SATBEPAXEHO
; Kepyiounii cnpapamu

aﬁ,kdﬂasqoro KOMiTeTy
priirich Kol MichKoi paxn

INOCAIOBA IHCTPYKLUSI
Ha4aJIbHHKA 3arajibHOrO Biaainy
MicbKBHKOHKOMY Ipninchkoi MichKkof paau

I. 3araabHui nosoxkeHns

1.1 HavaneHuk 3aranbHOro BIAIITY  MiJMOpSIAKOBYETHCS Oe3nocepeqHbO
KEpYI0HOMy CripaBaMH BUKOHABYOrO KOMITeTy MichKOT pajH.

1.2 Ha nocany npuiimaetscst rpomansaun YKpaiHH 3 BHILNOK OCBITOI 3a
OCBITHBO-KBasTihiKauiiHUM piBHEM marictpa. Ctax poGoTH Ha ciyx6i B opraHax
MICIIEBOrO CaMOBpsIlyBaHHS Ha KepIBHUX M0Ca/[aX He MeHIe 3 poKiB a6o 3a daxom He
MeHIle 5 pokiB. [IpuiiHATTS Ha nocajgy Ta 3BIIBHEHHS 3OIHCHIOETBCS 3a
PO3NOPSIKEHHSAM MiCBKOT'O T'OJIOBH.

1.3 Havanehuk Bigminy y cBoiii poborti kepyerbcss KoHcTuryrieto Ykpaiuu,
3akonom Vkpainu «IIpo miciese CaMOBpsiZyBaHHsA B YKpaiHi», 3akoHOM YkpaiHu
«Ilpo mepxaBHy ciyx6y», MmocTaHoBaMu Bepxosnoi Pamu Ykpainu, ykazamwm i
posnopsiokenHamMu  Ipesugenta Vkpainu, mnocranoBamu | PO3NOpPSIKEHHIMU
Kabinery Minictpis Ykpainu, posnopsukenaMu Kuisebkoi o6nacHoi nepikaBHOT
aaMiHiCTpanil 3 nuTaHe oprauizauii pobOTH 3i CIyKOGOBUMH JOKyMEHTaMH,
PCTTIaMEHTOM, — pIlIEHHSAMH Micbkoi pamgu Ta  ii BUKOHABYOI0  KOMIiTeTy,
PO3IOPA/UKCHHIMHU Ta HaKa3aMHM MiCBKOTO TOJIOBH, Il0JIOKEHHSIM IIPO  3araJibHUN
Bizin, Tumosoro incTpykmiero 3 AITIOBOJICTBA, & TAKOK LI€IO0 TI0CAI0BOIO IHCTpYKIIi€ro.

1.4 HavanbHUK MOBHHEH 3HATM OCHOBH ACPXKABHOTO YIMpPaBJIiHHA Ta Mpasa,
NpaBHiIa JiJIOBOTO eTHKETY, MpaBUJIa Ta HOPMH OXOPOHH IIpalli Ta MPOTHIIOKEKHOTO
3aXUCTy, OCHOBHI NPUHLKIIHA pOOOTH Ha KOMIT'JOTepi Ta BifgoBiAHi mporpamHi 3acobwy,
AUIOBY MOBY BOJIOJIiTH IePIKaBHOIO MOBOIO.

1.5 Havaneuuk Bigminy npamoe 3rigHo 3 ruiaHom poboTH Bimminy, sKuii
CKJIaa€ThCsl Ha Mi[ACTaBi IUIAHIB po6oTH MiCbKBUKOHKOMY, IOPY4YeHb KepiBHHUIITBA i
3aTBCP/UKYETBCS KEPYIOYMM CIIpaBaMH BUKOHABYOTO KOMITETY.

IL. 3aBaannusi, 060B’I3KH Ta NOBHOBAMKEHHSI
Havanbuuk Bigainy:
2.1 Kepye nismbhicTio Bimminy Ta Hece NIePCOHAJIbHY BiIMOBIAANBHICTH 3a
BUKOHAHHA IOKJIa/ICHUX Ha BiJIiJl 3aBJaHb, 3a6€3Meuye BUKOHAHHS NEPCIEKTUBHMX 1
TIOTOYHHUX IUIAHIB POOOTH Biminy.



2.2 BHOCHTBH /10 IUIaHY POOOTH BHKOHABYOTO KOMITETY TPOMO3HLII 3 MUTAHb
BeJEeHHs [IUIOBOACTBA 1 OpraHisamii KOHTPOJIO 32 PpO3MIAAOM pO3NOPAAIHX
JIOKYMEHTIB B CTPYKTYPHHX MiIPO3/IiIaX BUKOHKOMY MichKoi panad, Horo Biaainax i
cryx6ax, BAKOHKOMAaX CeJHIl, OPraHi3allisix Ta yCTaHoBax Mmicra.

2.3 KoHTpoJio€ Ta MOroKy€e 3Be/IeHy HOMEHKIIATypy CIIpaB MichKOI paau Ta il
BHKOHABYOTO KOMITETy, 3abe3nedye KOHTPOIb 3a TMpPAaBUIBHICTIO (OpMyBaHHS,
odopmieHHs i 306epiraHHsA CHpaB, IO MiUIAraloTh nepegadi B apxiBHHH Bimain
BHKOHABYOTO KOMiTeTy IpmiHChKOI MICBKOI paji.

2.4 3miiicHIOE KOHTPOJb 32 MpPaBHJIBHICTIO KOPUCTYBAaHHA HOKyMCHTAMU B
amapari BUKOHABYOrO KOMITETy MIChKOI pajy, roTye JOBiKH, 3BiTH iH(GOpMaHIl 3
IIUTaHb JIJTIOBOJACTBA.

2.5 3niiicHioe 06iK Ta 36epiraHHs po3nopsKeHb MiChKOTO I'OJIOBH, CBOEYACHEe
JIOBEJIEHHS X /10 BiATOBIAHMX BiiiB, CIIy’KO BHKOHABYOTO KOMITETY MiCBKOI pajy,
CeJTUIL, TiIIPUEMCTB, YCTaHOB, OpraHi3aliif, ciry)x60BuX 0ci6 Ta rpoMajisH.

2.6 TIpoBOAMTH MOHITOPHHT Ta peECTparito el1eKTPOHHOI MOLITH.

2.9 Oprani3zoBy€e 3arajJbHUK KOHTPOJIb 332 JOTPUMAHHAM BHMOT iHcTpyKUii 3
JiMOBOCTBA TA MOHITOPHHT 3@ JIUCTaMM, SIKi HaJAXOAATH /10 BUKOHABYOrO KOMITETY
IpriHCHKOT MiCBKOT pajid B MUCEMOBOMY Ta €JIEKTPOHHOMY BHU/Ii BHOCUTB IPOTIO3UIIIL
MiCBKOMY TOJIOBI II0/I0 YCYHEHHS IPUYHH, 110 IIOPOJDKYIOTE CKaprH.

2.8 IudopMye KepiBHHLITBO BUKOHKOMY MICBKOI paju Tpo baKkTH TAraHWHH,
hopMaIbHO-610POKTPATHYHOTO CTABJIEHHs IO PO3IIISA/Y T BUKOHAHHS PO3NOPATINX
JIOKYMEHTIB.

2.9 ToTye MpoeKTH pilleHb BHKOHABYOIO KOMITETY MICBKOI paau Mpo CTaH
JMCLHILTIHA BUKOHAHHS JOKYMEHTIB. .

2.10 BuByae, y3arajgbHIOE 1 pPO3IOBCIOMKYE KpallHid nocsig pobotu 3
JIOKyMEHTaMH, TOTye METOIMYHI PEKOMEHALIT 00 yAOCKOHAICHHS i€l poOoTH.

2.11 Posninse 06GOB’S3KM MK TNpaliBHMKaMM Bimminy, 3abesmedye MiToBOI
KBasTidikarii.

2.12 BHOCUTH Ha 3aTBEPDKEHHS KEPYIOYOMY CIpaBaMH BHKOHAaBYOTI'O KOMITETY
OCafoBi iHCTPYKLIi MpaiiBHUKIB Bimaimy. 3aTBEpaxye po3MoAin 000B’A3KIB MIXK
mpaliBHAKaMH Binzimy, 3abesredye AOTPUMAHHS HUMH TPABUI BHYTPIIIHBOTO
PO3MOPAAKY, TPY/I0BOI T2 BUKOHABYOI MCLIAILTIHH.

2.13 V BCTaHOBIEHOMY TIOPSIIKY BHOCHTH npono3nu11 npo TPU3HAYEHHH,
NepeMillleHHs Ta 3BUIbHEHHs NpalliBHUKIB BIAUITY, 1X 320XO4YCHH: Ta HaKIalaHH
CTSATHEHb, IOTOKY€ TM HaJIaHHS BIAIYCTOK.

2.14 Bepe yuacTh y 3acilaHHSX BHKOHaBYOTO KOMITeTy, KOHCYJIbTaTUBHUX,
OpauuX, Ta iHIMX OPraHiB BUKOHABYOTO KOMITETY, Hapaaax, ceMiHapax.

2.15 Iligmucye Ta Bi3ye JOKYMEHTH B MEXax CBOEI KOMITETEHIII1.

2.16 Ipeacrasisie CBilf BiAALT y AepKaBHMX YCTaHOBaX Ta TIPOMAJCHKHX
opraHizarisx.

2.17 3aranpHuil BT Ma€e Kpyriy Mevatky 3 miamicoM «BuKoHaBYHHA KOMITET
Ipmincekoi Micekoi pamgum KuiBcbkoi obnacti. 3aranpHM Bigmimy Ta mramn «3
OPUTIiHATIOM 3Ti/IHO HAYAIBHUK 3aTalbHOrO BiANLTY BUKOHABUMM KomiTeT [pmiHCHKOI
MICBKOI paju».



I1I. ITpaBa

HauajabHHK 3arajibHOIO BiJijly Ma€ NpaBo:

3.1 BHOCHTH Ha PO3IVIsi MiCHKOTO FOJIOBH NPOMO3HLLT LOJI0 YIOCKOHATICHHS poboTu
3aralbHOTO BiLIY Y BiAMOBIIHOCTI 3 MOCA0BMMH 000B’I3KaMH.

3.2 3HaffOMUTHCS 31 CTAaHOM JIJIOBOJACTBA, 3/IKMCHIOBATH KOHTPOJIb 3a
BHKOHAHHAM HODMATHMBHHX aKTiB y BiJinax, ynpaBIiHHSIX, IHIIUX CTPYKTYypPHHX
MiApOo3izax BUKOHKOMY Ta BMMAraTH Bif NpaliBHUKIB BUKOHAHHS BCTaHOBJICHMX
IpaBWi poOOTH 3 JJOKYMEHTaMHU.

3.3 BumaraTy Big BiamimiB i c1yk6 MiCBKBUKOHKOMY, BHKOHKOMIB CeJTHIIHHEX
paj, iHIIMX opraHizauiif HajauHs iHdopmauii, NOBIZIOK, ITOSCHEHb, CTATUCTUYHUX Ta
{HIIMX MaTepialiB 1010 PO3MOPSIYNX JOKYMEHTIB, SKI HaIMIILIA Ta pO3riIsAaloThCs
B IIMX OpraHi3alisix. |

3.4 Bumaratu Bim BimmimiB i ciay0 MiCBKBHKOHKOMY, BUKOHKOMIB CEJIHIII,
[iMOpAIKOBAHKMX iM OpraHi3alilf i yCTaHOB - MHCHMOBUX MOSICHEHB IO KOXHOMY
BUIAJKy HECBOEYACHOTO 1 HEAKICHOTO pO3IIIANy PO3MOPAMYHX JIOKYMEHTIB JUIsl
HACTYITHOI JIOTIOBi/li KepiBHULTBY MiChKOI pajii Ta MiICHKBUKOHKOMY.

3.5 [ToBepTaTi BUKOHABLSIM NOKYMEHTH Ta BMMAaraTH IX JIOONPAIfOBAHHA Y
BUMajKax nopymenHs THIOBOI IHCTPYKIIT 3 [iNOBOJCTBA.

3.6 Bpary yyacTh y MiArOTOBII MUTaHb, SAKi BIAHOCATBCA 10 KOMITETeHIII1
BiZUTITy Ha 3acinaHHsIX BUKOHABYOTO KOMITETY. 3 03BOJTY KEPiBHULTBA 3aJIy4aTH 10

[pOBEIeHHs MepeBipOK MpaliBHUKIB BiIAUIB i ci1yk06 MiCBKBUKOHKOMY, MICBKHX
YCTAHOB i OpraHizallii, CEMUIIHUX pas.

IV. BianosigajJbHicTh HAYAJIbHHKA 3arajIbHOI0 BiaaiTy
HauyajabHHUK 3arajbHOro Biaaiiny Hece BiANOBINAJIBHICTD:

4.1 3a CXOPOHHICTh IOKYMEHTIB, SIKi HalilIuIy y BiZLLL

4.2 3a pO3TOJIOIIEHHs] TM03a CIy’KOOBOIO HEOOXIAHICTIO BiIOMOCTeH, $Ki
MICTSTBCS B CITy’)KOOBUX JIOKyMEHTaX.

4.3 Tlpu mopylIeHHI 3aKOHOJAaBCTBa MPO JEPXKaBHY ciyx0y Hece LHBLIbHY,
anMinicTpatTMBHY ~a60  KpMMiHANbHY — BilNOBiAAIBHICTE 3rifHO 3 YUHHHM
3aKOHO/IaBCTBOM.
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