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IMMOCAJJOBA IHCTPYKUIA JEP KABHOT O CJIVAKBOBLIA

1. 3aranbua indopmanis

[Tocana:_ronoeHwMii criertianict KaTeropis b [X|B
Biaaiay BHYTPIHLOIO KOHTPOIIIO nocaju
[locana Ge3nocepeHbOr0 KepiBHHKA KepiBHUK Bigainy BHVTPILIHLOTO KOHTPOJIKO
[Tocana kepiBHHKa caMOCTIHOTO ; e g
: . KepiBHHK Biaainy BHYTPIlIHBOrO KOHTPOJIIO
CTPVKTYPHOTO MiAPO3AiIy i P

2. MeTa nocaan

Bukonanus nopHoBaskeHs Binainy mogo:

1) 3abe3neveHHs 100poyYecHOCTI NpalliBHHKIB HallioHaabHOTO areHTCTBa:;

2) BUABNEHHS TNPHYMH |  VMOB. SKi CHPHAIOTH BUYMHEHHIO MPaBOMNOPYIIEHB
npauiBHukaMu HalioHanbHOTo areHTCTBa, Ta BAKUTTS 3aX0/1IB L1010 X YCYHEHHS:

3) yuacTi v 3abe3nedenHi HaeKHOrO PpyHKLIOHYBaHHS HalioHanbHOro areHTCTRAa:

4) koopauHauil 3aifICHEHHs BHYTPIIIHLOTO KOHTPOJIO Ta YMPaBIiHHSA PHIHKAMH B
HauioHanbHOMY areHTCTRBI;

5) vuacti y 3a0e3meueHHi MPOIMYCKHOrO Ta BHYTPILIHBO 00 €KTOBOIO peXKUMY
HaiioHaibHOro areHTcTBa.

HauionanbHe areHTCTBO 3 MHTAHb 3a100iraHHs Kopy nuil
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3. OcnoBHi nocanosi 060B’A3KH

3aIACHEHHA  3aX01B  (PIHAHCOBOTO KOHTPOMO. CIyA&OOBHX PO3C/iAYBaHb. [epeBipKH
inopmauil WoA0 NpUYETHOCTI npauiBHUKIB HauioHaqbHOro areHTcTBa A0 BYMHEHHA
NpaBonopyileHb, CreliafbHUX MepeBIpOK  CTOCOBHO 0cCi0. sKi  NpeTeHayIoThH Ha
NpU3Ha4YeHHs Ha nocaau B HauioHansHOMY areHTCTRI.

)

Pobota 3 indopmaiiiero, cTaTHCTUUHUMH TaHUMH, MaTepialaMH. Y TOMY YHCI CYA0BHMH
CIIpaBaMH. WO MICTATL ado MOXKYTb MiCTHUTH iHQOpMalif0 3 OOMEKEHHM [I0CTYIIOM.
[lpairoBaTi 3 BiJOMOCTAMM. LIO CTAHOBJSATL JACP/KABHY TAEMHHLIO B PaMKax NPOBEACHHs
cnyk00BHX posciaigyBaHb, Bu3HaueHHX cT. 17-1 3akony Vkpainn «[lpo 3anoGiranus
KOpYNUIT» Ta IHIWHUX MOBHOBaXKeHb, BU3HaueHHX [Tonoxennam npo Bimain HyTpimHboro
KOHTPOJIO.

VY xoai poboTH BHKOPHCTOBYBATH:

- BIIOMOCTI 33 CYKYIHICTIO BCIX MOKa3HMKIB y uwinomy wmoao: I'VP. Cb; JIIC,
poszeiaysankHoro oprany Aaminictpauii JINC; VIO: CCO: JIBP: BEB: 3a okpemumu
NnoKasHHKaMu v uinomy wogo C3P npo nepcoHanbHi Nepenikv, MocaaH, HaJCKHICTb 10
MJIPO3A1IIB, AOMALIHI ajipecH 0co00BOTo CKiaay (repcoHany): BiAMoBiaHo 1o cT. 4.1.3
3Boy BIZOMOCTEH, W10 CTAHORJATL JEP/KABHY TAEMHHILO, 3aTBEPUKEHOrO HaKa3oM
LlentpansHoro ynpasiainnsa CiayxOu Oesnekn Ykpainn 23 rpyans 2020 poky Ne 383,
3apeecTpoBaHoro B MiHicTepeTBi tocTuuil Ykpainu 14 ciuns 2021 p. 3a Ne 52/35674
(aam - 3BIT):

- 1HUH BIAOMOCTI BignoBiaHo go cT.c1. 1.12.3,2.1.1,4.1.1, 4.11.10,4.11.11 3BJIT.

CryniHb cekpeTHocTi iHpopmauii: «Llinkom TaemHoy». « TaemHo».

Bukonanus nopyuens kepirnuka Biutiny. Hakaszis HauioHaabHOro areHTCTBa. JA0OpYUYeHb
['onoen HauioHanbHOro areHTCTBA. 3AIHCHEHHS IHLIMX NOBHOBaKeHb., nepeadayeHux
3akoHOM, akTamu HauioHaneHoro areHtcTBa. BukoHaHHs IHcTpykuii 3 ainoBojacTea B
HauioHanbHOMY areHTCTBI.

[TpoBeaeHHs aHalizy NOTEHUIHHUX Ta HasBHWUX KOHTpareHTiB HauioHaapHOTo areHTCTBa,
KaHAHIaTiB Ha nocaan B HanioHanbHOMY areHTCTRI.

3aiifcHeHHs  3ax04iB 3 KoopAMHAUll Ta MIABHINEHHS e(EeKTHBHOCTI opraHizauii
BHYTPIIIHEOrO  KOHTPOIIK, CHCTEMH MPOTHAIT KOpYNMUil Ta YOpaBliHHA pPH3HKaMU.
31iACHEHHS 3aralbHOTO HarJIsi/ly 3a MNepeMillleHHsM npauiBHuKiB HallioHanbHOro areHTcTRa
Ta TOBApHO-MATEPiaIbHUX (MaTepia/bHUX) LIHHOCTEH, IHILIOTO MaiiHa B aAMiHICTPaTHBHI
Oynieni  HawionaneHoro areHtcTBa. BikuBae 3aXo/iB W00 3aXHCTY MNpaliBHHKIB
HauijonanpHoro areHteTpa, fKi NOBIIOMIAIOTE NPO BUMHEHHS MPOTHNPABHUX iH 4YM
GesaisiibHicTh 1HIWMX npauieHuKiB HanionankHoro arentcera. 3ificHioe pa3soM 3 iHIWIMMH
CAMOCTIHHUMH CTPYKTYPHHUMH MizposjinamMu anapaty HailioHanbHOro areHTcTBa 3aXo/1H
W00 AOTPMMAaHHA MpaliBHUKAMH MPaBUA MPOMYCKHOTO Ta BHYTPilIHbO-00'€KTOBOTO
PEKHMY Hal_liOHaJ'leOl"O AreHTCTRA, OXOPOHH ,'],e‘p)KaBHOIII TaCMII}iLli. Y TOMY YUCIi
BUSBJICHHS TA 3aKPHUTTA KaHANIB BUTOKY CeKpeTHOoI iHdgopMalLii.

6.

Posrisaac B VCTAHOBIEHOMY 3aKOHOJABCTROM MOPSAKY aJBOKATCHKI 3aNUTH. 3BEPHEHHS
rpoMajisii. MOBIJAOMIEHHs MPO KOPYMLIO. 3amuTH Ha jocTyn Ao nybaiuHoi iHdgopmarii.
3QMUTH IePKABHUX OPTaHiB, ASMYTAaTChKi 3alUTH i 3BEPHEHHA TOWLO. 3aiHcHIOE po3pobKy
MPOEKTIB HOPMATHBHO-NPABOBHX aKkTiB Ta Oepe y4acTh B ONpPaLIOBaHHI TMPOEKTIB
HOPMaTHBHO-MPaBOBHX aKTIB.

Bepe yuacte B iHdopmatiiiHomy HarnoBHeHHi oiuifinoro seOcaiity HauionaneHoro
areHTCTRA.

CTBOpeHHS B MOPSAKY BUKOHAHHS C1y/KGOBHX 000B A3KiB C/IyAKOOBHX TBOPIB (Npe3eHTaLLil.
nyGuikauii. TeKCTH A4 BIACO - Ta ayAiopoaukiB (GpoHOrpam, Bijleorpam) Tomio). BUKIOYHE
mMaliHOBe MpaBo Ha sAKI HaleKUTh HallloHalbHOMY areHTCTRBY.
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B ocobGnneuil nepioa Ta nia yac HaCTaHHS MPABOBOTO PEKHMY BOCHHOTO CTAHY BUKOHAHHS
000B'A3KIB BIANOBIIHO 10 M0CaA0BOI iHCTPYKUIT Ta A0AAaTKOBHX 3aBjaaHb | (yHKUiil,
BH3HAYEHUX MOOLTI3AUIHUM MJaHOM Ta MJAaHOM LHMBIABHOTO 3axucTy HauioHanbHoro
areHTCTRA.

3,1iFICH€HHH iHU.III.‘( MNMOBHOBAAKECHL, nepeﬂﬁaqeﬂux YHHHHUM 33aKOHOJABCTBOM. aKTaMH
HauionansHoro areHtcTea.

4. IlpaBa (kpim nependauennx cratrero 7 3akony Ykpaiuu «Ilpo gepxaguy cayxoy»)

besnepewmkoanoro gocTyny Ao cayxO00BHX NPUMILLEHb, POOOUYHX MicLb, cefi(iB, CXOBHLLL
Cay/KOOBHX MepCOHANBHUX KOMIT IOTEPIB, ¢ay:KOOBHX 3ac00iB 3B's13KY. HOCITB IHdopmauil,
JOKYMEHTIB | MaTepiasiiB, 30KpeMa 3 oOMeKeHHM J0CTYIOM, ipaliBHUKiB HanionansHoro
areHTCTBa, NPOBEACHHA IX OMUIAAY Ta MEPEeBIPKH 3a y4yacTi BIANOBIAHONO MNpauiBHHKA
HauionanbHOro areHTcTBa Ta/abo KepiBHHUKA BIANOBIAHOTO CAMOCTIHHOTO CTPYKTYPHOTO
miapo3alay anapary HauionansHoro areHTcTRa.

(3]

[lpatopatn 3 iHGopMmaliero 3 0oOMEKEHHM JOCTYNIOM, 30KpeMa BiJIOMOCTAMH. IO
CTAHOBJIATH JAepiAKaBHY TacMHHLEO. CTBOpIOBAaTH, 30MpaTH, OJePKYBATH, BHKOPHCTOBYBATH
Ta B IHIHHA crocid o6pobasaTu A0KyMEHTH Ta/abo iHpopmauito. sKa € HeoOXiaHOW A
3MiiiCHEeHHs 3apaaHb Ta Gpyukuii Bimainy.

V' BcTaHOBIEHOMY MOPAAKY MaTH MOBHUI Ta OesnepelikoAHHH A0cTyN A0 0a3 AaHuX Ta
DaHKIB JaHWX, HagBHOT B HalioHanbHOMY areHTCTBI iHQOPMALLT. Y TOMY YHCII CHCTEMH
€JIEKTPOHHOro JoKkyMeHTo00Iry HauioHansHOro areHtcTBa, 3a AopyyeHHsM [‘onoBu
HawionansHoro arentcTBa — 10 Matepianie neperipok HallioHanbsHOTO areHTCTBa, 110
MICTATE THpOpMaLLito 3 0OMEKeHHM d0cTYNoM, OesnocepeiHii aBTOMaTH30BaHHH 10CTYI 10
iHpopMaUifHO-KOMYHIKaUiHHUX | TOBIIKOBMX CHCTEM. peecTpiB. OaHKIB JaHUX. Y TOMY
4yMCTi  THUX, WO MicTaTe iHdopMmalito 3  OGMEKEHMM [OCTYNOM, JepsKaTeneM
(aAMIHICTPATOPOM) AKHX € JepsKaBHI OpraHu, opraiu Biajau ABToHOMHOT Pecny6niku Kpum
abo OpraHu MiCUEBOTO CaMOBpPAAYBAHHA, KOPUCTYBATHUCS JAEP/KAaBHUMM. Yy TOMY HHCHI
VPAAOBUMH. 3ac00aMHM 3B 43Ky | KOMYHIKalliii. MepekaMH crielliaJbHOro 3B 3Ky Ta iHIIHMH
TEXHIYHUMH 3aco0amH.

3anydaTH Yy BCTAHOBJIGHOMY MOPAJAKY 10 BHKOHAHHS OKpeMHX 3aBAaHb Ta (yHKLH
MPaliBHHKIB THWIMX CaMOCTIHHMX CTPYKTYpHHMX niapo3ainiB anapaty HauionaabHoro
AreHTCTBA (3@ TMOTO/DKEHHAM 3 IXHIMM KEpPIBHMKAMH), @ TaKOXK IHILIIOBATH 3aly4yeHHs
crenianicTiB, eKCNEpTiB (VY TOMY YHCIIi HA JOTOBIpHIiH OCHOBI). NpeAcTaBHHKIB IPOMaJChKHX
o0’ eHaHb, MpaLiBHUKIB JACP/KABHUX OpraHiB, opraHiB Baaan ABToHomMHOT PecnyOmiku
Kpum, opranis MicuieBoro caMmoBpsaayvBaHHs (3a 3rojioto).

3aificHIOBaTH MOHITOPHHT A1ii NpauiBHUKIB HauioHansHOro areHTeTBa B iHpopMaliiHux Ta
iHpopMaUifiHO-KOMYHIKALII IHUX cHCTeMaX, ¥ TOMY YMCi THX. Aep/KaTelNaMu AKHX € iHui
JepikaBHI OpraHH.

3AiHCHIOBATH AHAMITHYHI 3aX0AH 3 METOK MOMNEPE//KEHHs. BUABICHHA | NPUIHHEHHA
KOPYILiHHUX Ta IHIKUX NPaBONoOpyIleHb 3 DOKY npauiBHUKIB HallioHaIbHOIO areHTCTRA.

CKnazaTH NPOTOKONK NPO aJAMiHICTPaTHBHI MpaBonopyweHHs. nepeadaueni cr.cr. 1727 -
1728, 172%, 188% KV nAIl Vkpainu. 30upati 10Ka3H 418 NIATREPKEHHS BAMHEHHS 000010
BKQ3aHUX MpapomnopyileHb. B Mexax komnereHuii Bianiay roryeatd  NpoeKTH
OOTPYHTOBAHHX BUCHOBKIB, IHILIKOBATH NMUTAHHA CTOCOBHO 3BEPHEHHS 10 CYY 3 1030BOM
Npo BM3HAHHA HEOOTPYHTOBAHHMH aKTHBIB Ta IX CTATHEHHS B JOXI/ A€PKABH.
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3a JopydeHHsAM KepiBHUKa Binainy npeicraenstd Hauionanehe arentctBo B Kadineri
Minictpie  Vkpainn, Odici [lpesnaenta VYkpaiuu, BiANOBIAHUMH CTPYKTYPHHMH
nigposainamu Anapary Bepxoenoi Paau Ykpaiun, iHIWMMH JepKaBHUMH OpraHamMu Ta
8. | opraHamMM MiCLEBOrO CaAMOBPSIYBAHHS, IPOMAACHLKUMH 00 €HAHHAMH. TiANPHEMCTBAMM,
YCTaHOBaMM | OpraHi3alliAMH. HAayKOBHMM YCTAHOBAMH Ta EKCIEPTAMH, a TaKOK
B3a€EMOIATH Ta IHILIFOBATH MUTAHHA MPO CMIBMPALIO 3 HUMHU 3 MHTaHb, WO HANEKATH 0
komneTtenuii Bigainy.

bpatu y BcTaHOBAGHOMY NOPS/IKY yHACTh Y CYA0BHX 3aCiJaHHSIX TIPH PO3IIIS Al CYAOM CIIpaB,
CTOPOHOMK B AKHX € HallioHa/bHe areuTcTRo.

3a popyudeHHAM KepiBHuka Bimainy Opatu ywacTe v jofopi kaHAMJaTiB Ha mocaau
10 | AepxkaBHOT cnyxOu kareropiii «b» Ta «B» y HauioHansHomy areHTCTBI, 3AiHCHIOBATH

nepesipKy iHpopmauii 11010 KaHAKAATIB 3 J0TPHMAHHAM BHMOT 3aKOHOAaBCTBA MPO 3aXHCT
NEPCOHATBLHHX JaHHX.

Hanapatn nponosuuii mwoao yaockoHanelus poboru HauionanbHoro areHTcTBa, BHECEHHS

11. ! . : 5
3MIH 0 HOPMATHBHO-TNPABOBHX AKTIB 3 NUTAHb. AKl HAMEXKATh /10 HOTO KOMIICTCHLIIL.

Y pasi BU3HAYCHHA YNOBHOBa)KE€HOK oco0or0 HallioHanbHOro areHTCTBa KOPHCTYETHCH
npaeamu. nepeadavyeHuMH ctarreto |13 3akony Ykpainu «Ilpo 3anobiraHHs Kopymiii».

13.] Inuti npasa, nepeadayeHi 3aKOHO1aBCTBOM, akTaMH HallioHaIbHOTO areHTCTRA.

5. 3oBHiIIHA KOMYHIKaLis

B'Saf_‘MO,Lliﬁ 3 U,EHTpﬂJIbHHMH Ta MiCLlE:BHMH OpraHaMH BUKOHARYOT BJIadH. IHIIHMH ACpiKaBHHMH
opraHaMH. culIaMH Oe3nekH Ta cuaaMH OOOPOHH, pO3BIAYBaILHHMH opraHaMH  YKpaiHm,
opraHamu Biraad ApToHOMHOT PecnyOnikn Kpum, opraHamu MiclleBOro camoBpsyBaHHS,
C}’G'EKTah!H rocrnojaproBaHH:A. I'[i;ZalIiE‘MCTBaMH. YCTaHOBaMH, 0pl"aHi3aLli5!MH HE3AJICHHO Bi,[l
(GopMH BIAcHOCTI Ta iX [M0CaA0BUMHM ocoDaMHM. rpomaiasHamMd Ta 1X 00 €HaHHAMH,
Mi}KHap{)ﬂHHMH npraHiaauim\m. JACPiRaHUMH  OpraHaMKi  Ta HEYpAIL0BHMH Op]"aHi'Bal.IiHMI/]
iH03CMHHX JICPIKAB TOLLO.

6. Cnenia/ibHi YMOBH ¢ay:kOH

KopoTkocTpokoBi MicLieBi, B Mekax YKpaiHH, Ta 3aKOPAOHH] BIAPAIKEHHS, 1110 MatOTh NEPiOAUYHHIT
XapaKTep.

Pospobieno

Kepirnuk Biyiiay
BHVTPILIHBEOTO KOHTPOIO

10piiit KAPJJALLIEBCbKHI
(mianuc) (Bnache im'a I[TPI3BULLLE) (nara)

(nocanaa)




