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MOCAJOBA IHCTPYKILIA

20/M108H020 cneyianicma - 6yxzanmepa eiddiny 6yxzanmepcekozo oOniky
ynpaeniHHA couiankHozo zaxucmy HaceneHns KoGensybkoi
paddepxadminicmpauit

1. 3ATAJIBHI MOJOMKEHHS

I.1. T'onoruii crenjanicr - Gyxrantep simuiny Gyxrantepcekoro ofniky
YAPARIIHHA COLIANBHOIO 3axucTy Hacenenns KoGensubkol paitnepwamminicrpauii
(mam. — ronoBHHil chedianict) B 3B°A3KY 3 NOKNTAJAHHAM Ha HBOIO thyHKIIIA,
BH3HaueHHX [lonomennsM npo ynpaemiHHA Ta couianeHOro 3axucTy HaceAeHis
pailiepxanMiHicTpanii NpuiiMacTsed HA MOCAMY TA FBUTBHACTECH 3 MOCAIH HAKAIOM
HaYanbHHKA  YOPABIIHHA  COLIANBHOINO  3axMcTY  Hacenenmws  KoGensibkol
paitaepraiMinicTpawi planosinHo 1o 3akony Yepainn «Ipo TEMHKABHY CITyKOy»,

1.2, 3 nuTank BUKOHAHHA (YHKUIOHATEHHX 00OB'A3KIE roNoEMit cremianicT
NiANOPAIKOBYEThCA HAYANBHUKY BiANINY, HAYATLHHEY YIpaBJIIHHA.

1.53. lonoenwii cneuianict Bigginy € mocanoBo ocoGomw HEPRABHOT CIy KON
kareropil «Bw», NpH3HauaeThes Ha Mocafly i 3BITBHACTRCA 3 NOCATH HAYANLHMKOM
YNpaENiHHA COLIANBHOIO 3aXMCTY HACEAEHHN 3riHO i3 34KOHOIABCTEOM npo
JepHaEHy ciy#oy,

* * L.4. Ha nocaiy ronoBHOTO crielianicTa NpH3HAYAETECA 0coba, AKa BIINOBInae
BHMOTaM, BCTaHOBNeHHM 3akoHomM Ykpainu «[lpo gepmasny cuymGyy.

1.5. Ha mocany ronopHOro cnejanicTa NpH3IHAYAcTLECA 0COBA, SKA BIBLHO
BOMIOJIE IEPWABHOK MOBO Ta SKIH MPHCBOEHO CTYMIHE  BHIIOT OCBITH, He HHHYe
cTynens monomuworo Oakanaspa  abo Gaxkanaspa  (iHAHCOBO-EKOHOMIYHOIO
cropaMysanns, bea BuMor 1o eramy poboTh.

1.6. Tonosnuii creujanict y cBoiii misnbnocti kepyerses :Koneturymieio
Yxpainu; 3akoHamu Ykpaimu : «[Ipo mepwaeny cmyamOys, «llpo sanobiranns
kopynuiin, «llpo moctyn mo my@niunoi indopmaniiy, «Ipo Mepwasnuii Gromxer
Yrpainu» Ha Bignosigauii nepion, «llpo Gyxrantepeskuit ofnik Tta dinancosy
3BITHICTE B Ykpaiuin, GomxerHum Konexcom Ykpainm, Komekcom saxonin npo
npamo Ykpain, HauioHanbHEMH NonomeHHAMH (CTaHjapTami) OyXranTepcLKoro
obNiKy B [epKaBHOMY CeKTOpPi Ta INaH PaXyHKAMH OyXranTepeekoro obaiky
GlopeTHix ycranoB, Axtamu [lpesupenta Vepainm ta Kabinery Minicrpin
Yrpaind, Hakasamu Mindiny, IHIDHMH HOPMaTHBHO — NPABOBHMH AKTAMH, 110
perymoTe  (iojerdi  BigHocHHH 1 (iHANCOBO-rOCHONApPCBEKY  ISNLHICTE
DIOMETHHX YCTAHOB Ta NOPAJOK KazHadelickkoro ofenyrosysania

1.7. TomoBHHMH cnewianicT NOBHHEH BONOMITH 3IHAHHAMM 3aKOHOJABCTBEA
00 MPOXOIKEHHA NePHKABHOL Cy K0H, IHIIHMH AKTAMH 33KOHOIABCTEA 3 MHTAHL



PerviiOBaHHA TOCHONapChKOl [isfbHOCTI Ta BefeHHs Oyxranrepehkoro obiiky,
€IMHOT Jlep/aBHOl CHCTEMH AiT0BOJICTEA, OCHOBHHMH IPHHIIUNAMY pofoTH Ha
KOMI FOTEp], BMIIO BHKOPHCTOBYBATH KOMI IOTEpHE 0OJagHAaHHA T4 NpOrpaMHe
zabeanedennd, odicHy TexHiky, BinsHo sonoaiTh [1K, nporpamamu Microsoft Office
(Word,Excel,Power Point) .

1.9. Ha 4ac BiICYTHOCTI IMOIOBHOIO crnetianicta #oro oDoR a3KH BHKOHYIOTE
HAYAIBHHE BLLIAY, MOJMOBHI CreialicT BTy,

1. 3ABJIAHHA TA OBOB'SI3KH

2.1. Bectn @yxrantepchkHii oOniKk Ta 3AiHCHIOBATH (QiHAHCYBAHHA BHTPAT,
MOB'A38HHX 3 HATaHHAM MATEplanbHOl JOMOMOTHM TPOMAaJAHAM 3 JEPKaBHOIO Ta
MICUEBHX DIOI#EeTIB.

2.2. Ilposomutn nepcoHidikopanmid  ODIIK  OTPHMYBA4is  JepiasHOl
COLTANBHOT JONOMOTH.

2.3.MopMyBaTH TOJATKOBHH pPO3PAaXyHOK CYM JOXOOY, HApaxoBaHOTO
(cnna4¥eHoro) Ha KOPHCTh MUIATHHKIB MOOATKY, i CYM YTPHMAHOTO 3 HHX MOJATKY
OTPHMYBa4iB AePKABHOT COLIANBHOT 1OTIOMOTH;

2.4, Bectn BIANOBIAHHA Oyxrantepcekiil ofNlik B MeMOpiankHHX opaepax
No2, Nod No5_ Nob, Nol3,

2.5. BecTn aHaniTHuHui 00NiK KacoBHX I akTHYHHX 3000B'43aHL TA aHAII3
BHKOPHCTAHHA OFODKETHHX KOIITIE 33 KOIITOPHCOM BUAATKIB OIOUKETY.

2.6. IlpH HeoOXIAHOCTI BHOCHTH 3MIHH 0 MICUEBHX NPOrpaM colllaiEHOro
3AXHCTY HACEIeHHA, 3NIHCHIOBATH KOHTPOJE 32 iX BHKOHaHHAM,

2.7. Bectn Oyxrantepcekuii ok ocHOBHHX 3acobis, IHIIHX HeoDOPOTHHX
MaTeplanbHUX aKTHBIB, MATOLIHHAX Ta IIBHAKOZHOIIYBAHHX [IPeIMETIB.

2.8, Bparn ywacTk Y MpOBEIEHHI EKOHOMIMHOTO aHami3y TrocnoJapebko-
(pinaHcoBol JiANBHOCTI YNpPAaBNiHHA, IHBEHTAPH3AUI] POLIOBHX KOIUTIB, OCHOBHMX
"3acobis, IHIIMX HeoDOPOTHHX  MaTepialbHMX — AKTHBIB, MATOIIHHHX  Ta
IIBHAKOZHOLIYBAHHX NpPEeIMeTiB, no3abanlaHcoBUX paxyHkis, aebitopeskol Ta
KpeIHTopchKol 3ab0proBadocTi.

2.9.CxnanarH i MOAABATH B YCTAHOBIEGHOMY NMOPANKY 3BITHICTE (IHAHCOBHM
opranam, opramam JlepsagHoro kasHavuelcrea, doHIaM COLIATBHONO CTPAXYBaHHS,
Hepxapnuiit Qickansnif caybi, JemapTaMeHTy COLIAIBHOID 3aXHCTY HACEISHHA
[MonTaecekol obapepmaaMiHICTpaLii.

2.10.BukonyeatH poboTy 3 (OpPMYBAHHA, BejleHHA Ta 30epiraHHa JaHMX
Gyxranrepcerol iHpopMalii.

2.11. Tlpu HeoOXigHOCTI BHKOHYBATH pobOTY Ha PI3HHX JiNAHKAX
OyxranTepchroro obIiKy.

2.12.BHKoHYBaTH IHIII JOpyHEeHHA KEPIBHHITBA, L0 CTOCYIOTECHA AIAIBEHOCT
BIIALTY.

 2.13. 3aificHiopaTH  nepejauy  IOpHIMuMHEKX, (inancomux 3000B’433HE,
MIATIAKHHX JopydeHb g0 oprany JlepmaBHOTO Ka3HadeHCTBA Yepes CHCTEMY
AHCTAHIIHHOTD 00CTYTOBYBAHHA.

2.14. Bectu o0nik Ta 3AIHCHIOBATH PO3PAXyHKH 3 TPOMBJICHKHMH
OpraHi3aniamM.

2.15. JloTpHMYyBATHCA IPABHA BHYTPIIUHEOTO TPYLOBOTO PO3NOPA/KY.



2.16. CknajatH 3asBKkM Ha (HHAHCYBaHHA KOMIEHcalil, marepiankHol
NONOMOTH.

2.17. Cnienpaua 2 cnediamictamu iHIOHX Bigginis 10 BHKOHAHHIO
nocajosHx oG0R"A3KIB.

2.18. Tonoeuuii cneuianicr —Byxrantep NOBHHEH AOTpPHMYBATHCE: 3Y «llpo
nepikapny ciyxOy», 3Y «[Ipo 3anobirasss KOPYMUID», NPaBHI eTHYHOT MOBCATHKH
flepaBHHX CITYKOOBLIB.

II. [TPABA

3.1. Mac npaeo OpelcTaBisTH iHTepecH RBiALIMY B IHIIHX OpraHax
BHKOHABYOT  BAAAM TA MICIIEBOTO CAMOBPALYBAHHS 3 [THTaHb, 10 HANEKATE 10 HOro
KOMITETEHLIT.

3.2. B ycTaHOBAEHOMY MOPAAKY BHKOPHCTOBYBATH OTPHMaHy iHdopmaliio
Bl MiJINPHEMCTB, YCTAHOB  TA4 OpraHizauiii s BHKOHAHHA NOCAIOBHX
000B" A3KIB.

3.3 BeanepemxonHo 3HaiflOMHTHCE 3 IHCTPYKTHBHHMH, METOJHYHHMH Ta
[HIFMH MaTepianani, AKi CTOCYIOTECA BUKOHAHHS QYHKIIOHAIBHHX oGoB'A3KIE,

3.4. BHOCHTH NpOMO3HIii 110710 BAOCKOHANEHHS POGOTH BILALTY.

3.5. BaaeMofiATH 3 OpraHaMM  BHKOHaBHOI BIagM T4  MICLEBOIO
CaMOBPAIYBAHHS Y MENKax CBOIX TNOBHOBAXEHE MPH po3rifji TMHTaHb, HKI
CTOCYIOTECA BUKOHAHHA AENeroBaHiy MOBHOBAKEHE.

IV. BIIITOBIIAIBHICTh

4.1. Tonoenwii cnemianict Bigminy Hece BiLNOBIAaNEHICTS (IHCIHIMIHAPHY)
y - pa3d HeBMKOHAHHA CHOIX (YHKUIOHIBHHX o00B’A3KiB, nepeadadeHHx L€
IHCTPYKILI€10.

4.2. Jlii ronoBHoro creuianicTa MOMYTh DYTH OCKapieHl 10 HaualbHHKA
Bifminy, HAYATBHHKA YTIPABIIHHA, OJNOBH PaiOHHOI [AepKaBHOI ajMinicTpauwii, a
TAKO# 10 CYIY B NOPAAKY, nepenbaueHoMy MHHHHM 3aKOHOJABCTBOM.

V. B3AEMOBITHOCHHH (3B’SI3KH) 3A ITOCAJIOIO

5.1, Ha BHKOHAHHA CBOTX 0008 A3KiB Ta peanisauii npas rojosHHi cneljaricT
OTPHMY€ BiJl HAYAILHHKA  YNPABIIHHA, Ha4albHHKA BIAALNY JIMCTH, HAKazH,
nopydenns 0008 A3K0B1 10 BHKOHAHHA.

5.2 TonoBuwii cnemianicr Bigainy B cBoiil pofoTi B3AEMOJIIE 3 HAYANEHHKOM
T4 TOJOBHHAM CHENiamlicToM pigminy Gyxrantepchikoro obmiky ynpaBiiHud
comianpHoro  saxmery  Hacemenns  Kobemsuskol paiiiepaanmMinicTparii,
NpauiBHMKAMH  YNpPaBOiHHS, BiLAIMIB Ta IHWMX CTPYKTYPHHX migpo3Ainie
paiizepxaIMiHICTPALT, YCTAHOBAMH, opramizamiaMu, MiIIpHEMCTEAMHE Yeix (QopM
BITACHOCT] paifoHy - 3 THTAHB AisANBHOCTI BLILIY.



[locamoBa IHCTPYELiA Mome OyTH 3MiHeHa Y BHIAAKAX IMIHH HA3IBH
YCTAHOBH, 3MiHH HA3BH MOCAIH IMIHM TOKAANEHAX 0DOR A3KIE |

HagansHHE YIPABIiHHA COLIATEHOTO 3aXHETY
Hace/leHHs paiinepxanminicTpauii G 31TleTpenxo

3i gMicToM MoCAnOBOT IHCTPYKIIT
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