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flocaAoea incrpyrcqi
HaqaJrbHr,rKa BlAAuy ocBlTr,r, KyJrbTypr4, M

Craponra>xincrroi pafi onuoi /Iepx(aBHoi aluinicrparlii

1.3ara"rrsrri no.noxenHq
Ha.ranrnrax ni44iny ocniru, Kynbrypr4, uono4i Ta cnopry CrapouExincrxoi

pafronuoi nepxaBHoi auuiHicrpauii (!ari - pafi4epxaAuiuicrpaqix) y cnoifi po6ori
Kepyerlc.f, KoHcruryqiero Vrpaiura, 3ar<ouaupr Vr<paiuu <llpo ocniry>, <llpo MoBr,r)),
dlpo oxopoHy npaqi>, dlpo 4opoNniil pyx)), dlpo ro)KexHy 6e:uexy>> ra iH.,
VKasaMu llpe:u4eHra Yxpaiiru i Ka6iuery MiHicrpin Vxpainu, piruenHnaw Yprgy
Vrpaiuu, HaKa3aMrI Ta iHurultu HopMaruBHo-rrpaBoBuvtkr AoKyMeHTaMr4
Miuicrepcrna ocniru i uayxu'Yrpaiulr, po3noprAxeHH.rrMr4 i 4opyrenHqMr{ roJroBr4
Bom+rcmoi o6nacroi, Craponzxincrroi pafiounoi AepxaBHr{x agvriuicrparyifi.,
aKraMr,r niAuoniAsl{x opraHis \'ricqenoro caMoBp{AyBaHHfl., a raKo)K floloNesusu
rpo nilain oceiru, r(ynbrypu, uoro4i Ta cnopry CraponzNincrroi
pafi4epx<a4vrin icrp aqii ra qi ero ro ca;1oBoro iucrpyxqi ero.

I{a,raJrr,Hrar< eig4iny ocniru, Kynbrypl4, rroro4i Ta cnopry [pu3Haqaerl,cr Ha
nocaAy i sBirr,nrerr,cr 3 nocaAr{ roJroBoro pafi4epxa4ir'rinicrpaqii niluoeiAuo Ao
3axoHy YxpaiHu dlpo Nricqeei 4epxcarni a4nliHicrpaqii> 3a roroAXeHHrM 3
oSracrioro /IeplKa Blroro aAni nicrparliero.

I-{a uocaAy HaqarbHr4xa ni44iny ocniru, Kynbrypu, l.lonoAi Ta c[opry
pafi4ep>na4rrrinicrpaqii npHsnaqaerbcfl oco6a, {r{a Mae noBHy nrar{y ue4aroriuuy
ocniry He HH)Kr{e cryrreHf, rraricrpa. AocBia po6orra Ha nocaAax AepxaBuoi clyrir6n
rareropifr <<B> qn <B> .ru AocuiA cnyx6lr B opraHax nricqenoro caMoBpf,AyBaHHf,,
a6o AocniA poSorlr Ha r<epinuux ilocaAax ui4npaeucrn, ycraHoB, opraniaaqin
He3€LIIe)KI{o nil ciropru BJracHocri ne Merrrue oAHoro poKy. BinnHe eoroAilrus

AepxaBHoro MoBoro
I{a.rarbnuK ni471irry ocuiru, Kynbrypr4, r,rolo;1i Ta cnopry 6esnocepe,4Hbo

ri i4uopr2lKonyerbc-s roroei pafi 4epNa4nainicrpaqii .
Crcfliarurti snMorr: opienlaqir Ha AocrrHeHH-q KiHqesux pesynrrarin;

sNaiHru nzpirrynaln rcovrlercui 3aB/taHHfl; nuiun-a HaxaBarr4 npouo:uqiI, ix
apryMel{TyBarii ra i'rpe3er{TyBal'Lr; ei4r-rorii4a:rrnicrn; cncreusicrr i cauocrifrsicrt n
po6ori; opienraqix' Ita caMopo3lll{ron. floiluHeu sN{i'ru BnKopr{crouyBa'rr4
Koltn'tolepHe o6raAllaFrH-rrra nporpaMlre ga6esne.reHHr, BuKopr{croByBarr4 o$icuy
rexuiry. IJirsuo noroAirn nepcol{anbHr4\,r nour'rorepoM, KoplrcryBarvcb
oprreruriroro, Markr 3HaHHrr rrporpaM Microsoft Office (Word, Excel, Power Point),
HaBI4.{KH poSor:z : iu$opvarrifiuo - rroirrviroRr4Mn cEcreMaMH B Mepe}Ki Inrepner.

flonnHerI snpru: Itouc'ruryqiro Yxpaiirlr; 3aroHpr Yr<paiHra <IIpo AepxaBHy
cryxr6y>, dlpo 3aca4.u sailo6irauHx i uporrz4ii r<opynqii>, dlpo 3axr4cr
nepcoHanbllux AaFIIrx)), HopMarr,IBui 4olcynreHTrr, ruo crocyrorbcr /{epxaBHoi cnyx6u
ra pafiouuoi AeplxaBlroi alnainicrpaqii; yl(a3r4 ra po3rropflAxeHH{ llpeszgeHra
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Yrpaiurz, noclaHoBlz Bepxonnoi Paan Vxpaiuu, rrocraHoBg Ta po3rropsrxeHH.rr
Ka6iHery MiHicrpin Vr<paiua, iurui HopMarr4Buo-npanoni axrr{, rqo peryJrrororb
po3BI4ToK ocnitz, Kynbrypl4, volo4i Ta crlopry; npaKTr4Ky 3acrocyBaHHs rrr4HHoro
3aKoHoAaBcrBa;ocHoBH AepxaBHoro yupauiuux, er<ououixz Ta yupanninux
rlepcoHarloM; ocHoBH rlpaBa, nolitonorii ra pI{HKy npaqi; Qopnau ra MeroAz po6orn
is saco6aMl4 MacoBoi iusoplraqii; npaBuna 4ironoro err4Kery; trpaBr4na ra HopMr4
oxopoHrr upaqi Ta nporkrrro)r(exHoro 3axr4cry;

O6oe'qsrz HaiIuLIIbHrrKa ni44iny ocnirz, Kynbrypr4, MoJro.{i ra c[opry
pafionuoi Aep)KaBHoi alnriHicrpauii ua uepio4 fioro ni4cyiuocri nnxoHye roronuufr
cneqianic:r 'ni44iny 

ocniru, Kynbrypu, vono4i ra cnopry pafionno1 4epxanHoi
a4viHicrparlii.

2.3ae^an rrfl Ta o6oerqgrcu
i) :4iiicnrce r<epiel{HurBo ni44irona, Hece repcoHanrny ni4noniAanrnicrb 3a

opraui:aqiro ra pe3ynbrarrl froro 4ixlruocri, crpuxe crBopeHHro H€ure)KHLrx yMoB
npaqi;

2) noAae Ha 3arBep.qx(eHH-fl roroei pafr4epNa4nrinicrpaqir' nonoNeHH-f, rrpo
ni44in;

3) 3arBepAxye noca4oni iHcrpyxqii npaqiunuxin ni44iny ra posno4in.ae
OOOB'.'I3KH Ml}K HHMZ;

4) ntrunye po6ory ni44iny, Br,rocrlrb

opraui:aqiT ra niAnuruennn

lporro3r4ull rr{oAo Sopuynanns uraHin
po6orra p afi 4epNa4naiuicrp aqii;

5) B)KuBae saxoAin rqoro yi-IocKoHaJreFrn,
eSexrznrrocri po6ora ni44ily;

6) seiTye repeA ro,roBolo pafr4ep>xa4ruriHicrpaqii npo BrrKouaHHr noKnaAeHHX
ua ni44irl 3aB/ralib i: peali:aqil 4ep>r<anuol norirura y cQepi ocnirz, Kynbrypr4, 3
rII{raHb Ir'rolo4i, clrisravnoi KynbrypI4 ra cnopry, ni;lnovrzHKy ra o3AopoBneHHr Airefi;

7) MoiKe BXo/lI{rn Ao cKnaAy xo;rerii pafr4epNa4uiuicrpaqii, ynpaeliHHr
ocnirn, HayRLr ra MoJtoAi o6n4epx<a4viriic'rpaqii, ynpasriuu.s nynurypr, 3 rrr4Ta1b
peniriil ra uaqiouarruoc,refi ;

8) nnocarb rpono:uqii ulo,qo po3u.sAy ua saci4aHHqx r<orerii rrr4raHb, rqo
Huulexarl Ao KoMrlereuqii ni44iny, ra pospo6nre npoeKua nignoni4urax piureHr;

9) n'roNe 6paru yqacrb y saci4auH-flx opraHin vricqeeoro caMoBprAyBaHHr;
10) ilpeAcraBn-se inrepecu ni44iny y nsaenroni4HocrrHax s iHrruMz

crpyKrypHLtMLr ui4pos4ilauz paii4epNa4naiuicrpaqii, opraHaMr{ uicuenoro
caMoBptAyBaIIII-f,, ni4npraenrcrBaMl,I, ycraHoBaMn Ta opranisaqisN{r,r - 3a AopyrreHH.f,M
repieuaqrna paii4epxa4ninicrpaqiT;

11) sralae y Me)I(ax ceoix IroBIIoBalKer{b uaKa3u, opraui3oBye KoHTponb sa ix
BZKOFIaHIT-flNa. FIaxa3LI FIar'taJIbIr[Ka ei44iny, u1o cyneper{arb KoHcizryqii ia 3aKoHaM
Vxpainu, aKraM llpeaz4errra VxpaTun, Ka6irrery MiHicrpin Vxpaiulr, Miuicrepcrna
ocnirH i rrayxra Vxpairrn, vonoAi Ta clropry VxpainH, iHurnx ueHTpELnbHux opraHie
nl{xouae'{oi BJtaAr4, Mo}Ityrb 6ytn cKacoBarri lorionorc pafigepxagl,liHicrpaqii,
ynpanninruu ocnirm, LrayKLr ra MoJIoAi o6n4epNa4vrinicrputrii, 
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$ieu'ruoi Kynbrypl4 ra cnopry o6n4epxca4uiHicrpaqii, iuruuna rleHrpzurbHrrM
opfaFloM Bl4r(ollaBr{oi nla4u;



12) rloAae Ira 3arBepA)(eHI'La I'orroBr4 pafroHHoi AepxrarMiHicrpauii upoexrra
I(orlrropl4cy ra rrlTarHoro po3rll4cy ni44iny B MelKax egsHaqeuoi rpanauuoi
qr4ceJrbHocri ra QoHay orrJrarr4 npaqi fioro upaqinunrin;

13) e xepinnuroM Aepxanuoi cryx6u Nm upaqinnaxie ni44iny;
14) upzaHar{ae Ha nocaAz i seiruH{e 3 rrocaA upaqinHurin ni4giry ocnirz,

Kyrlbrypr4, lrolo4i ra crlopry pafigepxa4uiHicrpaqii ei4noni4no Ao 3aKoHoAaBcrBa
npo AepxaBrry clyx<6y;

15) :a5e:neqy€ rJIaIroBe :aviulerrrn rocaA AepxaBHoi cnyN6a ui4rorou ,H.".'LT
Saxinq-avu srirno 3 BrrMoraMH Ao npo$ecifinoi KoMnereHruocri Ta crr4Mynroe
npocyBalrHrr rro cnyxSi;

16) upzcroroe paFrru Aeplr(aBHaM cnylK6onqnr rareropii <B> y ei44irri;

" .17) 
oprauisoeye po6ory : ni4eraqellHr{ xnariQir<aqii 4ep>xaBHHX cnyN6onqin

BlAAlrry;
18) :4ifru+oe KoHrponb 3a Aorpkrr\4aHH.rrM euxouancrKoi Ta cryx6onoi

4ucqnnniHl4, po3rJlflrae cKaprI4 Ha aii a6o 6esAisnuric6 AepxaBHux cnyN6onqin,
srci zafirvrarorb nocaAr4 Aepx(aBnoi cny>x6u rareropii <B>;

19) saSesneuye AorpHMaHHs upaqinuraKaMu nia4iny npaBr4Jr nuyrpiul6oro
cryx6onoro po3rrop fl nry ;

20) npuirMae y Mexax uapduHx rloBHoBaxeur pilreHHr npo 3aoxorreHHfl. ra
rpur-srFleHHll Ao 4zcqznniHapHoi ei4uoni4amuocri AepxaBHr4x cnyN6onqie
ni44iny, rrKi saiilaarorb rrocaAr4 AeplKaeuoi cryxr6u xareropii <iB>;

21) [poI]oAI4Tb ocolwctuit npufiol,r rpoMaArH 3 [HTaHb, rrlo Harre]Karb .rlo
KoMrrererrqii ni714iny;

22) po3nopq/lx{aerbcr Konr.raMr4 y
p afi 4 ep >n a4nai H i crp a q i i x o ruro pkr cy u i44 i,ry ;

MelKax 3aTBepA)r(eHofo foJIoBoro

3AKOHOAABCTBOM23) :4ificuroe inrui rroBr{oBaxerrH.fl, BH3Har{eHi quuuuu
Vxpainr.r.

3.IIpana
Ha.lzurr,rizrc ni4ainy ocniru, KyJtbrypr{,

pafi4epNa4naiui crpaqii rr,rae ilpaBo :
1) :a Aopyr{eHHf,M npeAcraBIrflTLr Iriaair ocnirz, Kynbrypr{, uoro4i ra cnopry B

opraHax BrrKorlaBqoi ua4z 3 rrI4TaHb, rrlo Fr€uex{arb Ao KoMrrereHqii ni44iny;
2) Bkr[aBarvr y Me]I(ax csoei rounereuqii HaKa3H, oprauiaonyBar1 Ta

KoHTponro Barrr ix nnrouarrut ;
3) y ncraHottJreFloMy uoptrlK)/ o'ipr.rvryr:all.r ni4 :arrra4ie ocniru, Kynbrypy,

ueo6xiAui crarzcrr.tqui ta olleparuBtri 21aui, irr(ropvaqii, :niru 3 rrr.rraHb, siAHeceHax
Ao KoMrrereurliT ei44iny;

4) BiIocHrI4 npono:uqii LIIoAo BAocKonareHH-s po6o:rz ni44iny ocnirn,
Kynbrypr{, vorio2li ra cropry;

5) sa6esneqyBarkr 4iloee JlrlcryBar{H-fl 3 opraHaMr4 er,rxoHa3.roi Brraily^,
ni4lpzeucrBaMz, ycraHoBaMu ra opraui:arlirlra 3 rur,raHb, rqo crocyrorbcq
4ixrnuocri ni44iny;

6) necrz npzfiola lpoMaAsFI 3 III4rar{b, ruo HaJrexarb 4o fioro KoMrrereHuii ra
Bxr4Barrr eaxo4in tllo,4o cBoeqacHofo po3fns4y ix [porro3r{qirt, zatn, cKapr.

MOnOAI ra cnopry

4. Rilnonilalrrricrr



Ha.{anbHurc ni44iny ocniul, Kynbryprr, MoJroAi ra clopry Hece
ni4noni4anr,ui crr sriAHo 3 r{r.rHHrlM 3aKoHoAaBcrBoM 3 a :

1) pineur peanisaqii nporpau, saxo4in, ynpanniucbKr4x pirueur sri4Ho BrrMor
TIITHHOfO 3aKOHOAaBCTBa;

2) gucrrynniu apHy n iAnon iAaru u i cm, Br43rraq eHy rpyAoBr,rM 3 aKoHoAaBcrBoM ;
3) uexxicse a6o HecBo€rlacHe BI4KoHaHHT rrocaAoBux 3aBAaHr ra o6oe'q3rcis,

6e:4iuruicrr a6o HeBHKopr{craHHr HaAaHr4x ftonay npaB;
4) nopyrueHHfl 3ararnuux rIpaBHn none4iurcu AepxaBHoro cnyx6orqr.

5. Bsaevroni4uocurrH 3a flocaAoro
Ha.{anrHraK ni44iny ocnirz, Kynbrypr4, MoJro,4i ra cnopry y npoqeci

BHKoHaHH{ noKJIaAeFII4x Ifa Hboro 3aBAaHb nsaevro4ie is crpyKTypHHMH
rIlApo3AlJIaMI4 paHol{Hol AepxaBHor aAMlHlcrparlll ra ri anapury) MlclleBoro
caMoBpsAyBaHnfl, ui4npzeucrBaMr.r, ycraHoBaMr4, oprauieaqisnru He3€urexHo sia
Sop* BJracFrocri, o6' e4uaHHqMr4 rpoMaArH.

Ha4pyr<onarro Ir 2-x npuxripHrrrax :
llepuruir - B Ka/Ipoeira cny>x6i, .
lpyrufi - y niaaili ocniru, Kynbrypr4, rraolo4i ra crropry.
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