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HOCAAOBA IHCTPYKIIIA
roJI0BHOIO cneniajaicTa Biaainy ingopmauiiinoi AisibHOCTI Ta 0e3NeKH
yHpaBJiHHA KOMYHiKadii Ta iHdopManiiHOT MOJITHKH
Onaecnkoi 06/1acHOT epskaBHOI aaMiHicTpauii

1. 3arajabHi noaoxeHHst

1.1. TonoBHuii cmemiamicT BigauTy iHMOpMAIi#HOT isUTBHOCTI Ta Oe3MeKu
yIIpaBJliHHS KOMYHIKaIli#i Ta iHpopmaniiHOl momiTiky oOIAep ) aaMiHicTpali (Jami —
TOJIOBHUH CHEUIalicT BIAAUTY) y CBOIH JisJIBHOCTI KepyeTbess KOHCTHTYLEIO
YKpaiHnu, 3akoHamu YKpaiHu, mocTaHoBamu BepxoBHoi Pamu VYkpainu, akramu
IIpesunenta Ykpainu, Kabinety MiHicTpiB YKpaiHu, PO3MOPAIKEHHIMH T'OJIOBU
obipepxaAMiHICTpamii, HakazaMu HaJaJlbHHKa yMpaBIiHHS KOMYHIKaIii Ta
1HpopMaIifHOT moiTHKY 00IaepKaaMiHicTpamil (gar — yrnpaBiiHHs).

1.2. T'onoBHuU# crenianict BTy TPU3HAYAETHCS HA MTOCATY 32 Pe3yJIbTaTaMu
KOHKYPCHOT'O BiI0OpY Ta 3BUIBHSETHCS 3 TOCATX HaKa3OM HadajlbHHUKA YIIPABIiHHS
3rIHO 13 3aKOHO/IaBCTBOM TIPO JIEPKaBHY CITYKOYy.

1.3. T'onoBHMIA crieniaicT BTy IOBUHEH 3HATH:

- TPaKkTUKYy 3acTOCYBaHHS 3aKOHOJABCTBA 3 MHTaHb, M0 HAJIEXKaATh [0
KOMIEeTeHUIT BiIiTy;

- CTpYKTypy obmaepkanMiHicTpallii, 3MIiCT TisNIbHOCTI CTPYKTYPHUX TT1IPO3ILTIB
oOnaepxkaaMiHiCTparlii;

- po310iT 060B’A3KIB MiXK KEPIBHHIITBOM OOJIIEpKaAMIHICTpAIlil;

- perfmaMeHT oOnaepKaaMiHICTparlil;

- IHCTPYKUIfO 3 AiioBoacTBa B OfechKiil 001acHIl AepKaBHil anMiHiCTpalii,

- HOPMAaTHUBHI JJOKYMEHTH 3 TUTaHb POOOTH BIIALITY;

- popMH Ta MeTou POOOTH 13 3ac00aMH MacoBoi iH(opMarrii;

- popmu Ta MmeTonu 300py Ta 0OpoOKU iHGOpMaITii;

- Iep’)KaBHY MOBY Ha PiBHI BiJTbHOT'O BOJIO/IIHHS;

- OCHOBHI NPHHILMIIA POOOTH Ha KOMIT FOTEP.

1.4, TonmoBHmii cmemamicT BIIOUIYy HiANOPSAKOBYETHCS — 3aCTyIHHUKY
HadalbHMKA YIpPAaBIiHHS — HAYaIbHHMKY BIAAUTY iH(MOpMAIiifHOI [isSNBHOCTI Ta
Oe3neku YIPaBITIHHS KOMYHIKaIlli Ta iHbopMarriitHol TIOJTI THKH



obnaepxanMiHicTparii (qani — BiAILN).

1.5. Kpamidikariiiai BAMOTH:

BUIIIa OCBITA 3a CTYIIEHEM HE HI)K4YEe MOJIOIIIOro Oakanaspa abo 6akanaBpa;

BUMOTH JI0 CTaXy 1 JOCBiAy poOOTH BiACYTHI.

1.6. Ha nmepion TumMuacoBoi BiZICYTHOCTI (BiAPSIIKEHHS, BiITyCTKa, THMYAcOBa
Hemnpame3aTHICTh TOINO0) OOOB’S3KM TOJOBHOIO CIHEMialicTa BUIIITY BHKOHYE
FOJIOBHUH CHewmiamicT 3a pillleHHIM 3acTylHHKa HavyajdbHWKAa YNPaBIiHHA -—
HayvallbHUKA BiILTY.

1.7. TonmoBHUH cHewianicT BIAALTY, 3a pillIEHHSM 3acTylTHHUKAa HadajJbHUKA
yIpaBIiHHS — HayaldbHWKa BiJJUTy, BUKOHYe OOOB’S3KM HadaJbHWKa BTy abo
IHILIOTO TOJIOBHOTO CIemiaigicTa BiJAily Ha uac iX BIACYTHOCTI y 3B’SI3Ky 3
BIJITYCTKOIO, XBOPOOOIO UM iHIIAMHU ITPHIHHAMH.

2. 3apxaHHs Ta 000B’AI3KH

2.1.  3abe3neuye CHiBIpAIfO BiIALNY 3 iHIIUMY CTPYKTYPHUMHU MiAPO3IiNaMu
obniepxanMiHiCTpallil, TNpPeJACTABHUILKUMU OpraHaMH, OpraHaMH MICI[EBOI'O
CaMOBpSyBaHHS, a TAKOX 3 MiAIPHUEMCTBAMH, yCTAHOBAaMH, OpraHizalliiMH.

2.2. 3piiicHIoe pelnaryBaHHsA Ta PO3MIIIeHHS iHQOpMAaIitHUX MaTepialiB 3
IHMTaHb, M0 HaJNeXKaTh MO KOMICTEHIi ympapniHHsA, Ha odiuiHOMYy Beb-caiTi
obylacHOT JepXaBHOI aJaMiHICTpallii, CTOpiHKaxX COLIATBPHUX MepeX Ta Yy 3acobax
MacoBoi iHpopMalii.

2.3. 3alesreuye JOBeAEHHS [0 HaceleHHS dYepe3 KOMYHalbHI 3acobu
MmacoBoi iHdopMmanii Opmecekoi obmacti 3akoniB Ykpainm, akTiB [lpesunenta
Vkpainy, Kabisery MinictpiB VYkpaiu, po3nopsjukeHb rojgosd Opecbkol
obnaepx)anmiHicTpaltii, pimens Ofecbkoi 00macHO! pagud 3 aKTyalbHUX IHUTaHb
JepKaBHOT TTOJITUKU Ta KHUTTEISIBHOCTI 00IacTi.

2.4. 3alesreuye BHCBITICHHS KOMYHAJIBHUMH JPYKOBaHHMH 3acobamu
MacoBoi 1H@popmanii Ogecbkoi 00aacTi OQiIiitHOI TOUKH 30pYy BHILMX IIOCATOBHX
oci0 mepxasu, mo3uilii kepiBHKHIITBa OechKol 00JacHOI JepaBHOI aaMiHICTparii 3
HaMBa)KJIMBIIIUX NUTaHb BHYTPIILIHBOI Ta 30BHIITHBOI HOTITHKH.

2.5. OnmnpaiupoBye LOUISIXOM MOHITOPHUHIY JpPYKOBaHI KOMYyHalbHI 3acobu
MacoBoi 1H(popMallli 3 METOIO aHami3y Ta y3arajbHeHHs iHGopMaIllil Npo CUTYyaIlilo B
1HpOpMaLifHOMY IPOCTOPI.

2.6. Amnamizye pe3oHaHCHI myOmikamil 10O HiSSIBHOCTI INPEACTaBHUKIB
OpraHiB BUKOHABYOI BIJIA B PETiOHI.

2.7. 3niicHIOE MOHITOPUHT BHUCBITJICHHS MAiSUIBHOCTI OpraHiB BHUKOHABYOI
BIIA]TH.

2.8. bepe y4acTp y MiArOTOBII MaTepiamiB s 3ac00iB MacoBoi 1H(opMarii
LIOJ0 JISJIBHOCTI TOJIOBH OOJIIEepKaaMiHICTparlii, a TaKOX CIpHUs€e 1X MOMIMPEHHIO,
3abe3nieuye poboTy 3 opranizauii OpudiHriB Ta npec-KOH(epeHNIIH 3a y4acTio
KePIBHHUIITBA O0JIIepKaAMiHiCTpaILii.

2.9. bepe yuactp B opranizaiii Ta pOBENeHHI OQIMIHHUX 3aXOXdIB 3
BIJI3HAUCHHS CBAT JeP)KaBHOTO, PEriOHANLHOIO, MICIIEBOTO 3HAUECHHS, I1aM’ SITHHX



JaT, ICTOPUYHUX MOl TOITIO.

2.10. bepe ywactp B opraHizamii Ta TNpPOBEACHHI Hapal, CeMiHapiB,
KOH(pEepeHLil 3 MUTaHb, IO CTOCYIOTHCSA KOMIIETEHLT BIIIITY.

2.11. 3abe3nedye po3risi 3BepHEHb TPOMAJISH 3 TUTAHb KOMITETSHIIIT BIAIITY.

2.12. 3abesneuye pobOTY 3 BelleHHS NIJIOBOACTBA Y BIAILI.

2.13. T'orye mpoeKkTH BIANOBiAEH Ha 3amUTH [EHTPAIbHUX OpraHiB
BHKOHABYOl BJIaAM, MICLEBUX [epXKaBHUX aJMiHICTpalliif, OpraHiB MICIEBOrO
CaMOBpSIyBaHHS, a TaKoX IMIANPUEMCTB, YCTaHOB, OpraHizamid Ta TpOMaisH 3
MUTaHb, 110 BIJHECEH] JI0 KOMIIETeHIii BI/ILTY Ta mocagoBuX 000B’I3KiB.

2.14. 3abesnedye  po3poONeHHS  TIPOSKTIB  PO3MOPSDKEHb  TOJOBHU
obnaepkaaMiHICTparii Ta Haka3iB HaYaJbHHUKA YIPABIIHHS 3 MHUTaHb, 10 HAEXaTh
JI0 KOMIETEeHIIT BiAALTY.

2.15. bepe ydacts y po3poOIli MOTOYHHMX Ta MEPCHEKTHBHHUX IUIaHIB POOOTH
BILILTY.

2.16. Hapmae HeoOXiqHY METOAMYHY Ta MPAKTHYHY JOIMOMOTY CIIiBpOOITHUKaM
y BUKOHaHHI 3aBJaHb Ta JOPY4YEHb BIAOBITHO IO 3aKpilJIEHOTO 332 HUM HAaIpsaMy
poOoTH.

2.17. bepe ywactp y poOOTi 3 MiJBUINEHHS KBadidikamil mpaliBHUKIB
M1PO3ALTY 3T1THO i3 3aTBEPAKCHUM ILTaHOM.

2.18. BukoHye iHIII AOpYYeHHs 3acTylIHUKAa HadyaJbHUKA YIPaBIIHHA —
HayaJbHUKA BIAALTY B Mexax [lonoxeHHs po BiAIL.

3. IlpaBa

["osoBHUM cremiajicT BiAMITY Ma€ IpaBo:

3.1. 3a nmopydeHHSM 3acTyNHHKA HadaJhbHHKA YMPaBIiHHA — HadalbHUKA
BIAALUTY TpPEACTaBIATH IHTEpPECH BIAMITY B IHIOUX YIPABIIHCBKUX CTPYKTypax,
YyCTaHOBaX, OpraHizalisx, OpraHax MiICIIEBOIO CaMOBPSIYBaHHS, TEPUTOPIATBHUX
OpraHax MIHICTEPCTB, IHIIUX BIJOMCTB 3 IIHTaHb, W10 HaleXaTb 10 HOro
KOMIIETEHII1].

3.2. YV Mexax KOMIIeTeHIi OpaTu ydacTh Yy KOHTpoJi (mepeBipkax)
JOTPAMAaHHS YWHHOIO 3aKOHOJIAaBCTBA BUKOHABYMMH KOMITETAMY OPIaHiB MICLIEBOTO
CaMOBPSIIyBaHHS, YCTAaHOBAaMHU, OPraHi3allisiMM, HE3alieXkKHO BiJ (HOPMH BIACHOCTI,
3riJTHO 3 YMHHHUM 3aKOHOJIaBCTBOM.

3.3. ToTyBaTu 3anUTH Ha OTPUMAHHS BiAMOBIAHOI CTATHCTHYHOI 1HGOpPMAILIi]
Ta IHIIWX JaHUX BiJl JCpXKaBHUX OpraHiB BIaAM Ta OPraHiB MIiCIIEBOTO
CaMOBPSIIYBaHHs, iX TMOCaJOBUX OCi0, TONITUYHWUX MapTid, TPOMAJICBKUX Ta
peJrifiHuX oprasizaiiii, ix ¢imi Ta BiAIIIEHb, HE3aJIEKHO Bia (GOPMH BIACHOCTI,
HeOoOXiH1 711 BUKOHAHHS [I0Ca0BUX 000B’ A3KiB.

3.4. OgpepxyBaTH y BCTAHOBJICHOMY MHOPSJIKY BiJ IOCaIOBUX OCi0 anapaty ta
CTPYKTYPHHUX HiApo3ainiB obnaepxkaamMiHicTpanii Ta opraHizainiff, 1o Hauexarb 10
céhepu 11 yrpaBIiHHA, JOKYMEHTH, HEOOXIIHI IS BUKOHAHHS [TOKJIaJEHUX Ha BiIIiI
byHKIII#A.

3.5. Dbparm ydvacte y Hapagax Ta IHIIMX 3aXOJax 3 IHUTaHb KOMIIETEHIII



BIAJUTY, 11O IPOBOJSTECS B 00MIepKaMiHICTpaIlii Ta MiAMOPAAKOBaHUX YCTaHOBaX.

3.6. Bxocutum mponoswumii moA0 BAOCKOHaJEHHI (OpM 1 MeTOHIB poOOTH
BIJLILTY.

3.7. BuxopucrtoByBaTu CUCTEMU 3B’SI3KY i KOMyHIKaLlii
obnepxaaMiHicTpallii.

3.8. Bumararu 3axucty npodeciiiHoi 9ecTi i T1iHOCTI.

4. BianosiganbHicTh

["ostoBHMIL cnienianicT BLAJILTY HECE BIIMOBIIANIbHICTD 3a:

4.1. HesxicHe, HecBOeyacHe BHKOHAHHS CBOIX IIOCaJOBMX 3aBIaHb Ta
000B’s13KiB, 0€3IisTBHICT 200 TIEPEBUILICHHS CBOIX MOBHOBAXXEHb.

4.2. TlopyuieHHs HOPM €THKH TIOBEAIHKH AEPKABHOTO CITYKOOBIIS.

4.3. TllopymieHHs oOOMeXeHb, MOB’S3aHHX 3 TPOXOKEHHSIM JEP’KaBHOI
CILyKOH.

4.4. PosronomeHHS TIEPCOHATBHUX JaHUX oOcib, [0 MOJArOTHCA Ha
HaropoJ)KeHHs rpaMoTaMy 00JIacHOT Jep)kaBHOI aaMiHicTpalli Ta 001acHOI paaH, Ta
1H(opMartii 3 0OMeKEHUM JTOCTYTIOM.

4.5. HepoTrpumaHHS TPYJOBOI i BHKOHABCHKOT THCIUTLTIHH.

3acTynHUK HauaJbHHUKA YIIPABIiHHS — HaYaJIbHUK
BIAAUTY 1HQOpMAITIMHOI AISTBHOCTI Ta O€3MEKH
yIpaBJIiHHSA KOMYHiKaIlii Ta iHGopMariiiHol MOTITHKA
o0JacHOl AepKaBHOT agMiHiCTparii

3 IHCTpyKIIi€r0 03HaloMiTeHu# (a)

(nara) (ocoGueTuit miamic) (npizsulne Ta iniiany)



