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MMOCAJTOBA IHCTPYKIIIA
roJIOBHOTO CHeniaJicTa Biaainy Gyxraarepeskoro o61iKy ynpaBTiHHS aHaAiTHYHOI,
MJIAHOBO — eKOHOMIYHOT po0oTH.Ta (piHaHcoBOrO 3abe3neueHHs denapraMeHTy
ocBiTH i Haykn JIyrancbkoi 00;1acHoOl Jep:xkaBHOT aaMiHicTpauii

1. 3arajibHa 4acTHHA

[Tocajga roJIOBHOTrO creLiamicra Biaainy Oyxraarepcbkoro o00JiKy yNpaBliHHS
AHAJITHYHOI, IUIAHOBO — €KOHOMiuHOi poGoti Ta ¢GiHaHCOBOro 3abe3MeueHHs
JleapTaMeHTy ocBiTH i Hayku JlyraHchkoi o6macHOi mepxaBHOI amMinicTpauii (sami -
JlemapTaMeHT) 3TiIHO 3i cTaTTelo 6 3akoHy Ykpainu «IIpo nepxasHy ciyx0y», BIAHECEHa
1o Kateropii «B» mocan Aep)kaBHHUX CIIy>KOOBILIB.

TONIOBHUI crierianicT Bigxiny 6yXraarepcbkoro obIIiKy yNpaBIiHHS aHANTITHYHOI,
MIAHOBO — EKOHOMIUHOT poGoTH Ta hiHaHcoBoro 3abesneueHHs Jlemapramenty (zaii -
FOJIOBHHUI CIlemiaicT BifJIily) NMpU3HAYAETHCS Ha ITOCAAy Ta 3BUIBHSETBCS 3 MOCAIM
nupexTopoM JlemapTaMeHTy B YCTAHOBIEHOMY 3aKOHOABCTBOM IOPSIKY.

TonoBHUN cremianict Bimmiay 6e3nocepefHbO IIIMOPSIKOBYETHCS HAYANBHUKY
Biminy — romoBHOMY Gyxrairepy.

Ha mocamay rofoBHOro crienianicta BiLAilTy NMpU3HAYaeThest 0coda, sika Mae BHILY
OCBiTY (hiHAHCOBO -’ €EKOHOMIYHOTO CIPAMYBAHHS 3a OCBITHIM CTYNEHEM MOIOAIIOro
Gaxanaspa ab6 Gakanaspa, 6e3 H0CBiLy po6OTH, BITEHO BOJIOAIE AEPKABHOIO MOBOIO.

YV cBoOilf MisSTBHOCTI TFOJOBHHH cremiamicT Bimminy KepyeTbes: KOHCTHTYII€RO
Ykpainy; sakonamut Yipainu "ITpo micuesi mepxaBHi aaminicTpauii”, "[Ipo nepxaBHy
cnyx6y", "Ilpo [lepxaBHuil Oromker VYkpaiHu" Ha Bignosignuit  pik, "IIpo
Gyxrantepchbkuii o6k Ta diHancosy 3BiTHICTE B YKpaiHi", "TIpo 3MiMCHEHHS e KaBHUX
3aKymiBens", BIOIKeTHUM KofekcoM VYkpainu, PernaMeHTOM JIyraHncekoi 006macHOI
nepxaBHOl amMiHicTpauii, Hakasamu MiHicTepcTBa OCBITH 1 HayKH VYkpaiuy;
PO3MOPS/KEHHSAMH  [ONOBH  obyepkanMinicTpawii — — KepiBHHKa  001acHOl
Bif{CHKOBO-IMBINBbHOT agMiHICTpalii, HaKasamu aupekropa Jlenapramenty, [TonosxeHHAM
npo JlenapramenT, [T010KeHHAMH PO YNIPABIIHHS PECYpPCHOTO 3a0e3meveHHs Ta aHali3y
eKOHOMIUHOT  MisnmbHOCTI,  BigAin  ¢inaHcosoro  3a0esnedeHHs,  IHIIMMH
HOPMATHBHO-TIPABOBMMH aKTaMH, L0 TIOB'3aHi 3 $yHKIIsIMH OyKranTepchKoro obmiky Ta
(inaHCcoBOT 3BITHOCTI JlemapTaMeHTy.
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Y pasi BiacyTHOCTI ronoBHOrO cremiamicra Bimily #oro o60B’s3Ku BUKOHYE
TONOBHMM chewiamicT Bimmimy (3a BIZICYTHOCTi Takoro - ocoba, IIpH3HaYeHa Y
BCTaHOBJICHOMY NOPSIZIKY ), IKUi HaGyBae BinmoBi qamx IIpaB Ta HECE BIAMNOBIAANILHICTL 34
HCHAJIE)XHE BUKOHAHHA IIOKJIAICHUX HA HHOT'O O6OB’S3KiB.

2. 3aBaaHHn, 000B’I3KH T2 TOBHOBAKEHHSI

I'onoBuwmii cieniamicr BiIiNY hiHAHCOBOTO 3a6e3meuenHs:

31iMCHIOE mpHifoM, aHamis i KOHTpOJIb Tabelis 06Itiky po6odoro gacy i roTye ix
IO JYHIBHOI 06pOOKH; ¥

IpUiiMae i KOHTPOJIOE IIPABMIIBHICTD obOpMIEHHS IHCTIB TIpO TUMYaCOBY
HETIpalle3aTHICTh, NOBiNOK 3 NOINALY 3a XBOPHMH Ta IHIIMX MJOKYMEHTIB, IO
HiATBEPUKYIOTH IPaBO Ha BIICYTHICTB IIpaIliBHMKA Ha poboTi, ToTye iX mo MiYMIBHO]
00pOOKY, a TAKOX I CKIIAfaHHS BCTaHOBJICHOI OYXTanTepchKoi 3BiTHOCTI;

3MiliCHIOE HapaXyBaHHs 3apoOITHUX ILIAT [IpaliBHUKAM, 3TIHCHIOE KOHTPOIb 3a
BUTPa4YaHHAM (OHJY OILTATH IIpAaLli;

3ailicHIOE peecTpalriio OyXTalnTepchKHUX IPOBOIOK Ta iX PO3HECEHHS;

3MIMCHIOE HapaxyBaHHS Ta IIepepaxyBaHHsA CTPAaXOBHX BHECKIB y JepiKaBHi
1103a00/IKETHI  COLliaIbHI GoHIHM, 3apobiTHUX IIaT POGITHHKIB i ciy)G0BLIB, iHITHX
BUILIAT Ta IJIATEXIB;

BEJI€ Ha OCHOBI BiZIOMOCTE# BUIINATY 3apILIATH IPALiBHUKAM I ATPUEMCTBRA;

3[IIiCHIOE KOHTPOJb 32 PO3PaxXyHKaMH 3 Ii3BiTHUMHU 0COGaMU;

roTye IepiogWYHy 3BiTHiCTP mo €CB Y BCTaHOBJIEHI TEepPMIiHH, CTEXHTH 32
30epeXXeHHAM OYXTANTePCHKIX JOKYMEHTIB, 0)OPMIIFOE iX BiTOBIZHO 710 BCTAHOBICHOTO
IIOPSAKY IJIS TIepefiadi B apXiB;

ToTye JaHi Ul CKIafiaHHs Ganancy it OMEPaTUBHUX 3BITIB PO JOXO/M | BUTPATH
I'POIIOBUX KOIITIB;

3abe3nedye IiITOTOBKY Ta HaIaHHS CTATHCTHYHO] indopwmariii BigmoBinHO 1o
YHHHOI'O 3aKOHO/IABCTBA; N

3abe3neuye HiATOTOBKY Ta HaJIaHHS TIOJAaTKOBOI 3BITHOCTI BiAMOBiZHO 10
YHHHOTO 3aKOHOJIABCTBA;

Y MéXaX HaJlaHOI KOMIIETEeHIIIT TOTye BiAmoBini 3 murann 00Ky Ta 3BITHOCTI 32
AOPYYEHHAM KEPiBHUITBA Ha 3alMTH BiAMOBIAATBHIX OpraHiB BHKOHABYOI BIaiM,
MiAIPUEMCTB, OpraHi3ariif, ix (GiHAHCOBUX CTPYKTYP;

- Haja€ MeTQAMYIHY TOMOMOIY NpaLiBHUKAM IiApO3IijiB Henapramenty 3 nurann
Gyxranrepcskoro ooiky, KOHTPOJIIO, 3BITHOCTI Ta EKOHOMIiJHOTO aHaizy;
BUKOHYE€ iHIIT IOpy4YeHHs HaualbHUKA BIJUIJY - TOJIOBHOTO GyxranTepa.

I"omoBHMIA ciemiamicT BiIiNly TIOBUHEH 3HATH:

Koucrutynito Vpaihn, 3axonu Ykpainu, aktu Ilpesunenta Ykpalau,
BepxoBroi Panu Vkpainu, Kabinery Minictpis Ykpainu, inmi HOPMaTUBHO-TIPaBOBi
aKTy,;

dKTH  3aKOHONABCTBA, IO CTOCYIOTBCS [IEPXKABHOI CIYKOM, MisSTBHOCTI
obnaepxaaMinicTparnii — o61acHol BiiCBKOBO-ITMBINBHOI aaMiHicTpalrii, YIIPaBITiHHS,

OCHOBH JIEpXXaBHOTO yPaBIiHHA, EKOHOMIKH, (iHaHCiB, pHHKY IIparll, mpasa Ta
TI0JTi TOJIOT; ‘ ‘



¢Gopmu T2 MeToau poboTH i3 3acoGaMu MacoBoi iH(GOpMaITiT;

TIIpaBHIIa A1IOBOTO €THUKETY;,

IIpaBHJIa TIOBEAIHKHU JAEPKABHOTO CIIYXOOBIIS;

IIpaBUJIa Ta HOPMH OXOPOHH IIpalli Ta IPOTHIIOXKEKHOTO 3aXHCTY;

OCHOBHIi NIPUHIMIM poGOTH Ha KOMII'I0Tepi Ta BiAMOBIAHI porpaMui 3aco6w;
IIPaKTHKY 3aCTOCYBaHHs YNHHOTO 3aKOHOJABCTBA Y BiNMOBiAHIN chepi.

3. IIpaea
"

BinmoBiaHO 10 MOKIaIeHKX 3aBaHk Ta 000B’I3KiB FOJOBHHIA CIIEIAICT BIAILITY
Mae MpaBo:

3a JIOPYYCHHAM BHIIOTO KEPiBHHUIITBA MPEACTABISATH BiAHiIy B iHIIMX opraHax
BUKOHABYOI BJIaJI¥ 3 IMTaHb, IO CTOCYIOTEHCS HOro KOMIIETEHII 1,

TOTYBAaTH IIPOCKTH 3allMTiB Ha OTPUMAHHS Yy BCTAHOBIEHOMY MOPSAKY Bif
OpraiB, IiJNIPUEMCTB, YCTAaHOB, OpraHisalill He3ameXHo BiX ¢opM BIACHOCTI,
TPOMAIChKMX 06'eTHAHBb CTATUCTUYHI Ta ONlepaTUBHI J]aHi, 3BiTH Ta HOBIIKOBI Marepiany 3
IIUTaHb, 10 HaNEXaTh N0 chepu HOro KOMIETEHIIl, HeoOXi HI /IS BUKOHAHHSI CBOIX
I10CaioBUX O0OB'A3KiB;

BHOCHTH MPOIO3HIIi] 00 BAOCKOHATIEHHS CBOEL pOGOTH.
4. BianoBinajabHicTh

T'onoBHMi cemianict BiAiTy Hece BiAMOBIAANBHICTE 3a:

1) HeBUKOHaHHS a00 HeHaJle)XHE BUKOHAHHS [TOCATOBUX 000B’A13KIB, IO
nepenOateHi Wi€ro II0CAZOBOIO iHCTPYKII€H, MOPYLIeHHS IIpaBHIl eTHYHO! MoBeNiHKH
JIepXKaBHUX CIIy>KOOBLB, iHIII MOPYIIEHHS CIIyK60BOI AUCUMILTIHY — AUCIMIUTIHAPHY — B
MEXaX, BUSHAUYCHUX YMHHHAM 3aKOHOJABCTBOM IIPO Ipalo Ta 3aKoHOM YKpaiuu «IIpo
JIEpIKaBHY CIIyXOy»; )

2) mpaBomopyIIeHHS, CKOEHI B Ipoleci BUKOHAHHS TOCAIOBHX OGOB’SI3KiB, — y
MEXax, BUSHAYEHWX aAMIHICTPaTHBHUM, KPUMIHATBHHEM Ta IIUBUIBHUM 3aKOHOIABCTBOM
Ykpainuy;

3) 3aBmaHHA MarepialbHOI IIKOAM — B MeXaX, BHU3HAYEHWX UHMHHUM
3aKOHOABCTBOM.

JUSITBHICTD ~ TOJIOBHOIO  CIEWiajicTa ITiIarae UIOPIYHOMY  OLIHIOBAHHIO,
[IOKa3HUKaMH $KOrO0 € SKICTh i CBOE€YACHICTH BMKOHAHHS IIOCANOBMX 3aBJaHb Ta
000B’3KiB, nOTpuMaHHS [IpaBHII eTHYHOI MOBEiHKY JePXKABHUX CIyXKGOBLIB Ta BUMOL
3aKOHOIABCTBA y cdepi 3armobiraHHs Kopymilii.

S. BzaeMoBigHOCHHH (3B’AI3KH) 332 I10CA/I0I0

[onoBHuii crienjanict Bigainy y mpoieci BAKOHAHHS MOKJIAIeHUX Ha HBOTO 3aBIAHb
B3a€EMOJE 31 CTPYKTYPHHMH Iipo3zinamu obumepkaaMinicTpamii Ta 1i amapary,
paliOHHMMH JIEP)KABHUMY aMiHICTpaI[iSIMHU, TEPUTOPIATBHEMH OpPraHAMY LIEHTPAIbHHX
OpraHiB BHKOHABYOI BIIafH, OPraHAMH MiCIIEBOTO CaMOBDSIYBAHHS, IIiAIPHEMCTBAMH,
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YCTaHOBaMH, oprasizallisMu He3aJIEXHO Bix dopMm BJIACHOCTI, 00’ €THAHHAMH TPOMAaIAH.

HagaibHEK Bi/yIiTy — TOJIOBHKI Gyxrantep BiAALTY

GyXraTepchKoro 00Ky ynpaBIiHHA aHAITUYHOI,

IJIAHOBO — eKOHOMiuHOI poboTH Ta (hiHaHCOBOTO

3a6e3neyenss JlenapTaMeHTy OCBiTH i HAYKH 7

JIyrasHchKoi 061acHoi AepKaBHOl aaMiHiCTpali 35‘%‘({'4}"/ I.€.AHTOHEHKO

»

3 MOCaIOBOIO iHCTPYKII€I0 O3HANOMIICHUH (ma). |
30060B'13y10Ch BUKOHYBaTH i MB. i rnes ke

(Ilimmuc, ininiany, npissuIe, 1aTa)




