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MNOCALOBA IHCTPYKLIA

[MpoBigHOro cnewianicrta Bia4isly 3 NPU3HAYeHHsS Ta BUNIATK OMOMOT,
agpecHMX BUNIaT Ta cyocunpim

3aranbHi NoN0XKeHHS

MpoBigHWiA cneyianict BigAiNy 3 NpU3HaYeHHs Ta BUMAATU AOMOMOr, afpecHUX BUNIaT Ta
cybcniint npmM3HayvaeTbesl Ha Nocagy Ta 3BiNIbHAETLCA 3 NOCAAN Hava/lbHUKOM YrpasiiHHA npaui
Ta couiaNbHOr0 3aXMUCTy HacefleHHA Y BIAMOBIAHOCTI 3 BMMOramm 3akoHYy YKpaiHu "T1po
[lePXXaBHY CNyxoy".

MpoBigHWIA criewianicT BigAiNy 3 NPU3HaYeHHs Ta BUNIATK 4ONOMOT, afpecHNX Buniart
Ta cybcuin y CBOI AisNbHOCTI KepyeTbest KOHCTUTYLiED YKpaiHW, 3akoHaMmn YKpaiHu ,,I1po
fepXaBHy cnyx6y", ,,Mpo 3acagu 3anobiraHHs i npotugii kopynuii”, ,Mpo cTtaTyc Ta
couiaslbHUA 3axXMUCT rpomMagsaH”, rnocTaHoBamy BepxoBHOI Paan YKpaiHu; ykasamu i
po3nopamKeHHAMKM pe3naeHTa YKpaiHM, nocTaHoBamMu i po3nopsmkeHHAMN KabiHeTy
MiHicTpiB YKpaiHu, Hakasamu MiHicTepcTBa Mnpaui Ta couianibHOT MONITUKM YKpaiHW,
pO3NOpsAMpKEHHAMM 06/1aCHOT  Ta paMOHHOT  [AepXXaBHWX afMiHiCTpauii, Hakasammu
Haya/lbHMKa YMpaB/iHHA, HOPMATUBHUMW aKTaMW BULLLECTOALLNX OpraHis. MNOBMHEH 3HATU
3MICT | BMITM nMpaBWU/IbHO 3aCTOCOBYBaTM B XOA4i peani3auii CBOIX MNOBHOBaXKEHb
NONOXKEHHA KOHCTUTYUIT YKpaiHW, 3akoHiB YKpaiHu ,[1po 3acagu 3anobiraHHs |
npoTuair kopynui”, ,,lpo gepxkaBHy cnyxoy", ,,[Mpo aep>XaBHy TaeMHuUro", ,Ipo
3BepHeHHs rpomagan”, ,,IMpo iHdgopmauito™, ,,lMpo MOBU", IHCTPYKLItO 3 NUTaHb AiSI0BOACTBA,
IHLI 3aKOHOAAaBYi, HOPMATVBHI Ta METOAMYHI AOKYMEHTW 3 NMUTaHb BIAHECEHMX [0 KOMMETEeHLIT
YNPaB/iHHA, MOMIOXEHHA NPO YNPaBiHHA.

[MOBMHEH BifIbHO BOJIOAITY AEpPXaBHOK MOBOK Ta 3HATW OCHOBW [EepXXaBHOro YnpasniHHS,
eKOHOMIKW, (PiHaHCiB, (hopMn Ta METOAN POOOTK i3 3acabaMy MacoBOi iH(hopmaui, npasuia
[INOBOro eTUKETY, OCHOBHI NMPUHUMNM PO60TM Ha KOMN'HOTepi Ta BiAMOBIAHI MporpamHi 3acoowu,
3aKOHOZaBYy Ta HOPMaTMBHO-MPaBOBY 6asn, WO Perysoe YMOBUM 1 NOPAA0K HafaHHS YCiX BUAIB
couiaibHOT  A0ONOMOrv,  BOJMOAITW BCiMA HaBMYKaMW 34iINCHEHHA NPUIAOMY TPOMajsH,
NpoBefeHHs cniBbecign i3 3asaBHMKaMW, 06paxyHKY CepefHbOMICAYHOrO CYKYMHOro 4OXOAY
CiM'T, BU3Ha4YeHHs MpaBa Ha Oy[Ab-SKUA BUA COLia/IbHOI AONOMOrv, Ta Mpu3HaveHHs BCiX 1l
BUAIB

[MOBUHEH 3HATW N CyMJIIHHO BMKOHYBaTW CBOT NOCafoBi 060B'A3KKM, 3HATW CBOI Mnpasa i
MopALOK TX peastisaLil.
MpoBigHWIA creyianict NiANOPALKOBYETLCA HaYasIbHUKY Bif4iny 3 NpU3HavYeHHs Ta BUMNIaTU



[IONOMOT ,afipeCHNX BMNAAT Ta Cyocumii.

B pasi BigCYTHOCTI 3 NOBaXKHMX MPUYKUH (BiANyCTKa, XBOpo6a TOLW0) WOro 3amillye
ro/IOBHUI cnewianicT Bigginy.

3aranbHi KBasnigikauiviHi BUMOrW.

Buwa ocBiTa BignoBigHOro npogecinHoro crnpsimyBaHHs 3a  OCBITHbO-
KBaslipikaliMHMM piBHEM MaricTpa, crieuianicrta, A0CBiA po60TM Ha nocafax [Aep>KaBHOI
CNy>bu Karteropii "B" abo AocBif cny>bm B opraHax MICLEBOro camoBpsiflyBaHHS, abo
[l0CBi, pO6OTN Ha KepiBHMX Mocagax NignpueMCTB, YCTAHOB Ta OpraHisauii HesaseXHo
BiJ, hOopMKN BNACHOCTI HE MeHLUe | pOKYy, BiJibHe BOMOAIHHA Aep>KaBHOK MOBOHO.

B pasi BiACYTHOCTI 3 MOBaXKHUX NPUYMH (BiAMNYCTKa, XBOpO6a TOLLO) BMKOHYE 000B’A3KMN
BIZICYTHbLOrO ro/I0BHOrO crevianicta Bigginy.

CneuiasibHi KBastipikaliHi BUMOTW.

3HaHHS KOHCTUTYUIT YKpaiHu, 3akoHYy YKpaiHu «[po  [ep)XaBHY CNnyX6y», 3akoHy
YKpaiHn «[po 3anob6iraHHA Kopynuit», MaTtn NpogeciHi 3HaHHS BiAMNOBIAHO A0 nocaau 3
ypaxyBaHHAM BUMOI Chewlia/ibHUX 3aKOHIB. FAKICHO BMKOHYBATW MOCTaB/IeHI 3aBAaHHA,
MaTWU BMWCOKi TeXHiYHI HaBMKM B POOOTI Ta pocAratn KiHUEBUX pe3ynbraTiB. BMiHHSA
BMpILLYBaTX KOMIMJIEKCHI 3aBfaHHsA, npautoBatu 3 Be/IMKMM MacuBamu iHgopmauii.
30aTHICTb e(PeKTVMBHO OLIHIOBaTW, BMPOBafKyBaTWU Ta peasi3oByBaTh 3MiHW, BMITU
npautoBaTn B KOMaHAi Ta KepyBaTy KOMaH/OK, OpraHi3oByBaTW i KOHTPONKOBATU PO6OTY.
MaTtn Taki OCOOGUCTHI KOMMeTeHUil AK BiAgMoBiAaNIbHICTb , CUCTEMHICTb, aHaNiTUYHI
34i6HOCTI, camoopraHisauisi Ta caMOpO3BUTOK, AUMIOMAaTUYHICTb, BMIHHA MpautoBaTn B
CTPECOBUX CUTYaLifX.

3aBaaHHs Ta 000B'A3KN.

MpoBigHWIA cneujianict BigA4iNy 3 NpM3HayYeHHs Ta BUNAATV AONOMOr, afpecHNX BUnIaT Ta
cybecuiii npautoe npautoe B CEKTOPI NPURHATTA 3asB Ta AOKYMEHTIB:
-3a6e3neyye BMKOHaHHA MOKMaEeHUX Ha BIiAAin 3aBAaHb 3 MNUTaHb HafaHHA YCiX BUAIB
couia/ibHOT OMOMOrK, B TOMY YUCAI | XXWUTNOBUX CybCuii Ta LWOMICAHOI agpecHoT 4onoMoru
ocobam, fAKi MepemilLtorOTbCA 3 TUMYacOBO OKYMOBaHOI TepuTopili YKpaiHW Ta palnioHiB
MPOBefeHHs aHTUTEPOPUCTUYHOT onepaLil, AN MOKPUTTA BUTPAT Ha NMPOXXMBAHHSA, B TOMY YuMCHI
Ha OnJaTy XXUTI0BO-KOMYHa/IbHUX NOCNYT Yepe3 3anpoBapKeHHA pob0TKn BifAiny no HagaHHIo
[0MOMOrY €ANHOT TEXHONOT T NPUIAOMY FPOMafsH;
-30INCHIOE E€NEKTPOHHUI O0OMIH nonepeAHbOl peecTpauil JOKYMEHTIB Ha MPU3HAYEHHS
[LONOMOTU MPU HaPOLPKEHHI AUTUHW;
-0rnpawboBYE 0COO0BI CrpaBy OTPUMYBadiB A4ONOMOTN Ta CyoCcuin;
-KOHCY/IbTYE Ta flonomarae y 3arnoBHeHHI 3aaBu Ta geknapauyii (npy HeobxigHOCTI);
-MepeBipse NPaBU/IbHICTb 3aMOBHEHHSA 3aBM Ta AeKiapauii;
-rnepeBipse NPaBubHICTb ONOPM/IEHHSA NOAAHUX AO0BILOK;



-BMBYaE CUTYyaL,ito B K nepebyBae cim"s;

-NpoBOAUTL cniBbecigy 3 3afBHUKOM 3 METOH YTOYHEHHS nofaHol iHopMauii, BUSBIEHHS
iHpopMmaLii, HeniATBEPAKEHOT NOAAHMMWN AOKYMEHTaMMU;

-BM3HaYaE JOAATKOBI JOKYMEHTK, AKi MatoTb OYTM NoAaHi 3aABHUKOM YBCTaHOB/EHI TEPMiHU;
-OLlIHIOE 3asBM 040 NMPU3HAYeHHA BCIX MOX/MBUX BUAIB AOMOMOrN;

-pobuThL crieliasibHy BIAMITKY Ha Cripasi, AKLLO BUHUK/IN CYMHIBUY;

- 3aMNOBHIOE BifJPVBHWI T/10H 3asBMU;

-CTBOPIOE 0COBOBY CrpaBy;

-pPEECTPYE 0COOOBY CrpaBy Yy >XypHani peecTpauil npuiMaHHSA 3asB | [JOKYMEHTIB AN
NPU3HaYeHHA YCiX BUAIB COLia/IbHOT AOMOMOru;

-Knacugikye ocobosi cripaBu Ha ,,MOBHI" Ta ,,HEMOBHI";

-MPBOAUTL 30ip Ta y3arasibHeHHs iH(opMaLii 4ns 3BITHOCTI;

-3[1iICHIOE PO3'ACHIOBa/IbHY POBOTY Cepef HaceNeHHs 3 MUTaHb, HAIEXXHUX 40 MOr0 KOMNETEeHLi:
-CMPUSIE XXUTENAM PaioHy B OTPUMaHHI HeOOXigHUX LOKYMEHTIB LOA0 MPU3HAYeHHS AOMoMor
Ta XXUTNOBUX CyoCcuain;

-3[I/ICHIOE MepeBipKY AOCTOBIPHOCTI (haiiniB 6a3n JaHUX OTPMMYBaYiB PIi3HUX BUAIB
AOMOMOr, WO MatoTb MpaBO Ha CTPaxoBWUA CTaX, ANA (POPMyBaHHA Ta MOAaHHSA 3BITHOCTI
Mo €AVMHOMY couiasibHOMY BHECKY [0 opraHy [AOXofiB i 360piB 3a OCHOBHUM MicCLEeM
006niKy;

-BUKOHYE [OpYYeHHs HadanbHMKa Bigaily Ta YynpasniHHA npaui, SKi nos'asaHi 3
(OYHKUiOHa/IbHUMKN 060B'A3KaMMU;

- B pasi BiCYTHOCTI r0/IOBHOrO Criewianicta BUKOHYE MOro 060B'A3KN.

[NpaBa.

MpoBigHWA cneuianicT Bigginy 3 NpM3HayYeHHs Ta BUNIaTU 4ONOMOrN, aApecHUX BUNaT Ta
cybcuaii  mae npaso:
-3a JOPYYEHHAM KepiBHULTBA MpeAcTaBNAaTU yrnpasiiHHA B AepXKaBHUX Ta rPOMafCbKnX
yCTaHOBax Npv po3rnsgi NMTaHb WO HanexXxaTb 40 MOro KOMMeTeHLiT;
-OpraHi3oByBaTu AinoBe NIMCTYBaHHA 3 OpraHamMmu BMKOHAaBYOT BNlagn, NignpuemMcTaeamu,
yCTaHOBaMM Ta OpraHisayisaMum y Mexxax HafaHnX NoBHOBaXKEHb;
-B YCTaHOB/IEHOMY MOPSAKY roTyBaTu 3anuTh Ha 6e3KOLLITOBHE OTPMMaHHS Bij OopraHis
BMKOHaBYOI Bfiagun, NignpueMcTs, YCTaHOB Ta oOpraHisauiil, HeOOXigHUX CTaTUCTUYHUX
Ta
orepaTuUBHUX JaHWX, 3BITIB i3 MUTaHb, WO CTOCYHOTLCA AiSNbHOCTI BiA4iny;
- Opath yyacTb Yy nepeBipkax HafaHUX LOKYMEHTIB A/1A NPU3HAYeHHA BCiX BUAIB COLia/ibHOI
[onomora,;
-BHOCUTM Mpono3unuii woao BAOCKOHaIeHHA poboTuy Biadiny;
-3HANOMUTUCb 3 IHCTPYKTMBHUMW,  METOAUYHUMW  Ta  iHWWUMKM  matepianamu,  AKi
CTOCYIOTbCSH BUKOHAHHSA CNYy>X060BMX 060B' A3KiB.

BignosigasibHICTb

MpoBigHWIA cneyianict  Bia4iNy 3 NPU3HaYeHHsA Ta BUNJATK 4OMOMOr, afpecHUX BUMaT Ta



cybcngin Hece BiANOBIfaNbHICTD 3a:

-HeBIANOBIAHICTb MPUAHATUX HUM pillleHb BMMOraM 3akOHOAaBCTBa 3 MUTaHb HajaHHS
BCIX BMAiB coujiasibHOT Aonomoru;

- 6e3iANbHICTb, 8060 HEBUKOPUCTaHHS HafaHUX KoMy MNpas;

- MOPYLUEHHS HOPM ETWUKWM NOBEAIHKN [epPXXaBHOro CNyX60BUA Ta 0OMEXeHb, MOB'A3aHUX i3
NPUAHATTAM Ha [ep>XaBHY CNy>K0y Ta Ti MPOXOPKEHHSM;

- HEBMKOHaHHA 000B'A3KIB, NepefbadeHnX nocafoBoro iIHCTPYKLUIELD.
OuiHka pob6oTM  MpoBiAHOro cnewianicta CKNagaeTbCs 3 MOTOYHOT OLUIHKK, $Ka
30IMCHIOETLCA  KEPIBHMUTBOM BiAdiny Ta YynpaBfiHHA npaui Ta couia/lbHOro 3axucTy
HaceneHHs, Yy Xofi BWKOHAHHA OOOB'A3KIB, Ta MNEepioAMYHOT OUIHKW, fiKa 34iNCHIOETHCS
aTecTauiiHOO  KOMICIEO  ynpaBniHHA B CTPOKM Ta B  MNOPAAKY, BU3HAYEHOMY
3aKOHOJaBCTBOM Ta iHLUIMMW HOPMATUBHUMWN aKTaMMW.
OCHOBHVMM KpUTEpPIisiMU OLLIHKM PO6OTH €:

- OMepaTMBHICTb, KOMMNETEHTHICTb, BiAMNOBI4a/IbHICTb BUKOHAHHA NOCaA0BMX 000B'A3KIB;

- BUTPATM Yacy Ha BUKOHaHHA (PYHKLii Ta 3aBAaHb;
- IHILiaTMBHICTb Ta CaMOCTIMHICTb Nif Yac poboTw;
-3[aTHICTb A0 aHanisy, 30aTHICTb KOHLEHTPYBATUCA Ha rO/I0BHOMY Ta O4HO4YaCHO BMKOHYBATU
[eKiNbKa PYyHKLiN;
-npauesfatHiCTb, Ky/ibTypa po060TW, YeCHICTb, KOMYHiKabe/NbHiCTb, MPUHLMMNOBICTD,
LWaHO6MBe CTaBNeHHA [0 04eN.
3a ymMOBM MO3UTUBHOI OUIHKM pPO60TM BiAMOBIAHO BWU3HAYEHUX KPUTEPITB KEPIBHULTBO
ynpaefiHHA npayi Ta CcouialbHOr0 3axXUCTy HaCe/leHHA MOXKe 3acTOCOBYBaTW 3axofu
MOpa/IbHOro, aAMiHICTPaTUBHOIO Ta MaTepiasibHOro 3a0XOYeHHS BIiAMOBIAHO A0 YMHHOIO
3aKOHOJaBCTBa.

B3aemMOBIAHOCMHM (3B’A3KM) 3a NOCaL0H0.

B yctaHoBneHomy nopsaky 3abesrnedvye i KOHTPOKOE MNpaBU/ibHE | CBOEYaCHe
NpU3HaYeHHs | BUNaTy AOMNOMOr, aApecHUX BUNaaT Ta cyecugin.
[o 10 yncna KOXXHOro micaud HacTynHoOro 3a 3BiTHMM, oTpuMye iHgopmadito 3 PALICy
npo NOMepP/aMX y nornepegHbLOMY MicALi, onpauboBye AaHi 3BITY, Ta NPUMNUHAE BiANOBIAHI .
30iACHIOE 3anNnUTK [0 opraHi3aui Hagasadis nocnyr PEM, TOB ,,YepkacuraszoyT”, KI1
»AHINPO”, 30piBCbKa Cinbebka paga, TOB ,,KoMyHanlbHUK” Ansi eNIeKTPOHHOIo 06MiHY.
LLlomicsyHO hopmye 3BITU B €IEKTPOHHOMY BUINSAI ANs opraHizauin HajgaBadiB
MOCAyT.
Mo mipi HeGXigHOCTI 34iNCHIOBATK 3anuUTW B Opradisauii, NignpuvemMcTBa Ta YCTaHr0BM
LLLOA0 OTPUMaHHA iH(hopMaLii, AKka HeobXigHa ANs NPU3HAYEHHS YCiX BUAIB AOMOMOrN.,
3BiTM TOTYKOTbCA 3 IHWUMW cneuianictaMy  yrnpasniHHA, MOFOMKYHTbCA Ta
3aTBEPKYIOTLCA HaYa/IbHUKOM YNpaBiHHSA.
MpoBoanTb 36ip Ta y3arasibHeHHs iHopmaLil 415 3BITHOCTI.
CniBnpauytoe 3 iHWUMK BiaaiiaMmm Ta CEKTOpamu yrnpas/iHHS.

3 iHCTpYKUieto o3HalioMeHwl C.l.MepmsikoBa



