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IMOJITABCBKA OBJIACHA JEPXABHA AJMIHICTPAIIIA

PO3HOPS/IKEHHSA
T'OJIOBU OBJIACHOT IEPYKABHOI AZIMIHICTPALIII

0I,03.20I7 | B IIT

[Tpo 3arBepmxenss Ilonoxenns
npo 3arajJbHAN BiJJIUT arapary
[TontaBcekol obmacHoOl
NepKaBHOl aMiHicTpail

BinmosigHo no crarter 5, 6, 39, 44 3akony Ykpaiuu ,,IIpo micuesi jiep)xaBHl
aaminictpauii”, mmocranos Kabinery MinictpiB Ykpainu Bixg 11 rpyunas 1999 p.
No 2263 Ilpo 3arsBepjkerHs THIOBOIO perjaMeHTy MICLEBOI JEepXKaBHOI
agminicTpauii” (31 3migamu), Bix 30 nucronaga 2012 p. Ne 1242 | 11po 3arBepIKeHHs
Turosol IHCTPYKIiT 3 AiNOBOACTBA Y LEHTPAJILHUX OpraHax BUKOHaB4Ol BlIaay, Panui
MinicTpiB ABTOHOMHOI Pecry6miku Kpum, MicueBuX opraHax BHKOHABYOl Biaid’
(31 3MiHAMHK): '

1. 3arsepautu Ilonmoxenus npo 3araibHAM Bijain anapaty llonraschkoi
o6nacHol JepxaBHOI aaMiHicTparii (ToAa€ThCs).

2. Busnaru TakuM, 10 BTPATUIIO YUHHICTD, PO3IOPSPKEHHS I'OJIOBH 00JIaCHOT
nepxxasHoi agminicTpamii By 12.12.2016 Ne 585 ,,IIpo sarBepmxenus lomoxenms
mpo 3aranpHu# Bigain anapaty [TonraBcrkol obmacHOl nepxaBHOT agMiHicTpaii”.

l'onoBa  /~
obnacHol aepgheot

a,L[MiHiCTpaIF]% [ B.T'OJJOBKO




3ATBEPDKEHO

PoznopsipxeHHs royioBu
[TontaBcbkoi obmacHOI
JepXaBHOT aaMiHicTpauil

0I,03,20I7 » III

[TOJIOXEHHA
Npo 3arajlbHUA BN anapary
[Tontascekol 061acHOl AepkaBHOI amMiHicTpalil

1. 3araneHuii Bigain anapary IlontaBcbkol 061acHOT Aep)kaBHOI agMiHiCTpauii
(mani — BiAmin) € caMOCTiMHUM CTPYKTYpHHM migpo3aiioM amapaty IlonraBcbkol
obnacHoi JepxaBHOi aaMiHicTpauii (mani - obaaepxaaMiHicTpauist), SKUH
YTBOPIOETHCS TOJIOBOKO 00JAepxaAMiHICTpallli Ta MiANOPSAKOBYETbCS 3aCTYyNHHUKY
roJIOBU-KEPIBHUKY anapary objaepxaaMiHicTpalii.

2. Bignin y cBoiil nissbHOCTI kepyeTbcst KoHcTUTyLi€0 YKpaiHH, 3aKOHaMH
Vkpaiuu, aktamu [Ipe3unenrta Ykpainu, Kabinety MiHicTpiB YKpaiHH, UEHTPaIbHUX
OpraHiB BHKOHAaBYOl BJIald, PO3MOPSAKEHHIMH TOJOBH oOyaepx)aaMiHicTpauii,
Haka3aMu 3aCTYNHHKA roJIOBU-KEepiBHUKA anapaty obnaepxanMiHicTpauii, a Takox
[TonoxxeHHAM mnpo 3arajJibHUi Bipain anapaty IlontaBchkoi obnacHOi agep:kKaBHOL
anMiHictpauii (aasni — IonoxenHus npo Binain).

3. Crpyktypy Ta  4YMCENBHICTh  BIAMINY  3aTBEPIXYE  roOJiOBa
obsepxaaMiHiCTpalii B MeXaX I'paHUYHO! YHUCEJbHOCTI BiAMOBIAHO AO IUTATHOTO
posnucy.

4. Jlo cknany BiIAUTY BXOAWTBH CEKTOp 3a0e3neueHHs AOCTyny Ao myOnivHol
iHopmalii (nani — cexTop).

5. Bignin mae kpyriy ne4yatky 3 HamucoM ,3arajbHui Bigain” Ta KOAOM
CAPITIOY obnaepxaaminicTpauii.

6. OCHOBHUMU 3aBAaHHSAMMU BIALINY €:

6.1. BCTaHOBJIEHHS €OMHOrO MOPSAKY IOKYMEHTYBAHHS YIIPaBIiHCLKOT
inpopmauii Ta poGoTH 3 JOKyMEHTaMM i3 3aCTOCYBaHHAM  CyYacHHX
aBTOMAaTH30BaHUX CUCTEM, METOAWYHE KEePiBHULTBO i KOHTPOJb 33 JOTPUMAHHAM
YCTAHOBJICHOrO MOPAAKY po0OTH 3 [JOKyMEHTaMH B anapaTi Ta CTPYKTYPHHX
nizposninax obnaepxxaaminictpauii.

6.2. 3abe3neyeHHs NpO30pOCTi Ta BIIKPUTOCTI HisTIBHOCTI
obnzepxaiMiHicTpanii, — peamizauil npaBa KOXHOrO Ha JOCTYNm A0 my6migHO!
iHpopmauil, wo O6yna orpumaHa abo CTBOpeHa B Npoleci BUKOHAHHS
o0nAep)aaMiHICTpallielo  CBOIX  MOBHOBaXeHb,  nepeabadeHuX  YMHHHM
3aKOHOJaBCTBOM, a00 fKa 3HAXOAATLCA Y BOJIOAIHHI 0BnAep)aaMiHicTpallii.



7. Bigain BianosiiHO 10 MOKJIaA€HUX HA HHOT'O 3aBAAHb:

7.1. Y coepi ainoBoaCcTBa Ta JOKYMEHTOOOIrY:

7.1.1. Po3po6ase [HcTpykuito 3 AinoBoacTBa B 0o0JaepkKaaMiHICTpallii.

7.1.2. Pospobnse pasoM 3i CTPYKTypHHUMH MNiIpO3AiIaMM  amapary
obnaepxanMinicTpaiii IHCTpyKUil0 Npo HOpsgoK BeAeHHs oOMiKy, 30epiranhs,
BUKOPUCTAHHS | 3HULLIEHHS JOKYMEHTIB Ta iHLIMX MaTepiajJbHUX HOCIiB iHpopMauil,
L0 MiCTATH cyx00BY iHhopMaliio B 06aaepxanMiHicTpalii.

7.1.3. Cknanae 3BeieHy HOMEHKJIATYpY CIIpaB anapary obnaepxaaMiHicTpauii.

7.1.4. 3nilicHrOe MpUiiMaHHs, peecTpauilo Ta BIANPaBIEHHS 3a NPU3HAYEHHIM
BXiZHOT KOPECTOH/EeHIIi, sKa HaAXOAWUTh Pi3HUMHK KaHanamu 3B’SI3Ky, BHYTPILIHIX
JIOKYMEHTIB amnapaty oOiaepxaaMiHicTpauii; Bele eNeKTPOHHY 0a3zy NOKyMEHTIB;
3a0e3nevye onepaTuBHHUI MOLUIYK JOKYMEHTIB.

7.1.5. 3niiicHioE peecTpalilo Ta BiAMpaBlieHHs 3a MPU3HAYEHHAM BUXIAHOI
KOPECTIOHAEHLIT 3 HAJaHHSAM pEeCTpy pO3CWIKM Ta CYNpPOBIAHUM JIMCTOM
(3a HeOOXiAHOCTI i3 3a3HAYEHHSM TOLWITOBOI aJipec KOPECTIOHAEHTIB); BIATIpaBIeHHs
BIT&JIBHMX JIUCTIBOK Pa3oM 3 MiAMUCAaHUM KOHBEPTOM 3 MapkaMH Ta pPEecTpOM
PO3CHIIKM; Belle eJIEKTPOHHY 0a3y HOKyMEHTIB; 3abe3nedye OnepaTUBHHHA MOILYK
JOKYMEHTIB.

7.1.6.  3miiicHI0E  OMpaltOBaHHS  NPOEKTIB  pPO3MOPAJKEHb  T'OJIOBH
- obnaepxanMiHicTpauii 3 OCHOBHOI [IisJTBHOCTI, MepeBipse iX Ha BIAMNOBIAHICTH
BUMoram [HCTpykuii 3 autoBoAcTBa i Pernamenty obnnepxaaminicTpalii Ta peaarye
iX TEKCTH; peecTpye pO3MOPSIXKEHHS ToJoBH obsaepxkaaMiHicTpauili 3 OCHOBHOI
HisimpHOCTI; (OpMye Ta Bele iX eJEeKTPOHHY 6a3y; 3abe3nedyye CBO€YaCHe
JOBEJICHHS HaJICUJIaHHS pO3NOpPSKEHb BIAMNOBIMHO 10 Tepeniky Ha BiANpaBKy;
nepenae €NeKTPOHHY BEPCII0 TEKCTIB PO3MOps/KeHb A0 BiAAlly iHdopMaLliiiHo-
KOMIT'FOTEpPHOro 3abe3nevueHHs anapary obJjaepxkaaMiHicTpauii afis po3MillleHHs 1X
Ha BeO-caiiTi oOngepxanMiHicTpauii Ta BiampaBiaeHHs g0 AxaMiHictpauii
[Ipesunenta Ykpainu.

7.1.7. T'oTye npoeKTH po3nopsKeHb rojoBu obJaepXaaMiHicTpalii 3 MHTaHb,
LI[0 HaJIeXXaTh IO KOMIETeHLIT BiaiIy.

7.1.8. Cxnanae npoToKoNM 3acilaHb Kouerii oGnaepxaaMinicTpauii Ta Hapan
y roJioBM obsaepxaaMiHicTpalii.

7.1.9. 3nilicHIOE KOHTPOJb 32 CBOEYACHUM PpO3IJISIOM, [POXOIKEHHAM Ta
BUKOHAHHAM JOKYMEHTIB B 00JaepxaaMiHicTpauii (MPOBOANTh BUIlEPEIKYBaNbHUM
MOHITOPUHI CTPOKiB BHKOHAHHSl [JOKYMEHTIB; TIOTy€ Ta 3aBYacHO HAJae€
CTPYKTYpHHUM MiApo3finaM obaaepkaaMiHictpauil Ta paiigepxanMidicTpauisam,
TEPUTOpiaJIbHUM OpraHaM LEHTPaTbHUX OpPraHiB BHKOHABUOi BJaJM Ta OpraHam
MICLIEBOrO CaMOBps1yBaHHs HarajyBaHHs (IONepeKeHHs) PO 3aKiHYEeHHs CTPOKIB
BUKOHaHHSl [OKYMEHTIB; roTye iH(opMauiliHO-aHAIITHYHI MaTepiaiu 1S TOJOBHU
obnaepxkaamidicTpauii, HOro 3acTyNMHHUKIB, 3aCTYNHUKA [OJOBH-KEPIBHUKA anapary
obsaepxaaMiHicTpauii OO BUKOHAHHS JOKYMEHTIB).

7.1.10. 3abe3neuye 10TpUMAaHHA €IMHUX BUMOT LIOAO MiArOTOBKH JOKYMEHTIB
Ta OpraHi3auii poGOTH 3 HUMH B yMOBAX €JIEKTPOHHOTO JIOKyMEHTOO0Iry.



7.1.11. TIpoBoauTs aHani3 iHpopMauil Mpo AOKYMEHTOOOIr, HeoOXinHOI ws
MPUAHATTS YIIPaBIiHCHKUX PILUEHb.

7.1.12. OpraHi3oBye 30epeKeHHs JOKYMEHTALIHHOTO donny
obnaep)xaaMiHicTpallii Ta KOPUCTYBaHHS HUM.

7.1.13. OpranizoBye H0OKyMeHTOOOIr, ¢opMyBaHHs ClpaB, iX 30epiraHHs Ta
MiArOTOBKY [Uls Mepeaadi 10 apXiBHOTO MiApo3Aily anapaty objaepxaaMiHicTpauii .

7.1.14. 3abe3neuye BNpoBaaKE€HHs Ta KOHTPOJIIOE JOTPUMAHHS CTPYKTYPHUMH
miapo3AiiaMd  obiaep)kaaMiHiCTpalil  BUMOr  IHCTpyKLiH, periaMeHTiB  Ta
HalllOHaJIBHUX CTAaHAApTIB.

7.1.15. OpraunizoBye po6GoTy apXiBy anapaty odsaaepxaaMiHicTpauii.

7.1.16. 3abe3neuye NpoBedeHHs €KCIIEPTH3U HAayKOBOI i MPAKTH4YHOI LIHHOCTI
JIOKyMEHTIB Mia 4Yac 1X Bigbopy Ha nepxaBHe 30epiraHHs, roTye CIpaBH s
nepenadi no Jlep>xasHoro apxiBy IlonraBcbkoi obnacri.

7.1.17. TIpoBoaMTh MeEPEBipKY CTaHy AIJTOBOJACTBA B CTPYKTYPHMX MiApo3ainax
obnuepxaaMiHicTpalii, paiinepxxaaMiHicTpaLisnx.

7.1.18. bepe yyacthb y BOpOBaJKeHHI Ta BHKOPHUCTAaHHI iHQoOpMaUifiHO-
TeJIEKOMYHIKaLiHHOT CUCTEMHU A1JIOBOJICTBA.

7.1.19. OpranizoBye po6oty B obaaepxxaaMiHICTpalii 3 JOKyYMEHTaMu, LIO
MICTATH cly’x0oBy iHboOpMalito 3 rpudoM oOMexeHHs noctyny ,,Jing cuyx6oBoro
KOPUCTYBaHHS .

7.1.20. Po3poOnsie  mpoekTH  AOroBOpiB  WIOAO  CHIUJIBHOI  poboTH
obnuepxxaaMiHictpauii Ta ¢enpa’erepcbkoi cinyx06u 3 NOCTaBKU KOpeCHOHIeHUIl
opraHam BlaJii, Ta JOKYMEHTIB, L0 MICTATh C1y)00BY iH(GOpMaLllito.

7.1.21. BxuBae 3ax0iB [0 3MEHILEHHs o00cAry ciy>x00BOro JUCTYBaHHS B
obnaepxxagMiHicTpaii.

7.1.22. bepe yuacTh pa3oM 3 CTPYKTYpPHUMH TMiApO3diNaMHU anapary
obnaepxaaMiHicTpauii y po3po0ii METOAMYHUX PEKOMEHAALIIN 3 NUTAHb AiSNBHOCTI
obaaepxaaMiHicTparii.

7.1.23. 3abe3neuye BNpoBaIXKeHHS KYJbTYPH OUIOBOACTBA Ta MNiABHUILEHHS
kBajiikauii MpaliBHUKIB, BIAMNOBifaJBHUX 3a pobOTY 3 [NOKYMEHTAMHM Ta 3a
OpraHi3allif0 KOHTPOJIIO B CTPYKTYPHHX MiApo3ainax obiaepxaaMidicTpauii,
paiinepxanMiHicTpauisx.

7.2.'Y cdepi 3abe3neuenHs goctymy no ny6uivHol iHdopMauii:

7.2.1. 3abe3snedyye BUKOHAHH]  OOJAepKamMiHicTpaulielo  060B’sA3KiB
posnopsaHuKa iHpopmauii, nepenbayeHux 3akoHom Ykpaiuu ,JIpo moctyn mo
ny6uiyHoi iHpopMauii”.

7.2.2. 30bupae, cuctematusye, HaKOMUYye Ta 30epirac B eJEeKTPOHHIN (opMmi
JIOKyMeHTH abo iX Komii, o MicTaTh mybniuHy iHbopMaLiro, sKka 3HAXOAUTECA Y
BOJIOZIHHI obnaepxaamiHicTpauii, Ta il CTpyKTypHHX NiApo3ainiB, kpiM my6aiHoOl
iHpopMmallii 3 06MeNKEHUM JOCTYIIOM.

7.2.3. 3piiicHioe peecTpauiro Ta Bege o0JiK 3anuTiB Ha iH(OpMALiO, L0
HaJIALIIA B MOPAAKY, BU3HaYeHOMY 3akoHom Ykpainu ,,JIpo mocTyn xo nyOniuHOT
inpopmauii”, no obiaepxaaminicTpauii.



7.2.4. Hanae KoHCynbTalil 3anuTyBayaM iHQopMauii mij 4ac oQOpMIEHHS
3aMuTiB Ha iHGopMaIliro.

7.2.5. 3abe3nedye cBO€yacHe OMNpALIOBaHHS 3alUTIB Ha iHQopMauilo Ta
HaJlaHHs BIAMOBiZEH Ha TakKi 3alUTH B MOPSAKY Ta B CTPOKH, BHU3Ha4eHI 3aKOHOM
Vkpaiuu ,,IIpo goctyn no my6nivHoi iHdopmanii”.

7.2.6. 3nailicHIOE aHani3 Ta CHCTEMATH3alilo 3aluTiB Ha iHQopMalil 3a
raJqy3eBOIO Ta IHIIMMH O3HAKaMH.

7.2.7. 3abesnedye HamaHHs pO3’siCHEeHb 3amMTyBayaM iHQopmalii monxo
MOPANKY OCKAap)KEHHs pillleHb, nili 4yu Oe3qisANbHOCTI MICHEBOI JepiKaBHOI
aaMiHicTpauil CTOCOBHO: BiAMOBM B 3aJ0OBOJIEHHI 3amuTy Ha iHbopMaliio,
BiACTPOYKH 3a[0BOJIEHHS 3allUTy Ha iHpOpMallilo, HEHaaHHs BiJNOBi/I Ha 3aIIUT Ha
iHhopMalio, HaJaHHA HENOCTOBIpHOI abo HemoBHOI iH(}OpMalii, HECBOEYACHOIO
HajgaHHs  iHQopMauii, HEBHKOHaHHS  objiaepXxaAMiHICTpauielo  O0OOB’A3KY
ONMPWIIOIHIOBATH iH(oOpMalito BianoBigHO mo crarti 15 3akony Ykpainu ,llpo
JOCTYI 10 myOniuHOi iHpopMauii”, a TakoX iHLIMX pillleHb, Aif YU Ge3AifNBHOCTI
obnaepKaaMiHicTpallii, [0 MOPYWMIM 3aKOHHI MpaBa Ta IHTepecH 3alKTyBadiB
iHGopmarlii.

7.2.8. 3abesnedyye HampaBlieHHS 3anuTy Ha iHGOpMaLilo HaJEeXHOMY
PO3MOPSAHUKY BiANOBIZHO IO YacTUHU TpeThoi cTarti 22 3akoHy Ykpainu ,IIpo
IocTyn a0 myOsivHoi iHpopmauii™”.

7.2.9. KoopauHye HisUIBHICT Ta HaJga€e METOAMYHY JAOMOMOTY IMOCaJOBUM
ocobamM, ski NMpH3Ha4yeHi BiAMOBiJAJILHHMHU 3 NHTAHb 3alUTIiB Ha IHQOpMalilo B
CTPYKTYpPHHUX MiIpo3ainax obnaepxxaaMiHicTparii.

7.2.10. Hamae mpakTH4Hy Ta KOHCYJbTalLlliHY JOMOMOIY MOCal0BUM ocobam,
SIK1 MMpU3HayYeH] BIANOBIJAaJFHUMHU 3 NIUTaHb 3aMUTIB HA iHPOpMaLIiI0 B CTPYKTYPHHUX
nigposainax obsaepxaaMiHicTpalii, padaepxaaMiHicTpauisx Ta TepUTOPiaAIbHUX
NiApo3Aiax HeHTPATbHUX OpraHiB BUKOHABYO! BIIAIH.

7.2.11. TlpoBoauTh aHami3 Ta y3arainbpHio€ iH(opMmalilo npo 3abe3redeHHs
JocTymy Ao my6univHoi iHopmauii B obnaepxxaamiHicTpanii.

7.2.12. 3abe3neuye iHdopMaliiiHe HanoOBHEHHs CTOpiHKH/po3ainy ,IlyGniuna
iHdopmManis” Ha odiuiitHOMy BeO-caiiTi o6saepkaaMiHicTpaLii.

7.2.13. BHOCHTH Npomno3uLii U040 BAOCKOHAJIEHHS 3aKOHOAABCTBA 3 IHUTaHb
AocTyny Ao ny6usivHoi iHpopmauii.

7.2.14. 3abe3neuye peanizauilo JAepxaBHOI iHpoOpMaliiHOI TOMITHKH 3a
HampsMaMu:  3a0e3le4eHHs  BIAKPUTOCTI  Ta  MPO3OPOCTI  HisIBHOCTI
obnaepxaaminicTpanii, 3a6e3neueHHs OCTYMy KOXHOro 10 iHdopmallii.

7.3. BukoHye iH1Ii ¢yHKLUIT BiAMOBIAHO 10 YMHHOT'O 3aKOHO1aBCTBA.

8. Binnin mae npaso:

8.1. OpepxyBaTh B yCTAHOBJIEHOMY 3aKOHOAABCTBOM MOPSAKY  Bif
CTPYKTYPHHX  MiApO3AiniB  obnaepxkaaMiHicTpauii,  paiinepxaamidicTpamii,
TEPUTOPIANIEHHUX MIAPO3AUIIB UEHTPAIBHUX OpraHiB BUKOHABUYOI BJaid Ta OpraHiB

MICLEBOI'O CaMOBpsyBaHHs 1HQOpMallilo Ta JOKYMEHTH, HEOOXIiAHI 11 BUKOHAHHS
NOKJIaZICHUX Ha HBOTO 3aBJaHb.



8.2. IlepeBipsaATH cTaH BeIEHHS MiNOBOJCTBAa Ta 3a0e3MNEUeHHS OOCTYNy 10
nmybniyHoi  iHdopMmauii B CTPYKTYpHMX Migpo3inax —obmaepxaaMiHicTpauii,
paiiaepxaaMiHiCTpauisix Ta OBHOTY YCYHEHHs MOpYIUEHb, BUIIPABIEHHS HENOIKIB,
BUSBJIEHUX MOTIEPEIHIMU NEepeBIPKaMH.

8.3. He npuiimatn 10 po3risgy Ta BiANpaBKM JOKYMEHTH, O(OpMIJIeHi 3
NopyIIEHHSM BUMOT [HCTpyKUii 3 AiNOBOACTBa B 00 AepKaAMiHICTpaLii.

8.4. TloBepraTd BMKOHABLSIM (pPO3pOOHMKAM) AOKYMEHTH 1 BMMAaraTu Ix
JOOMPAlOBaHHS B pa3i MOPYLUIEHHS BCTAHOBJIEHUX BUMOT.

8.5. BHocuTM mpomo3uuUii LIOA0 3a0XO04EeHHA abo0 IpPUTATHEHHS IO
BiIMOBINANBHOCTI KEPIBHUKIB CTPYKTYPHUX MiIPO3AiTiB Ta iHIIMX MOCAAOBUX OCI0
obaepxaaAMiHicTpalii 3a pe3yabTaTaMu poOOTH 3 JOKYMEHTaMHU.

8.6. Bpatu yuacTh y 3axojax, LIO MPOBOAAThCS B OOJepxkaaMiHicTpauil, Ha
AKX PpO3MIANAlOTHLC NUTAHHA CTaHy BENEGHHS AIIOBOACTBA Ta 3abe3NeyeHHs
AOCTyMy Ao myOutiyHoi iHopmalii.

8.7. BHocuTu mpono3uuii 3 NWTaHb NOJIMNIIEHHS BeJEHHS MAIJIOBOJCTBA,
apxiBHOI crpaBW, 3abe3rnedeHHs AOCTYyMy [0 MyOusivHOi iHQopmaliil, opranizaii
KOHTPOJIIO 3a BHKOHAaHHSAM JOKYMEHTIB Ta IHIUMX MWTaHb, BIIHECEHUX JI0
KOMITeTeHLIT BiAaLy.

9. Bingain y Mexax CBO€l KOMIETEHLIl B3aEMOJI€ 3 CTPYKTYPHUMH
miapo3aiiaMu obnaepxaaMiHicTpauii, paiiaepxaaMiHicTpaUisiMH, TEpUTOpPIaIbBHUMU
MiApo3AiJaMu LIEHTPAIbHUX OpraHiB BUKOHABYOi BNaAM, OpraHaMH MiICLIEBOIO
CaMOBpsyBaHHs, a TAKOX MiAMPUEMCTBaMH, yCTAaHOBAMH, OpraHizaLisiMH.

10. Binnin oyonroe HayanbHUK BigAlly, SKMH NPU3HAYAEThCS HaA MOcaay Ta
3BUIBHAETHCS 3 MOCAAH T'OJI0BOIO 00 Iep)KkaaMiHicTpalil y MOpsAKY, BCTAHOBJIEHOMY
YHHHUM 3aKOHOAABCTBOM. Y pa3i BIICYTHOCTI HadaJlbHUKa HOro 000B’A3KH BUKOHYE
3aCTyNTHUK HadajJlbHUKA Biaainy, a 3a BiacyTHocTi 000x, 00OB’A3KM HauajbHHKa
BiA1Iy BUKOHYE NocazoBa ocoba, BU3HaUEHa B yCTAHOBJIEHOMY MOPSAKY.

Hep>xaBHi cay»0OOBLI NMPU3HAYAIOTECS | 3BUIBHAIOTHCH BiANOBIAHO IO BUMOT
3aKOHOJIaBCTBa MPO JepXKaBHY CIyxKOy.

[IpauiBHUKH, sIKi BUKOHYIOTh (DyHKUII 3 00CIyroByBaHHs, NPH3HAYAIOTHCS Ha
Mocaau i 3BUIBHSIOTHCSA 3 MOCaJ BiANOBIIHO IO TPYIOBOTO 3aKOHOAABCTBA.

ITpauiBHUKM Biaainy y cBOIH HisBHOCTI KepytoTbes ITooxeHHSM PO Bigain
Ta MOCaZA0BUMHU IHCTPYKUiSIMH.

11. HavaneHuK Bigainy:

11.1. 3niificHI0e KepiBHUUTBO MisUIBHICTIO Biaainy, 3abe3nedyye BUKOHAHHS
NOKJIaJIEHUX Ha BIJiN 3aBAaHb Ta QYHKIIiH.

11.2. Po3pobasie [lonoxeHHs npo Biaaij, po3noginse nocagoBi 060B’I3KH Mixk
NpaLiBHUKAMH BiiNy, KOOPAHHYE Ta KOHTPOJIIOE IXHIO AisSIBHICTb.

11.3. BxxuBae 3axo0/1iB 100 NiABHLIEHHS e(EeKTUBHOCTI AisIBHOCTI BiAALLy.

11.4. 3aBipsie xonii AOKYyMeHTIB, ski nepeGyBaloTh Ha 30epiraHui y Bimaini,
MIANKCYE Ta BI3y€ JOKYMEHTH B MEXax CBOET KOMIETEHL].



11.5. 3abe3neuye qoTpuMaHHs NpauiBHUkaMu Biaainy IlpaBusi BHyTpIlIHBOIO
TPYIOBOIO Ta CIy>KOOBOI0 poO3MOpsAKY.

11.6. Cknagae akT npuiioMy-niepefadi crnpaB i JOOBIpeHOro y 3B’A3KYy 3
BHKOHaHHAM [1OCaNoBuUX OOOB’s3KiB MalHa y pa3i 3BUIBHEHHs (mepeBeleHHs) 3
Mmocaad JEPKABHOTO CIykOOBLs (MpaliBHMKA, SKUH BHUKOHYyE OYHKIII 3
00CITyroByBaHHS ).

11.7. BuxkoHye iHIli fOopy4eHHs KepiBHUUTBa 00JaepKaaMiHicTpaLii.

3acTYMHUK FOJIOBU — KEPIBHUK
anapary obnaepxaaMiHicTpauii 7 M. L. binokinb



