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MOCAJTOBA IHCTPYKIIISA
roJIOBHOrO creniajgicra Bigainy indopmaniiinoro 3a6e3medenHs BeG-noprany
o0aaepxkaaMinicTpanii Ta KHUTOBUIABHAYOL JislILHOCTI yHpaBJiHHS
indopmaniiinoi gisabHocti lemapramenty indopmaniiinoi gissisHocTi Ta
KOMYHiKanii rpoMajacbKicTIO o0aaep:xkaaMinicTpamii

1. 3ATAJIBHI MOJIOKEHHS

1.1 TonopHmii choemiamict Bimmimy im¢opmaniiiHoro 3abe3medeHHS BeO-
noprany obnigepxanMiHicTpalii Ta KHWTOBHIABHUYO! IisUTBHOCTI YIPaBIiHHS
inpopmaniiinoi  mismmeHOCTI  JlemapTamenty — imdopmaniiinoi  isIBHOCTI  Ta
KOMYHIKaIlill 3 TpOMaJICBKICTIO 00 IepKaaMiticTpalil (Aai — TOJIOBHUM CHENialicT)
IPHU3HAYAETECA Ha MOCaxy Ta 3BUIHHAETHCA 3 IMOCaAHM IMpeKTOpoM JlemapraMmeHTy,
srifHo 3 3akoHoM Yxkpainu «IIpo JePHKaBHY cny>1<6y» IIpI/I3HaquH;1 Ha rmocany
37IACHIOETHCS Ha KOHKYPCHiM OCHOBI 260 y BIAMOBIAHOCTI 10 iHIIMX HOPM YHHHOTO
3aKOHOABCTBA YKpaiHH Mpo JIepKaBHY CIIyKOy.

1.2. Tlocaga roinoBHoro cmemianicta emapTamMeHTy 3I‘iI[HO 31 crarrero 6
3akony VYkpainu «IIpo mepkaBHy ciyxOy» BiJHOCHTBCS IO IIOCAIH z[epxcaBHo'i
cayx6bm kareropii «B». Oco0i, sxa obifiMmae 3a3HaueHy HOCagy BiINOBiTHO 3i
crarrero 39 3akoHy Ykpainum «IIpo AiepXKaBHy CIyx0y» 3a IMOJaHHAM 3aCTyNHHUKA
Ha4daJbHWKa YOpPaBIiHHA - HadalbHHWKA BiAmimy Moxe OyTm mpucBoeHo 9, 8, 7, 6
PaHT IEepKaBHOT'O CIIy)KOOBIISL.

1.3. TomoBHuW# crmemiamicT BIOAUTY MiAMOPAIKOBYETHCS 6e3nocepe)1HLo
3aCTyIHUKY HadalpHUKa BIAIMy, 3acCTYIHUKY HadaJlbHWKA YIPaBIiHHSA -
HAaYaNbHWKY BLIAUTy, 3acTYmHHKY JUpEeKTOpa - HavyalbHUKY YOPaBIiHHS
inpopmanilinoi TisnpHOCTI, MUpeKTopy JlemapTaMeHTy.

1.4. YV cBoilf HiATBHOCTI TOJIOBHHI cremialicT KepyeTbcss KoHCTHUTYHiEO i
3aKOHAaMM YKpaiHW, [OocTaHOBaMH BepxoBHOi Pamm VKpalHI/I yKazaM# Ta
posnopsikeHHsamMu  Ilpesunenta VYkpaiHw, [TOCTaHOBaMH 1 PO3HOPSIKCHHIMHA
Kabinety MinictpiB YKpaiHH, pO3MOPSIKEHHSIMH TOJOBH OOJIAaCHOI I(epKaBHOI
aAMiHicTpanii, HakazaMu I[ep)KKOMTeJIepaI[iO VKpai’HpI TTonoxeHHSM . TPO
HenaprameHT iH(QopManiiHOl AiSUTEHOCTI Ta KOMYyHiKalii 3 TIpPOMaACHKICTIO
obnuepxaaMiHicTpaii. f :

Y nWTaHHAX oOpraHizamii CBOET po6om TOJIOBHHM CIIEHIQNICT BiAALTY
KepyeThCs BIATMOBIAHUMYI PEKOMEHIAIiIMH 1 TOBHHEH 3HATH:



Korcrutyniro Ykpainu;

Kozekc 3akoHiB npo mparfio YKpaiuu;

3akon Ykpainu «IIpo nepxaBHy ciyx0y»;

3axoH Ykpainu «IIpo 3anobiranas kopymitiin;

3axoH Ykpainu «IIpo micueBi nepxaBHi agMiHiCTpamiin;

3axoH Ykpainu «IIpo miclieBe caMOBpSAyBaHHS»;

3akon Ykpainm «IIpo npyxopani 3acobu MacoBoi iHdopmamii (mpecy ) B
VYkpaiHi»; ‘ T

3axoH Ykpainu «IIpo peknamy»; .

3akon Ykpainu «IIpo TenebadeHHs i paioMOBIEHHY;

3akon Ykpainm «lIpo mepxaBHy miaTpuMKy 3aco6iB MacoBoi iH¢popmarti Ta
COLiaJIbHUHN 3aXWCT KYyPHATICTIBY;

3axoH Ykpainu «[Ipo indopmarriron;

3axkon Ykpainu «IIpo mopsmok BHCBITIEHHS IiSUTBHOCTI OpraHiB JIE€pKaBHOL
BJIa[l¥ Ta OPTaHiB MiCIIEBOTO CaMOBPSIyBaHHI»;

3axony Ykpainu «lIpo goctym go my6mivunoi indopmarriin;

3akoH Ykpainu «IIpo Bubopu HapomHUX AeMyTaTiB YKpaiHu»;

3akon Ykpainu «IIpo Bubopu Ilpesnnenra Yipaiamy;

3akon Ykpainu «IIpo enexTporuuii nuQpoBHii MiIIHC;

3axoH Ykpainu «[Ipo enexTpoHHMi TOKyMEHTOOO0ITY;

IlocTanoBu BepxoBHoi Pangu Vkpainu; Vkasu i posnopsmkenns IIpesnnenta
Vkpaiau, moctaHoBH i posnopsmxenHs Kabinery Minictpie Ykpainw 3 NHTaHb
IIpeJICTABHUIITBA OpPraHiB BUKOHABYOI BIaJ i B Mepexi IHTepHET;

PernamenTt po6otu 3anopizpkoi 06JI1aCHOT Aep:KaBHOT aIMiHICTpPAILiT;

IIpaBuna oxopoHH Ipali Ta MPOTHIIOKEKHOTO 3aXUCTY;

HinoBy Ta nepxaBHy MOBY;

3aranbHi TpaBWiia MOBENIiHKU AEPXKAaBHOTO CIy)XKOOBLS Ta TpaBHia JIIOBOTIO
ETHKETY;

ITonoxerns npo JenaprameHT iHOpMAaIiiiHOT NisIHHOCTI Ta KOMYHIKaliid 3
I'POMaICHKICTIO OO IepxKaaMiHiCTpaIrii. ,

1.5. Ha mocamy roJOBHOro creljiajgicta BiAIUTLy HpHU3HAYAETHCA 0C00a 3
BHINOIO OCBITOIO CTymeHs Mosoamoro OakamaBpa abo GakamaBpa, 6e3 BUMOT 0
IOCBiy poOOTH, sIKa BUTBHO BOJIOJIIi€ AePKABHOIO MOBOIO.

’ 2.3ABJAHHSI TA OBOB’SI3KH

2. 3 MeTol0 BHMKOHAHHA 3aBJaHb Ki CTOATH Iepel BiJJiOM Ta
HemapTaMmeHTOM, TOJNOBHUHN CHENialliCT BiAaLIy: '

2.1. 3abesnmeuye BHKOHAHHS BifmiioM BUMOr ykasiB IIpeswmenTta Ykpainu,
mocragoB ~ Kabimery  MinicTpiB  VkpaiHm Ta  po3MOpAIKEeHb  TOJNOBH
obamepikamMiHicTpamii, IHIONX HOPMATHBHUX IOKYMEHTIB IMOJO BHUKOHAHHS Ta
YAOCKOHATCHHS poOOTH i3 3a0e3medeHns Mpo30pOCTi Ta BiIKPUTOCTI BIagl Y MEepexi
InTepuer; -

2.2. Ananisye po3BUTOK iH(OpMaLiifHUX pecypcCiB y perioHi;

2.3. Po3pobmsie mpomo3umii IMoJ0 BIOCKOHAIECHHA pOOOTH IenapTaMeHTIB,
TOJOBHMX YIpaBliHb, YIPaBIiHP Ta IHNAX CTPYKTYPHHX IiAPO3JLTiB
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obnnepxaaMiHicTpanii Ta MiCHEBHX OpraHiB BHKOHABUYOI BIagd B POOOTI IMOIO
indopmaniiHOro HamOBHEHHS Beb-TIopTATY 00 IepKaAMiHiCTpaIlil;

2.4. BuBuae, y3araibHIOE Ta PpO3IOBCIOMXKYE HOCBiA poGOTH Opramis
BHKOHABYO1 BIaJIU B CUCTeMi iHOPMYBaHHS Y peTioHi;

2.5. Bepe Y4acTb y KOHKYPCHHX Ta KOHTPOIBLHHX mepeBipKax IisIbHOCTI
paiinepxaaMiHicTpalliii Ta MICBKBI/IKOHKOMIB 3 maTaHb iHQopMariiiHoi pobotu Ta
iHpOpMyBaHHI HaCEIECHHST; ‘

2.6. bepe ywacTp y WiAroToBHmi OpraHi3amiifHO-METOAWYHOI IOIOMOLH,
paiifiepaMiHiCTpanisaM Ta MiChBKBUKOHKOMaM y BUpIIeHH] IHTaHb, IO CTOCYIOTHCA .
dopMyBanns i 3xilicHenHs iH(OpMaNiiHOI IOTITHKY B PETiOHi;

2.7. BusHauae eIvHI WiIXOOW O PO3MINICHHS iHGOpPMAIiifHUX MarTepiais,
CTPYKTYPH PO3JiliB BEO-OPTALY BiAMOBIAHO 0 AiF0490i HOPMATHBHO-IIPABOBOI 6aszu
Ta pyHKIioHyBaHHS iH(hopManiiiHoi cucremu «ENeKTpoHHUT# ypsa»;

2.8. BuocuTh 3MiHH n0 Oyab-fKMX MarepialiB BeO-TIOPTANy 3 METOIO
KOpEKTHOro (rpadiuHoro, CTHIICTHYHOrO0, MOBHOI'O) BiTOOpaKeHHS iH(pOpMalifHuX
CTOPIHOK;

2.9. 3nilicHIOE 3aX0AM 3 MiArOTOBKY OHOBIEHHS iH(pOpMariiiHOT YacTHHHA BeO-
nopraiy B pybpuii «PaiinepxanmMiHicTpartii;

2.10. 3a mopydenHsM kepiBHMOTBa [lemaprameHTy 3abesnedye (orTo3iioMKy
3aX0/IiB, SIKi HPOBOIATECS B 00 AP KaAMiHICTpAlliT;

2.11. Tligumrye kBamidikarito MIITXOM CAaMOOCBITH (BHBUEHHS BiJHOBITHHUX
HOPMaTHBHO-IIPaBOBUX aKTiB, Mi>KHaPOAHOT'O TOCBiy), @ TAKOX Y9acTi y HaBYaHHSX,
ceMmiHapaX, IO OPraHi3OBYIOTHCS BiANIOBIAHO [0 IIAHY HABYaHHSA 3allOpi3bKMM
IferTpoM mnepemiAroTOBKM Ta MiABWINEHHS KBajiQikaiii NpalliBHUKIB OpraHiB
JIepKaBHOI BIaJH, OpraHiB MiCIEBOIO CaMOBPSIYBaHHS, KEPiBHUKIB IEp)KaBHUX
HiANPAEMCTB, yCTAHOB Ta OpraHizalliii;

2.12. Posrisimae  3BepHEHHS TIPOMaJsSH, MiJIPUEMCTB, YCTAaHOB Ta
oprasisaiiiif, mocagoBuX 0Ci0, 3aMKATH Ta 3BepHEHHSA HAPOIHUX JEIYTATiB, 3alIATH Ha
iHGopMarlito 3 TUTaHb, O HAJEXaTh 40 KoMIleTeHil JlemapTaMeHTy;

2.13. 3abesnedyBe Npale3faTHUN CTaH KOMII'IOTEPHO! TEXHIKH, JOKAIBHOT
Mepexi, OIlepamifHAX CHCTEM, CHCTEMHOTO 1 MPHUKIATHOTO MPOrPaMHOro
3abesnedenHs JlemapTaMenTy;

2.14. O6cmyroBye KOMIT'IOTEpHY TEXHIKY, IPOBOJUTH MiarHOCTUKY i
IPOoQUIAKTUKY 3 METOIO BUSBIECHHS i YCYHEHHS MOMJIMBUX IMPAYMH BHXOMY TEXHIKH
13 mamy;

2.15. IlpoBomuTh YCTaHOBKY CHCTEMHOT'O 1 IPUKIGTHOT'O IPOTPAMHOIO
3a0e3Ned9eHHs, IKe BUKOPACTOBYETHCS ¥ BEUPOOHHUYOMY MIPOIeci;

2.16. 3a663neqye°

- pPO3MilIEeHHS ONEPaTUBHOL 1H<1)opMau11 BKJTFOYAIOYH 3arajibHi, periOHaJbHI
Ta MiCII€Bi HOBUHY,

- BHOCHTB, Y pa3i HOTpedH, MPOMO3HIIii IIOA0 MMOTOYHUX 3MiH 10 CTPYKTYpH,
ab0 CTHIIICTHYHOTO BHPIIIEHHS OKPEMHX €JIEMEHTIB Iu3aiiHy BeO-caiTy; -

- BUKOHaHHA 0e3I0CepeqHbOr0 MpOoLecy NpHioMy-nepefadi eleKTPOHHOI
IOIUTH Ta HAJaHHA [TallepOoBO1 KOMil IS peecTpallii;

2.17. Bepe y4acTh y 3axo0jiax, ClilaHOBaHUX JlenapTaMeHTOM;
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2.18. Bukonye immi AOpY4eHHS Ta HakasW IHPEKTOpa Hemapramenty,
3aCTyNHHKA HaqalbHUKa ynpaBJIIHHH HadalbHUKA Bmmny, 3aCTyTHAKA HavYajibHUKA
BiIiny, SIKi Ge3MMocepeHb0 OB’ A3aHi 3 MisNBHICTIO BIIIIY Ta JlenapTamMeHTy.

3.IIPABA

3. l'onoBHUI cIIeUiallicT Bi):[):[iJIy Mae IpaBo:

3.1. 3a mopyueHHaM kepiBHHLTBa [lemapTamenTy l'IpeI[CTaBJISITI/I I[enapTameHT
B MICIIEBUX opramax BHKOHABYOi BJIad, OpraHax MiCIeBOro caMOBpsmyBaHH;I .
YCTaHOBAX i OpraHi3aimisix B MeXax CBOEl KOMITETEHII; :

3.2. OpepxyBaTd B YCTaHOBIEHOMY MOPSAKY Bix OCAZOBHX  OCi6
CTPYKTYpHHX MiJpO3JALIiB oONgepkaaMiHiCTparlii, MiAOPHEMCTB, YCTAaHOB i
oprasi3ariii JOKyMeHTH Ta iHIIi MaTepiaid, HeoOXiaHi JJi1 BUKOHAHHA ITOKIaICHUX
Ha Biais Ta JlenmapTaMeHT 3aBlIaHb; ‘

3.3. 3a gopydeHHsM KepiBHHITBa JlemapTtamMeHTy HaJaBaTH CIyXKOOBY
iHpopMarifo Ta MOKYMEHTH IHIOMM CTPYKTYPHHM IApO3IilaM, Iep:KaBHAM
opraHaM, y TOMY 4YHCJIi MpPAaBOOXOPOHHHM OpraHaM, OpraHaM MiCI€BOrO
CaMOBpSAIyBaHHS, IiANPUEMCTBAaM, YCTaHOBaM Ta OpraHi3allisM BiAMIOBITHO 0
3aKOHOIaBCTBA;

3.4. KopucTyBaTuch B YCTAHOBJIICHOMY IIOPAAKY iHGOPManiiHUMH Oa3zaMu
OpraHiB BHWKOHABYOi BIaAW, CHCTEMaMH 3B’S3Ky 1 KOMYHIKalil, MepexaMu
CIIEIiaAJIEHOTO 3B’ 3Ky Ta iHIMMME TEXHITHAMHU 3aC00aMu;

3.5. BrocuTH mporo3unii KepiBHUITBY JlemapTaMeHTy MO0 BIOCKOHAJICHHS
poOOTH BiIILTY.

3.6. OpepxxyBaTH Yy BCTaHOBJIEHOMY TMOPSOKY BiJl HOCaJOBHX 0Ci0
KOMYHQJIbHUX pPelakiiif IpyKoBaHUX 3aco0iB MacoBoi iHdopmanii, moiirpadigamx
iANPHEMCTB, fKi CIIBIPAIOOTh 3 JlemapTaMeHTOM, JOKyMEHTH, JOBIIKM Ta iHINI
MaTepiany, HeoOXimHi Ui BHKOHaHHA IOKJIAJCHUX Ha Biamin Ta JlemaprameHt
3aBaHb.

4. BIIMOBIIAJIBHICTD

4. 'omoBHH# CremialicT BiIUIUTy Hece BiAMOBIAANbHICTh Y MEXKaX, BAZHAYCHUM
YHHHAM 3aKOHOJIABCTBOM YKpaiHu 3a:

4.1. Henanexxne BUKOHAHHS Y HEBHKOHAHHS CBOIX ITOCaJOBHX OOOB’S3KIB,
ImepeI0aveHnX IMi€l0 iHCTPYKII€r0;

4.2. TopyireHHs, BYMHEHI B IpoIeci 3iliCHEHHS CBO€EI MisNbHOCTI;

4.3. TlopymreHHs BHYTPIITHBOTO TPYAOBOIO PO3NOPSIKY;

4.4. TlopymieHHSs HOPM €THKA IIOBeNiHKM JIep)KaBHOTO CIyXOOBIs Ta
0OMeKEHE, IO’ I3aHMX 3 IPUAHATTAM Ha JepKaBHY CIyKOy.

5.B3ACMOJIS

5.1. TomoBHMI cHemiagicT BiAHily OIEP)KYye MaTepiamu i poOOTH Bix
JIMPEKTOpa JlemapTaMenTy, 33CTYMHUKA ~HATANBHUKA  yIpaBIiHHA-Ha49aIbHUKA
BIHI[IIIy, 3aCTyIHHMKA HaYaJbHHUKA BiJILITy. :
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5.2. TomoBHMIi CITEIlialicT BiIAily HpPeACTaBIIE IIIATOTOBIEHI MaTepiaid
nupexTopy JlemapraMeHTy, 3acTymHHUKY HadalbHHWKA YIIPaBIiHHA-HAYAJIbHHUKY
BiJUTiJTy, 3aCTYITHAKY HaYaJIbHHUKA BilJILTy y BCTAHOBJIEHI 3aKOHOIaBCTBOM TE€PMiHH.

5.3. TonoBHMit CrHemialiCT BiAMILy roTye NOKYMEHTH iHIUBiZyallbHO, abo
CHiNPHO 3 IHIIMMM IPeACTaBHUKAMH BifJilly, CTPYKTYpHHMH  IiJpO3AiIaMu
obnaepkaaMiHiCTpanii, y BiMOBIAHOCTI O pilIeHHS AuWpeKTopa JlermapraMeHTy,
3acTyIHUKA HadYaIbHHUKA YIPaBIiHHSI-HAYaJIbHUKA BiAJUTY, 3aCTyIIHAKA HA4YalIbHMKA
BiZimy. ( T,

3 IT0CaI0BOIO IHCTPYKITi€I0 03HaoMiIeHu# (-a)
Ta 1 IpUMipHHUK OTpUMaB (-J1a)

g H.B. lInmno
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