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1. 3BAIAJIBHI NOJIOKEHHSA

lonoBumii  criewiamicT  Biaaily 3 OHTaHb  OpraHisaull  HaJaHHSA
aZMiHICTPATHBHUX nocayr Mukoaaiseskoi obnacHol JepkasHol aamidicTpauwii (dami
— rOJIOBHMH CHEIIaTiCT BiAmijy) TPWU3HA4YacThCs HA TOcaly Ta 3BITBHACTHCH 3

OC4/H HAYAIBHMKOM . BiAMiTy 3 MWTaHL OpraHizauil HalaHHS aaAMIHICTPATHBHHX
nocayr Mukonaiscskoi obnacHoi JaepixaBHOT aaMiHICTpauwii (Aam — HadaabHUK
B1JULLTY) 3 BpaxyBaHHsiM BAMOT A1I040I0 3aKOHOAABCTRA.

[ooBHUI cnenianicT Biaaiay Ge3nocepenHso nijoOPSIKOBYCThCS HA9anbHUKY
Biﬂﬂiﬂ)".

Kareropist mocan aepapHoi cryx0u — «B».

KBamidixauilini BAMOrH: HasBHICTH BWIIOT OCBITH 32 OCBITHIM CTyNeHeM He
HIKYe Moo oro dakanarpa abo Hakanaspa.

V cBoiii poboti kepyerbes KonetuTyuicro Ykpaian, 3akoHom Ykpairu «IlIpo
JiepaBHY ClykOy», 3akoHom Ykpaiuu «ITpo Micuese camoBpsaayBanis B YKpaiHi»,
3akonom Yipaiau «Ilpo 3anobiranus kopyniii», 3akoHom Ykpaiuu «[lpo mictesi
nepaBHI aaminicTpauii», 3akonom VYkpainu «lIpo amMiHICTpaTHBHI NOCTYIW»,
3akonoM Yipaiun «IIpo J03BiibHY cucteMy Yy chepi rocronapchkol AisbHOCTIY,
3akonom VYkpaieu «[Ipo [Ilepenik JOKyMeHTIB JO3BLTBHOrO Xapakrepy y cgepi
rocromapchkoi  JlisSTeHOCTI», 3akoHom  Vkpainu  «IIpo  3acamd  JepxaBHOi
peryisitopHoi moadiTukM y cdepl rocrnogapceKoi AiAILHOCTI», MKHAPOTHMMH
JOTOBOpaMH, 3I0/ia Ha 0DOB’s3KOBICTE SKMX HajaHa Bepxosnowo Panowo Ykpainw,
nocraHoBaMu BepxosHoi Pamu Ykpainu, ykasamu [Ipesunenta VkpalHH, akTam
Kabinery MinicTpip YkpaiHd, akramy LEHTPaIbHWX OPraHiB BMKOHABUOI BIA/IM.
PO3MOPSIKEHHIMH TOJ0BM 00NacHOI ;ILpIKaBHOI anMiHicTpanii, IHIWIWMH aKTaMu
3aKOHOJABCTBA, | 1010EHHIM PO BiIia Ta Hieio [TocazoBoio iHCTPYKIUIEIO.

[onoBHEI crielianicT BLAALTY NOBWHEH BMITH BHKOPHCTOBYBATH KOMII'IOTEpHE
obnagnanus Ta mporpamue 3abesmeucnds MS Offis (Word, Excel), InTepreTom
(Internet Explorer, Google) Ta e1eKTpOHHOO MTOUITOXO.

1. FOJIOBHHUM CNEOIAJICT BIAALLY NOBUHEH 3HATH:

- Koncturynio Yxpaidu;

- Koneke Yxpaluu npo anmmcmamam MPaBOIOPYLIEHHS;

- 3akoHn Ykpainu «Ilpo micuesi zepxagri anminicrpanii» Ta «Ilpo Miclese
caMOBpAIYBaHHS B YKpaiHi»; :

- 3akoHK Ykpaiuu «IIpo nepxasHy ciyxOy», «Hpo 3aroBiraHHs KOpynitiin;

- persiaMeHT pobory MuKOnaiBCBKOL oonnepxca,umunc rpaii;

- MOJOKEHHS! TIPO BIUAIN 3 NHMTaHb opram'saun HagaHHs aIMiHICTPaTHBHHX
nocayr MukonaiBchkoi 0d6aacHol 4epma3uou aIMIHICTpaLiT;

- 3axoHu Ykpainu «[Ipo ajmMinicTparusHi nocayri», «I1po JIO3BUIBHY CHCTEMY
y cepi rocnoaapcskoi JlsIBHOCTIY, <<Hpo ﬂepenu( NOKYMEHTIB  JI03BLABHOIO
Xapakrtepy Y (pcpi rocnozapcskol  aisibHOCTI», «IIpo  3acanm  JiepKaBHO!
PeryaaTopHoi MOMITHKH Y chepi rocroIapesKol iSITBHOCTI» TOLIO;

- OCHOBHI HOPMAaTMBHO-TIDaBOBi aKTH y c(epl Ha/laHHA aJVHmCTp'lTHBHW(
MOCIYT,
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- IpaBM./ia i HOPMHM OXOPOHH TIpaLli Ta MPOTUIIOKEIKHOTO 3aXMCTY;
- JepKaBHY MOBY Ha PiBHI JIJIOBOIO CIIIJIKYBaHHS Ta 3aCTOCYBaHHS.

111. TOJIOBHHH CIELIAJICT BLAALLY [IOBUHEH YMITH:
- OpraHi3oByBaTH CBOK pOOOTY 3TiAHO 3 MOCANOBOK 1HCTPYKLIEKD;
- 3aCTOCOBYBATH Ha NPAKTHILL TEOPeTHTHI 3HAHHS;
- KOPUCTYBATHCA ITAKeTOM HOPMATHBHUX JOKYMEHTIB;
- NOBHO, YITKO 1 CTHCIO BHKI4AaTH iH(GOPMALiK, CKIaZaTH IOKYMCHTH
BIAMOBIAHO 10 IHCTPYKLT Ta PaBwII JLIOBOACTBA.

IV. MOCAJOBI OBOB ' 5s13KH 'OJIOBHOTO CIIELIAJIICTA BLUILTY

4.1. 3abesneuyc B Mexax [lonoxkenHs rmpo BiAAin Ta HaZaHMX MOBHOBAKEHb
edeKTHBHE BUKOHAHHS 3aBOaHb BIALTY.

4.2. Oprani3oBye Ta KOHTPOIIOE JZOTPUMAHHS MOCAJL0BHMH 0co0aMH LEHTPIB
HananHs a/MIHICTPATHBHHX Mocayr MukonaiBebkol ofmacTi 3akoHOAaBcTBa y cdepi
HaJaHHA aJMIHICTPaTHBHMX MOCJYI, BUKOHAHHS JOKYMEHTIB, 110 MepedyBaioTh Ha
KOHTPOIIi, roTye iH(hOpMaLiio Mpo Le 1718 HadaabHUKa BILY.

4.3. 3pificHIOC NOCTIHHWM MOHITOPHMHT IISIBHOCTI UEHTPIB  HaJaHHA
a/IMIHICTPaTHBHHEX MOCIAYT MHKONAIBCHKOT 00TacTi Ta poOOTH aaMIHICTPaTopiB,
MarepiaibHO-TEXHIYHOro 3afe3nedeH s X AISABHOCTI, PO MO MOCTiHHO HpOpMYyE
Ha4aIbHHUKA BIILY.

Hamae MeToOuMyHY 1 NpakTHuYHY AONOMOTY Y MOJMIMUIEHHI Ta YAOCKOHAJIEHHI
oprasizauii poGoTn UeHTPIB HaZaHHA aAMIHICTPATUBHHMX TMOCIYT, KOHCYILTYE 3
[MHTAHB, BIAHECEHHX 10 KOMIeTeHUiT BiAALTY.

4.4. 3xilficHI0€ TMOCTIHHHMIA MOHITOPHHT COLIaTbHO-eKOHOMIYHOTO PO3BHUTKY
MicT 061acHOr0 3Ha4YeHHS Ta paloHiB MukosaigcsKol o6nacTi.

4.5. OpranizoByc HanOBHEHHS €IHHOrO periotansHoro Web-noprany
a/IMIHICTPAaTHUBHHX MOCIYT.

4.6. 3uificHioe peliTuHrosy ouinky MukonmaiBeskoi obnacti y cdepi HananHs
aIMIHICTPATHBHHX MIOCIYT;

4.7. I'otye 1OKBApTANBHY iH(GOPMALIKO U HaZaHHS ONEPaTHBHOI 3BITHOCTI
MinicTepeTsy E€KOHOMIYHOTO PO3BUTKY | TOpriBai YKpaiHM IOZO MOHITOPHHTY
(GVHKIIOHYBaHHS LEHTPIB HAZaHHS ad/MiHiCTpaTHBHHX mnocayr MHUKoIaiBehKoT
obnacTi Ta HILI MaTepiaiu.

4.8. OprasizoByc B33€MOJI0 Ta DOKyMeHTOOOIr Mix Cy0 cKTamMu HalaHHS
a/IMIHICTPaTHBHMX [IOCHYT Ta LEHTPaMM HaJaHHA aAMIHICTPATHBHHX MOCIyr 3
MUTaHb HAJIAHHS aAMIHICTPATHBHHX MOCITYT.

4.9. Bepe yuacrts y MiATOTOBLI NPOIO3KULIA J0 NPOEKTIB MPOrpaM COUIalbHO-
eKOHOMIYHOTO Ta KYJALTYPHOIO PO3BHTKY 00nacTi.

4.10. Bepe ysacTs Y NijroToBmi 3BITIB rojioBu obIaepKaaMiHicTpauil 11s X
po3rnany Ha cecii obracHol paau.

4.11. Po3pobns€ mpoeKTH PO3NOPsAIKEeHb TONOBH OOIAepXKaaMiHicTpaii, y
BU3HAYEHUX 3aKOHOM BHMIAIKAX — MPOSKTH HOPMATHBHO-TIPABOBHX AKTIB.

4.12. Torye nposiakoBi, aHamiTuni Ta iHQOpMauiHHI MarepiamH Juis
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HAa4adbHMKA BiUlJly Ta U4 MOAAHHS roNoBi OOIZepKaamiHicTpalii Ta HOro
3aCTYITHHKAM 3 OMTalb pOOOTH LEHTPIB HalaHHA a/(MiHICTPATUBHUX NOCIIYT.

4.13. 3abesnmedyc MIATOTOBKY PI3HHX CIy)KOOBHUX [IOKYMEHTIB 3 [HTaHb,
BiJIHECEHHX 0 KOMIETEHl BiAaly.

4.14. 3abe3sneuye BUpileHHs OpraHizaLiiHUX [UTaHb, [0 NOB A3aHI 3 YYACTIO
HayanpbHMKA BIANLTY Yy Hapajax, KoH(EepeHHiAX, iHmMX 3axojax, Oepe y4acrsb y
MiAroTOBUi iH(OpMaifHUX MaTepianis /Uis MPOBEJEHHs TAKMX 3aXOMiB; a TaKOK
BHCTYI1iB, POSKTIB JOMOBIcH, CNiBIONOBIAEH 3 MUTaHk POOOTH BiAALNY.

4.15. Bepe yuacTs y cemiHapax 3 IiIBHIIeHHA ksajmidikamii BIANOBIAHKX
Kareropiif mpainisHMKiB 061acHOl, palOHHMX IepXKaBHHX aAMiHICTpaUil, CLILCHKMX
Ta CENUINHUX Pajl 3 THTaHb, BI/IHECEHHX 0 KOMMETEHIT BiLiTy.

4.16. 3abesneuye 3ifCHEHHS 3aX0A1B LLOIO 3aM00irants i NPOTAIT KOPYILLT.

4.17. 3abesnedyc goctyit o mybaiuHol indopmaii.

4,18. 3abesneuye indopmyBanHs HACENEHHA NPO CTaH 3MIHCHEHHSA BU3HAYCHHX
3aKOHOAABCTBOM Ta [ToNoKeHHAM Npo BT TOBHOBAKEHb.

4.19. 3abesneuye, y Mexax CROIX TIOBHOBaXKeHb, BHKOHAHHA 3aBlaHb
mMoOiIi3aliiHOl MIATOTOBKM, LMBIIBHOIO 3aXMCTY HACENeHH:d, JIOTPUMAHHA BHMOT
3aKOHOJABCTBA 3 OXOPOHH Mpalll, NOKEKHOT OE3MEKH.

4.20.3xilicHIoc opraHizaLilo pobOTH 3 YKOMILIEKTYBaHHs, 30epirans, obmiKy
Ta BUKOPUCTAHHS apXIBHHUX JOKYMEHTIB.

42]. 3abesmeuye y Mexax CBOIX TOBHOBRKEHb peatizalliio JepKaBHOI
MOJITHKH CTOCOBHO 3aXHCTY IHGOPMAILLT 3 0OMEKEHHM JIOCTYITIOM.

4.22. 3abe3neyye 3aXUCT NIEPCOHATBHHX JI@HHX.

4.23. JlorpuMYy€TECS IpaBH/l BHYTPIIHLOTO TPY/IOBOIO PO3MOPSAKY.

4.24 3nificHioc iHINI TOBHOBaXKeHHS, TNependayeHi HOPMATHBHO-NPABOBHMH
aKTaMM [P0 JSTbHICTL 061/1epaAMIHICTpauil Ta JOpydeHHAMH HaqalbHUKa BLULLTY.

V. ITPABA I'OJIOBHOT' O CHEIITAJICTA BIALTY

[os10BHUI cTIeLianicT Bi/UILTY Ma€ npaso:

5.1. KopucTyBaTucs npasaMu i cBofoiamy, AKi rapantosati Koncruryuieto Ta
3aKOHaMM YKpaiHu.

5.2. TlpeacTaBnsTy BiAdin, 3a AOPYYeHHSM HauyaibHHKAa BLULITY, B OpraHax
BMKOHABYO! BJ4/1¥ T2 OpraHax MiCHEeBOro caMOBPSAYBAaHHS 3 [IUTAHb, IO CTOCYOTHCS
HOro nOBHOBaXKeHb.

5.3. 3abBesmeuyBaTH y MekKax CBO€l KOMIETEHLIl AloBe JHCTYBaHHs 3
OpraHaMM  BHKOHABYOi  BJaW, OpraHaMu  MICHEBOTO  CaMOBpPAdyBaHHs,
Mi/ITPHEMCTBAMH, YCTAHOBAMH T2 OPTaHi3allisMH.

5.4. Opmepxysar¥ Bia paiiepiaaMinicTpamiii, OpraHiB  MICIEBOTO
CAMOBPSLYBAHNS, iHIIMX OPrafiB B YCTAHOBIEHOMY NOPSJKY AaHi, 3BITH 3 MUTaHb,
ILIO CTOCYIOTBCS [1is/IBHOCTI BLAJLTY.

5.5. TlpoBoauTu, 3a AOPyHeHHSM HAYalbHMKA BIZALLY, nepeBipky podoTu
LeHTPiB HadaHHA A/ MIHICTPaTUBHUX TOCTYr MHKOTAIBCHKOT obmacTi BIMOBIAHO A0
BHMOT YMHHOIO 32KOHOAABCTERA.

5.6. BHOCHTH POMO3MILIT LUO/I0 BIOCKOHAICHHS POOOTH BILALTY.

5.7. Ortpumysard Oiibll BHCOKHH paHr BLUNOBIZHO J10 UYHHHOIO
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3aKOHO/IABCTBA; BMMAraTH MOBary OCOOMCTOCTI, MAaHOOIMBE CTABICHHSA 40 cede 3
OOKy KepiBHHLITBA Ta CTIiBPOBI THHKIB.

5.8. 3axumari cBOI MpaBa Ta IHTEPeCH Y BHIIECTOSIMX IepKaBHUX OpraHax
Ta y CY/IOBOMY MOPSIKY.

5.9. Ha couiansHuit Ta npaBoBMii 3aXHCT 3r1/1HO 31 CBOIM CTaTyCOM.

VL. BIAMOBIAAJIBHICTB I'OJIOBHOI'O CIHELIAJICTA BLUILTY

l'onosHuii crienianicT BiaaiTy Hece nepcoHasibHy BiATOBIaIbHICTE 3a:

6.1. Hepmkonanus abo HeHaldeXHe BHKOHAHHS [OCANOBMX 3aBIaHb Ta
000B’s13KiB, IO nepexdaueni LICK NOCA10BO0 IHCTPYKLIE.

6.2. be3nisibHiCTh a00 HEBUKOPHCTAHHS HATAHUX HOMY npas.

6.3. TlopywieHHSs HOPM eTHKM MOBELIHKM JepiKABHOIO cayx0oBIsE Ta
0OMEKeHb, 0B’ S3aHUX 3 NPHIHATTAM Ha IePKaBHY CIykOy Ta if MPOXOIKEHHSIM.

6.4. HanexxHuH piBeHb BHKOHABCHKOT AHCLMILTIHM.

6.5. llopymmienns mpaBuil BHYTPILIHEOIO TPYIOBOIO PO3NOPSAKY, IHCTPYKUIT 3
OXOPOHH TIpatli.

VIL. BBAEMOBIJIHOCHUHH 3A IIOCAJIOIO

7.1. TonoBHWi cremiamicT BIAATY 3 METOK HAJEKHOIO 3abe3MeueHHS
BHKOHaHHS CBOIX TIOCan0BMX OOOB’S3KIB Ta B Mipy HeobXinHOCTI Biaemonmic i3
KepiBHMKAMM  CTPYKTYPHHX  MiApo3diliis  amapary obnaep:xamiHicTpaii,
CTPYKTYPHHX — MiAPO3AiniB  obnuepkanMimicrpawii,  palinepamMinicTpaiiii,
TEPUTOPIa/ibHAX OpraHiB MiHICTEPCTB, IHIMX UEHTPATBHHX OPraHiB BMKOHABYO!
Bla/iM, MIANPHEMCTB, YCTAaHOB, OpraHizauii Ta  OpPraHAMH  MICLEBOTO
CaMOBPS Y BAHHS.

7.2. 3MmiHH Ta j0noBHEHHS /10 [locanoBoi iHCTpyKil MOXKyTh GYTH BHECEH] 32
iHINIATMBOK HauajpHHKA BiULLY, a TaKoK 3 MeTOl npuexeHHs |locazoBoi
IHCTPYKUIT y Bi/IMOBIIHICTS /10 MOAOKEHHS PO BIIALT 3 NHTaHb oprasisaili HaZaHHS
aAMIHICTPAaTUBHUX Tocayr Mukonaiscpkoi oBnacHoi aepaBHO! ajMimicTpanii Ta
YWHHOTO 3aKOHO/1aBCTEA.




