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HHOCAJOBA IHCTPYKLIIS
roJIOBHOIO cneniajicra tinancoBo-rocnoaapebKoro Biaainy nenapramenTy 3
NUTAaHbL OyAiBHHITBA Ta apxitekTypu PiBHeHcbKOT 061acHOT Aep:KaBHOT
aaMiHicTpauii

1. 3ara.abni 0. JOKeHHS]

/laHa  mocamoBa  iHCTPyKUiZ  Bu3HAuae GyHkUii, 0060B's3KH, IpaBa,
BIAMOBITA/IbHICTD | KBaTiiKaWidHi BUMOTH, sKi Ipe'SBISIOTHCS r'OJIOBHOMY
crenianicry (PIHAHCOBO-TOCMOAAPCHKOTO BIUITY — NerapTameHTy 3  TWTaHb
OyaiBHHILTBA Ta apXiTeKTypH PiBHEHCHKOT 06MACHOT A€p’KaBHO!I aaMiHicTparii (zami -
JeTIapTaMEHT).

['ostoBamit crienianicT npushavaerbes 3BUIBHAETBCSA 3 IOCAAH  HAKA30M
AHPEKTOPa  JelapTamMeHTy BIAMOBIZHO 10 Ji0YOro 3aKOHO/ABCTBA, KEPYIOYHCH
3akonom VYxpainu "TIpo AepKaBHy caykOy" ta KoxmexcoM 3akoHiB PO mparo
Ykpainu.

['0:10BHMHI  criewiatict OesnocepeAHbO I ATOPSIIKOBY€THCSI HaYaIbHUKY
(hiHAHCOBO-rOCIO1APCHEKOIO BIL1IIY-IOTOBHOMY Oyxranrepy nenapramesty.

IToBuHeH 3uatu. Koucturynito Vkpainu; 3akonu Ykpaian «IIpo JePIKaBHY
c1yx0y» Ta «[lpo 3amobiranus KOPYIILUID», 3aKOHOZABCTBO YKpaiHW, sike perymtoe
NMOPAIOK  OOPOOKH Ta 3aXMCT MEPCOHATBHUX NAHHX }ismuENX 0Ci6; TpynoBeE,
diHaHCOBe Ta rocnomapckke 3aKOHOMABCTBO; HOPMATHBHI JIOKYMEHTH, 1110
CTOCYIOTbCS JSIBHOCTI JelapTaMeHTy; [IPaKTHKY 3aCTOCYBaHHS 3aKOHOMABCTBA 3
{IATAHDb. 110 HaneXkath 10 KOMIETEHLIT AerapTaMeHTy; posmopsiadi akty Minperiony
YKpaiuu; Meronuui, HOPMAaTHBHI, Ta iHII MmaTepianu OpraHiB BJaau, mNpaBHia
JUIOBOrO eTHKETY; MpaBuIiia Ta HOPMH OXOPOHHU I1pali Ta MPOTHIIOKEKHOTO 3aXHUCTY,
OCHOBHI NPUHUHWIIHA PobOTH Ha KOMITIOTepi Ta BiAMOBiAHI mporpamui 3acobu; IinoBy
MOBY.

Keaaidikaniiini sumorn. Jling nocas kareropii «B» HasBHicTH BHIIOI OCBiTH
CTYHEH: Mo.101uoro Oakasiaspa abo Gakanaspa, BiibHe BONOIIHHS JIepXKaBHOIO
MOBOIO.

Ha mnepion Bigcyrnocti romosmuit cremianicr (y 3B’M3Ky 3 BIiOMyCTKOIO,
XBOPOOOKO Ta IHIIMMH TIPHYMHAMH ) 3aMIIly€ 3aCTYITHHKA HAdalbHUKA BLIINY.



2.3aBaaHHd Ta 000B’SI3KH

Bene OyXranrepcekuii, CTATUCTUYHUN OOJIK, cKiagae i Y BHU3HA4Y€HHI TepMiHM
flozae B ycranosieHoMy NOPSLAKY BIAMOBIIHUM opranam 3BITHICTB 3 yciX BHAiB
JISTBHOCTI 34 FATBEPIUKEHOIO (hOPMOLO, Hece BiAMoBiaibHicTs 3a 11 1OCTOBIpHICT.

3adesniedye nosHe Ta JIOCTOBIpHE Bia0OpakeHHs iHdopmanii, mo MicTurses y

NPHAHATHX 710 001iKY MepBHHHIX HOKYMEHTaX, Ha paxvHKax OyXranTepcpkoro 00utiKy.
lpuitmae yuacts s POBeJeHH] 3BipkH PO3PaxyHKIB 3 HOCTauanbHHKamu Ta
IIPSAHMMU OpraHi3alismuy,
3niHcHIOE IpYK mnaTihHux HOPYHCHb, OPUINYHMX Ta QiHAHCOBHX 3000B’s13aHb 110
[IEPEPAaxXyBaHHIO  KaniTambHUX BKJaleHb, 3apodiTHOI MmiaTH, monarkig Ta IHIIUX
n1aTesxis.
Hoctasiste  nnarixai AOKYMEHTH B oprann JlepkaBHOTO Ka3Ha4yelcTBa Ta
HPOBOANTS 1X omnary.
bepe yuacts y nmposenenni CKOHOMIYHOIO aHamizy rocrnoaapceko-thinancosoi
JISUTBHOCT AenapTaMeHTy.

3abesneuye 36epiranus OyXTalITepChKuX JOKYMEHTIB, O(hopMIeHHS X JUTSE

rnepejiayl B apxis.

bepe yuacts y nposetenn; IHBEHTapU3aLIT akTHBIB Ta 3000B’513aHb,

Lotye Bimmosixi 3 nuraus 00Ky Ta 3BiTHocTi 3a AOPYHYEHHSIM KepiBHUKa Ha

3alUTH  BIANOBIZHNX  Opraxip BUKOHABYO! Biany, I ATTPHEMCTB, opraHizamii, ix
dbinancoBnx CTPYKTYP.

3a NOpydYeHHAM HauaTbHUKA CbiHaHCOBO-FOCHOIIapCBKOFO BiJIILTY-TOJIOBHOTO
Oyxrajnrepa MIpEACTaBIAC BINAIT B opranax BHKOHABYOI Bnamm, opranax MICIIEBOTrO
CaMOBPATYBaHHS, Ha MiANpHenvcTBax, B YCTaHOBaX Ta opraHizamisx 3 MUTaHb, M0
HAJIeKaTh 10 HOro KommereHii.

BHOCHTE Ha posrisia Hauansuumka Q)iHaHCOBo-rocnoz[apCLKoro BIJLI1y-rOI0BHOrO-
Oyxranrepa POIO3HII, LOAO MOJIMIIeHHs podotu Bimaminy Ta IpuiMae pilnerHs y
BLATOBIIHOCTI 3 10CAI0BUMY 000B’s13KaMH.

[otye npoexry sanurin Y BCTAHOBJIEHOMY 3aKOHOMAaBCTBOM TIOPSIIKY 10 Opraxis
BHKOHAaBYOl BJIAIM, OPraHiB MicleBoro CaMOBPA.1yBaHHA, IIAMPHEMCTB, YCTAHOB Ta
OpraHizatii momao iHpopMaLii HeoGxinHoT g BUKOHAHHS ¢/1y)KOOBHX 000B’g3KiB,

Y npoueci BUKOHAHHS MOKJI4aAeHUX Ha Blin 3aBllaHb, y MeXax HagaHux
[IOBHOBaXKEHb, 3a6e3neqye ZIiJoBe JUCTYBaHHS 3 PI3HUMH 1HCIIEKIIiIMU 3 IIMTaHb, IO
HaJlexars /10 Horo KOMTIIeTEeHIi].



4. BianosigaabHicTs

['o0BHME crienianict  Hece Biamoimanehicts 3a HesKicHe a00 HecBO€HacHe
BHKOHAHHA MOCANOBUX 3aBHaHb Ta OOOB’S3KIB, MOpPYILICHHS HOPM €THKH TNOBENIHKU
ACPIKABHOTO CJIyKOOBLSI Ta OOMEXEHD [TOB’SI3aHUX 3 MPOXOKEHHSAM JIEPXKABHOI Cl1yK0u
3T1IHO 3 YHHHUM 3aKOHOIABCTROM.

3. B3aemoBinHocuHu (3B'3KH) 32 mocagoro

TepMinm i KOHTPOJIB 3a BHKOHAHHSM 3aBlaHb, BU3HAYeHUX 3aKOHAMH YKpaiHu,
[Tocranosamu  Bepxosro! Paxn Ykpainu, aktamu [Ipesunenta VKpaiHu, pillleHHIMHU
Kabinety Minictpis Ykpaiuu ra AopydenHsayu Ipem'ep - winictpa Ykpaluu, nakazamu
Minperiony Ykpainu, PO3NOPAIKEHHIMH, JOpYYeHHSAMU TOJIOBH
obsaepxkaaMinicTpanii, #oro 3aCTVIIHUKIB Ta HakasiB ampexTopy JenapTaMeHTy
3AIACHIOETHCS TOTOBHUM CIELIATICTOM, Ha SIKOTO TOKTajfeHi 3aBmaHHs i 000B's13KH
3TIIHO 3 1€ NOCAN0BOIO IHCTPYKLIEHO,

CTpoK BUKOHAHHS MpPOEKTIB JOKYMEHTIB FONOBHIM CIIELIaTiICTOM BU3HAYAETHCS
Y BUIMOBITHOCTI 10 BCTAHOB.IEHHX TePMiHIB a0 IHUIOr0 MepeadaueHoro MiFOYuM
3aKOHOJIABCTBOM.

lIpoextr  miarotoBsieHuX DOKYMEHTIB roMOBHIM CIIELIaNiCTOM i IArarTh
00OB'13KOBOMY ~ HOTOKEHHIO 13 HAYAIbHUKOM (inaHCOBO-rOCNOAAPCHKOTO BiATY-
FOJIOBHUM OyXranTepoM JenapTaMeHty.

Hauanphux

(pIHAHCOBO-rOCIIOAAPCHKOTO BI/11ITY-

FOJIOBHUH OyXrantep _

AerapTaMenTy I'.Cupota

3 110ca0B0I0 IHCTPYKITi€l0 03HalioMIeHa Ta oTpuMana:



