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INOCAJTOBA IHCTPYKIIISL
HauaJIFHAKA apXiBHOTO BTy
Crannyno-JIyrancskol pallOHHOT JiepyKaBHOT anMiHicTpanii

1. BaransHi NoJI0KEeHHS

1.1. TTocana HavanbHUKa apXiBHoro Biaminy CraHmuHo-JlyraHcekoi paiOHHOL
nepaBHoi anmimicTpauii (Jam — HAYaTBHUK APXiBHOTO BiJUILNY) BiZIMOBIZTHO 10
YMHHOTO 3aKOHO/IABCTBA Bi/jHECEHA /10 TOCA [epXKaBHIX ciyxGoBIiB kateropii «by.

1.2. HauanbHUK apXiBHOTO BifAiTy IPH3HAYAETHCS HA OCAY i 3BUILHIETHCS 3
[ocami TOJIOBOIO paioHHOL JepxanMinicTpanii 3TifHO 13 3aKOHOJABCTBOM IIPO
JepkaBHy CilyxOy 3a moromkenHsM i3 Jlyrancwkoro 00JIaCHOIO  JIEPIKABHOIO
aMiHicTpaniero.

1.3. HavameHEK apXiBHOrO Bimmimy OGesnocepenHbO 1 IO PSIIKOBAH MM
KEepIBHUKY arapary paiiiepxaaminicTpanii.

1.4, HauanpbHUK apXiBHOTO BiIiiny y CBOiH JSNBHOCTI KepyeThCs THHHAM
3aKOHOJABCTBOM  YKpaiHu,  HakasaMu 1  POSIOPSIDKEHHAMH  TOJIOBH
paiiiepskaminicTpanii, MOCaLOBOIO {HCTpYKIi€l0 Ta JOPYYCHHSIMM KepiBHHKA
amapaTy paiizepxanMinicTpanii.

2. 3aBaanus T2 0008’ A3KHU

2.1. HauanpHHK apxxBHoro Bijminy 3abesneuye e(beKmBHe BUKOHAHHSI
[TOKTANEHHX Ha CaMOCTIHUI BiLI 3aBIaHb, 1010 peasizanii nepxcanﬂm O THKU
y cdepi yl'IpaBJIIHHﬂ apxxBHom CTPaBOI0 Ta B MEXaX KOMITETEHL yIIPaBITiHHS
3aKpIilUIEHUX 32 apXIBHAM BiJITi7TOM ITOKa3HUKIB.

2.2. HavanbHUK apxusnoro BifMiJly BM3HAYAE€ CTYIiHb BiNOBIMANBHOCTI
HpaIIIBHI/IKlB apXxiBHOTO BiflIiNy, (bopMye Ta TIOTOJPKYE TOJNOKEHHS NMPO apXiBIini
Bii, po3poOIIsie ITOCAIOBI IHCTPYKILIL.
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2.3. HauaneHuk apxiBHOro BiIUIiLy po3p0631ae NPOEKTH HOPMATHBHO-
IPaBOBUX aKTiB, PO3TIOPSDKEHb TONOBH paunepmanmmcm*paun HaKa3iB KepiBHUKA
arapary, 3 THTaHb, AKi HAJIEXATh JI0 KOMIETeHLii apXiBHOTO BIJULIY.

2.4. HauapHUK apXiBHOTO Bi/ily BU3HAYAE MOJITHKY i CTpATeriio TiSTBHOCTI
apXiBHOTO BiJILIy.

2.5. HauansHuK apxiBHoro BiZUIiTy KOHTPOJIIOE IIPOLIECH peatizanii JepiKaBHOl
NOJTHKY .y chepi ynpaBmHH;I apxumoxo CNPABOIO Ta BUKOHAHHS 3AKOHOMIABYMX Ta
HOPMATMBHAX aKTiB, PO3IOpS/pKeHb i Hakasis JlepxasHoro KOMITETy apXiBiB
Vkpailn y Mexkax I0ocagoBUX 000B’S3KiB.

2.6. HauaneHEK apxXiBHOro Binmimy 3xilicHIoe aHani3 crany I TeHIeHITIT
PO3BUTKY apXiBHOI ClpaBu B paifoni, XiJi BUKOHAHHs JEPKABHUX IPOrpaM,
MiSBHOCTI apXiBHOTO Biiny Ta mpuiiMae BiIMOBiIHI PilleHHS, OO YCYHEHHI
HeOMIKIB 1 3aKPIiNIeH s O3 THBHMUX TEHISHIIIH.

2.7. HauagsHUK apXiBHOrO BiIiNy OpraizoBye, peryioe Ta KOHTPOJIOE
CBOCUACHMH Ta AKICHMI PpO3IVIAA  @pXIBHUM  BIIUIUIOM  3BEPHCHD rPOMaIsH,
IPOMAJICHKIX 06’eHaHb, JEPKABHUX 1 HeIepKaBHUX nmnpneMCTB YyCTaHOB Ta
opramsaum OpramiB MiCIIEBOTO CAMOBPS/lyBaHHS 3 IWMTaHb, SKi CTOCYIOTBCS
HiSTTBHOCTI apXiBHOTO BiZIiy.

2.8. HauansHEK apXiBHOrO BiUIiy IUIaHye, PpErysioe Ta KOHTPOJIOE
e(peKTHBHy B3a€MOIII0 ApXiBHOrO BiIAiMy 3 iHIIMMY 3alliKaBIeHUMH I P o3 IiTaMu
opraiB BUKOHABYOI BJIaJH, 'POMA/ICEKUMH 00’ €IHAHHAMM Ta OpraHi3allisaMH.

2.9. HavyanbHMK apXiBHOro BiUIiLy BUKOHYE 32 JIOPyqCHHAMH KeplBHHnTBa
pannepxcanmulcrpauu 3aBJIaHHs, OTPUMAHI BiJl IEHTPATBHUX opramB BUKOHABYOT
BJIJI BUIIOTO PiBHSA, TOTY€E KEPIBHUITBY painepanMinicrpariii JIONIOBTHI 3aIIUCKH,
TIPOEKTH PO3NOPSUKCHB.

2.10. HauansHUK apXiBHOTO BifIiny BeJie OCOOMCTHII MPHHOM TpOMajiiH 3
IIMTAHb, 110 HAJIEXaTh 10 HOro KOMITETEHII].

2.11. HayanpHUK apXiBHOT'O BiJALTY HOTPUMYETHCS 3aKOHO/IABCTBA Ykpainu 3
TTMTaHb Jep)KABHOI CITy>KOH Ta 3arobiraHHs KOPYIIii.

3. Ipaga

Ha‘IaJIBHI/IK apxumoro BIJI,ZIIJI}’ Mae IIpaBo: BECTU JACTYBaHHA 3 opranamMu
BUKOHABYOI BIIAJIH, HllIHpHEiMCTBaMI/I Ta opram:aamxmn 3 IIMTaHb, IO CTOCYIOTHCH

IUSI.HI)HOCTI apmeoro Bl,lI)llJ'Iy.
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4. BignoBiaJbHICTH

4.1. HagansHUK apXiBHOTO Bi[yIiTy HEce BiIOBiABHICTE 34 HEBMKOHAHHA
a60 HeHAJE)KHE BUKOHAHHA MOCaOBUX 000B’s3KIB, 1O nepenGaqui [i€ro
[10CA(OBOIO IHCTPYKIIETO.

4.2. HauansHUK apXiBHOTO BiJILy HECe BiJIIOBIJANILHICTH 32 HEIOCTOBIPHICTD

JaHuX, SKi IOJAIOThCS KEPiBHUIITBY paﬁ;tepma;mmic"['pauii’, opraHaM JepyKaBHOT
BIIAJIA.

4.3. HauaJpHUK apXiBHOTO Bifiny Hece BiZAMOBINABHICTS 32 NOPYLICHH
mpaBuil  BHYTPIIHBOTO TPYLOBOTO PO3IOPSIAKY, jHCTpYKILi# 3 OXOpPOHH npari,
NPOTHTIOKEKHOT Oe3MeKH i Bupo6HUIOT caHiTapii.

5. IToBuHEH 3HATH

HauaibEEK apXiBHOTO BiJUIily HOBHHEH SHATH:

3axon Ykpaigu «IIpo Harionansaui apxiBuuil GoHA Ta apxiBHi yCTaHOBHY;

[Ipaswa poOOTH apXiBHUX YCTaHOB VYkpainu,

VKazu i po3nopsOKCHHS TIpesnzenta YKpaiHu;

Mocranosu Kabimery MinicTpis Vkpainuy,

KonctuTyuio YKpaitu; .

[paBuiia Ta HOPMH OXOPOHH mpari Ta IPOTUIIOKEKHOTO 3aXHUCTY, OCHOBHI
NMPUHLUIEA pOOOTH HA KOMIT’ 10Tepi Ta BiZTOBi/Hi nporpaMHi 3aco0u.

6. Kpanipixaniiiai BHMOTH

Ha nocajy HadaJbHUKA apXiBHOIO BiUILITY MPU3HAIAETHCA ocoba:

gKa Mae CTYIiHb BHIIOI OCBITH HE HWKTE MaricTpa 3a HalpsIMKOM oCBiTH —
«apxiBHa CIIPaBay, «ITOKYMEHTO3HABCTBO T inpopmariina HiSTBHICTEY,

sKa Mae JocBiz poOOTH B rymaniTapHii cdepi, JIOCBiJ] pOOOTH 3 HOKYMEHTaMHU.

gKa Mae JOCBix poOOTH Ha Iocazax HepKaBHOl CiTyKOuU xareropiit «b» 1 «B»
aGo MOCBij ciyOu B OpraHax MicCIIeBOrO CaMOBPSITYBaHH, a60 JocBij podoTH HA
KepiBHUX Iocazax NiANpPUEMCTB, YCTAHOB Ta oprauizaiii He3alIekKHO Bij dopmu
BJIACHOCTI HE MEHIIIE OJHOTO POKY;

gKxa BLIBHO BOJIOZIIE IEPIKABHOIO MOBOIO.

7. BzaemoBiHOCHBH (3B’SI3KH) 32 MOCA010

7 1 HauansHEK apXiBHOTO BILALLY Y XOJli BUKOHAHHS 3a3Ha4CHMX 3aBlaHb Ta
060B’ 3KiB, BUKOPUCTAHHS HaJIQHAX TPas, B MesKax KOMITeTeHIii MoCTIHHO B3aEMO/II€
3 KepiBHMKAMH OpTaHiB BHKOHABUOI BNAAM Ta MICLEBOrO caMOBpsLyBaHHs,
TepuTOpiabHUX 11 Apo3/iiB, MiHiCTEPCTB Ta {HIIPX TEHTPATBHAX OpraHiB BIajd B
paftoHi, paiiOHHHX yCTaHOB opramisaiiii Ta MiIPAEMCTE, oprasamy MiCIEEOro
caMOBPSILy BaHHS Bi/MOBIHUMH [TiPO3ALIaMA 061aCHOT JEPKABHOL apMinicTpaiii.
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7.2. 3a BiCYTHOCTI HaYalbHAKA apXiBHOTO Bifny foro o6oB’A3KM BUKOHYE
FONIOBHMM CHeIiamicT apXiBHOTO BifIiTy, sIKMil MPU3HAYAETHCS B YCTAHOBJICHOMY
NOPSIKY, 3 HAOyTTS BilNOBIIHEX NIPaB i BiOMOBIAAJILHOCTI 3@ HEHAIEKHE BUKOHAHHS
[OKJIAJEHIX HA HHOr0 060B’A3KIB.

HauansHUK apXiBHOTO BiLIULY
paiiepkanminicTparii Mé&f@& :

/ O.B.IIMI'AHEHKO
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IMMOCATOBA THCTPYKIIISI
r'OJIOBHOTO CHelianicTa apXiBHOTO BifIiny
Cranuuno-JIyrancbkoi paitOHHOI fepykaBHOI agMiHicTpalil

1. 3aranbHi MoJI0KEeHHS

1.1. TTocana romoBHOro creriamicra apxiBaoro Bigainy Cranmuno-Jlyrancnxol
paifosHOT nepkaBHOi axgMinicTpanii (1ani — roJOBHUM CrEMianicT apXiBHOTO BiUILITY)
HAJIEKUTE JI0 OCA JepPIKaBHUX CIIy)XO0BLiB KaTeropii «By.

1.2. TonoBHMiA cremiamicT apXxiBHOTO BiJUIiMy NpUAMaEeTbCs i 3BUIBHAETHCA 3
mocaiy HaKa3oM HadalbHHMKa apXiBHOTO BIIUIULY 3 HOTPUMAHHSAM BHMOI YHHHOIO
3aKOHO/ABCTBA.

1.3. TojioBHU# cremiamicT apXiBHOrO BiIiNy MiAMOPSKOBAHMN HaYalbHUKY
apXiBHOTO BiUIiTy paliieprkaaMinicTpartii.

1.4. TonoBHUH cIemiaNicT apXiBHOTO BiIUINY Yy CBOIH MifJbHOCTI KepYyEThCs
Koncrurymieio i 3akoHamu VYkpainu, akramu IIpesumenta Ypainu, KaGimery
Minicrpis Vkpaitu, po3NOpS/PKCHHSIMH TojiiB o6nacHoi i paiOHHOI JAepkKaBHOL
ajMiHicTparliif, iero 0CaO0BOIO IHCTPYKILIEO.

2. 3aBaanHs Ta 000B’ A3KH

2.1. TonoBuuii creniagict apXiBHOro BiAiny BHKOHye poOOTy MOB’s3aHy 3
AHATITHYHOIO MiSILHICTIO HA OJHOMY 3 HAIPAMIB pOOOTH apXiBHOTO BIUILLY.

2.2. TonoBHUN cHeNiaTicT apxiBHOTO BiIILITY KOHTPOIOE Ta OI[iHIOE CTaH
ClpaB Ta HAyKOBO-HOBIIKOBOro amapary (iCTOpMYHMX JOBiZIOK, OIMCIB CIIpaB).
V3araipHIOE TPAKTUKY 3aCTOCYBAHHS 3aKOHOABCTBA Ta XiJ peamsaml JepXKaBHOT
 TOJTHKY 3 IEBHHX THTAHE, IO HATEXATE /10 KOMIIETEHIIIT apXiBHOTO BIAMIIY.
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2.3. TonoBHUM CHEmialicT apXiBHOro BiAAULY Bene 0a3y MaHWX IiINPHEMCTB
yCTaHOB, OpraHizanii, saxi nepenaroTs KokymMentd HanionansHoro apxiBaoro ¢posuy
Ha Tmojanblie 30epiraHHs MO0 apXiBHOI YCTAaHOBH, B3a€MOJI€ 3 II/IBIIOMYMMHU
MiZPUEMCTBAME Ta OpTaHi3allisMM 3 MTaHb, BUSHAYCHUX KOMIIETEHIIEIO apXiBHOIO
B[Ny, opraxizoBye KOMII'IoTepHO-iH(OpMalliliHe 0O6cIyroByBaHHA apXiBHOIO
BiyIiNy.

2.4. TonosHmii cmemiaiicT apxiBHOro Bijairy Oepe ydacTh y po3pobieHHI
TPOEKTIB HOPMATUBHHX Ta OPraHi3aiiiiHo-MeTONMYHIX JOKYMEHTIB.

2.5. TonoBHu# cremiaiicT apXiBHOTO BiZIUTy TOTye MpOeKTH iH(opmMariiHo-
aHATHYHUX MarTepiajiB, ITOB’S3aHUX 3 POOOTOIO ApXiBHOTO BiALULY, a TaKOMX
MPOEKTH BiAMOBifel Ha 3BepHEHHS Ta 3asBH, 10 HAAIAIUIM Ha PO3TIISA 10 HHOTO.

2.6. TonmoBHuH cHemiamict apxiBHOrO BiJUIiy Oprasisye J{iIOBOJCTBO
apxiBHOTO BifJIiTy.

3. IIpasa

3.1. TonoBHMI cHeLiaJicT apXiBHOTO BiAJILy Mae IpPaBO INPEJICTABIIATA
igTepecu apXiBHOro BiANily B IHIIMX OpraHax BHKOHABYOI BIAJU 3 IHUTAHb
NiSIBHOCTI apXiBHOTO BiAAIMY.

3.2. TosyoBHMI clejiajicT apXiBHOTO BIJIUTY Mae IpaBO y BCTaHOBIEHOMY
[OPSIKY BEUKOPHCTOBYBATH BiJMOBINHY CTATHCTUYHY iH(popmauiio Ta iHii famHi Bij
JlepKaBHUX OpraHiB BIAfy TA OPraHiB MiCLEBOrO CaMOBPSAYBAHHS, IX IOCA/OBUX
0ci6, MONITHYHUX NApTii, TPOMALCHKUX Ta PENirifHuX opraHizaliid, minpreEMCTR,
yeTaHOB, Opramizamiif, ix (imiit Ta BimmineHs HezanexxHO BiX (PopM BIACHOCTI,
Heo6X i1 ISl BAKOHAHHS TOCA0BIX 000B’A3KiB.

3.3. TonoBHMI CHEIialicT apXiBHOTO BiANiMy Mae mpaBo OpaT y4yacTsb y
snificHenHi TepeBipkm apxiBHO CHOpaBM Ta JIVIOBONCTBA OPraHiB MiCLEBOIO
CaMOBpSLyBaHHS, IiJIMPUEMCTB, YCTAHOB Ta opramisaiiif pisHEUX (OpM BIACHOCTI HA
tepuropii CranuuHO-JIyraHCBKOro paiony B MeXax CBOET KOMITETEHIIiI.

3.4. TonoBHE ClENiaTicT apXiBHOTO BIUITy Mae IIpaBO BHOCHTH [0 PI3HAX
iHCTAHIIH TIPOTIO3MIIT I0/10 BAOCKOHATIEHHs POGOTH apXiBHOTO BiUIiLy.

4, BignosigajbHicTh

4.1. Tonosuumii cremiamcT apXiBHOTO BiJUIUIy Hece BIANOBIAAJILHICTE 32
HEBHKOHAHHS 460 HeHAJe)XHe BUKOHAHHS NOCALOBHX OOOB’SI3KiB, MO mependadeHi

1i€10 TTOCAI0BOIO IHCTPYKIIIEIO.
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4.2. TonoBHMH crelfamict apXiBHOrO Bifilily Hece BiINOBiZANBHICTE 3a
HEJIOCTOBIPHICTS [JaHMX, fAKi [OJAIOThCA KEepiBHMITBY paiizepxaaMidicTpaitil,
opraHam Jiep>KaBHOI BIIaJIH.

43. Tonopumii cremiamict apxXiBHOToO Bijminy Hece BiATOBIJANBHICTE 32
OPYIIEHHs [PAaBUI BHYTPIIHBOrO TPYMTOBOIO POSMOPIIKY, iHCTPYKIiH 3 OXOPOHU
nparti, IPOTHIIOXKEKHOT Ge3neKu i BUpOOHHI0T canirapil. '

5, IToBuHEH 3HATH

[onoBHMIA creliagicT apXiBHOTO BiJIiLy IIOBUHEH 3HATH:

3axon Vipainu «IIpo Haujonamsaui apxisHuit Gony ta apXiBHI yCTaHOBHY,
[TpaBuia poGOTH apXiBHUX YCTaHOB YKpaiHHu;

Vxasu i posnopsypkenns [Ipesuaenta YKpainy;

[Tocranosu Kabinery MinicTpis Ykpainu;

Koncturynio YKpainu;

NpaBMJIa Ta HOPMH OXOPOHHM Tparli Ta IPOTHIIONKEKHOTO 3aXUCTY, OCHOBHI
IIPUHIAITE POGOTH Ha KOMII'IoTepi Ta BiOBi/Hi nporpaMHi 3acobu.

6. Kpagidikaniiini BuMoru

Ha nocazy FONOBHOrO clielianicTa apxiBHOTo Bi/IiTY IIPH3HAYACTLCS ocoba:

gka Mae BHILY OCBiTy He HIDKYE CTYIeHs Mojojoro Oakanappa 3a
HAIPSAMKOM OCBITH — «apXiBHa CIIpaBay, «JOKYyMECHTO3HABCTBO Ta indopmariiiina
TISUTBHICTBY;

JKa BITBHO BOJIOJI€E AEPKABHOIO MOBOIO;

SKa Ma€ OCBix po6oTH B ryMaHiTapHilt cdepi, T0CBix poboTH 3 IOKyMEHTAMH.

7. BzaemoBixHocuuu (3B’ SI3KH) 32 MOCA/I010

71 TonoBHMIi cmeliamicT apxXiBHOTO BifIimy B3aeMozie 3 BiAiIaMu,
YHpaBIiHHAME, HIIUME CTPYKTYPHUMH migposninamu paiiepxaaminicrpauii 3
[IUTaHb, 10 BIIHOCATHCS {0 KOMIIETEHITi apXiBHOTO BIUILIY.

72. TonopHuil CIemiamicT apxiBHOTo BiIILILY B3aEMOJIi€ 3 yCTaHOBaMH,
[ ANPUEMCTBAMH, AKi IIePEaroTh JOKYMEHTH Ha 30epiraHHs J10 apXiBHOTO BijiITy Ta
SKi He IepealoTh HOKYMEHTH 110 apXiBHOTO BifIiNy palimepsxanMinicTpanil.

HauanpHUK apXiBHOTO BIIILILY

paitnepxanminicTpanii /,?&%zm? O.B.IIMTI'AHEHKO
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