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PAxtvro"
Haq Qinaucin

IIocAIoBA IHCTPyKTITfl
foronnoro cneqia.nicra QiHaHcoBo-roc[oAapcbxoro sirairy ynpauinun Qiuaucin

IIorp e6uqencr,roi p afigepxagN,riHicrp aqii

1. 3ATAJIbHI IIOJIO)KEHHfl
1. foroeHrafi cnerlianicr $iHancoeo-rocrroAapcr,Koro sialiry 6e:nocepeguro

ui4nopx4xoByerbc, HarraJrbHr4Ky $iuaucoBo-rocnoAapcbKoro ni14iny, ronoBHoMy 6yxranrepy
ynpasrinux $iHaucin.

2. forosHufi cnerrizuricr SiuaucoBo-rocnoAapcbKoro eiaairy npr43Haqaerbc, Ha rocaAy ra
gsimHgerrcs g Hei HaKa3oM HaqaJrbHr4Ka yupaeniuur.

3. y csoifi po6ori Kepyerbcfl Ta lorplrMyerbc, rroJroxeHr Koncruryuii Yxpaiuu,
Ero4xernoro Ko4excy Yrpaiuu, flo4arxororo KoAeKcy Yxpaiuu, YKa:is flpesu.4eura YxpaiHz,
nocraHoB Ta po3rop.,rAxeHb Ka6iuery MiHicrpin Yrpainu, 3axony Yrpaiuu "flpo
6yxranrepcrrcuil o6rir ra tpiuaHcoBy ssiruicrs n YxpaiHi", 3aKoHo4aBcrBo Yrpaiuu, xre
perynrce [opr.{oK o6po6xn ra 3axvcr rrepcoHanbHr.rx .qaHr4x SisuuHux oci6, nnyrpiu*ri
rroJroxeHH.,r ra inuri po3noprAr{i 4oxyrrrenrn ynpanriuHfl 3 rlr4x rrr4TaHb, floroxeuur (crau4apru)
65n<.ra-rrrepcbKoro o6niry ra inuri HopMarr.rBuo-npanoni axru MiHicrepcrBa rpiuaucin Yrpaiuu
xroAo nopflAKy BeAeHH.s 6yxranrepcbxoro o6nixy ra crna.qaun.a SiHancosoi ssiTHocri, a rar<ox
NaeroAu.rui AoKyMeHTr4 ruiHicrepcrs ra iuruux qeHTpanbHr.rx oprauie n[xoHas.roi era.{u uroAo

rilny3eBr{x oco6rusoc:refi sacrocyBaHH, noJloxeHb (cran4aprin) 6yxranrepcr,Koro o6rixy, axrin
3aKoHoAaBcrBa, ruo crocyrorbcfl AepxaBHoi cnyx6n ra .{igmuocri ynpasriHH.f, Siuaucin,
Pernanenry tpiuauconoro ynpaBniHu.a, IloroxeHHs npo ynpaBniHux rfinancie, lIoroNeHH, rpo
Qiuancono-rocfloAapcrxufi siAAir, iuurux HopMarr4BHo-rrpaBoBrx axris ra qiero [oca.{oBolo
incrpyxuiero.
Y rurrass-,rx BeAeHHr KaApoBoro AirosoAcrBa Kepyerbc.f, eiAroeiAHraMrz peKoMesAaqisuz
HaqiouarnHoro areHTcrBa Yxpainu 3 rIHTaHb 4epxannoi cryx6u, Miunpaqi, Minrocry ra
Mincoq:axucry, iuuu.rMr.r HopMarrrBHo-[paBoBHMH aKTaMrr ra qierc iHcrplxuiero.

4. Ha nocaAy roJroBHoro cueuianicra $iuaucono-rocrroAapcbKoro eiaairy rpI43Haqaerlcfl
oco6a, sKa eimHo noroAie AepxaBHoro MoBoIo, Mae ghuy ocniry ei.quosi.4Horo npo$ecifrHoro
cnprMyBaHHfl cryfieHlr MoJroArrroro 6axaranpa a6o 6axzuraepa.

5. fonosHufi cneqianicr noBHHeH 3Harr4 3aKoHoAaBcrBo 3 rrrrraHb oxopoHr4 npaui, npaBnna
rexsiru 6e:rexz ra uoxexsoi 6esnexn, ririenu npaqi, ocHosHi rrpr.rHurrrur po6oru Ha

xoun'rorepi ra siAnosi4ni nporpausi gaco6u, 4irony MoBy, iucrpyxqiro s Airosorcrsa.
6. Ha vac ei4cyruocri y:n'asxy s xnopo6oro, nignycrxorc qr.r 3 isruux rtpllqr4H HaqaJrbHHKa

Qinaucono-rocno.qapcr,Koro niaairy roronsufi cneuianicr :aniqae froro (:a ni4cyrnocri
ocraHHboro - oco6a, npr43HaqeHa y nilnoui4Horvry uopx4xy), txui,t ua6yeae eiAnosiAnprx upan i
uece ni4nosiAamHicrb 3a HaJrexHe BHKoHaHH.f, [oxnaAeHr4x Ha Hboro o6oe'ssxis.

7. B pazi nigcyrHocri ronosnoro cneuianicra $inaHcoBo-rocnoAapcbKoro ni4giny fioro
saNri[Iae HarrirJrbHux rlboro x siaairy (:a ni4cyruocri ocraHHboro - oco6a, rpr43HarreHa y
ni4noni4noMy [opsAxy), txui,t na6yeae siAnosiAuux [paB i nece eiAnoeilamsicrr 3a HzlnexHe

Br.rKoHaHH, noKJraAeHI,Ix Ha Hboro o6os'.f, gKin.

2.3ABAAHHfl I OEOB',fl3KU
1. BeAe o6nir< 4oxyueurin uo pafioHHoMy 6ro4xery no

Sougau ra BrroprAKoBye nepBrrHHy 4oryrraeuraqirc sa

6yxrar:repcbKoro o 6nixy.
2. 3a neo6xiAHocri rorye ilpoeKrr.r :rrriu i AonoBHeHb Ao

rocroAapcbxlrfi nigtir.

3araJrbHoMy l cneulanbHoMy
eiAnosiAnprNara 4ilruxauu

floroNeuu, rpo $iuaucono-



3. Bianoeip:ae 3a npoBeAeHua iunenrap]rsaqii ToBapHo-Marepiamnux qiuuocreil rpouonxx
rorurin, po3paxyHKin ra nrarixHr.rx so6os'.f,gaHr, o$opurr€ pe3ynbraru iuneurapzsaqii.

4. forye AaHi lrs BKrroqeHH.f, ix 4o $iuaHcosoi snirnocri, s.qificHroe cKraAaHHfl oxperraux ii
Soprtl, a raKox $op* inuroi nepiogu.tHoi :niruocri, f,Ka rpyHryerbcfl. Ha [aHvlx
6yxra-urepcbKoro o6niry.

5. 3aificnroe rfinancynassx 6roAxerHrrx ycraHoB r:a oprauin Nricqeeoro caMoBp.a4)tsarufl.
6. Buxonye po6ory s $oprrayraHnfl, BeAeHHfl Ta s6epirauur AaHux 6yxranrepcrroi

iu$oprraaqii, c:rexum sa s6epiraHuxu 6yxra:rrepcbKrax 4oryrueH:rin, o$opurqe ix eiAroni,qno Ao
BcraHoBJreHoro ropsAKy L.ls nepe4avi 4o apxiny.

7. BuxoHye inmi 4opyreHHf, Har{arbHr.rKa nigginy, ruo crocyrorrcx 6yxranrepcbKoro
o6niry.

8. 3a6esneuye B Mexax cnoix rroBHoBaxeHb AepxaBHy noriruxy y cQepi 3axilcry
nepcoHanbHrrx AaHr.rx, y r. e. rrloAo Hepo3ronoueHH, nepcoHanbHllx AaHkrx $isra.ruux oci6, ulo
craJrv silol,Ii ni4 .rac BHKoHaHH,g nocaAoBplx o6oe'q:xie.

9. llocrifino sHafioldurl,cfl Ta B].rBtra€ Honi Hopuarr4BHo-Meroluqui ra AoniAxoni 4oxyvleurz
3 rrr4TaHb opraui:aqii ra neAeuHx 6yxranrepcbKoro o6nixy ra BHocr.rrb rlpono3lluii qoao ix
BrrpoBaAxeHHfl B yupanninni.

10. 3a6e:ueuye peanisaqirc 4epxanuoi noriruKl4 3 rrr.rraHr ra4ponoi po6oru ra gepxaruoi
cryx6u e ynpanriuHi $iuancin.

11. Pospo6nxe crpyKrypy ynpanninnr $inaHcin.
12. Pospo6nxe i 6epe yqacrb y po:po6nenni npoexrin uopuarr4BHo-npaBonux axria, uro

crocyrorbc-fl [r.rraHb ynpanniuuf, rrepcoHanoM, TpyAoBux niguocuH Ta Aepxanuoi cryx6u.
13. 3lificnroe asalirlrrrHo-KoHcynbrarr4BHe sa6e:ueqeuur po6oru xepinuura 4epxaeuoi

cnyx6u 3 nr.rraHb ynpanniHH.rr nepcoHanoM.

14. Konrponrc€ po3po6reHHq nocaAoBr.rx iucrpyxqifi AepxaBHax cryx6onqin yrpaaliuur
$inancin, sri 3arBep.qxye xepinnux 4epNaruoi cryx6u, a raKox repernflAae ix Ha

siluosiAHicrb BcraHoBJreHr.rM 3aKoHoAaBcrBoM BI4MoraM.

15. Busqae norpe6y B rrepcoHaJri Ha eaxaHrHi uoca4u n ynpanniuHi ra eHocuru nilnosiAHi
npono:ur1ii HaqaJrbHt4 Ky ynpaeniH ur.

16. Ilpufirraae AoKyMeurr.r niA xaHAuAarie Ha safiHsrrs BaKaHTHktx nocaA 4epxanuoi cnyx6u
xareropifr (B> Ta ((B)), npoBoAr.rrr, nepenipxy 4oxynaeurir, no.4aHl4x KaHAI4AaraMI,I, Ha

siaroeiffricrb BcraHoBJreHr4M 3aKoHoM Br.rMoraM, roni4oluxe KaHruAarin npo pe3ynbrarl{ raroi
nepenipru ra rroAae ix Ha posrlsA KoHKypuroi r<orraicii, :4ifrcuroe iHuri saxo.qlt uro.4o opraHisauii
KoHKypcHoro ni46opy.

17. Po:po6lae cneqiatr,ui euN{orr4 Ao oci6, xxi rpe:reuA}Torb ua safiHsr-r, rocaA 4epxanuoi
cnyx6u rareropiff (B) i (B).

18. Haacranae KaHAr.rAaraM Ha gafiHqrrq BaKaHTHI4x hoca4.4epNanuoi clyN6ra rareropifi <E>

ra <B> ulrcrMosi nosiAoNareHH, flpo pe3ynbrara KoHKypcy.

19. Pasord: siAAiraluu ynpanniuux Sinaucin:
opraHisonye po6ory uloAo po:po6r<u IIoJIoxeHb upo ni44ilu;
onpauboBye unarHzfi po3rluc ynpanniHnx;
cnilrso 3 toroBHr,ru 6yxralrepoM oprauisonye po6ory uloAo tr.rorlrsauii nepcoHilny

AepxaBHoro opraHy;
:a6esue.rye [JraHyBaHHx cryx6onoi rap'epu, nrauolripHe saN4iueHHfl IIocaA 4epxannoi

cnyx6u niArorosleHuMr4 Saxieqxrrau sriAHo 3 BI4MoraMu 4o npotpecifinoi KoMlereHrsocri ra
crr,rMyJrroe rpocyBaHHx no clyN6i s ypaxyrauuxrr,r npoQecifinoi KoMlereHrsocri ra cyuliuuoro
Br.rKoHaHHr csoix nocaAoBux o6or'rsxin;

opraHisonye po6ory qoAo craxyBaHH.,I AepxaBHux cnyN6oeqin.
20.3lirtc;rrroe rnaHyBanux npo$ecifiuoro HaBqaHH, .4epxaBHI,Ix cnyN6onqin ynpanliHHx.

21. Berc BcraHoBneuy :nirHo-o6lixony AoxyMeHraqiio, rorye AepxaBHy crarl4crl,IqHy
:eirHicm 3 KaApoBHx rrrlraHb.

22. Auanisye ximriorrafi ra.f,ricuufi cKnaA AepxaBHlax cnyx6onrlin.
23. Ol,ructroe crax po6orra ra AepxaBHoi cnyN6u.
24 Po:uxgae uponosuqii ra rorye .qoKyMeHrrr ruoAo 3aoxorleHH.f, ra HaropoAxeHHfl

rrepcoHany AepxaBHr.rMrr HaropoAaMr{, ni4otr,tuutuu 3aoxoqyBanbHLIMIr eiAgHaxaN{z, BeAe

sianosiffrrafi o6nir<.



I 25. Oprauisonye cKraAeHHs flpucxru repxaBHoro cryx6onqr oco6oro, ,Ka Bnepue
Bcryflae Ha AepxaBuy cnyN6y, o$opurxe AoKyMeHTV rrpo ilprrcBoeHHs sinnoni.(unx paurin

AepxaBHr.rM cnyx6onqxu.
26. O:safrorramoe AepxaBH[x cryx6oaqin : npaBunaMrr nuyrpinuroro cryx6onoro

po3[opsAKy .qepxaBHoro opraHy, rrocaAoBI4MI4 iucrpyrqixMr4 Ta iuurnna AoKyrueHraMV 3

npocraBneHH.,rM HHMrr ni4uucin ra Eurur osHafioN{reHHs.

27. 3a6eztteuye ni4roroBKy 4oxyrvreuriB IqoAo [prl3HarreHHfl Ha nocaAl4 ra :airuueHHq
npaqiauuxin ynpanninua $iuaucie.

28. 3aiftculo€ KoHTpoJrb 3a BcraHoBJIeHHrM HaA6asor 3a Bl4cnyry poxin.
29. @oprrlye rpa$ir ni4nycron npaqieHuxin ynpaeninH.a $iuaucin, rorye rpoeKrlr uarasir

ulogo Ha.qaHHtr nignycror nepcouany, KoHTpoJIIoe ix ro4asuf, Ta BeAe o6nix.
30. 3lifi*troe po6o:ry, roB'r3aHy i: 3aroBHeHHflM, o6nirorra i s6epiranH.uM TpyAoBIrx

KHr4xoK ra oco6osux cnpaB (oco6onux xapror) npaqinuuxin ynpanninnx $inaucin.
31. O$opurrxeiyugae.uoeirxn s ivlicqs po6oru.
3 2. OupaqroBye JrL{crK[ TuMqaconoi uenpaqesAa:rHocri.
33. y Mexax xolrueresuii rory€ rpoeKrll Haxasis npo e|4p.flAxeHnf, upaqinHzrin

lmpanniHnx.
34. 3a6esneqye Bu.qaqy y BcraHoBneHoMy noprAKy sniruHeHifi oco6i xonii axra upo

gsirsueuHs, HiurexHo oipoprvrneuoi rpyaonoi KHI4xKL{.

35. 3lifrcnroe opraHisaqiftni 3axoAr.r ilroAo cBoer{acHoro noAaHH.f, repxaBHI4Mr'I
clyx6onqxuz eiAoN{ocrefi npo uafiHo, AoxoAr.r, Br4Tparv i so6os'rsanuq Siuauconoro
xapaKrepy 3a Mr.rHynr4fi pit<.

36. 3a6erueuye oprani:aqiro npoBeAeHHfl cneqiamsoi nepeniprz uoro oci6, sxi
npereHAyrorb Ha sair:usrtfl, nocaA n ynpaeninui SiHaucin.

37. 3a6esneuye opraui:aqirc nponeAeHH.f, uepenipxu 4ocronipuocri siAor,Iocrefr urolo
3acrocyBaHm :a6opou, nepe46atreHux qacrLIHaMIr rperbolo i uerneproro crar:ri 1 3axouy
Yxpainu <flpo orruureHHfl BJIaIH)), rorye 4oriAry upo il pe3ynbraru.

38. 3aificHroe o6nir eificrKoso:o6os'.f,:aur4x i npusonuuxie ra 6pouronauux
sifr crrososo6oe'.f,gaHI4x B ynpaBniuui $inaucin.

39. flporo4urr iHury po6ory, non'rsauy i: sacrocynaHH.sM 3aKoHoAaBcrBa npo [paqro ra
AepxaBHy cnyx6y.

40. 3o6oe'szavuir, AorpprMyBarr{cb npaBur nuyrpiruuboro cnyx6osoro po3rloprAKy.

3. TIPABA
foronuufi cneqiaricr $iuaucono-rocnoAapcbKoro nig4iry Mae npaBo:

1. Ha uoeary Ao ceoei oco6ucrocri, .recri ra riInocri, cnpaBeln[se i uauo6JIIIBe craBneHHr

: 6ory repinnuxa, Koner ta iuurxx oci6,
2. 3a aopyleHH.f,M HatraJrbHr4Ka ynpaeninH.s Ma€ npaBo npeAcraBnrrll yrpaBniuux SiHaucin n

iuruux opraHax BlrKoHaBqoi sra,{u 3 rrlrraHb, rIIo Hanexarb Ao xouneresqii ynpanninux

$iHancin.
3. HaAasau upouosrqii 6ro.qxerHr4M ycraHoBaM Ta opraHi3arlisM, ciJlbcbxuu, lticrrifr,

pafioHuift paAaM 3 rrrrraHb be,qeuHs 6yxranrepcbroro o6lixy.
4. O4epxynarr{ y BcraHoBJreHoMy 3aKoHoAaBcrBoM rropflAKy ni4 npaqinsurin ynparniuux

Qiuaucin uarepianu ra noscHeHur (y roMy r{ucni nucrNroei), neo6xigHi rrs sAificHeHHq

rroKJraAeHlrx 3aBAaHb.

5. 3a noroAxeHHrM 3 HaqaJrbHr4KoM )mpaBriHlrs 6patu f{acrb y celrinapax, HapaAax ra
isururx 3axoAax 3 Ka.{poBr4x rrr.rraHb.

6.Ha o6po6xy repcoHanbHrrx .uaHlrx Qisuuurax oci6 sianoailso Ao 3aKoHoAaBcrBa 3 IIIrraHb

3axv cry nepcoHanbHlrx AaHr4x .{ng BI,IKOHaHH' IOKJIaAeHVX [OBHOBaXeHb.

7. rlirr<e BI43HatIeHHs nocaAoBux o6os'ssKis.
8. Hanexni 4nx po6orr{ yMoBr.r crryx6u ra ix rtarepiamuo-rexuiqse sa6e:ne.{euuq.

9. Onnary npaqi 3aJrexHo eiA saff\,raHoi uoca4u, pesymrarin cnyx6onoi Aixnruocri, craxy
4epxaeHoi cnyN6u ra paHry.

10. BignycrxN, coqiarbHe ra neucifiue sa6esne.IeHHs siluosiAHo Ao 3aKoHy.

I 1. llpoQeciilHe HasqaHH.fl, 3oKpeMa 3a 4epNanHi Korrrrr4, siAnosiAHo Ao norpe6 AepxaBHoro
opfaHy.



12. ftpocyeaHH.fl no cnyN6i 3 ypax)tsaHurrvr npo$eciffHoi KoMneTeHrllocri ra cyuliuuoro

BuKoHaHHfl ceoix nocaAoBl'Ix o6oe'ssxin.

13. y.racrs y npooecifiuux cnilxax 3 Meroro 3axHcry ceoix rpaB Ta lHrepeclB'

i4. yqacr" y glr"socri o6'eAsasr rpoMaAfiH, xpirra noniTuqHllx naprifi y BrIIaAKax,

nepe.46avesux 3axosorr'r Yrpaiun,,flpo AepxaBHy cnyx6y"'
15. OcxapNeHHr B ycraHoBneHoMy 3ir<onoru Yrpainu ,,flpo 4epxaBHy cnyx6y" nopxgry

piurenr IIpO ,u*ulrr*rq Al,Icuuflninapuoro cTflIHeHH.'I, anilsueuHx 3 IIocaAI'I Aepxaeuoi

clyN6u, a raKox Br{cHoBKy, ulo lnricruri ,a.urrrry oqiHxy 3a pe3ynbraraMr ouinronausx froro

cnyN6onoi Aisnrsoc:ri
16. BesuepeIIIKOAHe OsHafioN[neHH.,I 3 AOKyMeHTaMI't npo fipoxoAxeHHfl HIIM 'UepxaBHol

cryN6u, y roMy.{ucri BycHoBKaMr{ rrloAo pesynrra:rin oqiuronaHnq fioro cnyN6oeoi Aislruocri'

17. flponegeHux cnyx6oeoro poscni4ysauna 3a fioro BI'{MoIoIo 3 Merolo 3H;Ir"rf,

6eeniactaBHux, Ha fioro 4yrr'my, 3BuHyBarlesr a6o ni4ospz' 
:

18. Pezuri:ynaru inrui [paBa, eusua.Ieui y flonoxeHui npo $iuaucono-rocnoAapcbKl{Il BIAA1JI

ra qifi uocaAosifi iucrPYrcuii.

4.BIAIIOBIAArbHrcrb
1. folosHIafr cneUialicr $inaucoBo-rocroAapcbKolo siAAiIy uece niAuosiAalrHicrb 3a

HeAoTpHMaHHs BlrMor 3arcosin Yxpaiuu ,,flpo AepxaBHy clyx6y", ltrpo saro6irauH'f,

xopynUii", flpo 6yxranrepcsxufi o6ri* :ra $inancoey seiruicTr e Yrpaiui" ra iHruvx

3aKoHoAaBvEx axria, xxi peuaueHTylgTb Ai.f,IrHicrr AepxaBHorO cnyx6oelI' Ta yfipasliHus'

2. Hece eiAuoniAanruicrr sa HeqxicUe ra HecBoeqacHe BI4KOHaHH.f, rIocaAoBI{X 3aBAaHb ra

o6os'saxis, IIoKJIaAeHI4x Ha Hbolo Uiero nocaAoBolo iucrpyrUielo, HeBIrtKoHaHHq AopfleHb

HaqaJrbHr4Ka l.npanniunr $inancie, 6erAixnrsicrr a6o uesuropucraHH, HaAaHI4x fiouy rpaB,

lopyrlleHHs HopM 9TLIKI4 none4iuxu, 4ilOrorO ra Clyx6oBolo eTuKeTy B cTocyHKax 3 isruuuu

,o'au4o"r*u ocO6artara Oprauin BI{KoHaBqoi ua4u, 6rOAxsrsux ycTaHoB' ui4npuencTB Ta

opranisauifi , o6uexeHb uoe'.fl3aHl'Ix 3 IlpoxoAxeHHfl M .(epxaauoi cnyx6u'

s. B3A€MOBIAHOCVTHVT 3A TIOCAAOIO

flpu suxonaHHi Clyx6oeux 3aBAaHb :ra o6oe',ssKis roflonHi{fi cneqialic:r $inaucoao-

rocno,qapcbKoro eigAily ssaeN'IoAie s [enap:raMeHroM Sinancis OAA' lmpar'linHxrt

lepxaauoro ournur.ficrroi cnyN6u y [Iorpe6uuleHcbKoMy pafroui Biusuurxoi o6:racri'

pai.rouuoro,lepxaBHOlo a.rlriuicrpauiero, pafioHuoro, lticrxoro. ci-tlscbl'iltrtH pa.l,allH' ToIoBHHI\IH

p o3tropr,qHHKaMl{ rourrie p afi oHu oro Sroaxery'


