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ITOCAJOBA THCTPYKIISA

I'onoBHOTO crenianicra BiAAiTy BeAeHHs [lepaBHOTroO peecTpy BUOOPLIIB anapary
Binbimancekoi palfOHHOI Iep KaBHOT aAMiHICTpalii
Haymuak Aumoninu Cepeiienu

3azaibHi NOJ10HCCHHA

[Tocaga romoBHOTO cHemiajxicTa BiAmiTy BeaeHHs JlepkaBHOTO peecTpy
BUOOpLIB amapary paloOHHOI Jep)KaBHOI aaMiHICTpallii BH3Ha4YeHa INTATHUM
pOo3MucoM anapary BiunplmaHChKOT pafOHHOL IepKaBHOI aAMIHICTpallii i BiTHECeHa 10
kareropii “B” mocaz nep>xaBHHX CITy>KOOBIIiB.

I'onoBHMIA crienianicT BigAiay BeneHHs JlepaBHOTrO peecTpy BHOOPIIB amapary
paifoHHOI JepkaBHOI aaMiHICTpamil MiAMOPAAKOBYETbCA KEPIBHHUKY arapary
palioHHOI Jiep)KaBHOI aMiHICTpaIlii Ta HAYaJIbHUKY LIBOT'O BiIJILTY.

OcHoena mema oisjiteHocmi

lonoeuuil cremiamict Bigminy BeneHHs JlepXaBHOTO peecTpy BHOOPIIB
arnapary paiOHHOI JAepXaBHOI aJMiHICTpaLii Oepe y4acTh Y BUKOHAHHI TOKJIaiEHUX
Ha BIAJL1 3aBIaHb INOJO peayti3allii JepXKaBHOI MOJITHKM 3 MUTaHbL CTBOPEHHS 1
BEIEHHs €qUHOro JlepkaBHOTO peecTpy BUOOPIIB y paioHi, 3aCTOCYBaHHS YHHHOTO
3aKOHOJABCTBA Ta 3amo0iraHHS TMOPYIIEHh HOro BHMOI I Yac BHKOHAHHS
MOKJIAA€HUX Ha BIIILI 3aBaaHb i 000B’A3KiB.

Hopadok npuznauennusn

[onoBHuit criewianicT BifAiny BeneHHs Jlep)kaBHOTO peecTpy BUOOPILIB anapaTy
palioHHOI JepXKaBHOI afMiHiCTpalii HNpPH3HAYAETHCS HA IOCALy i 3BiIBHAETHCS 3
Mocaay KEPiBHUKOM anapary paifoHHOI Jep)KaBHOI aaMiHicTpamil 3rifHO 3 BUMOraMH
3akoHy Ykpainu «IIpo nepxaBHy ciyx0y».



Keanigikauinni eumozu

Oco0a, sika IpU3HAvYa€THCS Ha MOCaAy rOJIOBHOrO CHEIialicTa BTy BeIeHHS
HepxaBHOro peectpy BHOOpIIIB amapaTy paioOHHOI JepXaBHOI ajMiHiCTpallii
NOBMHHA MaTH BHIY OCBITY, 32 OCBITHBO-KBaJi(hiKaI[iHHUM pPIBHEM MOJIOAIIOTO
OaxanaBpa, OakaaBpa, BUTBHO BOJIOAITH JEPKaBHOIO MOBOIO.

TI'onoenuii cneyianicm 6idoiny eedennn /leprcagnozo peecmpy eubopuie anapamy
PaiioHHOT 0epoicagHol aoMinicmpauii no6uUHeH 3Hamu:

Koucturyuito Ykpainu;

3akoH Ykpainu “IIpo [epxaBHy ciyx0y”;

3akoH Ykpainu “IIpo 3amobiranns Kopymnmii”;

3akoH Ykpainu “IIpo Jlep>xaBHuii peecTp BUOOPILIB;

3akoH Ykpainu "[Ipo Micuesi nepxaBHi agMiHICTpalii";

3akoH Ykpainu "[Ipo MicuieBe camoBpsityBaHHS B YKpaiHi";

iHIII aKTH 3aKOHOJABCTBAa Ta HOPMATUBHI JOKYMEHTH, IO CTOCYIOTHCS
JEp>KaBHOI CIy>XOHW, AisUIBHOCTI palOHHOI Jep)KaBHOI aaMiHICTpauii Ta BiIAUTY B
LiJIOMY;

PernaMeHT pailoHHOT iep)KaBHO1 aAMiHICTpallil;

HOJIOXKEeHHS Tpo Bianin BexeHHs JlepkaBHOro peectpy BHOOpLIB amapary
paiinepxaaMiHicTpartii;

[HCTpyKIIiIO 3 JIIJIOBOICTBA;

NpaBUJIa JIIJIOBOTO ETHKETY,

OCHOBHI NIPHHLIUITA poOOTH HA KOMITIOTEPI Ta BiANOBIAHI MPOTrpaMHi 3aco0u.

T'onoenuii cneyianicm 6iddiny eedenna /leprcagnozo peecmpy eubopuie anapamy
PAiiOHHOI depicagHoi aomiHicmpauii kepyembca y pobomi:

Kouncruryuieto Ykpainu;

3aKOHAMH Y KpaiHu;

noctaHoBamMu BepxoBHoi Pagu Ykpainuy;

yKa3zaMH 1 po3nopspkeHHsamu [Ipesuaenra Ykpainy,

noctaHoBamu LleHTpasbpHOI BUOOPUOI KOMICil,

IIOCTaHOBaMH 1 posnopskeHHAMH Kabinety MinicTpiB Ykpainu;

IHIIMMU YUHHUMH HOPMaTHBHHUMHU Ta 3aKOHOJIABYMMH aKTaMH YKpaiHu;

aKTaMu po3nopsinHuka Peectpy;

PO3NOPsHKEHHSIMH IoJliB 001acHOI Ta palfOHHOT Iep)KaBHUX a/IMiHICTpaLlil;

perjamMeHToM paloHHOI Iep>KaBHOI aIMiHICTpallil;

ITonoxxeHHsiM npo anapat paiOHHOI Aep>KaBHOI aaMIHICTpallii;
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ITonoxeHHsIM nmpo BiAAin BefeHHS JlepikaBHOro peectpy BHOODIIB amapary
paioHHO]I Iep)KaBHOI aJIMiHiCTpallii;
IHCTPYKLI€FO 3 TiJIOBOACTBA PaffOHHOI IEPKaBHOI aAMiHICTpallii.

3asoanna ma 0606’a3Kku 201061020 crneuianicma 6iddiny eedennsn Jleprcasnozo
peccmpy eubopuie anapamy paiioHHOI depcasnoi adminicmpauii:

1) 3abesmeuyBaT BeneHHs PeecTpy, 10 mepexbadac NpPOBEIEHHS
OpraHizalliiHO-IIpaBOBOI IMiATOTOBKH Ta BUKOHAHHSA B PeXHMi 3aIMCyBaHHS TAKHX
Jif: BHECEHHS 3aINICy NPO BHOOPLS 10 6asm maHuX PeecTpy, 3HMINEHHS 3amuCy B
Peectpi 3 migcraB Ta B IIOpAAKY, 100  BCTAHOBJIEHI  3aKOHOM
Ykpainu “Ilpo Jlep>xaBHui peectp BUOOPLIB” Ta NPUMHATHMH BiJTIOBiAHO 0 HHOTO
aKTaMM pO3NOpsSOHUKA PeecTpy, BisyalbHUH Ta aBTOMATH30BaHMM  KOHTPOJIb
IOBHOTH Ta KOPEKTHOCTI IIEPCOHATBHUX JJAHUX PEECTPY;

2) BecTu 06K ycix omepaniii, MOB’s3aHuX i3 3MiHamu 6a3u naHux Peectpy, B
HOPSIIKY Ta 32 (OPMOIO, 110 BCTAaHOBJIEHI PO3MOPSAAHUKOM Peectpy;

3) 3abe3neuyBaTu y B3aeMoZil 3 JlepXKaBHOMO CIY)OOI0 CIENiaTbHOrO 3B’ A3KY
Ta 3aXMCTy iH(opmanii Ykpainu 3axuct Peectpy y mpomeci Horo CTBOpeHHS Ta
BEJICHHS;

4) npoBoaMTH, y pa3i NMOTpeOH, MEpeBipKy 3MiHH NEPCOHAIBHMX MAAHUX
BUOOPIIs,3a3HAUECHHX Y 3asBi;

5) TpOBOAWTH TepeBipKYy HEKOPEKTHMX BidoMocTeli PeecTpy BHSABIEHHX
po3nopsiiHUKoM Peectpy;

6) opraHizoByBaTH pPOOOTYy 3 HOKYMEHTaMM Yy BiANOBIZHOCTI 3 YHHHHUM
3aKOHOZABCTBOM;

7) Opatu ydacth y poGoTi 3 nigBuineHHs kpamidikamii 3rigHO i3
3aTBEpPIKEHUM ILIaHOM;

8) 3milicHroBaty iHII (GYHKINI BiANOBiAHO 10 3aKOHOIABCTBA, HEOOXiMHI IS
BUKOHAHHS OKJIAJCHUX Ha HBOTO 3aBJaHb;

9) BuxkoHyBaTM (yHKIII omeparopa aBTOMaTH30BaHOi iH(poOpMaLiitHO-
TEJIEKOMYHiKallifHOi cicTeMu «lepikaBHHI peecTp BUOOPIIIBY;

10) BHKOHYBaTM JOpy4YEHHS HadYajlbHWKA BiImily BedeHHS Jlep»aBHOTO
peectpy BUOOpLiB amapary Bimbmancpkoi palloHHOI AepxaBHOI aaMiHicTpallii Ta Ha
Tepiof BiICYTHOCTI HaYaIbHMKA BAKOHYBATH MOro (DYHKIIT;

11) BuKoOHyBaTH iHIN JOpPYYEHHS KEPiBHULTBA PpaHOHHOI JepKaBHOI
aaMiHicTpaIrii.

Tonoenuii cneyianicm 6iddiny eedenns [eprcasnozo peecmpy eubopuie anapamy
PAUOHHOI 0eprcasHoi aominicmpauii 30606 'azanuil

JOCKOHAJIO BOJIOJITH AEPKABHOK MOBOIO;

BJIOCKOHAJIIOBATH OpraHi3alio cBoei poGoTH i miaBuuryBaTH mpodeciiiny
KBajliikaiio, BIPOBa/[KYBaTH pa3oM 3 IHIMMH TpaliBHUKAMM  amaparty -
KOMIT'FOTEPHI IIPOrPamMH, IO CIPUSIIOTH YAOCKOHAJIEHHIO pOGOTH Bifdily;
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NOCTIMHO CIIPSIMOBYBATH CBOIO JisNIbHICTh Ha 3a0e3neueHHs: KOHCTUTYLIHHUX
npaB i cBo0OOJ JIOAMHH Ta YJOCKOHAIEHHS YIPABIIHCBKOI AiSTIBHOCTI LIISAXOM
KOHCTPYKTHBHOTO BUPIIlIEHHS ITMTaHb, 10 HAJIEXAaTh JI0 HOro KOMIIETEHIIil;

JTOTPUMYBaTHCh HOPM YHWHHOTO 3aKOHOJABCTBA Ta Yy pa3l HEOOXIAHOCTI
BiJICTOIOBATH MPHHIIMITA BEPXOBEHCTBA ITpaBa Ta 3aKOHHOCTI,

HE JIOMyCKaTH il i BUMHKIB, IO MOXXYTh 3aIIKOJUTH IHTEpecaM IepP)KaBHOI
CI1y>XOM YK HEraTHMBHO BILUTMHYTH Ha PeIyTaIliio AePXXaBHOTO CIIyXOOBLS;

IOTPUMYBATHCh TIPABUJI BHYTPIIIHHOT'O TPYIOBOIO PO3MOPAIKY;

IOoTpuMyBaTHCh Kojiekcy 3aKOHIB MPO TIAIfio, €THKHA MOBEHIHKU AECPKaBHOI'O
CJTy>KOOBIISI Ta BUCOKOT KYJIBTYPH CIILIKYBaHHS;

BXXHMBaTH 3aXOQd IIOJO HENOMYyIIeHHsS OyIb-fKOi MOXXJIMBOCTI BUHHKHEHHS
KOHQUIIKTY iHTepeciB Ta HEBIIKIAIHOTO TOBIIOMIECHHS Yy THCBMOBIH ¢opmi
6e3mocepeJHHOTO KEPiBHHUKA MPO HAsIBHICTH KOHQUIIKTY iHTEpECIB.

Tonoenuii cneuianicm 6iddiny eedenns Jlepicasnozo peecmpy eubopuie anapamy
PAaiioHHOT deprcagHoi adminicmpauii mae npaeo:

BAMAaraTH 3aTBep/DKEHHS KEpIBHUKOM amapaTry padoHHOI JepXaBHOL
aJMiHICTpAaIlil YiITKO BU3HAYEHOTO 00CATYy CIIyk00BHX 000B’43KiB i TOBHOBAXXEHB 3a
TI0CaJI010;

Ha TIPOCYBaHHSA IO CHyX0i 3 ypaxyBaHHAM KBali¢ikauii, 3a10HOCTEH,
CYMITIHHOTO BUKOHAHHS CBOiX 00OB’SI3KiB, y4acTh y KOHKypcaxX Ha 3aMIILEHHs 110Cajl
OLIbII BUCOKOI KaTeropii, IpOXO/KEHHS CTaXyBaHHS;

BHOCHTH TNPOIIO3MIIii 3 MATaHb CBOEI Ge3mocepenHbol MisVIBHOCTI 1 BIAALTY B
iJIOMY; ,

Opard ydYacTb y Hapajax 3 MHTaHb, IO CTOCYIOThCA HOro ciy»x00Boi
IisIIBHOCTI;

3HaHOMUTHUCH 3 MaTepiajlaMH, IO CTOCYIOThCS MPOXOMKEHHS HUM JEepXKaBHOI
CIyX0H, a TaKOX BHMMaraTH IIPOBEIEHHSA CIy>XOOBOro pO3CIiAyBaHHSI 3 METOIO
3HATTA OE3NiJCTaBHUX, HAa MOro IyMKY, 3BHHYBa4yeHb ab0 Mimo3pH, B HEOOXIIHHX
BHITIaJIKaX — 1aBaTH OCOOUCTI MOSICHEHHS;

Ha COI[iaJIbHWHA Ta IMPaBOBUH 3aXHUCT BIAMNOBIIHO OO CTAaTyCy JIEpPXaBHOIO
CITyOOBIIS;

3aXMIIATH CBOI 3aKOHHI [TpaBa Ta iHTEPeCH Yy BUILIUX 3a MOCaJ0I0 KEPIBHUKIB, B
opraHax BHUIIIOTO PiBHSA Ta Y CyJJOBOMY HOPSIKY;

Ha 370pOBi, Ge3MeYHi Ta HaJEXHi AJIS BHCOKOIPOIYKTUBHOI poOOTH yMOBH
npaiii;

OJIEp)KYBaTH B YCTaHOBJIICHOMY MOPSAKY BiJ BUOOpIIiB, OpraHiB BHKOHABYOI
BJIaJIM, OPraHiB MiCIIEBOI'O CaMOBPSAyBaHHs, 3aKJIaJliB, YCTAaHOB Ta OpraHi3aiii

indopmaiiio, HeoOXiqHy AN BeAeHHsS PeecTpy 1 BUKOHaHHS NOKIANCHHUX Ha
BiJUILT 3aBAHb;

BHOCUTH B YCTAaHOBJICHOMY TOPSIKY HPOIO3HUILi CTOCOBHO IIPUTATHEHHS 0
BIMOBIAAIBHOCTI OCi0, BUHHUX Y MOpYyIIeHHI 3akoHy Ykpainu ,IIpo [lepxaBHuii
peecTp BUOOPLIB”;
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Ha OIUIaTy Mpalli BIAMOBIAHO A0 MOCAJH, Ky 3aiiMac.

Bionogidanvnicme 201061020 cneuianicma 6i00iny eéedenna /lepricagnozo peecmipy
eubopuise anapamy paiioHHOT deprcasHoi aominicmpauii

l'onoBumii crmemianmict  Bigminy BeaeHHs J[lepaBHOro peectpy BHOOpLIB
anapary paiOHHOI Jep>KaBHOI aMiHICTpaIlil Hece BiMIOBiAANbHICTh 3TiAHO 3 YAHHUM
3aKOHOJAaBCTBOM 3a HEBHKOHAHHS YH HEHAJIE)KHE BUKOHAHHS CIY)KO0BUX 000B’S3KiB,
NIepEeBUIIIEHHS CBOIX IIOBHOBaXK€Hb, IIOPYIIEHb E€THKH IIOBEIIHKHA JEepKaBHOTO
CIIy>k00BIIS Ta 1HIIUX 0OMeXeHb, MependaueHnx 3akoHamu Ykpainu "[Ipo nepxaBHy
cnyx0y" Ta "IIpo 3amoGiraHHSA KOPYIIIii", MOB'I3aHUX 3 MMPOXOMKEHHSIM JepP>KaBHOL
CITyKOH.

T'onosnuu cneyianicm 6iddity eéedennn /leprcasnozo peecmpy eubopuie anapamy
PAUuoHHOI OepicagHoi aomMinicmpauii 83aemodic

B MeXaxX YMHHOro 3akoHojaBcTBa 3i Ciyx6oro Posnopsanuka JlepkaBHOTO
peectpy BubopiiB (LleHTpambHOIO BUOOPUOIO KOMICI€0), BIIILIIOM aJMiHICTpYBaHHS
HepxaBHoro peectpy BuOopiiB  KipoBorpamcekkoi  oOmacHOi  Jep)kaBHOL
aAMiHIiCTpalii, CTPYKTYPHUMH IigpO3[ijlaMHd paOHHOI Jep)KaBHOI aJMiHICTpaliii,
OpraHamMl MICIIEBOTO CaMOBpSAyBaHHS, a TaKOX 3aKjaiaMH, yCTaHOBaMHU Ta
oprasizauissiMd BCiX (OpM BIACHOCTI, 00 ’€HHAaHHAMH TPOMaIsSH Ta OKPEMUMH
rpoMaJiTHaMU y Tpolieci BUKOHAHHA MOKJIaJCHUX Ha BiJIiN 3aBIaHb.

HauanbHuk 6i00inly éedeHHsn

Hepatcasnozo peecmpy subopuie anapamy M

DAatioHHOT OepicasHoi aominicmpauyii T./Iesuuyvka

3 M0CcaioBOIO IHCTPYKIIIEIO
O3HalOMIJIEHUI:

T'onoenuii cneuianicm 6i00iny eéedeHHA

Hepotcagnozo peecmpy eubopuie anapamy %
L~
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