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. I.3A|AJIbHI TIOJIOXTEHH-fl.

1) rolonriufi cneuianicr 3 rraraHb nepcoHany eia.ui:ry y crpaBax nHyrpiuruso nepetrairqeHux

oci6 i opraui:auiilnoi po6ora eilnonilae :a pea,ri3allilo 4epxanuoi no,'Iiruxu 3 IIHraHb ynpan,riHHn

rrepcoHarrroM e yrrpaeniuHi couia,rluoro 3axlrcry HaceJleHHt pafiaepNaarr,tiHicrpauii, ao6ip
repcoHany, rrJraHyBaHHq ra opraHi:auiro :axoAie 3 [uraHb niAeuil-leHul pieun npo$ecifinoi
KoMrrereHTsocri Aepx(aBHr4x cnyN6oeqiB, AoKyMeHTaJIbHe o0opvr,reHHq Bcryny Ha Aep)I(aBHy

c:ryN6y, ii r1poxoA]KeuH.[ Ta rrpulr{HenH{, a raKox( BI4KoHye iumi $yHKIIii, nepel6aqeni
3ar(oHoAaBcTBoM;

2) nocala roJroBHofo cneqia;ricra 3 [r4TaHb rrepcoHany e noca.qolo AepxaBHoro clyN6oeql;
[pr43Har{aerbcs, ilepeBoArzrbefl Ta:eirsuqem,eq 3 rocaAl4 HaqaJ]bHI4KoM ynpanniHnq coqianE'Horo

3axr4cry HaceJTeHHr pafi4epNa.ururinicrpauii y nopr4Ky, nepeAbaueuouy 3aKoHoAaBcrBoM rlpo

AepxaBHy c:rpx6y;
3) ro.noeuufi cueqialicr 3 rrr4raHr, repcoHa,rly y cnoifi Ai.smHocri Kepy€rbcq KoHcruryuiero

Yxpainu, Ko.4excor.r saxoHie rpo npaulo YrpaiHu, 3axonont YxpaiurE <llpo Aepx{aBHy c:ryx6y> ra
iHuruuu 3aKoHaMu Yxpaiuu, lriNuapo4Hr4Mr{ AoroBopaMl4, 3roAa Ha o6oe'q:xoeicrb qKHX HaAaHa

Bepxoenoro PaAoro YrpaiHu, rrocraHoBaMa Bepxonnoi Paau Vrpaiuu, aKTaMIz llpe:u4eHra
Vxpainu, Ka6iuery Miuicrpin Yr<painu ra rleHrpanF,Horo opraHy BI4KoHaBqoi sraAu, uo
:a6e:neuye Sopnryeanru ra peali:ye AepxaBuy roriruxy y cSepi ,uepNaeuoi cnyx6u, Tanoeuu
lonoxeHr{flM npo c:ryx6y ynpar,'riHH{ nepcouanoM Aep)I(aBHofo oprauy, iurutllrl4 HopMarI4BHo-

lpaBoBr4MH aKTaMI,I;

4) noeuHeH 3HalH: 3aKoHo4aBrri ra Hopr,,rarfleHi AoI(yMeHTI4 uoAo Aepx<anuoi c,ryx6a,
npaBuna eru.rHoi noeeAiHnu Aep)KaBHI4x c:ryN6onqiB, 3aKoHo.qaBcrBo 3 rMTaHb oxopoHl{ npaui,
rrpaBrrna rexsinu 6e:neru ra rroxrexuoi 6esnexu, ririenu npaui, AocKoHano KoplicryBarl{cs
roun'rorepoM Ta 3Harr.r eilnoeiff{i nporparr,rui zaco6u, Heo6xi.qui lnq gricHoro BHKoHaHHt

IIOKJIA,ICHPIX HA HI,OIO 3ABNAHb:

5) rcna,'riSixaqifiui Br4Mofr4: Br{ua oceira cryrreHr He Hlrxqe MorIoAIIrofo 6ar<zuraepa, eiJIrHe

eoroAiHnq AepxaBHoro MoBoIo,

6) ro.nonHufi cneuia,'ricr 3 nr.rraub rrepcoHany n cnoifi poSori niAnopsAxoeaHnfi Haqa,tlbHuKy

niaainy y crpaBax enyrpiruuro nepelrirqenux oci6 i opraHi:auifiHoi po6oru. Ha nepiol
ei4cyruocri roroeHoro cneuialicra Cnieaxa A. M. y :n'a:xy : ni4nycrxoro, xeopo6olo ra s iHrIHx
lpr4r{r4H BHKoHaHHs rrocaAoBr{x o6os'ssKis rToKJraAeHo na Xyueuro H. B. - HarIaJIbHI4xa eiaairy.

il.TIOCANOBI OFOB'fl3KI{.

1) 6epe yqacrb y po6ori uloAo po:po6rcrz crpyKrypl4 ynpae:riuur;
2) po:pobnre .i 6epe yqac'rb y po:po6,'reHui npoerrie HopnrarnBHo-flpaBoBl4x axrie, Lqo

crocylorbcq nr4raHb ynpaeliHufl repcoHa-iroM" TpyAosr.ix eiAuocLrH ra lepNaeHoi c,ryxr6a;
3) nuocurb rporo3r.ruii naqa,rsHr.rKy ynpaeriuHq 3 [r{TaHb yAocKoHaneHHq ylpaeriHns

flepcoHanoM Ta KaApoBofo MeHeA]KMeHTy;

4) :aificuroe aHanirnqHo-KoHcyrbrarr{BHe :a6esueqeHHr po6oru HaLraJrbHr4Ka ynpaeriuur :
rrr{TaHb ynpauiuHfl [epcoHanoM;

5) xonrpo.nroe pospo6JreHHq nocaAoBrrx iHcrpyxqifi AeplKaBHax cnyx6oeqiB Aeplr(aBHofo
oprany, axi :areepAnrye Haqa-[6Hr4K ynpan:riuul, a raKo)r( lepernrAa€' ix na silnonilHicrr
BCTAHOBJICHHM 3AKOHOAABCTBOM BI,TMOf AM ;

roJroBHoro cneuia;ricra 3 rluraH
neperuirqeuux oci6 i op



6) npoeoal,trt po6ory uoAo crBopeHHq enpuqrnuBoro opraui:auifiHoro ra ttcaxoJloriqsoro

rliuary, QoprvryeaHHs Kop[oparusHoi Kynbrypl4 y rorerruni, pose'13auua xon$nixrnux

oaryauifi;
7) suutae norpe6y B nepcouani na earaHrui nocaAu B Aep)KaBHoMy opraHl Ta BHoclrrb

eianoeiaHi npono:uqii naqalrnilxy yupanninnx;
8) npufiuae AoKyMeHrrz eil rasAzAarin ua safiHgrrs BaKaHTHI4x IIocaA 4epNannoi cnyN6u

rareropifi (B) Ta ((B), npoBoAr'rrb nepenipxy 4orcyueurin, TIoAaHHX KaHAI4AaraMIT, Ha

eilnosilHicrb BcraHoBJreHHM 3aKoHoM BhMofaM, noeiAoN.r,rs€ KaHAHAarin npo pe3ynbrarl4 raroi
nepenipxu ra floAae ix na po3u.{A KoHKypcHoi roNaicii, s.qificHloe iHmi saxoAl4 u]oAo oprani:ar1ii

KoHKypcHoro sia6opy;
9) po:po6nse cneqialr,ui er.rN4oru Ao oci6, ari npereuAylorb ua gafiusrrq rocan AepNaeHoi

c:ryN6u rcareropifi <B> i <B>;

10) uaacunae:rralnvRarala sa zaitustrs. BaKaHTHI'IX [ocan aepNaeHoi c:ryN6u

ra <B> uucsMoei noniAouleuHs ilpo pe3ynbrarl4 KoHKypcy;

rcareropifi <B>

1 1) :a AopyqeHHqM Har{ar[,Hr4Ka ynpaBnlHHr nepeBlpqe AorpuMaHl-ls BHMof 3aKoHoAaBcTBa

npo [paurc Ta Aep)KaBny cnyN6y, ttpaBuJr euyrpiruutoro c,ryN6oBoro po3[opqAKy B AepxaBHoMy

opraui;
12) pa:ou : inruuuu crpyKTypnuua ni4po3AlJIaMr{ ynpaBnlHHs:

opraui:onye po6ory uloAo pospo6rcra rloJlox(eHr, npo crpyKrypui uiaposli;1la;

orlpauboBye urrarHufr po3nlic AepxaBHoro opraHy;
cnilnHo s 61xra:rrepcbKoro clyN6oro opraHi:onye po6ory uloAo uornnauii repcoHaJly

Aeplr(aBHoro opfaHy;
3a6e3[eqye nnaHyBaHHx clyN6onoi rap'epu, u;rauouipne sa\aiu{eHus ilocaA 4epxanuol

clyN6u niAroroereHr{Mrr $axinqrvra sriruIo 3 BIrMoraMn lo npo$eciftuoi KoMrlereHTnocri ra
crr4MyJrroe rpooytsaHHtr rro cnyx6i : paxynaHHsM upo$eciftuoi t<ounereuruocri ra cynrlinuoro
BuKoHaHHq csoix rocaAoBI4x oSon'l:xin;

opraHi:onye po6ory uloAo cTaXyBaHHx AepxaBHux c:ryN6oeqie ra ruro.xoli;

1 3) opraHi:oBye npoBeAegH.f, nnyrpirunix HaBqaHl, AepXaBHIIX cnyN6oaUin;

14) :aifiu*o€ rnaHyBaHHa npoSecifisoro HaBqaHHg Aep)KaBHI4x cnyx6oeuiB AeplKaBHoI-o

opfaHy;
15) , y:araubHro€ norpe6n AepxaBHr4x c:ryx<6onuin y nilroroeqi, cneuia,'Iisauii Ta

niAeuuleHui xeanidlixauii i nnocurr eilnoeiAui npono:tluii ua'ranri{uxy ylpae,riHHl;
16) pa-:onr i: Aep>xaeHuu clyx6oBueM cKnaAae iuausiAyanbHy rlporpaMy nireuueHur pieHr

upo$ecifiuoi r<onnereuruocri 3a pe3ynbraraMr4 ouiHrceauus fioro clyrx6oeoi liqmHocri;
17) BeAe BcraHoBneHy seirHo-o6rir<oey 4oxyneuraqiro, forye AepxaBHy crarplcrl4r{Hy

seirHicm 3 KaApoBI4x nuraHb;
18) ana,ri:ye ximricHllfi ra sricuprfi cruraA AepxaBHr'tx cnyx6onuie;
19) saaae KoHcynbrarr4BHy AorroMory 3 rrr4TaHb ynpauinufl nepcoHanoM xepieuuxau

crpyKrypHux uilposlinie ynpaeninu.r;
20) o6uuc;rrc€ cra)K po6orn ra Aepx(aBHoi cny>n6u;

2l) po3fnsAae npono:uqii ra rorye AoKyMeHTr{ [IoAo 3aoxorIeHHtl Ta HaropoA)KeHH.[

rrepcoHaJry Aepx{aBuuMr.r HafopoAaMLI, eiAoNaqLIAau 3aoxor{yBanbHl4Ml4 eiA:HaKaxafl, BeAe

siAnoeiAHrafi o6:rir;
22) opraHisoBye cKnaAeHnx flpucrrr4 AepxaBHofo cryN6onur oco6oto, tIKa Blepule Bcrynae

Ha AepxaBiry c,rryx<6y, oSoprr,rnae AoKyMeHTrr trpo [pI4cBoeHHs eiAnoeilurax paHrin AepxaBHI{M

c:ryN6oeq-ant;
23) o:nafiovlroe AepxaBHrzx clyx<6oeqia : npaBH,'raMIt eHyrpiruirsoro cnyx6oeoro

po3nopsAKy lepn<adHoro opraHy, rrocaAoBr4M14 iHcrpyxuixvra ra iHruunu AoKyMeHTaMIi 3

rrpocraBJreHHqM HHMu nilnacie ra [aru o:Hafiort:reuux;
24) oSoprra rse i su1ae AepxaBHoMy cny>n6onuro cnyN6oee nocsiAqeHHs;

25) sa6e:neuye ni4roroBKy nrarepianin [IoAo npr43Har{eHHq Ha rlocaAr.I ra ssimHenFls

rrepcoHany AepxaBHoro opfaHy;
26) zliitcuroe KoHTpoJIb 3a BcraHoBJTeHHsM uaA6anox 3a Bvcnyry por<in;

27) Sopiuye rpaSix ei4uycrox repcoHany AepxaBHoro opfar{y, rorye npoeKrll axrie uroAo

HaAaHHfl nianycrox nepcoHaJly, KoHTporloe ix nolauss ra BeAe o6:rir;



28) :Aificuioe po6ory, noB'f,3aHy i: ganoeHeusslr, o6lixou i:6epiraHHsM rpyAoBIIX KHI4xoK

ra oco6oeHx cflpaB (oco6oeNx xapror<) npauinHuxie 4epxta-euofo opfaHy;

29) o$opruue i en4ae loeiAxla s Naicqq po6oru rpalrlBHuKa;

3 0) onpauloBye nIrcrKI4 TllMqaconoi Henpaqe:Aaruocri;

3i)yMexaxKoMrrereHuiiroryepo3ropqArliAoxyrvreHrl{IIponi4pr4NeHHq[epcoHaJiy
ynpaBnlHHfl;

32) rory€ Y

ynpaeliuHx;
Mexax KoMrlereHlrii 4oxyrvreHrrz u{oAo npll3HaqeHHq neucifi ilepcoHaJly

33) :a6esneqye BnAar{y y BcraHoBneHoMy rlopsAKy seirsHeHifr oco6i xonii arcra nPo

seimHeHHs, HaJIe)I{Ho oSoplrneHoi rpyAoeoi rnuNru;
34) :aificnlo. op.unirarlifiui =u*oat 

IIIoAo cBoerlacHofo roAaHHq AepxaBHI4MU Clyxt6onu$tu

niAouocrefr upo uaftno, AoxoAl{, BI{TpaTI4 i :o6oe'sgaHru SiHancoBofo xapaKTepy 3a n'ruuyrrufi pir

4O ClyN6u yupanninnq [epcoHany, TTKUIO Ui $yHxuii He IIOKJ]aAeni ua iuuri li4po:ai"ru;

35) :a6esneuye oprani:aUiro rpoBeAeHHs cneUianrHoi uepeniprra tUoAo oci6' qxi

rrp ereHAyrorr, H a zaitnslr s rlo c aA e ynpann i uui ;

36) :a6e:neuye opraHisaUi* npgr.4.n*r, nepeeipxu 4ocroeipuocri eiloN{ocrefi uoAo

3acrocyBa'ur :a6optu, nepea6aueHux r{acrl4HaMli rperboro i qereeprolo crarri I 3axony Vxpaiuu

uflpo oql4ureHHs BJraAI4). rorye aoniaxy npo ii pe3ynbraru'

37) :liftcnroe o6rir< eiftcrxoBoso6oe'sgaHl4x i npu:oesuxin ra 6poHroeaHul

siftcsroeogo6on'ggasux e yupanniuni; 
qifi, nocaAonnx oci6,

38) po:rnnAae 3BepHeHHs fpoMaAxn, uiAuptleMcrB' ycraHoB Ta opraul3a

3anr4T1r Ta 3BepHeHHs HapoAHI4X 4enyrarie, 3aw4Tt1 ua in$opruaUiro 3 III'IraHb ylpan'rinHa

i: sacrocynaHH-sM 3aKoHoAaBcrBa fipo npauro ra

ui4nprzeucrBaMl4 pafiouy BI4Mor 3aKoHoAaBcrBa 3

no6o.rux uicqsx is mKiarIiBlIMIr ra Bax{KI4MIa

nepcoHanoM;
39) upoeoaurr iuruy po6ory, noe'l:aHy

repxaBHy cnpr6Y;
40) saificttloe KoHrponb 3a AorpHMaHHflM

rrr{TaHb couia-nssoro 3axl{cry [paurcrcLlux Ha

yMoBaMI4 npaui; 
---,^ ,i-.,,,,,,,i^,,.,-ouuc ^..r'16' ny.rnnr IiHni ra cBoerlacHo41) :a6esueuye $yuruionyBaHHs clyxt6u oxopoHlI rpaql B yIIpaBr

in$opuyd tcepinuura ynpaelinnq rpo craH oxopouu npaui;

+Z; 
"ianouiAae 

:a BeAeHHtr po6oru no qunimuoMy 3axlicry B yrpaBJrlHHl coulanEHoro

3axr.rcry HaceJre HHs p afi aepx<aav i Hi crpauii;

III. TTPABA.

I ) oaepxyn aT[ y BCTaHOBJTeHOMy 3aKoHoAaBcTBOM nOpqAKy eiA nocaAonrax oci6 ra iuruoro

rrepcoHany ynpaurrinHx uarepiarr4 Ta rrorrcHeHHtl (y rouy qncli nltclnaoei), ueo6xiani l:rs

:AificHeHHq noKJraAeHI4x sa sei 3aBAaHb;

2) :a noro.ageHHsM 3 HaqaJIbHLIKoM ylpaBliHHq 6patu yqacrb y xou$epenqiqx, ceviHapax'

HapaAax ra inurnx saxoAax 3 rrr4TaHb ynpauinHs fiepcoHanoM Ta opraui:auifiuoro po3BI4TKy;

3) na o6po6ry repcoHanbHr.rx AaHux $israuuux oci6 siluoeiAHo Ao 3aKoHoAaBcrBa 3 rI4raHL

3aXIICTy IIepCoHaJtbHI4X AaHI4X AJI{ BI'IKoHaHHI [OKIaAeHuX Ha Hei nOSHOeaXeHb;

4) 3a AopyrTeHr-rqM xepinuuxa 4epxannoi c:ryN6Ia npeAcraBnqru Aepx{annufi oprau e iuuux

opraHax 4epxanHoi BIraAvr, opraHax Micrreeoro caMoBpgAyBaHHq, ni4npneucrBax' ycraHoBax ra

oprani:aUi"*, ,rttutb, LIIo HaJTexaTb Ao KoMIIeTeHqiT cnyx<6u ynpae.niuHx nepcoHanoM;

5) nHocnru Ha po3uqA Har{ii,rbHr4Ky ynpanrinHs npollo3rauii uroao BAocKoHar'Ieuur po6oru

3 rlepcoHarloM' 
IV. BIATI'BIAAJI'HICTb.

I) roloeunii cneuianicr s naraH[, repcoHany Hece silroeiAanlHicrs sa HesxicFle a6o

HecBo€qacHe BuKoHaHHs rrocaAoBr4x 3aBAaHr ra o6oe't:xin, 6e:aiqrlHicrl a6o HeBI{KopI{craHHs

HaAaHux ftovry npan, [opy[reuHs HopM eruKr{ noeeniuKfi Aepx(aBHofo clyxt6oeufl ra o6uexeul,

noB,q3aHux : npufruarrsM Ha AepxaBHy cny>x6y ra ii npoxoAlKeHHsM.



v. B3A€MOBIAHO CrlH'Vl (3B'.fl 3K1{) 34' IrOCAAOIO.

l) e:aeuo4ie : eiaairaMlr ynpaB,'rinru, silliroNa opraHi:auifiuoi po6oru ra ynpanniHHr
repcouanou pafiaepNa4uinicrpaqii, crpyr<rypHrlMl{ ni4po:4i"rianra .{enapraueury coqizutbHofo

3axr{cry HaceJreHHfl o6n.aeprica4lriuicrpauii, florraecbxuxl pafiouurau IIeHTpoM :afiulrocri,
Aepx(aBHr4Mr{ opraHaMr{ Ta opranalru uicqeBofo caMoBptAyBaHHt 3 IIIaTaHI, tuo Hanexarb Ao
KoMnereHrlii cnyN6n yupanninus nepcoHanoM;

2) iH$oprraye Har{arbHura ei.4.qiry, HarraJrbHr4Ka ynpaBriHus ra opraHLI BI4rIIoro pinu.a npo

xi4 nuxouanHq 3aBAaHb uloAo po6orl4 3 nepaoHaJloM;

3) noroaxcye npoeKrr4 AoKyMernin : naqa,rbHl{KoM sialiry ra HaLIarbHI4KoM ynpaBlisus
uroAo Br.rKoHaHH{ 3aBAaHF, : ynpanniuHt rlepcoHanoM.

Haqarusux ei44iry y crpaBax
snyrpiuruno nepeuilleurax oci6
opraHi:auifiHoT po6orn

3 nocaAosoro incrpyxqiero osuafioureuufi, ronirc orpr{MaB

H.B. Xvqeuro

@s. u_ aa{g


