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IMMOCATOBA IHCTPVKIIISA
FOJIOBHOTO CICLiamicTa BIIUTY MKHAPOIHUX 3B A3KiB Ta (paHApaii3uHry ynpas/iHHs
MI’KHapOJHOro CriBpoOiTHUITBA Ta (aHpai3uHry
Tepnoninbebkoi oGnacHoi AepkaBHOl aaMinicTpaLii

1. 3ara;abHi Mo 10KeHHA

1.1. Ilocama rojoBHOro cmemia’icTa BiUITY MDKHApoJHHX 3B A3KIB  Ta
(hannpaiisuury  ympaBiniHHA  MDKHApOJIHOro  cmiBpoOiTHMITBA Ta  (amapaiizuury
Tepuoninscbkoi  obaacHoi aepikaBHOI aamiHicTpauii (Aami — rojoBHMil crnemiagict
BIUILITY) HaJIeXKHUTh JI0 MOCA JePKABHOI ¢y KOH KaTeropii “B™.

1.2. OcHoBHa MeTa MISJIBHOCTI — 3aJy4eHHs KOIUTIB 30BHIIIHBOT JOMOMOTH /LI
3a0e3MeyeH s COLiaNbHO-eKOHOMIYHOIO PO3BHTKY 00/acTi, KOOPAHHAMIA Jis/IbHOCTI.
MOB'SI3aHOI 13 3a7y4eHHAM. HAaJaHHAM Ta e(DEKTUBHUM BUKOPMCTAHHSM MiKHAPOHOT
TEXHIYHOT I0NOMOIH Ta [i€BOi cucTeMu (aHapaiisuary B 061acTi.

1.3. Tonopnuit cneuiamict Bijginly NpH3HAYAETLCA Ta 3BIBHAETBCS 3 MOCAM
HA4albHUKOM  YIOPABIIHHS — MDKHAPOJHOrO  CHIBpPOOITHMLTBA Ta  (anapaiisunry
Teproninbcpkoi obnacHol gepkaBHO axmMinicTpauii (Jani — ynpaBmiHHA)., y HOPSIAKY
BH3HAYCHOMY YMHHMM 3aKOHOJABCTBOM VYKpaiHH TIpo JAepiKaBHY CiaykOy Ta 3
JAOTPUMaHHAM BHMOT TPYIOBOr0 3aKOHO1aBCTRA.

1.4. Tonosuii cneuiamicT BiATiTy MiANOPAAKOBYETLCS Ge3M0CEPEHBO 3ACTYMHHKY
Ha4aTLHAKA YTIPABJIHAS - HAYAIBHUKY BIJUTTY MIKHAPOIHHX 3B S3KIB Ta (aHApai3HHTY.

1.5. lonosuuit cneuianicT Biaainy npu BUKOHaHHI (QYHKLIOHATHHUX OBHOBAKEHD
kepyeThes: Koncruryniero Ykpainn Ta 3akonamn YKpainu, ykasamu [pesnnenta Ykpainu
i nocraHoBamu Bepxosnoi Paan Vipainu. axravu Kabiwery Minictpis Vipaiun.
pO3MOPATIHMH Ta HOPMAaTHBHUMH akTaMH MiHicTepcTBA eKOHOMIYHOTO PO3BHTKY i
TOpriBal Ykpainn (mami — MiHekonompo3sutky). MiHicTepcersa 3aKOPJOHHUX CIpaB
Ykpainu (ram — M3C), wikHapotauMu JIOTOBOpaMH, 3roja Ha OOOB A3KOBICTH SKHX
Haxana BepxosHowo Pamowo YkpaiHu, posnopsguuMu JOKYMEHTaMH TOJOBH 0671acHOi
JeP/KABHOT aIMIHICTpali, pilleHHAMH 001aCHOT paH, TI0N0KEHHAMU PO VIPaBJIiHHA Ta
BIIUILL, HaKa3aMK HAYaTbHUKA YIPABIHHSA Ta i€ 0CAT0BOIO IHCTPYKILIEHO.

1.6. KBamdikarifini BAMOTH — BHIA OCBITa 3@ OCBITHBO-KBATIiKaLITHIM piBHEM He
HWOKYE MOJIOAIIOro Oakasaspa, OakaaBpa: BilbHe BOJIOAIHHS AepKABHOK MOBOIO: 3HAHHSA
AHITIHCBHKOT Ta HINX iHO3eMHHX MOB (TIOJIBCHKOT ab0 HIMELBKOT).

1.7. Bumoru 1o cnemiagbHHX 3HAHb — MOBMHEH 3HATH VKa3d Ta PO3MOPALKCHHS
Ilpesuaenta Vxpainp, nocramosu Bepxonoi Pasm VKpaiHu, 110CTaHOBH Ta
posnopsi/ukenns KaOinety MinicTpis YkpaiHu, iHIII HOPMATHBHO-TIDABOBI aKTH. L0
PCTYIUOKOTh  BIANOBIAHY cdepy ympaBniHHA: BUMOTH YHHHOTO 3aKOHONABCTBA I[IPH
MATOTOBII AOKYMEHTIB MIKHAPOAHOIO XapakTepy: BHMOIH 3aKOHOIABCTBA Ykpainu v
cepl 30BHIUIHIX 3HOCHH: METOJMYHI PeKOMEHALIT 3 MIATOTOBKH TEXHIYHHX 3aBIaHDb Ta
YHACTI y 3aX0/4aX MIKHAPOJHOTO XapaKTepy: MOPAAOK MiATOTOBKH MPOEKTIB HOPMATHBHO-
IPaBOBHX aKTIB; BUMOrd Iuctpyknii 3 ainoBoxctsa; ¢opmu Ta Meroau poGoTH i3
3acobamMu  MacoBoi iHdopmauii: npaBuia BHYTPILIHBOrO CIYKGOBOIO PO3MOPSAKY.
Ipapnia AiI0BOTO €THKETY, MPaBHIA T4 HOPMH OXOPOHH MHpalli Ta MPOTHIIOKEKHOIO
3aXHCTY: BOJIOAITH HaBuukamu podotu 3 1K ta 6azosumu nporpamamu (MS Office).
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1.8. Ha 4ac BificyTHOCTI ro10BHOrO crieniajicta (BiAmycTKa, BUIpsIKeH S, XBOpoDa
TOWIO) Horo OOOB’SI3KM BMKOHYE T[OJIOBHHMI CHELiaTicT Biaainy, BianopizanbHuii 3a
peanizauito JepxaBHOi NONITHKN y cdepi €BPOICHCHKOT Ta €BPOATIAHTHYHOT iHTerpalil,
KOOPJMHALIIO JisNbHOCTI, MOB'S3aHOT i3 3aly4eHHSAM, HAJAHHAM Ta e(EKTUBHUM
BHKOPHCTAHHAM MIAKHAPOIHOI TEXHIYHOT JOMOMOTH Ta Ai€BOI CHCTeMH (DaHApai3uHIY B
obnacti. 3a0e3neueHHA AKTUBHOI CHIBMpAli i3 3aKOPJAOHHUMH YKpPAiHLSAMH, B YacTHHI
BHUKOHaHHs HOro 1mocagoBuX 000B s3KIB BIIMOBITHO JI0 MOCAA0BOT IHCTPYKILT.

1.9. Bukonye 0608’ 3Ku: 3acTynHUKAa HAYaIbHUKA YIIpaBIiHHS-HAYa ILHUKA BiAiTy
MUKHApOJHHX 3B'A3KIB Ta (PaHApaii3uHTy. B YaCTHHI BUKOHAHHS O0OB A3KiB HAYaIbHUKA
BIAILTY MDKHApOAHMX 3B's3KiB Ta (aHApal3MHTY; TOJOBHOrO CcriewiamicTa Rimtiny.
BI/IMOBIIAJIBHOTO 3a peami3allifo Jep/kaBHOI MNONITHKH Yy cdepi eBponeiickkoi Ta
€BPOATIAHTHYHOT IHTErpamii, KOOPAMHALIK AiSIBHOCTI, MOB’A3aHOI 13 3aTyueHHAM,
HaJlaHHAM Ta e(QEeKTHBHUM BHKOPHUCTAHHSIM MIKHAPOIHOI TEXHIYHOI JJOMOMOTH Ta Ai€BOi
cuctemu (panapaitsunry B obmacti, 3abe3neueHHs akTHBHOI CniBOpalll i3 3aKOPAOHHUMH
YKPAiHIIIMH  Ta TOJIOBHOTO CriemialicTa BLUILTY. BIAMOBIZAIBHOIO 3a  peanizamiro
JIepKaBHOT MOJITHKH Yy c(epi 30BHIIIHIX 3HOCHH Ta MIKPETiOHaJIBHOTO CTIBPOOITHHIITBA B
001aCTi, pealizamiero AepkaBHOI MOJMITHKHA 3 TUTaHb YIIPABIIHHSA MEPCOHATOM T4 BEICHHS
AIOBOJCTBA B YNpPaBIiHHI. B YacTHHI peajizauii Jep/KaBHOI IIOJITHKH 3 MHTaHb
YTIPABIiHHS IEPCOHATOM Ta BeJIeHHS JiN0BOJICTBA B YIPABIIHHI, y pasi iX BiJcyTHOCTI.

2. 3aBaaHHd T2 060B’ A3KH

["onoBHwMiT crienianicT BimIiy:

2.1. 3abe3nevye BUKOHAHHA 3aKOHIB YKpaiHu, ykasiB Ta dopyueHb llpesuienta
Ykpainu, nocranop KaGinety MiHicTpis YKpaiHH. HOpMAaTHBHHX AaKTiB MiHicTepceTRa
CKOHOMIYHOTO PO3BUTKY i TOpriai Ykpainu. MiicTepcTBa 3aKOpIOHHHX cnpaB YKpaiuu,
PO3TIOPATKEHE 1 TOPYYeHb TOI0BH 00JacHOT JeprkaBHOT aAMiHicTpalii, piutens 06macHol
pazy. o CTOCYIOThCS KOMIETEHLIT BIAALTY Ta Y Mekax QyHKLIIOHAILHUX 000B S3KiB.

2.2. Torye nponosuuii, cnpsMoBaHi Ha BUKOHAHHS pitnens [pesuaenta Ykpainu ta
Kabinery MinicTpis VkpaiHu, po3nopsmkeHs Ta JOpydeHb TOJOBH OGNACHOI JepiKaBHOI
aIMIHICTpauil, ronoBu 001acHOT pamu y Mexkax KoMMeTeHwii Biaginy Ta Yy MeKax
(hyHKUIOHATBHUX 000B A3KiB.

2.3. ToTye npoeKTH PpO3NOPSIKEHb, AOPYYCHb TOJOBM 0OJACHOI JAepKaBHOT
aaMinicTpauii y cdepi xommeteHuii Bimaimy Ta y Mexkax (YHKIIOHANBLHHX 06OB S3KiB.
3a0e3neyye IX BHKOHAHHS Bi/NOBIHO 0 MOBHOBAKEHD.

2.4. 3alesneuye peanizaliio Ha Teputopii obnacTi JepKaBHOI MOTITHKM y cepi
30BHILIHIX 3HOCHH, MDKpErioHaJIbHOrO CHiBPOGITHHITBA, €BpOMNEHcHKOT IHTerpalii.
KOOpAMHAIlISL AISIBHOCTI, MOB'S3aHOT 13 3aTyYeHHSIM, HAJAHHAM Ta e(peKTUBHUM
BUKOPHCTAHHSIM MIDXHAPOJHOI TEXHIYHOI JOMOMOIM Ta Ji€BOI CHCTEMM (hanapaiizunry B
00.1acTi.

2.5. Cnpusie BUKOHaHHIO B 061acTi 3000B'13aHb 32 MIKHAPOIHUMH JOrOBOPaMH
YKpaiHHu, pO3BHTKY  TPAaHCKOPAOHHOIO  CHIiBPOGITHHHTBA Ta  Ji€BOT  CHCTEMM
thanapai3uHry.

2.6. 31ilCHIOE MOHITOPUHI IPOEKTIB (POrpaM) MiKHAPOAHOT TEXHIUHOT A0TOMOTH.
[0  BMPOBADKYIOTECA Ha TepuTopii oOmacTi Bianosimao o [lopsaky samyuenns,
BUKOPHCTAHHA Ta MOHITOPHHIY MIKHAPOAHOI TEXHIYHOI IOMOMOTHM, a TAKOXK MiATOTOBKY
Ta M0JIaHHA J1Ba pa3u Ha pik MiHEKOHOMpPO3BHUTKY BiAMOBIMHOT iH(opMalii.

2.7. 3alesmedye MiATOTOBKY Ta MOJAHHA MiHEKOHOMPO3BHTKY Ta  IHIIHM
LCHTPaTbHAM OpraHaM BHKOHABYOI BJjaau iHdopmamii 3rixso IMporpaMHOro MOKyMeHTY
[IPOTPaMH  TPaHCKOPIOHHOIO CHIBpoOiTHUITBA ..YKpaina-ITomsma-bitopycs™ B pamkax
€Bponeiicbkoro iHCTpymMeHTY cycigctBa Ha 2014-2020 poku, 3miiicHioe MOHITOPUHT
BIIPOBA/UKCHHS B 00JIACTi IPOEKTIB B PAMKAX JAHOI IPOrpaMH.
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2.8. 3abe3meuye 3anyueHHs Ta peaiizallilo B 001acTi NPOEKTIB 3 MDKHAPOAHAMHU
diHaHCOBMMHM OpraHi3ailisMi. MOHITOPHHT BIIMOBIIHUX TpPOrpaM. PO3NOBCIOUKCHHS
iH(popMaLil cepe/l MOTEeHIIHIX yYaCHHKIB, CYIPOBL/ MATOTOBKY Ta peaizaiil IpoeKTIB.

2.9. 3abe3sneuye po3podKy iHPOpMALIHHOTO AOBIAHMKA, BEAE Ta PETry/IAPHO OHOBJIIOE
0a3u JaHuX 010!

- aKTYaJIBHUX MPOrPaM i MPOEKTIB, @ TAKOXK Pe3y.IbTaTiB iX peamizauii Ha TepuTopii
obnacri;

- MOTEHLIHHAX Ta HAABHUX [uKepel (anapaid3uHry B o0acTi.

2.10. 1llokBapTagbHO TOTY€ KOMILICKCHY —aHAMiTHYHY IHOpMaullo 1010
TPAHCKOPAOHHOT Jis/IbHOCTI 001aCTi, 3a1yyeHHs MIKHapOIHOT TEXHIYHOT JOMOMOTH Ta
(angpaiisunry Ha BukoHaHHA I[Iporpamm pO3BHTKY MIKHAPOJIHOIO CriBpOOITHHIITBA
Tepuoninseskoi o6aacti Ha 2018-2020 pokH, 3aTBEP/UKEHOT PIICHHAM TepHoninbCbKOL
o6acHoi paam Bix 22 rpyans 2017 poxy Ne894 (3i 3MiHaM# 1 JIOTIOBHEHHSIMH).

2.11. 3abesneuye AaKTMBHY CHIBMpaui0 3 TPOMAACHKHMH OpraHisauismMu Ta
00 €IHAHUMM  TEPHTOpIaTLHAMA  TpoMagamy 0OmacTi 3  MeTol0  e(peKTHBHOTO
3apOBaUKEHHSl Ta BHKOHAHHA MPOEKTIB  MIKHAPOJAHOI TEXHIYHO! JOIMOMOTH Ta
(banpai3uHry.

2.12. TIpoBOJNTH HaBYaHHS, CeMiHApH Ta Mpe3eHTalil 3 MUTaHb PO3POOICHHA
MPOEKTIB, 3aTydyeHHs MIKHAPOIHO! TEXHIYHOI JOTMOMOTH Ta pecypeiB QaHapaisHHTy
CHpSAMOBAHMX HA I[IBUIICHHS pIBHA 3HaHb KEpPiBHHWKIB IAMPHEMCTB. YCTAHOB Ta
opranizaniii obsacrti.

2.13. 3milicHioe TepekiagH MatepiamiB, fKi HaIXOAATh (BIANPABIAIOTBCA) B (3)
YIIPaBIiHHs 1HO3EMHIMU MOBAMH. & TAKOXK MPE3CHTALIHHUX MaTepiais 1po 001acTh.

2.14. 3a JopyueHHAM HauyalbHUKAa YNPaBNiHHA Oepe yd9acTh Y MPOBEICHHI
[EPEroBopiB 3 NMTaHb PO3BUTKY IHO3EMHOTO  CHiBpOOITHMUTBA,  3adesmeuye
MPOTOKO.IFOBAHHS ILTOBHX 3yCTpiueH i IeperoBopis.

2.15. ToTye MaTepianu Ha 3aciganHs Koleriii o01acHoOi JepXkaBHOI aIMiHICTpaLil,
cecii 061acHOT pajy 3 MATaHb, 110 BiAHOCATHCS 10 KOMIETEHLIT BIIILTY.

2.16. 3abe3nedye NiAroTOBKY JOKYMEHTIB JUIs OTPUMAHHS Bi3 Ha 3aKOPIOHHI /110BI
Bi3UTH Jenerauiii, 04oMIOBaHUX KEPIBHUIITBOM 00:1acHOT JepKaBHOT aAMiHicTpaLii.

2.17. Totye Ta moromxkye 3 M3C TexHiuHi 3aBraHHs, ckial odiLiAHMX Aenerailii
00 aep/KaIMIHICTpaLlil, 10 BIAPAKAIOTLCA 3a KOPAOH JUIS yyacTi B IEPEroBopax,
KoH(EPEeHLAX, KOHCYIbTALIAX Ta IHIIUX 2aX0/1aX MIKHAPOIHOIO XapakTepy.

2.18. Torye marepianum 10 3acimanb pobOYMX TIpyN EKCMEPTIB Ta MIKYPSI0BHX
KOMiCI#, Ui aeseraniii 001acTi, 1o BIIPAAKAIOTLCS 38 KOPIOH.

2.19. PospoGnse nporpamu rnepe0yBaHHS Jeleramiil. rpyn Ta OKpPEMHX
MPE/ICTABHUKIB 1HO3eMHHMX JepKaB y 4YacTHHi, IO CTOCY€Thcs 00/1acTi, OpraHizoBye
MPOTOKO/BHI 3aX0/M Mijl Yac MpOBEACHHS iX 3ycTpiueit 3 nocajgoBuMu ocodamu 06/1acHOT
JepskaBHoOT aaMinicTparii Ta inpopmye M3C npo pe3yabTaTi LHUX 3yCTpiyei.

2.20. Torye npomo3uuli WOA0 BJOCKOHAJIECHHA 3aKOHOJABCTBA 3 TMHTaHb, L10
HaIeKaTh 10 KOMIIETEHIT BIAALTY.

2.21. Hafgae MeToauuHy KOHCY/IbTALiHY Ta OpraHialiifHy A0MOMOIY BIANOBIIHHM
migposainaM paHOHHMX —JepKaBHHX —aAMIHICTpaIliff, BHUKOHABUMX KOMITETIB MICT
00/1aCHOrO 3HAa4eHHS 3 IWTaHb, [0 HAJEKHTh 10 KOMIETEHLil BiLATY B MeKax
(byHKIIOHATBHUX 000B " A3KIB.

2.22. 3abesmedye MiArOTOBKY iHmIOT iH(opMAaLil B Me/KaX KOMIETEeHIIT BLUILY, 13
JOTPUMAHHSIM BUMOT, BCTAHOBJICHUX [/ HaaHHA Takol irdopmanii.

2.23. bepe yyacTh y PO 3ai8 1 CKapr TPOMasH, Cy0 €KTiB MUIMTPHEMHHIIBKOT
TiSTBHOCTI Ta OpraHisamiii 3 MATAHb, [0 BIAHOCATBCS 10 KOMIETEHIIT BIiNy.

2.24. BukoHye iHIIi GYHKIT BIAMOBIIHO 10 KOMIIETEHIIIT BIAILLY.



3. IIpaBa

["onoBHuii cnenianictT Mae npago:

3.1. 'V BCTaHOBIEHOMY MOpPAAKY TFOTYBATH 3allHTH Ha OTPUMAHHSA Bi1 OpraHie
BHKOHABUOI BJIaAM. MIANPHEMCTB, OpraHizaiiii, rpomMaachbkux o00'€qHaHb HEOOXITHUX
CTaTUCTHYHHX Ta ONEPATHBHMX JaHHMX. 3BITIE 3 MUTaHb, MO CTOCYIOTHCS iAABLHOCTI
BIALTY.

3.2. OzxepxyBaTu y BCTAHOBICHOMY 3aKOHOJABCTBOM IOPAIKY Bijl MOCAIOBHX 0Ci0
Ta HILIOro MepcoHaly ynpasmiHHs iHOpMALLii0, MaTepianu Ta NOSCHEHHs (Y TOMY YHCTi
MUCBMOBI ), HEOOX1AH1 7715 3iHCHEHHS [TOK/1aJIeHUX HA HHOTO 3aBaHb.

3.3. 3aayuaTtn (axiBLiB IHIINX CTPYKTYPHHUX MAPO3ALTIE OPraHiB BUKOHABYOT BIaIH.
MIABIIOMYAX OpraHi3aliil, 3a 3roj0t0 X KepiBHHUKIB, 1JIs PO3TIAAY IIHTaHb, 1110 HAICKATH
710 HOTO KOMMETEHIL.

3.4. BHocuTH mpomnosuiuii moa0 BAOCKOHAICHHS po0OTH Biutiny (yrpasiinus). ix
1HDOPMALIHHOTO Ta TEXHIYHOTO 3a0e3MeyeHHs.

3.5. 3a jopyueHHAM KepiBHHKA ICpyKaBHOI CIyKOH MpEICTaBIATH VIIPaB/IiHHA B
IHIIHX OpraHax Jep’kaBHoi BIaJW. OpraHaX MICIEBOr0 CaMOBPSYBaHHs. MiANPHEMCTBAX,
YCTaHOBAX Ta OpraHi3alifx 3 NUTaHp, MO HaJTeXaTh 0 HOro KOMIIETeHLIl.

4. BianopigaiabHicTh

Bianoeinno 1o Kogekcy 3akomiB mpo mpamo Ykpainu, 3akonis Yxpainu "ITpo
JepixaBHy cyx0y" Ta "Ilpo 3anobiranns Kopymmii" romoBHHM criemiamicT BiatiTy Hece
BLANOBIIATBHICTE: 3a TOPYNICHHS MpPAaBHJI BHYTPINIHBOTO CIY’KGOBOTO  PO3HOPSIKY.
HEBUKOHAHH] a00 HEHaleKHE BUKOHAHHS (HECBOEYACHE, HEAKICHE TOIIO) MOCATOBHX
000B'A3KIB i 3aB1aHb, Ge3iATbHICTS a00 HeZOOPOCOBICHE BUKOPHCTAHHA HaJIaHHX HOMY
[pas, MOPYLICHHs MpaBH/l €THYHOI NOBEAIHKU JCPIKABHOIO CIYKOOBLS Ta 0OMEkKEHb.
MOB'A3aHNX 3 MPHHHATTAM Ha JepKaBHY CITy:KOy Ta ii MPOXOIKEHHAM: 33 PO3rOIOLIEHHS
iHhopMaliil, mo cTaza BiTOMa MiJ Yac BUKOHAHHS CBOIX CIYyKOOBHUX OGOB’A3KiB. ska
S[IAHO 3 3aKOHOJABCTBOM VYKpalHH HE MiAArac pO3TOIOLICHHIO: 33 HEHAlekKHe
30¢perKeH s TOKYMEHTIB Ta 0014 1HAHHA. HAJaHHX /11 BUKOHAHHS MOKIAJEHUX HA HbOTO
(YHKIIIA.

3. B3zacmoBiIHOCHHH 32 110CA/1010

[Ipu BrkoHaHHI cmy)GOBHX 3aBiaHbL Ta 000B A3KIB rOJOBHHUII CrielaicT BLIILTY
B3a€MOJi€ 3 KEPIBHMULTBOM Ta INpAliBHAKAMH VIPABIiHHA, [PALIBHUKAMH [HIINX
CTPYKTYPHHX MiAPO3ALTIB 061acHoi AepkaBHOT aaMiHICTpallil, pallOHHUMH Jep/KaBHHMMH
aIMIHICTpallisIMH, BHKOHABYMMH KOMITETAMH MICT OONACHOTO 3HAYCHHS. (haxiBusMH
MinekoHoMpo3BuTKY, M3C, AUIIOMATHIHUME YCTAHOBAMH 1HO3EMHHX Jepikas B YKpaiui
Ta JUNJIOMATHYHHMH YCTAHOBAMH YKPaiHM 3a KOPAOHOM Y Mexax (yHKIiOHaIbHIX
000B A3KIB 3 MUTAHb, 110 BIIHOCATHCS 0 KOMIETEHLT BLIALTY.



