3ATBEPJDKVYIO
_ HavansHuk ynpasninnasa dinancis
C’(&'wét,f/f . L.IKpaguosa
« 72 » TpasHs 2016 p.

INOCAJTOBA THCTPYKIIISI
roJIOBHOTO cneniajicra Olo1KkeTHOro Biaginy ynpasiinusa ¢ginancis
MapkiBcbkoi paiionnoi gep:aBHoi agMminicTpauii Jlyranceskoi o6acri

1. 3ATAJIBHI TOJIOKEHHSI

1.1. Ila mocanmoBa iHCTpyKIis BH3HA4a€ ¢raryc, QyHKI[IOHANbHI 00OB’S3KH,
IpaBa i BiJANOBINANBHICT TONOBHOTO Crielianicta GrOMKETHOrO Biiny AisIbHICTD
AKOro € myOmivHO0, INpodeciiiHO Ta 'MOMITHYHO HEYIEPEIKEHOI 3 METOIO
BUKOHAHHs 3aBIaHb 1 QyHKIIH AepKaBH, 30KpeMa II00:

- aHaNli3y Jep)KaBHOI NMONITHKH Ha Taly3eBOMY i perioHaIbHOMY DiBHSX Ta
IIATOTOBKH TIPOMO3UIiH CTOCOBHO ii ()OpMyBaHHS, y TOMY YHCIi po3pobieHHS Ta
IIPOBEJIEHHs] €KCIIEPTU3HU IIPOEKTIiB IIPOrpaM Ta iHIIUX HOPMATHBHO-IIPABOBUX AKTiB;

- 3a0e3rneueHHs peami3arii nepyKaBHOT ITOJIITHKH, BHUKOHAHHS
3arajJlbHOJEPKABHUX, T'Ay3€BUX 1 perioHaJbHUX IMPOrpaM, BUKOHAHHS 3aKOHIB Ta
IHIIMX HOPMATUBHO-TIPABOBHX aKTiB.

1.2. T'onoBuui crmemianicT OIOPKETHOTO BiUIUTy € IUTATHHUM MPAl[iBHUKOM
amapary ymnpaBiliHHS (iHaHCIB, IPU3HAYAETHCS HA NIOCAy HAYAIBHHKOM YIIPaBJIiHHS
33 pe3yJbTaTaMy KOHKypcy a0o 3a iHIIOK MpoLeayporo, mnepeabadeHoo 3aKoHOM
Yxpainu «lIpo [depxaBHy cmyxOy», a TaK0X 3BUIBHSETHCS 3 TOCAAH HAYaIbHUKOM
yIIpaBJliHHA (iHAHCIB paiiiepaIMiHICTpaIlil y BCTaHOBIEHOMY 3aKOHOaBCTBOM.

1.3. lep>xaBHMii cmy»00Belb kKateropii «B», skoMy NpHUCBOIOETECS 6-9 paHT.

1.4. TonoBuuif cneuiamict OMOMKETHOrO BiAAITy MiAIOPSIKOBYETHCS
Oe3nocepelHbO 3aCTYNHHUKY HadalbHHKA - HAYadbHHKY  OIOJDKETHOrO BiJiny
yTpaBTiHHS (hiHAHCIB pailOHHOT Aep)KaBHOI agMiHiCTpaLIii.

1.5.V nepiox TuM4acoBoi BiACYTHOCTI (BINITyCTKa, BiApSIKEHHS, XBOpOOa,
HaBYaHHSA) HOro 00OB’SI3KW MOKJIAMAIOTHECS HA TOJOBHOrO creriaiicrta 0roMKeTHOro
BiIILTY.

1.6. Bumoru 1o oci6 sSKi MpeTeHAYIOTh Ha 3aifHATTS ITi€l ITocaau:

1.6.1. Buma ocBiTa €KOHOMIYHOIO  CIpSMYyBaHHS 33  OCBITHBO-
KBasliQiKalifHUM piBHEM MoJIOAIIOro Oakanaspa abo Oakanaspa.

1.6.2. Bonoainus JepKaBHOIO MOBOIO.

1.6.3. CrienianbHi BUMOTH:

- HanpsM MiAroToBKH (cmemiajbHicTh): oOyiK i ayaur, GiHAHCH i Kpemur,
eKOHOMIiKa MiAnpueMcTBa (32 BUAaMH €KOHOMIYHOI JAisILHOCTI);

- AocBia poboTH: B cdepi Oyxrantepcrkoro oKy, eKoHOMikK abo (iHaHCIB;



- SHAHHS 3aKoHoAaBcTBa : KoHcrutywii Vkpainu, 3axowis Ykpainu «IIpo
fepikaBHy ciyxOy», «IIpo MicieBi mepkasni amMizicTpamiiy, «IIpo 3amoGiranns
KOPYIIii»;

- npodeciiiHi 3HAHHS :

- bromkernoro komexcy VkpalHH Ta iHImmx 3aKOHiB, akTiB IlpesuzmeHra
Yxpainu, BepxoBHOI pamu Ykpainu Ta Kabinery Minictpis Vkpainu, Hakasis
MinicrepctBa (inancie Vkpainm, iHmmx HOPMaTHBHO-IIPABOBUX aKTiB, IO
PETJIaMEeHTYIOTh OFOJIKETHI BiTHOCHHH i (biHaHCOBO-TOCIIONAPCEKY  AiSUIBHICTE
YCTaHOBH;

- IPUHIMIIB NPOTHO3yBAHHSI, IUIAHYBAHHS i BUKOHAHHS MiCIIeBHX Or0KeTIB;

- 3HaHHA i BOJIOJIHHSI MOBHMMH HOPMaMH i KYJIbTYPOIK MOBJIEHHS,

- IPABUIT | HOPM OXOPOHH IIPAIli T2 HPOTHIIOKENKHOTO 3aXUCTY;

- SIKiCHe BHKOHAHHSI NOCTABJICHAX 3aBJaHb: OPraHi30BYBaTH Ta I1aHyBaTH
pOOOTY; BCTaHOBIIOBATH MNPIOPUTETH, CTABUTH TAa JOCSTATH [OCTABIEH] kit
(3aBHaHHA); CHCTEMHO aHATi3yBaTH iHpopManilo Ta 3xilCHIOBATH CTpareriume
MNIaHyBaHHS; aHATITHYHE MUCJICHHS,

- COPHIHATTS 3MiH: aanTalis Jo 3MiH Ta YHpaBIiHHS HAMH,

- TeXHIMHi BMiHH$I: BUKODHCTAaHHS KOMIT'IOTEpHOI TEXHIiKH Ta IIPOrPaMHOTO
3a0e3neveH s, BHKOPHCTOBYBaTH 0icHy TEXHIKY; _

- OCOOMCTiCHi KOMNETeHNii: JOTPUMAaHHS NPUHIUIIB JEPIKaBHOI CITyxOu;
L[IIeCHPSMOBAHICTh, BiANOBIANBHICTS Ta Opi€HTAIS Ha PEe3yNIbTaT; CIipaBeJIuBICTS,
YECHICTh, HEYIEPeIKEHICTh Ta 00’ €KTHUBHICTB; e€(EKTHBHA B3aEMOIisS 3 KoJIerami,
IiUIETTIME; CAMOPO3BUTOK i CAaMOOCBITa; CTIHKICTh 10 CTpecy.

2. 3ABJIAHHSI , OBOB’SI3KH TA IIOBHOBAYKEHHSI

2.1. TloBMHEH CYMJIIHHO, YeCHO BUKOHYBaTH CBOI IIO0CazoBi 000B’s3KH,
TNPOSIBIATH iHIIaTHBY 1 TBOPYICTH, MOCTIHHO BIOCKOHANIOBATH opraHizauito CBO€i
poboTH.

2.2. IloBuHeH WAHOGIMBO CTABUTHMCS 1O CIIBPOGITHHKIB, MATH BUTPUMKY,
OyTH TUCIHUIUIIHOBAHUM, YBAXKHUM i JOOPO3UWINBUM [0 JTFOICH.

2.3. BxuBae 3axomiB oo  cmiBmpami 3 CTPYKTYPHHUMH IIiIpO3/1i1aMH
palioHHOI  nepxaBHOI ajaMiHiCTpanii, pallOHHOIO pPajoI0, OpraHaMH  MiCIEBOro
CaMOBpSTYBaHHsI, TOJIOBHUMH DO3NOPSIIHUKAMH OIOJDKETHHX KOIUTIB Ta iX
MIJTIOPAAKOBAHUMH YCTAHOBAMH .

2.4. 3aKpilleHUME yCTaHOBAMH 3a CIIENialicTOM € pailoHHUI BijIin OCBITH Ta
paiOHHHH BiNII KYJIBTYpH.

2.5. bepe y4acTs B cKiIamaHHI palfOHHOrO GIO/DKETY T4 3BENEHOTO OromKeTy
paiiony.

2.6. Hamae MetonmuHi pekomeHmawnii 1momno 3aCTOCYBAaHHsI OCHOBHHMX BHMOT,
nepefdaYeHUX MPOEKTaMH 3aKOHIB IIpO JepKaBHHM GIOMKET npH (opmyBaHHi
MicUeBHX GI0/UKeTiB palfoHy 110 ramyssx.

2.7. bepe y4acTh y CKIafaHHi piYHOrO Ta MOMICAYHOrO pO3MUCY BHJATKIB
no OXOMKETHUX yCTaHOBaX PaHOHHOrO GIOIKETY.



2.8. I'oTye miMiTHI JOBiKM Ta BUTSAIH 3 PiYHOTO Ta MOMICAYHOTO PO3IIHCIB
BUATKIB 110 OIOMKETHHX YCTAaHOBAaX paiioHy.

2.9. IlepeBipsie CKnajaHHA KOIITOPUCIB HOXOAIB i BUAATKIB Ta PO3paxyHKIB
A0 HHUX, IITATHHX PO3NMCIB IO TOJOBHHX DO3IOPSAHMKAX KOIITiB pPalOHHOIO
OIOIKETY, CEJMIIHOTO Ta CINBCHKIX GHOIDKETIB.

2.10. KonTpomoe cknagaHHs 3BiTiB 0 INTaTaXx Ta KOHTHHIEHTaX TOJOBHHMY
PO3NOPSAIHUKAMH KOIITIB.

2.11. TIpoBoZUTE eKCIIEPTH3Y HOKYMEHTIB , IO CTOCYIOTHCS BiAIOBIAHOTO
HanpsMKy poOOTH.

2.12. IlpoBoauTe aHali3 Ta CKJIAamae 3BITH IO BUILIATI 3apo0iTHOI IIIaTH
NpaliBHAKaM GFOKETHOI cepy B LiJIoMy 110 paifoHy.

2.13. Cxnagae NOSCHIOBANbHI 3aIHCKH 10 KBapTaJbHUX Ta pIYHHUX 3BITiB
no Gro/pKeTy paifoHy IO Bi/IOBIHOMY HAIpPAMKY POGOTH.

2.14. TIpoBOJUTE YTOYHEHHS KOLITOPHUCIB JOXOMIB i BUAATKIB 110 GFOIKETHHX
YCTaHOBaX PaHOHHOTO OIO/XKETY, CeNTUIIHOIO Ta CLIbCHKUX OIOIKETIB.

2.15. 3piiichioe mepeBipku TapubikalifHUX CIUCKIB NpaIiBHHKIE OCBITH i
KyJIBTYpPH, KOHTPOJIFOE MEPEKY YCTAHOB ITUX ajly3eil Ta CKIafac 3BiTHICTD IO HHX.

2.16. Tlpuiivae y4yacts y po3polui mianiB poGoTd Bimniny, Hamae HeoOXiqHy
METOAUYHY JOTIOMOTY CIiBPOOITHMKAaM Y BUKOHAHHI 3aBIaHb, I0PyYEHb.

2.17. BukoHye JOpy4YeHHs KepiBHHKa, CKIajae Ciy:kOOBi pO3MOpSKEHHS,
[IPOBOJUTE  IMEpPEeBIpKHM 10  3aBJaHHIX Henapramenty  ¢inancis,
paiinepxanMinicTpanii Ta y BiamoBigHOCTI 10 any poboTH Bimmimy.

3.JIPABA

["onoBHuii cnenianict 6r0KETHOTO BiiALTy Mae IpaBo:

3.1. 3anpouryBaTu Ta OTPUMYBATH BiJ OpraHiB MiCHEBOrO0 CaMOBPSIYBaHHS,
IX MOCagoBuX 0Ci0, TONOBHUX PO3IOPSAHHUKIB KOIUTIB HeoOXigHi Marepiamu i
JIOKYMEHTH, CTATUCTHYHI Ta OIMEpPaTHBHI JaHi, 3BiTH , IO BiTHOCATHCS MO MMUTAHL
JISIBHOCTI BiIiny.

3.2. 3nificHIOBaTH TIepeBipKH cTaHy pmoTpuManHs Koncturynii Vkpainu,
aKTIB 3aKOHOJaBCTBa YKpalHM OpraHaMM MICIIEBOTO CaMOBpSIyBaHHS, FOJOBHUMH
POSNOpPsAHUKAMH KOILITIB Ta iX MOCaZoBUMH 0COGaMH.

3.3. BrocurdH mnpomosunii KepiBHHULUTBY YIOpaBliHHA (iHaHCIB L0710
BJIOCKOHAJIEHHS poOOTH BIIAiNy.

4. BIIIIOBIJAJIBHICTH

4.1.I'onosauii crienianict Gr0KETHOTO BiIIiTy HECe BiAIOBIAANBHICTS 34:

- HEsKICHE Ta HECBOE€YacHe BHKOHAHHS IOCAJOBHX OOOB’SI3KiB Ta 3aB/aHb,
Oe3nismbHiCTE 200 He BHKOPHMCTAaHHS HaJaHMX HOMY IpaB BiIOBIAHO 1O HOPM
IiIOY0T0 3aKOHOJaBCTBA;

- MOPYIIEHHd HOPM E€THKH IIOBEAIHKU JEPKaBHOTO CIy:KOOBLiA Ta 0OMEXEHB,
IIOB’S3aHMUX 3 IPUHHATTAM Ha JIepXXaBHY CIIyxk0y Ta 1l IPOXOIKEHHAM;

- TOTPHUMAaHH:A TPYAOBOI 1 BAKOHABYOI JUCIIUIIIIHY;



- JIOCTOBIpPHICTE yc:lx JaHUX, 110 HanalThCd A0 Jlemapramenty ¢inaHciB
obJracHoi repxapHoi agMiHicTpawii Ta iHIIMX yCTaHOB;

- 32 OTPMMAHHS YMHHOIO 3aKOHOJABCTBAa INOJO AiSUIBHOCTI YNpaBiliHHA Ta
opramisaii po6oTe mozno 3amoGiraHHs MNposBaM KOpymHil 3 GOKy HepKaBHHX
CIIyOOBIIiB;

- 3a 30epiraHHAM (iHAHCOBHX JOKYMEHTIB BiMIily, OQOpPMIEHHAM iX
BI/IIOBIZHO /10 33/[AHOTO IOPSAKY 3 METOIO TepeNadi 10 apXiBy;

- JOTpHMaHHS IHCTPYKIii 3 OXOpPOHM Npall, IPOTHIIOXENKHOT Ge3meKH i
BUPOOHUYOI caHiTapii.

4.2.0niHKa nisSMBHOCTI HaYalbHMKA BIIAITYy GyXTalTepchKOro 00Ky i
3BITHOCTI Ta aBTOMATH30BAHOI 06p06KPI 1H(bopmau11 — TOoJOBHOro Oyxranrepa
3a663net1ye'rbca IUIIXOM — LIOPIYHOTO  OI[HIOBAHHS  pe3yNbTaTiB  CIyxGOBOT
JUsUTBHOCTI BHKOHAHHS HUM MOCal0BUX 060B’13KiB i 3aB1aHb.

4.3.IloxasHUKaMHU OLIHKH HOro poGOTH € pe3yNbTaTHBHICTD, e(heKTUBHICTD Ta
SIKICTh BUKOHAHHS IIOCAJIOBUX 3aBIaHb Ta OOOB'SA3KIB JEpKABHOIO CIIy>K00BLIS,
AOTPUMAHHS TPAaBWIl €THYHOI IOBEJIHKA Ta BHMOT 3aKOHOJABCTBAa y codepi
3an00iraHHs KOpYIIIii.

3. BBAEMOBITHOCHHH (3B'SI3KH) 3A IIOCAJIOIO

[onoBHui cnemianict GI0KETHOrO BiAAiy:

5.1. 3abesredye HajaHHA TOJTOBHHMH PO3IOPSIHUKAMHU PalflOHHOTO GROKETY
Ta OpraHaMy MiCLEBOIO CaMOBPSAYBaHHS Yy TEPMiHH, BCTAHOBIEHI BIOKETHHM
KOJIeKCOM YKpaiH{, MaTepialliB /s IiATOTOBKH IIPOEKTY 3BEJEHOIO GIOIKETY
palioHy.

5.2. JIoBOJHTE ZI0 FOJIOBHHUX PO3MOPSAHMKIB KOLITIB JIMITHI TOBIAKM Ta BUTSIH
3 PIYHOTO Ta IIOMiCAYHOTO PO3IKCY aCHTHYBaHb y TePMiHH, BcTaHOBIEH] KabineTom
MinicTpiB YkpaiHm.

5.2.0pepxye Bill TONOBHUX PO3MOPAIHUKIB PAlOHHOrO GHOMKETY Ta OpraHiB
MICLIEBOrO CaMOBpSIyBaHHsA iH(pOpMalio, HeoOXimHy AIA CKIaNaHHA 3BITIB Y
TEPMiHH, BCTAHOBJIEH] YIPaBIiHHSIM (piHaHCIB.

5.3. Cknazae Ta Hajae 3BiTH f0 Jlemapramenty (iHaHCIB y BCTAHOBICHI HHM
TEPMiHH.

5.4. Torye Ta Hagae inpopMaIlifo 32 OKpeMHIMH JOPYYEHHSAMH JlenapTaMeHTy
¢inancis Ta palioHHOI JepikaBHOI aAMiHICTpaLii 10 BiANOBIHOMY HAIPSIMKY pOGOTH.
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