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INOCAOBA IHCTPYKLISA
aJIMiHicTpaTOpa BiAdiJly 3 NHTAHb HAAAHHS AJAMIHICTPATHBHHX MOCJIYT
paioHHOI Aep:kaBHOI aAMiHicTpamii

L. 3aranbHi noJioxkeHHs

1.1. Ilocana agminicTpaTopa Bifliny 3 NUTaHb HaJaHHS aAMiHICTPATHMBHUX
NOCIYr pPalOHHOI JepKaBHOI aJAMiHICTpallil BHU3HAYeHa IUTATHUM PO3IHCOM
amaparty KoTeneBcbkoi palloOHHOI Jep)kaBHOI ajMiHICTparllil i BijHeceHa 10 mocaj
JIepKaBHOI ciyk0u kateropii «B».

1.2. AxmiHiCTpaTop NpU3HAYa€Thes Ha MOCAmy i 3BUIBHAETBCS 3 IOCAIH
KEpiBHMKOM amnapary paioHHOI jep)kaBHOI aiMiHicTpalii 3riHO 3aKOHOJABCTBA
PO JIepKaBHY CIIyKOy.

1.3. AznminicTpatop MOBHHEH MaTH BHIIY OCBITY Ta CTax pobOTH Ha
JiepiKaBHik cimyx0i abo crax poOOTH B OpraHax MiCIEBOIO CaMOBDSIyBaHHs HeE
MEHIlle JBOX POKiB, a00 cTax poOOTH B iHIIMX cdepax ylnpapiiHHA He MeHIIe
TPBHOX POKIiB.

1.4, AnmigicTpatop MiANOPSAKOBYEThCS HAYaJbHUKY BiJJIiy 3 NUTaHb
HaJlaHHs  a/IMIHICTPAaTUBHUX MOCIYT, aJAMiHicTparopy palOHHOI aep)KaBHOT
aZMiHICTpallii.

1.5, Anminictparop y cBOifl AisIbHOCTI NMpH 3/iHCHEHHI HaJaHUX HOMY
NIOBHOBaKeHb KepyeThes Koncruryuiero Ykpainu, 3akoHamu YKpaiHH, aKTaMu
[Ipesunenta Yikpainu i Kabinery MinictpiB Ykpaiuu, Hakazamu MinicTepcTna
€KOHOMIYHOI'0 PO3BHUTKY 1 TOPriBji YKpaiHH, pO3NOpsKEHHIMH I'OJOBH 00JIacHOT
I paiioHHOI NepKaBHUX aAMiHicTpalliil, a Takox, [loJokKeHHAM Npo BiAmia 3
MUTaHb Ha/laHHs aZMiHICTPATUBHUX MOCIYT PalOHHOI AepKaBHOI aaMiHicTpauii Ta
M0CaZ0BOIO IHCTPYKIII€ERO.

1.6. AaminicTpatop Mae iMeHHY re4arky (IUTamil) i3 3a3HaueHHSM HOro
npisBuIIa, iMeHi, 1o 0aTbKOBI Ta HaliMeHyBaHHs LEHTPY HaJaHHS
aJIMIHICTPATUBHMX TOCIIYT.,



I1. 3aBapanus Ta 000B’sA3KH

2.1. OpranizoBye HaJaHHS aJAMiHICTPaTHBHUX MOCIYTI y HAWKOPOTIIMIA
CTPOK Ta 3a MiHIMaJIbHOI KIJIBKOCTI Bi/IBi/lyBaHb Cy0 €KTiB 3B€PHEHb Ta B3a€MOIIIO
IpY 311HCHEHH] aAMIHICTPaTUBHOI MPOLIELYPH;

2.2. 3abesneuye HajaHHA Ccy0'eKTaM 3BepHEHb BHUYEpPIHOI iH(opMamii i
KOHCYJIbTALl} 1010 BUMOT Ta MOPSAKY HaJaHHS a/IMiHiCTPaTHBHUX MOCIY;

2.3. 3npificHioe NpUHOM, JOKYMEHTIB, HEOOXiIHHUX JUI OJep)KaHHS
aJIMiHICTPaTHBHOI MOCIYTH, X peecTparito, (OpMyBaHHS BXiIHOTO aKeTy Ta Horo
nepejady BIANOBIAHUM cyO'eKTaM HaJaHHS [TOCIYIH;

2.4, 3abesneuye iH(GopMyBaHHsS Cy0’e€KTa 3BEpHEHHS MPO pE3YJILTATH
po3rjsiy 1X 3BEepHEHb Ta Pe3yJibTaT MOCIYTH;

2.5. Buzae pe3y/bTaTi aMiHiCTpaTHBHOI IIOCTYTH;

2.6. 3puilicHioe 00pobKky, 306ip, peecTpaliiro HaKONMYEHHs, 30epiranus,
aJanTyBaHHs, 3MiHy, [TOHOBJICHHS, BUKOPUCTAHHS Ta MOIIMPEHHS IIEPCOHATBHUX
JIaHUX BIAMOBIIHO J10 3aKOHO/ABCTBA PO 3aXKMCT IEPCOHANBLHUX JaHHX;

2.7. Indopmye HavaIbHUKA BiJIITY PO MOPYIIEHHS BUMOT 3aKOHOIABCTBA 3
MUTaHb (YHKLUIOHYBaHHA CEKTOPY 3 IMMTaHb Opramizamii JisUIbHOCTI LEHTpY
HaJIaHHSA aJIMIHICTPATUBHUX IOCITYT paiiOHHOI JepyKaBHOT aJMiHiCTpallii;

2.8. ITlopgae mnpomo3uuii HayanbHHUKY BiIIiTy, aaMiHICTpaTopy IIOI0
YZIOCKOHAJIEHHS MIPOLIE/lypH HaJJaHHs aMiHICTPAaTUBHUX MTOCIYT;

2.9. Bupnae abo 3abesnedye HaJCUIaHHS Yepe3 3aCO0H IMOMITOBOrO 3B 3Ky
cy0’ekTaM 3BEpHEHb pe3yJbTaTiB HaJaHHS aJMIHICTPAaTMBHHUX IOCIYr (y TOMY
YMCH  PILIEHHs TIpO BIAMOBY B 3aJOBOJICHHI 3asBU Cy0’€KTa 3BEpHEHHS),
MOBIJIOMJICHHS.  [IPO  MOXJIMBICTH ~ OTPUMAHHS  aJAMIHICTPaTHBHMX  MOCIHYT,
opopmiiennx cy6'ekTaMy HaJaHHS aMiHICTPATUBHUX IIOCIIYT;

2.10. 3nifcHIOE KOHTPOJb 3a JOJAEPXaHHIM CyO’€KTaMH HaJaHH:
aJIMIHICTPaTUBHUX MOCITYT CTPOKY PO3IJIsLy CIIPAB Ta IPUHHATTS pillleHb;

I11. IIpaBa
AZIMIHICTpATOp Ma€ Mpaso:

3.1. besonaTHo ojiepKyBaTH BiJ cy0’€KTIB HalaHHS aIMiHICTPATHBHHX
TOCJIYT, TIANPUEMCTB, YCTAHOB Ta OpraHizalliii, o Hajle)aTh 10 cdepu ix
YIPaBJIiHHS, JOKYMEHTH Ta iH(popMallito, MOB's13aHi 3 HaJJaHHSAM TaKUX IIOCIYT, B
YyCTaHOBJICHOMY 3aKOHOM IOPSIJIKY:

3.2. IndopmyBary 3aBifyHavadbHUKA Bi/I1iTy, aqMiHiCTpaTopa Ta cy0 €KTiB
HaJIaHHsl a/IMIHICTPATUBHUX IOCIYT [P0 HOPYIIEHHSI CTPOKY PO3IIISiLY 3asB [IPO
HaJIaHHs aJIMIHICTPAaTUBHOI OCIYTH, BAMArae BXKUTTS 3aX0/1iB 10 YCYHEHHs
BUSIBIIEHUX MOPYIIEHb;

3.3. [locBiauyBaTH BIacCHUM ITi/IITUCOM Ta MMEYATKO (IITaMIIOM) KOIil
(boToKkomil) JOKYMEHTIB i BUIIMCOK 3 HUX. BUTATIB 3 peecTpiB Ta 6a3 NaHMX, sKi
HeOOXI1/IH1 JUls HaJJaHHS aJIMiHICTPaTHBHOT MOCIIYTH;



3.4. llopymyBaTd  KJIONOTaHHS  [epel  HAYaJIbHUKOM  Bifmimy
aJMIHICTPaTOPOM, ~NpO  MOPYIICHHS BHMOI  3aKOHOAABCTBA 3  IHUTAHb
(GyHKLIOHYBaHHsS BiAMiMy 3 NUTaHb OpraHi3amii AisSUIBHOCTI LEHTPY HaJaHH
aJIMIHICTPATUBHMX MOCIYT PallOHHOI JIepKaBHOT aJMiHicTparil;

IV. BianosigajabHicTh

4.1. AnmiHicTpaTop BiANiTy 3 NMUTAHb HAJAHHS AJAMIHICTPATUBHUX MOCIYT
palloHHOT JepKaBHOI aJMiHICTpalil Hece BIANOBINANBHICTH y BCTAHOBJIEHOMY
3aKOHOJIABCTBOM  IOPsAJIKY B  pa3l HEBUKOHAHHS CBOIX (DYHKIIOHAIBHUX
000B’s13KiB, Nepe10aueHuX i€ WCTPYKIIIEKO.

4.2. AAMIHICTpaTOp BiAJiny 3a HeHalexHe 30epiraHHs Ie4aTKd Ta
HE3aKOHHE 11 BUKOPMCTAHHsS Hece BIANOBIJANBHICTE y MeXax YWHHOIO
3aKOHO/IaBCTBa Y KpaiHHu.

V. B3aemoBigiHocHHH (3B’SI3KH) 32 M0OCA/I010
5.1. AnminictpaTop B3aemofie 3 cy0’e€KTaMH HAJAHHS aAMiHICTPaTMBHUX
MOCIYr, & TaKOX IMiANPUEMCTBAMH. YCTAHOBAMH, OpraHi3alisMd 3 MHUTaHb, IO

HaJIeXKaTh 10 MO0 KOMIIETEeHI].

3 IHCTPYKIi€IO 03HAOMIIEHA
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