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MOCAALOBA IHCTPYKLUIA

NPOBIAHOrO cnevianicta Big4iny BefeHHA [lep>XXaBHOro peecTpy Bubopuis
MofinbcbKOT paioHHOT B MicTi Knesi fep>XaBHOT agMiHicTpauii

1. 3aranbHi NONOXEHHA

1.1. MposigHuii cneyianicT Big4iNny BeAeHHs [epXXaBHOro peecTpy Bu6oOpLiB
(mani - Biggin BefeHHA PeecTpy) 3abesneyye BefeHHA [lepXaBHOro peectpy
Bubopuis (gani - PeecTp), wo nepegbayae nNpoBefeHHA opraHisayiliHO-NpaBoBOI
NiAroTOBKU Ta BUKOHaHHS fiil, W0A40 BHECEHHS Ta YTOUYHEHHS MePCOHaNbHUX faHUX
BMbopuie fo Peectpy.

1.2. TMpoBigHnWin cneuianicT Bigginy BeAeHHA PeecTpy y cBOIiil po6oTi
6e3nocepeHbO NIANOPALKOBYETHCA HAaYabHUKY BifAiNy BefeHHSA PeecTpy.

1.3. TpoBigHWii cneyianict BiggiNny BefeHHS PeecTpy NpU3HAYaeTbCA Ha
nocagy Ta 3Bi/IbHAETbCA 3 NocajM KepiBHMKOM anapaty [1ofinbCbKOi panoHHOT B
MmicTi Kunesi gepXxaBHOT agMiHicTpayii B yCTaHOB/IEHOMY 3aKOHOA4aBCTBOM MOPAAKY.

1.4. MpoBigHnin cneuianict y CcBOINM AIANbHOCTI KepyeTbca KOHCTUTYL i€
YKpaiHu, 3akoHamu YKpaiHu, aktamu [MpesupgeHTa YkpaiHu, KabiHeTy MiHicTpiB
YKpaiHu, BepxoBHOI Pagn YkpaiHu, LleHTpanbHOT BMOGOPYOT KOMICIT, pilLUEHHAMU
KWiBCbKOT MICbKOT pagu, po3nopagXeHHAMUN BUKOHABYOro opraHy KuiBcbKOi MiCbKOT
pagn (KuniBCbKOT MiCbKOT fepXxaBHOI agMiHicTpauil) Ta lMoginbCbKoi paliioHHOT B
micTi Kuesi gepkaBHOT agMiHicTpauii, PernameHToM po6oTy MoAinbCbKOT painoHHOT
B MicTi KueBi fepaBHOT agMiHicTpauil, npasuiamu LiNn0BOro eTUKeTy, npasunamu
Ta HOPMaMW OXOPOHM Mpali Ta MPOTUMOXEXHOIO 3aXMUCTY, a TAKOX MOJIOXKEHHAM
npo BigAin i Lyiero NocagoBoK IHCTPYKUIED.

1.5. KsanigikauiiHi BMMOru: BiflbHE BOJIOAIHHA [EP>XaBHOK  MOBOHO,
HasBHICTb BWULWOT OCBITUM CTyneHa Mofogworo 6akanaepa abo 6Gakanaspa.
MpodecinHniA piBeHb KOPUCTYBaHHA MNepPCcOHalbHUM KOMM’OTEPOM, OdiCHUMY
nporpamamu, OpPrrTexHikow. [MOBMHEH 3HATW IHCTPYKUilO 3 AiNOBOACTBA, AiNOBY
MOBY.

1.6. [posigHWiA cneyianict Bigginy BefeHHA PeecTpy € [AepXXaBHUM
CNy>XOO0BLEM.



2. 3aBlaHHA Ta 060B’A3KN

2.1. MpoBigHwWii cneuianicT Bigainy BefeHHA PeecTpy:

- BUKOHYE  (DYHKUIT  onepatopa  aBTOMaTM30BaHOT  iH(oOpMaLiAHO-
TeNeKOMYHiKauiliHoT cuctemn «[epxaBHuii peectp Bubopuis» (gani — AITC APB)
Bif4NOBIAHO A0 BUMOr IHCTPYKLiT ornepaTopa opraHy BefeHHA [lepXaBHOro peecTpy
BMbOpUiB;

- 3abesneuyye BefeHHA PeecTpy, Wo nepegbavae 34iMCHEHHA opraHisayiiHo-
NpaBoOBOT MiArOTOBKM Ta BMKOHAHHA B PEXWMi 3anUCyBaHHA TaKUX [iil: BHECEHHS
3anucy npo Bubopus Ao 6asm faHuUX PeecTpy; BHECEHHHA 3MiH [0 MepCcoHaNbHUX

JaHuX Bu6bopLiB, WO MICTATbCA B 6a3i gaHux PeecTtpy (gani — nepcoHanbHi faHi
PeecTpy); 3HULLEHHA 3anucy PeecTpy Ha nigcrtaBax Ta y cnocib, Wo BCTaHOBMEHI
3akoHOM YkKpaiHun “Mpo [epxaBHuii peectp Bubopyis” (gani — 3akoHOM) Ta

pilleHHAMM po3nopsigHuka PeecTpy, NPUAHATAMM  3rigHO i3 3akKOHOM, 3
BMKOPUCTAHHAM Bi3yaNbHOro Ta aBTOMATW30BAHOrO0 KOHTPO/IKO 32 MOBHOTOK Ta
KOPEKTHICTIO NepcoHanbHUX AaHux Peectpy;

- Befe 00/iK ycix fil, WoAo 3MiHM 6a3n faHUX PeecTpy B MopsfKy Ta 3a
(hopmOt0, BCTAaHOBNIEHUMW PO3MNOPAAHUKOM PeecTpy;

- 3abe3sneyye BiANOBIAHO A0 3aKOHOJaBCTBa 3axXWCT PeecTpy nig yac 1ioro
BELleHHA, B TOMY 4uUC/Ni AOTPUMAHHA BMMOT (DYHKLIOHYBAHHSA KOMMIEKCHOT CUCTEMMU
3axucty iHtopmauii B AITC APB;

- BMW3Hayae Ha niagcTaBi BigoMocTeli Npo BMOGOPYY agpecy BubBOpLS HOMeEp
BMOOPUOro OKpPYyry, OKpyry 3 pedepeHaymy Ta HOMep BMOOPYOT AiNbHULI, AiNbHUUI
peepeHAyMY, A0 AKUX BiAHOCUTbLCSH BUOOpeLb;

- MpoBOAMTL Yy pa3i noTpebu mepeBipKN BifOMOCTEN NPO 0COobYy, 3a3HAYEHMX
y 3asBi NPO BK/KOYEHHA [0 PeecTpy um 3MiHY Ti MepcoHasbHUX faHWUX, BHECEHUX [0
PeecTpy;

- Hajae Ha NUCbMOBWIA 3anuT BUOOPUSA, NOAAHWIA Y BCTAaHOBEHOMY 3aKOHOM
nopagky, BianoBigHY iHpopmMaLito 3 PeecTpy;

- 3[i/CHIOE NepiogMyHe MNOHOBMIEHHA, & TaKOXX YTOYHEHHS MepCOHaNbHUX
faHnX PeecTtpy;

- 3abe3neyye y pasi Npu3HayeHHA BUOOpPIB UM pedepeHAYMIB CKMafaHHA,
YTOYHEHHSA Ta BUTOTOB/IEHHSA CMWUCKIB BUOOPLIB HA BUOOPUMX LINbHULAX, AiTBHULAX
pethepeHAyMY BiANOBIAHO A0 3aKOHOAABCTBA,

- 3AiiiCHIOE BiAMOBIAHO A0 3aKOHOAABCTBA 3aX0AM LOA0 TUMYaCOBOT 3MiHU
MicLa ronocyBaHHs BM6opus 6e3 3MiHM AOro BMGOpUOT agpecwu;

- MpOBOAWUTbL MNeEpeBipKY HEKOPEKTHMUX BigoOMOCTeil PeecTpy, BUABNEHUX
pPO3MNoOpAgHUKOM PeecTpy;

- 3abesneyye 'y Mexax CBOIX MNOBHOBaXeHb [JOTPMMaHHA  BUMOT
3aKOHO/JaBCTBa 3 OXOPOHM MpaLi Ta MNOXeXHoi be3neku;

- BUIOTOB/AE IMEHHI 3anpolleHHsA BMOOPLUAM Ha BMOOPK UM pedhepeHayMuU Y
BMNagKax, nepepbavyeHX 3aKOHOLABCTBOM,;



- OTpUMYE Bif AiNbHUYHUX BMOBOPUYMX KOMICI/A BiJOMOCTI NPO 3MiHW, BHECEHI
HAMW [0 YTOYHEHUX CMWUCKIB BWOOPLIB, ANnA oOnpautoBaHHA B YCTaHOBMIEHOMY
3aKOHOM MOPSAKY;

- 3000B’A3aHU  JOTPUMYBATUCb  MNpaBu/a  BHYTPIWHLOrO  TPYAOBOro
pO3NopPsAAKY;

- B YCTaHOB/NEHOMY 3aKOHOM MOPSAAKY pPO3rnsfae 3BEPHEHHS rpomajsH 3
NMUTaHb, NOB’A3aHNX 3 IOT0 [iSNbHICTIO;

- Haagcunae Ha BubGopuyy agpecy Bu6opuA MOBIAOMAEHHA NpPO  #Oro
BK/IIOYEHHA [0 PeecTpy 3a (pOpMOI0, BCTAHOB/IEHOK PO3NOPALHUKOM PeecTpy;

- Hajacwunae Ha BM6GopYy agpecy Bmbopus NOBILOMJIEHHSA MPO BHECEHHS 3MiH
[0 AOro nepcoHanbHUX faHMX, BHECEHUX [0 PeecTpy;

- MPOBOAWUTbL MepeBipKY 3BEpPHEHb MNOMITUYHUX NapTin, Po3rnagae 3anuTu
BMOOPYNX KOMICIA B yCTAaHOBNEHOMY 3aKOHOM MNOPSAKY;

- opraHizoBye poboTy 3  YKOMIMNJEKTYBaHHSA, 36epiraHHsa,  06niky
Ta BUKOPUCTaHHA apXiBHUX AOKYMEHTIB;

- 3alimaeTbCA AiNOBOACTBOM Ta AOKYMEHTOOGIrom B €MEeKTPOHHIN cuctemi
«AcKop»;

- CKnagae nnaH poboTun BigAiny Ta 3BiTU NPO BUKOHaHY Bigginom poborty;

- 3aliMaeTbCA [iNOBOACTBOM Ta [OKYMeHT006irom Bigginy, npuimae,
PEeECTPYE BXiAHY Ta BiANpaBs€ 3a NPU3Ha4YeHHAM BUXIiAHY KOPeCMOHAEHLIO;

- npautoe i3 cny>X60BOK KOpecnoHAeHUiel, roTye BIANOBIAI Ha NUCTU
3rifHO po3noAiny HayanbHUKa Bigginy;

- 30iCHIOE NpUiAMaHHSA 3as8B BMOOPLIB WOA40 BKAOYEHHS A0 PeecTpy, WoA40
3MiHM BMOGOpPYOT afgpecu, WOAO0 3MIHU iAeHTUQIKALIRHUX NEepPCOHaNbHUX [aHUX
BMOOpUIB Ta WOAO0 TMMYAcOBOT 3MiHM Micus ronocyBaHHs BMbGopus 6€3 3MiHW Noro
BMOGOpPUOT agpecu;

- 34iiCHIOE iHWI (YHKUIT BiANOBIAHO A0 3aKOHOAaBCTBa, HEOOXiAHI ANS
BMKOHaHHA NOKNaAeHUX Ha HbOro 3aBfaHb 3a AOPYYEHHSIM HavanbHWKa Bigainy.

2.2. MoknafaHHA Ha MpPOBIAHOro cneuyianicta Bigginy BefeHHA PeecTpy
3aBflaHb, WO He HanexaTtb abo BMXOAATb 3a MeXi MOoro KoMneTeHuii, He
[OMYCKAETLCA,

3. MNpaBa

3.1. MpoBigHWin cneuianict Bigainy BefeHHA PeecTpy Mae npaso:

- BHOCUTM npono3nuii HayanbHWKY BigAiNy 3  BIANOBIAHMX MUTaHb
Ta NOKpaweHHA poboTu nigpo3ainy;

- ofepXyBaTu HeobXigHi ans poboTn MeTOAUYHI peKoMeHalii;

- 0fepXyBaTu B yCTaHOB/IeHOMY MOpPALKY Bif BMOOPLiIB, OpraHiB BUKOHABYOI
BNnagn, opraHiB BWKOHAaBYOl BfagW, oOpraHiB MicLeBOro camOBpsALYBaHHS,
CTPYKTYpPHUX nigpo3finie  MofinbCbKoi paoHHOT B MicTi KKWEBI gepXxaBHOT
agMiHicTpauii, BMGopuYMX KOMICIn, KOMmicin pedepeHAyMmy, 3aknafgiB, yCTaHOB Ta
opradisauii, X nocagoBux ocib iHpopmauito, JOKYMEHTM Ta maTtepiann, HeobXigHi
019 BUKOHaHHA MOKNaLeHUX Ha HbOr0 3aBfaHb;



- ToTyBaTW iH(hopMmaliiHi MaTepianu.

3.2. MposigHnin cneuyianicT Bigainy BeAeHHA PeeCcTpy MOXe NpuiiMaTh yyacTb
y po60Ti Komicin.

3.3. MpoBigHnin cneuianict Bigginy BefeHHs PeecTpy Mae iHWIi npa.a,
nepenbavyeHi  3aKOHOAABCTBOM, A1a  3abe3neyYeHHS  HaNeXHOro  BUKOHaHHSA
CNy>X60BUX 060B’A3KIB.

3.4. MposigHOMYy cneuianicTy Bigainy BefeHHA PeecTpy 3a60pOoHEHO 36upaTwu,
BHOCUTM [0 PeecTpy Ta 36epiraty B 6asi faHux PeecTpy BigoMocTi (MepcoHasbHi
faHi Bubopuis), He nepenbayveHi 3akoHOM YkpaiHu «[1po [epxaBHUi peecTp
BMOOpLiB».

4. BignoBiganbHICTb

4.1. MposigHWIA cneuyianict Bigainy BefeHHA PeecTpy Hece BiANOBIifaNbHICTb:

- 328 HEeBWKOHaHHA, HaneXxHe, HECBOEYaCHe Ta HeAKiCHe BUKOHAHHSA
MOKMafeHNX Ha HbOro NocafoBuX 3aBfaHb Ta 060B’A3KiB;

- 3a HepfoTpuMaHHA BUMOr KOHCTUTYLIT YKpaiHW, 3aKOHIB YKpaiHW, aKTiB
Mpe3ngeHTa YkpaiHn, KabiHeTy MiHicTpiB YkKpaiHn, BepxoBHOT Pagun YkpaiHu,
LleHTpanbHOT BMBOpYOT KOMicii, piweHb KWIBCbKOT MICbKOT pagun, PO3NOpPALXKEHb
BMKOHaBYoro opraHy KuiBcbKoi MicbkoT pagn (KWiBCbKOT MICbKOT [epXKaBHOI
agMiHicTpauii) Ta MoAinbCbKOT palioHHOT B MICTi KueBi fgepxXaBHOT agMiHicTpauyil,
IHCTpPYKUIT onepaTopa opraHy BefeHHS [lep>XaBHOro peecTpy Bmbopuis, PernameHTy
poboTtn TMoAinbCbKOT palioHHOT B MicTi KKWEBI fepxaBHOT agMiHicTpauii, npasun
[iNI0BOr0 eTUKeTY, NpaBu/l Ta HOPM OXOPOHM npaui Ta NMPOTUMOXEXHOIO
3aXMCTY, a TaKoX MOJIOXKEHHA MPOo Big4in i Lieto nocafoBOK IHCTPYKLUIEHD;

- 328 HEeBMKOHAaHHA, HanexHe, HeECBOEYaCHe Ta HeAKiCHe BUKOHAHHSA
noknafeHuWx Ha BiAAiN 3aBfaHb | 4OPYYEHb, Y MeXaxX CBOEI KOMMNETeHLiT;

- 32 30epexeHHA Ta pPO3ro/ioWweHHA iHpopmaulil 3 06MeXeHUM [OCTYynom
BiAMOBIAHO O YNHHOIO 3aKOHOLABCTBA,;

- 33 NOpPYLUEHHA NpasBua Joctyny Ao 6a3n faHuX PeecTpy;

- 3a NOPYLIEHHA 3axUCTy, LINICHOCTI, MOPALKY BUKOPUCTAHHA iH(popmaLii
Ta He3aKOHHe KonitoBaHHA 6a3n gaHux PeecTpy um Ti 4acTuH;

- 32 [OCTOBIpHICTb BiOMOCTE, BHECEHUX HUM Ta HE3aKOHHE 3HWLLEHHS
NepcoHanbHUX faHux PeecTpy;

- 3@ He CaHKLiOHOBaHMWiA gocTyn abo 310BXMBaHHS AOCTYNOM A0 6a3n AaHuX
PeecTpy;

- 32 pO3ro/IOWEHHA 3MICTY I[HAMBIAYanbHUX IMEHI Ta napont [octyny
[0 NMporpaMHo-anapaTHOro 3acoby igeHTUMIKaLil KopucTtyBaya CUCTEMMU;

- 33 MOpYyLWeHHA npaBun BHYTPIWHLOrO TPYLOBOro pPO3NOPALKY, BUMOT
TEXHIKN 6e3Mnekn Ha poboyoMy MicCLi;

- 3a 36epexeHHA BBIPEHOro WOMY [epXaBHOr0 MaliHa, OpPrTexHiku,
LOKYMeHTaU,iT;



- 3a MOpYLIEHHS HOPM eTUKW MOBEAIHKM [epXXaBHOro CnyX60BLUs, NpaBun Ta
HOpPMaM OXOPOHM MNpaLi Ta NPOTUMOXEXHOr0 3axXUCTy Ta 06MeXeHb, NOB’A3aHUX 3
MPOXOAXKEHHSIM [1ePXXaBHOT CNYX6MU.

5. B3aeMOBIJHOCUMHW 3a Nocafjoto

5.1. MpoBigHWA cneuianicT BiggiNy BefeHHS PeecTpy y npoueci BUKOHaHHS
NokKnafeHnx Ha Big4in 3aBfaHb B3aeMOfie i3 CTPYKTYpPHUMM Migpo3ginamu
MoAinbCbKOT paioHHOT B MicTi KMWEBI fep)xaBHOT aAgMiHicTpauii, TepuTopianbHUMM
opraHamy UeHTpa/JibHUX OpraHiB BWKOHaBYOl BfaguM, oOpraHamum MicLeBoro
camoBpsAAYyBaHHA, BUOOPYMMU  KOMICIAMKU, KOMICIAMK pedepeHAyMY, a TakKoxXx
3aknafjamu, yctaHoBamMu Ta oOpraHisayigsmu BCIX (POPM BNacHOCTI, 06’€fHaHHAMM
rpoMagsH i OKpeMMMKU rpoMagsHamum.

Ha4vanbHuK BigA4iny BefeHHS
[ep>xaBHOro peecTpy Bubopuis M.TumoLLEeHKO

O3HariomneHuin (a):

Oy.

(nata)
(mata) (npisBuuye, iniviann)

(nata) (nignuc) (npissuwe, iHiyiann)



