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Ilocanora ineTpyKuist
roJIOBHOrO cnemiajgicra-Gyxraarepa Biaainy ¢pinancoBo-rocnoaapcsKoro
3a0e3neyeHHs aNapaTy paHoOHHOI Aep:KaBHOI aaMiHicTpauii

3arajbHi MOJ0KeHHS

[TonoBHMiT  cmemiamicr-Oyxranrep — Bigairy — (iHaHCOBO-TOCIOAApCLKOTO
3a0e3neueHHs amapary paioHHOI Nep)kaBHOI anMiHicTpauii (Jami —  IOJOBHHMH
crmemiamicT Biamimy) — 3abesmeuye peamizalilo [JepiKaBHOI IOJNITHKH Yy cdepi
fyxrantepcbkoro 00JiKy B YacTHHI HapaxyBaHHsS 3apo0iTHOI TaTH mpalliBHHKaM
anmapary Ta CTPYKTYpHHX IIiJPO3ZiNiB, CKIaJaHHsA 3BITHOCTI MO HapaxyBaHHIO,
YTPUMAaHHI Ta BUILIATI 3apoOiTHOT MIaTH.

["onoBHMIA crieniaiicT Biaainy Oe3nocepeHbO MiANOPSIKOBYEThCA Ha4albHHKY
BiZLIiTY Ta KEPIBHUKY ariapaTy paioHHOI JAep:KaBHOI aaMiHICTpallii.

['o0BHMI CHELIANICT MPU3HAYAETHCH TA 3BUTBHACTHCA 3 MOCAAM KEePiBHHKOM
JlepKaBHOI CITyOH paiffoHHOI Aep)KaBHOI aIMIHICTpalii 3TiAHO i3 3aKOHOAABCTBOM
Mpo IepXKaBHY CITyKOYy.

VY cBOIH HisVIBHOCTI TOJIOBHMIA CIIElianicT KepyeTbes KoHcTHTyLi€ YKpaiHu,
aKTaMH 3aKOHOJIaBCTBAa Ta HOPMATHBHHUMH NOKyMEHTaMH LIOAO AEPKABHOI CIIyKOH
Ta JTiSTBHOCTI paiiaepxaaminicTpauii, Ykasamu IlpesunenTta Ykpaldnu, IOCTaHOBaMH
Ta posmopsmkeHHsMu BepxoHoi Pamn Ta KaGimety MinicTpiB VYKpaiHu,
[NonatkoBuM Ta BromkeTHHM KoJaekcamu YKpainu, HallioHaTbHUMH MOJ0KEHHAMH
(crapmapTaMu) OyXradaTepcpkoro oONiKy B JepixaBHOMY CeKTopi, Permamentom
paioHHOI JepaBHOI anMiHictpauii, [TonoxeHHsAM Mpo BIIMIT Ta LI€IO MOCAT0BOIO
IHCTPYKLIELO.

Ha nocafy rojioBHOTO Clelianicta MpU3HAYAI0ThCS TPOMajsiHA Y KpaiHH, sKi
BUIBHO BOJIOIIFOTE JAEP/KABHOIO MOBOIO, MAlOTh BHILY €KOHOMIYHy OCBITY 3a
OCBiTHBO-KBasi(ikauiiiaum piBHEM Monoxmoro GaxamaBpa abo Gakanaspa, Oe3
BHMOT JI0 CTaXXy poOOTH.

[070BHHI chemianicT BiAminy [TOBHHEH 3HATH PpO3NOpPANYl IOKYMEHTH,
METOJM4YHI Ta iHILII KepiBHI MaTepiaii OpraHiB Aep)KaBHOIO YIIPABJiHHA, (P IHAHCOBHX
opranis Ta JlepkaBHOI KasHadeicbkoi ciyx06u YkpaiHum 3 oprasizauii
Oyxranrepcbkoro OOTiKy 1 CKIaJaHHA 3BITHOCTI; MPAKTUKY 3aCTOCYBaHHS
3aKOHOJABYMX | HOPMATHBHUX aKTiB I[OJ0 HANPSMIB AiSJIBHOCTI BUUILTY; J€piKaBHY
IONITHKY Y BiAMOBiAHIM cdepi ynpasiiHHs, OCHOBH eKOHOMIKH, OpraHisauii npaui Ta
YIIPaBIiHHA; TOPSAOK AOKYMEHTAIBHOrO OQOpMIeHHS B OyXraarepcbkomy OOIIKY
00J1IKOBHX TOKa3HHKIB; METOJM €KOHOMIYHOTO aHalli3y; LMBLIbHE NPaBo; TPYIOBE,




hiHaHCOBe Ta TOCMOAAPCHKE 3aKOHONABCTBO; OCHOBHI MPHHLMIK POOOTH h
KOMII'IOTepi Ta BiAMOBIJHI IIPOTpaMHi 3acO0H.

Bumors 10 crelialbHUX 3HAHb Ta HABMYOK: YMIHHS 30epiraTH BHCOKY
Mpare3 aTHiCTh, BUKOHYBATH POOOTY B KOPOTKI TePMiHHM; YMIHHs TMpalioBaTH 3
inbopMallicro Ta 3adificHioBatd ii aHaii3, Opi€HTAlli Ha JIOCATHEHHS KIHLEBHX
pe3yNbTaTiB; YMiHHA [pAaUOBATH B KOMaHZi; 31aTHICTh mNpuiiMaTH 3MIHK |
3MiHIOBAaTHCh;, YMIHHS BHKOPHUCTOBYBATH KOMII'IOTepHe OONaJHaHHS Ta MPOrpamMHe
3abesneuenns (Microsoft Office (Word, Excel), BUKOPHCTOBYBAaTH O(ICHY TEXHIKY.

BuUMOrH 10 OCOGHCTICHHX KOMIIETEHIiH: BiJMOBIJAIBHICTh; CHCTEMHICTH I
caMocTiiiHicTh Y po6GOTi; YBaKHICTH [0 JeTaledl; HaMoJeTIUBICTh; BMIHHS
IpaLFOBATH B CTPECOBHX CUTYAIIifIX;

[onoBuMil creuiamicT Biadiny BHKOHye 00OB’SI3KM HawyalibHWKa Biaaily y
nepiof1 Oro TUMYAcOBOT BiICYTHOCTI.

V nepioa TMMYacoBOI BiICYTHOCTI TOJIOBHOTO CIeLianicTa, Horo 000B’43KH
BUKOHY€ HAaYalbHUK BiUIiTy (iHAHCOBO-rOCIOAAPCHKOTO 3a0e3MeyeHHs.

3aBaaHHA Ta 000B’A3KH

['0lI0OBHHUH CTIeIlianicT BiAALTY:

- 3mificHIOE  BeleHHs Oyxraarepchkoro OOMiKy, JOTPUMYIOYHUCH — €IHHHX
MEeTOIOJIOTIYHMX 3acaj, BCTAaHOBIEHWX 3akoHOM Ykpainu «[Ipo OyxranTepcpkuid
061k Ta ¢iHaHCOBY 3BiTHiCTE B Ykpaini» Big 16.07.99 Ne996-XIV Ta iHwMX
HOPMaTUBHO-TIPABOBHX AKTIB, L0 PErIaMEeHTYIOTh OIO/KETHI BiIHOCHHH 1 (PIHAHCOBY
nisnbHiCTE  OIOIKETHOI  YCTAHOBHM,  pO3MOPS/DKEHb  KepIBHMKAa  YCTAHOBH
- NIPOBOAMTH HapaxyBaHHS 3apoOiTHOI IIaTH MpaliBHHUKaM anapary, CTPYKTYPHHX
miapos3ainiB  paifoHHOT JepikaBHOI amMmiHicTpauii Ta 3abesmedye 11 CBO€yacHe
HAIXO/UKEHHS B YCTAHOBM OaHKiB Ul 3apaxyBaHHS Ha KapTKOBI paxyHKH
MpalliBHUKIB;

- CKJIaJIa€ 3BITHICTB 110 HApaxXyBaHHIO Ta BHILIATI 3apOOITHOI IJIaTH;

- 3miiicHIOe BimoOpakeHHS y HOOKYyMEHTax [OCTOBIpHOI Ta y TOBHOMY 00Cs3i
iHbopmallii mpo rocronapcski onepauil i pe3yTsTaTH AisUIBHOCTI, HEOOXIAHOT s
ONEPaTMBHOIO YIPAaBIiHHS OIOUKeTHUMHM NpH3HAYeHHAMH (ACHTHYBaHHAMH) Ta
dbinarcoBuMHE i MaTepianbHUMH (HEMAaTepialbHUMH) PECYPCaMH;

- 3abesmeuye JOTPUMAHHA OIO/DKETHOrO 3aKOHONABCTBA TPH B3ATTI OHOKETHHX
30608’ 93aHb, CBOEUACHOIO MOJAHHS HA PEECTPALil0 TAKUX 3000B’s3aHb, 3/1iHCHEHHS
MiaTexiB BiANOBIAHO MO B3ATHX ODKETHHX 3000B’f3aHb, JOCTOBIPHOrO Ta y
noBHOMY 06cs3i Bimo6paxkeHHs onmepauiil y OyxranrepcbkoMy 06Ky Ta 3BITHOCTI;

- Gepe ydgacThb y po3poOIli MPOEKTIB [IOJI0KEHb, PO3MOPAIKEeHb, IHCTPYKLIH, BKa3IBOK
om0 OyXraaTepchbKoro oomiKy;

- Gepe y4acTh B CKJIaJlaHHI KOIITOPHCY Ta IJIaHy aCUTHYBaHb Ha YTPHMaHHs arnapary
Ta CTPYKTYpPHHX TiAPO3/iNiB paifoHHOI JepiKaBHOI aaMiHicTpaii;

- JOTpUMy€ThCs (DiHAHCOBOI JMCUMIUIIHM, 3aKOHOZABCTBA MpH OGOpMIEHHI
JIOKYMEHTIB, BAKOPHCTaHHI ()OHTY OILIAaTH Iparli;

- 3abe3medye NpPaBWIBHICTE HapaxXyBaHHS Ta flepepaxyBaHHs IOJATKIB Ta IHIINX
TIaTeXIB,;




- Oepe yuyacTh y IpOBENEHHI E€KOHOMIYHOrO aHaiidy (iHaHCOBO-TOCNOAAPCHKOL
JISTBHOCTI 3 METOKO BUABJIEHHS pe3epBiB Ta 3al100iraHHs BUTPAT;
- 3aCTOCOBY€ KOMIT'FOTEPHI CydYacHi TexHiuHi 3aco0M Ta TeXHOJOrii 00IiKOBO-
o0uUHCIIOBaTBHUX POOIT;
- BUKOHY€ IHIII 3aBIaHHs Ta AOPYYeHHs HadalbHUKa Bilily, rOIOBH, KepiBHHKA
amapaTy paioHHOI JepyKaBHOI aAMiHICTpallil.

‘TonoBuuit cneuianict NMOBHHEH JOTpUMyBaTHCh [IpaBMI BHYTPILIHLOTO
ci1ykK00BOr0 pO3NOPSAIKY.

IIpaBa

["omoBHMIA CHICLialicCT Mae MpaBo:

- NpeACTaBIATH BV B OpraHax BHKOHABYOl BJIAAM Ta MiABIIOMYHMX
MiAMPHEMCTBAX, B yCTAHOBaX Ta OpraHizalisx 3 [HTaHb, IO CTOCYKTbCA HOro
KOMIIETEHLIIT;

- rOTYBaTH MPOEKT 3alMTIB y BCTAHOBIEHOMY 3aKOHOAABCTBOM IIOPSIKY 10 OpraHiB
BHKOHABYOl BJIaJH, OpraHiB MICLUEBOrO0 CaMOBpAAyBaHHS Ta MiABLIOMYHX
NiANPUEMCTB,” YCTaHOB Ta OpraHizaumifi  mozxo iHpopmarii HeoOXigHOT s
BHKOH@HHS CITyK0O0BHX 000B’A3KIB;

- y mpolieci BHKOHAHHS TMOKJIaJeHUX Ha BIJNIT 3aBJaHb, B MekKaxX HalaHHX
MOBHOBaKEHL 3a0e3Me4YyBaTH AiJOBE JUCTYBAaHHS 3 PI3HUMH IHCTIEKIIAMH 3 MTHTaHb,
110 HAlEKaTh 10 HOro KOMIeTeHL i .

BianoBigaJbHICTh

To0BHMIA cremiagicT BIAALTY Hece IepPCOHANBHY Bi/IMOBIAANBHICTE 3a HEsIKICHE
ab0 HecBO€YaCHe BHMKOHAHHS IOCAJOBMX OOOB’I3KIB Ta IIOCTABJIEHMUX 3aB/aHb,
Oe3misuThbHICTE 200 HEBHKOPUCTAaHHA HaJaHUX HOMY INpaB, MOPYLICHb HOPM €TUKH
MOBEOIHKH JEP)KaBHOrO ciy)x00BLs Ta oOMexeHb, MOB’A3aHHUX 3 NPHUHHATTAM Ha
JepxkaBHy CIyx0y Ta 11 MpOXOMKeHHSM, a TakoK 3a nopylueHHs [Ipasui
BHYTPIIIHLOTO CIIYXKO0BOrO PO3IOPSAAKY Ta 3aralbHHX NMPAaBHI €TUYHOI MOBENIHKH
NepKaBHMX CIyKOOBLIB Ta MocagoBux oci® MicmeBoro camospsaayBanHs. [lpu
NOpYLIEHHI 3aKOHOAABCTBA IIOJ0 IPOXOKEHHS JepiKaBHOI CIIy:KOH TrOJOBHHH
crewiaZicT ~ Hece  AMCLUMIUIIHAPHY,  aAMIHICTpaTMBHY - a00  KpHMIHAIBHY
BiIMOBIANBHICTE 3TIAHO i3 YHHHHUM 3aKOHOJIABCTBOM.

B3aemoBiaHocHHM (3B’SI3KH) 32 M0CaA010

[on0OBHUI crenianicT Biaainy, B yCTAHOBJICHI TEPMiHH, OTPUMY€ HeOOXiaAHy ais
BUKOHAHHS CBOIX 3aBJadHb Ta (QYHKUiM iHdOpMalifo BiJ BiANOBIIHHX YCTaHOB I
MiAPO3/11IiB.

Bepe y4acTh B TiATOTOBII TOKYMEHTIB CIIIbHO 3 YNpaBJIiHHAMH, BiUII/TAMH,
CTPYKTYPHHMH IAPO3IiJaMH PaiOHHOI Aep)KaBHOT afMiHiCTpallii.




l'onoBuuit  cneniamict Bigminy, s YCTaHOBJICHI TepMiHH, iHQOpMye mpo
BHKOHAHHA TOKIANCHHX Ha HBOTO OOOB’A3KIB | 3aBNAaHE KepiBHHLTBO paiioHHO1
Aep>KaBHOI aMiHicTpallii.
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