3ATBEPKYIO

KepiBHHK anapary BiiblaHChKOT
paHOHH i AEpRABHOI agMiHiCTpallii

O.KYLIAPEBA

“62#’ atororo 2018 poky

IIOCAZIOBA THCTPYKI[IA

HavaneHuKa Bigaity BeqeHHs JlepkaBHOrO peectpy BUOOPLIB anapaTy
Binpiancekol palioHHOT gepkaBHOT aaqMiHicTpanii
Jlesuubkoi Temanu Cepeziienu

3azaibHi nO0HCEHHA

Ilocana Ha9anbHMKa BiaAiTy BeneHHs Jlep)kaBHOTO peecTpy BUOOPIIIB anapary
paroHHOI JepXaBHOI ajMiHICTpallii BH3Ha4YeHa INTATHUM pO3MHCOM amapary
Binpiancekoi paioHHOI Jep)kaBHOI anMiHicTpauii i BigHeceHa no Kareropii “B”
1ocaj Jep>kaBHUX CITYKOOBIIiB.

Havanpauk BeneHHs J[lepaBHOro peecTpy BHOOpLIB amapary paioHHOI
Jep)KaBHOI  aAMiHiCTpalii MiAMOPSAKOBYETECS TIOJIOBI  paMiOHHOI  JIE€PIKABHOI
aZMiHiCTpaIlii Ta KepiBHHUKY anapary paidlOHHOI AepKaBHOI aJMiHIiCTpaIlii.

OcHosna mema i ibHOCMI

HauanbHuk Bigaimy  BeneHHs Jlep)kaBHOTO peecTpy BHOOPIB amapary
paiioHHO1 AepkaBHOI aaMiHicTpallii Oepe y4acTh y BUKOHAHHI IOKJIaqeHHX Ha BiIJIi
3aBlaHb IIOAO peajizalii Jep)KaBHOI MONITHKH 3 IHMTaHb CTBOPEHHS 1 BeIeHHS
envHoro Jlep:xaBHoro peectpy BHOOpIIB y paifoHi, 3acCTOCYyBaHHS YHHHOIO
3aKOHO/ABCTBA Ta 3amo0iraHHs MOpPYIIEHb HOro BHMOI IijJi 4Yac BUKOHAHHS
MOKJIaJICHUX Ha BIAALI 3aBJaHb 1 000B’ A3KiB.

Iopsadok npu3nayennsn

HavanpHuk Bigninty BeaeHHs JlepkaBHOro peecTpy BHOOPIB amaparty
paiOHHOI JepXaBHOI aAMiHICTpallil MPU3HAYAETHCA HAa TOCaHy 1 3BUIBHAETHC 3
1OCcaay KepiBHUKOM arapary paloHHOI JepKaBHOI aJMiHICTpaIlil 3TiHO 3 BUMOTaMH
3akoHy Ykpainu «IIpo nep>xaBHy ciyxOy».



Keanigikauiiini gumozu

Ocoba, sKka MpPH3HAYAETBCA Ha TMOCaJy HavyalbHUKA BIANUTY BeAEHHS
Jlep>kaBHOTO peecTpy BHOOpIIB amapary palloHHOI [OepXXaBHOI aaMiHiCTparil
TIOBUHHA MATH BHIIy OCBITY 3a OCBITHBO-KBaJlipiKalliiHMM piBHEM Marictpa, CTax
po0OTH He MEHIIE OJHOIO POKY Ha IMocajax Jep)KaBHOI ClIyOu karteropii “b” uu
“B” abo mocBim poOOTH B opraHax MICLIEBOIO CaMOBPSIyBaHHS, a0 Ha KEepiBHHUX
nocajgax IiIMPHUEMCTB, YCTAHOB Ta OpraHizalliif He3aJexHO BiA (OpMH BIACHOCTI,
BIJTBHO BOJIOHITH JIEP)KaBHOIO MOBOIO.

Hauanovnuk 6iddiny eedenna /leprcagHozo peccmpy eubopuie anapamy pauoHHOT
0€pAHCasHOi aOMIHIicmpauyii nOGUHEH 3Hamu:

KoHctutyito Ykpainu,

3akoH Ykpainu “TIpo JlepxaBHy ciyx0y”;

3axoH Ykpainu “Ilpo 3anobiranHsa Kopymiii’;

3akon Ykpainu “Ilpo [lepxaBauii peecTp BUOOPLIIB,;

3akoH Ykpainu "IIpo micuesi nepxaBHi anMmiHicTparii';

3akoH Ykpainu "IIpo MiciieBe caMoBpslyBaHHS B YKpaiHi";

IHII aKTH 3aKOHOJABCTBA Ta HOPMATHUBHI JOKyMEHTH, INO CTOCYIOTHCS
Jep>KaBHOI CIYXOH, HisSUIBHOCTI pallOHHOI Jep)kaBHOI aiMiHicTpamii Ta Biagly B
iIoMy;

PeritamMeHT paifoHHOI Iep>KaBHOI aJMiHICTpallii;

MOJIOKEHHs PO Bigail BeaeHHs JlepaBHOro peectpy BHOOpIIB amapary
paiiaepxaaMiHicTpanii;

IHCTpYKIIitO 3 AiNIOBOJCTBA;

IIpaBUJIA JILJIOBOI'O €THKETY;

OCHOBHI IPUHIMIHN POOOTH Ha KOMITIOTEPi Ta BiNOBiIHI IPOrpaMHi 3aco0u.

Hauanvruk 6idoiny eedennn /leprcasnozo peccmpy eubopuie anapamy paioHHOL
depacasnoi aoMinicmpauii kepyemoca y pobomi:
Kouncrutyuieto Ykpainy;
3aKOHaMH Y KpaiHW;
nocraHoBamu BepxosHoi Panu Ykpainy;
yKazaMmu 1 po3nopsmkenHsmu [Ipesunenta Ykpainu;
nocranoBaMu lleHTpanbHOT BUOOPUOI KOMICiT;
ocTaHoBaMH 1 posnopskeHHsMu Kabinety MinictpiB Ykpainy;
IHIIMMU YUHHHMHI HOPMAaTHBHUMH Ta 3aKOHO/ABUMMU aKTaMH Y KpaiHy;
aKTaMH po3nopsaHuka Peectpy;
PO3MOPsKEHHAMH ToJliB 00J1aCHOI Ta pallOHHOT IepXKaBHUX aIMiHiCTpallii;
perjiaMeHTOM PalOHHOI Jep>KaBHOI aIMiHICTpallii;
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ITosioxeHHsIM PO anapat paifoHHOI IepXKaBHOI aAMiHiCTpallii;
IlonoxeHHsM Tpo Bijil BeneHHs JlepaBHOrO peecTpy BHOOPIIB amapaTy
PanoOHHOI AepKaBHOI aaMiHiCTpallil;
IHCTPYKII€IO 3 JiI0BOJCTBA PaHOHHOI IEPKaBHOI aMiHiCTpalii.

3asoanna _ma 0606’a3ku nauanvnuxa 6iddiny eedennsn Jeprcagnozo peecmpy
eubopuie anapamy paiionHoi depiicagHoi adminicmpauii:

1) 3alGesnedyBatu BeneHHs Peectpy, mo mnepenbadac mpoBeneHHS
OpraHi3alifHO-NpaBoBOi IiJIrOTOBKA Ta BAKOHAHHS B PEXMMi 3alHCyBAaHHS TaKMX
Jiii: BHECEHHs 3amuCy Tpo BHGOpLS 40 6asu ganux PeecTpy, 3HMINEHHS 3amucy B
Peectpi 3 migctaB Ta B MOpPAAKY, IO  BCTAHOBNEHI  3aKOHOM
Yxpainu “Ilpo JlepkaBHuii peectp BUGOPLIB” Ta NPUHHATHMH BiAIOBIIHO 10 HHOTO

aKTaMH pO3NOpsiAHUKa PeecTpy, BisyanbHHH Ta aBTOMATH30BaHMil KOHTPOINb
MOBHOTH Ta KOPEKTHOCTI IIEPCOHATIBHUX TaHUX PEECTPY;

2) BecTn 067K ycix omeparii, OB s3aHKX i3 3MiHaMu 6asu AaHuX Peectpy, B
IOPSZIKY Ta 32 (OPMOIO, IO BCTAHOBJICHI PO3MOPSIHAUKOM Peectpy;

3) 3abesnevyBatu y B3aeMofii 3 JlepaBHO CilyKGOK CHELialbHOTO 3B’ SI3KY
Ta 3axHCTy iHpopmamii Ykpainm 3axuct Peectpy y mpomeci Horo cTBopeHHS Ta
BEJICHHS,

4) NpoBOAWTH, y pa3i HOTpeOW, IepeBipKy 3MiHHM II€pCOHANBHMX JaHHX
BUOODLIs,3a3HAYCHUX Y 3asBi;

5) TpoBoAMTH TmeEpeBipKy HEKOPEKTHHX BimoMmocTeit PeecTpy BHSBIEHHX
po3snopsitHukoM Peectpy;

6) opramizoByBaTH pOGOTY 3 JOKYMEHTaMHM y BiINOBIJHOCTI 3 YHHHUM
3aKOHOJAaBCTBOM;

7) Opatm y4acth y poGoTi 3 migBMIIEHHS Kamidikamil 3rigHO i3
3aTBEPIKEHUM ILIAHOM;

8) BHOCHTH 3MiHH 10 JAOBiJHUKA BUGOPYMX ALTBHHIE HA TIOCTIMHIM OCHOBI;

9) BHoCHTH 3MiHH 10 Kaprorpadiunoro o6iiky BUGOpUMX OiTBHUIE,

10) 3HMINYBaTH €NeKTPOHHI [JOKyMEHTH micls 3aKiHYeHHS CTPOKiB IX
30epiraHHs;

11) Buxonypatm ¢yHKIii agMmiHicTpaTopa aBTOMaTH30BaHO! iH(MOpMaLiiHO-
TeJICKOMYHiKaliiHOi cucTeMH “JlepikaBHHil peecTp BUOOPLIB”;

12) BuxonyBatm ¢yHKIii omepatopa aBTOMAaTH30BaHOi iH(OPMAaLiiHO-
TeJIeKOMyHiKallifiHoi cuctemu «JlepxaBHuii peecTp BUGOPLIBY»;

13) 3pificaroBaty iHII QYHKUIT BiANOBIAHO O 3aKOHONABCTBA, HEOOXiMHI IS
BHKOHAHHS IIOKJIaJIEHUX Ha HBOI'O 3aB/1aHb;

14) BuKOHyBaTH iHIN JOpyYeHHS KepiBHHLTBA palOHHOI JIepXKaBHOI
aZMiHiCcTpaIlii.
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Hauanvnuk 6iodinny eedenna /lepicasnozo peecmpy eubopuie anapamy paiioHHoi
depicagnoi aominicmpauii 30006'azanuii

JOCKOHAJIO BOJIOZITH JIEP>KaBHOIO MOBOIO;

BAOCKOHAJIIOBATH OpraHizamilo cBoei poboTu 1 migBuIMyBath mnpodeciiiHy
kBamiikalilo, BHOPOBA[)KYBaTH pa3oM 3 IHIIMMH TpaliBHUKaMH  amnapary
KOMIT'IOTEpHi NMPOrpamH, IO CHPUAIOTh YIOCKOHAIECHHIO POOOTH Biaainy;

HOCTiiHO CIIPSIMOBYBAaTH CBOIO MisUIBHICTh Ha 3a0e3leUeHHS KOHCTHUTYLIMHUX
npaB i cBOOOJ JIOOWHH Ta YIOCKOHATEHHS YIIPABIHCHKOI MisSUTBHOCTI LIISIXOM
KOHCTPYKTMBHOT'O BUPIiIlIEHHS TUTaHb, IO HAJIEXATh 10 HOro KOMIIETEHIIIT;

JOTPUMYBAaTUCh HOPM YHMHHOI'O 3aKOHOJABCTBA Ta y pasi HEOOXIIHOCTI
BiZICTOIOBATH ITPUHIIMITA BEPXOBEHCTBA MPaBa Ta 3aKOHHOCTI;

He IOIMyCKaTH Al 1 BUMHKIB, II0 MOXYTh 3aIIKOJUTH IHTEpecaM IepiKaBHOI
CiTy>kOM 4M HETaTUBHO BILUIMHYTH Ha PeIyTallifo JePXKaBHOrO CIIy>KOOBIIS;

OOTPUMYBATHUCh IIPABUJI BHYTPIIIHHOTO TPYXOBOTO PO3MOPAAKY;

noTpuMyBaTHCch KoJekcy 3aKoHIB Mpo Mpalfo, eTHKH TMOBEAIHKH JEPKaBHOTO
CITy>kKOOBIISl Ta BUCOKOI KyJIBTYPH CITIJIKYBaHHS;

BXMBAaTH 3aXOIM LIOJ0 HEAOMYyIIEeHHS OYIb-SKOT MOXJIHMBOCTI BHHHKHEHHS
KOHQUIIKTy 1HTepeciB Ta HEBIOKIAOTHOTO TMOBIAOMJIEHHS Yy THCBMOBiH dopMi
Oe3nocepeHHOr0 KEpiBHUKA MPO HASBHICTH KOHGITIKTY iHTEpeCiB.

Hauanvnuk 6i00iny eéedenna /leprcagnozo peecmpy eubopuie anapamy pauoHHoi
0€PHCABHOI AOMIHICIpAYUIi MAE NPAgo:

BUMAaraTH 3aTBEpAXKEHHS KEepiBHUKOM amapaTy padoHHOI JepXaBHOI
aZMiHICTpaLil 4iTKO BU3HAYEHOTO 00CATY CIyX00BUX OGOB’S3KiB i MOBHOBAXEHD 34
0CaJI010;

Ha I[pOCyBaHHS IO ChoyX0i 3 ypaxyBaHHAM Kaji¢ikarii, 3aiOHOCTEH,
CYMJIIHHOTO BUKOHAHHS CBOiX 00OB’SI3KiB, y4acTh Y KOHKYPCax Ha 3aMillleHHS Mocaj
O171b11 BUCOKOT KaTeropii, MpOXOHKEHHS CTaXyBaHHS;

BHOCHUTH IIPOMO3ULIii 3 MUTaHb CBOEI Oe3mocepeqHboi MisUIBHOCTI i BIAILTY B
LiJIOMY;

Opat ydacTh y Hapaiax 3 IHMTaHb, [0 CTOCYIOTBCA WOro CIyKOG0BOI
JUSITBHOCTI,

3HaHOMHUTHUCH 3 MaTepialaMy, 10 CTOCYIOTHCS MPOXOPKEHHS HUM JIep>KaBHOI
Ciy’k0OH, a TakoX BHMAaraTH IIPOBEIEHHS CIIy>KOOBOrO PpO3CIiAyBaHHS 3 METOIO
3HATTS O€3MiJCTaBHUX, HA WOTro MYMKY, 3BHHYBadeHb abo IiJ03pH, B HEOOXiTHHX
BHIAJIKaX — 1aBaTH OCOOUCTI MOSICHEHHS,

Ha COLIalbHUH Ta TPaBOBUH 3aXUCT BIAMOBIOHO IO CTATyCy IEPKABHOTO
CITYKOOBIIS;

3axHILaTH CBOI 3aKOHHI IIpaBa Ta iHTepeCH Y BHIIMX 3a [M0CaJO0I0 KePIBHUKIB, B
OpraHax BHUIIOIO PiBHS Ta Y CyJIOBOMY TOPSIKY;

Ha 370pOBi, Oe3NeuHi Ta HaJeXHi AJ BHUCOKOIPOIAYKTHBHOI pOOOTH YMOBH
mpatii;
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OJIEpP)KyBaTH B YCTAaHOBIIEHOMY HOPSAKY Bill BHOOPIIiB, OpPraHiB BHKOHABYOI
BJIaJi¥, OpraHiB MICIIEBOIO CaMOBpSIyBaHHS, 3aKjaliB, yCTaHOB Ta Oprasizarii
iH(opMaIllito, HeoOXiTHYy JUIsS BeleHHS PeecTpy 1 BUKOHAHHS NOKIANEHUX HA BiIfin
3aBllaHb;

BHOCHUTH B YCTaHOBJICHOMY MOPSAKY TMPOIO3UILIiI CTOCOBHO MPHTATHEHHS 0
BIATIOBIIANIBHOCT] 0ci0, BUHHUX y mnopyiueHHi 3akoHy Yxkpaiuu ,IIpo Jlep>xaBHuii
peectp BUOOPIIIB”;

Ha OIUTaTy Mpalli BIANOBIAHO IO IMOCaay, Ky 3aiimac.

Bionosgioansnicms nauanvnuxa 8iodiny eedenns /lepicasnozo peecmpy eubopuie
anapamy pauoHHOI 0epiHcagHoi adminicmpauii

HawaneHuk Binainy BemeHHs [lep)xaBHOTO peecTpy BHOOpINB amaparty
pallOHHOI Jep)KaBHOI aAMiHICTpallil Hece BiAMOBIMAIBHICTE 3rigHO 3 YHHHUM
3aKOHO/IaBCTBOM 33 HEBUKOHAHHS UM HEHAJIE)KHE BUKOHAHHS CIIyXO0BHX 060B’A3KiB,
IIEPEBUILEHHS] CBOIX IOBHOBAaXE€Hb, MOPYIICHh €TUKH IOBEAIHKH JEPXKaBHOI'O
CIy>k00BIIs Ta 1HINMX 0OMeXeHb, ependadeHnx 3akonamu Ykpainu "TIpo mepxaBHy
cayx0y" Ta "Ilpo 3amobiranHs Kopynuii", MOB'S3aHKMX 3 MPOXOMHKEHHAM JEPKABHOT
CITy 0.

Hauanvnuk 6iddiny éedenna /leprycagnozo peccmpy eubopuie anapamy paioHHOL
0epicasHoi adminicmpauii 63aemodie

B ME€XaX YMHHOro 3aKkoHojaBcTBa 31 CiyxOoto Posmopsmuuka [lepxaBHOro
peectpy BubopiB (LleHTpanpHOI BUOOPUOIO KOMICi€I0), BIIIIIOM aaMiHiCTpyBaHHS
HepxaBHoro peectpy  BuOopuiB  KipoBorpaacekoi  o0macHOl  AepaBHOI
anMiHicTpanii, 3 BifJimamu amapary Ta CTPYKTYPHHMH MigpO3[iliaMH paiOHHOI
IEPKaBHOI aaMiHiCTpallil, OpraHaMH MICIEBOrO CaMOBPSAYBaHHS, a TaKOX
3aKjlaJlaMH, YCTaHOBaMH Ta OpraHizalisMu BCiX (opM BiaacHOCTi, 06’e€qHaHHSIMU
I'pOMazisiH Ta OKPEMHMMH IPOMaIsHaMH y TPOLeci BUKOHAHHS TOKJIAJAE€HHUX Ha Bimii
3aB/IaHb.

3 MOCa/I0BOI0 IHCTPYKITIEIO
O3HalOMJIEHUH:

Hauanvnuxk 6i0diny eedeHHsn
Hepotcasnozo peecmpy eubopuyie anapamy

PAUOHHOI 0eprHCcagHOT aoMinicmpauil W T./Iesuubka

"({” mororo 2018 POKy



