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palloHHol Aep)KaBHol aAMlHlCTparIll

1. 3aranbHa rracrr{Ha

1.1. fonosLrufi. cneqianicr oprani:aqifinoro sialiry anaputy paftounoi 4epxannoi
a4nrinicrparlii (aani - rorosnuir cueuianicr) uprasuarraerbcr i seimH.f,erbcr 3 nocaAn
repinHrarcou Aepx(aBHoi cnyx6v repinuurcou anapary pafionnoi 4epNaruoi
a4rrainicrpaqii ei,4nosiAHo Ao BLIMoT rII4HHoro 3aKoHoAaBcrBa.

IIocaAa roJroBHoro cueqianicra ri4Hoczrrcx Ao noaaAvr Aepx(aBHoi cnyxSn
xareropii "B".

1.2. Ha rocaAy roJroBHoro cneqianicra nprzfivarcrucx uoeHorirni rpoMaA{Hkr

Yxpainra, .f,xi simHo soro.qinrb .{epxaBHolo MoBoro ra rKr4M rrprrcBoeHo cryniur euqoi
oceirz He HrDKrre 6arcatanpa, MoJroAruoro 6araraBpa. Ees snN{or Ao cra}Ky po6oru.

Cneuianuui euuozu: eN{iHH-{ rpaIIIoBarIr : iu$opnraqiero; eNriHHs Ha4aBurr4.

npouoeuqii, ik apryMeHTyButv ra rrpe3eHTyBurkr; sNaiHHs [parlroBarr4 B KoMaBAi;

eiAuosiAanluicrr, ynaxnicrb Ao Aerarrefi, uanorernraeicrr, opieHraqix ua caMopo3Bfiror;
opleHTarllt Ha oOcJIyroByBaHHt.

lloszHeH 3Haru rrpnHrlr{[ po6orra Kovru'rorepa ra onepaqifiHrax cr{crevr Windows
Ta inurux onepaqifiHrax clrcreM, sri Br{Kopr{croByrorbcf, B pafi4epxa4nriHicrpaqii,
HaBr{qKH po6orra: inr[opvar{ifino-uo[ryKoBl4Mr4 cr{creMaMr'r e uepexi IHrepHer.

1.3 fonosszfi cneuianicr TIoBHHeH 3HarI4:

1) Koucrzryuiro Vxpainvl; 3aroHIa Yrcpailrz: "llpo Nricqesi 4epNanui
..aa. tt

a4rvriuicrpaqii"', "flpo AepxaBHy cnyx6y", "flpo sano6iraHur Kopyrqii", "llpo oqnilIeHHq
Bra4r,r",'t'flpo Nricrdeee caMoBp.lAyBaHHfl n VxpaiHi", Petrauenr pafionnoi 4epxaruoi
a4vrinicrpaqii, IH.frpyrcuiro s 4inonorcrBa y pafiounifi 4epxanuifi a4uinicrpaqii,
floloNeuHr rrpo anapar pafioHnoi Aep)KaBHoi aAir,riuicrpaqii, lloroxenH.rr ro rorerirc
pafionuoi Aepx(aBHoi a.uviuicrpaqii, lloroxenHrr rrpo oprauiaaqiiruuir, eiaair ailapary
pafionHoi Aepx{aBHoi a.qMiHicrpaqii, aKTvL 3aKoHo.qaBcrBa, HopMarr{Bni 4oxyvreHTu, rrlo
crocyrorbcr Aep)KaBrroi cnyx6ra ra opraHy er4xoHaeqoi BnaALr; yKa3r4 llpesu4eura
Vrpainu, rocraHoBr,r BepxosHoi Palu Vrpainu, KadiHery Miuicrpie Vrpainrz, iHrurzx

opranin BLTKoHaBlroi sra,lu, xri upufiuxri y Me)Kax ix uosHoBa)KeHb, rrlo pefynrcrorb
po3Br4roK siAuosiAHrax cQep; aKrH rrlo crocyK)rbc.fl Aepx(aBHoi cnyx6u ra AiqmHocri
Craponuxiscrroi pafronnoi Aep)KaBHoi a.quiHicrpaqii, isrui HopMarr{BHo-npaBoei arrz,
rqo perynrororb po3BI4roK ni4uoei4urax c$ep yupanninn/

2) npaxruKy 3acrocyBaHHf, 3aKoHoAaBcrBa 3 rrr4TaHb,

silairy;
3) ouroeu opraHi:aqii upaui ra yrlpaBniHur;
4) rpyaoee 3aKoHo/IaBcrBo;
5) upanuna 4iroeoro eruKery;

rrlo HaJIexaTb .4o KoMIeTeHr{lr
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6) iucrpyrqiro : Ai;rosoAcrBa;
7) npauula ra HopMr{ oxopoHra npaqi Ta nporr4no}Ke)KHoro 3axl4cry;

8) 4epxaBHy MoB)' na pinni simHoro soroAiHHt.
1.4 fonosnzfi cnerlianicr ni44iny IIoBrrHeH vraru uasnuicrr suqoi oceiru cryneHs

MonoArxoro 6axalaHpa a6o 6aralanpa, nimue BoloAiunf, AepxaBHoro MoBoro, 6e: BI{Mor

AO CTDKy pOOOTI{.

1.5 .{ismHicrr roJroBHoro . cueqiaricra ni44iny gAificnroerrc-s Ha ocuosi

KBapranbHLIX Ta N{icc.IHIax uratris po6oru ni44iny.
I.6 Ha qac ei4cyrnocri (y :n'xsrcy : ni4uycrKoro, ni4pa4xeHHf,M, xnopo6oro

isruuuu npr4qr4HaMu) ro;roeHoro cueqiaricra opranisaqifinoro ni44iny anapary pafioHuoi

,{ep)KaBHoi amainicrpauii, fioro o6os'qgrl4 Bi.IKoHye HaqaJIbHI4K opranigaqifiHoro ni44iny
arrapary pafi oHnoi 4epxaBnoi aluinicrpaqii.

1.7 Ha uac ei4cyrHocri Harr€urbHrrKa opraHisallifinoro eiaairy afiapary pafionnoi

Aepx{aBHoi a4vrinicrpauii (y sn'asry s ni4uycrKoro, ni4pa4xeHHrM, xnopo6oro, itttuuntn

rrpuuuuawu), fioro oxpevri SynrqioHaruui o6on'.qgrz BHKoHye roroeHufi cueqianicr
opranis aqifi Horo ei44iny auap uty p afi onHoi .qepn{aBH oi a4rr,r in i crp aqii.

2.3asaaHHfl Ta o6ontssrcu

forosHIafi cuertialicr:
Oprani:onye po6ory ni44iny y Me)Kax AeneroBaHlax Har{€urbHZKoM siqliry

noBHoBax{enb. Cnprvronye po6ory ra sAificHloe KoHTponb 3a 4ianuricto opraHin

Micrlesoro caMoBp flr1yBaHlfl, rrloAo AorpI,IMaHHf, 3aKoHo,qaBql4x ra HopMarIlBHHX ar<rie e

Me)Kax AeJreroBaHr4x rroBHoBDKeHb i rounereHIlii, Ha ae ivr neo6xi4Hy opranisaqifiuy,
MeroAr4rrHy ra npaKrl4tlHy AonOMOry.

forye analiruqni, iH$opvrarlifiHi ra inuri rraarepianll, rpoeKrl{ po3rlop{AxeHb roJIoBI4

pafi.4epNa4rr,rinicrpaqii : nuraHb, Iqo ni4nocxrrc.l Ao KoMrIereHIIii eiagiry. lli4rpI,rnrye
po6oui 3s'qgrcI4 s niAAiraMI{ ra yupanninHtMl4 pafi4epxa4Irainicrpaqii:

3a 4opyreHH-sM Har{arbHlIra ni44iny:
forye rrpoeKTrl eilnoniAeft rta 3arrvrvr IIeHTpanbHI{x opranin euxoHaeqoi BIraAr4,

pafiounoi Aep)KaBHoi aavrinicrpaqii, opranie naicqenoro caMoBptrAyBaHH{, a raKo)K

ui4npraeucrn, ycraHoB, oprauisaqifi Ta fpoMaA.lH 3 rII4TaHb, Iqo ei4uocxmca ,4o

KoMrrereHqii nia4iny'.
Eepe yqacrb y ui:roroeqi gsirie pafigepNa4uinicrpaqii, rorye in$opnaaqiro npo

pea-nisaqiro pafi4epNa;uinicrpar{iero rroBHoBanteHb AenefoBaHl4x pafiounoro pa,{orc,

sseAeHi in$opNrarlii ruoao crpyKrypkr, v.ncerrrHocti, unarie pafi4epNa4rvrinicrpaqii, il
crpyKrypnnx ui4peldris.

VsarannHrce crarllcrra'{Hi seiru Ans ix
pinur.

[oAaHHf, B opraHl4 Aepx{aBHoi eraAu BI4uIofo

Eepe f{acTb y po3rns.ql 3BepHeHb rpoMa4flrl,, 3a pe3ynbTaTaMl4 po3uqAy roTye

siAnoeiAHi upono:u qii.
AHani:ye ra y3aranbHK)e .{ocsiA po6orra opru"i6 BI{KoHaBr{oi era4n ra uicqeroro

caMoBp-'IAyBaHH,fl..

llepenipxe opfaHr4 BrlKoHaBiroi nra.qzr, ui4npHeMcrBa ra ycraHoBl4, oprani:aqii
sriAHo 3 rrLrHHI{M 3aKoHoAaBcrBoM y Me}Kax HaAaHI4x rIoBHoBaxeHb.

forye npoeKrrr piunux, KBapr€urbHHX, y pa:i norpedu tvticsqHlrx uraHis po6orr,t

pafi 4epNa4uinicrpa qii, ysararbHloe inS opuaqiro npo ix ezrouaHHs.
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forye oco6ucrzfi reapralrnrafi ra Nlics'{nnfi nlan po6orra.

3a6isue.{ye ni4roroBKy npono3r4rlifi e opraHr4 AepxaeHoi Bnaru BHtIIoro pinnx

rrloAo yAocKoH€rJreItH{ qHHHofo 3aKoHoAaBcrBa ra rIpaKTI{KI{ fioro peani:aqii, cucreurz

AepxaBHoro ynpaBn innr.
forye analiru.tri, insoprr,raqifiui ra inuri uarepialu, ilpoeKrl4 po3noptAxeHb

roJroBr4 pafi4epNa4nninicrpaqii s uuraHb, IrIo crocylorbct KoMrlerenqii eialiry.
3a6esneqye opraHi:aqifino-rexuiuny ni4roronry Ao rIpoBeAeHHf gaciAaur ronerifi,

Hapail, :ycrpiuefi, ulo rpoBoAflrbc.f, roronoro pafiAep)KaAMinicrpaqii, 3acrynHl4KaMrr

roJIoBI{ pafi4epxa4 rrainicrpaqii.
VsaralrHroe ruarepiallr Br4KoHroruie cenrauqHoi, cilrcmux pa.4 rlo BI{KoHaHHro

AeJreroBaHHX froBHoBaxeHb opranin BI{KoHaBqoi sraAI,I ra :4ificneHH{ KoHTponro 3a

BHKoHaHH.rrM opran arrau rr,r icqeBoro c aMoBptAyBaHHt AeneroBaHl4x rroBHoBalreHb.

BeAe KoHTponb :a po6ororo KoHcynbrarl4BHo-AopaAr{I4x opranie ( xonerifi' rcorticifi,

po6ouru rpyr) xr<i yreopenni poanopf,AXeHHtMLI rorlouupairyepxa4rr,riHicrpaqii.

VsaralrHroe Br4KoHaHHr Aopyr{eHb roJIoBH pafi4epxa4vrinicrpaqii, rreptuoro

3acryrrHLrKa, 3acrynnzxie roJroBrr pafi4epxa4g4iuicrpaqii, rqo 3HaxoA{Tbcf, Ha ronrponi
y ei44ini, iHsoprraye 3 uI'IX rlklraHb xepinnraqrno ei44iny.

Eepe yracrb B niAroronqi rcepinnraqrny pafi4epNa.4iraiuicrpaqii qorl4x{HeBl{x

inSopuaqifi ilpo ocHoBHl 3axoAl4 cycnimuo-uorirrz.rHoto, exoHolr,ti'{Hofo ra

KynbrypHofo
crpyKrypHl{MLI

xapaKrepy, uto rpoBoAl4rl4Myrbc.a pafi4epxa4rrainicrpaqiero, iT

ni4po:4ilaMk\ opraHaMu Miclleeoro caMoBptAyBaHHfl Ta iHuruvu

ycTaHoBaMI4 1 OpfaHl3aIIl{MZ paI4OHy.

Vgaralruroe i no.fae rePieHuqrnY eialiry iuSopnraqirc upo craH HaAXoAxtoHHt

po3rroprAr{Hx AoKy rueHri e 3 cenl4lrlHoi, cilrcrKl{x paA ra pafi'gepxaAuiHicrpaqti.

Bueqae npaK.rrrK)' B3a€MoAii Nricqeeux opraHie euroHae.{oi BIraAkr 3 opraHaMl4

r,ricqesoro caMoBpflAyBaHHq. forye xepieHLrqrey paft4epxa4uiuicrpaqii iuSopruaqii ra

upouosraqii uloAo nornrE6rennq maevro4ii y cuilrnonay eupiureuni uuranr
ercoHoMi.rHoro, couiamHoro ra KynbrypHoro po3BLImy ai4nosiAHlax repuropifi.

,{orpzvryerbcr npa B I,In nnyrpi urrrboro rpyAoBoro p o3rlop{AKy.

Buronye inuri 3aBAaHHf, 3 rrr4raHb opraniaaqifinoi po6orra 3a AopyrIeHHsM

KepTBHHIITBa BlAAlny.
3.IIpana

f
forosHlafi cneqia-ricr Mae npaBo:

3a 4opyueHHrM npeAcraBrrflTyr ei4qir e iHrrzx opraHax Aep)KaBHoi nnagu 3 IILIraHb,

rrlo crocyrorrcs fioro KoMrrerenqii. forynaru 3arrvrrpr Ha orpI4MaHH{ y BcraHoBneHoMy

ropqAKy ni4 ni4nprcMcrB, ycraHoB, oprani:aqifi pafiony He3aJIex{Ho ni4 $opt uacHocri,

rporu4a"xux o6'e,41{aHb c"turrcrkr.IHi ra oneparuBni ,4ani, geiru ra AoeiArconi uarepianu

nio6xiani Ans BLTKoHaHHfl 3aBAaHb, rrlo ni4uocmrct Ao KoMrIereHIIii nilairy. BHocuru

rIpono3LIIIii qo.qo B/locKo HarIeHH-[ po6oru eiaairy.

4. BianoeiAa;runicrs

foroeHrafi cneuialicr Hece aiAnoeiAanruicrr 3a He.sricHe a6o HecBoerlacHe

Br4KoHaHHiI rlocaAoBl4x 3aBAaHb ta o6on'.ssris.



5. Bsae*roni4nocnHi ga ,ro"uooa 
4

flpnn BzKoHaHHi uoca4oezx odos'xsrie orpzMye AoKyMeHTr4, r{o uorpe6yrorrBI{KoHaHH_s y Mexax csoix noBHoBaxeHb.
fononnzfi cneqiadcr nsaeuo4ie 3

p afi gepxa4rr,ri ni crp aqi i, oprauaMrr Br{Konae.r oi
Mexax csoei xonanerexuii,

3 uoca4onoro incrpyKqiero
osHaftolareHa

lHrrrr4Mt4 cTpyKTypHr4Mr.r uiAposAiJiaNau
Bra4u ra uicqeBoro caMoBp.,rAyBaHH, B
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