3ATBEP/DKEHO

Haka3s kepiBHMKA anapary
CrannuHo-JlyraHcbKol
paroHHOI AepKaBHOI
aZMiHicTpaLil
Jlyrancbkoi 061acTi

15 X%m‘ coiei Q078 Ne S

IocagoBa iHCTPYKLis
HaYaJIbHUKA IOPUAMYHOTO BiILTY anapaTy paigepskaaMiHicTpaLii

I. 3arajibHi MOJIOKEHHS

1.1 HayanpHUK IOPUAMYHOIO BIIAULY — amapary pallOHHOI  JEpiKaBHC

anMmiHicTpamii  (mam  —  HadalbHMK BiITY)  MiAMHOPSJIKOBYETHCS — TOJIOL
paiinepkaaMiHicTpamii 3~ IUTaHb  [PaBOBOrO 3a0e3rneueHts  AISbHOCT
paiinepxaamigicrpauii, ~a 3~ [WTa#b opraizauii ~ podord  anapar

paiiiepKaIMiHiCTpallii - KepIBHUKY anapary paiiiepkaMinicTpalii.

1.2 Haua pHHK BiAIUTY MPU3HAYAETHCS HA MTOCA/Ly HAKA30M KepIBHMKA anapat
paiiaepskaIMiHiCTpalll.

1.3 B cBOiil AisUIbHOCTI HAUAIBHUK BIIILILY Kepy€EThCA:

KOHCTHTYLi€I0 Ta 3aKOHaMH YKpalHH, aKTaMu [Ipesunenta YKpaiHi
BepxosHoi Panu Ykpainu, kablHery MigicTpie Ykpainu, MiHICTEPCTB | BIIOMCTI
NPUIHATAME BIIIOBIIHO 1O KoHCTUTYLIT Ta 3aKOHIB YKpaiHu, PO3NOPAUKCHHAM
roJiip 0671acHOI Ta palloOHHOI TepXKABHUX aMiHICTpalliif Ta IHIIKMMKM HOPMATHBHUM
AKTaMH, PilllEHHSMI OpraHiB MICLEBOTO CaMOBpslyBaHHs B JaCTHHI A€JIerOBaHu
HOBHOBAXKEHbB, a TAKOXK IIOMOXKEHHAM TIPO FOPUIAHIHUH Bignin amapaty CTaHHYHC
Jlyrancbkol paoHHOI nepKaBHOI  aJMiHicTparlii Jlyrancekoi o6mnacti Ta L€l
IHCTPYKIIEIO.

1.4 Ha mocajy HauyaJibHUKA BiJILTY HNPH3HAYAETHCS ocoba, siKa BUIBHO BOJIOI
JeP)KaBHOK MOBOIO Ta 3100yJa CTYIiHb BHILOI IOPUAMYHOI OCBITH HE HMXK®
maricTpa, 3 JOCBiZIoM pobOTH Ha nocajax JepiaBHOi clyx6u Kateropii «b» un «B
260 IOCBIIOM CIy’kOU B OpraHax MICLEBOI0 CamMOBPsALYBaHH, a60 10cBigoM poboT
Ha KepiBHHX I10cajiaX IMiJIPUEMCTB, YCTAHOB Ta oprauizalliii HezanexHo BiZ (pOpM
BJIACHOCTI He MEHIIE OHOI0 POKY.

1.5 V pasi, KojH ocoba, sika NpeTeHIy€e Ha 3alHATTA MOCAH, 3100yJ1a BHILL
OCBITY 3a OCBITHBO-KBaN iKaifHUM piBHEM cremianicra (MOBHY BHLLY OCBIT
BUIMOBIAHO 1O TMTYHKTY 2 TIYHKTY 2 posniny XV (ITpukiHuesi Ta nepexin
nonoxerHs1) 3akody Ykpainu «IIpo Buity OCBITY», Taka 0co0a MpUpPIBHIOETHCS 1
BUILIOI OCBITH CTYIIEHS MaricTpa.

1.6 HauagpHUK BiILy [IOBUHEH 3HATH KoncTuryuito YKpalHH; 3aKor

Vpaiau «IIpo nepxaBHy ciyxfy» Ta «[Ipo 3anobiraHHA KOpyTui», HOPMATUB



JIOKyMEHTH, 10 CTOCYIOThCS MISIIBHOCTI FOPUMYHOrO BIAJIUTY Ta MUTaHb JEPKaBHOL
ciyx0Ou; akth Ilpesumenra Vxpainu, nocranosu Bepxoshoi Paau Ykpaiuu,
nocTaHoBU Ta po3nopsmkeHHs Kabinmery MinicTpiB Ykpainu, iHWi nig3akoHHi
HOPMAaTHBHO-TIPABOBI aKTH; OCHOBHI IIPUHLMIIE POOOTH HA KOMIT'IOTEPI Ta BiAMOBIAHI
porpamMHi 3aco0H; AIOBY MOBY; BOJOJITH JAEPKABHOK MOBOIO.

II. BaBaanus Ta 000B'A3KHU

2.1 3[ilicHIOE KEpIBHMITBO IOPUAMYHUM BIJJIJIOM, CIIPHUSE CTBOPEHHIO
HaJIEXKHUX YMOB TIpalii.

2.2 3abesmeuye BHKOHAHHS JOPyYeHb TIOJIOBH  paiiaepaaMiHicTpallii,
KepiBHHKa arapary paiaepxaamiHicTpaliii.

2.3 OpranizoBye poOOTy IpaliBHUKIB BIUIUTY, A€ BiAMOBIAHI JOPYUYEHHS 11010
BUKOHAHHsA IIOKJIaAeHMX Ha BIAJUI = 3aBJaHb, BHOCHUTH MPOIMO3MLII CTOCOBHO
320X0YEHHs Ta IPUTATHEHHs 10 BIANOBLIANBHOCTI MPAIiBHUKIB BIIIITY.

2.4 TIlogmae mpomo3uuii KepiBHUKY amapaTry paiaepkajMiHicTpauil 11010
NPUUAHATTA Ha pOOOTY, NIEPEBENEHHS, 3BUILHEHHS IIPALiBHUKIB BiI/ILTY.

2.5 3a iHILIaTUBH KepiBHMITBA Oepe ydacTh y Hapajax i 3acilaHHsax, Lo
IPOBOAATECS palfepKaaAMIHICTpaLli€lo, MOXe OpaTH ydacTh y 3aciJaHHAX OpraHis
MICIIEBOTO CAMOBPS/1yBaHHS;

2.6 IIpoBoguthk OCOOMCTHH IPUMOM TI'pOMAJSH 3 MHTAHb HaJaHHS [E€PBUHHOI
IPaBOBOI TOIIOMOTH.

2.7 OpraHizoBye Ta 6epe ydacTs y 3a0e3eueHHi peasnizallii 1ep>KaBHOI IpaBoBOT
NOJITHKK y BiANOBIAHIM cdepi, NPaBHILHOIO 3aCTOCYBaHHS 3aKOHOJABCTBA B
paiimepxaaMiHiCTpallii, y MpeacTaBleHH] iHTepeciB paiiepikaaMiHicTpallii B cy1ax.

2.8 Po3pobimse Ta 6epe ydacThb y po3poOIeHHI ITPOEKTIB HOPMATHBHO-TPABOBUX
aKTiB 3 MMUTaHb, 110 HAJEXATh 1O KOMIIETEeHIII] pan,aepmaanchTpauu

2.9 Hepeslpﬂe Ha BIJIMOBIJHICTH 3aKOHOAABCTBY I MIDKHAPOJHHM JIOrOBOpaM
VKpaiHu MPOEKTIB pO3MOPS/DKEHD Ta 1HIIUX aKTiB, IO MMOJAFOTHCS Ha ITIITKC TOJIOBI
paiinepkagmiHicTpallii, IIOro/Kye (BI3y€) 11X 3a HasgBHOCTI BI3 KEPIBHUKIB
3aiHTePEeCOBAHUX CTPYKTYPHUX IT1IPO3/ILTIB.

2.10 ITpoBOIUTH IOPUIUUHY €KCIEPTU3Y IIPOEKTIB HOPMaTUBHO-IIPABOBHX aKTIB,
MITOTOBIEHUX  CTPYKTYPHHMM  IJIpO3JUIaMU  paifiepxkaaMiHicTpauii,  3a
pe3yJbTaTaMH SKOI IOTY€ BUCHOBKU 3a (POPMOIO, IO 3aTBEPIIKY€EThCS MIH'FOCTOM,
noro/kye (Bi3y€) iX 3a HasiBHOCTI Bi3 KEpIBHUKIB 3alliKaBIEHHUX CTPYKTYpPHHX
1 APO3ALIIIB.

2.11 Pa3zom i3 CTpyKTYpHUMH IiIPO3/iNaMu paiepKaaminicTpauii bepe y4actb
y Heperisiii HOPMaTHBHO-IIPABOBHX AaKTiB Ta 1HIIMX JOKYMEHTIB 3 IHTaHb, IO
HaleXarh 10 KOMIETEHI paifepKaaMiHICTpallil, 3 METOI0 IPHUBENEHHs IX Y
BiIMIOBIIHICTH 3 BUMOT'aMH JIFOYOT0 3aKOHO/IaBCTBA.

2.12 IadopMmye TrojioBy paijepaaMiHICTpaIli Ipo HEOOXITHICTH BKHUTTA
3axOJIiB IJI BHECEHHS 3MiH IO HOPMATHBHO-IPABOBUX aKTiB, BUZHAHHSA IX TaKUMH,
I1I0 BTPATUJIM YUHHICTH, 200 CKaCyBaHHS.



2.13 BHOCHUTH TOJOBI paiiiepXKaAMIHICTpallli TPOMO3ULil IOA0 TNOJaHE
HOPMATHBHO-IIPABOBOI0 aKTa Ha AEP)KaBHY PEECTpallilo B NOPAAKY, BH3HAYEHOM
MiH’10cTOM.

2.14 Pazom i3 3alllKaBJICHUMHU CTPYKTYPHUMH MiApo3/iiam
paiiiepkaIMiHICTpallll y3arajbHIOE IPAKTUKYy 3aCTOCYBaHHA 3aKOHOIABCTBA
BIAMOBIAHIH cdepi, roTye Mpono3uLii MO0 1i BAOCKOHAIEHHs, AKi [0Jae Ha PO3rs
roJIoBi paiieprxaaMiHicTpanii Ui BUPIIIEHHs MUTaHHs WOJ0 IIJANOTOBKM NPOEKTI
HOPMATHUBHO-IIPABOBUX aKTiB Ta IHIIUX JOKYMEHTIB, BHECEHHS IX B yCTaHOB/IEHOM
TOPSIKY O JIEPXKaBHOI'O OPraHy, YIIOBHOBAXEHOIO IPUHAMATH TaKi aKTH.

2.15 Posrnsmae nNpoekTH HOPMATUBHO-TIPABOBUX aKTIB Ta IHIIMX JOKYMEHTII
AKi HamiMIDIM OIS TOTOJUKeHHS, 3 IIUTaHb, 1IN0 HaJeXaTh [0 KOMIIETEHI]
paiifiep>xaaMiHicTpalii, Ta TOTy€ IPOIO3MIIIT 10 HUX.

2.16 Koopaunye poOOTy, TOB's3aHy 3 YKJIQIEHHSM JOIOBOPIB (KOHTPAKTIB
Oepe ydacTb y iX MiATOTOBII Ta 3/1MCHEHHI 3aXOMiB, CIPAMOBAHUX Ha BUKOHAHH
JIOTOBIpHHX 3000B's3aHb, 3a0e3MeUeHHl 3aXWCTy MaWHOBHX TIIpaB 1 3aKOHHH
IHTepeciB paimepaJMiHICTpallil, a TAKOX MOTOXKYye (Bi3y€e) NPOEKTH JOTOBOPIB 3
HasBHOCTI  IIOTO/KEHHsA (Bi3W) KEpIBHUKIB  3alHTEPECOBAHUX  CTPYKTYPHH
I IPO3/ILTIiB.

2.17 Opranizye i KOOpAMHYy€ NpPETeH3IHY Ta I030BHY POOOTY, 3MIHCHIO
KOHTPOJb 3a 1i  NPOBENEHHAM  CTPYKTYPHMMHM  [IPO3[UIaMu  anapart
paiizepaaMiHicTpamii ~ Ta ~ CAMOCTIHHHMH ~ CTPYKTYPHMMH  MiApO3/lnam
paiinepxanminicTpanii 6e3 crarycy IOpHAMYIHHX 0cib my6miuHoro mpasa (Hazjami 3
TEKCTOM CTPYKTYPHI IiAPO3MILIN).

2.18 ITpoBOIUTE pa3oM i3 3alliKaBICHUMH CTPYKTYPHHUMHM MiJpO3iTaMy aHall
pe3yNbTaTiB TOCIIOAAPCHKOl ISUIBHOCTI paii/iepKaIMiHICTpallli, BHBYAE YMOBH
NPYYMHE ~BUHMKHEHHS HENPOJYKTHBHMX BUTpAT, IIOPYILIEHHsS JOTOBIPHHM
3060B's13aHb, @ TAKOXK CTaH Je6iTOPCHKOI Ta KPeAUTOPCHKOI 3a00proBaHOCTI.

2.19 BuBuae Marepiany, 110 HAAIHIUIMA Bifl TIPABOOXOPOHHMX 1 KOHTPOJIIOIOUH
opraHiB, pesyJbTaTH I030BHOI POOGOTH, a TaKOX OTPUMaHi 3a . pesyjibTaTam
nepeBipoK,  peBi3idf, iHBeHTapu3aliii  naHi  CTATHCTMYHOI  3BITHOCTI, LI
XapaKTepU3yloTh CTaH JOTPHMAHHS 3aKOHHOCTI paiiep)KaiMIHICTpaLl€eio, roTy
paBOBi BHCHOBKM 3a ()aKkTaMH BHSBIEHHX IIPABONOPYILIEHH Ta Oepe yvacTb
oprasizaifii poGOTH 3 BiIIIKO/IyBaHHS 30UTKIB.

2.20 Ilomae mpomoswiii TONOBI padinepkanMiHicTpaili Mpo MPHTATHEHHs I
BiNMOBIANBHOCTI NpPALBHUKIB, 3 BHHH SKHX 3alojlifHa IIKOJa (SKIIO Le H
BiTHECEHO [0 KOMIIETEHIIi] 1HIIOT0 CTPYKTYPHOTO MiAPO3ILILY );

2.21 Crpusie npaBIIbHOMY 3aCTOCYBaHHIO akTIB 3aKOHOJIABCTBA PO MPaLlio, |
pa3i HeBUKOHaHHS ab0 MOpYIIEHHs X BUMOI IOJAE roJIoBi paiiepxazMiHicTparl
a60 KepiBHHKy amapary paiifepKanMiHicTpauii —IHCEMOBMH — BHUCHOBOK
TIPOTIO3ULIISIMU IIIOJI0 YCYHEHHS TaKUX IOPYIIEHb;

222  3nificHIOE  MeTOJMYHe  KEepiBHULTBO  IPaBOBOIO  pOOOTOO
pannepmaanprauu Ta il CTPYKTYPHHX NIAPO3/IIaX, 32 AOPY CHHAM KEpiBHULITB
riepeBipsie CTaH l’IpaBOBOI poGoTH Ta IOMa€e MPONMO3MIii Ha PO3MVIAA [OJIOE
paiinepxanminicTpanii mono ii MONIMIIEHHS, YCYHEHHS HEJIOJIIKIB y IPaBOBOM



3a0esneveHHi AIsUIBHOCTI paiiepaMiHiCTpallil, BKUBAE 3aXO0/iB 10 BIPOBAIKEHE
HOBITHIX (OpPM 1 METOMIB IisBHOCTI IOPUAMYHOIO BiJIiNY, BHKOHAHHS AaKT)
Min'focTy Ta HOro TepUTOpiaibHUX OpraHis.

2.23 BusHayae pasoM i3 3aiHTEPECOBAHUMM CTPYKTYPHHMM MiApo3.inam
10Tpedy B IOPUIUIHUX KaIpax.

2.24 OpranizoBye i IpOBOAUTE POOOTY, MOB'SI3aHy 3 [iABULIEHHSIM KBajidikall
MPaliBHUKIB IOPUJMYHOIO BiJNiNy, Hajae MpaBoBi KOHCYJbTALlil 3 [HTAH
3aCTOCYBAaHHs 3aKOHOJABCTBA Ta IHIIMX ITMTaHb, L0 HAJEXaTh 10 KOMIIETEHI
paijiepXaaMIHICTpallii, 3a JOpPYy4YEeHHSIM KepIBHULTBA pO3IVISAAE  3BEPHEHH
TpOMaJIsiH, 3BEPHEHHS Ta 3allUTH HAPOJIHUX JIEIyTaTiB Y KpaiHu.

2.25 3pifcHIOE 3aXOJM, CHPSIMOBaHI Ha MiJBHINEHHS DiBHS NPaBOBUX 3HAaH
NpaliBHUKIB paiepxaaMiHicTpalii.

2.26 3abesnedye B yCTaHOBJIEHOMY IIOPSAKY IIPEICTABIEHHS iHTepeci
paiiiep>xaIMIHICTpallil B Cy1ax Ta IHIIUX OpraHax.

2.27 HavanpHuK Biauly 3000B’A3aHUI JOTPUMYBATHCE [PABU/I BHYTPIILIHBOT
TPYAOBOT'O PO3MOPSIKY.

2.28 IloxnmanmeHHs Ha Ha4daJbHMKa BIIIUTY OOOB'S3KIB, IO He HaleXaTh ad
BUXOZSATH 32 MEXI KOMIIETEHIIIT BIIITY, HE TOMYCKAETEC.

I11. ITpaBa

3.1 IlepeBipaTH HOTpUMaHHS 3aKOHHOCTI Ta MPABONOPSAKY CTPYKTYpPHUM
NiAPO3AUIaMU  paiiiepkaaMiHicTpanii Ta 11 amapary, opraHamMd —MiCLEBOT
CaMOBpSIIyBaHHs IIPH BHUKOHAHHI HUMM JIeJIErOBAHUX IIOBHOBAXEHb OpraHi
JI€P)KaBHOI BUKOHABYO] BJIaJIN.

3.2 OgpepxyBatd B YCTAaHOBJIEHOMY TOpSJKY BiJl  MOCAZOBUX  OCI
paiiepxaaMiHicTpallii, OpraHiB MiCIIEBOTO CaMOBPSILy BaHHSI, I1iAIIIPUEMCTB, YCTaHOI
oprasizaiiii JOKyMEHTH, iHGOpMAIilo, IOBLAKH, PO3pPaxyHKH, - 1HII ~MaTepial
HEOOXIHI JUIs BUKOHAHHS TOKJIaJeHUX Ha BIJJII 3aBIaHb. ,

3.3 3 meToro 3a0e3nedyeHHs] CBOEYACHOI'O BUKOHAHHS 3aBJaHb, sIKi MOTPeOyIOT
OMEPATUBHOTO BXWTTS BIATOBIIHMX 3aXOMiB, II0CAJIOBI 0coOM 3000B’d3ak
HEBIJIK/IaIHO HaJaBaTH HEOOXiTHI MaTepiaii Ha BUMOTY BLIJILTY.

3.4 BayydaTH 3a 3roflol0 KepiBHUKIB CTPYKTYpPHMX MIAPO3/LIIB CIELIaniCTIB
METOIO IIiIFOTOBKH IPOEKTIB HOPMATUBHO-IIPABOBUX aKTIB Ta IHIIMX JOKYMEHTIB,
TaKOX PO3pOOJIEHHs i 3MIMCHEHHS 3aXOiB, SKI IPOBOSATHCS IOPHIAMUHUM BIIALIO!
BiJITOBITHO 70 MOKJIAAEHUX Ha HHOT'O 3aBJaHb.

3.5 Iudopmysatu rojoBy painepxaaMiHicTpallli, KepiBHMKa anapar
paiifep)xaaMiHicTpalil Ipo MOKIaAeHHs Ha BIIILI 000B’ A3KIB, 1110 BUXOATD 38 ME
HOro KOMIIETEHIIil, a TaKoX PO BUIAAKKM HEMoJaHHs ad0 HECBOEYACHOIO IMOJIaHH
HAa BHMOTY BiUIly HeoOXiiHMX MaTepiaiiB II0CaJOBUMH 0co0amu Oprai
BUKOHABUOI  BJajd, MiCIIEBOIO  CAMOBDSIyBaHHS, MIJAIPUEMCTB,  YCTAHOF
oprasizariii.

3.6 OTpuMyBaTH Bi[ iHIIKX CTPYKTYPHHUX ITiIPO3/IiiB pakaepKaamiHicTpaull, |
anapaty iHpopMallio 1 MaTepiayii, HeOOXIAH1 Ui BUKOHAHHS IOKJIaIeHUX Ha HbOT!



3aBllaHb, & TaKOX, Y BCTAHOBICHOMY 3aKOHOM NOPSIIKY, 1H(OPMALIiIO 3 06MeKeHUM
JOCTYIIOM.

3.7 Bparu yuwacte y nposeznenwi CITy>XO0BOTO  PO3CITi Ty BaHHS! (nepeBipku) 3
METOX0 BUABJICHHS IIPUYUH Ta YMOB, [0 MIPU3BEIH 10 BYMHEHHS KOpynuiiHoro abo
MOB’A3aHOTO 3 KOPYMII€kO [IPABOTIOPYIICHHS ~ YH  HEBUMKOHAHHS  BUMOL
AHTUKOPYIILIHHOTO 3aKOHO/AaBCTBA, OTPUMYBaTH BIJT NpaLiBHUKIB
PAUNICPXKATIMIHICTPALIL YCHI Ta ITMChMOBI TOSCHEHHS 3 [TMTaHb, SKi BHHHKAIOTL nin
Hac MPOBEAEHH: CIIy)KOOBUX PO3CIIilyBaHb (repeBipok).

3.8 ImimiroBaTé mepes rosoBOO paiiepKaaMiHiCTpauii nmuTaHHs 1010
HaJICUIIaHHS 3aMTIB JIO OPraHiB Jep)KaBHOI BUKOHABYO] BJIa/ld, OPraHiB MiCLIEBOrO
CaMOBpSIIYBaHHS, IMIJANPUEMCTB, YCTAHOB Ta OpraHi3allii, He3alesKHo BiI dopmu
BJIACHOCTi 3 METOI0 OTPHMAHHS Bij HHX BiATIOBiIHOI indopmarii Ta Matepiais,
HEOOXITHUX IUIsi BUKOHAHHS TOKJIAICHIX HA OPUIWYHKUA BIJUILT 3aB/1aHb.

3.9 bpatu ywacts y 3acimanmsx AOpandMX OpramiB, poOOYHX Hapanax, SKi
NMPOBONATECS Yy paiiepikaiMiHicTpallii, y pasi posrmsay mnuTads PO MPaKTHKY
3aCTOCYBaHHs 3aKOHO/IaBCTBA.

IV. BignoBinaabHicTs

Havanenuk By Hece BimmoBizagpHicTh 3a HesxicHe abo HecBoe€yacHe
BUKOHAHHA TIOCAIOBUX 3aBlaHb Ta 00OB'SI3KiB, Ge3misbHICTs a60 HEBHKOpHCTAHHSA
HaJIJaHUX WOMY IIpaB, MOPYIIEHHS HOPM €THKH MOBEII HKH JIePXKaBHOIO CIY>KOOBLA Ta
0OMeXeHb, MOB'I3aHUX 3 MPUMHATTSIM Ha ACpKaBHY CiyKOy 1 11 MPOXOKEHHSIM B
NOPAAKY Ta MeXaX, BASHAYEHUX YHUHHUM 3aKOHOIABCTBOM.

V. Bsaemosinnocuuu ( 38’a3KH ) 3a mocanoo

5.1 Inrepecu paiinepxanminicrpanii ta 6esnocepenrso FOPUIMYHOTO BiJAUTY Y
B3a€MOBIJIHOCHHAX 3 IHIIMMH CTPYKTYpPHUMH MiApO3aiiamu PalioOHHOI Jep aBHOT
anMiHicTpauii Ta i amapaTy, opraHamMH BHKOHABYOI BIajH, OopraHaMu MICLIEBOTO
CaMOBPSAJTyBaHHsI, MiINPUEMCTBAMY, YCTAHOBAMHU Ta OPraHi3allisM{ He3anekHo Bil
opmu X BIACHOCTI IPe/CTaBIIse HAYATBHUK BiJUIiTy.

5.2 3a BIACYTHOCTI HayalbHUKA BiIiNy Horo oGoB'sI3KM BUKOHYE T'OJIOBHMI
CIIeL[ialiCT FOPUIMIHOTO Bi/UTiTy anapaty paiinepxkaMinicTparii.
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