
3ATBEPAXEHO

Haxas xep inunx a afiapary

p afi 4ep x a4rvr i u i crp aqii

U7.u4 "e0I8 J\b l4*na

rIocAAoBA IHCTPyKUI-fl

HaLrarbHnxa eilliry 3 rrr4TaHr oprauisarlil eisnluocri LIeHTpy HaAaHHt

a4r,l i nicrparl4 BHHX rtocnyr np r,r fnoSrz nclxi fr paft ouHifi 4epNanHifi

a4viuicrpaqil - aluiHicrparoPa

3ararrui rIoJIoxeHHfl

Ha.rarnuux eiaairy 3 rrr4raHb opraui:aqiT Ai.flrsHocri IleHrpy HaAaHHfl

a4uiHicrparr{BHrrx rocnyr npr,r f,ro6rzscrxifi paitouuifi 4epxaeHifr aart'rinicrpauii

(Haaani ueHrpy) a4uiHicrparop opraui:oeye, KoopluHye ra KoHrponroe

BnKoHaHHfl noKJraneHlrx ua eillir 3aBAaHb 3 rII4TaHb HaAaHHq gricHux nocnyr

cy6'errav 3BepHeHb, peecrparlii ra HarlexHoro po3rntAy 3BepHeHb 3aMoBHr'rxie.

llpr,r:uav aerbefl Ha nocaly ra seirlHqerbcfl 3 nocaAl4 repinnuxoM arapary

pafi4epNa4rraiuicrpauii sriAHo i: 3aKoHoAaBcrBoM rtpo AepxaBHy clyx6y 3a

rroroAXeHHrM 3 Ar4peKTopoM AeilapraMeHTy ercouol,ti'IHoro po3BnrKy o6nacuoi

Aepx(aBHoi alr.,aiHicrpauii. llpusHaueHHr Ha nocaAy HaqaJlbHI4Ka eiaairy

npoBoArirrcq is BpaxyBaHHqM peKor,reulaqifi KoHI{ypcHoT xouicii, yreopeuoi npu

pair4epx<agvi n i crpauii.

lli4nop14KoByerbcr roJ'roBi pairaepNaantiuicrpauii, 3acryIIH14Ky roJIoBH

pafioHHoi AepxaBHoi aarlliHicrpauil :riAHo 3 po3noAinona $yHxqiouaJIbHI4x

TIOBHOBA){(CHb.

B po6ori Kepyerbcs KoHcraryuiero Vxpaiura, 3aKoHaMH Vxpailu ullpo

Aep)KaBHy cnyNdy>, <llpo a4naiHicrpausHi nocnyrn)>, <llpo 3BepHeHHs rpoMaAtH)),

nflpo AepxaBHy peecrpaqiro rcprAl4r{Hax oci6 ra Sisnururx oci6-niftnpr'revqin>>,

ullpo Aoseirsuy ct{creMy y c$epi rocloAapcrxoi AiqrrHocri>, <flpo Aocryil Ao

ny6nivHoi iH$opvaqii>, dlpo 3aca1.v sanodirauHs i nporrz4ii xopynqii>, nflpo

3axr4cr [epcoHanbH[x AaHHX)), ullpo npaBl4na eruqsoi noeeAiFlKvr>> Ta iu[rulrn

3aKoHaMH VxpaiHu 3 rrr4raHb opraui:ar1il ra lisntsocri AepxaBHI4x oprauie Bnarv;

Vra:onr llpe:ra4eHra VrcpaiHra ullpo nepuoueproei 3axoAl4 uloAo ga6e:neqeFlHq

peani:aqi| ra rapaHryBaHHfl KoHcrr4ryuifiuoro flpaBa Ha 3BepHeHHt Ao opranie

Aepx(aBHoI eraAtr ra opraHin naicueeoro caMoBpflAyBaHH.a)), nocraHoBaMl4

Bepxoeuo'i Paau Vxpaiun, rrocraHoB aMr4 ra po3nopflAxeHHflMI,I Ka6iHery Minicrpia

Yr<palura; iuruzvl.r HopMarHBHo-npaBoBHML{ aKTaMh, IrIo perynrororb [opqAoK

:AificuesHs Ao:sirsHo-soroAxyBanbHI4x npoueAyp ra pi:Hi BVLw a4nninicrparvrBHVX

rrocJryr, <Incrpyxr_liero s AironoAcrBa 3a 3BepHeHHqMI4 rpoMaAtH B opraHax

Aep)KaBHoi eJraAu i raicqeeoro caMoBptAyBaHHfl, o5'eAHaHHqx rpoMaAf,H, Hd

ni4npraenrcrBax, B ycTaHoBax, opraHi:aqisx He3aJIexHo eiA $opt, uacHocti, a



2
3aco6ax MacoBoi iHrpoprrauil>, HaKa3ar\lu oprauin euKoFraeqoi Brrarv,
po3rIoptA)KeHHtMH roroBl4 pal"'l.lepxa4rraiuicrpaqii, PeuaMeHToM po6oru rIeHTpy
HaAaHHfl a4n'riuicrparuBHux nocnyr ra nocaAoBoro iucrpyxqiero. lloer4HeH 3Harr4
crpyKrypy fno6Hncrxoi pafi4epxa4uiuicrpaqii, npaKrr4Ky 3acrocyBaHHr
3aKOHOnaBCTBa 3 fI[TaHb, IrIO HaJre)Karb Ao fioro xoutereuqii, TrpaBLrna
eHyrpi[ruboro rpyAoBoro po3nopsAKy; rpaBr{na 4iroeoro erzKery :riAno 3
ETtr'{uaNa KoAeKcoM npaqieHur<ie fno6uHclrcol pafi4eprraarvrinicrpaqii; ocHoB}r
IepxaBHoro ylrpaBliuHx; 3aKoHoAaBcrBo ra HopMaruBHo-[paeoei aKTH 3 oxopoHa
npaqi; npaBl{na oxopoHa npaui ra nporr.rrroxexHoi 6e:nexn; rrpnHrlr4uq po6orH
xovn'rorepHHx cHcreN{ Ta r\4epe}K nepe4avi AaHzx; Aep}r(aBHy MoBy Ha pieni
Ai,roeoro cli,rxyeau Hfl Ta 3acrocyBaHHfl.

oceira Br4 ula sa oceirHuo-rceani$ixaqifiuranr pinHer,a naaricrpa.
CraN po6ora He MeHue oAHoro poKy Ha rocaAax AepxaBHoi cnyx6a

xareropifi <E> 'IH <B> a6o aoceil ctty>r<6w B opraHax vicqenoro .urorp flilyBalHfl,
a6o 4oceia poSorv Ha xepinHux rocaAax ni4npuevcrB, ycranoB Ta opraHi:aqifi
He3arre)KHo ni4 Sopnarz eracuocri.

Mae HaBHqKH po6orra 3 KoM['rorepHoro rexuixoro Ta nporpaMHr4M
sa6e:ne'{eHH{M; eoroAie 4iroeoro yxpaincrr<oro MoBoro.

lli4nopx4KosaHi a4naiuicrp aropv rleHrpy HaAaHH,
paft 4epNaair,ri n i crp aqii.

Ha qac ei4cyrHocri 3 rIoBalKHI4x npaqr4H (ni4nycrrca, xeopo6a, rouro)
o6o''sgrcr. HalranbHr,rxa eirriry 3 nr4TaHb opraHisaqil Aiqrr'ocri qeurpy HaAaHHfl
a4viuicrparI4BHr4x rlocnyr nprz fro6rancrxifi pafiouHiii 4epNaeHifi aarrainicrparrii -a4ruriuicrparopa Bal{oHye a4nliHicrparop r-leuTpy HaAaHHr aAnrinicrparHBHHX rrocnyr
pafr 4epNa4na i H i crpaqii.

3an4aHur ra o6oe'q:rcr.1

Haqalrszrc eilairy -alnriuicrparop sodos'q:au14il :

l.HalexHo, cynr,riuuo, cBoeqacHo i roquo Bur(oHyBarr4 cgoi uoca4oei
o6oe'ssxr4, rrlo [epel6a.reui nocaroBoro incrpyxrlierc.

2.fiorp,ur,ryBarr4cb rpy4onoi 4ncqwnrinz, Br,rMor
oxopoHy npaqi Ta rporr,rroxexHoi 6esnexi{, 46airtwyo
:axpinleue sa eialirroM.

3.llpz BI4KoHaHHi csoix [ocaAoBt4 x oSoe'ssxie AorpHMyB arveb BHMor
tIHHHoro 3aKoHoAaBcrBa Vr<painu, po3[opsA)r(eHb foJroBa f,ro6uucrxoi
pafr4epNalv i ni crpauii .

4.flpn BI4KoHaHHi ceoix cnyN6oezx o6os'x:xie npornrrflru Br{coKy Kynbrypy,
TAKT TA |IOBA|Y AO 3AKOHHHX NPAB rA CEO6OA JIIOAI,IHH TA |POMA IflH:aHA.

5.3liilcHroearu KoHrponb 3a Aorpr4MaHHflM 3ar{oHoAaBcrBa Vxpainz rtpo
HaAaHHr aav i u i crparrj BH 14 X frociTyf, Pe rranaeHry po60rrz ueHTpy.

6.KoopanHyBaru po6ory eialiry uroAo e(tercrzeHoi s:aeN{oaii : cy6'eKraMH
HaAaHHr a4vinicrparr4BHax nOCJTyf, ni4rpr.revcrBaMa, yCTaHOBaMH Ta
opraui:aqixuu pafrouy, naicqeBuMr4 ra periou alrblnMr4AoseirsHnMrr opraHaMr,r,

aAMlHlcTpaTr.rBHr.rx [ocnyr

HOpMaTT4BHZX aKTIB rrpo

eraBvrrr4eb Ao uafiHa, uro
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fpoMaAcE,KI4Mu opraHi3aqillttt, iuruul,tu opraHi:aqitwtw, ycraHoBaMn'

ni4npzentcrBaMl4 He3aJIelKHo eia Sop* e,'lacHocri.

T.Bparu ylracrb y ni.lroroeui npoexrie HopMart4BHI4x axrin, nporpaM,

po3rroprAlKeHb roJ'roBH pafi4epNa.q\aiuicrpauii, ulo HaJle)Karb Ao xounereuqii

rIeHTpy, B Me)Kax HaAaHr4x noBHoBalKeHb rtpoB IAVT\I eKcnepTr{3y npoeKrie raxux

axrie.

B.KoopauHyBaru ra cilpLrflrv 4ixrrHocri: a4viuicrparopin ra yvacuNxie

rleHrpy.

9.3a6esne.qyBarr4 KoHrponb 3a AorprrMaHHsM npolleclB ra rpoqeAyp HaAaHHt

a4nainicrp arvBHux rrocJryr, repnrinin npufiunlrx pirueHs rlo xoxsifr xouxperHifi

a4l,ri uicrparrz sHifi noc,'ry:i.

l0.KoopatrHyBarvt po6ory utoAo HaAaHH.fl srcicHprx ilocnyr cy6'exrav

3BepHeHb a4naiHicrparopaM14 Ta yqacHHKaMl,t ueHrpy, y3aranbHroBaru it auailzyBarLl

cran r-IieT po6oru.

I l.Bl.ivararu sia cy6'exrie HaAaHHfl a4viHicrparvBtr4x rtocJlyr,

ni4npuevcrB, opranisaqiia ra ycraHoB cBoeqacHoro i noeHoro BHKoHaHHfl AopyqeHb

roJ.roBr4 Ta 3acryrruuKie rorroBr4 pali4epNa4uiHicrpauiT, ulo crocyrorbcfl Ha!.aHHfl

a4rvri nicrparH BHHX frocnyf .

12.3lificuloBarpr KoHrponb 3a AoAeplKaHHtM cy6'exranaH HaAaHHt

a4rriuicrp arvBlr4x nocnyr repr,aiHy po3rntAy cnpaB ra nprzfiulrra pirueur.

l3.3aSesnerryBaru eAusuir. AoKyMeHrooSir ra uirxy oprauisaqiro po6orra :i
3BepHeHH xxrw cy6'eitrin :eepHeHb y ueHrpi.

1 4.forynarlr rtJIaHI4 poSou,r eiaeiry.

l5.Bnaaearr4 B Mexax KoMnereHqii Harcasu Ta KoHTponroBarl4 Ix el4xoFlaHu.s.

I 6. KourponroBarr.i AorpHMaHHn npauiBHHKaMI4 ueHrpy npaBl4n rpyAoBoro

p03froptAKy.

1 7. Posr,T fl;1ar4 cKaprg Ha Aii '1u 6ez1txrluicrl npaqinuraxie qeurpy.

18. lloAaearra rcepieHur<y anapary pariounoi AeplI(aBHoT aer'liuicrpauii

nporro36uil uoao :virr y urarHoMy po3nI{ci eieai,'ry, BHoct4rn B ycraHoBneHoMy

nopsAKy rroAaHHfl npo trpucBoeHHr paurin Aepx(aBHoro c,ryx6oBlffl, r3aoxoqeHHq

npaqinHraxie qeHrpy ra HaKnaAeHHfl 4tlcqlln,riHapHl{x cTflrHeHb.

I 9.Becrn oco6ncrufr npniiont rpoMaAtH.

20.3a5ezneqyBarr.r BeAeHHr AinoeoAcrea sriAHo 3 HoMeHKnaryporo crpaB ra

BITMOfaMI4 r{14HHOfO 3aKOHOAaBCTBa.

21.Opraui:oeyearr.r rpoBeAeHuq ceNaiuapie, HaBqaHb, iurunx saxoAie IqoAo

HaAaHHfl a4l,ri uicrparHBHlIX nocnyr.

22.Opraui :o eyearn u arep i a:r tuo-rex H i q He :a6es neq eH Ht Ai qrrHocri qeurpy.

23.3aSeznelryBarn euceir,TeuHl po6oru UeHrpy y :aco6ax Naacoeoi

iH$opvauii ra Ha ot|liuifruolry cailri pafr4epxa4nniHicrpauii.

24.Bve'aarn AoceiA po6orra UHAII y iirurnx uicrax'

25.3eiryearvcr npo po6ory ueHrpy B nopflAKy BH3HaLIeHoMy 3aKoHoAaBcrBoM

Vxpaiuu.
26.3arcepA)r(yBaru no,'lolr{eHHr, iHcrpyrcqii, iuuri arcrn 3 oxopoHra npa[i, ulo

Airorr B Mexax ycraHoBl4.
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2T.BianoeiAara :a Syuxuiouyeauur cr4creMn ynpaeliHux qxicrrc y IIeHrpi.

28.OpraHisoeyearrz HanexHy po6ory ulo.qo KoopAuHaqiT po6ir, non'sgaHl'Ix ig

o6po6xoro ra 3axl4croN4 nepcoHa^rlbHl4x AaHux y IreHTpl.

flpaea

Mae upano:

1. flpe4craBJrrrn iurepecn rIeHTpy y eiAHocunax a cy6'exraMl4 HaAaHHfl

a4uinicrparuBHr4x rrocJryf, perioualrHl4Ml4 AosnirnriuMl4 opraHauu, 06'eAHaHHflMrr

rpoMaAflH, ycraHoBaMr4, opranisaqiq\avr ra ni4upxenacrBaMu He3aJiexHo eil $opt
sracHocri.

2. B Mexax ceoei xottnereuuil ni4nucynaru ra ei:yearu AoKyMeHTI4,

rroroAxyBarr,r Aor(yMeHTr4 y opraHax AepxaBuoT e,TaAIa, orpHMyBarw ix BHcHoBKI4 3

Meroro HaAaHHr a4r,tiHicrparr.reHol nocnyru 6e: :alyueHHt cy6'ercra 3BepHeHHt.

3. Ee:onnarHo oAepxyBarr4 y BcraHoBJIeHoMy rlop{AKy nia cy6'exrin

HaAaHHr a4vinicrparHBH14x rrocJryr, opranie AepxaBHoi eraAIa, o6'e4uaHl

fpoMaAqH, ni4npueMcrB, ycraHoB ra opraHisaqifr, He3aJIexHo eil Sopt elacuocti,

Ao:eirnut,tx oprauie AoKyMeHrr4 ra iu$opuauiro, nos'q:aFIi 3 HaAaHHtM

a4viuicrparr4BHr4x noc,rryf y rroprAr{y BI43HaLIeHoMy LIHHH14M 3aKoHoAaBcrBoM.

4.lloceilqyBarr4 BJracHuM ni4rucov ra reqarKoro (urraunorra) r<onii

($oroxonii) 4oxynreurie i ennr.rcox 3 HIIX, surqrie : peecrpin 6as l:aHvrx, qxi

ueo6xiAni Ans HaAaHHt a4vinicrparusHoi nocnyrl4.

5.lliluracyBarLr nnarixni AoKyMeHrH, uoceiArreHHf,, Aoeilxu ra in$opruaqii,

rqo crocylorbcfl IIeHrpy.

6.Eparrz yqacrb y nepeeipxax po6orra

agnaiHicrparl4BHI{x rlocnyr cy6'exralt 3BepHeHb'

T.Bwvarars eia Ao:eirrunx oPrauie

a4vinicrparl4BHl4x rtocnyr pafrouy rll4cbMoBl4x

uesxicue HaAaHHfl nocnyr cy6'er<rana 3BepHeHb.

8. floeeprarv Ha AoorrpaLlroBaHHfl HeHaJrex(Ho oQopMneHl AoKyMeHrpI.

9. BuoCrzrn npono:nUii UloAo BAoCKoHaIIeHHt Ta noKpaUIeHHt

qeHrpy.

po6oru

Bilnoeiaartsicrr

Hece eiAnosiAaruHicrt sa:

l. Heualex<He Br{KoH allfl. a6o HeeraKoHaHHs csoix rIocaAoBI'Ix o6os'sgxin, rqo

nepe46a.reui rrocaAoBoro iucrpyxqiero, 6esAisrrHicrl - e Me)Kax, BI'I3Har{eHnx

qr4HHr.rM 3aKoHoAaBcrBoM YxpaTua.

2.llpaeonopyueHHfl, cxoeHi B npoqeci :Aiffcuesus ceoei Aiqrurocri, - e

Me)r(ax, Bu3HaqeHr4x rr14HHHM a4nriHicrparliBH14M, xpanaiuanrHI,IM Ta qneilrunu

3aKoHoAaBcrBoM VxpaTH n.

3. 3aBAaHHs nrarepialnHoi txKo.{H B Mexax, BI,I3Har{€HI'IX .II4HHHM

UueirsHuM 3aKoHoAaBcTBoM Ta 3aKoHoAaBcTBoM npo npaqro YxpaTuu.

3 III4TAHb HAAAHH' flKICHHX

ra eil cy6'exrie HaAaHHt

fiof,cHeHb npo HecBoeqacHe aoo



4. Po:rolotueHHt siAot\.{ocrefi, ulo vicrsrl xou$i4enqifiHy iHSopvaqiro, - n

Mexax, BI{3HaqeHux r{I4HHHM 3aKoHoAaBcrBoM Vxpaiun.

5. 3lificueHHr B rrpoueci euxoHauHq csoix nocaAoBl4x o6oB'ssKis BTIHHKiB,

sKi Naicrsrb cKnaA 3rrorlr4Hy, 3a rrlo Hece eiAnoeiAarrHicro sriAHo HopM t{HHHoro

3aKoHoAaBcrBa YxpaTn n.

6. flopyrueHHr 3aranbHr4x npaBun noBeAlHKI4 AepxaBHoro cnyxOoBllq ra

o6ueNesb, noB'fl3aHprx 3 npufiHarrqM Ha cnyN6y B opraHl4 AepxaBHoI eraAH ra ii
rrpoxoAxeHHflM - B Mexax, BH3HaqeHHX .II4HHI4M 3aKoHoAaBcrBoM Vxpainu.

7. HesuxoHaHHfl noJroxeHb 3ar<ony Vxpainra <llpo [paBl4na eru'{Hoi

n oeeAiHxr,r)) - B M e)r(ax, BH3 HaqeH vrx .uv:ntvrM 3 aKoHoAaBcrBoM Vxpainra.

8. llopyrueHH.rr BurMor 3axouy VxpaiHra nllpo 3axlrcr rlepcoHanbHl4x AaHI'IX)) -
B Melrax. Bu3HaqeHI4x qI,IHHIIM 3aKoHoAaBcrBoM Vxpaiura.

BsaeN{oeiAHocHHI,r (:e'n:xn) 3a fiocaAoro

l. B:aer.,aoAie : cy6'eKraMr4 HaAaHHt agnriHicrparl4BHl,Ix nocJlyf,

periouanrHr4Mr.l ra Ao:eilbHr4Mr4 opfaHaMl4, a raKox ni4npzevcrBaMl4, ycraHoBaMl4,

opraui:aqiqr\aa 3 IHTaHb, uIO Hanexarb Ao fioro rcoH'rnereHrlii.

2. O4epNye iu$opvauirc, po:noprA)r(eHHfl, piueHur, Irr4crr4) AopyqeHHs iHuri

AoKyMeHrh, rrlo eiAuocqrbcfl Ao Aisrsuocri ueurpy, ei4 nocaAoBI{x oci6 AepxaBHHX

opraHin Brra2lv, Aoseirlulrx opraHin, :a oco6ncrnM 3BepHeHHqM cy6'exrie 3BepHeHb.

3. Halae roroni ra 3acrynHprKaM roJIoBI4 paft4epxa4nainictpauii

iHsoprrlaqifiuo-crau4crur{Hy ra auariruuuy inSoplaaqirc npo HaAaHHt

a4nliHicrparvBlux [ocnyr cy5'exrau 3BepHeHb, rll4cbMoni :nepueHHt, [pouosullii,

3ayBaxeH;g1s.,3aflBLr. KJIorIoraHHfl, cKaprv,3ar.vlrl{ rpoMaAlH, ix o5'eAuanr, oprauie

AepxaBHoT etagu, ni4npueucrB, ycraHoB, opraHisaqifr .

4. PosrrsAae ra HaAa€ eianoeiai Ha 3BepHeHHt cy5'errie 3BepHeHb y

BCTaHOBJIeHOMy 3aKOHOM fropfl AI(y.

Ha.{anrFllax eiaairy 3 rturaHb

opraHi:aqii liqrrHocri qeHrpy

HaAaHHfl a4nai nicrparuBHl4x nocJlyr

pafi4epNa4viHicrpaqii - alNainicrparop

fuMaz*zr-zzuz- cl o/,/4{ , /tsr@tcq€{-t/t Ad
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A.O. Trorrouuttx
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nocAAOBA IHCTPyKULfl

a4laiuicrparopa ueHrpy HaAaHHq a4rraiuicrparl4BHI4X nocnyr

3aral lut noJ'lox(eHI4t

AlrnliHicrparop ueHrpy HaAaHHq a4viuicrp aTuB]Hr4X IIOcnyf cnpqMoBye aBo]o

po6ory Ha BI4KoHu"t" .uulun" 3ar<ouy VxpaiHra ullpo a4uiHicrparreHi nocnyrl4))'

y ceoifi po6ori 6e:nocep.Rtio ni^nop"axosaunnfi HaqaJibHlIrcy ei44iny 3

rr4raHb oprauisaUii AiqlrHocri IIeHrpy HaAaHHfl a4viuicrparvlBnvrx nocnyr

pafi4epNaArraiuicrpauiT, gAificuroe cnoi IloBHoBax(eHHs ra syuxuiT nia fioro

5e:nocepeAniv xePieHuqrBoM.

flpn:Hauaerbcr Ha rlocaAy ra 3Blnbrlflerbct 3

pafi4epNa4viHicrpauil :riAso i: 3aKoHoAaBcrBoM

frocaAll KepIBHI4KOM anapaTy

npo AepxaBHY cnYN6Y B

ycTaHoBneHoMy 3aKOHOAaBCTBOM fiopflAKy'

flpr43HaqeHH f Ha nocaAy [poBoAl4rbcs i: BpaxyBaHHtM peKoMeHAaulp{

nonnyp."ol rcoviciI, yrBopeHoi npu pafi4eprxa4niHicrpauii.
- 
B po6ori 

-i.py.ro.r 
Koucruryuiero VxpaiHrz, 3aKoHaMI4 VxpaIHu'

rrocraHoBalatl Bepxoutoi PaAra VxpaiHu, yKa3aMI'{ i posnopxAxeHHtMil flpesn4eHTa

vxpaiHz, rrocraHoBaM14 i po:noptA)I{eHHsMK KaSiHery Minicrpie Yxpaiuu,

po3rroptAxeHHqMH rolis oSrracHoi ra pafionHoi AepxaBHI4x a4rliHicrpaqifi'

rroJroxeHH{M npo rleHrp HaAaHHf a4viuicrparl4BHl4x nocnyf llpll fno6zncrrcifi

pafi4epNaAM lHlcrpaul I .

Oceira Br{rqa sa oceirHro-xnani$ixaqifiHnrra pienerta MoJloAlxoro 6axalaBpa

a6o 6axalaBpa.

Ees euMor Ao craxY Po6orra.

Mae HaBHqKil poSoru 3 KOMiI'rOTepHoIO rexsixoro Ta nporpaMHtrM

:a6e:neqeHHflM, eoroAie Airoeoro yxpaiHclt<oro MoBoio'

3aeAauuq ta o5oe'q:rc14

1. HaAanHa cy6'erraM 3BepHeHb Br.rLrepnHoi iHcpoplrauii i r<oucyrrrrauifi uloAo

BHMO| Ta noptAKy HaAaHus alr.ainicTpaTI4BHI4X nocnyf'

Z.lIpuitu'trr" sia cy5'exrie 3BepHeHb AoKyMeHrie, ueoSxiAurax [nfl' HaI:aHHfl

a4r,rinicrparr4BHqx nocIlyr, sAificueHHq ix peecrpaqiT ra noAaHHt AoKyMeHrin (ix

xouiit) eiAnoeiAF{uNa cy6'exrav HaAaHHt arur.liHicrparvB1Ilx rocnyf He nisHiule

HacrynHoro poSouoro AHt nicnq ix oTpHMaHHt 3 AorpHM aHtfl' BI4Mor 3axoity

VxpaiHra ullpo 3axucr nepcoHanbHt{x AaHI4x))'



3. BrzAa.Ia a6o :a5e:reqeHHr HaAcunaHHs Lrepe3 zacolu norrrroBoro :n'rsry
cy6'exrav 3BepHeHb pe3)',rbrarie Harauns aauinicrparr4BHux nocnyr ( y rouy qzcli
piureunx upo ei4naoBy )' 3a.toBoJeuui gasen cy6'exra 3BepHeHHx), noei4oMJreHHt

rrpo Mox(ru.reicrs orpr,rNraHHq alMiHicrparHBHHX nocnyr, oSoplrneHr4x cy5'exrauz
HaAaHHf, aAMlHrCTpaTI{BHHX nocnyf .

4. Oprauisaui r.i ne sa6esneqeHHr H aAanuq atrNa i Hi crparunnlrx nocnyr

cy6'erravu Ix HaAaHr-rq.

5,3lificueuHr KoHrponro 3a AoAepxaHHf,M cy6'ercravn HaAaHHt

a4ntiHicrparr4BHr4x nocnyr crpony po3uqAy cnpaB ra npui,mrrra piuieur.

6.3a6e:neqeHHr HaAaHHr a4vinicrparhBHr4x ilocnyr y Br4rraAKax,

nepe46aveH[x 3aKoHo\,I.

7. BeleHHfl peecrpy HaAaHH.fl aar,rinicrparaBHr4x nocnyr.

8. lliaroroBKa npono:rar1ifi uloAo yAocKoHa,rreHHr nporleAypr4 HaAaHHfl

a4ui ni crparuBHHX nocnyr.

9.3a6esneqeHHt B Me)Kax ceoel xovnereuqii peanisaqii 4epNaenoi
norirnxn crocoBHo AeplKaBHoi raenrHuqi, xourpoJrb 3a ii :SepeNeHHrM.

10. [orpHMaHHr rrpaBr4neuyrpiurHbororpyAoBofopo3rroprAKy.

IIpana

Mae npaeo:

1. Ee:on,'rarHo oAepx(yBarr4 sia cy6'exrin HaAaHHr a4viuicrpartrB:nvrx
flocnyr, ni4npuerracrB, ycraHoB, opranisallifi, [ro Hanexarb Ao c$eprz ix ynpaaniHur,

AoKyMeHTn ra iuSopnraqiro, non'rsauy 3 HaAaHHflM TaKr4x nocJryr, B ycraHoBneHoMy

3aKOHOM nOprAKy.

2.llorolNyBarv AoKyMeHrI4 (pirueHHr) e iurunx AepxaBHHX opraHax,

opraHax nticqeeoro caMoBprAyBaHHs, orpnMyearh ix Br4cHoBKH 3 Meroro HaAaHHt

a4rtiuicrparaeHoi nocnyrn 6es 3anyLreHHr cy6'ercra 3BepHeHHfl 3 Aorpr.rMaHHrM

3axony Vxpaiuz ullpo 3axr4cr nepcoHanbHux AaHux)).

3 .IuQopu yBarv xepieuzr<a I-{eurpy ra cy5'exrie uagauus aAvisicrparznuux
nocnyr rlpo ropyrueHHf, crpoKy po3rnqAy 3arB fipo HaAaHHr a4naiEricrparusHoi

IlocJryfr4, Br,rMararrz Blr{I4TTfl:axoAie Ao ycyHeHH.fl BrrflBJreHlrx [opyrxeHb.

4.lloceiaqyBaru BJracH14M niAnucona ra [errarKoro (urrartrnolvr) xonii
(Sororconii) aorcyl.reHrie i eunrlcoK 3 Hax, eurqrin s peecrpie ra 6as gaHnx, xxi
neoSxiAsi l,ls. HaAaHHr a4viuicrparr{eHoi rocnyrr4.

5. llopyurynarra KJronoraHHfl nepeA xepieHurou I-{eurpy rr1oAo BXt4TTfl

:axoAie 3 MeroFo sade:neqeHur ecfexrunuoT po6orrz IJeurpy.

BianoeilaruHicru

Hece eilnoeilalrsicrr :

1 .3a Hesxicne i Heceoe.{acHe Br4KoHaHH.q rrocaAoBnx 3aBAaHb ra o6oe'qsKie.

2.3a 6es4inntHicrr a6o HeBHKopr4craHHr HaAaHax rpaB.

3.3a nopylxeHHq HopM eruKpr noeeAiHxu Aepx(aBHoro cnyx6oeqx ra
o6tteNesb, roB'r3aHHX 3 npnfiuxrrqM Ha Aeplr(aBHy cryN6y ra ir npoxoAXeHH{M.



BsaeMoeiAHocHHH (ra'r:xu) 3a rrocaAoro

1.B Melrax IroBHoBa)I(eHb cninnpaqroe 3 crpyKrypHr,rMr4 ni4pos4inanau

Pafilepxa4lrinicrpaqii, repnropiarrbHr.rMr.r ui4posginaura qeHrpanbHrax opranie
sl4roHan.Ioi BJIa4I,I, opfaHaMr{ }ricqeeoro caMoBp{AyBaHHs., ni4npueucrBaMu,
ycraHoBaMl4, opraniraqisull pafiony 3 IIrITaHb, rr{o Br43Hatrarorbcr fioro
3aBnaHHfliara i o6oa' r3KaMu.

2.floaae infoprraauiro, flKa nepe6yeae Ha xourpori, : rrr4raHb, rrlo
Bl43Har{alorrcr fioro 3aBAaHHtMI4 Ta o6os'q:xaMu, opfaHaM BI{KoHan.Ioi BiIaAH

BH[Ioro pieua, y BcraHosreHlaft qI4MI4 opraHaMa repvrin. Bsaervro4ie s NaicqeBr,rMr{

ra peri oH aJrbHr4Mr4 cy6'erraun HaAaHHq aAN,r i Hicrparr4BHr,rx [ocnyr.

Haqaruuzx ei44iny 3 ur,rraHb

oprauisaqii tirnruocri qeHrpy

H aAaHHf, a4vri nicrp arvrBHvrx rr o cJryr

pafi4epNa4ui nicrparlii - aaNaini crparop A.O. Trorronnux

2tr*a*o,Le ,tz/-1-L 02.o? ;o/f/ 
" "/ 

-Diry,zo o. c



3ATBEPX)KEHO

Haxag xepieuuxa anapary

pafi gepNagnr i ui crpauii

02 "04.20Ib i\s I+-Ka

nocAAoBA IHCTPyKIJLq

a4rur i n i crparopa rleHrpy H aAaHHt a4v iuicrp ar LrBHr4x rlocnyr

3aranrHi [oJIoxeHlrt

A4uiHicrparop aAMlHlCTpaTprBHl,IXAAMIHICTpaTOp qeHTpy HaIAHHI aAMlHlCrparprBHr,IX nocnyf CnpsMOBye CBOrO

po6ory Ha BHKoHaHHT 3aBAaHb 3axoHy Yxpaiura ul-Ipo agilriuicrparneui nocnyrr4)).
y ceoifi po6ori 6e:nocepeAHbo ni4nopr4xonauuff HaqarbHprKy eiaairy 3

[r4raHb opranisarlii Aiq,rrHocri r]eHrpy HaAaHHt a4rvriuicrparl4BHHX nocnyr

paft4epxa4naiHicrpaqii, :Aificuroe ceoi rioBHoBaxeHHt ra SyHxuii nia fioro

6esnocepeAHil,t xepienrzqrBoM.

llpusHauaerE,cr Ha nocaAy ra :ei,rbHrerbct 3 [ocaAl4 xepinuuxoM anapary

pafi4epNa4viuicrpauii :riAuo is 3aKoHoAaBcrBoM npo AeplI(aBHy cnyN6y B

ycTaHoBneHoMy 3aKoHoAaBcrBoM ilopflAKy.

flpn:uaueHHr Ha nocaAy npoBoAr4rbcr i: BpaxyBaHHqM pexovenAaqifi

KoHKypcHoi xovi c iT, yrBope HoI npH pafi 4ep>xagna i u i crpaqii.

B po6ori Kepyerbcfi Koucruryqiero Vxpai'urz, 3aKoHaMI4 YxpaiHIa,

rocraHoBavra BepxoeHoi PaAr,r YrpaiHu, yKa3aMH i posnopaAxeHHtMra llpe:z4eHra

VxpaiHu, rrocraHoBaMr4 i po:nopflAxeHHfMH KaSinery Minicrpie Yxpainra,

po3rroprAxeHHrMr{ roris o6nacHoI ra pafiouuoi Aepx(aBHI4x agrr,rinicrpa\iit,

rroJroxeHHrM rrpo qeHTp HaAa]H]Hfl a4rraiHicrparr4BHlrx nocnyf rrpl4 fno6nncrxifi
paft4epNa4r'aiHicrpaqiI.

Oceira BHUra sa oceiruso-rcealicfir<aqifiHr.{N,{ pieHerra MonoAlxoro 6aralaBpa

a5o SarcalaBpa. *

Ees nrlNa'or Ao craxy po6oru.

Mae HaBHLTKH po6orra 3 KoMn'lorepHoro rexuitcoro ra nporpaMHuM

sad e:ne.reH H r M, eo,r oAi e 4i roeoro yr<paiHcrr<oro Mo Boro.

3aBaasus ra oSos's:x14

1. HalaHna cy5'exraM 3BepHeHb Br.rqepnuoi iuSoprr,rauii i r<oncynrraqifi uoAo

Br4Mor ra noprAKy HaAaHHq aA\aiHicrparI4BHrIX rocnyr.

2.flpuirurrtrq ei.q cy5'exrie 3BepHeHb AoKyMeHTin, Heo6xiAurax [nfl Hal.a:atfl

a4nriuicrparvB:rax rrocnyr, sliffcueuHq ix peecrparlii ra noAaHH.a AoKyMeHrin (ix

xouift) eiAnoeiAuraN,r cy6'exrav HaAaHHr a4l,riHicrparvBtwx rocnyr He risuirue

HacryrrHoro po6ovoro AHfl nic:rs Ix orphMaHHfl 3 AorpHMaHHfl, BI4Mor 3axouy

Vxpaiuu uflpo 3axr4cr nepcoHanbHux AaHI4x>.
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3. BnAaqa a6o sa6egneqeHHq Ha1cvrilalHt r{epe3 saco6u no[IToBofo 3B't3Kr 
1

cy6'exrau 3BepHeHb pe3ynbrarie HaAaHHq aANaiuicrparI,IBHI,IX roc-tvr ( y rouy '{uc-ri

piureuur upo ni4uoBy y 3aAoBoneHni :aqen cy6'exra 3BepHeHHr), noni4oMJleHHfl 
r

npo Moxrueicrr orpr4MaHHq alrtaiuicrparnBHl4x nocnyr, oSoprr-reHux cy6'exraun

HaAaHHq a4viHicrparuBHHX nocnyr.

4.Opraui:aqifrHe sa6e:neqeHHfl HaAaHHq aA\aiuicrpartreuHX nocnyr

cy6'exravu ix saAaHss.

5.3lifrcHeHHq KoHrponlo 3a AoAep)I(aHHsM c,n-6'e xrartu Ha!.a:nHfl,

a4viuicrparuBHHX ttocnyr crpoKy po3rnflAy crpaB ra nprafrurrrr pirueHs.

6.3a5esner{eHHq HaAaHHr a4vinicrparuBHltx ttocnyr y BHIIaAKax,

nepe46aueHux 3aKoHoM.

7. Belennf, peecrpy Ha,4aHHt a4rr,riHicrparlrBHux rlocnyr'

8. llilroroBKa nponoauqifi uloAo yAocKoHaJIeHHt rpoqeAypu HaAaHHs

a4ui H icrparl,IBHr{x nocnyr.

9.3a5e:neqeHHf, B Mexax ceoei rotr,tnereur-IiT peani:auii gepxaeHoi

nolirnra crocoBHo Aepll{aBHoi raenasuqi, rcoHrpoJlb 3a iT sdepe>xeHHflM.

l0.forpuMaHHt npaBl4neHyrpiruHbororpyAoBoropo3noptAKy.

llpaea

Mae npaeo:

1. Ee:on,rarHo oAepx(yBarH eia cy6'e xrie HaAaHHfl a4nriHicrparaBHHX

rlocJryr, ni4npueucrB, ycraHoB, opraHisaqifi, uro Hane)Karb Ao cSepra ix ynpaeniuur,

AoKyMeHTra ra in$opvaqiro, noe'r:auy 3 HaAaHHflM TaKHX rtocJlyr, B ycraHoBneHoMy

3aKOHOM rIOptAKy.

2.lloroAxryBarr4 AoKyMeHrr4 (piureuHx) n isurnx Aep)KaBHI4x opraHax,

opraHax Micqeeoro caMoBpflAyBaHHr, orpl4MyBarv ix encHoBKI4 3 Merolo HaAaHHfl

a4naiuicrparuenoT rocnyfu 6es :anyLreHHfl cy6'exra 3BepHeHHq 3 AorpHMaHHtM

3axony Vr<paTuu <llpo 3axncr nepcoHanbHl4x AaHI'IX)).

3.IH$opruyBarv xepieHuxa I-{eurpy ra cy6'exris HaAaHHq aAl\a'iuicrparunHnx

rocnyr npo. rropyueHHr crpoKy po3rnrAy 3afiB npo HaAaHHs a4nainicrpaueHoi

IIocJIyrH, BI4MafaTI4 BXHTTI :axogie Ao ycyHeHHfl BI4flBIIeHI'IX [opy[reHb.

4.lloceiaqyBarr4 B,racHr.lM niAnucou ra rteL{arKo}o (unananov) xoniT

($oroxonii) aoxylaeHrie i eunracoK 3 HI4x, Bnrsrie : peecrpie ra 6as 4auux, lxi
neoSxiAui lts HaAaHHt a4rr.liHicrparueuoi rtocnyrI4.

5. flopyruyeara KJror-roraHHr rrepeA rcepinHuxov l-leurpy uoAo BXI'Irrt

saxoAie 3 Meroro sa6esneqeHHfl e$exurnuoi po6oru I-{eHrpy'

Bilnoeiaalr,sicrl

Hece eilnoeiAalrnicrr :

1 .3a sesxicue i Heceoe.racHe Br4KoHaHHfl rIocaAoBHX 3aBAaHb ra o6os'q:xis.

2.3a 5e:Aiq,trHicrr a5o HeBI4KopncraHHt HaAaHI4x npaB.
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3.3a [opyrxeHHr HopM err4Ku noeeAiHxz .{ep)KaBHoro cnyN6oaqx

o6ueNeHb, iloB'fl3aHrrx 3 npufinxrrf,M Ha AepxaBHy cnyN6y ra i-i npoxoAXeHHqM.

BsaelaoniAHoclrHr4 (sn'r:xr.r) 3a nocaAon

1.8 Mexax noBHoBaxeHb cnienpaqroe 3 crpyKrypHrlMrr uiAposAira\au

pafi4epNa4lliHicrpauii, reparopiaJrbHr{Mr4 ni4posginanrz IreHrp€uIbHpIX opranin

suxoHaeqoi BIraAla, opraHaMr4 n4icqeeoro caMoBpflAyBaHHt, ni4npueucrBaMl4,

ycraHoBaMr4, opranirarliqNaLr pafiony 3 rrr4TaHb, ulo Brl3Har{arorbcs ftoro

3aBAaHHtNra i oSoe's3xauN.

2.fIolae inSopnnaqiro, .sKa nepe6yeae Ha xourpori, s rI4TaHb, Iqo

Bl43Haqarcrscq fioro 3aBAaHH.rrM!{ ra o6os'q3KaMr4, opfaHaM BHKoHaBrroi sraAra

Br4rrloro pieux, y BoraHoereHrafi ur,rMlr opraHaMn reprvriH. BgaeN{oAie s NaicqeBI4MH

ra periou€urbHuMn cy6' exraurr HaAaHHs aAui n i crparrlBHl{x uocJlyr.

Haqarrnux eig4iry 3 rrr4raHb

opranisauii lisnrHocri qeurpy

HailaHH s. a4vr i H i crp arvrBHvrx n o cny r
pafi4epNa4nriHi crpaqil - aarvli nicrparop A.O. TrorroHHur<
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