I 3ATBEP)I)KYIO
: Kepummc anapaTy IleTpiBcbKOT

- Hoi aaMiHicTpamii
O.CEMEXOBA

IocanoBa incTpyKuist
TOJIOBHOTO CHeliaicTa BiIAlTy BeleHHs Jlep)kaBHOTO peecTpy BUOOPIIiB amapaty

IleTpiBchKkoi paltoHHOI AepkaBHOI aagMiHiCTpalil

3arajibHi N0JI0KeHHS

3 MeTOI0 3AIMCHEHHS KOOPAMHALII Ta METOJUYHOI0 KEPiBHUIITBA POOOTH ITO
IIEPBUHHOMY Ta IUIAHOBOMY YTOYHEHHSX peecTpy BHOOpPLIB Ta 3abe3ledeHHs
BUTOTOBJIEHHS CIHMCKIB BUOOpIIB Ha BHOOpW 4 pedepeHAYMH y BiIili BeaecHHS
JepxaBHOro peecTpy BHOOpLIB amapaTy palOHHOI JAep)KaBHOI aaMiHiCTpaIii
nependadeHa 1ocaaa roJOBHOTO clieliaiicTa BiIairy BeeHHs Jlep)kaBHOTO peecTpy
BubOOpuiB anapaty IleTpiBchkoi paifoHHOI AepkaBHOI agMiHicTpamii (aai - Bigmin)

I'onoBHMI crieniamnicT BigAuTy BeieHHs Jlep)kaBHOTO peecTpy BUOOPIIiB amapary
IleTpiBchKOi paifoHHOI Jep)kaBHOI aAMiHICTpamUii MiAMOPSAKOBYETbCS KEpPiBHUKY
amnapatry paliOHHOI Jep>KaBHOI aMiHIiCTpallii Ta 6e3mocepeIHLO HAYAIBHUKY BiIIiTy.
Ha mocamy ronoBHOro cremiamicty BiIAily MpHU3HAYAETHCS 0c00a, sIKa Ma€ BHIIY
OCBITY CTyTIeHs MOJIOIIOro OakaiaBpa abo GakanaBpa, BiIbHO BOJIOAITH J€PKaBHOIO
MOBOIO.

Ha mepion BincyTHOCTI HayanbHWKa BilUIiTy BefeHHS Jlep)KaBHOTO pPeecTpy
BUOOPIB y 3B’S3Ky 3 BIJITyCTKOIO, XBOPOOOIO Ta iHIIAMHM NMPHYAHAMH TOJIOBHHI
CHeLiaNicT BiIiTy BUKOHY€ HOTo 00OB'SI3KH Ta 000B'SI3KH aqMiHicTpaTopa Oe3MeKy.

Ilpusnauaemoca na nocady ma 36i1bHAEMbCA 3 NOCAOU KEPIBHUKOM araparty
paiioHHOI JIepXaBHOI aaMiHICTpauii 3 ypaxyBaHHAM BUMOT 3akoHy "[Ipo mepxaBHY
ciyx0y".

Y ceoiii po6omi kepyemoca Koncturynietro Ykpaiau, 3akonamu Ykpaiau "IIpo

MicueBi aepxkaBHi ammidictpauii"", "IIpo [epxaBuuii peectp BubGopuis", "IIpo
3BepHeHHs rpomansaH", "[Ipo rpomansacTBo Ykpainu", "Ilpo cBoGomy mepecyBaHHsS
Ta BUIBHHMH BuOip Micis mpoxuBanHs B Ykpaiui", "IIpo 3axuct iHdopmamii B
iHpopMaliiiHO-TenekoMyHiKaiHUX cuctemax", "TIpo 3aXKUCT MepCOHATBHUX JaHuX ",
"IIpo 3acaau 3amobiranHs i mpotuzii kopymuii”, "TIpo oxopoHy mpari" Ta iHIIHMMH

3aKOHaMM YKpaiHM 3 [WTaHb OpraHizalii Ta IiSJIBHOCTI OpraHiB JIep>KaBHOI
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BUKOHABYOI BJaJH, MiCIIEBOrO CaMOBpSAyBaHHS Ta OpraHiB BeleHHs [lepkaBHOTO
peecTpy BUOOPIIiB; yKa3aMH i posnopspkeHHsaMu [IpesuseHra YKpaiHy, T0OCTaHOBAMU
BepxoBHoi Pamu Ykpainu, Kabinery Minictpis Ykpainu, [lentpansHoi BuOOpUO]
KOMicii, perioHaJbHOr0 oprady aaMiHicTpyBaHHS JlepXaBHOTO peecTpy BHOOPLIB,
PO3IOPSAIKEHHSIMH TOJIOBU PalOHHOI JepXkKaBHOL aZIMiHiCTpalii, IOJIOXKEHHAM IIPO
Bigmin BemeHHs JlepkaBHOro peectpy BHOOpUiB, IIpaBHiaMM BHYTPILIHBOTO
TPYAOBOIO PO3MOPSIKY, €0 IHCTPYKIIIEO.

IMogunen 3namu: HOPMATHUBHO-TIPABOBi aKTH, IO CTOCYIOThCS IEPKaBHOI
cayx6u, isIbHOCTI paiimepXkaAMiHicTpalii, NPaKTHKy 3acTOCYBaHHA YHMHHOIO
3aKOHOJIaBCTBA, OCHOBHM TIIONITHKM Jep)XKaBH; OCHOBH JEPXKaBHOTO YIPaBIiHHS,
BUMOTH 3aKOHOJABCTBA YKpaiHM Ta BiJOMYy HOPMaTHBHY 0a3y 3 IIMTaHb 3aXUCTY
iHpopMallii B aBTOMATH30BaHMX CHCTeMaX; NPAKTHYHI METONM IHCTAISLIi Ta
HaJaIITyBaHHS CUCTEMHOT'O IIPOTrPaMHOTO 3a0e3MeueHHS;

HOPMATHBHY 6a3y 3 MUTaHb KpHUITOrpadiuHOro 3aXHcTy iHpopmauii; 3acodu
36UpaHHs, TepeHeceHHs Ta 0OpoOKH iHdopMaIlii; TeXHONOriIo aBTOMAaTH30BAaHOI
06po6KH iHdopMalii Ta MpoBeAeHHs 0GUUCTIOBATLHUX POOIT; MepexeBi TEXHOJIOTI{
3aCTOCYBaHHS 3ac006iB 06UMCIIIOBATBHOI TEXHIKH | TeNEKOMYHIKallil; BUIM TEXHIYHUX
HOCIiB iHdOpMaIlii; MOPANIOK IpUMaHHs B eKCILTyaTallifo Ta OpTaHi3alilo TeXHITHOrO
06CITyroByBaHHs 3acOGiB €eKTPOHHO-O0UHCIIOBANIPHOI TEXHIKHM, KOMYHiKalii Ta
3B'S13Ky; MeTOIM 06po6KH iHbopMaLii i3 3aCTOCYBaHHAM CyJaCHUX TEXHIYHUX 3aC00iB
KOMyHIKaIlii i 3B'3Ky; paBHJIa IiJIOBOrO eTHKETY; MPaBHIIa Ta HOPMHM OXOPOHH IIpalli,
TeXHiKH Ge3MeKH, BAPOOHMIOI caHiTapii # MPOTHIIOKEXHOI 6e3MeKH; IepKaBHy MOBY

Ha piBHi AUJTOBOTO CIIJIKYBaHHS Ta 3aCTOCYBaHHS.

3aBaanHs Ta 000B'A3KH

3pificHIOE [ii B peXxuMi 3amicyBaHHS INOAO BeleHHsA JlepaBHOro peecTpy
BUOOPIIB (1aii - PeecTpy), B 4aCTHHI BiZIOMOCTE# PO rpoMajisiH YKpaiHy, 10 MaKOTh
TIPaBo ToJIOCY i MPOXUBAIOTH a00 MepebyBaloTh Ha TEPUTOPIi paiiOHy: BHOCHTE 3aIiC
1po BHOOpLA 70 6a3sh AaHWX, BHOCHTH 3MiHH JO TEPCOHANbHMX NAHUX BHOOPII,
3HUIIYE 3aIKC PO BUOOPILIA Y BCTAHOBJIEHOMY MOPSIKY.

3a piBHEM TIOBHOBA)XX€Hb, BIAIOBIAHO 10 KIacHdikallii kaTeropii kKopucTyBadiB
y KOMILTEKCHi# cucTeMi 3axucty iHpopmanii PeecTpy, BuKoHye dyHKUii omepaTopa
indopMartifHO-TeeKOMYHIKaliifHOI CHCTEeMHM - KOPHCTyBaua PiBHs OpraHy BeJICHH:

Peectpy.



3nilicHroe opraHizalliifHO-IpaBOBY MIArOTOBKY Ta BUKOHaHHA Mi 1O
CKIIaJlaHHIO Ta YTOYHEHHIO CIUCKIB BHUOOPLIB Ha BHOOpPYMX IUIBHUIX,
pO3TAIllOBaHUX Ha TEpUTOpii paifloHy y pasi mpusHaueHHs BubopiB Ilpesmnmenta
Vkpainy; HapOIHUX [OeMyTaTiB YKpaiHW, IemyTaTiB MICIeBUX paj, CUIBCHKUX,
CENIUIIHUX, MiCBKUX TOJIB; IS BCEYKPaiHCHKUX Ta MiCLEBUX pedepeHIyMiB.

3nilicHIOE il MO0 TEPIOUIHOr0 IMIOMICSYHOTO TOHOBIEHHS MEePCOHAIBHUX
naHux PeecTpy B WacTHHI BifoMocTel Mpo IpoMaisH YKpaiHH, IO MAlOTh IPaBO
TOJIOCY i IPOXKUBAIOTH 200 TepeOyBatOTh Ha TEPUTOPIi palioHy.

3niicHIOE il I[0/I0 YTOYHEHHS IepCOHANBHUX JaHuX PeecTpy y pa3i BUSBICHHS
iJIcTaB B YaCTHMHI BiJOMOCTei PO TpOMaAsH YKpaiHW, [0 MaloTh MpaBO Toyocy i
MIPOXKUBAIOTH a0 TIepeOyBarOTh Ha TEPUTOPIi paiioHy.

3nilicHIOE Bi3yallbHUI Ta aBTOMATH30BaHUI KOHTPOIb IIOBHOTH Ta KOPEKTHOCTI
nepcoHaNbHUX NaHuX Peectpy.

YcTaHOBIIOE Ha MijACTaBi BiOMOCTEH Mpo BUOOpUY ajapecy BHOOpIE HOMeEp
TEPUTOPIAEHOTO BUOOPYOTO OKPYTY Ta HOMep BUOOPUOi AITBHMUII, 10 IKUX HAJIE)KUTh
BUOOpeEIIb.

[TpoBoauTh y pa3i moTpedu nepeBipKy iHGOpMaIlii MOA0 NEPCOHANBHUX JAaHUX
BHOODIIA, 3a3HaYE€HNUX B HOTO 3asBi.

[IpoBOOWTE TepeBipKy HEKOPEeKTHUX BigoMocTell PeecTpy, BHABIEHHX
po3nopsgHukoM Peectpy.

3a6e3neqye CBO€YACHE HAJaHHsA OpraHaM BHKOHABYOl BIAIU, OpraHam
MiCI[eBOro caMmoBpsayBaHHs, LleHTpanbHii BHOOpUil KoMicii, TepUTOpiaTbHUM
BHOOpYHM KOMICiIM BCiX pIiBHIB CTaTUCTHYHOI iHQopmamii Mmoa0 KUIBKICHUX
XapaKTEPUCTHK BHOOPYOTo KOPIYCY Ha TEpUTOpii palioHy Ha IiJICTaBi BiIOMOCTEH
Peectpy.

3abesmeuye y B3aeMomii 3 JlepkaBHOIO CIy000 cIeliadbHOro 3B'S3KYy Ta
3axucTy iHopmarii YkpaiHu 3axXucT HiTicHOCTI 6a3u naHux Peectpy B mporeci iforo
CTBOPEHHS Ta BeIEHHS, MOro amapaTHOro Ta IpOrpaMHOro 3abe3nedeHHd,
IOCTOBIPHOCTI JaHUX, 3aXUCT BiJl HECAHKIIOHOBAHOTO JOCTYIly, HE3aKOHHOI'O
BUKOPHCTaHHS, HE3aKOHHOTO KOITFOBaHHS, 3SHUILEHHS JaHUX, Oe3TeKy NepCOHaIbHUX
IaHUX BHOOPIIIB.

3ailficHIOE KOMIUIEKC 3aXOJiB IS 3a0e3leUeHHs TEeXHIYHOTO 3aXHUCTy TaHUX
Peectpy B mporieci ix 36epiranss, oOpoOKH Ta mepeayi KaHaIaMH TeleKOMyHiKallii

BiITIOBITHO JI0 3aKOHOJaBCTBa Y KpaiHU.
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CBO€YacHO BMBYAE 3aKOHOJABYi Ta HOPMAaTUBHI JOKYMEHTH, III0 HAJAXOIATH 3
BHIIECTOSIINX OPTaHiB.

IMoromxkye TpPOEKTH MOKYMEHTiB 3 HadalbHUKOM BiJIiIy Ta MPOEKTH
PO3MOpPAIKEHD 3 HAYAIBHUKAMH Bi[UIi1iB pallOHHOI JepKaBHOI aIMiHiCTpalii.

BiamoBigae 3a BeleHHs A1IOBOJCTBA Y BiILIL.

I"oTye 3BiTH, IPOEKTH BHYTPILITHIX JOKYMEHTIB BIJUILTY Ta IMOJAE iX Ha
TIOTOKEHHS] HAYaJIbHUKY BiIIiTy Ta 3aTBepIKEHHS KEpIBHUKOM anapary
paiinepxaamMinictpanii. [0Tye cTaTHCTUYHY Ta iHITY 3BiTHICTB BIIILIY.

BukoHye okpemi ciyx60Bi IOpydYeHHs KepiBHULTBA PaWOHHOI JepXaBHOI
aaMiHiCcTparlii.

BxuBae 3axoqd IIOAO0 HEIOMYIIEHHS OYyIb-SKOi MOMIJIMBOCTI BHHUKHEHHS
KOHQIIKTy iHTepeciB Ta HEBiAKIATHO MOBiIOMISLE y MACHMOBIH (GOpMi HauaIBHHUKA
BiJU1iJTy IPO HASIBHICTH KOHMIIIKTY iHTEpeciB.

V pasi BiACYTHOCTI HayanpHHWKA BiIAuTy BeleHHs JlepXaBHOTO peecTpy
BHOOPIIiB amapary paifoOHHOI JepkaBHOI aaMiHicTpalil BUKOHye HOro 0GOB'A3KH i
060B's13KH aaMiHicTpaTopa Ge3rekH Bifuliry BeileHHs JlepaBHOrO peecTpy BUOOPLIB

amnapary paifOHHOI JAep>KaBHOI aMiHiCTpaIlii.

IIpaBa

[onoBHHUIA cieLianicT Biaxiny BeaeHHs J{epkaBHOTO peecTpy BUOOPIIIB aniapaTy
paifoHHOT Aep)KaBHOI aIMiHiCTpallii:

IMpejcTaBise BiAOi B OpraHax Aep>kKaBHOI BIaJH, MiCLIEBOIO CaMOBPsITyBaHHS
3 IIUTaHb, 1[0 BXOIATH 0 HOTO KOMIETEHIIil.

V BCTAaHOBIEHOMY MOPSAKY 3alUTye Ta OE3KOIITOBHO OTPUMYE Bil
CTPYKTYpHHX TiApPO3ITB paiiiepkaaMiHicTpalii, OpraHiB BHKOHAaBYOl BIaJH,
3aKNIaJ(iB, YCTAHOB, OpraHi3aliif Ta BUOOPIIB HEOOXiHI CTATUCTHYHI Ta OIlepaTHUBHI
IaHi, JOBiAKHM, 3BiTH Ta iHIII MaTepiay, IO CTOCYOTHCS AifIbHOCTI BIJILTY.

3any4ae (axiBIiB CTPYKTYpHHUX MiAPO3AINIB palifiepkaaMiHicTpamii, iHIIHX
3aKJIa/liB, yCTAaHOB Ta OpraHi3alliil 3a MOTOKEHHAM 3 IX KepiBHUKAaMH, IIPU PO3TIALI
[IUTaHb, SKi BXOIATH 0 HOro KOMIIETEHIII.

[TpoBOAUTE y pa3i MOTpeGH MepeBipKy IMOAO IEPCOHANBHUX JaHWX BUOODIIS,
3a3Ha4YeHUX B MOTO 3a5Bi.

BHOCHTE IPOMO3HIIii MIOX0 BAOCKOHATIEHHS pOOOTH BiJUILITY.

Bepe y4acTh y 3aciflaHHIX, HapajaX, ceMiHapax Ta iHIIMX 3axoJax 3 MUTaHb
KOMITETEeHIli Bifidy, IIO MPOBOAATHCS B OpraHax BIAJd, OpraHax MiCIEeBOro

CaMOBpSIyBaHHs, IHIINX YCTaHOBaX Ta OpraHi3alisiX.



.
Bene ocobuctuii mpuiioM TrpoMajasH 3 NUTaHb, IO CTOCYIOTHCS BEACHHS

PCCCpr, B)XXHMBa€ 3aXOJ1iB 1040 CBOEYACHOT'O pO3IiIAay ix 3asB, CKapr.

BignosizaabHicTh

["onmoBHUi crienianicT BigAUTy BeaeHHs JlepkaBHOTO peecTpy BUOOPIIB arapary
paiioHHOI JepKaBHOI aMiHICTpallii Hece BiANOBIJaIbHICTh:

3a mopyueHHS NpaBUI JOCTyy IO PeecTpy, NOpsSAKY BHUKOPUCTaHHS
iHdopmartii Peectpy, He3akoHHe KomitoBaHHS 06a3u gaHux Peectpy abo ii yacTuHU.

3a HempaBoMmipHe ab0 HecBoeyacHe BHEeCeHHS 10 0a3u naHux Peectpy
TepCOHANBHUX HaHWX BHOOpPIH, 3a YMHCHe BHeceHHs 1o 0Oa3u naHux Peectpy’
3aBiJJOMO HETPaBIUBUX JaHUX PO BUOOPIIS.

3a crmoTBopeHHS ab0 He3akOHHe 3HMINEHHsS 3amuciB Peectpy abo oxpemux
MePCOHANILHUX AaHUX BUOOPIIS.

3a yMHCHe TOpYyIIeHHS 3axUcTy PeecTpy, yMHCHY mepenady BiJOMOCTEM,
HEOOXIMHUX IS HOCTYIy IO HBOTO, iHIIMM Oco0aM Ha MiJICTaBi Ta y cmociO, He
nepeabayeHi YUHHUM 3aKOHOAABCTBOM Y KpaiHHU.

3a po3srojomeHHs OyIb-IKHM CTOPOHHIM ocobaM iHdopmalii mpo 3acodu
3aXUCTy iH¢popMalii, aTpUOyTH KIFOYOBHX JOKYMEHTIB, a TakoX iHQopmarlii, 1o
CTaJla BiJiloMa 3a poJIOM HOTro CIIy>k00BOi HisSTBHOCTI.

3a HeHaJle)XHe BUKOHaHHSA a00 HEBHKOHAHHS CBOIX IOCAJOBUX 3aBJaHb Ta
000B's13KiB, 32 Oe3/isTbHICTh 800 HEBUKOPUCTAHHS HaJaHUX HOMY MpaB, OPYIICHHS
HOPM €THKH JEpXaBHOTO CIYXOOBII Ta OOMeXeHb, MOB'I3aHUX 3 NMPUHHATTAM Ha
Iep)XaBHY CIy)kOy Ta 1i TPOXOMKEHHSIM - Yy MeXaX, BH3HAYeHUX YHUHHUM
3aKOHOIABCTBOM YKpaiHH.

3a HecBO€yacHe Ta HesKiCHE BHUKOHaHHS pO3NOPSAIKEHb 1 JOpydeHb
KepiBHUIITBA.

3a HecBO€YacHY 1 HEIOCTOBIpHY mojady iHdopmallii Ta 3BiTiB, [0 BXOAATH 10

WOro KOMITETEHII].

B3aemoBigHocHHHM (3B'AI3KH) 32 MOCA1010

3miiicHIOE 3B'S30K 3 METOI OTpWMaHHA iHdopMmalii Ta JIOKYMEHTIB,
nepeabadenux 3akoHoM "IIpo JlepxaBHuUil peecTp BUOOpIIB", 3 pallOHHUM CEKTOPOM
yIpaBIiHHSA JepXaBHOI MirpamiiHoi ciryx06u Ykpainu B KipoBorpanacekiit o6nacri,
YIpaBIiHHAM COILIAJILHOTO 3aXKHCTy HacelleHHs paiiiepkaaMiHicTpauii, BiagizoM

Jlep>KaBHOI peecTpallii aKkTiB HHUBUIBHOTO CTaHY peecTpaliiHOl CIy)XOM pailOHHOTO
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YUpPaBIiHHA IOCTHIIi, IHIIUMH oOpraHamMH, YCTaHOBAaMH Ta OpraHi3alisiMy,
YIIOBHOB2XX€HUMH BECTU OOJIIK IpOMaIsH.
B Mexax nmocaoBuxX 00O0B'SI3KiB CHIBHPAIIOE 3 KEPiBHUKAMHM Ta CIIELialicTaMU

CTPYKTypHUX mifpo3ainiB [TeTpiBcbkoi paiiloHHOI JepkaBHOI aaMiHicTpallii.

Havansauk Bigniny Benenns JepxaBHoro

peecTpy BUOOpIIB anapary paiiOHHOI C%aa iy
Jep>KaBHOI aaqMiHiCTpauii ¢/ H.I'eiixo

OsHnatioMiieHo: ,ﬁ (M %&W (5 :

(ni,um{(%/g/ (npisemme, ininfamm)
« % » %%W/{,K 20 /X pOKy




