
TIOCMOBA IH
HAqTUIBHI4KA 3AriIJI6HOrO anapury

CrapouaNiscrxoi paft ornroi AepxaBHoi aal,rinicrparlii

. l.3ara.nrsi noJrolnerrHfl

Ha'raffiHrK 3ararrbHoro ril4irry afiaptry pafionnoi AepxaBHoi agrrainicrpaqii (aali -Haq€IJIbHI'Ir eiAninyl s4iftcruoe repinnnqtno suiarr""zNr siaiiroM, po3rroAinse o6os,xgrrdrvrix npaqinnzxan'rn niA4iny, orrorroe ra roHrponroe ix po6ory, Hece fiepcoprurbHysirnoniAalrnic'r 3a BrrKo*aHrur rrorsraAe'zx'ha siAair 3aBraH6.
flocaAa l{aqa-IbHl4na ni44iay ni4nocuuc.rr Ao nocaAr.r Aep}KaBHoi cnyx6u xareropiittEtr.

Ha'ra$Ht{r ri44iny fipprsnaqaerbcfl Ha nocaAy ra ssimn.f,erbcr 3 noca.qr4 HaKa3oM
repinHura arrapary paftounoi Aep)KaBHoi a4uiuicrpauii sriaHo qr4HHoro 3aKoHoAaBcrBa.

Ha'ramHHxosi siaaiJry ni4uopr4roByrorbc.rr rononHnft cneqianicr, npoei4nzfi
iHcuerrop 3arrur bnoro ui44ily.

Haqalrsnr< ni;14ily [oBI4HeH.3HarI4 KoHcrzryqiro Vxpainr4; 3aKoHr4 Vrpainu ,,llpo
AepxaBHy cryx6y" r'a "llpo gano6iraurur Kopyluiij"; .,ilpo ,".p"."o rpoMaMH,,, <{llporocryr 4o ny6lri'rHoi iHsopuaqii>, Vras llpesrz4eHra Vxpainu ni4 7 nrororo 2003 porcy
109/2008 "llpo repuoqeprosi gaxoAl4 uloAo sa6esne.renru pearisaqii ra rapa'TyBaHH.fi
KoHcrrlTyuifino|o [paBa Ha 3BepHeHIUI Ao oprauie AepxaBHoT wtagura opraHin uicqenoro
caMoBpf,AyBaHH'f,", HopMarzBui 4oxyrueHTn, IrIo crocyrorbc.rr Aep)KaBnoi cnyN6n ra opraHy
BI4KoHaBqoi enaiua; yKtr3la ra po3noptAxeHrur llpesn4enra Vrqpairm, nocraHoBz Bepxonnoi
PaAn vrpainu, rocraHoBy Ka6inery Miuicrpia Yripainra sia lg xoBrrur 2016 poxy Ns 736<llpo 3arBepAxeHIUI Tlznosoi Incrpyr<qii npo top"4o* BeAeHHr o6riry, s6epiranna,Bl{Kopl4crasns i 3HI'IuIeHH-,I AoKyMeurie ra iuuux nrarepianrHnx Hociis in6opMarlii, utoMiirs* cnyN6tjay iuQopuaqiro>, Tunory iHcrpyr<qiro s 4inono4crBa y rleHrpiurbHr4xopraHax BpIKpHaBrIoi nla4z, Paai uiuicrpia AsroHoMHoi Pecny6nircra Kpur, ,ii.q.""*opraHax BHKoHaBqoi ua4z, rocraHoBll Ta po3rop.rrAxeHHff Ka6iHery Miuicrpiu Vxpainu,i'uri uiasaronHi HopMarLIBHo-rpaBoBi arrra op.#" Br4KoHaBqoi ora4n Burqoro pirnx,[paKTI4Ky 3acr()cyBaHrul qI4HHoro 3aKoHoAaBcrBa; ocHoBr4 AepxaBHoro yupauinux,ercoHouixra, $irurncia ra [paBa; incrpyrqiro s 4ironoAcrBa; npaBr4Jra 4inoaoro er,nKery;npaBvrra ra HopMI4 oxopoHla npaqi ra nporl4noxexHoro 3axr4cry; 4irooy MoBy; si6'onolo4irz Aepxannoro MoBoro.

Bwnozu: Ha'flsHic$ suqoi ocniru, He Hrixqe cryrrerur nraricrpa. {ocni4 po6orn narocafl{x Aep)KaBHoi cnyN6Ia r<areropifi 'rEr qu "B'i a6o AocsiA coyNO" 
" opraHaxuicqeeoro caMoBptJyBaHrul, a6o aocsi4 po6oru t{c ;.pi"i,i;""-o*u* ni4npraenacrn,ycraHoB ra oprartisauift uesarexHo sia Soplara sracHbcri 

", *.rtu, oAHoro poKy; ai*Henono4iHru AepxaBHoro MoBolo.
c n e uiant n i e un oz u" sNIiHHt o6rpyHron yBarn BJracHy uosnqiro ; nMiHH.s flparlroBarr,r3 BeJrI{KI4MI4 MacI{BaMI'I in$oprraaqii; sNIiHH.f, e$exrunHoi rouyniraqii; op.*iruqt--i



KolrrpoJrb po6orra; ynpaaninru -aricHnra o6cnyroByBaHlurM; 4racqururiua; nruinusrpa4oBaru B crpecoBllx clrryalli.tx; rolo4inH.a *oonrr;rotapoM- Ha pirni 4ocni4uenoroKopucryBaqa; AocsiJ po6orn s o$icuuu raKeroM Microsoft Office (Word, power point)
HaBI4qKI4 po6or'r s iH0opvraqifiHo-uoluyKoBlaMr4 crrcreMaMpr B Mepe)Ki lnepHer iHu"'raeJrerqp oHHprMvr r a rex ni.rHnNa u sac o6 a*rn.

2.3an'ilamnff Ta odoetslrcu

Ha.ramHr.tr< ri44ily:
1)s4ificruoc repiour4rlrBo gianruicrro

upaqirnrzraMr4, oqo,froe ix po6ory.
2)sa6esneqye opraHisarlirc AirosoAcrsa

qnHHr4X npaB,wr;

BlAAlJIy, posuo4inae o6os'.f,sKn rraix

n oprani Br4KouaBqoi rna4H eiAnoeiAuo Ao

3)rorrporuoe oprauisauirc AinosoAcrBa* ynpauiHnxx, ai44inax, iururax ui4pos4inaxIIeHTptuIbHoro opralry BI4KoHaBrIoi ala4Ia, furicqesoi AepxaBHoi: aauinicrpaqii, na4ae irrrMeTOALTqHy lorroMory;
4)pospo6nrc iHcrpyrqii s 4inoBoAcrBa ra 3BeAerry HoMeHKJrarypy crpaB n auaparipafi4epNa4uinic rpauii;
5)sa6esnevye o@opMJIeHruI Ta npoxoAxeHrrrr AoKyMeHTis s raoN{eHry ix crBopeHrura6o ua4xoAxeuHr Ao repeAaqi n apxin;
6)oprauisoBye ,lpyKyBaHrul, ronirceaHrur Aor(yMenrin, cBoeqacHo AoBo'prrb ix .qoni4uoni4nrx a4pecariu, y Heo6xiAulr* 

""ouani*,"^ou" rouii, BvrrprcKr4 i Aori.qrur s4oxynaermie;
7)s4ifi**oe KoHTpoJIr sa ui4roroBKolo ra o$opl'reHrurM AoKyMeHriu, ix cBoeqacHr4MBI'IKOHaHH'IM' BXI{Bae 3axoAl4 IqoAo cKopoqeHHt repnainin ,rpo*o4^auug i Br,IKoHaHH.,rAoKyMeIrTin, 4opyveur repinul4llrBa pafiaepNaarr,riHicrpaqii, erasHa.reHr4x y pesonroqirx;
8)pospo6n'[(] 3axoAk, crp-flMoBu"i 

"u "4or*o"-enux 4iroBoAcrBa, opranisarliro uparlinpaqinuuriroprany;
9)pasona s opraHisaqiftuuu aitAirora afiapury paft4epNagrraiuicrpaqii s4ifi'noeui4roronry sacigaHt xonerii, aapa6;* l0)ne4e'rporoKoru gacilaru rorerii rataparJpr4 rorroBi pafiaepNa4uinictpaqii;
1l)npu*uae' pe€crpye i nepe4 ae sanpl43HaqeHnau axi4ny KopecloH4eHqiro, a raKoxrnyrpirunro 46ryrtrerrutli,o puigp^ugyiligrnauii, peecrpye nzxi4Hy KopecroHAeHqiro nczcreuierreKTpoHnoroAoKyMeuroo6iryaCfCjA;'
12) v czcreui ACKOA seAe o6rin por.rop"AxeHb roJroBrr, nporoKoJrie rorerift raHapar rpu rorroe i, pi meHr r<orerifi pafirepxaauinicrpaqii;
I 3 )sa6esnevy'e s6ep iranru, o,,ep arrrBHnfi pos uryr 4oryuenrin.
14)sa6esueqye .4oAepxaHlul eAI4Horo noprAKy nig6opy, o6nixy, cxopogHocri, xrocrio6po6nenrur ra BrrKopucraHlur AoKyueurin, ,rlb .ruoprrorbc.r nia.rac 4i.anrHocri pafionnoiAepxaBHOi aarr,riuicrpaqii, ar.fi nepe4avi Ha Aepxasue s6epiraunrj
l 5 )opraHisonye po6ory ap*i""oro ni4poraiay anraffiry p afi 4epNa4uinicrpaqii;16)s'qificHloe KoHTpoJIb 3a cyBopPIM Ao.qepx(aHHrM'B anaparipafi4epNa4uinicrpaqii iTcrpyKTypHZX ui,qpog.rilax, Br.KoHKoMax pal BLrMor ruoAo cKJraAaHrur, oSopnaneHH,AoKyMeHrie ra opl.aui:aqii 4inono4urax npoqecie;
I 7)r<oHrp onro e p o6ory is srepHeHHrMLr lpoMaMH (nzcruooz Mvr rayqrraura) ;



l8)creNnrb 3a rorpI4MaHH{M npaBrur 3 oxopoHrr upaqi Ta nporr4noxex(Horo 3axr4cry;
19)roopAnnye po6ory ni44iny s inuruNau siAAirarau ra ynpaarinnrnau

pafi4epNa4uiHi ctpauii.
20)eiAuonfu1ae 3a s6epirannx rerlarKr4 <3arzurrHrafi ni4giJD Ta npanwrnicm ii

BrirKopt4cTaH[ur.

2l)uo4ae rri4Ho s qITHHI,IM 3aKoHoAaBcrBoM nponosrEqii repinnuqrny rpo
nprl3HaqeHrul, gsimneHHt 3 nocaA Ta nepeMiuleHnq npaqinHnrcie ei44iny, r"o.tur".
sarvriqenna earancifi , 3aoxotreHHf, Ta HaKJraAaHrur crrrHeHb;

22)sa6esrteqye cucreMarI4que ni4rrarqeHHa raani$iraqii npaqieHrarin, KoHTpoJrroe
craH TpyAoeoi ra BrKoHaBqoi 4racqznniun y ni44ini;

23) ea6eenevye BeAeHruI o6niry, s6epiraHnr, po3MHoxeHHff ra BrlKoplrcraHHf,
AoKyMerrria s rplrSov,,{r.r clyx6onor-o KopracryBauH.fl " ;

24)za6ezneuye cBoeqacHe orpallroBanr{lr sannris Ha inQopuaqiro ra HaAaHH.rr
eiAnoeiAefr sa'rari sanurra B rloprAKy ra crpoKrr, Br43Haqeui 3arouou VrpaiHr,r ,,flpo
Aocryrl 4o rryb.uivnoi inQopuaqii". 3a6esnevye o6osoxgKoBy peecrpaqiro goryuendn y
cracrevri o6nir<y 4oryuendr, qo uicrmr rry6niuny iHsopvraqiro, ra BeAeHrur o6liry
saumis na in$opuauirc.

3. llpana

Ha.ramHzx ni.q*firy Mae npaBo
l)rHocraru Ha po3ult4 IcepieHIaKa oprarry flporro3r.rqii qo,qo noninurenru po6orn

eiA,{iny ta npufiuaru pirueHna y ni4noniAuocri 3 [ocaAoBuruu o6on'rsrauz;
2)zwafrovtulrtct si craHoM 4inono4crna, s4ificHronaru KoHTpoJrb 3a Br{KoHaHrrrrM

HopMarvBHI4x amie y ni44ilax, ynpauninnxx iHuux crpyKTypHr4x ni4pos4inax ra
BkIMararI4 nig npaqinHfiris BI4KoHaHHff BcraHoBJreHr4x [paBrrn po6orn 3 AoKyMeHTaMrr;

3)sannryuaru ai4 crpyKTypHwx nigposainie pafi4epNa4rr,rinicrpaqii eiloNaocri, .rxi
ueo6xiAui AJrr B/IocKoHrureHrur Qoprur ra uero4ie po6otn 3 AoKyMeHTaMr4;

4)noeeprar'r BTIKoHaBIItrM roKyMeHTr4 Ta Br4Mararr.r ix 4oouparlroBaHFur y Br4naAKax
ropyrreHrur Jucr pyruii g .qinoeoAcrBa;

F\

))3AlIzcHIoIlarI4 nepenipry crany ra opranisaqii po6orn 3 AoKyMeHraMr{ y oi4ginax,
ynpaBJIlHHtx' IHIIII4X crpyKr"ypHux ni4posAinax pafigepNalrr,riuicrpaqii, nignpueMcrBax,
ycraHoBax pafiorry He3aJrelxno ri4 ,bopr sracuocri.

4. Biquonila.rrrnicrr

Ha'riaJIBHux ni4liny uece ni4losi.qaflrHicrb 3a nesricre a6o necsoeqacHe Br4KoHaHrur
IrocaAoBr.rx 3aBAaHb ra o6os',sgKis.

Ha qac ei4cynrocd na'ramHl4Ka ei4giny y sn'.rsry s ei4nycrKorc, xBopo6oro .rfi
imllraura IIpI{IInHaMra ftoro o6og'.sgKra Br,rKorrye ronorEnfi cneqizuricrsu.uo""oio ni4.qiry
ar,apury pafioHHoi .IlepxaBHoi a4uiHicrpaqii; na uuc,ii4.ytHocri roJroBHoro cneqianicra
3afturbHoro ai4li,ry Harra[bHr4 x ni4giny Br4Kor{ye ft ono o6osi.fi sKr4.



o6on'xsKr utroAo o6liry i soepiranHr 4orqynaeHria is rprEsou <Anr cnyx'ororoKopl4cryBa'ruD) Ha qac 
"ir:y"ot"l "uoa:i-;r"ffi-*e "orronnafi cueqizuricr silaijry.

5. Blaeuoni4nocnrur 3a trocaAoro
y Mexax 

..rroBHoBrDKeHb ni44iny nsaeuoAie 3PaftaepNa.qMt"tTrT-tl,_ 
""py*yp""r" uiApos.qira^aaB}IKOHKOMAMU }

BuKoHaBqoi 
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paA, repuropia.rrrnuun* ni4pos4i rraarl
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nig4inalaz anapary
pa{4epN44uini crpaqii,
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