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ynoBHoBaxeHa oco6a - rpaqiBHHK, Ha ,Koro noK;raAeHo $ynrqii opraHi:aqii i
Be.IeHH, ai.rrosoAcraa y ni.{po3Ai,'rax noniuii, .qe He [epeA6aqeHa rrocaAa Airoso.qa,
rarigynaua xaHrlerrpii;

AIIIC <Kanqe,rrpix>- aBroMarr.t3oBaHa iHibopMaqifino-noruyxoBa cucreMa
<Kauqenrpix>, ruo BHKopHcroBy€Tbc, An, aBToMaru3auii npouecis niroeo.qcrsa
(o6:rix aoxyrvreuris rtrrsxotl crBopeHH, enexTpoHHr4x peecrpauifiHrx KaproK ra
HaKo[rjqeHHq iHQopMarlii npo pyx i sHroHaHHr goryueHrin) 3a AofioMororo
roun'rcrepHoi rexuiru;

EOT - e:rexrpoHHa o6qlrcnloralsHa rexHira;
IIEOM - [epcoHarJrLHa eneKTpoHHo-o6q]rcrrcsa,'rua Marx]iHa;
PCO - pexr.rrt+ro-cerperuuft oprau;
cryx6oBufi AoKyMeHr - oSiuifino 3apeecrpoBaHr.ri cnyx6oro lirosolcrsa a6o

siAnosiaHr.rN{ vlrHou :acai4ueuufi goryueHT, rqo onepxaHufi qu crBopeH}rfi opraHoM
vu nigpo:girou no:riuii r npoqeci fioro gir.nrnocri ra Ma€ sianosiaHi peKBi3nrr{;

6:raHr cryx6oBoro .qoKyMeHra - yHiQixorana QopMa crryx6oBoro ,[oKyMeHra 3

HalpyKoBaHoro nocri uoro iHrpoprrlauie ro i nacsuur4 rtlicuelr aar SixcyraHH, 3MiEHoi
iHQopuauii;

BHTflr 3 .toKylreHTa 3acBiaqeHa rconir qacrnsu reKcry cJrpr6oBoro
AOKyMeHTa;

e.nerrpounufi AoKyMeHr - .qoxyMeHr, iH$opruaui.r B ,r(oMy :aSircoaaHa y
nuurgi eJIeK'IpoHHr.rx raHrlx, )rKJrrcqarcq14 0608'r3Koni pexniar.rrra aoKyMeHTa;

.{iroBo.[crBo - cyrynnicrr npoueciB, rr1o 3a6e3neqyrorb AoKyMeHTyBaHH,
ynpas:riucsroi inQopuauii ra opraui:aqiro po6oru :i clyx6orr.rrr,tu AoKyMeHraMrl;

goKweHrauiiHlril (aoryueura,rsnufi) +oH.[ - cyKynHicrs cryN6onux
loryuenrir, ulo Har-poMaAun:acb a6o :i6pani r npoueci girlsuocri opraHy qr.r

niaporairy noniuii, cr.na.q i rpouec QopnaynaHur rxoro nn3naqarcrr ioro
HopuarusHi AoK),l,reHTr{;

loxyrnreHroo6ir - pyx cnyx6oBHx qorynaeHrir 3 MoMeHry ix crsopeHnr a6o
oAepxaHH, Ao 3aBeprxeHH, BrrKoHaHH, a6o ai.4npaalenur;

ererrpounufi ,qoKyN{eHroo6ir (o6ir eJreKTpoHHrrx goryr,aenrir) - cyxynuicrs
IIpoUeciB crBopeHHr, o6po6neHna, nignpauenHr, nepelaBaHHr, oAepxaHHr,
s6epiraHHx, BHKoprrcraHH, Ta 3HuttleHH, eneKTpoHHxx aoxyveuria, .lri anronyrorrcr
is sacrocynaHuflM nepeBipKu uinicnocri ra. y pa3i Heo6xiAHocri, s nigrnepaxeuHru
$arry o:epxaHHr raKnx aoryueurin;

Ko[i, noKyMeHra -.foKyMeHr. ulo uicrnrr roqHe 3HaKoBe sinraopeHHr ruicry
rrr4 AoKyMeHTHoi iHtpoprr.raqii inruoro ,qor(yMeHTa i n orpeul.rx Bfinarrax Aeqrux fioro
sonuiuruix o:uax;

HoMeHKnarypa cflpaB - o6os'c:xosNfi an, KoxHoro opraHy ulz ni4po:ainy
noniuii cncreMarx3oBaHr.rfi nepenix Ha3B cnpaB, Iqo Qoprtryrorrc.s s fioro Airoeo.fcrsi,
is sa:naqennlM crpoxin ix :6epirauHx;

oprani:aqi Ho-po3noprAqa .qoxyrrreurauir - ynitpixoraHa niacucreua
ynparniHcsxoi AoxyueHtaqii, uro 3a6e3neqye oprauisaqiro npoqecin ynpaeliuur ra
ynpaenincrxoi npaqi;
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opraHi3arli, po60ru:i c.rryx60runH .qor(yMeHraMr.r - opraHisaqiq s.qificxeHHs
,loryueuroo6iry, $opruynaHH, crrpaB, s6epirauHr cnyx6onux goryrnleurin ra
KopHcryBaHH, HrrMrr B npoqeci :lirlrnocri ycraHoBH;

opuriHan cryx6ororo ror(yMeHra - npr.rlripuux cryx6osoro AoKyMeHTa, rqo
uae opuriHa.nrsuii niAnuc nocanogoi (c,ryx6oroi) oco6u yirauonr;

pexnisur c,ryx6oaoro ,(oKyMeHra _ o6os'xsrcosuii .rer"rr, raQixconanafi y
4oxyrnrenri a,rc oro iaexruQixaqii, opraui:aqii o6nixy ra HaAaHHfl iouy ropuAll.*roi
ct4nu:

crpox :6epiranH, AoKyMeHra - nepioa o60s'rsrosoro r6epiraHHa c;ryx60roro
.qoKyMeHTa, eHsuaqeHr4fi 3aKOHOraBcrBou yuac.nigox flpoBereHrur excnepru:u fioro
uinnocri;

ynpan,riHcrrufi !oK),l!teHr _ cnyx6onr.rfi aoKlareHr, cnprlrorauufi Ha
BHKoHaHH, ycraHoBoro oyHrUift. IIto :a6esneqyrorr ri Ais,,rrHicrr. !o ynpaa,riucsxux
goryraenria HanexarL oprauisauifiuo_po:nopraui, nepnrnuo_o6,riroai, 6aHxincrxi,
QiuaHconi. 3sirHo-crarucrr.rqni, n.naHosi, pecypcsi roqo.

4. li:rorogcrno s cucreNri Haqioualrnoi noniuii Vxpaiuu Be.uerbc,
yxpaiucrrorc MoBOlo' rpirr,r nunaArin, nepe.q6auenux 3aKoHoAaBcrBoM npo MoBr.r B
VrpaiHi.

5. florcyueHrn, rri uagcularcrrcs iHo:er,aHHM aapecaraM,
yxpaiHcrroro MoBoro a6o MoBoro nepxagH_arpecara, a6o
lrixHapolHoro cni:rrynauHa.

6' Ainosoacrso r po6ouoruy anapari vrp6rcpo IHrepnory Be,qerbc,
yxpaiucsxoro MoBolo 3 BHKopucraHHru Ha 6,raurax .rrrori*r, tHrepnony ei.1nosirfHo
.qo BxMor uiei lHcr-pyxqii : ypaxyrannrM per(oMeH.qaqifi feHepa,rrHoro cerperapiary
Iurepno.ny.

7. Texno,rorii aBroMar,3oBaHoro oflpaqroBaHH, 3aAoKyMenroaaHoi iH<popuauii
nosuHHi si,]nosi,laru Br.tMoraM uiei I ncrpyrqii.

o$opulrcrcrsc.r
o.nHr€Io 3 MOB

nupo3llrax ronrqli

cHcTeM, MeTOAXqHe

noprrry po6oru s

8. Ee:nocepeqHc BeAeHH, airoeolcrea B opraHax ra
IroKJIaAa€Tr,c, na ni,lpo:,!i,ru Ior(yMeHTurnLHoro ta6erne.leHHc.

.qoKyMeHTaMrr 13 3acTocyBaHHrM CyqacHHX aBTOMaTr,r3OBaHUX
repinuuqrno i xonrpo,rr 3a IorpHMaHHrM ycraHoBJ,reHoro
,qoK),MeHTaMu B crpyrrypHr.tx ni,qposai,rax a apary no,riqii.

9. 3angaHnx, QyHruii ra [oprr]ox po6oru I/(3 per.nantenry€Tbc, no;roxeHH.,tM
npo HBoro, 3arBepaxeHHM HaKa3oM HaqioHa.,rsHoi no,riqii Vxpaiura.

I 0. OcHoelrur.r 3aB.qaHHflM L.rl3 e BcraHoBreHH, n Hauioua,uHii noriqii
VxpaiHu enuHoro nopfl;tKy .qoKyMeHryBaHHr ynpanaiucrxoi iutpopuarlii i po6oru :
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1 l In3 BiAnoBiaHo .[o noKrrareHHx Ha Hboro 3aBraHb:
pospo6nae incr:pyxqiro s AiaoroAcrna ra HoMeHKJrar),?y cnpaB aflapary no:riqii;
:4ificuroe peecrpaUiro ra BeAe o6rir AoryrrreHrie;
oprauisorye .qoxyueHroo6ir, soprr,rysaHu, crpaB, ii :6epinanux ra nigrororxy

.lo nepeaa,ri na apxiane r6epiraHur;

. sa6eanevy€ BnpoBa,[xeHH, Ta KoHTponrc€ iqorpr.rMaHH, crp],KTypHHMx
nlApo3rlrraMr.r anapary noniqii auuor iHcTpyxqi , pernarueHris ra uaqioua,rrsux
craHrapris 3 n raHb gironoAcrna;

yxr4Bae raxogie Ao 3MeHrreHHr o6crry clyx6onoro nHcryBaHH, r anapari

6epe yqacrb y nnpona4xeHHi ra rHxopucrauHi inQoprr.rauifino_
relexouyrrixaqiiiuoi cllcreuu gilonogcraa B opnaHax ra ni4posAilax noririi;

rAi cnrce KoHTpoJtb 3a cBo€qacHr4M po3rurr^1oM ra npoxorxeHHrM .toKyMeHTiB
B opraHax ra niqpos4ilax no,riuii;

ra6ernevyc lo'rpuMaHru eanHrlx Btlvor u{o.lo niJrorosrh -loryueH-rin ra
opnani:aqii po6orH 3 HHMrr, y rouy ,rr.rc,ri B yMoBax eJrexTpoHHoro aoryvrenroo6iry;

npoBoAnrL aua,rir ir'rQopruaqii npo loxyuenroo6ir, neo6xilnoi gtx npufinnrrt
ynpan,riucsrnx piureur;

opranisonye :6epeNeHna 4orynaeHrarlifinoro QoHgy a6o fioro qacrlrHr.r ra
Kopr,rcryBaHH, Hr{M Io nepega.ri ix Ha apxinHe :6epirauxr;

. iHiqirce ra 6epe yqacrb B opraHiaaqii niaslueHux rna.,riQiraqii npaqinHurir
Hauioualruoi no:rirrii YrpaiHra 3 nr.rraHL ri:ronorcrna;

:acni,1.ryc rep6onoro neqarKoro .qoKyMeHrr.r, nianucaHi (uoro1xeui,
:arrepgxeni) repiaHuqrnou HaqiouaarHoi noliuii vxpainr.r ( npr.r ruip H r.rfi nepe,rix
,4oxy,lrenrie, nignucu Ha ,Kr.tx crpin,rrcrcrrcr nep6onorc reqarKoro _ go.qarox 1), a
rarox iHmi .roKyMeHTr'r. racsiir.JeHHr rrnx rep6onorc neqar*oro BHMaraerbcs
qr4HHr,r M 3aKOHOAaBCTBOrra, Xpilr rrx, rri :aeiprrcrrcr nevarroro pCO;

no,rllull;

. rrpoBoArrrb perynrpHo (se piaure oAHoro pa3y Ha
.qlroBoacrBa B crpyr<rypHnx niaporainax arapary noliqii;

pix) nepenipry craHy

3aBlpre 3a

,loryueHrir;
noronxy€

3AIIHTAMH, 3Alr4CHeHnMr.t B ycTaHoBneHoMy noprAl(y!

crp),r{TypHrrM r ilpo3nl,laM anapaTy nojllull noKyMeHTH lUO.qO
BuroroBJ.reHH, rep6onoi neqarKr.r qroro ni1por.qi:ry.

12. Ha uiapo:4ilr.r goxyvrenranbHoro 3a6elneqe,nq opraHir ra uiapogai,lig
noriqii noK,'raAa€rbc, pospo6neHnr iucrpynqifi : li.noeo.qcrna na niacrasi qiei
IHcrpyxuii.

13. B opraHax ra ni4po:.1ilax noniqii, Ae He nepel6aqeno crBopeHH,
niapo:airy .qoxyMeHTarJrbHoro sa6egne.reHHr, sxui,t rroBHHeH zai,tuarucs.
ili.nonolcrnoru, qro po6ory no*Jrararorb Ha ynoBHoBaxeHy Ha re oco6y :rigHo :
HaKa3oM repiruaxa niapoaairy a6o ea:Haqalorr $yurrlioHanrHrrrafi o6on'q:rar4u
( nocagorutrn iucrpyxuirnru).

KOIIII
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14. V niaporairax noxyueHrirJrbHoro :a6e:neqeHHq opraHin ra niapor:i,rin
noriqii lmonronaxeHi oco6u so6os'maHi:

I):gificHrcraru Mero.ar,lqHe xepiruuqrno niapor4inar,ar.r AoKyMeHriL,rbHoro
:a6e:neqeHHq, xaHueflqpisNau oprauin ra niaposai,rir noaiuii, nepeniprrH fi
KoHTpoJrroBaru ix [isnrnicrr;

2) po:po6naru i :Iificurosarn 3axolu, cnprvoaaHi Ha
oprani:aqii ra BeAeHH, gi,rono.lcrna. a raxox [oKpa[leHH,

B/locKoHaneH H,
MCTO,qIB po6orlr

npaqisuuxin c:ryx6 1i:roaolcrna, opraniaoByBarfi ra npoBo.lr{nl ix Harvauur;

3 ) sanpona4xyBarr{ pa3oM ir nieposai,lanar.r insopr,laqifinoi nigrpr.rurcr.r ra
roopAuuauii noniqii <102>, noricruxn ra naarepiaJrbHoro :a6esneqeHru ra isuruur
nigpo:linauu Hauionalrsoi roriuii Yxpaiuu B npouec BeAeHH, Iinoso,qcrsa
c) racHy oprrexuixy ra uoairui rexuolorii;

4)opranisonyearu, 3a6e:nevyaarn fi KoHTporrroBaru npufiuaHHr, o6.nir,
cHcreMaru3aqiro ra s6epiraHHr loryrrleHrin, Illo 3Haxo.qrrrcr n clyx6ax ,uinoBorcrBa
i 6ernocepeaHro y nurouasuia;

5):nificrronarr eianosiAno ao IHcrpyKuii : opraHiaaqii xonr-po.nro :a
Br'tKoHaHHrM lOrynaeurir y crrcreMi HauioHanrnoi floriuii YxpaiHra KoHTpoJrb 3a
crpoKaMr.r Br,rKoHaHH., 3aBAaHr, ra ni.qroronru iH$oprrlaqifi uo,qo AoKyMeHrin, y:rrux
Ha KoHTpo;rb, niapor.qilou roKyMeHTiurbHoro sa6e:neveuHr;

6) nr-rnvarr.r fi ananisynaru craH clyx6onoro Jrr,rcryBaHHr. Ha ocnosi
npoBeleHoro aHani3y pospo6,rrrra 3axoAlt uolo fioro rnoprrlxyBaHH, Ta cKopoqeHHr.

15. 3a guicr, rxicrr, ctpoxH rigroroaru ra o$opunenH, Ha Hil,'lexHonay pinui
4oryueurin, u1o po:po6rrrorbc, Ha BHKoHaHH, 3aBAaHL, Blr3HaqeHrlx y 3axoHax
YxpaiHu, rocraHoBax Bepxonnoi Paau YrpaiHa, aKrax ra.rop) reHHrx flperN.qeura
Yxpaiuu, axrax Ka6iHery Miuicrpin Vxpainu, .qopyr{eHHflx llpeu'ep-uiuicrpa
Yrpaiuu, arrax BepxoaHoi PaIu AsroHor.{Hoi Pecny6nixr.r Kpuu ra Pagu r,riuicrpin
AsronoN,rHoi Pecny6nixu Kpu n,t, qenrpa,rrHfix i Micueeux opraHin nuxonanuoi n.ua4lr
(gaJri - aKTr-r AepxaBHux opnaHin, oprauin sraru AsroHoMHoi Pecly6niru Kpurra ra
.qopyqeHH, Br4u{Hx rrocalonnx oci6), a raKox sianosileil Ha 3aflv-14 i :nepneHnr
HapoAHr.rx genyrarin VrcpaiHn ta geryrarin Naicuesux paA, 3a Br4HrrKoM rnx, ulo
crocyrorbc,r craHy po:cliayaaHur KoHKperHHx rpnuriualsHr.rx npoBaaxeHb.
KopecnoH.qeHqiro BepxonHoi Pagn YrpaiHn, AauiHicrpauii flperugeHra YrcpaiHu,
Ka6inery Miuicrpin Yxpainu (aaai 3arrrru, 3BepHeHH.s, a raxox xopecnoH.qeHqi-a
Bepxonuoi Pa,1u Vxpaixu, AqNriHicrpaqii flpe:r.tgenra YxpaiHr.r, Ka6inery MiHicrpin
Yxpainr.r). noro.[xeHHlI npoexria HopMaru BHo-npa BoB14 x axrie ei:noai:arcrs nepulrfi
3acrynHHK fo:ronn HarlionalsHoi noniqii Yrpaiur.r ra 3acrynHr4Klr folonu
HauiosanrHoi noniqii Yrpainu rrigHo : po:noginou o6os'.s:xie.
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16. 3a s'ricr, rricrs, crporcu niarorosxa ra oSopn:reHur Ha HilnexHouy pisni
sianoeiaefi Ha 3an r ra 3BepHeHHq HapoAHr.ix ,leny"rarin yrpaiHu ra 4enyrarir
uicqeenx par 3 nHraHL opraui:auii po6orr, opranin AocyAoBoro po:cailynauHr,
opraHir ra niapoa:ti,ris noniqii ra craHy po:c,rilynaHru KoHKperHr.tx rpuuiua,rsHnx
npoBaaxeHb. uto nepe6ysarorb y npoBa.txeHHi cria.rr.rx oprauia no,'riuii. ei.uosiJac
3acry[Hr'iK fo:rosr4 HauonalrHoi noniuii Yxpainu - HairarbHr.rK forosHoro cria.rono
ynparniHHa.

17.3a gMicr. rricrs, crpoxr,r ligrororxu ra o$opn:reux, Ha HaJrexHolrly pirni
ixuux loxylreHrin, a rarox opraui:aqiro li,rosolcrsa ra s6epirauHr ,ronyr"nii* y
c'rpyKrypHxx nigpoaai,'rax arapary noliuii ni.lnosigarcrr ix xepinHnxu.

18. Ha repirHuxis nilpogliriB .rtoryMeHrirJrsHono :a6etueqeHHq noxnara€rbc,
o6os'qsox :6epiraunr neqarxr opraHy a6o ni.qpogliny noniuii ir :o6paxeuuau
flepxaeuono fep6a YxpaiHu. Y srxrroqHrrx BunaAKax (naraHrHa nocaAa repirHuxa
niaporeiny aoKyMeHriL'rr,Horo :a6eaneqeHHa, nigcyrnicrs raxoi nocagr.r, roqo)
HaKa3OM repirHura opraHy rax il o6os'r:oK noKnaAa€Tbc, Ha Bu3Haqeuy Hlrrra oco6y.

20. flpana ra o6os'rlxr npaqirHr.rrcin, rri 6e:nocepegnro rgificurorcrr
.f,i:roso.qcrno B opraHax ra nilpotgi,'rax no:riuii, Br43HaqarcTbc, r[ynxuioHa.,rruuvu
o6oe'.f,grat\.ru (loca.qoauuu iHcrpyxqirrran), 3arBep.rxeHuuu ix repiaHuxauu.

21. IlpauinHuxr.r oprauie ra ni.qpo:giria noniuii Hecyrb nepcoHzL,rrHy
si.qnosiaanruicrb 3a rorpuMaHH, BcraHoBJreHoro nopraxy opraui:auii ni.rrosoJcrga
ra r6epexeuHr cryx6oeux aoryveHrin.

22. Y zz'tzxy: nignycrxorc, xsopo6oro, nigprgxeuHana npaqisuara a6o ftoro
gai,'rLHeHHqNr He s[xoHaHi Hur.r c.rryx6oni .qoKyMeHTH sa sxa:isrorc 6e:nocepegusoro
HaqiIJrbH[Ka rrepe.qarorbc, inruorray lpaqisnr.rxoni a6o ao niapo:airy
aol(yMeHTanr,Horo ra6esneqeuus r einnirrolo npo ue y ri4noaignrx o6lircax. y pa:i
:si,'rrHeHH.r npaqinHur noBuHeH 3Aarx Ao raHrlenrpii .qoKyMeHr[, xypHuuru, crrpaBu,
IreqarKr.I, IrraMnr{ Touro, ulo 3a HxM pax},}orrca. Kourpo,u,3a noBHHM i csoe.{acHuN,r
noBepHeHHrM aoxyneHria noKnaJacrbc, Ha xepinHurin opraHin ra niapor;inin
no:riuii ra npaqinuuxin ni4po:.qiry noKyMeHraJrbHoro sa6e:neqeHss.

l9.fliapogairil aoKyMeHrilJ'rbHoro :a6e3neqeHHq (ynosHonaxeui oco6n)
peryJrrpHo nepeniprrcrs (:ri.lno 3 rrJraHaMr.t iucnerrynaHHr, nrraHaMH po6oru qux
ni,qpo:linis, 3a ropyrreHHrna xepiruuqraa) crau -!irosorcrsa B opraHax ra
ni.qpo:.1i:rax no,riuii, Hanalorb irv ai.rnoniauy npaKTr.rr{Hy ra MeroJHqHy .qonoMory.
IIpo uacnigxu nepeeipor iu$oprrlyrorr ix repinHr.rxie i ,qonogiAalorr siArosirlrro
xepinnuqrny anapary no::iuii, opranin ra nigpor4ilin uo:riqii ra BHocrrb Heo6xigui
npono:raqii.
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23. Y pazi Br.rrBreHHr Sarry nrparr.r a6o nuxpageHur c,ryx6ororo ,{oKyMeHra
npaqinur.rx so6or'q:aHlrfi uera Ho gononicru npo qe 6esnocepeAHboMy xepinuuxoni,
a raKox nosinoN,Itrrl4 nilporain AoKyMeHranbHoro la6egne.reHu.s.

24. In<poprrlauir, BHKJTaIeHa e cryx6oslrx .loKyMeHrax, He niglarae
po3roJ'rorreHHro. lly6li.lue Br.rKopr.rcraHH, raxux nigorrlocrefi ra o3HaioMJreHH' 3

rrHMr'r aoKyMeHTaMr4 nOCaAOBr.rx OCi6,.sxi ne :aeHaqeni a peaonr,oqii lo AoxyneHra,
AonycKaerbc, 3 lo3Bony xepinuuqrna opraHy vra nilpo:ainy noniuii silnogiAno ao
3aKOHOAaBCTBa.

II. OpraHisauia po6oru 3 .qoxyMeH'raMrz

l. OcuoeHi floJ'roxeHHfl :

I) opraHi:auir po6orn 3 .[oKyMeHraMu srificHrcerlca ailnoeiAHo ao ui€i
Incrpyxuii, axa porpo6aeua na nirrcrasi Tunosoi iHcrpyr<uii a Airosorcrsa s
rIeHTpzrJrbHHx opfaHax sfixoHasqoi nla.qlr, Pari ruiuicrpin AsroHoraHoi Pecny6nirr.t
KprErta, uicuerux oprauin sfiroHasqoi BnaAu, 3arBeprxeHoi nocraHoBoro Ka6iuery
Minicrpir VrpaiHra sia 30 rrcronarta 201 I poxy Ne 1242;

2) nopq.qox oprani:aqii po6oru 3 roryMeHraMn, lri uicrrrs
iutpoprrrauiro, Blr3Haqaerbc, cneuialruuu HopMarIrBHo-npaBoBl.rM
3arBepAxeHuM Ka6iuerona Minicrpia VrpaiHu;

cnyx6ony
aKtoM,

3 ) ni.]nosi;Iansuicrs ga oprani:arliro,f irosorcrsa rroKnaAa€TLcr :

a anapari no.niqii - Ha f oloay HaqioHalrnoi no,riuii YrcpaiHr.r;
B opraHax ra nigposti,rax no:riuii Ha ix xepinnuxir;

4) opraHi:aqir Ai,rosoJc'rsa B crpyrflypHHx ni.lporgirax anapary no,riqii
noKnaAaerbc, ua ix nilpo:Ailu : ,1i:rosotcraa (ranqenrpii), ynoauosaxeutx oci6, ua
rxax QyHr<uioHiLrrLHuMH o6on'sgxaurl (nocaaosr.rNru incrpyruirlrra) rroKna,qeHo
B14KoHaHH, 3a3HaqeHr.tx Qynxqifi ;

5) nrracunron ynpauiHcrroro roKyMeHra e opraH ur,r ni4po:gi,r no.,qiuii, rxufi
crBopr,rB a6o orpuuan qefi .qoxytreHr i sHic fioro Ao ct(raay 4oryueuraqifiHoro
0oH.qy.

2. !oxyueHrynaHur ynpan.ninorxoi iu$opnaaqii:

I ) .qoKyMeHryBaHH, ynpan.uincrxoi iuQoplrauii [oJrrra€ y crsopeuHi
goryrr.reHrie, y xxnx Sixcyerbc, 3 Iorpr,tMaHHrM ycraHoBJleHnx rrpaBHn in$opruauir
npo ynpanriHcrri .qii (piurenHr);
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2) a opr-aHax ra niaporai,rax no,'riuii B,3Haqacrbc, cyrynHicrr .aoxyueurin.nepel6aueuux HoMeHxnarypolo cnpaB, Heo6xiAnax i aocrarHix ,r, ,o*yr"nr.yBaHH,ix$opuauii npo Jx aicruuicrr;

3): nuraHr,, ulo craHoBJrrrr egaeN4Hr.ii iurepec i xaaexau Ao xounereuqiipi:Hzx ycrauoB, Mox,.Tb crBoproBarucq cninrHi lor(yMeHTrr;

4) nu6ip Br'rry aoKweHra' npr'r3Har{eHoro Ar* AoKyMeHryBaHHr ynpanniucrxoi
iH0oprrlauii (naxaa, aopyveuur), ryuouroerr,c, rrpaBoBHM crarycoM opraHy qH
ni,qpor.li,ry noniuii, xounereuqie rc. iioro repirulrKa ra nopraKoM npufiutrttynpauiHcsroro piureuur (na niacrani e Ar,rHoHaqrurr,Hocri a6o *or..i-"ro.rii;

5) aoryr,leHr IIoBI{HeH nignoni4aru noJIoxeHHrM 3aKoHoraBrlux arrie ra iHurr.rx
HopMarr'rBHo-npaBoBrrx axrin 4epxarHux oprauie, clprMoBytsarr.lc, Ha BHK'HaHH'
Ha{iosa.,rruoro noriuiero vrcpaiuz rroKJraAeHr4x na lrei sargaHi i Syuxuifi;

6) rnacu ynpanniucrxoi goxyueuraqii Br43Haqarorbc, srirfHo : lepxarHranrr,racaQiraropou ynpanaiHcrroi goKyMeuraqii, ruru"pr*.rr*--'nu*uao,
.{epxcrau.qapry Yxpainrl sia 3 I rpyaHs l99g pory I& 1024 (aari _ AKYA);

7) oguuu i: rnacis ynpar,riucrxoi aoryrr,reHraqii, u1o ra6e:neuye opraHirarliro
npouecin ynpaa.,riuur, e oprauisauifiHo-po3nopr.{qa AoKyMeHrauis. 

- 
pexeisur,

opraHirauifiHo-pornopaavoi aoxyrraenrauii. ,u nopraoK ix po3rarxyBaHH,
Bu3Haqalorbcr cneuiaalHul,r HopMarr.rBHo-[paBoBHM aKTOM, BHTaHHM SiAnOeiiHo aoBLMor ACTy 4163-2003 <vHisixoraua cucreMa opraui:aqifino-posnoprluoi
llorcyueHraqii. Bnnoru 4o oQoplr,rronaHH, ,qoxyMeHrin> (ga,ri _ ICTy qiOTZOOS);

8) oprani:auiiiHo-po3noprAqa AoKyMeHrar1ix no4i,rrerrcx ua:
opraHi:ar1ifiny, uro Brr3Haqarcrb craryc, xounerenqiro, crpyxrypy, u.l.arHy

uuce*Hicrr, nocagou,fi cKJraA ra $ynrqionansnufi auicr airr""o.ri- (no,roxeHH{
(craryr) npo opraH ur,l nigpoagi.n no.uiuii, nonoxeHHq npo fioro ctpyr<rypui
ni,lposli,ru, nocaAosi iscrpyxuii, rurarui po3nrrcn, goronopr.r rorqo);

po3noprlqy, uo tpixcye piurenHa opraHisaqifiHo_po3roprlqoro xapaKrepy 3
ocHoeHoi aicnsHocri (: ocHoBHrrx n,raHb aix:riHocrii, agrrainicrparurHo-
rocnoaapcbrt4x a6o xagporux (oco6ororo cxnagy) nrrraHb (pirueHHx, HaKa3H,
aopyreHHr);

iu0oprraauifino-auaairrvuy. uro uicrurr iu$oprraaqiro, Ha ni4crari aroi
npufiuarcrrcr nenHi ynpaalincrxi piurenHn (axru, goniqrn, aonosiAui 3arrzcKlr,
3arBlr, norcHrcralrni ganr.rcxx, nporoKoJrr4, cnyx6oni lucrn rou1o);

9) aoryr,aeHr rroBrHeH uicruru o6oe'ssxoei rn, rreBHoro fioro ru;y pe*iauru,
ttto porruiulyroTr,c, B ycTaHoBneHoMy noprlKy, a caMe: HafirrleHynaHHr op.uny ,,
niapo:aily noaiqii - aBropa roKyMeHra, Ha3By Bxry aoxyMeHra (xpiu nncrir), aary,peecrpaqiiluafi iHAexc norylreHTa, 3aroJroBoK .qo rer(cry, rexcr, nirlnrc;
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l0) nia qac ni.qrorosr, ra oQopu-uenHr goxyueurir Moxyr. 3acrocoByBar,c,
He rirrxn o6on'x:roei, a raKox iHuri- pexniaurr, *u]o ue sienoeiaae nprr""uranra
Ior(yMeHTa a6o cnoco6y fioro onpaqrcaaHur;

I I) : naeroro niaeraqeuHq e$exrnnuocri ra oneparuBHocri opraHi:aqii po6oru
3 AoKyMeHraMlr orHarosi ga rr.licroM ,foKyrveHrH Moxy,rb 6yru yHiQixonuri ,rirr*o"po:po6reuHr rpaSapernr.rx rercris. ,*l 

"*rroru*orbc, ro :6ipHura (a,rs6orrly)
yHiQironaHax (runonux) Qop, Aoxwe,rrin ycrauonu;

.12) 
orpeui nny"rpiurui roKyMeHrr,r (panoprlr, 3asBu, norcnrosarrrHi rarononirsi 3a.,ucK, rouo), anropaMr, ,Kr,x i nocaao"i ra inu_ri Qisuvni oco6r.r,

Ao3BoJrr€Tbc, o$opnalrcaaru pyronr4cHxM cnoco6on ;

l3)nparo Ha crBopeHHr, ni,qnNcaHur, noro.qxeHH, Ta
4oxyureurin Bu3Haqa€Tr,c, aKTaMr.I 3axoHo,qaBcrBa, nonoxeHHrM
opraH qa niapo:,uin noniuii ra Qynruiouan*rnur.r o6on'rsrauu;

l4) nparo crBopeHHr, ni.qnucaHnr, nororxeHHr, 3arBepAxeHH, neBHoro Br.rrypo3nopraqoro ,rtoxyMeHra (piurenHr, HaKa3y, .topyvenHr) a6o iuuoro aoryMeHraaarpinlroerrcx s noroxeHlii (craryri) op.ury qu niapo:aiay ,oriui, i ,yrnlir..rr.,
npaBoBHM CrarycoM opraHy rr, ni.qposeiny noaiuii ra noprrKoM npui,n,,rrt
ynpauiucrxux pilrens (ua ni.qcrasi erHuora.rarunocri a6o xonerianrnocri;l

3. Oprauirauir roxyrrenroo6iry ra BuKoHaHHx goryueurir:

I ) goryrr'reHru He3a.J'rexHo nig cnoco6y sircauii ra ni4rropeHnr iH$opruaqii
npoxoArrb i onpaqsoayrorscq r noaiuii sa e,luunx opranitaqir7Hr.r* ,u ,rpu"o"r,.
3aca.qax opraHirauii lorynreuroo6iry;

2) e0errunHa opraHisaqir aoryuenroo6iry nepel6avae:

3aTBep.IxeHH'
(craryrona) npo

III€K) Incrpynqiero,

npoxoaxeHHr,{oryueurin y cr.rcrelri
uafixoporuruu unrxoM;

cxopoqeHH, rcilrrocri incranqifi, Ao ,Kr.rx
(Hanprx,ra4, nia qac norogxeuH_e);

Hauiona,rrnoi no,riqii YrpaiHrz

rroBI,rHHl HaIXOIltTr.t IoKyMeHTLT

. oaHopa3onrcrr onepaqirl 3 onpa(rcBaHHr goryueHrir, yHHKHeHH, ,ry6,rronauHr
ni.q qac po6oru 3 HrlMH;

uenrpa,ri:aqiro, 3ocepeaxeHHx ra :gificHeHH{ oAHorunHux onepaqifi 3
IoKyMeHTaMH e o4HOvy rrlicqi;

paqioua.nrue po3TarxyBaHH, crpyloypHr.rx niapos,qiJris i po6ovnx rrlicqr;

3)nopr.lox goxyueHroo6iry pernaMeHry€rLc,
noJroxeHHrMH npo opraHr vr nigposginu no,riqii roulo;

4) oco6r socri opraHirauii errercrpoHHoro EoxyueHroo6iry Br.r3uaqarorbc,
ei.qrosiAHar.Ir incrpyruiqMa, porpo6,reHunan ni.uporai.,rarua 1o*yr"rr*"ro.o


