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1. 3ATAJBHI MOJOXKEHHH

I.1. l'onopuuii cneuianict sianiny BedeHHs nepconidikosaHoro obmiky
ONePAYBAYIE MBI YIPaBIIHHA COLIANLHOTO 3aXHCTY Hacenenda KoGensusrkol
paiionHol nepiaBHol ajMidicTpauii (mani — ronopumii cneuianicr) B 38’A3RY 3
MOKNAJAHHAM HA HBOTO (yHKIA, Bu3HA4eHHX [lonoeHHAM npo ynpasiiHHA
COLIANEHOTO 3aXHCTY HACENCHHS palinepsanmidicTpanii npuiiMacTees Ha Nocany Ta
IBUIBHAETRCA 3 MOCATH HAKAIOM HAYATRHHMKA YIPABIIHHS COLIATBHOTO 3aXHCTY
HaceneHHA Kobenauekol pafinepxanminicrpanil siznoeizso o 3axony Vepaiuu
«lIpo nepxaeny cuywiyn.

1.2. 3 nuTaHb BHKOHAHHS (yHKUIOHATBHHX OG0B A3KIE FOTOBHHH crewiaicT
NAMOPANKOBYETLCA  HAYANBHHKY BiLAiny BemenHs nepconidikosaHoro ofiiky
OfePHYBaYIB [IUIET, HAYANEHHKY YTIPABNIHHS, 3aCTYNHHKY HaYalbHHKA YIIPABTIHHL

1.3. Ha nocany roloBHOro cnemianicTa NpH3HAYAcTECA ocoba, AKka Bianopiaac
BHMOTaM, BCTAHOBNEHHM 3akoHoM Ykpaiuu «[lpo nepaasny crysxby».

1.4 l'onosuuii cnemianicr sijtiny ¢ nocanoeoio ocoGolo nepmarHol cnyikGH
kareropii «B», BiTbHO BoMNOMie Nep#ABHOI0 MOBOIO Ta AKill NPMCEOEHO CTVNIHL
BHILOT OCBITH, HE HHAYE CTYTEHA MOIoAWoro bakanaspa abo Gaxanaepa. bes suvor
10 CTAXKY poDOTH.

1.5. T'onoenuii crienianicr y cpoiii aianeHocTI KepyeThea : KoucTHTyliew
Y kpaium; sakoHaMH  Ykpainw @ "Ilpo  nepwaemy cnyxby *,  TIlpo
sanobiranna  kopynuii  , "Tlpo noctyn mo myGniunol imdopmanii “ , “Tlpo crarye
BeTepaHiB BiHHM, rapanTii iXx coujaneHoro 3axuery “ , “I[lpo ocHoBHi 3acanm
COLIANEHOIO 3aXHCTY BeTepaHiB npaul Ta IHIIHX TPOMANSH NOXMIONG BIKY B
Yipaini *, "TIpo ocHoBH couiansHoil 3axHmeHocTi ocid 3 iHeaninnicTio B Yipaini © |
“TIpo craryc serepadiB BifickkoBOI ciy#0H, BeTEpaHIB OPraHiB BHYTPIIIHIX crnipai
petepanis Hanionansmol noniwii 1 aeskux immmx ocid ta Tx couianeHuil 3axuct © |
"l[Ipo peabinitauilo #*epTB NOMTHYHHX penpeciii Ha Ywpaiui “, "lIpo mepTeH
HAIHCTCRKHX nepeciiaysane * , "llpo ¢rarye 1 collannHHil 3axHCT rpoMaiaH, AKi
nocTpasaany BHacniiox YopHobuneckkol katactpodm “, "Tlpo Cnyxby Geinexn



Yxpainn © , "llpo couianeHuii i npaposuii 3axHeT BicEKOBOCTYKGOBLIB Ta WieHis Tx
cimeii * , "INpo conianenmii saxuct nitedl siifinm “ , "IIpo oXopoHY IMTHHCTBa © |
noctaHoBamu Kabinery Minictpis Yipaiunm : sin 29.01.2003 Ne 117 "Ipo €nunmii
JepiaapHHH aBTOMaTH30BaHMH peecTp ocib, Akl MaroTh NpaBo Ha minere “ |, sin
31.01.2018p. No77 "Ilpo 3aTBepi#eHHA MOPAAKY HANAHHA MiIbC Ha npHaDaHHA
TBEP/IOTO NANHBa | CKpAIUIeHOro rasy 3a paxyHok cyGReHwjii 3 nepmasHoro Glo/uKeTy
MICIIEBHM OrokeTaM ocobam “, Big 04.06.2015 Ne 3890 “Tlpo saTBepmKeHs
[lopaaky HajaHHa NIIBI OKPEMHM KATETOPIAM TPOMAaIAH 3  ypaxyBaHHAM
CepeIHBEOMICAYHONO CYKYIHOTO AOXOAY cimM’i * | IHCTPYKIIAMH Ta MeTOIHUHMMEA
]JEEDMEH..E[E.LI,iIHMH, o CTOCYIOTECA po0OTH  YOPABMIHHA COUIAIBHOTO  3aXHCTY
HACCHCHHA, 1HIIHMH HOPMATHBHO-TPABOBHMH AKTAMH OpPraHiBE BHKOHABYOT BIIAIH,
IonoxeHHAM Npo BULIL BeAeHHA NepconidikoBaHoro obniky olepayBauis nijisr.

1.6. l'onoBH#i cnewianicT NOBHHEH BOJOAITH 3HAHHAMM 3aKOHOJABCTEA 11010
NPOXOIKEHHS TepikaBHol cny#0H, IHIIHMH aKTaMM 3aK0HOJABCTEA 3 THTAHE EAHHOT
ACPHABHOI CHCTEMH JILTOBOJICTEA, OCHOBHHMH NPHHIMIAMH POGOTH Ha Komn'1oTepi,
BMIIO BHKOPHCTOBYBATH KOMI'loTepHe oDNaHaHH Ta nporpaMHe 3alesneyenns,
odicHy TexHiky, BineHo BomopitH [IK, nporpamams Microsoft  Office
(Word,Excel.Power Point) .

1.7. T'onoeHHi criedjanicT nosHHeH AoTpHMyBaTHch: 3Y «llpo nepwasny
cnys#Gy», 3Y «Ilpo 3anobiranns Kopynuii», Npasui eTHYHOT MOBEAIHKN JepiaBHIX
iy G0BIB, NPARKI BHYTPIIIHEOTO TPYA0BOTO PO3MOPHIKY.

1.9. Ha Y4C BIACYTHOCTI FONOBHONG cnenianicta Horo o6on’s3KH BHEKOHYIOTE
HAYAIBHHE BIIILTY, TONOBHI CHeianicTH Biainy.

IL. BABJIAHHSI TA OBOB'SI3KH

2.1. 3abesneuye BUKOHAHHS 3aBJaHB NOKIAJCHHX HA BIAMIN  BedeHH:
nepcoHipikosaHoro ofliky ofepiyBadiB NiNLr YNPaBAiHHA COLIANBHOMO 3aXHCTY
HACETIeHHA.

2.2 Poarnanae B YCTAHOBIEHOMY 33KOHONABCTBOM [OPAJKY 3BepHEHHA
IpPOMaIsH.

2.3 DBHKOHYE  NOBHOBE)KEHHA, JENErOBaHi  OpraHaMM  MiclEBOro
CaMOBPAIYBAHHA [0 3AKPIIUIEHHK TEPHTOPIATEHHX IPOMAJIAK,

2.4 3nificmoe pofoTy 3 YyKOMIUIeKTYBaHHs, 30epiraums, obniky Ta
BHKOPHCTAHHA apXIBHHX JOKYMEHTIR,

2.5 3abesneuye y MexaxX NOBHOBLKEHE PeaNi3allilo JepaBHOT NOJITHKH
CTOCOBHO 3aXHcTy 1HbopMauil 2 ofMeKeHHM JA0CTYIOM.

2.6 3abesneyye 3aXHCT NEPCOHANBHHY JaHHX.

2.7 3 nHTaHe peamizamii 3axXoiB coUiaNbHOT MIATPHMKH HAceleHHs BHKOHYE B
Me®ax KomMneTeHuil pofoTy MO0 HATAHHA HACCHECHHIO NUILE 3 OIUIATH KHTIOBO-
KOMYHAIBHHX TOCHYT, MOCHYT 3B'A3KY, NUILr HA NPHADGAHHA TBEPAOrO NalHBa Ta
CKPamjieHoro ra3y, IMUIEC Ha MPOI3 OKPeMHM KATEropisM IpOMAISH, iHIWMX ninbr,
nependayeHHx 3aKOHOIABCTBOM Y KpalHy.



2.8 Cnpuae rpoMajfHaM B OTPHMAaHHI JOKyMeHTis, HeoOXigHHX 1nd
NpH3HAYMEHHA TA HAJAHHA MIBT.

2.9 3abesneuye BeleHHs EIHHOIO JepHKABHONO ABTOMATHIOBAHOTO PEECTPY
ocif, sKi MarOTh npaeo Ha miaerd ( gani €IAPII):

- 3pificHioe NpHioM rpoOManfH, NPHHOM JOKYMEHTIE Ha OTPHMAHHA [IIET,
dopMye ocobosy cnpasy( MO 3AKPIMIEHHM TEPHTOPIATEHEM rpoManaM);

- CTBOPIOE eNIEKTPOHHI K&PTKH NUTErOBHX KaTeropii HaceneHns,

- pHocuTh 10 EJJAPTly naui mpo minerosi Kareropii HaceNeHHA, BiANOBIIHI
YTOYHEHHA ¥ pa3l BH3HAHHA TaKHMH, 1O BTPATHIH YHHHICTE 9H 3YNHHEHHA I
3aKOHOABYHX AKTIB, HA MIJICTABR AKHX NIEMOBHER OTPHMYIOTE IILTBIH;

- BH3HAYAC NPAB0 HA MiJEIH OKPEeMHM KaTeropiaM NiIbrOBHKIE 3 YPaxXyBaHHIM
CYKYMHOTO AOXOJY CIM'T;

- 3niMae 3 obniky B €JIAPIL ninsrosi kareropii HaceneHHs B pasi cMepTi Ha
nizcrasi indopManii, oTpHMaHol 3 BIALIME peecTpallil akTIB UMBIABHOTO CTaHy, Ipo
rpoMamAH, AKI NOMEpIH Ta BHOymH 3a indopmalierd opraHaMH  MICIEBOTO
CAMOBPAIYBAHHA, TepMiH Aii moceigyeds SKHX 3aKiHVMECA MO 3aKpinaeHmmM
TEPHTOPIIBHAM rpoMajgam;

- hopMye momicAuA ChOMCKH ocif AKI MAIOTH NpaBo Ha IBrH 1A
NiANPHEMCTE Ta Oprafizailii, AKi HAAAIOTE HHTI0BO-KOMYHANEHI MOCAYTH, MOCTYTH
38’A3KY (M0 3aKpinJeHHM opraHisauiaM);

- KOHTpOMIOE KiHUeBHH TepMin nepebysanns Ha obniKy niTel 3 GaratoniTHHX
cimeit;

- MPOBOJHTE eNeKTpOHHi 3BipkH iHdopmauil Bin opradizauiil — Hagapaqie
MOCHYT M0N0 BHTPAT, NOB'A3aHHX 3 HAJAHHAM (1Bl OKPEMHM KaTeropiam
FPOMAIAH, 3 BiJOMOCTAMH, o MicTaTecs B JIAPITI (no 3akpinnenHsM opramizaitiam);

- 3JiHCHIOE KOHTPOJL BiJINOBIIHO A0 YHHHOIO 33KOHOJABCTEA 33 LHUTEOEHM
BHKOPHCTAHHAM KOIITiE, CIPAMOBAHHX HA HAJaHHi [iIEC OKPEMHM KaTEropism
rPOMAaIAH;

- FOTYE MPOEKTH JHCTIB MIANPHEMCTBAM Y pasi BHABNEHHA po3dlkHoCTEH 11010
3aFaTbHOT KITBKOCTI MiNErOBHKIE ab0 poaMipy MiNkr, BKIIOUeHHA 10 hopMu 2-1ikra
ocif, AKHM MpH3HaYeHO cyOCH IR0, 3HATHX 3 0DMIKY;

- KOHTPONIOE YCYHSHHH BHABIEHHX HENONIKIE Ta KOPEryBaHHA CYM
HAPAXOBAHMX MUTBT MIATPHEMCTBAMA N0 KOWKHOMY NLIBIOBHKY.

2.10 TlpoBoauTh iHBeHTapH3auiio ocobOBHX CApaB Ta OCODOBHMX pPaXyHKIB
ociB, AKI OTPHMYIOTE HiABIH B YCTAHOBIEHOMY 3aKOHOIABCTEOM MOPATKY.

' 2.11 Hapmae xoHcynbTanii 3 OMTaHs , Wo BiTHOCATECA 10 KOMIETCHLUT
BIAALTY.

2.12 ¥V cidepi peanizanii mepmaBuux cOUiaNbHHX TapanTii  OKpeMHM
KATEropisiM TpoMajaH 3iilicHioe poGOTy 3 HAJAHHA NUIBT NEHCIOHEpaM, ocobam 3
iHBamiAHICTIO, BeTepaHamM BIHH Ta npaui, OAHHOKHM HENpanes/iaTHHM rpoMaisaHamM
Ta iMmMM KateropisM ocib, AKi MAaKOTE NpaBo Ha NiNECH  BIANOBIIHO 10
JAKOHOJEBCTEA Y KpalHH.

2.13 ToTye cnuekn ocid 11d BHILIATH MOPIi4HOT NOMOMOTH 10 5 TPaBs.

2.14 3pificHioe NpHHOM JOKYMCHTIB Bl OKPeMHX MiNBrOBHX KaTeropif
rpoMamad A8 BiINIKOIYBAHHA BapTOCTi Mpoisny Ha MDEMICEKMX , MimobIacHMX
MapIIpyTax aBTOMODLIBHHAM TPAHCIIOPTOM,



2.15 TlpuiimMae Bil YNOBHOBAXEHHX oci6 3akpimneHux cinbceKHX paj
JNOKYMEHTH HA TIPH3HAYCHHS NikLr HA TBeple MANHEO Ta CKpalUIeHHil ras, smiiicHion
MPHIHAYEHHA.

2.16 T'otye NpoeKT pO3NMOpAAMeHHs Ha 3JAKPHTTA OCcoOOBMX paxyHKIE, TEPMIH
BUIUIATH AKHX 38KIHYHBCH Ta Nepenae X HA 3aTBePKEHH.

2.17 T'otye noeiakn npo nepedypanH (He nepebypanna) Ha obniky B €JAPTI,
IHOPMALIT PO PO3MIp MPHIHAYEHHX [iIBr, KOMICHCALIH Ha IBePHEHHS FpoMana,
JenapraMenTy ColiaNpHOro 3aXHCTY HACe/IeHHA, MICIIEBHX OPraHiB BIAIH.

2.18 !Sep-e YY4CTh ¥ CKIANAHHI 3BITHOCTI 3 NMTaHE , WO BIAHOCATHECA [0
KOMIETeHLT BiLaimy.

2.19 bepe yuacte y pospoGui Ta 3mificHeHHi 3axoflis perioHATBHHX Ta
MICIEBHX MPOrpaM HAJAHHA NEBHHM KaTEropisM HACEIeHHA MiIbr Ta KOMIeHCai.

2,20 Beme JMCTYBAHHH 3 MICUEBHMH  OpPraHaMM  caMOBPALYBAHHA,
AENAPTAMEHTOM COUIATEHOTO 3AXHCTY HACETeHHS, NiANPHEMCTRAMH, OPTaHizanisMu
B ME#aX BHKOHAHHA NOCcaToBHX 0008 23KiB,

221 Bwuxonyc IuMmi JopyMeHHS HAYANBHHKA YNPABMiHHA, 3ACTYIIHHKA
HAYANEHHKA, HAYANBHHKA BLIIUTY, BITHECEH] 10 KOMNETeHUIT BNy,

2.22 Tlpu HeobxinHOCT] BHKOHYE pobOTY HA Pi3HHX MINAHKAX, 10 CTOCYIOTHCH
poGorH Bimainy.

2.23 JoTpHMYETHCA MPaBHI BHYTRIIIHAOIO TPYI0BOIO POIMOPIIKY.

2.24 Ha wac BLACYTHOCTI FONOBHOTO chelianicta iioro ofoB’43KH BHKOHYIOTE
HAYATbHHE BLIILTY, MONOBHI CHEIATCTH BIAILTY,

I1I. ITPABA

3.1. Mae npaBo npeiacTaBNATH IHTepecH BiAINY B IHIOMX opraHax
BHKOHABYO! BAAJH Ta MIiCUEBOI0 CAaMOBPAAYBAHHA 3 MHTaHb, 110 HANEKATE 10 HOro
KOMMOETeHLT.

3.2. B yCTAaHOBIEHOMY I[OPAJIKY BHKOPHCTOEYBATH OTpHMaHy IHdopMauiio
BiJl MiINMPHEMCTB, YCTAHOB TA OpraHizaiiil 118 BHKOHAHHA 0cajjoBHX 0G0R' a3KiB.

3.3 DBeanepemkonHo 2HAHOMHTHCE 3 [HCTPYKTHBHMMH, METOJHYHHMH Ta
IHUIHMH MaTepiajaMH, AKI CTOCYIOTECH BHKOHAHHA (iyHKUIoHATEHHX 000B'3KIE.

3.4, Buocutn nponosuil Moo BAOCKOHATIEHHA poboTH Blaaity.

3.5. BPBsaemopistTH 3 oOpraHaMH  BHKOHABYOI BJAjJH  Ta  MICLEBOTO
CAMOBPAIYBAHHA ¥ MeMax cCBoIX NOBHOBAKEHb INPH POIMIAM NHTAHB, #KI
CTOCYIOTHCH BHKOHAHHA NENeroBaHHX TOBHOBAXEHb.

IV. BIIMOBLIAJIBHICTE

4.1. l'onoeHHI cOemianicT BILALTY Hece BIANOBI AANEHICTE (IHCHHIIIHAPHY )

Yy pa3l HeBHKOHAHHA CBOIX (yHKUiOHANEHHX ©0O0B'A3KIE, nepenbadueHHx Iie
IHCTPYKIIIERD.

4.2. il ronoBHOro coeuwianicTa MOKYTh OYTH OCKAPKEHI 10 Ha4ankHMKA
BiJAIY, HAMATBHHKA YNPABIIHHA, FONOBH palOHHOT AepkaBHOl afMIHICTpaLii, a
TAKO¥ JI0 CYIY B NOPAOKY, NependaqyedomMy YHHHHM 3aK0HO/IaBCTEOM.

4.3. Hece BignoBimanpHicTs 34 nosHe 30epCHeHHA Ta cTaH oco0OBHX Crnipas

1o 3akpinienii gineHAL.



V. B3AEMOBIIHOCHHH (3B H3KH) 3A INOCATO)

5.1. Ha BuKoHaHHS cBOIX 0DOB’A3KIB Ta peamizauil npas roJ0BHHA cnetianicT
OTPHMYE Biji HAYANBHWKA YOPABNIHHA, 3aCTYIHMKA HAaYalbHHMKa YIPABIIHHA,
HadaJBEHHEA BIIIUTY THCTH, HAKA3H, JopyHeHHA 0008’ A3K0BI 10 BHKOHAHHA,

5.2. TonoBHHA chelianicT BiLAiny B cBoiil poboTi B3aeMojie 3 cremianicTamu
BiLILNIE yOpaBniiHg, OPraHaMH BHKOHABYOT B Ta MICLEBOrO CAMOBPH/LYBAHHA,
YCTAHOBAMMH, OPraHi3amisMu, MiINpHEMCTBAMH ycix Qopm Brachocti paiiony - 3
MHTaHE ASABHOCTI Biaminy.

[Mocamgosa IHCTPYKLA Moxe GyTH 3MIHEHA ¥ BHNAAKAX 3MIHH HA3BH YCTAHOBH,
IMIHM HAZEH TOCAIH , IMIHH MOKIATeHHX 0008 A3KIE .

HauanbsHHK YIPaBMiHHA COLIANEHOTO 3aXHCTY
HAaceleHHA paiiepikaaMinicTparii il 3.LIMerpenxo

31 3MicTOM NOCAT0BOT IHCTPYKILT
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