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[TOCAJIOBA THCTPYKILIA
3acTyNHMKA HaualbHUKA YIIPaBIiHHS — HauaJlbHHKA BiAfiny 3 muTaHb GI3MIHOI
Ky/NbTypH Ta CIOPTY YIIPaBIiHHA MOJIOA, Qi3sHuHOI KyNbTypH Ta COPTY
3anopi3pKoi 061aCHOT AepKaBHOT aiMiHiCTpaLil

1. 3arajipHi MOJIOKEHHS

|. 3acTynHMK Ha4albHUKa YIPABNiHHA — HaYaIbHUK BiIITy 3 IIUTaHb
di3nuHOl KyJbTYypH Ta CHOPTY (Oani — 3acTyHNHMK HadalibHMKa yIpaBliHHA —
HaYaTBHUK Bifminy) YHpaBiiHHS MONOAI, GI3UYHOI KyJIBTypH Ta CHOPTY (mam —
Yrpasninds) 3abesnedye BUKOHAHHs TOKNIaJEHUX Ha VnpasniHHS 3aBJaHb OO0
yyacTi y (opMyBaHHI Ta peaiizallii Ha TepUTOPII o6nacTi Aep)KaBHOI MOJITUKH Y
chepi po3BUTKY Gi3U4HOI KyJIbTypd Ta CIOpTY Ta MOJIOIXHOI MOJNITHUKH,
pO3pO6IIEHHS BIANOBIAHUX IPOTHO3HUX i IPOrpaMHUX JIOKyMEHTIB.

2. 3acTyNHHK HayalbHHMKa YIpPaBJliHHS — Ha4dalbHHUK Bifainy YmpaBiliHHS
TIPU3HAYAETHCS Ha 110Caly Ta 3BUIBHIETBCS 3 OCAJU TOJIOBOIO 3anopi3bpkoi 06J1aCHO]
JepKaBHOI a[MiHICTpanil BIATOBIIHO 10 3aKOHOAABCTBA PO ACPXKaBHY CIYyKOYy.

3. Tlocaja 3acTymHMKAa HavalbHUKa YNpPaBliHHA — HadajbHHKA BiJILTY
Yrpasnings, 3rigHo 3i crarTero 6 3akoHy YKpaiHu «ITpo mepaBHY CIyKOy».
BiTHOCHTbCS 1O Kareropii «B» mocal IepKaBHOI CIIyXOH. Oco06i, sika 3anMac
3a3HavyeHy nocajy, 3riJHo 3i ctarrero 39 3aKkoHy Vxpainu «I1po aepxaBHy C1yk0y»
MoKe GYTH PHCBOEHO 6, 5, 4 Ta 3 PaHr JEPKABHOTO CIyKOOBLIS.

4. 3acTynHUK Ha4albHHKa YIPaBIIHHA — HadaJbHUK Biainy YmpaBiiHHs
6e3MoCepeHBO MiAMOPSIKOBY€ThCS HAYalbHUKY Y IIPaBIiHHS.

5. 3acTyIHUKY HayajlbHHMKa YNpaBliHHS — Ha4albHUKY BiaAiny YmpaiiHH:
MiAOPSAAKOBaHi TIPALiBHUKH YIIPABIiHHS.

6. V cBOIHl MisAIBLHOCTI 3aCTYMHMK HAualbHWKA YIPABIiHHSA — HadajibHM!
BimHiny YTpaBliHHA KepyeThCs KoHcTutymielo YKpaiHd, 3aKoHamH YKpaiHu
nocranoBami BepxosHoi Pajgu Ykpainu, akramu Ilpesujenra Vxpainu ta Kabiner:
MinicTpiB YkpaiHu, akTaMy 3aKOHOJABCTBA Ta HOPMATUBHHMH JOKYMEHTAMH, 1L
CTOCYIOTCS JepKaBHOI CTyxO0M Ta MicieBOl JepKaBHOI aaMiHICTpallil, Haka3am
MizicTepcTBa MOJOAI Ta CHOPTY YKpaiHH, PO3NOPAUKCHHAMU TOJIOBH 3amnopi3bKC
06acHOl JepKaBHOI aaMiHicTpalli, pilIeHHIMH 3amopizbkoi  06nacHOl  panr
[MofokeHHAM Mpo YTpaBliHHS, Haka3aMM YTPaBIiHHL, pillIeHHAMH  KOJIer
YrpaBliHH.
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Y nMTaHHAX peanizalii AepkaBHOI perioOHaIbHOI MOJNITHKH, pPO3POOIEHHS
NPOrHO3HUX Ta MPOTrPaMHMX JOKYMEHTIB 3 NUTaHb MOJIOAIXKHOI MOJITHKH i (Pi3HuHOl
KyJIbTYypH Ta CIOPTY, MIATOTOBKU aHAIITHYHHUX MaTepialiB, 3aCTyITHUK HadyalbHHUKA
YUpaB/iHHA — HayaJlbHUK BiAAiny YNpaBiliHHA KepyeThcsl TakKoX BiANOBITHUMH
IHCTPYKLISIMM, METOJUYHHUMH PEKOMEHIAliiMH Ta HOPMATHBHHMH NOKYMEHTaMH
MinicrepctBa Mononi Ta chnopry VYKpaiHM y NWTaHHSAX peanizalii aep)KaBHOT
MOJITUKA y, COLialbHIM Ta ryMaHiTapHiii chepi — BiAMOBIAHMMH IHCTPYKI[iAMH,
METOAWYHIMH PEKOMEHIAUIsIMU Ta HOPMAaTHBHHUMHU JIOKyMeHTaMH MiHicTepcTsa
CollianpHOl MomiTHKE YKpaiHu, MinictrepcTBa OxOpoHH 310poB’s  YKpainw,
MinicrepcTBa ocBiTH i Hayki YKpainu, MiHicTepcTBa KynbTypH YKpaiHu.

3aCcTynHUK HayajbHMKA YNPaBIiHHA — HayalbHUK BiAAiTYy YTNpaBliHHS
[NOBUHEH 3HATH:

3akon Ykpainu «I1po nepxaBHy ciyx0y»;

3akon Ykpainu «IIpo 3amobiranHs KOpymmii»;

3axoH Ykpainu «[Ipo Mmicuesi nepkaBHi aamiHicTpanii»;

3axoH Ykpainu «IIpo MicueBe camoBpsiiyBaHHs B YKpaiHi»;

3akoH Ykpainu «IIpo 3aXUCT MepCOHANBHUX JaHUX»;

3akoH Ykpainu «IIpo indopmariiro»;

3akoH Ykpainu «I1po 3BepHEeHHS rpOMaIH»;

3akoH Ykpainu «[Ipo mocryn mo ny6nidnoi iHdopMalii»;

3akon Vkpainu «IIpo HamioHanbhuit apxiBauit GoHI Ta apXiBHI yCTaHOBUY;

3akoH Ykpainu «I1po BigmycTKu»;

bromxeTHuit konexc Ykpainu,

IlonaTkoBui koaekc YKpaiHu;

Kogekc 3akoHiB npo npaitio Ykpainu;

Koznekc Ykpainu npo aaMiHicTpaTHUBHI NpaBOMOPYIIEHHS;

3akoH Ykpainu «IIpo mepkaBHi HiJTbOBI MPOrpaMm»;

3axoH Ykpaiuu «[Ipo CTUMYTIOBaHHS PO3BUTKY PETIOHIBY», 31 3MiHAMM;

aktu llpesunenta VYkpainu Tta Kabinety MinicTpiB YkpaiHu 3 mNHTaHb
JEPKABHOI pEriOHabHO! TIONIITUKH, [epXaBHOI TMOJITHKA €KOHOMIYHOTO i
COL1aJIbHOTO PO3BUTKY;

HaKa3u, METOJIMYHI pekoMeH a1lii MiHicTepcTBa MOJIOZ Ta CIIOPTY Y KpaiHw;

HaKa3|, METOJWYHI peKoMeHallii MiHicTepcTBa MOJIOAI Ta CHOPTY YKpaiHu 3
NUTaHb PO3POOKU NPOTHO3HUX Ta MPOTPaMHUX JOKYMEHTIB;

[TonoxenHs npo MiHicTepcTBO MOJIOI Ta CIIOPTY;

PernamenT 3amopi3pkoi 001acHOT AepKaBHOI aAMiHICTpallii;

ITonoxxeHHs MPo KoJeTiro 00acHOT Iep)kaBHOI afMiHICTpallii;

[TonoxenHs mnpo YnpaBiiHHA MOJOAi, (I3MYHOI KyJIbTYpU Ta CIOPTY
3anopi3pkoi 061acHO1 AepKaBHOI aAMiHICTpaLil;

[HCTpyKIilo 3 AiIOBOACTBA B YTpaBNiHHI MOJIOAL, (I3UYHOI KyJIbTypH Ta
crnopty 3anopi3bkoi 06J1aCHOT Aep)KaBHOI aMiHICTpaLil;

IMopsiIoK oONpalLioBaHHS Ta PO3MNIAAY 3alMTiB LIONO HAaZaHHS IMTyOnidHOI
inpopmanii B YmpasiiHHI Moyoni, (Gi3UYHOI KyJIbTypH Ta CIOPTY 3amnopi3bKoi
o6nacHOT Aep)KaBHOI aAMiHICTpaLii;
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[HCTPYKIIiIO 3 iIOBOACTBA 3a 3BEPHEHHSIMH I'POMaJiISH B OpraHax AepXKaBHOI
BJIaJM 1 MICLIEBOrO CaMOBDSAyBaHHS, 00’ €JIHAHHSAX IPOMajsH, Ha MiANPUEMCTBAX, B
YCTaHOBAxX, OpraHizallifiX He3aJeXHO Bl (GOPM BIACHOCTi, B 3acobax MacoBOI
iH(bOopMalii;

IonoxeHH TPO TOPSANOK 3/iHCHEHHS KOHTPOJIIO 1 IEPEBIPKM BHKOHAHHS
JIOKyMEHTIB y 3ammopi3bKiit o6acHiii aepkaBHil aAMiHICTpaLii;

TTopsiioK 3ifiCHEHHS MOHITOPHUHIY BUKOHABCHKOI JAMCLMILIIHA B 3amopi3bKii
obsacHi# nep)kaBHii agMiHICTpaLil;

IMopsimok miArOTOBKY MPOEKTIB pillieHb 00IaCHOI paly;

[Tepenik BimoMocTe#, WO MicTATh MyOmiyHy iHGOpMaLilo Ta MiUIATAOTH
ONIPHUIIIOHEHHIO 3aMOpi3bKOI0 00IAePKaAMiHICTpALI€TO;

3aranbHi NpaBUla €THYHOI MOBEIHKH ACPKAaBHUX CIyKOOBLIIB Ta MMOCaJOBUX
0Ci0 MicIIeBOTO CaMOBPSIIyBaHHS;

IlpaBuia eTHYHOI MOBENIHKH JEpP)KaBHUX CIyOOBLIB Ta MpaBHja AiJOBOIO
€TUKETY;

ITpaBuiia i HOpMH OXOPOHH Mpalli Ta IPOTUIIOKEKHOI OE3NEKH;

ITporpamai 3aco6u Word, Excel, Power Point Ta 3acTocoByBatH ix y po6oTi.

7. Ha nocamy 3acTylHHMKa HayalbHHKa YIPaBIiHHS — HayaJbHMKA BiAmLIy
VhpasiiHHS TNpU3HAYa€ThC 0co0a, sKa BIANOBINAE 3arajlbHUM Ta cnenialbHUM
BHUMOTI'aM JI0 podeciiiHOl KOMIeTeH]i:

1) Bimmosigno g0 crarti 20 3akony VYkpainu «IIpo nepxaBHy CiyxOy»
3arajibHi BUMOTM — HAsBHICTb BMIIIOI OCBITHM HE HIDKYE CTYIEHs Marictpa, JOCBiJ
pob6OTH Ha mocafax JepxkaBHoi ciyx6u kareropiii "B" uu "B" abo mocsia cinyx6u B
opraHax MiCLEBOro CaMOBpsAyBaHHs, ab0o JOCBiJ poOOTHM Ha KepiBHHUX MOCajax
[iAMPUEMCTB, YCTAHOB Ta OpraHizalliii He3ae)HO BiJ GOPMHU BIACHOCTI HE MEHLIE
JBOX POKiB, BiTbHE BOJIOAIHHS JI€PKABHOK MOBOIO;

2) choemjiaJibHi BHUMOTH — BH3HAQYAIlOThCA Ta 3aTBEPKYIOTBCS TOJIOBOKO
3anopi3bkoi  obnacHoi AepkaBHOI  aamiHicTpanii  BigmosiaHo go  Ilopsaxy
BU3HAUEHHs CIELialbHAX BHUMOI 1O 0ci0, fKi MPeTEeHAYIOTh Ha 3aWHATTS MOCal
IiepaBHOI cyx6u Kateropiii «b» i «B», 3aTBepIkeHoro Hakazom HalioHanbHOTO
areHTCcTBa YKpalHU 3 MUTaHb JAepiKaBHOI CIyKOH.

9. 3a BiACYTHOCTI 3acTyHMKA HauaJbHHMKA yIPaBIiHHS — HA9albHUKa BILILIY
YrpaBniHHS #oro oOOB’S3KM BHKOHY€ HadalbHMK Bilily 3 THTaHb MOJOAI
YnpaBniHHS.

I1. 3aBaanus Ta 00OB’ I3KHU

3acTyHUK HayalbHWKA YNPaBIiHHS — HAYaNbHUK BiAdily YINpaBiliHHS
BiAMOBiAHO 10 3aBAaHb Ta GyHKIIA YIIpaBIiHHIA:

1. 3aGe3neuye edheKTUBHE BUKOHAHHS 3aBIaHb, MOKNAJEHUX Ha YIpaBIliHHS
om0 y4yacti y (opMyBaHHI Ta MpPOBEJEHHI AepKaBHOI perioHanbHOI TTOJIITUKH
peanizaiiii Ha TepuTOpii 061aCTi AepKABHOI MOJITHKH 3 PO3BUTKY ¢bi3UUHOT KYJIBTYPH
Ta CIIOPTY Ta MOJIOAIXKHOI MOJITHKH.

2. 3xilicHIOE KepiBHULITBO JisUIBHICTIO BLAIINY 3 TUTaHb Gi3sM4HOI KYJTBTYPH Té
CIIOPTY, MNaHye #oro poboTy, po3noinsie 0608’ 13KM MiX IPaLliBHUKAMHU, OHOJIOE T
KOHTPOJTIOE iX poOoTy.
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3. Po3pobGnise Ta MOTOMKye TMONOXKEHHS MpO BigAil 3 MNWTaHb (i3UYHOI
KYJBTYpH Ta CIIOPTY, TOCAI0BI IHCTPYKIil NpalliBHUKIB BiIAUTy 3 MUATaHb (I3UYHOI
KyJIbTYPH Ta CIIOPTY KOHTPOJIIOE X BUKOHAHHS.

4, Torye y Mexax CBO€l KOMIETEHIi MPOEKTH BiATOBIIHUX PO3MOPSAIKEHD
rofioBu objaepXaaMiHicTpalii, MpOeKTH pileHs oOjacHOi paau, HakasiB
HavaJIbHUKa YTIpaBIliHHSA, OPraHizye Ta KOHTPOIOE iX BAUKOHAHHS.

5. Oprati3oBye BiANoOBiAHO [0 (GYHKIIOHATBHUX 3aBlaHb, IOKJIAJIEHHX Ha
YrnpaBniHHs:

1) po3poOky perioHanbHOi cCTparterii pPO3BUTKY MOJIOADKHOI TOJITHKH,
Gi3uyHOI KyIBTypH Ta CIOPTY, IUIaHIiB 3axoXiB 3 i peamizauii, 3AiMCHEHHS
MOHITOPUHTY 1X BUKOHAHHSI,

2) miAroToBKY MPOEKTIB MPOrpaM 3 pO3BUTKY (i3UYHOI KYJIBTYypH Ta CIOPTY
obJacri;

3) aHamiTMYHMX MaTepialliB LIOJO: CTaHy 1 TeHICHLIN PO3BUTKY MOJIOIIXKHOI
nomiTuky, Gi3UuHOI KyIBTYpH Ta CIIOPTy obnacTi Ta Ii TEpUTOpiH; pe3ynbTarTis
PO3BHUTKY O0JIACTi 3a MiACyMKaMH PeMTHHIOBOI OLIHKU PO3BUTKY PETiOHIB YKpaiHw;
MiJICYMKIB KOMIIJIEKCHOI OILUHKK (PEWTHHIY) pe3ylbTaTiB pO3BUTKY MICT i paioHIB
o6sacTi; GopMyBaHHS | BAKOHAHHS O0KETy 00J1acTi y BIANOBITHHX Taily3sX;

4) KOHTPOJbL CTaHy 1 pO3BHTKY ONIMIIHCBKMX, HE ONIMIIHCBKHX,
napagiMniiceKuX, AedIiMITiicbKUX BUIIB CIIOPTY, CIIOPTUBHUX irop;

5) mnanyBaHHS i IMpOBeleHHs OOJacHUX CIIOPTHBHUX 3MaraHb, HaBYaJIbHO-
TpeHyBalbHUX 300piB, 3abesmeveHHss yuyacti 30ipHHMX KOMaHA 1 OKpeMHX
CITOPTCMEHIB 06J1acTi y BCEYKPaiHChKHUX, MDKHAPOJHUX 3MaraHHAX 3 BUIIB CIOPTY,
Onimniiicekux, IMapanimniiicekux, JdeduiMniicpkux irpax;

6) peanizalilo PO3BUTOK i 3BIiT CTaHy (i3KyJbTYypHO-030POBYO]I i CIIOPTHBHOI
JisTBHOCTI B 00M1aCTi;

7) pobory MOIOCI, CAOIOULIOP, xoMyHanpbHHMX 3aKlaliB Ta YCTaHOB
CIIOPTUBHOTO Npodito;

8) MOAaHHS NPONMO3MIIH OO0 TNAHYBaHHS Ta BHKOPUCTAHHS KOLITIB
061acHOTO GIO/KeTy, 3alIaHOBaHUX Ha cTaTTio «Pi3uuHa KynbTypa 1 CIIopT»;

9) B3a€MOZIIO 3 BHIIMMH HABYAIBHUMH 3aKiaJaMH IIOJ0 HaBYaHHs YICHIB
30ipHHX KOMaHA YKpaiHU 3 BUIIB CIIOPTY;

10) KOHTPOMb i KOOPAMHALIIO HisUIBHOCTI CTAPIIMX TPEHEPiB 30ipHUX KOMAH]
Ykpainu y 3anopi3bKiid obnacri;

11) poGoty arecTamiitHo-kBanibikauiiiHoi koMicii 3 HIPUCBOEHHS KaTeropi
TpeHepaM-BHK/IaauaM, CIIOPTHBHUX PO3PSIIiB, CYAMiBCBKHX KaTeropii;

12) craH Ta PO3BUTOK MaTepianbHO-CIHOPTHBHOI 6a3u, OyAiBHHLTBO
CIIOPTHUBHUX CIIOPY;

13) po3poOKy mporpam po3BUTKY (i3H4HOI KyJIBTYPH Ta CIIOPTY B obnacri;

14) manyBanHs po6oTH YpapiiHHSA 3 IUTaHb QI3UYHOI KYJIBTYPH Ta CHIOPTY;

15) coiBmpaio 3i CTPYKTYpPHUMH IMiAPO3MiNaMHu 3 MATaHb (i3UHOI KyIbTYpH
Ta CIOPTY paiijepkaaMiHicTpawii, MiCbKBUKOHKOMIB, 00’ €/IHaHUX TEPUTOPIATIBHUX
rpoMaj, 3 OOJacCHUMH paJaMM CIIOPTUBHUX TOBAapHCTB, CIOPTUBHUX KITyOIB,
deneparriii 3 BUIIB CIIOPTY.
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0. AHamizye y Mexax CBO€i KOMIETEHIli CTaH BHPOBAIKEHHS YHUHHOIO
3aKOHOJaBCTBa, PO3MOPSUKEHb TIOJOBU OOJIAepXKaAMiHICTpallii 3 IHTaHb, IO
HajlexkaTh 10 KOMIETEHLi] YNpaBliHHA Ta BiAOTY 3 MUTaHb (i3UYHOI KyJbTypH Ta
CIIOPTY, pO3p0o0/s€ Ta BHOCUTh B YCTaHOBIEHOMY MOPSAAKY IPOMO3HILII LOAO HOTO
YIOCKOHAJICHHS.

7. 3nilicHIOE opraHizaliffHO-MeToanYHe 3a0e3redyeHHs NMPOBEJEHHS 3acifaHp
KoJjierii YpaBiHHS.

8. Perymoe po6oTy YmpaBiiHHs 11010 HOro e(eKTHMBHOI B3a€EMOJII 3 1HITMMH
MiAPO3/iNaMi 3 MUTaHb, IO CTOCYKOTHCS HisUIBHOCTI YMpaBNiHHSA, CIiBIPALIOE 3
Pi3HMMH OpraHaMH BHKOHaBYOI BNa[H, OpPraHaMM MiCLIEBOTO CaMOBDSAYBAHHS Ta 3
PETiOHANBHMMM H  MICHEBUMH IHCTHTYLisAMH (acoLialisMM, TpoMaiChKUMH
OpraHi3allisMH) Npy BHUKOHAHHI MOKJIAJeHUX Ha YIpaBIiHHS 3aBJaHb, KEPYIOUHChH
YUHHUM 3aKOHOJIaBCTBOM.

9. Oprani3oBye, peryjiroe Ta KOHTPOJIOE pO3IJIS[ B YCTaHOBIEHOMY
3aKOHOJaBCTBOM MOPSAKY IIPOINO3HULIIH, 3asIB Ta CKapr Pi3UYHMUX 1 FOPHANYHHX OCi0 3
[IUTaHb, O HAJIEKATh 10 KOMITETEHIil YTIpaBIiHHS.

10. BxuBae HeoOXiIHHUX 3aXOIiB ILOJO BIOCKOHAJIEHHS Oprasizauii poGoTh
YnpaBmiHHS.

11. TTonae npono3utii HauYabHUKY YTIpaBIiHHS PO [IPU3HAYEHHS HA I1OCA/IM,
3BUIBHEHHS 3 TOCAJ Ta MNEpeMillleHHs NpaliBHUKIB BiAAily 3 NUTaHb (izsM4YHOT
KyJIbTYPH Ta CIIOPTY, CBO€YacCHe 3aMillleHHs BaKaHCiH, 3a0XOYEHHS Ta HaKIaJaHHs
CTATHEHb, CIPUSE MIABUILEHHIO KBanidikalil mpaliiBHUKIB.

12. 3abesnedye nOTpUMaHHS TNpaliBHHKaMH  YTPaBIiHHA  [PaBHUIl
BHYTpIILIHBOTO PO3MOPSIKY, OPTaHi30Bye pOGOTY i3 3aXHUCTY AEPHKABHUX TAEMHHLD Yy
BIJMTOBIIHOCTI 3 YUHHUM 3aKOHOJIaBCTBOM.

13. OpraHizoBye poGOTy 3 JOKyYMEHTaMH, KOHTpPOJIO€ CTaH TPYIOBOI Ta
BUKOHaBYOI JUCHHUTLTIHH.

14. 3abe3neuye noTpuMaHHS TpalliBHUKaMH YTIPaBIiHHA 3aKOHOJABCTBA
YKpalHu 3 IUTaHb JepyKaBHOI CIY)XOH Ta 3arobiraHHs i MPOTUIIT KOPYIIIil.

15. loTpuMye€eThcst MpaBUIT BHY TPIIIIHEOTO PO3IOPSAIKY.

16. BuxoHye i1 ¢yHKLIT 3riAHO 3 MOKJIaIeHUMHU Ha HBOTO 3aBAaHHSAMHU.

17. BianosigHo fo crateit 8 Ta 62 3akoHy Ykpainu «lIpo nepxkaBHy ciryx0Oy»
3aCTyIIHUK HayaJbHMKa YNpaBIiHHA — HadaJlbHUK BiIAUTy  YIpaBiIiHHA
3000B’ I3aHUIM:

1) norpumyBatics KoHcTuTyLil Ta 3aKOHIB YKpaiHu, OiSTH JHILE Ha MiJICTaBl, B
MerKax MTOBHOBaXEHb Ta y criocil, o nependadeni KoHcTuTy1i€r0 Ta 3akoHaMu YKpaiHy;

2) [OTpUMYBATHUCS TIPUHIIUIIB JEPXaBHOI CHY>XOM Ta NpaBUI ETUYHOI
MMOBEOIHKHU;

3) moBa)kaTH TiAHICTH JNIOOWHH, HE JONMyCKaTH IMOPYIIeHHS NpaB i CBOOOX
JIOJMHHU Ta TPOMasiHUHA,;

4) 3 MOBarolo CTaBUTHCS IO JEP)KABHUX CUMBOJIB Y KpaiHU;

5) 060B’A3KOBO BUKOPHUCTOBYBATH JIepXKaBHY MOBY IIiJl 4aC BUKOHAHHs CBOIX
nocazoBux OOOB’A3KiB, He JONYyCKAaTH AWCKPUMIHAIIIO Jep)KaBHOI MOBHM 1
NPOTHAIATH MOXKIHBUM CIipo0aM ii JUCKpHUMiHAaLlii;
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6) 3abesneyyBaTM B MeXaX HaJaHUX [OBHOBAXEHb €(PEKTUBHE BUKOHAHHS
3aBJiaHb 1 QYHKUIH YOpaniHHs;

7) cymIliHHO 1 npodeciiiHo BUKOHYBATH CBOI I0CAT0BI 000B’A3KH;

8) BUKOHYBaTH pillleHHS MAepXaBHMX OpTraHiB, HaKa3H (PO3TOPSIKCHHS)
JIOpYYeHHS KepiBHUKIB, HalaH| Ha i JCTaBi Ta y MeXax MIOBHOBaXXeHb, ITlepea0aueHm
KoncTuTyLi€ro Ta 3aKoHaMu YKpainu;

9) HoNepKyBaTHCS BMMOT 3aKOHOJABCTBA y cdepi 3amobiraHHs i NpoTHAi
KOpymuii;

10) 3anobiratu BUHMKHEHHIO pealbHOro, MOTEHLIHHOro KOHOIIKTy iHTepecit
IiJl Yac MPOXOMKEHHSI I€PKABHOI CIIyKOH;

11) nocriiHO MiBUILYBaTH piBeHb CBO€EI MPOQECiiHOI KOMIETEHTHOCTI T
YAOCKOHAJIIOBAaTH OpraHi3allito c1yk00B01 JisiIbHOCTI;

12) 36epiraru mepxaBHy TAEMHHLIIO Ta [IEPCOHANBHI AaHi 0ci6, 10 cTanu Homy
BIZIOMI y 3B’13Ky 3 BUKOHAHHSM I10CaJ0BUX 00OB’A3KiB, a TaKOX iHIIY iH(MOpPMALiO
sAKa BIATOBIJTHO 0 3aKOHY He Ii/IArae pO3roNoNIeHHIO;

13) napaBatu my6utiuHy iHpopMalito B MexXaX, BA3HAYEHUX 3aKOHOM.

14) He momycKaTH BYMHKIB, HECYMICHHX i3 CTATyCOM AEPKAaBHOIO CITYKOOBLIS;

15) BuABIATM BHCOKUH piBeHb KyIbTYpH, NpodecioHani3M, BUTPHMKY |
TaKTOBHICTB, [10BAry /10 FPOMaJsiH, KEPIBHUIITBA Ta iHINMX JEP>KAaBHUX CIIYKOOBIIIB;

16) néainMBo cTaBUTHCS IO AEPKABHOIO MaifHa Ta IHIIMX My6IiYHUX pecypCiB;

17) oco6HCcTO BUKOHYBATH MOKJIAJIEH] Ha HEOTO MOCaZ0Bi 000B’ SI3KH.

Y pasi BHMsABJEHHS 3aCTyIHUKOM Ha4ajbHUKA YIPABIiHHS — HA4aJlbHUKON
BIIIUTY YIIpaBiiHHS MiJ 4ac Horo ciyxG60Boi AisibHOCTI abo mo3a ii MesxamMy (aKxTi
NopyLIeHHs: BUMOT 3akoHy Ykpainu «IIpo mepxaBHy ciyx6y» 3 GOKy depKaBHHX
OpraHiB, iX MOCafOBHX 0cCi6 BiH 3000B’s3aHMN 3BepHyTHCA Ui 3abe3cdeHHs
3aKOHHOCTI [I0 LIEHTPAIBLHOTO OpraHy BUKOHABYOI BIIajH, 10 3a0e3nedye popMyBaHHs
Ta peaisye JepikKaBHY IONITHKY y chepi IepKaBHOI CiyxKOu.

I1I. TIpaBa

1. Bigmosigso mo crarti 7 3akoHy VYkpainu «[Ipo nmepxaBHY CiyxOy»
3aCTYMHUK HavalbHUKa YIIPABIiHHA — HAYaJIbHUK BIITY YTIpaBIiHHA Ma€ NMPaBo Ha:

1) noBary 10 cBO€l OCOOUCTOCTI, YeCTi Ta IiIHOCTI, CIpaBeIuBe i IaHOGIUBE
CTaBJIEHHs 3 OOKy KepIBHHKIB, KOJIET Ta iHIIIHX OCi0;

2) 4iTKe BU3HAYEHHS [10CAJ0BUX 000B’A3KiB;

3) HanexHi s poOOTH YMOBH CIYyXOM Ta iX MaTepiaJbHO-TEXHIUHE
3a0e3IeUeHHs;

4) omaTy mpami 3aleXHO BiJ 3aiiMaHol MocaaM, pe3yJbTaTiB CIyXOOBO;
JISTBHOCTI, CTAXY JIep>KaBHOI CITy)KOH Ta paHry;

5) BIANyCTKH, COLliaNibHE Ta NeHciliHe 3a0e3MeYeHHs BIAMOBIIHO 10 3aKOHY;

6) npodeciiiHe HaBUaHH, 30KpeMa 3a Jiep>KaBHi KOIITH, BIAMOBIJHO A0 HOTpeC
YnpaBJliHHS;

7) mpocyBaHHs MO Clyk01 3 ypaxyBaHHAM MpodeciiHOl KOMIETEHTHOCTI Ta
CYMIIIHHOTO BUKOHaHHS CBOIX MOCaJ0BUX 000B’SI3KiB;

8) yuacTb y npodeciiHUAX CIiIKaxX 3 METOIO 3aXKCTY CBOIX MPaB Ta IHTEPECIB;
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9) y4acTh y MAiANBHOCTI 00’€NHAHb IPOMAjsH, KPiM MOIITHYHHX napTit y
BHIIA/IKaX, NepenbaueHux 3akoHoM Ykpainu «[Ipo nepxaBHy CITYyXRO0Yy»;

10) ocKapiKeHHsS B YCTAHOBIEHOMY 3aKOHOM TNOPS/IKY PillleHb PO HAK/Ia/ICHHS
JMCLMIUTIHAPHOTO CTATHEHHS, 3BibHEHHS 3 ITOCAJM JIEPKaBHOI CIIYKOM, a TAKOK
BHCHOBKY, L0 MICTHTh HETaTHBHY OLIHKY 3a pe3yJbTaTaMu OIL[IHIOBaHHS HOIC
ciy»60BOT HisITBHOCTI;

11) 3aXKMCT Bl HE3aKOHHOTO TlepeCiTilyBaHHs: 3 GOKY JepKaBHUX OPraHiB Ta ix
MocafioBux oci6 y pasi moBimomieHHs Hpo (AKTH IOPYIIEHHA BHMOI 3aKOH)
Ykpaiau «IIpo nepmaBHy CITYX0y»;

12) oTpuMaHHS BiA JepXKaBHHUX OpraHiB, MiANPUEMCTB, YCTAHOB T¢
opraHizaiii, OpraHiB MicLEBOro caMOBpsIyBaHHs HEOOXIXHOI inpopmMallii 3 NUTaHb
10 HAJIeXKaTh 0 MOro NOBHOBaXXeHb, y BUIAAKaX, BCTAHOBICHUX 3aKOHOM;

13) 6e3nepemikoHe O3HAHOMIIEHHs 3 HOKyMEHTaMH MPO IPOXODKCHHS HUN
JEpKaBHOI CIIyXOH, y TOMY YHCIIi BUCHOBKaMH 100 pe3yJbTaTiB OL[IHIOBAHHS HOT(
Clly60BOT AiSTBHOCTI;

14) mposefeHHs Cly)KO0OBOrO PO3CHiAyBaHHs 32 HOro BHUMOTOIO 3 METOK
3HATTA 6e3MiACTaBHUX, Ha HOTo QyMKY, 3BHHYBaueHb abo Mi103pH.

2. 3acTymHMK HayalbHHKa YIPABIiHHA — HadaJbHUK Biainy YmpaBiiHH:
TaKOK Ma€ paso:

1) 3a JIOPYHEHHSIM HaqalbHUKa ViupaBniHHS [PeACTaBIIsTH anaBmHHs{ ‘
CTPYKTYPHHX TiApo3/ijax OpraHiB BAKOHABYO!I BaJH, B yCTAHOBax Ta oprasizatis:
y MeKax CBO€i KOMIETEeHIII;

2) ofepKyBaTH y BCTAHOBIECHOMY MOpAIKY Bi npauiBHUKIB YTIpaBJliHH
JIOKYMEHTH, HeoOXiTHi /1 BUKOHAHHS ITOKJIa/IEHUX Ha Y IIPaBIIHHS byHKILIH;

3) opraHizoByBaTH JilOBE JIMCTYBaHHS 3 OpraHaMu BUKOHABYOI BIIaJIY
MiAIPHEMCTBAMH, YCTRHOBAMH Ta OPraHi3alliiMU y MeXax HaJlaHUX 1OBHOBAXCHb;

4) y BCTAaHOBIEHOMY TMOPSJKY TOTYBaTH TIDOEKTH 3aIMTIB HA 0€3KOILTOBH
OTpUMAHHS BiJl OPraHiB BHKOHABYOi BNAjM, MANPHEMCTB, YCTaHOB, opraHizatir
rpOMajChKUX 06'€/IHAHD HEOOXiIHHMX CTATUCTHYHHUX Ta ONEPATUBHUX NaHUX, 3BITIB
IIUTaHb, 1O CTOCYIOTHCS AiSNbHOCTI anaBmHHﬂ

5) Oparu y4acTb y mepeBipli OpraHiB BHUKOHABYOI BIaiH, MiANPHEMCTI
YCTAaHOB, OpraHisauiif 3rifHO 3 4YMHHUM 3aKOHOJABCTBOM Yy MEXaX Hallahi
MOBHOBAXXEHB;

6) 3anydyatd GaxiBUiB HIIMX CTPYKTYPHHX [iIpO3/IiJiiB OpraHy BHKOHaBU(
BJAAM, MiZBIIOMYHMX MiANPUEMCTB Ta OpraHizamid, 3a 3rofoi ix KEPIBHUKIB, ]
PO3IIIsALY [TUTAHB, L0 HANIEXKAaTh 0 HOTO KOMIIETEHLIIT;

7) pO3TAAAaTA CKaprd, 3asBM, JIMCTH T4 3BEPHEHHS rpOMaliiH, rOTyBal
BiZlIIOBi/Il HA HUX;

8) BHOCHTH HA pO3NIAA HadyalbHEKA YNDABIMIHHA MO0 BIOCKOHAICHE
poGOTH, MiABUIIEHHS 11 e(.‘beKTI/IBHOCTl

9) 6paTh y4acTs y Hapajax Ta IHIIMX 33X0JIaX, WO NPOBOAATECA B VrpaBiiHE
CKJTMKATH Hapajyi 3 MATaHb, O HAJIEXKATh 10 KOMIIETEHLI1 VYnpaBniHHS.

V. BignosigaiabHICTh



1. 3a HeBMKOHaHHA ab0 HeHalleXXHe BHUKOHAHHA IIOCAZOBUX OBGOB’SI3KIB,
BU3HAYCHUX 3aKoHOM Ykpainu «IIpo mepxaBHy ciyx6y» Ta iHIIUMHM HOPMaTHBHO-
NPaBOBHMM aKTaMu y cdepi Oep:KaBHOI CiyOH, [OCANOBOI IHCTPYKIi€,
TIOJIOXKEHHSM I1pO BIJIiJI, @ TAKOXK 3a MMOPYIIEHHS MPABUJI €TUYHOI IIOBETIHKY Ta iHILe
MOPYLIEHHS CIIy’)KO0BOI JUCHHUILTIHY 3aCTyIIHHK HAYaIbHUKA YIIPABTiHHA — HAYaTbHUK
BiLiTy YTIPaBNiHHS TIPUTATYETHCS 10 AUCUHUIUTIHAPHOT BiAOBiTaNBHOCTI y NOPSLAKY,
BCTaHOBJICHOMY 3aKoHOM Ykpainu «IIpo mepxaBHy ciiyxOy».

V. B3aemonis

3aCTyNHUK HaYaIbHYKA YIIPABIiHHS — HAYAIBHHK BiAiny YIpaBIiHHS:

1. B3aemozi€e 3 iHIIMMM CTPYKTYPHUMH MiAPO3iIaMu obaaepsxaaMiHicTpalii,
arapatoM odiiepxaaMiHicTpanil, paliaepxaaMiHiCTpalisMH, OpraHaMH MiCLIEBOTO
CaMOBPSANYBaHHS, TEPUTOPIATBHUMY OPTaHaMK MIiHICTEPCTB Ta iHIIMX HEHTPATbHUX
OpraHiB BHKOHABYOi BJAAM, a TakOX IiANPUEMCTBAMH, YCTAHOBAMH Ta
OpraHizalliiMM 3 METOI CTBOPEHHS YyMOB JUIS TIPOBaKEHHS IOCITiMOBHOI Ta
Y3TO/DKEHOI AiSUIBHOCTI WIOJO CTPOKIB, MEpiOAMYHOCTI OfiepXaHHS i mepemadi
inQopmartii, HeoOXiHOI IS HAJIe)KHOTO BUKOHAHHSA IOKIANEHHUX HA YIIpaBIiHHS
3aBJaHb Ta 3/11MCHEHHS 3alIAHOBAHUX 3aXO/iB.

2. Ozepixye NOKyMEHTH ulsl poGOTH BiJl HaYANbHUKA YIIpaBIiHHL.

3. Tlpencrasnse mMiAroToBNeHi MOKYMEHTH HAYalbHUKY YIpaBIiHHA Y
BCT@HOBJIEHI 3aKOHOTaBCTBOM TEPMiHH.

4. Tloromxye NpOEKTH IOKYMEHTIB, IO TOTYIOThCS, i3 HAYaIbHUKOM
VYrpaBniHas.

5. I'otye nOKyMeHTH iHAMBiXyansHO, a0o CIJIBHO 3 iHIIMMM MpalliBHUKAMH
YTpaBiiHHS, 3TiIHO 3 PilleHHAM HauaabHUKA Y IPaBIIiHHSL.

6. 3HaHOMUTH NpaLiBHUKIB YIPABIiHHA 3 JOKYMEHTaMH, L0 HAJEXaTh 10 iX
KOMITETEHIII], B Me)XaX HaJaHHX IIOBHOBAXKEHD.

HaganeHuk VYmnpaBininHa Mononi,
Qi3M4HOI  KyIBTYpH Ta CIOPTY
3anopizekoi o6macHOI  Jep)KaBHOI

aaAMiHICTparii H.®. Bnacosa
3 [locanoBolo IHCTPYKIi€0 o3HaioMIeHa(Hi): |
No IpizBuie, Tocana Hata ITignuc
3/n Himianm O3HAMOMJIEHHS | MpalliBHUKA
1 2 3 4 5 ;
=
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YIIpaBIiHHS —
HaYyalbHUK BIJIUTY 3
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