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INOCAJJOBA IHCTPYKIIA
HavaJbHHKA Biaainy OyxrajarepcbKoro o0J1iKy Ta 3BiTHOCTI

1.1. HavanpHuK Biggiry OyxXraaTepchbKoro OOMiKy Ta 3BiTHOCTI 6Ge3mocepenHno
i IIOPAIKOBaHUI 3aCTyIHUKY HayalbHUKA YNPaBIiHHA Ta HAYAIBHUKY YIIPABIiHHA
COIIaIBHOTO 3aXUCTy HacelaeHHs KipoBorpaacekoi palloHHOT JepkaBHOT aaMiHicTparrii.

1.2.HavaneHuK Bifgiry OyXrairepchKoro oOJiKy Ta 3BITHOCTI NPH3HAYAETHLCS Ha
II0CaTy 1 3BUIBHAETBCA 3 IOCAAM HAKa30M HAaYalbHWKA YIPABIIHHS COMIATBHOTO 3aXHCTY
HacelneHHsa KipoBorpaacekoi palloHHOI Jep)kaBHOI aJMiHiCTpaIlii 3 JOTPUMAaHHIM BHMOTL
YUHHOT'O 3aKOHOJaBCTBA.

1.3. HavanpHuK Bifgidy OyXraaTepchbKoro oOMiKy Ta 3BITHOCTI Y CBOIll AiSIBHOCTI
KEPYEThCA YMHHUM 3aKOHOJABCTBOM YKpaiHM, Haka3aMu HadaJbHUKA VIpPaBIiHHI,
II0CaZ0BOI0 IHCTPYKII€IO Ta JOPYYEHHAMHU HadaJbHUKA YIPABIIHHSA COLIANFHOTO 3aXHUCTY
HacesieHHs KipoBorpaacekol paitoHHOT Aep)KaBHOT aaMiHiCTpaIril.

1.4.KBanmiikamifiHi BUMOTM: BHINAa OCBiTa  BiINOBiTHOTO  MpodecitHoro
CIPSIMYBaHHSA 33 OCBiTHRO-KBaUTi(DiKaIiifHUM piBHEM MaricTpa, cremiajicra.

Jocsig poboTu Ha mocazax Aep)aBHOI ciIyx0u kateropii «b» um «B» abo mocBin
cIyOu B OpraHax MiCIIEBOTO caMOBpsAyBaHHS, a0 MOCBig poOOTH Ha KEepiBHMX IOcagax
I IIPUEMCTB, YCTAHOB Ta OpraHi3alliif He3aJe:KHO Bil GOpMHU BIACHOCTI HE MEHIIIE OIHOTO
POKY, BUTbHE BOJIOJIIHHS JEPIKABHOIO MOBOIO.

1.5. Ha gac BifcyTHOCTI HayaJlbHUKA BiJIiIy #0ro OOOB'SI3KM BUKOHYE T'OJOBHUI
CHEIlaIiCT BiaIiTy

2. IOCAJOBI OBOB’SAA3KHA

2.1. 3acTynHMK HayaJbHUKAa YIPAaBIiHHA - HAYaIbHUK BiIAiTy OyXTalTepChKOTO
00J1iKy Ta 3BITHOCTI OpraHi3oBy€e poOOTy 3 BeIeHHs OyXTaiTepchKoro o0lliKy Ta 3abe3mneuye
BAKOHAHHA 3aBlaHb, IMOKIAJEHUX Ha BIIUT OyxraaTepchbKoro oOiiKy Ta ¢iHaHCOBOT
3BITHOCTI.

2.2. 3pilicHIOE KepiBHUITBO MOisUIBHICTIO Biqmimy, 3a0e3leuye pallioHAIbHUM Ta
e(hEeKTUBHUN PO3MOJLI IMOCAAOBUX OOOB'SI3KIB MiXK ii IparliBHUKAMH 3 YpaxyBaHHSIM BHMOT
moxo 3a0e3neueHHs 3axucTy iHpopMalii Ta 3an00iraHHs 3J0BXUBAHHAM ITiJl 9ac BeJCHHS
Oyxranrepcbkoro 00Ky .

2.3. ITloromxye NpOEKTH HOTOBOPIB (KOHTPAKTiB), y TOMY UYHCII IpO IIOBHY
IHIUBIAyadbHy MaTepiaibHy BiAMOBiNANBHICTh, 3a0€3ME€UyIOYd [JOTPUMAaHHA BUMOI
3aKOHO/IaBCTBA MO0 IiTHOBOI0 BUKOPUCTAHHSA OODKETHUX KOIITIB Ta 30epexeHHs MalHa.

2.4. 3iiicHIOE Y MeXKaxX CBOIX MOBHOB)XEHB 3aXOJ MO0 BiJIIKOXYBaHHA BUHHUMMU
ocobamu 30UTKIB BiJl HecTad, po3Tpar, KpaliKoK.

2.5. Tloromkye KaHIWAATYpd TpPAIiBHUKIB YIIPaBIiHHA, SKAM HAJa€ThCs IPaBO
CKJIQJaTH Ta IIANHACYBATH IIEPBUHHI [JOKYMEHTH MIOAO IIPOBEAEHHS TIOCIIONAPCHKUX
omepariif, MOB'sS3aHMX 3 BiAMYCKOM (BHUTpa4yaHHSIM) TPOIIOBUX KOIITIB, );OKyMeHTiB,
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TOBapHO-MaTepialbHUX I[IHHOCTe!, HeMaTepiaJbHIX aKTHBIB Ta iHIOTo MaifHa. R

2.6. [lonae HaYaIBHUKY YIPABIiHHA IPOIIO3UIT IOJIO:

— BU3HAYCHHS OONKOBOI IOMITHKM, 3MiHH OOpaHOi OGIKOBOI IIONITHKH 3
YPaxyBaHHAM OCOOIMBOCTEH MisNIBHOCTI OHODKETHOI YCTAHOBH i TEXHOJIOTI] o06pobieHns
OOJNIKOBUX JaHMWX, Yy TOMY 4YHCIi CHCTEMH Ta GopM BHYTPIIIHEOTOCIIOAAPCHKOTO
(YIIpaBIiHCBKOTO) OOJIKY Ta MpaBHII JOKYMEHTOO00II'y, MOJaTKOBOI CHCTEMH paxyHKIiB i
PEricTpiB aHAIITHYHOTO 06IIKY, 3BITHOCT] Ta KOHTPOIIIO 3a TOCIIOJapCHKUMU OTIepaIliIMH;

— BUSHAYCHHS ONTUMAIbHOI CTPYKTYPH BiUIiTy Ta YMCETBHOCTI HOTo HpalliBHHUKIB;

— IpPHU3HAYCHHS Ha TIOCaly Ta 3BUIBHEHHS 3 MOCAAM IPAliBHUKIB BiImiTy
OyXraJTepchKOro OOJIKY Ta 3BiTHOCTI;

— BUOOpDY Ta BIpPOBa/UKCHHS YHi(iKOBAHOI aBTOMATH30BAHOI  CHCTEMH
OyXranTepchkoro 06Ky Ta 3BITHOCTI 3 ypaxyBaHHSM OCOOTHBOCTEH IiSUTBHOCTI
YIPaBIIiHHS,

— CTBOPCHHS YMOB UL HAJIE)KHOTO 30epeeHHs MaiiHa, LiIbOBOrO Ta eheKTUBHOTO
BUKOPHMCTAaHHs ~()iHAHCOBUX, MaTepianbHux (HeMaTepialbHHX), iHpopMaIiiinux Ta
TPYJAOBHUX PECYPCIB;

— BU3HAYEHHS JDKEPEN MOralleHHs KPeIUTOPChKOT 3a00proBaHOCTi; »

— IPHUTATHCHHS 1O BIANOBIJAIBHOCTI MPAILiBHMKIB BiAMiNy 3a pe3yabTaTaMy
KOHTPOJIHUX 3aXOJiB, [POBENEHUX JAEP)KABHUMU OPTaHAMM Ta IiJPO3AiIaMu GOKETHOT
YCTaHOBH, IO yIOBHOBaXKEHI 3HHCHIOBATH KOHTPOJb 32 JOTPUMAHHSIM BUMOT GHOKETHOTO
3aKOHOJIaBCTBA,

— YAOCKOHAJICHHS IIOPSIKY 3MiCHEHHS IIOTOYHOTO KOHTPOJIIO;

— Oprasisanii HaBYaHHS NIPAIiBHUKIB BiIiTy 3 METO MiBUINEHHS TX npodeciitao —
KBaJI(PiKalifHOTO PiBHA;

— 3a0e3neueHHs BiITily HOPDMATUBHO — HPAaBOBUMU aKTAMH, JOBiTKOBAMH Ta
iHQOpMaifiHUMK MaTepialaMu 100 BENEHHS GYXTAITEPCHKOrO O0JIIKy Ta CKIaJcHHS
3BITHOCTI.

2.7. Ilignucye 3BiTHICTH Ta JOKYMEHTH, SIKi € MiICTABOKO IS

— IIepepaXyBaHHS [TOJaTKiB i 300piB (00OB'I3KOBUX ILIATEXKIB);

— IIPOBEACHH: PO3PaxXyHKIB BiNOBiIHO O YKJIaJEHUX JOTOBOPIB;

— NPUWMaHHA 1 BUJadi IPOIIOBUX KOILTIB;

— ONPHOYTKYBAaHHA Ta CIMCAHHS PyXOMOTO i HEPYXOMOT'O MaifHa;

— IIPOBE/ICHHS iHIIMX OCIONAPCHKUX ONEPaITiif;

2.8. Binmosisie y npuifHATTI 10 06J1iKy JOKYMEHTIB, IIiATOTOBIEHHX 3 [IOPYLIECHHSIM
BCTAHOBJICHUX BHMOT, a TaKOX [OKYMEHTIB INOJAO TOCHOJAapChKHMX OIepallii, IIo
TIIPOBOIATECS 3 MOPYINEHHAM 3aKOHOJABCTRA, Ta iHpOpMye KepiBHIKA GIOHKETHOT YCTAHOBH
IIPO BCTaHOBJIEH] (GaKTH NOPYIIEHHS O IKETHOTO 3aKOHOIAaBCTBA.

2.9. 3nilicHIOE KOHTPOJIB 3a:

— BIIOOpaXkeHHAM y OyXTranTepchKoMy OOMiKy Beix TOCIIOJAPCHKUX OIlepallii, 1o
IPOBOJATECS YIIPABITiHHSIM;

— CKJIaJICHHSIM 3BITHOCTI,

— ILUIOBEM Ta €(QEKTUBHMM BHKOPHCTAHHIM (iHAHCOBUX, MaTepianLHIX
(HemarepianbHKX), iHQOPMALiiHIX Ta TPYAOBHX PECYDPCIB, 3GepeIKCHHIM MatHa;

— JOTPHMaHHSIM BHMOT 3aKOHOJABCTBA INONO CIHCAaHHA (Ilepenadi) pyxoMoro Ta
HEPYXOMOI'O MaifH4 yIIpaBIIiHHS;

— IPaBUIBHICTIO IIPOBEJICHHA PO3PaxXyHKIB IpH 3iCHEHH] OIIaTH TOBApiB, pobIT Ta
TIOCIIYT, BiATOBIJHICTIO MEPEPaXOBAaHUX KOIITiB 00CAraM BMKOHAHHX pOGIT, MpUAGaHHX
TOBapiB YW HAJAaHUX IIOCIYT 3TiJHO 3 yMOBAMH YKJIAIEHUX JOTOBODIiB, Yy TOMY YHCIi

IOTOBOPiB OPEH/IMN;
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— BIINOBINHICTIO B3ATUX GIOIKETHHX 3060B'S3aHE BiIIOBITHUM  GFOKETHUM
ACHTHYBAHHAM, IacTIOpTy Oro/uKeTHOI mporpamu (y pasi 3aCTOCYBaHHS IPOrPaMHO-
IiJIbOBOTO METOAY B OIOIDKETHOMY IIpOLECi) Ta BiANOBIZHICTIO ILIATENKIB B3ATUM
00 [DKETHIM 3000B'I3aHHAM Ta GIOKETHIM ACUTHYBaHHSIM;

—CTAHOM IIOTAIICHHA Ta CIIMCAHHA BiJNOBIZHO IO 3aKOHONABCTBA nebiTopceKoi
3a00proBaHOCT] yrpaBiHHs;

— JAOACPKaHHAM BHMOI' 3aKOHONABCTBA INif 9acC 3iMCHEHHS TIOTIEPEIHBOI OILIATH
TOBapiB, POGIT Ta OCIYT y pasi iX 3aKymiBi 3a OOKETHI KOIITH;

— ODOPMIIEHHSAM MaTepialliB momo HeCTadi, KpaJi’KK¥ TPOIIOBUX KOINTIB Ta MaiiHa,
IICYBaHHS aKTHBIB;

— PO3POGIICHHAM Ta 3AiliCHEHHAM 3aXO/iB 100 AOTPUMAHHS Ta MiJABUINCHHS PiBHA
$IHAHCOBO — GHOKETHOT UCIMILTIHA NPaliBHUKIB Bimminy;

— YCYHCHHSIM IIOPYIICHb i HENOJIKIB, BHABICHMX IIiJ uac KOHTPOJIBHUX 3aXOJiB,
MPOBCIICHUX NCPXKABHUMM OpraHaMH, IO YHOBHOBAXKEHi 3TiliCHIOBATIH KOHTpOJIb 3a
AOTPUMaHHAM BUMOT OFOJDKETHOTO 3aKOHOJABCTBRA;

— BUKOHAHHAM TOJIOBHAMH OyXrairtepaMu GI0/DKETHUX YCTAHOB, SKi i AOpSIKOBaHi
OIOIDKETHIM ycTaHOBI, QyHKIiMH 3 KOHTPOJTIO;

2.10. TIoromkye MOKYMEHTH, MOB's3aHi 3 BUTPa4aHHAM (QOHIY 3apoGiTHOI IuTaTw,
BCTAHOBJICHHSIM I0CaIOBUX OKJIAJIB i HaA6ABOK IIPALiBHUKAM.

2.11. BuxoHye iHmi 060B's3KH, nependadyeHi 3aKOHOJaBCTBOM.

2.12. BixuBae 3ax01au om0 HCJIONYIEHHS Ta BPETYMIOBaHHS KOHQIIKTY iHTepeciB y
pasi HOoro BUABJIECHHS.

2.13. 3acTynHUK HayalbHHKA YUPABIHHS - HAYaTBHUK Bimimy OyXTajaTepchKoro
00JTiKy Ta 3BiTHOCTI y pasi OTPUMAHHS JOPYHYEHHS BijJl HAYQJIbHUKA YIPABITiHHS BUMHITH
mii, AKi cymepedats 3aKOHOJABCTBY, IHQOPMYy€E y NHCHMOBIi dopmi HauanbHWKA HpO
HETPABOMIPHICTh TAKOIO PO3MOPSKEHHS, a Y Pa3i OTPMMaHHA JAHOTO PO3MOPSDKEHHS
TIOBTOPHO HAJICHIIA€ KEPIBHUKOBI GI0IDKETHOI YCTAHOBH, SKiif iANOPSIKOBAHE YIIPaBIiHHS,
Ta KePiBHMKOBi opraHy Jlep:kaBHOI Ka3HAYCHCHKO] CIy:0H 3a MicIeM o6CIyroByBaHHs
O0/DKETHOI YCTAHOBHM BiIOBIIHE TTOBiTOMIIEHHS.

KepiBauk opramy JlepikaBHOT kasHageHchKoi CITy>KOM PO3IVISIae B TPHACHHHUIN CTPOK
OTPHMAaHE IIOBIJOMJIEHHA Ta 3MiHCHIOE Y pa3i BCTAaHOBNEHHA (aKTy HOpYIIEHHS
OFOJDKETHOTO 3aKOHONABCTBA 3aXO/IH BI/INIOBiTHO O 3aKOHONABCTEA, IIpo mo iHbopMyE y
NUCHhMOBIH GopMi KepiBHUKA GrOHKETHOT YCTaHOBH, SKIf MiAMOPANKOBaHE yHpaBIIiHHS, Ta
TONOBHOTO Oyxranrepa. SIKmo ¢akT mopymenns He BCTAHOBJICHO, KE€PiBHUK 3a3HAYEHOI'O
Opray iH$oOpMye Ipo e y NHCEMOBIl ¢opmi kepiBHHMKa 6r0mKETHOT YCTaHOBH, SKiii
M ANOpsIKOBaHA GIOKETHA YCTAHOBA, T4 FOIOBHOLO Oyxrairepa.

IIL. IIpaBa

3.1.3a nopyd4eHHSIM KepiBHUIITBA TPENCTABIATH BiIIiI GyXraiTepchKoro 00Ky Ta
3BITHOCTI B {HIINX IIiAUpHEMCTBAX, YCTAaHOBAX Ta OpTraHi3allifX 3 MUTaHb, IO BXOMITH JI0
HOro KOMIIETEHIIi].

3.2.Y BcranoBneHoMy TOpANKY ~ BUKOPHCTOBYBATH  BillIOBiTHY CTATHCTHYHY
indopmartiro Ta iHmi maumi Bix ACPXKABHUX OPTaHiB Ta OpraHi3allilf, HiJMPUEMCTB, YCTAHOB,
IX Ounid Ta Bigmifiens HesaxexHO Bix (opM BIACHOCTI, HEOOXiMHI IS BUKOHAHHS
[I0CaT0BUX 000B’I3KiB.

3.3.BHOCHTH KepiBHUITBY ympaBiiHHS MIPOTIO3UII IIOAO0 BIOCKOHAIEHHS POBGOTH
BIJUILTY Bifin Gyxranrepcbkoro 00JIIKy Ta 3BITHOCTI.
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IV. BignoBigaJbHicTH

4.1. Hece BimmoBimaiapHiCTB3a HesAKiCHE a00 HECBOEYACHE BMKOHAHHSA IOCAIOBAX
3aBJaHh Ta O0OB’A3KiB, Oe3misUIBHICT a0 HEBHKOPHMCTAHHI HaTaHMX fioMy IIpasB,
OPYIIEHHS HOPM CTHKH IOBEIiHKM ACPKaBHOTO cITyX60BIIsL Ta OOMEXEHb, MOB’I3aHUX 3
IPUHHATTAM Ha IepXKaBHY ciryx0y Ta i IPOXO/DKCHHAM.

V. B3aemoBigHocHHH (3B’ 3KH) 32 IOCAI010

5.1. CmiBmpargoe 3i creljamcraMu YHNpaBTiHHA OO 3iiCHEHHS JisUIBHOCTI
BiUTITY y MesKax TIOBHOBaXKEHB, EJIETOBAHIX HOMY Ha4alIbHUKOM yIpaBIiHHA.

5.2. CoiBmpamroe 31 CTPYKTypHHUMHU migpo3diaMu  paloOHHOI  JepKaBHOI
anMiHicTpalii, palfOHHEMY yCTAHOBAMHU Ta TEPUTOPiaTbHAMY OpPraHaMHy, JETapTaMCHTOM
comianpHOro 3axucry HacelenHs KipoBorpaJichkoi 00IacHOI JlepKaBHOT aJMiHicTparlii 3
METOIO 3/1iiCHEHHS [TOKJIAJICHAX Ha HHOTO 3aBJIaHb.

5.3. ToTye 3anuTé Ta OTPUMYE Bi/l AepHKABHHUX OpraHiB BIIaJ{ Ta OPTaHiB MICL[EBOIO
CaMOBpSIYBAHHs, iX [OCAJOBUX OCi0, [iANPUEMCTB, yCTAHOB, opramizamiit ycix ¢~-M
BIACHOCTI HEOOXiMHiI MaHi, O CTOCYIOThCS [iSUIBHOCTI yNPABIIHHA Ta HAIEKATh 10 kexO
KOMIIETeHIIi1.

5.4. Tlpu HeoOXiTHOCTI OTPUMYE inpopMmartito Bif yIpaBIIiHb, BIIIUTIB, 1HIIMX
CTPYKTYPHUX MiJpO3/IiIiB paloHHOI JepXKaBHOI aiMiHiCTpalil, a TaKoX BUKOHABIHX
OpraHiB MiCLIEBOIO CaMOBPsIyBaHH, IIi/IIPHEMCTB, YCTAHOB i Opramisalii B MeikKax CBOIX
[IOBHOBa)KCHb.

3 iHCTPYKLIi€I0 03HAHOMJICHA: / O.JIIOIIITHA
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