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MOCALOBA IHCTPYKUIA

Cneuyianicta Bigginy 3 npusHadeHHA Ta BUNaaTy 4ONOMOT,
afpecHMX BunnatT Ta cyocuaimn

3arasibHi N0N0OYKeHHA

Cneuianict Bigginly 3 Npu3HayYeHHs Ta BUNAATU AOMOMOR, afpecHUX BuUnat Ta
cybcuain npusHavaeTbCA Ha nocagy Ta 3Bi/IbHAETLCSA 3 MOCagM HayaslbHUKOM YMnpaB/iHHA
npaui Ta couiabHOro 3aXMUCTy HaceseHHs Yy BigNoBIAHOCTI 3 BUMOramum 3akoHy YKpaiHu
"Ipo gep>xkaBHy Cnyxoy".

Cneujanict Bigainy 3 rnpusHayeHHa Ta BUMNIATU AOMNOMOr, afpecHUX BunaaT Ta
cybengin y cBOi [ianbHOCTI KepyeTbCad KOHCTUTYLIED YKpalHW, 3akoHaMu YKpaiHu ,,IMpo
[lep>xaBHy cnyxoy", ,,lMpo 3acaan 3anobiraHHs | npoTuaii Kopynuii, ,Mpo cTatyc Ta
couiasibHUIA 3axXUCT rpomagsaH", noctaHoBamyu BepxoBHOT Paan YKpaiHu; ykaszamun i
po3nopsampkeHHaMN  [Npe3ngeHTa YKpaiHWM, MNocTaHOBaMUM i PO3MOpPsSAKEHHAMM
KabiHeTy MiHicTpiB YKpaiHn, Hakazamu MiHicTepcTBa npaui Ta couiasibHOI NONITUKN
YKpaiHn, po3nopsmiKeHHAMN 06n1acHOI Ta PaloHHOT [epXkaBHUX afAMiHicTpauil,
HaKasamMy Haya/ibHUKa Ynpas/iHHA, HOPMaTUBHMMW aKTaMu BULLECTOALLMX OpPraHiB.
MoBMHEH 3HaTW 3MICT | BMITU MNpPaBW/IbHO 3aCTOCOBYBaTW B XOAI peanisauii CBOIX
NMOBHOBaXeHb MOMIOXKeHHA KOHCTUTYUIT YKpaiHK, 3akoHiB YkpaiHn ,[1po 3acagw
3anobiraHHs i npotuaii kopynui”, ,lpo gepxxaBHy cnyxo6y", ,I1po aep)xaBHY
TaeEMHULKO", ,,Ipo 3BepHEeHHs rpomagsH”, ,.IMpo iHgopmayito”, ,,Mpo MoBK™, THCTPYKLIO 3
NUTaHb AiNI0BOACTBA, IHLWI 3aKOHOAABYI, HOPMATWMBHI Ta METOAMYHI LOKYMEHTWU 3 MuUTaHb
BiZIHECEHWX A0 KOMMETEHLITynpaBaiHHA, MNOI0XKEHHSA MNP0 YNpaBiHHS.

[MOBMHEH BifIbHO BOMIOAITM AepXKaBHOK MOBO Ta 3HATVM OCHOBM [AEPXKaBHOIO YNpaBiHHS,
eKOHOMIKKM, (hiHaHCiB, (opmu Ta MeToau poboTwn i3 3acabamy MacoBOi iHgopmaL,
npaswnia AiNoBOro eTMKeTy, OCHOBHI MPUHUMNM po60TM Ha KOMM'tOTepi Ta BiAMoBiAHi
nporpaMHi 3acobu, 3akoHofaByy Ta HOPMAaTUBHO-MPaBoBY 6a3n, WO Perysitoe YMOBM 1
NopAAOoK HaflaHHS YCiX BMAIB couianbHOI 4OMOMOrK, BOMOAITA BCiMa HaBUUYKaMU 3[iAICHEHHS
npuinomy  rpomagsH,  npoBedeHHA  cnisbecign i3 3aABHUKaMK,  0OpaxyHKy
CepefHbOMICAYHOr0 CYKYMHOro Aoxofdy CiMm'l, BM3HAYeHHA npaBa Ha Oy[b-AKWiA BUA
coujianibHOT JONOMOrK, Ta NPMU3HaYeHHs BCIX iT BUAIB

[MOBWHEH 3HATWU i CYMIIHHO BMKOHYBATW CBOI MOCafoBi 0060B'A3KM, 3HATW CBOI npasa i
MopsaLoK X peanizauii.

Cneuianict NiANOPAAKOBYETLCA HavyalbHUKY BIAAITY 3 MPU3HAYEHHs Ta BUNIATM

[I0NOMOr ,afipeCHNX BUNNAT Ta cyb6cumi.



B pasi BiCYTHOCTI 3 NoBaXKHMX MpuUnH (BignycTka, XBopoba ToL0) MOro 3amillye
ro/IOBHUI cnewianicT Bigainy.

3aranibHi KBanigikauiHi BUMOrn.

Buwa ocBiTa BIignNoBigHOro npoecinHOro crpsMyBaHHS 3a OCBITHbO-
KBasli(pikauinHMM piBHEM MaricTpa, cneuianicta, focsig poboTn Ha nocagax
[JepXXaBHOT cny>bu Kateropii "B" abo pgocsig cnyxbm B opraHax MicLUeBoro
camoBpAfdyBaHHSA, abo AocBif pob0TM Ha KepiBHUX nocagax nignpuemMcTs, YCTaHOB Ta
opraHizauini He3aneXxHo Bif opmMu BNAaCHOCTI HE MeHLUE | POKY, BiflbHe BOJOAIHHS
[lep>XaBHOIO MOBOIO.

B pasi BIiACYTHOCTI 3 MOBaXXHMX NPUYMNH (BiANYyCTKa, XBOpPO6a TOLL0) BMKOHYE
060B’A3KM1 BiACYTHLOI0 rO/IOBHOIO cnewianicra Bigginy.

CneuianbHi KBanigikauiiHi BUMornu.

3HaHHS KOHCTUTYUIT YKpaTHW, 3aKoHY YKpaiHu «[po aepxkaBHy cny»o6y», 3aKOHY
YKpaiHn «[1po 3anobiraHHa Kopynuii», MaTu NpodecinHi 3HaHHSA BIANOBIAHO [0
nocagn 3 ypaxyBaHHAM BMMOI Crewia/ibHUX 3aKOHIB. AKICHO BMKOHYBATW MOCTaB/IEHI
3aBAaHHsA, MaTW BUCOKI TEXHIYHI HaBUKW B pobOTI Ta gocsAraty KiHUEBUX pe3y/bTarTiB.
BMiHHA BupillyBaTM KOMMMEKCHI 3aBJaHHA, MpautoBaty 3 BeIMKUMK MacuBamu
IH(popmaLil. 34aTHICTb eeKTUMBHO OLIHIOBaTW, BMpOBag)KyBaTuW Ta peasi3oByBaTu
3MiHM, BMITM npautoBat B KOMaHAI Ta KepyBaTuW KOMaHAOK, OpraHizoByBaTwl |
KOHTpo/toBaTn po6oTy. MaTtu Taki OCOOUCTHI KOMMNETeHUiT SK BignoBifanbHICTb |
CUCTEMHICTb,  aHaNiTU4HI 34i6HOCTI,  camoopraHisauis Ta  CamMOpO3BUTOK,
AMNNIOMATUYHICTb, BMIHHA MpayoBaTy B CTPECOBUX CUTYaLisX.

3aBAaHHsA Ta 060B'SI3KW.

Cneuianict  Bigginy 3 Npu3HayeHHA Ta BUNMATU LOMOMOr, afpecHUX
BUNAAT Ta CyoCcuii npawtoe npawtoe B CEKTOPI NPUAHATTS 3asB Ta AOKYMEHTIB:
- 3abe3neyvye BUKOHaHHA MOKIaAeHWX Ha Biffin 3aBAaHb 3 NUTaHb HafaHHA YCiX BUAIB
couianbHOI A0NOMOrK, B TOMY YWUCAI | XUTNOBUX CybCcUAid Ta  WOMICSAHOT afapecHOT
[ornomorn ocobam, ski NepemiryroTbCA 3 TMMYacoBO OKYMOBaHOT TepUTOPIA' YKpaiHu Ta
painoHiB NPOBeLEHHS aHTUTEPOPUCTUYHOT onepauii, 418 NOKPUTTA BATPAT Ha MPOXMBaHHS,
B TOMY YMC/i Ha ONaTy >KMTMIOBO-KOMYHa/IbHUX MOCAYT Yepe3 3anpoBafpKeHHS pPo60Tu
BiAZINY NO HaAAHHIO AOMOMOIY EANHOT TEXHOJOTIT NPUIAOMY FPOMaASH;
- OnpauboBYE 0CO60BI CnpaBy OTPUMYBaYiB 4OMNOMOr Ta Cyocuii;
- KOHCY/bTYE Ta fornomMarae y 3arnoBHeHHI 3asBK Ta geknapauii (npyn HeobXiAHOCTI);
- NepeBipse NPaBUIbHICTb 3aMOBHEHHSA 3adBK Ta AeKnapauil;
- NepeBipse NPaBu/bHICTb OPOPMIEHHSA NOLAHUX A0BIAOK;
- BMBYAE CUTYaLito B SiKili nepebyBae cim"s;
- NpoBOAMTbL cniBbecify 3 3afBHMKOM 3 METOK YTOYHEHHS MOoAaHol iHgopMauii,



BUABMIEHHA THPOpMaLil, HeniATBepA>KeHOT NOAAHUMU AOKYMEHTaMu;
- BW3HAyae [OAATKOBI [JOKYMEHTW, $Ki MaloTb OyTU nofaHi 3asiBHUKOM
YBCTaHOB/IEHI TEPMIHN;
- OUIHIOE 3a59BU LLLOAO NPU3HAYEeHHSA BCIX MOX/NBUX BUAIB AOMOMOrN;
- po6UTL cnewianbHy BiAMITKY Ha Cnpasi, AKLLO BUHUKN CYMHIBY;
- 3aMOBHHOE BiPVBHWIA T/10H 3asBMW;
- CTBOPHOE 0CO60BY Crpasy;
- PEECTpye 0C060BY cChpaBy Yy >XypHasni peecTpauii NpuAMaHHA 3asB |
[LOKYMEHTIB 4151 MPU3HAYEHHSA YCIX BUAIB COLiaNbHOT AOMOMOru;
- Knacudikye ocobosi cripaBu Ha ,,MOBHI" Ta ,,HENOBHI";
- NPBOAMUTL 36ip Ta y3arasibHeHHs iHopMaLil 4ns 3BITHOCTI;
- 34IMCHIOE PO3'ACHIOB/IbHY POOOTY Ccepef HacefeHHA 3 MUTaHb, HaeXHUX [0
I0ro KOMMeTEeHLiT:
- CNPUSE XXUTeNsM panioHy B OTPMMaHHI HeoOXiAHWX [OKYMEHTIB LW040
MPU3HaYeHHs 4OMOMOr Ta XXUT/IOBUX CYOCULIN;
- BWKOHYE [OPYYEHHs HayaslbHMKa BIig4iny Ta ynpaeniHHA npaui, Aki
NnoB'A3aHi 3 DyHKLiOHa/IbHMMK 060B'sI3KaMu;
- B pasi BiACYTHOCTI ro/IOBHOrO CrieLianicta BUKOHYE MOro 060B'A3KN.

lNpaBa.

Cneuianict  Bigginy 3 nNpuMsHavyeHHs Ta BUNNATW AOMNOMOr, afpecHUX BUNNart Ta

cybcuaii  mae npaso:

-3a  [JOpYYEHHAM KepiBHULTBA MNPeACTaB/ATW  YNpaBiiHHA B [AepXXaBHMX Ta
rPOMafCbKnx
yCTaHoBax Npw po3rnsgi NUTaHb WO HaseXaTb A0 NOro KoMneTeHuiT;
-OpraHi3oByBaTy 4if0Be NCTYBaHHSA 3 OpraHamMmy BMKOHaBYOT B/lagun, nignpuemMcraeamu,
yCTaHOBaM¥ Ta OpraHi3ayiaMm y mMmexax HafaHnxX NoBHOBaXKEHb;
-B YCTaHOB/IEHOMY MOPSAKY roTyBaTy 3anuTu Ha 6e3KOLLITOBHE OTPUMAaHHSA Bif OpraHis
BMKOHaBYOi  Bfagn, nNiAgNnpuUeEMCTB, yCTaHOB Ta  opraHisayin, HeobXigHUX
CTaTUCTUYHUX Ta
orepaTUBHUX JaHWX, 3BITIB i3 MUTaHb, L0 CTOCYHOTLCA AiSNbHOCTI BiA4iny;

- OpaTh y4acTb Yy rMepeBipkax HafaHWX [LOKYMEHTIB A/1A MPU3HAYeHHA BCIX BUAIB
couianbHOI ONOMOra;
-BHOCUTM NPOMO3uLIT LWOAO0 BAOCKOHANIEHHA poboTu BiAAiny;
-3HANOMUTUCb 3 IHCTPYKTMBHUMW, METOAMYHUMM Ta IHWWMK  MaTepiaiamun,  AKi
CTOCYIOTbCA BUKOHaHHSA CNY>X60BMX 060B' A3KiB.

BignosiganbHICTb

Cneujianict BigAiny 3 Npu3HayYeHHs Ta BUNIATK AONOMOT, afpecHNX BUMNAT Ta cyocugin
Hece BigNOBIAANLHICTb 3a:

-HeBIAMOBIAHICTb NPURHATUX HAM piLleHb BMMOram 3aKOHOAaBCTBa 3 MUTaHb HaJaHHSA
BCiX BMAIB coUia/ibHOI AOMOMOrY;

- 6e34iANbHICTb, 800 HEBUKOPWUCTAHHA HaZaHWUX oMY Npas;

- NOPYLUEHHS HOPM ETUKM NOBEAIHKN AePXKaBHOI0 Cy)K60BLA Ta 0OMEXeHb, MOB'A3aHUX i3



NPUAHATTAM Ha Aep>XKaBHY CNy>KOy Ta iT MPOXO4KEHHAM;
- HEBUKOHaHHSA 000B'A3KiB, NepefdavyeHnX NocafoBot0 iHCTPYKLELD.

OuiHka poboTKn cneujanicta  CKM1adaeTbCA 3 NOTOYHOT OLIHKY, SiKa 3[iNCHIOETLCSA
KepiBHMLTBOM BIAAINY Ta YNpas/iHHA Mpayi Ta couiaslbHOr0 3aXUCTY HaCeNeHHA, Y Xoai
BMKOHAHHS1 000B'A3KiB, Ta MNepioagMYHOT OUIHKW, fKa 3[AiACHIOETbCS aTecTaliinHo
KOMICIEKD YynpaBfiHHA B CTPOKM Ta B MOPALKY, BM3HAYEeHOMY 3aKOHOAABCTBOM Ta
IHLWIMMW HOPMaTUBHUMW aKTaMMW.

OCHOBHVMM KPUTEPIAMYU OLIHKN PO6OTH €:

- ONnepaTUBHICTb, KOMMETEHTHICTb, Bi4NOBi4a/IbHICTb BUKOHAHHS NOCA[0BMX 060B'A3KIB;

- BUTPATK Yacy Ha BUKOHAHHA (PYHKLii Ta 3aBAaHb;

- IHILiaTMBHICTb Ta CaMOCTINHICTb Mig Yac poboTy;

-3[aTHICTb [0 aHani3y, 34aTHICTb KOHUEHTPyBaTUCA Ha [O0/IOBHOMY Ta OfHOYacHO
BUKOHYBaTK

[eKinbka MyHKUi;

-npaue3faTHicTb, Ky/bTypa pob0TW, YeCHICTb, KOMYHIKabenbHIiCTb, MPUHLMMNOBICTD,
LwaHO6MBe CTaB/IeHHA [0 NHOAeN.

3a yMOBM TMO3UTMBHOT OUIHKA po60TW BIAMNOBIAHO BU3HAYEHUX KPUTEPIiB
KEPIBHULTBO YNpaBniHHA npaui Ta couiasibHOro 3axXuUcTy Hace/eHHA MOXKe 3aCTOCOBYBaTuU
3ax04u MOpaibHOro, agMiHICTPaTUBHOIO Ta MaTepiaibHOro 3a0X04YeHHsA BIAMOBIAHO A0
YMHHOrO 3aKOHO4ABCTBA.

B3aemoBiAHOCUHK (3B’A3KN) 3a Nocagoro.

B ycTtaHoBneHOMy nopsaky 3abesnedye i KOHTPO/KOE MpaBU/ibHE | CBOEYaCHe
NpU3HaYeHHs i BUNaTy AOMNOMOr, afpecHUX BUNNaT Ta cyocugin.

Lo 10 uncna KOXXHOro Micsiusi HacTyMHOro 3a 3BiTHMM, OTPUMYE IH(opMaLito 3
PALICy npo nomepnux y nonepegHbOMy MicsLi, onpalboBye AaHi 3BIiTY, Ta NPUMNUHSE
BiAMNOBIAHI .

30iiCHIOE 3annTK A0 opraHisauii Hagaeadie nocnyr PEM, TOB ,,UepkacurassoyT”,
KM -,,QHinpo”, 3opiBCcbKa cinbcbka paga, TOB ,,KoMyHanbHUK” ONS e/eKTPOHHOro
00OMiHYy.

LLlomicA4HO (hopMye 3BIiTU B €NEKTPOHHOMY BUINA4i AN1s OpraHisaui Hagasadis
MOCAyT.

Mo mipi He6XigHOCTI 34ilCHIOBATU 3anUTW B Opradisauii, NignpuemcTea Ta
YCTaHroBM WOAO0 OTPUMaHHS iHopmauii, ska HeobXigHa oS NpU3HavYeHHs ycix BUIB
[LONOMOTU.

3BiTM TrOTYHOTbCA 3 IHWWMM CcnewiasiictaMy  YNpasiiHHA, MNOrOMKYHTbCA Ta

3aTBEPIKYHOTbCA HaYa/IbHUKOM YMpaB/iHHS.
MpoBoauTb 36ip Ta y3arasibHeHHSA iHhopMayiT Ans 3BITHOCTI.
Cnisnpaytoe 3 iHWMMK Big4iNaMmn 1a cCeKTopamm ynpasniHHS.

O3HanomneHnn T.0O.MaBneHKo



