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MOCAJIOBA IHCTPYKHIISA
TonoBHOrO creniazicTa BTy 6yXraiTepchbKoro 00Ky, 3BiTHOCTI Ta
peBi3iiiHoi poOOTH JemapTaMeHTy arpolpOMHCIOBOIO PO3BUTKY
obnepkaaMiHicTparii
HIKOJIACHKO HATAJII MUKOJIAIBHU

I. 3ATAJIBHI IIOJIOKEHH S

1. TonoBHmif  coeriamict Bigminy Oyxrajirepchkoro o0OJiKy, 3BITHOCTI Ta
peBisifinol pobotd (Hayi - TOJOBHMI CHEUiaJiCT BiIAUTy) € MpaliBHUKOM
JernapTaMeHTy — arporpoOMHCIIOBOrO  pPO3BUTKY oOnaepikaaMiHicTpamii, KU
3abe3meuye  peaiizalilo  Jep)XKaBHOI  MOJITHKA 3  NHUTaHb  BHKOHAaHHSA
3arajJbHONEP)KaBHUX Ta MOTOYHUX IUIaHIB €KOHOMIYHOIO i COLIaJbHOTO PO3BUTKY
arpoIpoOMHKCIOBOTO BUPOOHHUIITBA Ta 3a0e3redye BeJeHHS OyXrajlTepchbKOro oOIiKy
KOIITIB JEP)KaBHOTO Ta OOJIACHOTO OIOMKEeTy CHIpSIMOBaHUX Ha MIATPUMKY
HiAPUEMCTB  arpapHOro  KOMIUIEKCY 3a  OIOJDKEeTHHMH  IporpaMaMu  Ta
perioHalbHUMH TporpaMaMu, 3JiiicHIoe 3a0e3ledeHHsT BHYTPIIIHBOIO aynuTy Ta
KOHTPOJIIOE MisUTBHICTD MIOAO 31iHCHEHHS 3aKyIiBeNb 3a JepyKaBH1 KOLITH.

2. TonoBHMiA croemiajiict Bigmity Oe3mocepeqHbO MiANOPSIKOBAaHMM Ha4aJbHUKY
BIZUTLTY .

3. TonoBHUH crHemiajicT BiAmiTy NpH3HAYa€ThCS Ha IOcCaxy Ha KOHKYpPCHIH
OCHOBi KpiM BHIAJKiB, KOIM iHIIE BCTAHOBJICHO YHHHUM 3aKOHOJABCTBOM 1
3BUTLHAETHCS 3 Hel HaKa30M JIUPEKTOopa JenapTaMeHTy.

4. BignosinHo mo cratti 6 3akoHy Ykpainu Bij 10 rpyans 2015 poxy Ne 889-VIII
«[Ipo mepkaBHy ciyxOy», sikuii HaOpaB uuHHOCTI 3 01 TpaBHa 2016 poky, nana
mocaja BiJIHeceHa 10 ocall Aep KaBHOI City>k0u kaTeropii «B».

5. TonmoBHMi cremiaicT Biminy y cBOi# isuibHOCTI KepyeThcs: KoHcTHTyLIEO
VYxpainu, axtamu [lpesunenra Ykpainu, KabGinery MiHicTpiB YKpaiHu, HakasaMu
MinicrepcTBa arpapHoi MOJITHKH Ta IPOIOBOJIBCTBA Y KpaiHU, iIHIIMMU HOPMaTHBHO-
IPaBOBUMHM aKTaMH, PO3MOPSIKEHHSIMH TOJOBH 00J1aCHOT JiepXaBHOI aMIHICTpamii 3
IUTaHb  OyXrajaTepcbkoro  oOJiKy  (iHAHCOBO-rOCIONAPCHKOI  JisUIBHOCTI
JIerapTaMeHTy Ta CKJIaJaHHs 3BITHOCTI, a Takox [lonoxeHnHsM npo JlemapraMeHT.

6. KpaidikamiitHi BUMOTH:

1) Ha mocay TOJIOBHOIO CIeliaiicTa MpU3HAYaETHCs 0c00a 3 BUILIOIO OCBITOIO,
CTyIeHs MiATOTOBKY MOJONUIMHA OakanaBp abo GakajnaBp 3a HampsiMOM IIATOTOBKH
Oyxranrepcbkoro o0iiKy, ayauT, (iHaHCH Ta KpeAWT, $Ka BUIBHO KOPHCTYETHCS
KOMIT IOTEPHOIO TEXHIKOIO;

2) TOJOBHMM CIIeUialiCT MOBHHEH BiJBHO BOJIOLITH [EP)KaBHOKO MOBOIO Ta
3HATH:
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a) Koucturyuiero Ykpainu, 3akonn Ykpainu «IIpo nepxaBHy ciiyx0y», «IIpo
3acajy 3amo0iraHHs i mpoTHAil Kopymuii», bromkeTHH# Komekc YKpaiHH, 3aKOHH
«ITpo Gyxranrepcekuii 06mik», «I[Ipo nepxkaBHUM OIOIKET» Ta iHIII HOPMAaTHBHO-
IpaBoOBi aKTW IIOAO peanizamii Gyxrantepchkoro obmiky. IIpaBuna BHYTPIIHBOTO
TPY/IOBOIO PO3MOPSAAKY AenaprameHTy, [lonokeHHs Hpo BN OyXraarepchbKOro
0011iKy, 3BITHOCTI Ta peBi3iitHOT poboTH Ta 1t0 [HCTpYyKILitO:

0) mnpaBWia JUIOBOrO ETUKETYy IpaBWia Ta HOPMH OXOPOHH Ipali Ta
IPOTHIIOKEKHOTO 3aXUCTY, OCHOBHI MIPUHIUNHK pOOOTH Ha KOMII'FOTEpi Ta BiANOBiAHi
IporpaMHi 3aco0u;

B) IPHHIIUITY BeI€HHS OyXrajaTepchKoro 00Ky B OIO[KETHHUX yCTaHOBAX;

') OCHOBH IICUXOJIOTiI;

3) roJIOBHUH CITeLiaJlicT TOBUHEH YMITH:

a) OpraHi3oByBaTH Ta IIAHYBaTH CBOIO pOOOTY;

0) 3ailiCHIOBAaTH MOHITOPHHT aHAJITHYHUX MMOKa3HUKIB;

B) 30MpaTH AaHHi, 3A1MCHIOBATH aHaJli3 Ta OOMiH iH(opMalli€lo;

I') IpaIfoBaTH B KOMaH/Ii;

Q) CKJIaJaTH OpTraHi3alifHO-po3MopsAaYl JOKYMEHTH Ta Yy3aralbHIOBaTH
3BITHICTb;

€) BUKOPUCTOBYBATH KOMIT FOTePHY TE€XHIKY Ta IIporpaMHe 3a0e3nedeHHs .

7. 3a pimeHHAM HadaJdbHWKA BIAOULy IOCaZoBl OOOB’SI3KM TOJIOBHOTO
creLiaigicTa BiIAlly Ha 4Yac WOro BiJCYTHOCTI 3 MOBaXHUX NPUYMH (BIAIMYCTKA,
XBOpO0a TOIIO) MOKITAJAEThCS Ha IHIIOrO TOJIOBHOTO CIielialicTa IbOro BiAAULY B
YCTAHOBJIEHOMY IOPSIIKY.

8. 3a pilreHHAM Ha4YaJIbHUKA BTy TOJOBHHUM CIEIialiCT BiAJULy BUKOHYE
060B’SI3KM IHIIIOTO TOJIOBHOTO Crielianicta Ha 4Yac HOro BiJICYyTHOCTI 3 NMOBAKHUX
npuuuH (BiAmycTka, XBOpoOa IHINOrO) MOKJIANAIOTHCS HA 1HIIONO TOJIOBHOIO
crerfiajicra bOoro BilIUTy B YCTaHOBJIEHOMY MOPSIKY.

II. BABJAHHS TA OBOB”SA3KH

[NonoBHME cniewianicT BiAALLY :

1. IlpuitMae y4acTh B Opraisaiii i BeIeHHI OOJIIKy KOILITIB Jep>KaBHOIO Ta
obylacHOro OIOMKETY CHOPSIMOBaHHMX Ha MIATPUMKY HiANPUEMCTB arpapHOro
KOMIUIEKCY 3a OFODKETHHUMM TpOrpaMaMH, 3[iHCHIOE 3a0e3leyeHHs BHYTPIIIHBOTO
ayJMTy Ta KOHTPOJIIOE MisUTbHICTh IIOAO 31HCHEHHS 3aKyIIiBeNb 3a JePXKaBHiI KOIITH .

2. Beme o00qik i KOHTPOJIb OCHOBHHX 3aCO0iB Ta MAJIOIIHHUX MarepialiB
JeTiapTaMeHTy arponpOMHUCIOBOIO PO3BUTKY 00siepxaAMiHICTpalii.

3. bepe ydacTs B po0OTi 3 MUTaHb BUKOHAHHA YPAIOBHX [TOCTAHOB Ta JOPYYEHb
Kabinety MinicTpiB Ykpainu, o0iaaepixaaMiHiCTpaliii.

4. TIlpuiiMae yd4acTb y THpOBeleHHI CeMiHapiB, IHCTPYKTUBHMX Hapaa 3
npamiBHUKaMHA €KOHOMIYHOI CITYKOH.

5. JloBoguTe HO Bigoma yl’IpaBJIlHHSI (Bimminm) arpoNpoOMHCIOBOrO PO3BUTKY
paiinepxaaMiHicTpalii  iHCTPYKTHBHI 1 MeTojoJyoriuyHi  marepiand. Hapmae
KOHCYJIbTaLlii B M€XaX CBOI MOBHOBA)XXEHb.

6. 'oTye mpoekTH po3nopsAIKeHb, HaKa3iB Ta JIUCTIB 3 MUTaHb OyXTralTepChKOTro
00iKy.

7. 3miiicHIOE BHYTpIIIHIA ayauT (iHAHCOBO-TOCIONAPCHKOI  AisIIBHOCTI,
IIJTBOBOTO Ta €(hEeKTUBHOI'O BUKOPUCTAHHS OFOJKETHUX KOILTIB.



8. 3miticHioe oGhOpMIIEHHS Pe3yJbTaTiB MEpPEeBIPOK Ta BXKUBAE 3aX0IH IMIOIO
YCYHEHHS Ta 3arno0iraHHs NOpyIlieHb.

9. Tlomae mupekTopy HemapTaMeHTy iH(GOpMalilo PO pe3yNbTaTH 3I11HCHEHHX
IIEpPEBIPOK, a TAKOX CKJIaJa€ Ta MOJAAE 3BiTHICTH LIOAO HMPOBEIECHHS BHYTPILIHLOIO
ayIouTy.

10. BuxoHye iHIII JOpyYeHHS KepiBHUITBA JAeNapTaMeHTy B Mexkax
MOBHOB)KEHb.

11. BxxuBae 3ax0au MO0 HEIONMYIIEHHS OyIb-IKOi MOXJIMBOCTI BUHUKHEHHS
KOH(QIIKTY iHTepeciB Ta HEBIOKIagHO TOBiIOMJISE Yy THUCBMOBIH  (opMi
6e3mocepeTHLOr0 KEpiBHUKA MPO HasBHICTH KOHQUIIKTY IHTEpeciB, a TAaKOXK MO0
BUSIBJIEHHS KOHQUTIKTY iHTEpeCiB y Jep)KaBHUX CITy>KOOBIIB, SKi FOTYIOTh JOKyMEHTH
ab0 mpuUAMaoTh pillleHHS [IOA0 BUKOPUCTAHHS OIOKETHHUX KOIITIB, OpraHi3aiii
Jep)KaBHUX 3aKyIliBeNb, HaJaHHS 4YH OTPUMAaHHS MJOKYMEHTIB  JIO3BLIBHOTO
XapakTepy, peaiisalii peryJsTOpHOI IMOJITHKH, PO3TJsLAy 3BEpPHEHb I'POMajsH Ta
IOPUIUIHUX 0C10, KaJpPOBUX NUTAHb.

I11. IPABA
I"ooBHUH crieniallicT BiiAiUTy Ma€ MpaBo:

1. HapaBatu mpaiiBHUKaM JemapTaMeHTy Ta 3allikaBIeHMM ocobaM Ha
mificTaBi HOPMATHUBHO-TIPABOBUX, JIOKAJIBHMX aKTiB, pillleHb KOJErid, IOpy4eHb
KepiBHHUIITBA JIeTIapTaMeHTy po3’ICHeHHS 1 BKa31BKU 100 BeI€HHS OyXraiaTepchKoro
00Ky .

2. OtpumyBaTH HEOOXiIHO Ui BUKOHAHHS CBOIX 3aBAaHb iH(OpMALIO i
JOKYMEHTH BiJ BIiANMOBIIHUX CTPYKTYPHHUX MiJPO3AUIIB JeMapTaMeHTy, yIpaBlliHb
(BimminiB) arporpoOMHCIIOBOTO PO3BHTKY paiifepxanMmiHicTpanii, iHIIMX YCTaHOB,
opraizaiii, miaImpHeEMCTB.

3. 3ajyyaTH IO BHKOHaHHS OKpeMHX poOiT, ydacTi y BUBUEHHI OKpeMHX
MUTaHb CHEIiaNicTiB, GaxiBLiB iHIIUX CTPYKTYPHUX HiAPO3A1IIB 00JIACHOI AepKaBHOI
anMiHicTpanii, MiIOPUEMCTB, YCTAaHOB Ta oOpraHizamiii (3a IOromkeHHAM 3 IX
KEPiBHUKaMH ), IPEICTABHUKIB IPOMaJICBKUX 00’ €THaHb (3a 3r0JI010).

4. KopuctyBaruchk B yCTaHOBJIEHOMY MOpPSAKY iH(popmauiiinumu 6azamu
OpraHiB BHKOHABYOI BJIaJH, CHUCTEMaMM 3B’S3Ky 1 KOMYyHikauild, Mepexamu
CIENiabHOTO 3B 3Ky Ta IHIIUMH TEXHIYHUMH 3aCO0aMHU.

IV. BIIITIOBIJAJIBHICTD
1. F'onoBHMIA criemiaticT BigAUTy Hece BiAMOBITANBHICTD 3a:

1) skicHe 1 CBO€YacHE BHMKOHAHHS CBOIX IIOCAJOBHX OOOB’S3KiB, IO
nepenbaveHi Li€0 IMOCANOBOI0  iHCTPYKLi€IO, Haka3zaMH 1  PO3NOPSAYUMHU
JIOKYMEHTaMH JIeNTapTaMeHTYy;

2) JOCTOBIPHICTh CKJQJEHHHX [OOKYMEHTIB, MOHITOPUHTY Ta aHali3y
iHpopmarrii.

2. TonoBHHUII cCHIEWiaJIiCT BTy Hece EPCOHANBHY BiAMOBINANBHICTD 3a:

1) HeskicHe i HeB4acHe BUKOHAHHS CBOIX IOCaJOBHX 000OB’SI3KiB Ta MOPYIIEHHS
TepMiHiB BUKOHAHHS JOKYMEHTIB;




2) HenmocToBipHICTb HaHUX, SIKi MPEACTABISIOTHCS KEPiBHULTBY JeNapTaMeHTYy,
MinicTepcTBy arpapHoi TONITHKA Ta NPOAOBOJIBCTBA YKpaiHH Ta IHIIHM
oprasizalisiM, yCTaHOBaM IIiAIPHEMCTBAM;

3)  pO3rojiomeHHS BiAOMOCTEH IO CTadd BiJOMI IiJ Yac BHKOHAHHS
NOKJIaJeHuX OOOB’SI3KiB Ta 3aBlaHb, a TaKoX iHdopMallii, fka He MmiaIsIrae
PO3TOJIONIEHHIO BiMOBIAHO JO BUMOT YHHHOTO 3aKOHOJJaBCTBA;

4) BYMHEHHs KOpYMNLIMHMX MpaBONOpPYIIeHb BiAMOBiMHO no ctatTi 21 3akoHy
VYxpainu «IIpo 3acaau 3ano6iranss i mpoTHIT KOPYIIIii»

5) IlopymenHss mnpaBuiI BHYTPILIHBOTO TPYAOBOTO pO3IMOPSIKY, TPYIOBOL
JUCLMIUTIHY Ta IPaBHJI OXOPOHH Ipalli, TeXHIKH Oe3eKH;

6) llopyieHHs HOPM €THKH MOBENIHKH JAEepXKaBHOTO CIY»KOOBLS Ta 0OMEXEHb,
IOB"53aHUX 3 IPUUHATTSIM Ha JIep>KaBHY CITy>KOY Ta 1i MPOXOKEHHIM BiATIOBIIHO 1O
YHHHOT'O 3aKOHOJIaBCTBA;

7) HenanexHne 30epexeHHS IOOKYMEHTIB, a TaKOX OOJaHaHHS, HalaHe B
KOPHUCTYBaHHS.

V. BBAEMOBITHOCHHH (3B»SI3K1) 3A ITOCAJIOIO

['onoBHHI cHemiayicT BiAmiIy B MeXaX HaJaHUX IIOBHOBAXKEHb 3IIMCHIOE
B3a€MOBIZIHOCHHH (TIpEACTaBIIS€, MOTOIKYE, CIIJIBHO TOTYE IPOEKTH JOKYMEHTIB,
31ilicHIOE iH(pOpMaIliiiHi B3a€MO3B’A3KH, PO3MIIANAE iHIII MUTAHHS) 3 MpalliBHUKAMH
IHIIUX CTPYKTYpPHHUX MiJPO3ILTIB AernapTaMeHTy OOJepKaaMiHicTpalii, yrmpaBliHb
(BinOisiB) arpompoMHCIOBOIO PO3BUTKY paiaepkaiMiHicTpallii, JernapTaMeHTIiB
(iHaHCiB, EKOHOMIYHOI'O PO3BUTKY Ta TOPTiBJi, T'OJIOBHOrO yIpaBiiHHs Jlep:kaBHOI
Ka3HaueHchKoi ciry>kOu YKpaiHH 3 TUTaHb:

1) 3nificCHIOBaHHIO BHYTPILIHBOTO ayIUTY;
2) 3aKyIiBesb 3a Aep>KaBHI KOILTH;
3) opranizaiii Ta CynpoBOAy 3axOJiB IIOJO Y4acTi y MpPOBEACHHI CeMiHapiB,

IHCTPYKTHUBHHUX HapaJ 3 MpalliBHUKaMH €KOHOMIYHOI CI1y0H;

4) IpOEeKTiB pO3NOPSAIKEHb Ta HAKA31B 3 MUTAaHb OyXTaJITePCHKOTO OOIIKY.
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