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KepiBHuk anapary Bosoaumupenskoi
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I8 05 l7/ 2018 poky

INOCAJOBA IHCTPYKIIIS
cneniasicTa apxiBHoro Biaaiy Bosiogumupenskoi paiiaepxaaminictpanii

1. 3araabHa yacTuHa:
1.1. Cremjanict apxiBHOTO Bindiny paiinepkanminicTparii BimHOcuTECS 10 B KaTeropii
rocaji Aep>KaBHUX CITYKOOBLIIB.

1.2, Crneuiaict H1IOPSIKOBY EThCS HavyaJbHUKY apXiBHOTO BIJIJTLTY
paiiiepxaamiHicTparii.
1.3; Croemianict  apxiBHOro BTy paiiaepkaaMiHicTpauii NpU3HAYAETHCS Ta

3BUIBHSETHCSA 3 I0CAM KEPIBHUKOM anapaTy paifoHHOI [epKaBHOI aJMiHicTpaIlil.

1.4 'V cBoiit gisuibHOCTI KepyeThes KoHcTuTymielo Ykpainu, 3akoHamu YKpaiHH, akTamu
IIpesunenta Ykpainu Ta Kabinery MiHicTpiB Vkpainu, Hakazamu MiHicTepcTBa FOCTHULIT
VYkpainu ta JlepaaBHOI apXiBHOI Ciry:kO0M YKpaiHu, po3NOpAIKEHHIMH FOJIOBH 001acHOT Ta
paifOHHOI Iep)kaBHUX aJIMiHICTpalill, HaKa3aMu o anapaty, [I0J0XKeHHAM Mpo apXiBHUi
BIUIUT  pail/iepKaaMiHiCTpaNii, Moca0oBOI0 IHCTPYKLI€ Ta IHIMMM  HOPMATHUBHO-
NPaBOBUMH aKTaMH.

1.5. Ha nmepiox TuMuacoBoi BiICYTHOCTI crewiamsicra apxiBHOTO BTy
paiiiepykaaAMiHICTpalii Horo o00B’I3KKM BUKOHYE I'OJIOBHHMIT CriemialicT BiLiy.

2. 3aBnaHHS Ta 000’ sI3KH:

2.1. Cnemiajict apXiBHOTO BifIiTy pailiaepiaaMiHicTparii i KepiBHULITBOM HadalbHUKA
BiZUIiTY 3AiHCHIOE poGOTY Mo peajisamii Jep)KaBHOI HOMITHKU y rajiy3i apxiBHOT crpaBM Ta
JIOBOJICTBA.

2.2. 3abe3neuyBaty 30epiranss, 00K, OXOPOHY:

- JoxyMeHTiB HamionaneHoro apxiBHoro (oHmy 3 pi3HEUMH HOcisMu iH(OpMaLii,
NepeJaHuX BIIUIUTY OpraHamMH Jep>KaBHOI BJIaid, OpraHaMH MiCIIEBOTO CaMOBpSIyBaHHS,
MiANPUEMCTBAMY, YCTAHOBAMM Ta OpraHi3alliiMHU HE3aJIeKHO BiJ (OpM BIaCHOCTI Ta
00’€IHAHHAMHU TPOMAJAH, IPOMAJCBKMMHU CIIIIKAMH, SKi [TIOTH (IisiM) Ha TepHUTOpii
painony;

- TOKYMEHTIB 0COO0BOI0 MOXO/IKEHHS;

- (OTOJOKYMEHTIB Ta ayAiOBi3yallbHUX JOKYMEHTIB, I[0 MAOTh 3HAYEHHS Ul BUBUEHHS
icropii paiioHy;

- JpYKOBaHMX, LIIOCTPOBAaHMX Ta IHIIMX MaTepiajiB, IO BHUKOPHCTOBYIOTBHCS IS
JOBIAKOBO-1H(pOpMaILiHHOT poOOTH;

- 00J1IKOBHX JIOKYMEHTIB 1 JIOB1IKOBOTO anapary J10 HHUX.

2.3. [lpoBoauTM B YCTaHOBJIEHOMY MOPSAKY O0JIiK, OOCTEXEHHS Ta aHalli3 MisUIBHOCTI
apXiBHMX YCTaHOB, SIKi CTBOPEHI Ha TEpUTOpii palloHy, He3aJeKHO BiJ (OPMHU BIACHOCTI Ta
HiANOPSAKYBAHHS.

2.4. bpatu yuacTe y nepeBipsSHHI poOOTH apXiBHUX MiAPO3JILTiB 1 CIy:KO HiIOBOACTBA
JIep>KaBHUX OpraHiB, OpraHiB MiCLIEBOTO CAMOBPSITyBaHHs, Ha IMiAMPUEMCTBAX, B YCTAaHOBAX
Ta OpraHi3alisX He3aJeXHO BiJl (OPMH BIACHOCTI 3 METOIO 3/iHCHEHHS KOHTPOJIO 3a
IOTPUMaHHAM CTPOKIB 30€piraHHs apXiBHUX JOKYMEHTIB, BUMOT II[0JI0 YMOB iX 30epiraHHs,
HOPAAKY BEeJEHHs OOJIKY Ta AOCTYIy 10 HHX, HaJa€ 3a3HAYEHUM IipO3aiaaM i ciy:xbam
METOJMYHY I0TIOMOI'Y B OpraHi3alii AiI0BOACTBA Ta 30epiraHHi JOKYMEHTIB.



2.5. CTBoproBaTH i BJOCKOHAJIIOBAaTH JOBIJKOBUIl amapar 10 JOKyMeHTiB HaiioHaabsHOTO
apxiBHOTO QOHLY.

2.6. bpatu ydacTh y MNiArOTOBLI apXiBHHUX JOBIAOK, KOIiNA JOKYMEHTIB MO0 3allUTiB
Gi3nUHUX 1 FOPUINYHUX 0Ci0.

2.7. HapmaBatm Ha JOrOBIpHMX 3acajax IOCAYTdM MiJNPUEMCTBAM, YCTaHOBaM Ta
OpraHi3allisiM 3 yrnopsiAIKyBaHHs JOKYMEHTIB Ta BUKOPUCTAHHS BIIOMOCTEH, 1110 MICTATHCS B
HUX.

2.8. BuBuae, y3arajJbHIOE i IOMIUPIOE TOCBIT pOOOTH apXiBHUX YCTAHOB.

2.9. Bukonye iHIi ¢yHKIIT, 10 BUIUIMBAIOTH 3 MOKJIAJEHUX Ha BiJIJIi1 3aB/IaHb.

2.10. 3abe3neuye 3aXUCT NEPCOHAIBHUX JaHUX.

2.11. 3piiicHroe iHIII nepeadaveHi 3aKOHOAABCTBOM TOBHOBAYKEHHH.

3. IlpaBa:

3.1. OTpumyBaT B yCTAHOBJIEHOMY 3aKOHOJABCTBOM IOPSIJAKY BiJ IHIIUX CTPYKTYpPHHX
MipO3aiTiB pailOHHOI Aep)KaBHOI aJMIHICTpalii, OpraHiB MiCLIEBOIO CaMOBpSIyBaHHS,
MiANPUEMCTB, YCTAHOB Ta OpraHi3aliii He3aJe)KHO BiJ (OPMU BIACHOCTI Ta iX MOCAJIOBUX
oci6 iHdopmarlito, JOKyMEHTH 1 MaTepiaad, HEOOXiJHI [UIs BUKOHAHHS TMOKJIAAECHUX Ha
BiJI/ILT 3aB/IaHb.

3.2. bparu ywacThb y MpOBEAEHHI IUIAHOBUX Ta MO3aIIaHOBUX IIEPEBIPOK apXiBHUX
MiAPpO3aiTiB 1 ClIy’KO A1IOBOACTB J€pKaBHUX OPraHiB, OPraHiB MiCLIEBOIO CaMOBpSyBaHHs,
MiAMPUEMCTB, YCTAaHOB Ta OpraHizalliii He3aleXHO BiJ (OpPMHU BIACHOCTI, 00'€HaHb
rpOMajsiH, TPOMAJCHKHX CIUIOK, a TaKoX TPYAOBUX, NPHUBAaTHUX apxiBiB 3 METOIO
3IifICHEHHS KOHTPOJIIO 32 JOTPUMaHHAM 3aKOHOAaBcTBa Ipo Haiionansuuii apxiBHui GoHA
Ta apXiBHI YyCTaHOBHU.

3.3. Bpatu ydyacTe y HaJaHHI KOHCYJIBTAIl[IfHO-METOAWYHOI  JTOIOMOIU apXiBHUM
mipo3iiaM i ciry’k0 iJTOBOACTBA OpraHiB JEpKaBHOI BJIaJU, MICLIEBOTO CaMOBPs1yBaHHs,
IiIIPUEMCTB, YCTAaHOB Ta OpraHizalliii He3aleXHO BiJ (OpMM BJIACHOCTI Ta 00’€IHaHb
rpomMazisiH B OpraHizaimii disJIbHOCTI apXiBHOTO MiApO3ALTY YCTAaHOBH IS
IIEHTPai30BAHOT0 THUMYAcOBOro 30epiraHHsA apXiBHUX JIOKYMEHTIB, HarpOMa/DKEHHX Y
TIpoLeci JOKYMEHTYBaHHs CITyKOOBHX, TPYAOBUX a00 iHIIMX MPaBOBIIHOCHH FOPUAMYHHX i
¢isryHuX ocib Ha TepuTopil BonoaumupensKoro paioHy, a TakoXkK Ma€ IpaBo JOCTYILY JO
iX JOKyMEHTiB, 3a BHHATKOM THX, W10 3TiAHO i3 3aKOHOJABCTBOM CIIELIaJbHO
OXOPOHSIOTHCS.

3.4. BHOCUTH B YCTAaHOBJIEHOMY TIOPSIAKY MPOMO3ULIT LIOAO0 YJOCKOHAJIEHHS POOOTH
BiJIiTy B apXiBHili ramysi.

4. BinnoBizaJbHicThb:

Crieniaict apXiBHOTO BiTLTy Hece TUCIUILTIHAPHY BiANOBIAAIBHICTh BiIIOBIAHO 10
JHI0YOr0 3aKOHOJABCTBAa 3a HEBHKOHAHHSA OOOB’A3KIB Nepea0aueHuX LIE0 I10CaJ0BOIO
IHCTPYKIIETO.

5. KBasigikauiliHi BHMOrH:

I[IpeTeHeHT Ha Iocaxy IOBHHEH MaTH BHILY OCBITY BiANOBIAHOrO NpO(eCciiHOro
CIpsIMyBaHHsI 332 OCBITHBO-KBaTi(iKallifHUM piBHeM OakanaBpa Ta BOJIOMITH JEPXKABHOKO
MOBOXO.

HauanpHHK apXiBHOTO BiAIiLy B. Biprok
paitneprkaamiHicTpamii
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CrewiaiicT apXiBHOTO BiAIiLy Ca{'%/ Q/Z /g/ﬂ JI. MenbHUK

37. /0. 2078




