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IHCTPYKUI.fl
roiro BHoro cneui zilicra opranisar{ifi Horo ni44in y anapary

Craponvxiecrxoi pafi oi*roi Aepx{aBHoi a4vrinicrpaqii

1.

1.1. foroeHnfi cneuialicr
Aep)KaBHoi aAviuicrpauii (aani

3aranrHa no.noxeHni

opraHi:aqifiuoro eiaairy ailapary pafionHoi
rorosHnfi cueqianicr) npn3Harra€Tbc.f, i

seirrHserrcs 3 rIocaAI{ xepieuur<ou Aepx(aBHoi cnyN6rz - repinur4KoM arrapary
pafi onnoi Aepx(aBHoi a.quinicrpauii.

llocaAa roJloBHoro cneqiaricra ei4nocvrrbafl Ao [ocaAlr Aep)KaBnoi cnyx6ra
rareropii "B".

| .2. Ha noca.[y roJloBHoro cneqia;r icra npvfirMarCITbcf, uonnolirHi rpova4xuu
Vrcpaiuu, .sri siJrrHo soroAilorb AepxaBHoro MoBoro ra rKrrM npucBoeHo cryniur
nunloi oceirz He HH)I(qe 1arcanaBpa, MoJroArrroro 6ar<ananpa. Bes Br4Mor Ao crax(y
po6oru.

Cneuianaui euuoeu: sNaiHHs npal{roBarrE : iHSopvraqiero; niuiHug HaqaBarw
rrpono3I4llii, ix apryMeHTyBarr4 ra npe3eHTyBurvr; nrrainH.{ [parlroBarv B xonrarf4i;
niAuoeiAanrnicts, ynaxnicrr Ao geraneit, HarroJrerJrrznicrr, opieHraqix Ha

caMopo3BnroK; opienraqiq Ha o6cryroByBaHHr.
llonzneH 3Harv npI4HIIHn po6oru rcoun'rorepa ra onepaqifiHux cr4creM

Windows ra isruux onepaqifiuux cr4creM, .aKi Br{Kopr4croByrorbcr B

pafi4epxa4vrinicrpauii, noroAiru rporpaMaMr4 o$icHoro rraKery MS Office ra
isurux o$icuux naxerie, norio4iuz iurunuu nprrKna.4HHMH rrporpaMHr4Mr4 zaco6awtu;
frptrHrlr4rr po6orr.r rroK€LrrbHoi vepexi, po6oru ra no6y4osz WEB -caitrir..

1.3. fononHnfi cueqiaricr ni4uopa4KoByerbc.{ 6esnocepeAHbo naqanrHurosi
op rani: aqifi Horo e iA,t iny afiap ary p afi ouuoi AepxaBH oi a4rraiHi crp aqi i.

I.4. fo+orlr.trir cneuianicr rroBr{HeH 3Harra:

1) Koncl.ruyuiro Vrpainu; 3aronu YrpaiHz: "llpo uicqeni 4epxaeni
aalainicrpaqif', "llpo AepxaBHy cryx6y", "llpo sano6iraHHs ropynqii", "llpo
or{r4[reHHfl. Bragu", "llpo naicqeee caMoBp-rrAyBaHHr n YrpaiHi", PerraveHr paftounoi
IepxaBHoi aauisicrpaqii, Iucrpyrqiro s AirosoAcrBa y pafioHHifi 4epxannifi
a4rrainicrpaqii, lIoroxesHs npo anapar pafiounoi Aep)KaBHoi a4nainic'rpaqii,
lloroxenns ro xoreriro pafionuoi Aep)KaBHoi a4rr,rinicrpaqii, lloroxenn-s rpo
opranieaqlirsuir eirAir ailapary pafioHuoi AepxaBHoi a4rraiHicrpaqii, arru
3aKoHoAaBcrBa, HopMarr4BHi 4oxynaeHTn, rrlo croryrorbcr Aep)KanHoi cnyx6u ra
opraHy BuKoHaBr{ oi sraru; yr(a3r4 llpesra4enra Yrpdinu, rocraHonu Bepxonsoi Pailu
Vxpaiuz, Ka6inery Minicrpie Vxpainu, iuuux oprauin BrrKoHaBrroi nraAu, xr<i

npuirurni y Mer(ax ix nosHoBalxeHb, ruo perynrororb po3BlrroK ni4noei4Hrax c@ep;

aKrH rrlo crocyrorbcr Aepx{anuoi ctyx6u ra 4ixmHocri Craposzxincrroi pafioHHoi



Aep)KaBHoi a.quiuicrpaqii,

a/-

inuri nopMarr{BHo-upanoni aKTVI) u(
perynrcrcrb po3Buror ni4noniAnux c$ep yupanninHx;

2) npaKTHKy 3acrocyBaHHq 3aKoHoAaBcrBa 3 rrrurraHb, rr1o H€Lne)Karb A(
KoMrrereHrliI nirAiry;

3) ocHonu opranisaqii npaqi ra yrrpaBninnx;
4) rpyaone 3aKoHoAaBcrBo;

5) upaeura riroeoro err.rKery;
6) upaerura ra HopMr4 oxopoHz npaqi Ta nporr4noxre?KHoro 3axrdcry.
1.5 ,{ixnrHicru roJroBHoro cueqianicra silairy sAificHroemc-f, Ha ocHoB

KBapranbHlrx ra Naic.s.rHux uaHis po6oru ei44iry.
I.6Ha vac ni4cyrsocri (y:n'x:ry a ei4nycrKoro, ni4px4NeHHrM, xnopo6orc

isururun upnvuriauu) rorroBHoro cneqianicra opraHieaqifiHoro siaairy anapar)
pafionnoi AepxaBHoi alninicrpaqii, fioro o6oe'sgrz BHKoHye HaqzurbHl4l

opranisaqifi Horo siaairy anapary pafi ounoi AepxaBHoi a4ruinicrpaqii.
1.7 Ha qac ai4cyrHocri HaquurbHr4Ka opranisaqifinoro eiaairy arapar)

pafionHoi AepxaBHoi aalrinicrparlii {y :n'r:xy a ni4uycrKoro, eigpx4xeHH-f,M,
xeopo6oro, iuurznrn [puquHaMra), fioro orpeui Synrqionamni o6os'-f,gru BI{KoHy(

roroeHufi cneuiaricr opraHisaqiftnoro siaairy auapary paftounoi 4epxaeuor
a4uiuicrpauii;

1.8 Ha .{ac ni4cyruocri nponi4noro iucnexropa opraHiaaqifinoro niaain}
ailapary pafioHnoi AepxaBHoi a4laiuicrpaqii (V se'rsry : ni4nycrKolo,
ni4px4xeHHf,M, xeopo6oro, inruzulr ilpr{r{uHaMu), fioro @ynrqioHamni o6oslqsxz
BrrKoHye rorosHnfi cneqianicr opraui:aqifiHoro eilairy anapany pafrounoi

AepxaBHoi amaiH icrpaqii.
2. 3ar'raHHfl Ta o6oe'qsrcrl

foronunfi cnerlianicr:
2.1 Oprani:oeye po6ory niaainy y Mexax AerreroBaHl4x HarI€rrIbHHKoM sialiny

rroBHoBaxrerrr. CnpsMoBye poSory ra sAificHloe KoHrpoJrb 3a Aislrrricrro oprauin
uicrleBoro caMoBprAyBaHHfl, rrloAo AorplrMaHHt 3aKoHoAaBrII{x ra HopMarI4BHI4x

aKrie B. Mex(ax AeneroBaHrrx rroBHoBOKeHb i xouuerenqii, ua4ae iv ueo6xi4Hy
opfaHl3ar{Luqy, MeroALIqHy ra npaKTurrHy lonoMoFy.

2.2 ., forye auanirauni, iusopnaauifini Ta iHuri uarepianz, upoerria
po3rroprA)KeHb roJroBlr pafionnoi AepxaBHoi a.qlaisicrpallii 3 rlrrraHb, Irto

eiAHocsrbcr Ao KoMrrereHqii aiaairy. lliarprzuye po6o.Ii gn'qgrll 3 ynpaBniuHxtuu,

eiIAiraN,M p afi on u oi Aep)KaBH oi aauinicrpaqii.
3a 4opyueHHqM Ha-tanbtLrra ni44iny:
2.3 forye npoeKTu siAnoeilefi na 3ailvrrvr rIeHrpanbHI,IX opraHie suxonasqoi

Brrdqkr t pafi o nHoi AepxaBHoi alvrinicrpaqii, opraHin Micqeeoro caMoBp fl.ilyBaHHfl., a

TaKo)K ni4npraevcrB, ycraHoB, opranigal{ifi Ta lpoMaAflH 3 rrLrraHb, IrIo ni4nocxrrc-r

Ao KoMrlererrqii ni44iny.
2.4 Bepe yqacrb y ni4roroeui ssirie pafio(Hoi .qep)KaBHoi aluiHicrpaqii, rory€

insopuaqiro npo peanisaqiro pafiourioro Aepr{aBHoro a4uiHicrpaqiero noBHoBa)KeHb

AeneroBanrax pafi oHHoIo paAolo.

2.5 YzarastbHrce crarvrcrvr.{Hi ssiru Anq ix no.qaHHq B opraHl{ Aep)KaBHo\ r.ra4u
BHUroro pinlrr.
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2.6$epe fracrb y po3rnflAi saepHenb rpoMaAf,H, 3a pe3ynbraraMu po3rnflAy

rorye siAuoeiAHi nponosuqii.
2.7 Auatrisye ra y3aranbHroe 4ocni,u po6oru pafionnoi AepxaBHoi a.quinicrpaqii

Ta MlCqeBOfO CaMOBptAyBaHHq.

2.8 llepenipre crpyrrypni ui4poe.qinu pafionnoi AepxaBHoi aavinicrpaqii,
nigupueucrBa ra ycraHoBr4, opraHr3allti :rt4Ho 3 .II,IHHI4M 3aKoHoAaBcrBoM y Mer{ax

HA.IIAHI{X TIOBHOBA)I(CH b.

2.9 forye npoeKrrl piuuux, KBapranbHHX, y pa:i uorpe6u MicsqHux nnanis

po6oru pafionHoi AepxaBHoi aanainicrpaqii, y3aranbHloe iu$opnrauiro rpo ix
BVKOHAHH.f,.

2. 1 0 forye ra Soprurye KBapran suuit ra Mic-q.IH uir nrran po6orra ni44iny.
2.Il 3a6esre.{ye ni4roroBKy rrpono3r4llifi n opraHl{ Aep)KaeHoi Bnailv BI4IIIoro

pinnr xloAo yAocKoHilJreHHf, qr{HHoro 3aKoHoAaBcrBa ra rlpaKTuru fioro peanisaqii,

cr{creMlr Aep}KaB Horo ynpaBniHHq.

2.I2 forye aualiruvui, in$opMalrifiHi
po3rrop{Ax(eHb roJoBIa paftoHuoi 4epNannoi
crocyrorbc.f, KoM rereHrlii eigliry.

2.13 3a6e3neqye opraHi:aqiffHo-rexuivny nigroroBKy Ao npoBe.4eHHt 3aclAaHb

rolerifi, Hapa!, aycrpiuefi, tr{o ilpoBoAflTbcq roJIoBoIo pafioHnoi 4epxanuoi
a4uinicrpaqii, racryrrHuKaMlr foJroBrr, repinHzroM auapary pafionHoi 4epxasHoT

a4naiHicrpaqii.
2.14 3a6erueuye po3BHroK naqiosarbHLrx) rany3eBux i perionatssuL

iHQoprvraqifiuux crrcreM, Mepe)K ra eneKrpoHHl4x pecypcin, iuSopnraq!fino-

aHariru.rHux cucreM oprauin nzxoHanqoi BnaALr ra oprauin Nricqesoro

caMoBprAyBaHHq, aa6e:neuye npolpaMHo-rexniqHufi cyupoei4 o$iqifiHoro se6-

cafrcy pafionHoi AepxaBHoi aauilricrpaqii y rr,repexi IHrepner ra fioro HanoBHeHHt

in$opuaqiero, ulo siArrocurbcr Ao KoMrlereHrlii ronosHoro cueqianicra, [poBe.{eHHf,

Hapal 3a yrracrr.o xepinuuqrrla pafi,osnoi Aep)I(aBHoi aAirainicrpaqii y pexrl{Mi nileo
ceneKropy.'

2.I5 .BuB.lae npaKrrrKy esaeN,roAii pafionnoi .4epxaBHoi alnrinicrpaqii 3

opraHaMr4 Micuesoro caMoBp fl,AyBa:nHs. forye r<epienuqrey pafionsoi 4epxaeuol
aaruriHicrpa{ii insopvarlii ra rponoguqii uoAo uornu6leHHt B3aeMo4ii y cuilruouy
nupiureHui .gluraHr eKonovri.rHofo, coqialruoro ra KynbrypHoro po3BrrrKy

eiAuoeiAHl4x rep l4rop ifi , iusopuaqifi HIax rexuolorifi .

2.16 3a6e:nevye upoBeAeHHq B pafioni ,{ep)KaBHoi noliruxu y cSepi

iH$opuarusarlii, Br43Har{eHHr npioprarerHl4x nanpxuin po3BLIrKy npoqecin

inSoprr,rau.I3aIIii.
2.I7, KoopArrHye Aislrsicrt crpyKrypnux ni4poslirie pafionuoi 4epxannoi

a4lriHicrpaqii ra ii anapary, Br{KoHKorr,rie cenulllHoi, cilrcrrcux paA pafroHy IrIoAo

Ir4TaHb iHsoprraauifino-r<oun'rorepuolo sa6esue.{eHH{, rlpoBeAeHHt rexsiqHoT

noli'ruxn po3BHTr(y insopnrauiftsux rexnonorifi, cplcreM Ta Mepe)K, 6eguer<u
f

nepe4aui naHux. ,'

2.I8 (Dopvye crparerirc BupoBaA)KeHHr B anapafi pafionuoi 4epxannol
a4rraiuicrpaqii, if crpyKTypnr,rx ni4poa4ilax, BI4KoHKoMax cenl4lrdnoi, cilrcbKl4x paA

pafiony roun'rorepn3oBaHr4x inQopvraqifinux cI4creM Ta Mepe)K, npHKnaAHHX

rrporpaM, 6as i 6anxis Aa:rzx Ha ocHoBi cyvacHlax inQopuaqifinux rexnolorifi.

Ta iHuri rrrarepialu, [poeKTI4

a4nainicrpaqii 3 IrI{raHb, IrIo
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2.I9 Opraniaonye B ycraHoBneHoMy ropfAKy s6ip, npra-fioruy-nepeAarli ra

repBr,rHHoT o6po6xll iH$opnaaqii y eneKrpoHHoMy Qopr'rari, neo6xiAnoi Anfl

, u6.rn.teHHs,f iq"I r Hocri anap ary p afi onHoi 4epxannoi aglaiuicrpaqii'

2.20 Crsoproe Honi iH$opvaqifini pecypcl4 ra BIIoptAKoBye Aocryn Ao HI4x'

2.2I 3.uiftcnroe 3aXOAr,r, CnpXvronani HA :a6egneqeHHq po3BI'ITKy

in$opvrauifino ro cYcnilrcrna.
2.22 3.qificnroe ni4roronxy HopMaTI4BHo-IIpaBoBI{X 4oryvenrin pafiouuoi

AepxaBHoi aarr,riHicrparlii rnfl perynroBaHHs npoqecin in$opn'rarn3auii, rorye

npoeKTI4 po3nopt.lxQHb lIIoAo crparerii BIIpoBaAXeHHt y opraHax BzKonae'Ioi

Bn aAI4 pafi ony inS opuaUifi rlo-x or'lu'totepuux cucreM

2.23 lliarpuirye y HanexHo*y ttu"i QynruioHyBaHH.g rapKy KoMu'totepnoT

rexHit<l,t, t.p.*.",i.o iu nepusepifiHoro o6laAnanHf,' npolpaMHoro sadesne'IeHHtr

arrapeny pafi oHnoi AepxaBHoi aavirlicrpaqii'
- 

Z.iq^ Oprani:onye poSory ra KoHrponb 3a craHoM rexHi'Horo 3axuary

i u$ opvraqii n anap ari pafi oHnol 4epNaeHoi aAlvrinicrpaqii.

2.25 3a6e:ne.rye MynbrnMeUrfisufr' cyuponi,4 3axoAiB, nlo npoxoA{rb B

pafi4epNa4lliHicrpaqii, cnilrHo is crpyKrypHl{Ml'I IIlApo3AlnaMI4

purt.'p*aanriHicrpaqii ra ii anapary forye llpe3eHrallifiui Marepiani, Ya rcolerii,

tup,uAi inrui g axo.f H 3 a yq acrro rep i nnuqre a p aft 4epxa4vri ni crp aqii'

2.26 3.qificnroe po6oTr,r, nos'qgaHi 3 BnpoBaAXeHHSM t<OVtn'totepHl',Ix CIICT9M Ta

Mepex, syurcqioHyBaHHqM TA HanafoAXeHHtM nporpaMHofo ga6eaneqeHH{ B

anapari pafionHoi ,qepxanuoi aAlaiuicrpaqii Ta sAificHloe KoHrponb uloAo ik

B HaJIexHoMy crasi KoMu'torepuoi texuixn,

o6raAHatrHq arapury pafionnoi AepxraBHoi

Br4KOpI4CTaHHt.

2.27. 3a6e:neuYe ni4rPut''trcY

uepvQepifiuolo l'a MePexeBoro

eitairy.
3.3 BnocHrH IIPoro3I4IIii

aan'rinicrpaqil; 
erTe'vtr rhvr+xrrionvBaHH.fl eJIeKTr " osiqifiHoro se6-2.28 3a6e:neuye syUxUiOnyBaHHt eJIeKrpoHHol rolllrl',l'

cai,ny pafi oulr oi JepxaBHoi alviHicrpaqiT'
Ztg 1lagae KoHcynbrauii ra MeroAuqHy AoIIoMory npaqinHrlKaM rllApo3AlnlB

anapaTy pafionHoi Aep)KaBHoi aavrisicrpaqii upu eupiuresni rexniqHlax III'IraHb, IIIO

Br4Hl{Karorb B npoqeci eKcnnyaral{ii KoNan'rorepHoT rexniru' nepu$epifiHoro ra

. fi epeNeBprc o6lalsanH.a, cTaHAapTHoro rlporpaMHoro sa6eslerleHHf,

2 .3 0.{grp una 1 € rbcs np aBr{n e uyrp iurub o ro rpyAo Bo r:_l-"_:1yo.y
2.31 Bnxonye irllri 3aBAaHHt 3 IIHraHb opranisaqifinoi po6oru ra

i uS opnaaUifi s rax r.*"ono. ifi. za AopyrleHHalr repieHI4IIrBa eiAAiIy'

. 3' flPana

fonoeHrafr cueuianicr Ma€ [paBo: 
a isruux opraHax3.1 3a Iop)'.reHHsM repinuuUrna npeAcraBlrflTvr BIAA1I I

Aep)KaBHOT Utagu:l frr4TaHb, ruo cTOCyIOTbCf, ftOro ronaueresuii.

3.2 forynarn 3ailw'rr4 Ha orpvMaiH:F^fl 1Y BCTaH0BJIe.HOMy ropqAKy Bl'iI

ni4nplaeucrn. ycraHoB, opralri:aqifi pafioHy' He3aJlextgo BiA Sop* elacuocti'

fpoMaAcbKl4x o6'eAnanr cTarvIcTVqHi ra ouepauanHi 4aui, ssiru Ta AosiAroei

uarepianu seo6xirni Anq BHKOHaHHfl 3ABila;Hb' rqo eiAHOCflTbAfl' AO KOMIIerenuii

uloAo BAocKoH€LneHHs poSoru eialiry'
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4. BiauosiAarrHicrr

4.1 fonossnfi cneqianicr uece ni4nosi.{anrHicrr sa He.sKicHe a6o secnoeqacHe

BHKoHaHHg rroca/IoBrrx 3aBnaHb ra o6os'.f,srde.

5. Bsaeuoni4HocnHu (retnsrcu) sa rocaAolo

5.1 Bgaerraolie s ceKropoM 3 urrraHb nnyrpiururoi ra insopiraaqifinoi norirrarra
r{oAo po3BrlTKy HauionarbHr4x, rulny3eBlrx i perioH€LrrbHlrx'iu$opvraqifinrax cl4creM,

Mepex( Ta eJreKrpoHHr{x pecypcie, iHSopvraqifino-anarirn.rsr,rx cucreM opraHin
nuKoHas.roi Bnarr Ta opraHin uicqenoro caMoBprAyBaHHr, sa6esne.reHH-g

rrporpaMHo-rexHiqnoro cynpoBory oSiqifinoro nei-cafiry pafionnoi 4epxanuoi
a4rrainicrpaqii y uepexi IHrepHer, nwcniueHH.rr 4irrrruocri pafionHol 4epxasuoi
a4nriuicrpaqii Ha oQiqifiHoNay se6-cafiri pafionnoi AepxaBHoi aavrinicrpaqii,
[poBeAeHHfl, Hapa4\ 3a yrracr]o KeplBHrar{TB& pauoHHol Aepx{aBHol aAMlHlcrpallll y
pe)KlrMl BlAeOCeneKTOpy.

5.2 llprE Br4KoHaHHi nocaAoBHX o6os'qsxie orpr4Mye .qoKyMeHrH, tIIo
norpe6yrorb BHKoHaHHq y Mexax ceoix rIoBHoBaxeHb.

5.3 fonoriuwir cneqia-rricr B3aeMo.qie s inuruuu crpyKrypnuMr ni4pos4inanrz
pafionHoi gepxaanoi a4vriHicrpauii, rraicqeBoro caMoBptAyBannfl, repzropianbHuMl,I
ni4poe4ilarvrn uiHicrepcrn, iuruuuz ui4po:4inavrz rIeHTp€trIbHIzIX opraHie
suxoHae.roi Brrarp\ ycraHoBaMr4 i opraHisaIIisN,ILI pafiouy B Me)Kax pdbei

rorranerenuii.

3 nocaAoeorc iHcrpyxqiero
o:Hafioureuuir (a)

;

(nianrac) (aara)




