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MOCAJTOBA THCTPYKIIS
roJIOBHOTO cmeniajicTa Bigaiy aHa iTHIHOL Ta opramsanmnm pobota
yIpaBJIiHHS KOMYyHiKanii 3 rpomancbkicTio KipoBorpaacskoi o6anep:xaaminicrpanii

1.3AT’AJIBHI ITOJIOKEHHS

[Tocama rooBHOTO CherianicTa BiTHOCHTHCS IO KaTeropii "B" mocas gep:kaBHOI CITyKOH.

lomoBHUE cremianicT NPH3HAYAETHCA Ha IIOCaRy 1 3BUIBHSETHCS 3 IMOCAOM HAKa3oM
HavyalbHUKA YIPaBIiHHS KOMYHIKaIlilf 3 rpomaicekicTio KipoBorpanchkoi oGnacHOI aep:xaBHOT
anMiHicTpamii 3 ZJOTpUMaHHSIM BUMOT YMHHOTO 3aKOHOJABCTBA.

TonoBuu#l crienianict 6e3MocepeNHbO MAMOPSIIKOBAaHUN HAYAIBHUKY BIIILTYy aHATiTHIHOL
Ta OpraHizaniifHol p060m YIPaBJIiHHS T4 MiIKOHTPOJBHUH 1 Ii3BITHHI HAaYaJbHUKY YIPaBIiHHI
KOMYHIKaIli} 3 TPOMaJICEKICTIO O6HI[ep)KaI[M1H1CTpaH11

Ha mocany ronoBHOro crenianicra Bifmidy Ipu3HAUAETECS 0c00a, sIka Mae: BUILY ocmTy 3a
OCBiTHBO-KBai hikalitHIM piBHEM MOJIoAmuH OakanaBp abo 6akanaBp; cTax poOOTH He OTpedye.

VY cBOi#l misTTBHOCTI TOJOBHUH clemiamicT Biaminy kxepyeTbes KOHCTUTYLIEO Ta 3aKOHAMH
Vkpainu, aktamu Ilpesnnenrta Ykpainu, Kabinety MinictpiB Yxpainu, Bepxosroi Pagu Yxpainu,
PO3TIOPSUKEHHSMHE TOJIOBH 00JIIepsKaaMiHicTpanii, pillleHHsIMA 06macHoT pamu, IlomoxeHHsIM 1IpO
VOpaBNiHHS, BiAALI, IHIIMME HOPMATHBHO-TIPAaBOBUMHM aKTaMH, IO MOB’s3aHi 3 (QyHKIiIMH
YIIpaBIiHHSL.

3a BiACYTHICTIO TOJIOBHOTO CIiemiajlicTa BiIUTily aHANITWYHOI Ta oOprasizamiiinoi pobotn
YIpaBIiHHA HOro OOOB’A3KM BHWKOHYE CIICITIANICT BIIITYy, BU3HAUCHWI HAaKa30M HadalbHUKA
YIIpaBIiHHS.

TonoBHuii crieriaicT MOBUHEH BMITH MPAIFOBATH Ha KOMII'FOTepl Y Meax HeOOX1THUX LT
BUKOHaHHS IIOKJIAJIECHUX Ha HBHOTO OOOB’S3KiB, 3HATH 3aKOHONABCTBO 3 IIHTaHb OXOPOHH lipaIli,
IIpaBUIa TEXHIKU O€3MEeKu Ta MOXKEKHOT Oe3MeKH, TiTi€HH Iparll.

2.3ABJAHHSI TA OBOB’SA3KU

3mificHIOE pealtizanilo NMpUMHATAX 3aKOHOJABYMX i HOPMATHBHHX AKTiB, IO CTOCYIOTHCS
KOMIIETEHIIIT yIpaBITiHHSL.

OpranizoBye 3aciliaHHS OpraHi3amiifHOro KOMITETy 3 MHTaHh IPOBENEHHS HA TEPHTOPIl
obmacri JiepkaBHUX CBST, IaM’ ITHAX JAT Ta IHIIKNX 3aXO0IiB.

Oprani3oBy€ WiArOTOBKY IIPOCKTIB PO3MOPSKEHh Ta JNOPYYEHb TOJOBH 00JacHOI
JIepyKaBHOT aZIMiHICTpallii 3 MATaHb, IO HAIeXKaTh J0 KOMIETEHIIi] BiIIiTy.

ChninbHO 3 IHIMMMH CTPYKTYPHHMHM IIpO3ALIaMH oOiaepkanMiHicTpamii IPOBOIUTH
IIPOCBITHUIBKI KaMIIaHii JUIs Pi3HUX BEPCTB HACEICHHS 3 METOIO O3HAHOMIICHHS X 3 MeXaHi3MaMu
ydacTi y popMyBaHHi Ta peanizalii Aep:kaBHOI Ta perioHaIbHOT MOJTITHKA.

lotye mpomosummii Ta MaTepianw Juis  BiAmOBimel, JOmoBime#l  KepiBHUKIB
oOnmepxaaMiHicTpamii 3 BKkazaHUX MPpobieM Ha Hapajaax.

I'otye (Gepe ydwacTp y miArOTOBIi) oOpraHisamii Ta NpPOBENEHHI MacOBUX 3axOZiB 3
BiI3HAYECHHS CBAT NP KaBHOTO, PETIOHATIBLHOTO, MICIIEBOI'0 3HAUSHHS, [IaM’SITHUX JaT, ICTOPHYHKX
nozilt Tomo Ta 3abe3neueH s yuacTi KepiBHUITRBA 00 aepiKaaMiHicTpanii y IuX 3axo1ax.

3IilicHIOE OpraHi3amifo JiOBOJICTBA B YIpPABIiHHI Ta IOTPUMAHHS 1HCTPYKIIi 3 BENEHHS
IiJIOBOJICTBA Y BiUILIaX Ta CEKTOPi YIpaBIiHHSL.




3[iiiCHIOE KOHTPOJb 32 CBOEUACHWM PO3TILIIOM BXiJHOI KOPECHOHIEHITI], IPOMO3uIlill Ta
3afB IPOMalsdH, iHQOpPMAmiMHWX 3aIWTiB, aHalli3ye Ta y3arajbHIOE MaTepiaiid mpo podoTy 3i
3BEPHEHHSAMY I'DOMAJISTH Ta CTaHy BUKOHABCHKOT TUCIIMILTiHH.

Brocuths BigoMoCTi mo cucTeMH o00niky my6migHoi iHGOpMamii, fka € y BOJOAIHHI
KipoBorpazncexoi obmepskamminicTparii.

[TpoBOIUTE POOOTY 3 BEICHHS apXiBHOI CIIPABH B yIIPaBTiHHI.

3mificHIoe GOpMyBaHHS IUIAHIB POOOTH YIPaBIiHHS 3a MPOIO3WINSME BiJ HAJaIbHHKIB,
BIJUTUTIB Ta 3aBiTyBada CEKTOPY YHIpPaBIIiHHSI,

lotye 3BiTH [ KepiBHHITBA O00JAacHOT [ep)KkaBHOI aAMIHICTpamii NIpo BHKOHAHHS
NOKJIaJeHNX Ha YIPaBIiHHS 3aBIaHb Ta 3aTBEPKCHUX IUIAHIB pOOOTH.

Binmoginae 3a 30epiranHs i 3aKOHHICT KOPUCTYBAHHS IIEYATOK, IITAMIIIB B YIIPaBIIiHHI.

Bimnosinae 3a poboty 3 moxkyMmMeHTamum 3 rpudom "Ilms cmyx0O0BOro KOpHCTyBaHHS'.
3abesnedye peecTpallito, 00K, 30epexeHHS Ta CIHUCAHHSA JOKYMEHTIB, SKI MICTATH CIIy)XOOBY
iH(pOpMALif0 BiAOBITHO A0 BUMOT [HCTPYKLIl PO HOPSIOK 06Ky, 30epiranHs i BUKOPHUCTAHHS
JOKYMEHTIB, CIpaB, BHIAHb Ta IHIIWX MaTepialbHUX HOCIIB iH(opmamii, sKi MICTITE CIyX00BY
iHdopmarriro.

3. IPABA

[ooBHMIA CHIETTiATICT Ma€ TIPaBo:

3a mopy4eHHSM Ha4dalbHUKA YIPaBIiHHS KOMYHIKaIii 3 FpOMB.I[CBKlCTK) KlpOBOFpaI[CBKOl
obnacHoi fAepxaBHOI aMiHICcTpallil 3a0e3meuyBaTy poOOTy YIpaBIiHHA.

3a JOpydYeHHSIM HAYaIbHHKA YIOPaBIiHHS OPEICTABIATH YIPABIIHHA BiX Horo iMeHi B
OpraHax BUKOHABYOi BIAJU, OpraHaxX MiCLEBOrO CaMOBpPSAYBaHHS 3 MUTAHb IO CTOCYIOTHCA HOTO
KOMITCTEHITii.

Bparu yuacTs y mpoBeeHHi (byHKmOHaanHx 00CTEXEHD iSTBHOCTL ynpaBmHH;I

[oTyBatk 3amuTH Ta OTPUMYBATH y BCTAHOBJICHOMY IOpSAKY iH(opMmamii Bif OpraHis,
MiAIPHEMCTB, YCTAaHOB, OpTraHi3alliif 3 MUTaHb 0 HAJIEXKATh JI0 HOro KOMIIETEHI].

BrocuTH 10 pi3HEX iHCTAaHIIIN IPOIO3MITT 00 BIOCKOHAIEHHS pOOOTH yIpaBIiHHS.

4. BIZITIOBIZAJIBHICTH

TNonoBHMii cliemianicT Hece BiANOBINAILHICTD:

T'onoBHM crenmiagicT Hece BIONOBINANBHICTE 3a HedkicHe ab0 HECBOE€YAaCHE BUKOHAHHS
10CaJOBUX 3aBIaHb Ta O00OB’S3KiB, OE3MisUTBHICTH a00 HEBUKOPHCTAHHS HANaHHX HOMY IIpaB,
TOPYLICHHS. HOPM E€THKA TOBEHIHKH JOEPKABHOTO CIyXKOOBISL Ta OOMEXKEHB, IIOB’SI3aHMX 3
IPUAHATTSM Ha IEPXKaBHY CIyKO0y Ta Il MPOXOIKEHHS.

5. B3AEMOJAIA

[onoBHuit crerianicT ympaBiliHHS OTPEMYE NOKYMEHTH 3 PE3OJIOLI€I0 HadalbHUKA abo
3aCTYIIHUKA HAYAIbHUKA YIIPABIIHHS, SKIO B PE30JTIONIT HOTO MPi3BUIEe HA EPIIOMY MiCIIi.

TonoBHuii criemianicT MOBUHEH BUKOHATH JOKYMEHT 3a TPH JiHI 10 BKa3aHOTO TepMiHy abo y
pa3i He BH3HAYCHHS TepMiHy — 3a TpH [HI g0 3akinueHHs 30-meHHOTO TepMiHY. Y pasi
HEOOXiZTHOCTI CTBOPIOETRCS poboUa rpyIia AT BiApalioBaHHs JOKYMEHTa, 10 SKOi BXOAATH 1HINI
CHEeIiaicTH yIpaBiHHS 3a3Ha4eHi y pesomronil kKepiBHEKA. [licis ompamtoBaHHA IIPOEKT JHCTA,
Hakasy, iHQOpMaIli MOTOMKYEThCA i3 3aCTYNHHKOM HAadalbHUKA YHpaB/IiHHA. [Ticis BEKOHAHHS
TOKYMEHT 3aKPHBA€ETHCA «JI0 CIIPaBUY.

[onoBHmit cremianicT y mporeci BUKOHAHHS MOKNANCHNX Ha HBOTO 3aBJaHb B3aeMOJie i3
CTPYKTYPHUMHA Hiapo3aizaMu o0acHol JepKkanMiHicTparii Ta it anapary,
palizepxaaMiHICTpaliIMy, TEPUTOPiaTbHAUMHE OpraHaMy HEeHTPaJIbHUX OpraHiB BUKOHABYOI BIAlH,
OpraHamMd MiCI[eBOTO CaMOBPSIIYBAHHS, ITiAIIPUEMCTBAMHY, YCTAHOBAMH, OpraHi3alisiMI HE3aIEKHO
BiZ (OpPM BITACHOCTI, TPOMAJICEKUMHE 00’ € THAHHAMH.

3 mocagoBoI0 iHCTPYKIi€0 03HaloMIeHui
roJIOBHHH cHemiamicT Bixaiay




