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IMMOCAJIOBA IHCTPYKIIIS
l'onosroro crenianicra Biginy BegeHHs JlepxaBHoro peecTpy BuGOpUiB anapaty
Kortenescrkoi paiionHoi nepxaBHOi aaMiHicTpanii

I. 3araneni nonoxeHus

1.1. TIlocama ronoBHOro cremianicra BiIiny BeneHHs Jlep»aBHOTO peectpy
BubOpLiB amapaty KoteneBcskoi paiinepxaaMiHicTpalii BU3HAYEHA MITATHUM
posnucom anapaty KoteneBchkoi paiioHHOI nepiaBHOT aaMiHicTpanii i BigHeceHa
710 TIOCaJ IepXKaBHOI Ciryk0u Kareropii “B”.

1.2. Tonosmuii creujanict Bimminy BexeHHs HepxaBHoOro peectpy BuOGOpLIB
anapaty Korenescekoi paiinepxanminictpanii (zami - ronosHumii crieLianicr)
TIPU3HAYAETBCS Ha MOCajly i 3BUIBHAETHCS 3 MIOCAIU KePiBHUKOM amapary paiioHHOT
AepKkaBHOI a[IMIHICTPaLl 3Ti/IHO 3aKOHOZABCTBA MPO AEpHKABHY CITy )0y .

1.3. KBanidikamiiini BUMOrM: cTymiHb BHIIOI OCBITH He HmDKYe GakasaBpa.
Monozuoro 6akanaspa, BibHe BONOMIHHS 1epKaBHOK MOBOIO.

1.4. TonoBumit creujamict Bimminy BemeHHs HepxaBHoro peectpy Bu6OpIiB
Ti/3BITHAI Ta MiIKOHTPOIBHUI HAaYANTBHHKY Biziny, KEepiBHHKY arapary paioHHOI
JepXKaBHOI aJIMiHiCTpallii.

1.5. 'V cBoiii mismbHOCTI TONOBHMIA cremiazict BiUliTy BeneHHs Jlep:xaBHOTO
PeecTpy BHOODLB KepyeThCsi HOPMATHBHMMH aKTaMH YKpaiHH, PO3MOPSIHKEHHAMU
rosou llosTaBCbKOi 06NacHOI aMiHiCTpalii, PO3MOPSIKEHHAMH TONOBH paifoHHO1
ACPKaBHOI a/MIHICTpalii, HaKa3aMU HadYaibHUKA BiLiTy BeICHHS Jlep>xaBHOTrO
peecTpy BHOOpLIB paiifiepxkaaminicTpauii Ta niero iHcTpyKLieto.

1.6. Tonosuwit crewuianicr Bimginy Benemns JlepxaBHoro peecTpy BHOOpIIIB
TNOBUHEH BMITH peali3yBaTH IUIaHH po6OTH Bimainy, aHaJli3yBaTH Ta y3arajJbHIOBaTH
iHpOpMallifo 3 HamnpsMy CBOEI HisMBHOCTI 3 METOK BH3HAYEHHS JIOCSITHEHb Ta
3aXO/iB LIONO YCYHEHHs HeAONIKiB B CBOIi poGoTi, OyTH 37aTHUM BHM3HAYaTH
TEPMiHH, TOPSAOK i MOCHiJOBHICTE BHUKOHAHHS po6iT, BOJOIITH OCHOBHHUMH
NPUHIUIIAMK POOOTH Ha KOMIT'IOTepi Ta BiAMOBiAHUMHE MIPOrpaMHUMHU 3aCO0aMH.
1.7. TonoBuuii creujamict Bimminy BeneHHs HepxaBHoro peectpy BuGOpLIB
TMOBUHEH NOTPUMYBATUCh BUKOHAHHA cTareil 11, 15-17 3akony Vkpainm «IIpo
HepxaBHuii peectp BUGOPIIiBY.

1.8. TonoBuuit creuijamict Bimminy BemeHHs HepxaBHoro peectpy Bu6OpLiB
3/IHCHIOE IIOMiCSIYHE TIOHOBJIEHHS 0a3d JaHUX Peectpy. IToHOBneHHs 6231 maHKX
Peectpy 3nilicHIoeThCsl Ha mifcTaBi BimoMocTeil, ski HATAROTHCS OpraHy BeJIeHHS



B 4aCTMHAX TPETil - meB'sTilt Ta mBaHamusTiil crarti 22 3akoHy Ykpaiuu «IIpo
JepxaBHuii peecTp BUOOPLIIBY.
1.9. 'onoBHuii cnienianicT Biainy BeneHHs JlepaBHOro peecTpy BUGOpLIB amapary
Kotenescrbkoi paitnepxaaminicTpaliii nOBUHEH 3HATH:

Koncrutymito Ykpainu,

3akoHH YKpaiHu,

Vkasu Ilpe3unenta Ykpainu,

nocraHoBu BepxoBHoi Panu Ykpainu,

IIOCTaHOBH Ta po3nopsmkeHHs Kabinety Minictpis Vkpainuy,

nocraHosH Llentpansnoi Bubopuoi Komicii,

Ta iHII MJI3aKOHHI HOPMATMBHO-TIPAaBOBI AaKTH 3 [HTaHb BeJCHHS

JlepxaBHOTO peecTpy BUOOPIIIB.
1.10. Y pasi BincyTHOCTI HauaNbHUKa BiAALTY B 383Ky 3 BiJllyCTKOIO, XBOPOGOIO
Ta IHIIMMH NIPUYMHAMH, BUKOHY€ HOTro 060B’SI3KH.

2. 3aBnaHHs Ta 000B'SI3KH

['onoBHuil creuiamict Bimminy BeneHHs JlepaBHOro peecTpy BHGOpLIB
Bi/INOBITHO 10 MOKJIQJJEHUX HA HHOTO 3aB/IAHb:

2.1. 3alesmeuye BeneHHs Peectpy, wo nepenGauac  TpOBeNEHHS
OpraHi3auifiHoO- PaBOBOI MiArOTOBKH Ta BUKOHAHHS B PEXXHMMi 3alHCyBaHHS TaKHX
ZUii: BHECEHHS 3aIMCy NPo BUOOPLS 10 Ga3u NaHUX PeecTpy; BHeCeHHs 3MiH 10 mep-
COHaJILHMX AaHUX PeecTpy; 3HuneHHs 3ammcy B Peectpi 3 mincTas Ta B Hopsaky, 1o
BCTaHOBNIeHi 3akoHoM Vkpainm "Ilpo JlepxaBHuii peectp BuGOpuiB" Ta
NIPUAHSTHAMA BiNOBIHO 0 HBOIO aKTaMHU PO3NOpsAHMKA Peectpy; BisyanbHuii Ta
ABTOMAaTH30BaHUH KOHTPOJIb MOBHOTH i KOPEKTHOCTI [EPCOHANILHUX JaHUX PeecTpy;

2.2. Kontpomoe  mopsaok — QyHKIIOHYBaHHS  NPOTPaMHO-aNapaTHHX
€JIeMEHTIB aBTOMATH30BaHOI iH(opMalliiiHo-TenekoMyHikanitHoi cuctemu (AITC)
HepxaBHOro peecTpy BUOOPLIIB BiAIOBIAHO 10 MOMITHKH Ge3MeKH;

2.3. Bene o0k ycix oneparliif, nop's3anux i3 3Minamu 6asu gaHux Peectpy,
B TIOPSIZIKY Ta 32 (OPMOIO, 110 BCTAHOBIEH] PO3NOPSAHUKOM PeecTpy;

2.4. 3abesneuye y B3aeMonii 3 Jlep)kaBHOIO CIyKGOK CMIELiaTbHOTO 3B'S3KY
Ta 3axuCTy iHpopmauii Ykpainu 3axuct Peectpy y mpoueci #oro creopeHHs Ta
BEJICHHS,

2.5. BcTaHOBMIOE Ta HAJALITOBYE ONEpawLiliHy CHCTEMY aBTOMATH30BAHOTO
po6oyoro Micis B 00¢sI31 HaALITYBaHb, 110 31iHCHIOIOTHCS JIOKATBHO,

2.6. BcranoBmoe Ha mifcTaBi BioMmocTell mpo BUGOpYy anapecy BHGOpIS
HOMEp TepPUTOPIaTbHOIO BUOOPYOro OKPYry Ta HOMEp BMOOPYOI JITBHHUII, [0 SKHX
HaJIe)XUTh BUOOpELIb;

2.7. Hapgae Ha nmuceMoBYy BHMMOry BHGOpLUs iH(opmalio mnpo ioro
TepCcOHANbHI aHi, BHeceHi 110 Peectpy;

2.8. Hancunae Ha BuGOp4y afpecy BUGOPLSA JOBiAKY MPO HOro BKIIOYEHHS
no Peectpy 3a ¢opMoro, BCTaHOBIEHOIO po3nopsiaHUKoM Peectpy, Ta Beme oGuik
oci0, SKUM BH/IaHa TaKa JIOBiIKa;

2.9. IlpoBoauTs y pasi moTpeOGH mepeBipKy 3MiHM MepCOHATBHHX IAaHHX
BUOOpIIS, 3a3HAYEHUX Y 3a5Bi;

2.10. 3ni¥cHIOE MOMiCAYHE TOHOBIICHHs 6a3u nanux Peectpy;



2.11. 3abe3nedye y pasi npu3HaYeHHs1 BUOOPIB uu pedpepeHyMiB CKIaeHHS,
YTOUYHEHHsS Ta BUIOTOBIEHHS CIMCKIB BHOOpPLIB Ha BHOOPYMX ALIBHHIILX
BIIMOBIZTHO 10 3aKOHOIaBCTBA;

2.12. CTexuTh 3a CBOEYACHUM OHOBJICHHSIM MPOTPaMHHX 3aCO0iB MPOTHAiT
KOMII'IOTEDHUM BipycaM Ta MIKi/UIMBOMY [POTPaMHOMY 3a0€3M€YEHHIO i3
3aCTOCYBaHHSM BiAnoBigHuX 3aco6iB AITC JIPB;

2.13.1lepeBipsie mepenik Ta KOMIUIEKTHICTh 00’€KTiB iH(popMaLiliHO-
TEJIEKOMYHIKalHOI CHCTEMH OpraHy BeleHHsS peecTpy, Je 30epiraerscs,
00pOOIISIETHCS Ta HUPKYITOE iHPOpMaLLis 3 0OMEKEHUM JOCTYIIOM;

2.14. Oxneroe  caMOpPYHHIBHUMH  KOHTPOJIBHO-3aXUCHUMHM  HaKJIeHKaMH
3a/lisHi Ta He3aisHi opTH, iHTepdeiick BBOAY-BHBOLY 00JaaHaHHs iHGOpMaLiiHO-
TeJIeKOMYyHiKafHO CHCTEMH OpraHy BeJEHHS PEECTPY, KOPIYCH CHCTEMHHX OJIOKIB
Ta KOHTPOJIIOE X LiTICHICTD;

2.15.Posrnsgae 3anuTH Ta 3BepHEHHsS BUOOPLIB, a TaKOX 3BEpPHEHHS
TNOJITMYHKMX MapTil y MOps/Ky, BcTaHOBIeHOMY 3akoHoM Ykpainu "TTpo Jlepxanuit
peectp BUOOpLIiB"

2.16. [IpoBoauTh, NepeBipKy HEKOPEKTHUX BioMocTeii PeecTpy, BUSBIEHHX
posnopsigHuKoM Peectpy;

2.17. 3nikicHroe iHIII QYHKIIT BiANOBIIHO 10 3aKOHOAABCTBA, HEOOXiAHI AJIs
BUKOHaHH$ ITOKJIQICHUX Ha HHOT'O 3aB/IaHb;

2.18.bepe ywacTe B opraHizauii Ta IpOBeleHHI Hapaji, ceMiHapiB, 3
BIIMOBIHUX THTaHb, y MeXaX HaJaHO! KOMIIETEHLii 3abe3nedye MiArOTOBKY
TNIPOEKTIB pillleHb Ta NPOMO3HULiN KepiBHHUITBY Ha BHKOHAHHS JOPYYEeHb OpraHiB
BHKOHABYOI BJIa/I{ BUILIOTO PiBHS;

2.19. Hanaromxye ¢yHkuii 3axucty onepauiiinux cucrem, BIOS Ta
HPHUKIaJHOTO MPOrpaMHOro 3a0e3rnedeHHs poOOYMX CTaHMii BiAMOBIAHO 10
NPUHHATHX TPOEKTHUX PillIeHb;

2.20. 3abe3neuye 00JIiK TeXHIYHUX 3aco0iB iHpopMartiiHo-
TEJIEKOMyHiKalliiHOi cHcTeMH opraHy BeleHHs Peectpy, iX peMOHT Ta 3aMiHy
nporpamMaumu 3acobamu AITC [lepxaBHOTO peecTpy BUOOPILIB;

221.Bene mOKyMeHTalil0 KOMIUIEKCHOI CHCTEMH 3axMCTy iH(popmarii
iHdopMallifiHO-TeTeKOMyHIKaIifHOT CHCTEeMH OpraHy BeJEHHsS PEECTpy, B TOMY
amciti nporpaMHuMe 3aco6amu AITC JlepxaBHOTO peecTpy BUOOPLIB;

2.22. 3abe3nedye BUKOHAHHS IUIAHY 3axHCTy iH(opMalii B iHdopmaiiiHo-
TeJIeKOMYHiKallifHOi CHCTeMH OpraHy BeIeHHsI peecTpy.

3. [IpaBa

3.1. Mae npaBo npeAcTaBIATH iHTEpPeCH BiJiTy B IHIIMX OpPraHax BHKO-
HaBYOl BJIaJIM 3 IIUTaHb, II0 HaJEXaTh 10 HOro KOMIIETEHIII].

3.2. V BCTaHOBJIEHOMY MOPSAKY 3alIUTyBaTH Ta OTPUMYBATH BiJ| JePKABHHX
OpraHiB BIaAd Ta OpraHiB MiICIEBOrO CaMOBpSIyBaHHs, iX MOCAJOBHX OCi0,
MiNPUEMCTB, YCTaHOB, OpraHizariif pisHUX GOPM BIACHOCTI, TPOMACHKMX OpraHi-
3alii HeoOXifHi CTATHCTUYHI Ta ONepaTUBHI JaHi, 3BiTH 3 NUTaHb, 10 CTOCYIOTHCS
JisUTBHOCTI BiUIiTy.

3.3. Bumaratu Bii TpaliBHUKIB OpraHy BeleHHs PeecTpy BUKOHaHHS
3aXOJIiB MIaHy 3aXMCTy iHGOpMaLil Ta BUMOT YHHHMX HOPMATHUBHUX JOKYMEHTIB 3
MUTaHb TEXHIYHOTO Ta KPUITOrpadivHOro 3axucty inhopmarii.



4. BigmosizanbHicTh

4.1. TlokasHMKaMH OLIHKKA POOOTH € SIKICTh Ta CBOEYACHICTH BMKOHAHHS
II0CaJI0BUX 3aBJaHb Ta OOOB'S3KiB, €THKa MOBEHIHKH Ta JOTPHUMaHHS OOMEXEHb,
niepedaYeHnX 3aKOHOIaBCTBOM IIPO JEPXKaBHY CIYXOY.

4.2. Hece BimnoBijanpHicTh 3a HesiKiCHE ab0 HECBOE€YAaCHE BHMKOHAHHS
NOCaZIoBUX 3aBJaHb Ta OOOB'A3KiB, a00 HEBUKOPHCTAHHS HAJaHUX WOMY IIpaB,
MOPYIUEHHS HOPM €TUKU IIOBEIHKH JIE€PXKABHOTO CIYXOOBLS Ta OOMEXEHb,
TI0B’S13aHUX 3 IPUHHATTSAM Ha JepXKaBHY CIIykO0y Ta ii MPOXOIKEHHSM.

4.3. 3a mopyuleHHs MpaBHJ JOCTYImy IO PeecTpy, MOpsAKy BHKOPHCTAHHS
indopmauii 3 Peectpy, nopsinky KomiroBaHHs 0a3u 1aHux Peectpy uw ii yacTuHu;

4.4. 3a HenpaBoMipHe ab0 HecBOe€4acHe BHECEeHHs N0 0a3u naHux Peectpy
NepCOHATILHUX JaHUX BHOOPIIS;

4.5. 3a ymucHe BHeceHHs 10 0a3u JaHuUX PeecTpy 3aBiIomMo HenpaBIMBHX
BiloMocTe# po BUOOPLIS;

4.6. 3a 06poOKy naHux Peectpy Ha mixcraBax abo y crocib, He mepenbadeHi
MM Ta IHIIMMH 3aKOHAaMHM, DilllEeHHSMH pO3MOpSAHUKA PeecTpy, NMpUMHATAMU
BIIMOBITHO /10 LILOTO 3aKOHY;

4.7. 3a 3HuieHHs 3anuciB PeecTpy ab0 OKpeMHX NEpPCOHAIBHUX TaHHUX
Peectpy Ha nifcTaBax abo y cnoci0, 1o He nepeadaveHi UM 3aKOHOM;

4.8. 3a HeBuKkOHaHHS a00 HEHaJle)KHE BHUKOHAHHS CBOIX CIIy)XOOBHX
00O0B’s3KiB, IOB’S3aHUX i3 3a0e3Me4YeHHSM IIOBHOTH, IIICHOCTI, 3aXHCTy Ta
Oe3nexu nepcoHabHUX aHuX Peectpy;

4.9. 3a ymMuCcHe NIOpyILIeHHs 3aXUCTy PeecTpy, yMHCHY mepeady BiJlOMOCTEH,
HeoOXifHUX [uis JjocTymy 1o Peectpy, iHmmM ocobam Ha migcTaBax Ta y crocio, He
nependaueHi UM 3aKOHOM Ta piLIEHHSAMHU pO3MOpsigHUKa Peectpy, MpUHHATHME
Bi/INOBITHO 10 IHOTO 3aKOHY;

4.10. 3a HeskicHe a00 HecBO€yacHe BHKOHAHHS I[OCAJOBHX 3aBIaHb Ta
000B's13KiB, O€3MisNIbHICTE 00 HEBUKOPUCTAHHS HaJaHUX HOMY IIpaB, MOPYLIEHHS
HOPM €THKH TIIOBEIIiHKH Jep)KaBHOTO CIy)XOOBIE Ta OOMEXeHb, IMOB'SA3aHHUX 3
NPUIHATTAM Ha AepKaBHY CITyKOy Ta i1 IPOXOKEHHSIM.

5. B3aemonis

5.1. Tloromxye mNpoeKTH OpraHizauliiHO-pO3MOPSAYUX ITOKYMEHTIB 3 TOJIOBHHM
CIeLiaJTliCTOM-IOPUCKOHCYJIBTOM, 3 HAYaJIbHUKOM Bi[UIiTy OpraHizaiiiiHol poboTH Ta
yTIpaBIliHHS [I€PCOHAJIOM, KEpiBHUKOM arapary pailoHHOI AepaBHOI aaMiHicTparil.
5.2. CninbHO 3 KepiBHHKOM amapary padOHHOI JepXKaBHOI aaMiHicTpallii,
Ha4YalbHUKOM BiIALTy BeleHHs JlepKaBHOrO peecTpy BHOOpLIB 3MilCHIOE
IUIaHYBaHHSA poOOTH BiJUliy, BUpILTy€e OpraHi3alliiiHi MUTaHHS.
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