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1, 3ATAJLHI MOJMOKEHHS

1.1. Fonopu#ii cnewianicT CEKTOPY ONpalOBAHHA NOKYMEHTIB T4 NpHHHATTA
pillleHb BifiTy POLIOBHX BUNIAT i Kommencamift ynpasninug coujanbHOTO 3aXuCTY
HaceNneHHA Kobenauskol paiionuoi aepikaBHOT aminicTpanii (gam — ronoBHHI
cremianicT) B 38 A3KY 3 NOKNANAHHAM Hd HBOTO dryuxuii, Branagennx [lonoweHHAM
[P YIIPABNiHHA T2 COLIANBHOTO 3aXHCTY HACEICHHA paiinepkaaMinicTpauii
npHIMACTECA Ha Mocany Ta 3pINEHACTRCA 3 IOCAAH HAKA30M HauyalbHHEA YIIPaRiHHA
cOMiANBEHOIO 3aXHCTY Hace/leHHs KoGeasupkoi paiinepanminicTpauii BianosiiHo
1o 3axony Yrpaiun «[Ipo aepiasey CIyEO Y.

1.2. 3 nMTaHB BHKOHAHHA (yHKUIOHATBHHX oBOR A3KIB TONOBHNH CHEIANICT
[iANOPANKOBYETECA 3ABIIYBATY CEKTOPY OnpaoBanHA JOKYMEHTIB Ta MpHitHATTH
pimeiib, HAUANTBHHKY BIIUILTY, HAYANBHHKY YIIPABNIHHA, 3ACTYHHUKY HAYankLHHKR,

1.3. TonoBHUIA CHEiANICT CEKTOPY € MOCal0BOI0 ocoBoI0 epraBHoT cayHdu
wareropii «B», TPHIHAYACTECA HA MOCATY i BBiNIEHAETHCH 3 NOCATH HAKAIOM
HauafbHMKA  YTPABMNIHAA  COLIANbHOTO  3aXMCTY  HaceneHmd Kofensibrol
paiiiepaMiHicTpaLit pigmosigHO a0 3akony Ykpainu «[Ipo nepaBHy ey mby».

1.4, Ha mocajy TONOBHOTO ClELialicTa NPH3HAYAETRCA ocoba, AKA BiANOBIIAE
BHMOTaM, BCTAHOBIEHHM 3aKOHOM Yxpaiud «[Ipo AepxaBHy cnyx0y».

1.5. Ha mocajy rojIoBHOTO crielfiamicra mpu3HadacTheA ocola, sKa BIILHO
BOJIOMIEC JICPKABHOI0 MOBOIO Ta AKil NPHCBOCHO CTYNiHL BHIIOT OCBITH, HE HIHE
cryneHs Monojmoro Gaxanaspa afo Gakanaspa eKOHOMIMHOTO CTpPAMYyBaHHA. Bes
BUMOT 110 CTAXY podoTH.

1.6. Tonosumnii crienjanicT y cBOIH AIAMLHOCTI KEPYETECA | KoHeTHTYIIED
Vkpain; 3akoHamMH YKpaine : «[lpo  pepwasHy CcHykOy», «[lpo samobiraHus
kopynigiz, «[Tpo nocTy 1o nyGmiynof indopmaiii, «[1po 3BepHEHHA IPOMAJITH,
«TTpo jepaaBHy JN0TIOMOTY civ’saM 2 miThMin, «[1po qepicasHy CcOMaNnsHy AOTMOMOTY
 IBATiNAM 3 THTHHCTBA Ta AITAM-HBAIAAMY, «[Ipo mepwapHy COLIANBHY JAOMOMOTY
ManosabesnedeHiM CiM AM», wllpo nepixasHy cotiansHy JoMoMory ocobam, AK1L HE
MAFOTE TIpABA Ha MeHcio, T8 supanizamy, nocranoeon KMY Ne 1192 sig 02.08.2000
«[Tpo HAaJaHHA IoMIiCHYMHOT TPOLIOBOT JIOTIOMOrH ocobi, fAika TIPOMHBAE PAtOM 3
ippamigom [ um II rpymH BHACTIZIOK TCHXIMHOTO pO3Jamy, AKHH 32 BHCHOBKOM
Nikapchkol KoMicli MEAHTHOTO 3AKIALY notpedye MOCTiiHOro CTOPOHHLOTO Jnorasay,
Ha MOTIAJ 3@ HUMY, NOCTAHOBOIO KMY NeS48 mip 21.10.1995 «llpo cnpoiuentis
nOpsAKY HalaHHS HACENEHHIO cyBenmiil s BiAWIKONYBANHI BHTpAT Ha OMIATY
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HHTIOBO-KOMYHANBHHX MocAyr, NpHADAHHSA CKpanieHoro ray, TBEpIOro
Ta PLAKOro nivHoro nobyrosoro nankeaws, nocranoeos KMY Ne®1 sig 31.01.2007
«[lpo zateepmaenHa [lopanky NpH3HAYEHHA | BHIJIATH JAep&aBHO! colianbHOI
nonoMord Ha giteif-cHpit Ta jgitedf, nosbasnreHHx OarBKIBCLKOIO MIKAYBAHHH,
rpoOMOEOro 3ade3redycHHA DAaTEKAM-BHXOBATENAM | NPHHOMHHM DATEKAM 33 HAaJaHHA
* COLIAMBHMX MOCHYT ¥ IUTA4MX OyAHHKaX ciMeHHOro THMY Ta NPHHOMHMX ciM»ax 3a
MPUHIMITOM PO XOMATE 33 AHTHHOWO», noctanopoio KMY NeS58 min 29.04.2004
«llpo sarsepmmennn [lopanky npusHaveHHs | BUIIATH KoMmneHcaril (izuMHUM
ocobam, AKI HATAKOTE COLIANBHI MOCIYTHy, HakasoM Mincounomiturn sig 19.09.2006
No345 «llpo sarsepmaenns IHCTPYRUIT WOA0 MOPANKY OMOPMICHHS 1 BeISHHA
ocoBOBHX CNpaB OTPHMYBaYiB YCiX BHJIIB COLIANBHOT OOMOMOrH®» Ta  iHII
3AKOHONABYI AKTH 3 MHTAHB COLIANBHIX BHILTATH,

1.7. l'onosu#i cniewiamicT MOBHHEH BOMOMITH 3HAHHAMH 3aK0HOIABCTEA 100
NPOXOUKEHHS JepKaBHol cnyx0M, IHIIHMH aKTaMH 3aK0HOIABCTEA 3 MHTAHE €AMHOT
AepsKaBHOI CHCTEMH JIITOBOJICTEA, OCHOBHHMH NPHHIIMNAMH poboTH HA KOMI'I0TEpI,
BMIIO BHKOPHCTOBYBaTH KOMIT'WTepHe obiaauanns Ta nporpaMie safesnedeHHs,
olicHy TexHiky, BineHo Bonomith ITK, nporpamamu  Microsoft Office
(Weord,Excel,Power Point) .

1.8. lNonopHuil cneuianmicT noBHHeH NoTpHMmyBatHck: 3Y «llpo nepwasny
caymby», 3V «llpo samobiranns kopynuily, NPasHI eTHYHOT NOBEIHKH TepHaBHHx
cay#OOoBIIIE,

II. 3ABJJAHH?I TA OBOB’A3KH

2.1. 3nificHioc MpHHOM TPOMAaIAH, AKI 3BEPTAIOTHCHA 34 NMPHIHAMCHHAM YCiX
BH/LIB JIEPKABHHX COLIANBHHUX JONOMOr, KOMIEHCALIH Ta IHIIHX COLIANIbHHX BHILIAT,
a Tako# cyOCHMIi s BIAIOIKOOYBAHHA BMTPAT HA OIUIATY KHTIOBO-KOMYHANLHNX
MOCAYT, NpUAGaHHA CKpanneHoro rady, TBEPJOro Ta PiAKoro miMHOro noGyToBOro
NaaHBA.

2.2, 3abesnevye BHKOHAHHA TNOKNANEHMX HA CEKTOD ONpaLOBAHHA
AOKYMEHTIB Ta MPHHHATTA pilleHb 3aBJaHb 13 MHTAHE HAMAUHA YCIX BHIIB COLIaIbHOT
AONOMOTH, JKHTIOBHX cyOcHAIH.

2.2, @opmye Bazy NaHMX B eNEKTPOHHOMY BHITIALI.

2.3, 3nificHIOE pO3PAxyHOK pOo3Mipy BCIX BHIIE COMIANBHHX JIONOMOT,
cyDCHIIA, KOMMEHCAlid Ta BU3HAYAE TCPMIHN NPH3HAYCHHA, IOTYE PIlUEHHS 10J10
npu3HadeHHs (BiMOBY ¥ NPH3HAYEHHI) .

2.4, 3micHIOE TepepaxyHOK YCiX BHAIB COLIANBEHMX JOMNOMOr, cyOCHAI,
KOMIEHCANTH MiclA NPoBedeHHA MACOBHX NEPEPAXYHKIE B ABTOMATHYHOMY PEXHMI.

2.5. ToTye NpoEKT po3INOPSIKEHH Ha 3aKpUTTH 0cof0BHX paxyHKis, TepMin
BUILIATH SKHX 3AKIHYHMBCH T4 IEPENac 1X Ha 3aTREPIKEHHA.

2.6. TIpoBOOMTE pidHYy IHBEHTAPH3ALI0 0CODOBHX PaxXyHKIB.

2.7. ToTye MOMICALA MiZICYMKOBI JIaH] ONPalbOBAHHX CIPAB 110 MPH3IHAYSHHX
JIOMoMOorax, cyOCHIIAK, KOMIeHCaliax,

2.8. Totye poeinkw, iH(opManii npo posMip NPHIHAYEHMX  JOMNOMOT,
cyOcHaii, koMmencauii Ha 3BCpHeHHA rpoManad, [lenapramenty COLIANLHOTO
3AXHCTY HACENEHH A, MICLIEBHX OPraHiB BIIaJIH.
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2.9. Bepe yuacTe y po3pobui Ta 3aiiicHenH] 3axojis PECIOHANLHUX  Ta
MiCIIEBHX MpOrpaM HaJaHHS IepHKaBHHX COLIATRHHX A0TOMOT.

2.10. Buxonye immi JOpyHMeHHS HAYAIBHHKA YNPaBMIHHA, 3ACTYITHHKA
HAYANBHIKA, HAYANLHWKA BULILTY, BlaHeceH] 10 KOMIETEHUIT BTy,

2.11. Ilpr nHeobximmocTi BHKOHye poboTy Ha pi3HMX JUISHKAX, 1O
cTocyioTECA poBOTH BiALiny IPOIIOEHX BHILIAT i KOMICHCALII.

2.12. JoTpHMYETECA IIPABHI BHYTPIlIHBOTO TPYI0BOTO PO3NOPSUIKY.

2.13. BuxoHye iHINI JTOpYYeHHS KepiBHHLTBAZ, WO CTOCYIOTRCA MIANBHOCTI
Biaaiy.

II. IIPABA

3.1. Mae npaBo TNpeNCTABIATH IHTepecH BLIIAY B IHIIHX opranax
BHKOHABYOT BIAOH T4 MICIEBOTO CAMOBPAIYBaHH:A 3 MHTAHE, IO HANEHATH A0 HOro
KOMITETEHIIIT,

3.2. B ycTaHOBNEHOMY NOPAJKY BHKOPHCTOBYBATH OTPHMAHY iHopMarLin i
MiAMPHEMCTE, YCTAHOB TA OPraHi3aliil 1A BHKOHAHHSA [OCAIOBHX o00B A3KIn.

3.3 BeznepelkojHO 3HAHOMHMTHCh 3 IHCTPYKTHBHMMM, METOMMYHHMH Ta
THIIMMH MaTepianaMi, skl CTOCYIOTHCH BHKOHAHHA QYHKLIIOHANEHIX 0D0B'AIKIE,

3.4. BHOCHTH TPONO3HLIT 11010 BIOCKOHANEHHS PobOTH BIAILTY.

3.5. DBsaeMogisTH 3 OpraHaMM BMKOH&BYOI BIagH Ta  MICLEBOIO
CAMOBPAMYBAHHA ¥ MeXax CBOIX TMOBHOBAWEHE TpPH pO3CAAAI  NHTaHb, AKI
CTOCYIOTHCS BHKOHAHHA JIC/ICrOBAHHX IOBHOBAKEHb,

1V. BIINOBLIAJIBHICTE

4.1. TonopHMi CremianicT Biyliny Hece BIAMOBIAANLHICTE (IHCLMIAIHAPHY) ¥
pasi HeBMKoHaHHA cBoOiX (QyHKIiOHANBHIX ©00OB'A3KIB, nepenfaueHuy  LICIo
THCTPYKIIEHO,

4.2, Jii ronoBmoro cneuiamicta MoKyTh OYTH OCKapieHi [0 HauambHMKA
BiLMiNy, HAYANLHHKA YIPABIIHHA, ronopd pailoHHol nepiasHol amMiHicTpaii, a
TaKOWXK 0 CYIY B MOPAJAKY, NepeadaueHoMy YHHHHM 3AKOHOIARCTEOM.

V. B3AEMOBIJTHOCHHH (3B'SI3KH) 3A ITOCAOIO

5.1. Ha BHKOHAHHA CBOIX 0GOB'A3KiB Ta peanisauii npas ronoBHHi crelianict
OTpPHMY€E Bijl HAYANBHHKA YNPABAIHHA, 3ACTYMHHKA HAAIBHHKA VIpaBAiHHA,
3ACTYMHHKA HAMANBHMKA BIAAUTY JIMCTH, HaKasH, JOpYHeHHA obOR AZKOBI IO
BHKOHAHHA,

59 TonoBuuil cnenianicT BiAAIMY B cBOTH poboTi B3aEMOIE 3 HAYANEHHKOM
Bigmimy TpPOMIOBHX BHIAT i KOMIeEHCAUii }rnpaunimm COLIANBHOIG  3AXHCTY
nacenenns KobBenaueskoi paiinepwanminicTpauil, BELELJ:L}’BE.‘I&"-{ CEKTOPY NpHHOMY
rpoMazsi 3aE|;ryBaqe:M CEKTOpY ONpaItoBaHE ﬂuR}MEHTm TA NPHAHATTAH ptmeﬂb
NpauiBHMKaMH  YTIPABIIHHA, YCTAHOBAMH, opraHisaiiaMu, NiITPHEMCTRAMH YCIX
rops BIACHOCTI paHoHY - 3 MHTAHE JATBHOCTI BULTLTY.

IMocanopa iHCTPYKIis Movke GyTH 3MiHEHA y BHNAAKAX 3MiHH HA3REH YCTAHOBH,
aMiHH HAZBH MOCAIH , 3MiHH MOKIAIeHHX 000R A3KIB .



HayaleHHK YNPaBIiHHA COLIANBHONO 3AXHCTY
HAceNeHHs paiigeprcaaMinicTpanii

31 aMicTOM MOCAN0BOT IHCTPYKI
03HAHOMITEHHH :

["onoBHMI crielianict ceKTopy
OTPALIOBAHHA TOKYMEHTIB Ti
MPHITHATTA pillleHE BUUIUTY TPOIIOBHX
BHILTAT 1 KOMIIEHCALL

IMoromseHo :
onopmiil crielianicT — PHCTKOHCY BT
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3.LIletpenko

B.B.I'onyGenko
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