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flocaAosa incrpynqin
roJroBHoro cneqia,ricra eilliny y crpaBax nnyrpiruHbo rrepeuiureuux oci6 i

oprauirauifinoi po6orr.r flououapeuno H.I.

I. 3ATAJIb HI fI O JTOXTEHH'I.

1.1. fo,roerjraii cneqialicr ei44i.rry y cilpaBax euyrpirunro repeMiureurax oci6 i
opraHi:arliiluoi poSorrz (uaaani roronnnft cneqianicr) ynpan.niHHx couiarruoro
3axrrary HaceneHHs pafraepxa4viHicrpauii e nocaAoBoro oco6oro, AKa

ni4nopx4KoByerbcf, HarIaJlbHrzxy eig4iry.
I.2. llocaAa roJroBnoro cneuiaricra niaainy y cnpaBax nHyrpiruHro

nepervriulenr.rx oci6 i opraui:aqifruoi po6oru e uoaaAolo Aepx{aBHoro cnyx6onqx;
npr43Har{aerbcs, nepeBoAr,rrbcr ra :eimHserbc;r 3 rrocaAr4 HaqaJIbHlIKoM ynpaeriuns
coqialruoro 3axrrcry HaaeneHur paft4epxa4vriuicrpaqii y noprrAKy, nepe46aqeHoMy
3aKoHoAaBcrBoM rrpo Aepx(aBHy cnyN6y.

1 .3. B ceoifi Aixrlnocri roroeHrzfi cueqiaricr Kepyerbcs Koncrnryuiero ra
3axouou Vrpaiun, aKraMr4 llpe:ra4eura VxpaiHr4, rroeraHoBaMr4 Ka6iuery Miuicrpie
Vxpalnr,f, THnoeHNa troroxeHHsM rrpo cnyN6y ynpanniuHfl nepeoHa,'IoM Aep]KaBHoro
opraHy, iHurnupr HopMarHBHo-rlpaBoBr,rM14 aKTaM14, qxi Marorb siltHotileFIHq Ao

Br{KoHaHHs froro $yHr<uioHarF,Hr{x o6oe'gsKiB, HaKa3arvrra MiHicrepcrBa couianr,soi
nolirurcu Vxpaina, Haqar6Hr4ra denapraMeHTy couia,rruoro 3axucry HaceneHHs

o6n4epxa4vriHicrpaqii ra HaqanbHr4Ka ynpaeniHHq couiarbHoro 3axacry HacereHH-s

pafr4epxa4r',riuicrpaqii, Iucrpyr<qierc 3 AoKyMeHryBaHHq ynpaeniHcrxoi.qisrr,Hocri e

yupaeniHui coqialr,uoro saxr4ary HacereHHq, lloroxeuusir,t rpo aiaain ra Ilielo
rroaaAoBoro iucrpyr<qierc ;

1.4. llonuneu 3Harr{: :axouoAae.ri ra Hoprtarunui /{oKyMeHTH uloAo

AepxaBHoi clyx6u, npaBr4na e'rzqHoi noeeAiuxa Aepx(aBHHX clyN6onqie,
3aKoHoAaBcrBo 3 rrr{TaHb oxopoHr{ npaqi, rrpaBl4na rexHiru 6e:nern ra noxeNuoi
5e:nern, ririeHn npaqi, AocKoHaJro KopncryBarvrefl xontn'lotepov ra 3HarI4

eilnoeilHi nporpavsi :aco6pr, ueo6xi4Hi An.q -f,KicHoro BI4KoHaIIHx noKJIaAeHI4x Ha

HbOfO 3a.BI&HL.

1.5. Kna,ri$irauifiui eanoru: Braula ocsira cry[eHq He HH]I{qe MoJloAruoro

6axananpa, ni,lsHe eoroAiHut AeplI{aBHoto MoBoro.

1.6. fononnnfi cneuiaricr e ceoTfi po6ori nianopsrtKoeauhfi Har'IaJIbHt4Kv

eiaairy y crrpaBax nuyrpirxHbo nepentiuteHax oci6 i oprani:aqillsoi po6olra. IJa

uepio4 ni4cy'rHocri rorroBHoro cneqialicra llouovrapeHKo H.I. y :n'.a:xy 3

ni4nycrxoro, xeopoSoro ra : iHurux rtplrqnH BITKoHaHI]fl [ocaAoBlIX o6oe',flsKie

rroKna.[eHo Ha ro,ToBHoro cneuialicra Cnisaxa A.M.



II.IIOCAAOBT OFOB'.g3KU.

2.1. 3a6e:neuye Br.rKoHaHHfl [oKJiaAeHZX Ha nialin 3aBAaHH{ 3 rII4raHb

opraHi:aqifruoi poSorra, AoKyMeHroo6iry ra o6;rixy nepcoHany.

2.2. 3lifrcnrce ni4roroera iu$opri,rauii Ao nraHin poSoru ynpaeninHa

coui anruoro 3 axl{ cry Hacene uun p afr gepx<a4ui ui crp auii
2.3. 3aSesneuye nigroronxy seirie npo BHKoHaHHt nlauin po6orrz ra

iuS oprr,rau iiruux Aon iAox np o p o6ory yrp aBni H Hq.

2.4. llpono4ars nepeeipxr,r craHy oprani:aqiT ra BeAeHHr{ AironoAcrsa B

ynpanniuui, nponoAl4rb aHalis AoI{yMeHToo6iry.
2.5. 3a6e:ne.rye AorpHMaHHq B ynpae,riHui eAI4Horo ropqAKy

AoKyMeHryBaHHr ynpaeniucrxoi Airurruocri ra po6orrz 3 AoKyMeHraMI4 He3are)KHo

eia Sopvriz Tx creopeHHs.
2.6. llponoAurb peecrpalliro ra o6nix 4oxylteurin.
2.7. llpoeognrt l,rouiropraur 3a AorprrMaHHflM ycraHoBneHoro rlopflAKy

poSorrz 3 eneKrpoHHHMr'I AoKyMeHTaMI,I B ynpauiuui.
2.8. 3lificuroe rraouiropl4Hry KoHrponrc BI4KoHaHHt rloKyMeurie.
2.9. KoHrponrce Aorpr4MaHH.rr BprMor Ao niAroroBKrr eneKTpoHutzx i [a[epoBHX

AoKyMeHrie ra oprauisaqii po6orra 3 HI4MI{.

2.t0.3a6e:neuye AoKyMeHraqiffrry n:aevoAito 3 opraHaMI,I BlrKoHan'{oi eraAu ra

iHuruuu Aepx(aBHHMH ycraHoBaMrr qepe3 c!{creMy eneKrpoHHoi esaeNao4iT oprauin

Br4KOHaBqOt eraAa.
2.11. Bunqae i y:ara,lnHroe uorpe6ra 4epxaBHl{x c,'ryN6oeuie y riAroroelli,

cneqiani:aqii ra niAsnuleHui xna.rri$ixauil.
2.12. Ysara,'rturoe iu$opr,aauiro Arg BeAeHHt rade,'IrHoro oSlixy poSouoro

qacy npauieHuxie ynpaeniuHr coqiam,Horo 3axl4cry HaceJIeHHfl

pafiaepNp4nriui crpaqii.
2.I3. Baxouye po6ory 3 AorprrMaHHflM BI4Mor 6e:nexu, BcraHoBJIeHI4x

iucrpyr<qist'rn 3 oxopoHu upaqi.

III. [PAI}A.

3.1. Brznaararlr ei4 nepieuuqrBa crBopeHHt Harex{Hl4x yMoB .4r.s BuKoHaHHt

cryN6onnx o6oe'qsxiB.
3.2. BzaeLr,rogixru 3 crpyKrypHr4Mn nilposliraMl4 yrpaeriHHq 3 raraHb, xxi

crooylorbcr po6orra ni4Ainy, y Mexax roBHoBaxeHb.

3.3. O4epx<ynaru, y BcTaHoBJIeHoMy noptAKy, ei.{ nocaAoBHX oci6

crpyKrypurax ni4poslirie AoKyMeHru, AoniAxu, iurli naarepiarltl, neo6xi4Hi Arrs

BHKOHaHH' IIOKIaAeFIL'IX Ha HbOfO 3aBAaHF,.

3.4. lloeiAoMJrrrrrr, B Me)Kax KoMrrereHrlii, 6esuocepeAHbortry r<epinurzxy npo yci

egssregi B npoqeci Ais6Hocri He4olir<r,r i BHocIrrH nporo3lrllii uoao ix ycyueuux.

3.5. 34ifrcurcearu, B Mexax [oBHoBaxeHb, npilfrolt rpoMaAflH Ta B]KI4BarH

saxoAie xloAo cBoerlacHoro po3rJlr4y ix 3aflr., aKapr, npono:r'rqiff.

IV. BIAilOBIAATbHICTb.

4.1. foroeirnft cneqialicr silliry eiAnoniAae 3a sKicru ra csoeqacuicrl

BHKoHaHHtr 3alJrarfoBalux:axo4in, eiAnoeiluo Ao ceoix [ocaAoBnx o6oe'q:xie i

AopyqeHb HaqaJrbHuxa ni44i,ry.

)



4,2.f ottoeHlafi cueuianicr Hece niAnoetranbHlcrb 3a:

- Hegxiclre a5o HecBoer{acHe BHKoHaHH.T IIoaaAoBlIX 3aBAaHb ta o6on's:r<ie;

- 1ezaisrrrsicrr a6o HesHKopI{araHH{ HaAaHux fiovty npaB;

- nopyueHH{ rrpaBrin nuyrpiururoro rpyroBoro po3nop-aAKy ra rpy.uonoi

Aucuunrinu;
- nopyuleHHfl HopM incrpyxqii : oxopoHu npaqi, nporunoNexHoi 6esnexr i

eupo6uuvol carr irapii;
- nopyrrJeHHfl HopM eraKr,r noneAiHxu AepxaBHoro cnyxcSoeqs ra o6ve)KeHb,

loB'f,3aHl4x : upnfiHqrrfM Ha Aepx(aBHy cnyx6y ra iT npoxo4x{eHFltM.

v. B3A€MOBIAHOCI4HI4 (38'"s3KI4) 3A fIO CAAOIO.

5.1. B Mex(ax cnoix rioBHoBax{eHb ssae\aoAie s eiAAirat\au yupaeniHua

coqialruoro 3axr4cry HaceJreHHr pafi4epxalnaiuicrpauii, crpyKrypHr4MV

niAposAiraxau flolrancrr<oi paffonsoi Aepx(aBHoi aauiilicrpaqii, crpyKryptr4Mvr

o6n4epNa4rnliHicrpaqii, Aep)r(aBHr{Mr4 opraHaMl{ Ta opraHaMl4 naicqenoro

caMoBp{AyBaHH-s.

5.2. lloroAxye npoeKrr,r AoKyMeHrin, rxi rorye, 3 HarIaJIbHI4KoM ei44iny ra
Har{ aJIbHr4KoM yltpaeriuHq.

Ha.{anrHr,rr< ni44iny y cnpaBax
eHyrpiruubo rrepeMiureuux oci6 i
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opfaHr3allll4Hol po0orH H.B. XyveFrKo

uiAposAiraNau {enapraueHry coIIlaJIbHofo 3axr{aTy

3 no caAonoro iH crpyr<qi eio osHafi oNar euuir., xoniro orprlM aB
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