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NOCATOBA THCTPYKUIA
[OJIOBHOTO cIieliianicra Bi/UIlly KOHTPOIIO anapary
[ToinbebKoi paifonHoi B MicTi Knesi fep/KaBHOT aaMiHicTpauil

I. 3ara/ibHi M0J103KEHHS

1.1. TIpuzHauaeTbCsi Ha MOCamy Ta 3BUIBHSCTBECS 3 TIOCAIH KEePIBHUKOM arapary
[Tominbecbkoi pailoHHOI B micti Kuesi nepiaBHOI anMiHicTpamii 3a IOJaHHAM
HavanpHMKA Bimminy BiamosingHo mo Kozmexcy 3aKOHIB PO Tpamio YKpainu Ta 3aKOHY
Ypainu «IIpo gepiKkaBHy ciyKOy»;

1.2. BinpHO BOJIOIIE JIeP/KaBHOIO MOBOIO, MA€ BHUIIY OCBITY BiAIIOBIZHO POdECIHOro
cripAMyBaHHs 32 KBaslidikarifHuM piBHeM crmenianicTa abo MaricTpa, CTax pobotu 3a
daxoM Ha Jep)kaBHiil ciyk0i He MEHIUE OJHOTO POKY a60 3arajIbHAN CTaX pobdoTH 32
daxom He MEHLIE TPhOX POKiB;

1.3 BMmie cucTeMaTU3yBaTH, aHaJIi3yBaTH Ta y3arajlbHIOBATH inpopMalrlilo MO0 CBOET
MiSATBHOCTI;

1.4. TlposiBisie MPUHLHIIOBICTS, pinryyicTs i BUMOTJIMBICTD, IHILIATHBHICTB, OCOOHCTY
BBIWIMBICTH, TAKTOBHICTb Ta BHUTPUMKY B CIIJIKYBaHHi, Ta HPU BUKOHAHHI CITy>KO0BHX
000B’ A3KIB;

1.5. Kepyerbcs Komncrurymieo YKpaiH, BakoHamu Ykpainu «lIpo JepikaBHY
ciyk0y», «Ilpo Mmicuesi AepxaBHi anMizicTpanii», «llpo cromumo YKpalHu - MiCTO-TIepoii
Kuis», «IIpo micuieBe caMOBpsIlyBaHHA B Ykpaini», «[Ipo cTaTyc aenyTaris MiCIIeBHX paj»,
«Ipo Hamionampuuii apXiBuuii GoHL i apXiBHi yCTaHOBM», aKTaMM 3aKOHO/ABCTBA,
yKa3aMH, TIOCTAHOBAMHY, PO3IOPS/KEHHAME Ta {HITMMH HOPMAaTHBHO-TIPABOBUMH aKTaMU B
JACTHHI, 0 CTOCYEThes poGoTH Bijytily, posnopsmkeHHsiMi KHiBCBKOTO MICBKOTO I'OJIOBH
ta KuiBchKkoi MichKoi jepkaBHOI aaMinicTpaii, PeriiaMeHTOM [Toxinbchkol palloHHOT B
micti Kuesi aepsxasuol agMisicTparii, [T0102KeHHAM TIPpO Bi/U1i/1, TIpaBUJIaMH BHYTPIIIHBOIO
PO3IOPSIKY, IPABUIIAMH [T1JIOBOIO CTUKETY;

1.6, BuKOHye IpaBuIa Ta HOPMH OXOPOHH IIPaLli, MPOTUTIOKEIKHOTO 3aXUCTY;

1.7. Bonojie OCHOBHMMHM IPUHIMIAMHM pOOOTH Ha KoMI’rotepi Ta 3acobamu
OPITEXHIKH;

1.8. besnocepeIHbO MiANOPAAKOBYEThCA HaYaIbHIKY BIUIUTY;

1.9. ToJIOBHUIA CIIEIATICT BifUIiLy € IepKaBHUM CIIY’KOOBLIEM.

IL. 3aBaanns Ta 000B’ I3KH
2.1. Opranizosye Ta 3a0e31€4y€e KOHTPOJIb 32 BHKOHAHHAM 3akoHiB YKpainu, YKasiB,
PO3MOPS/UKEHD MPe3NICHTa Y KPaTHH, II0CTaHOB Ta inmmx akTiB BepxosHoi Paau Ykpainu,
[10CTAHOB, PO3NOPAUKEHB Ta jopyueHs Kabinery MinicTpiB YKpaiHu, 3aruTis i 3BepHEHb
HApOJHMX JEIyTaTiB YKpaTHU Ta penyratis KnuiBcbkoi MiChKOT pajid, T0PYICHE Kuiscbkoro



nopyueHb KiiBChKOTO MIiCHKOTO TONOBH, NOPYICHb 3acrynﬁm<irs. TOJIOBH I{HEBCBI(()l'.l' MiCBKO!
JIePIKaBHOT asMiHicTpaii, 0cOOUCTHX JOpydYeHb TOJoBH TloinbChKOl panoHHOL B MICTI
Kuegi aepxaBHOL aqMimicTpalli Ta IHIIIX JIOPYYCHb; o o

2.2. Torye Ta Hajae CTPYKTYpHUM Mipo3aiiam amMinicTpauil iHQOpMALIHHI
MaTepiay Mmoo TepMiHiB BUKOHAHHS ciy;K00BO1 Kopecnomleﬂui'i; . |

7 3. 3pificHIOE KOHTPOJIb 3@ CBOEUACHUM HAIXOMKEHHAM, aHa3ye Ta nepeBIpse
KOHTPOJIbHI HOKYMEHTH Bijl CTPYKTYPHHX miapo3IiiB anMiHiCTpaLil; . '

7 4. Hamae METOAMYHY i KOHCY/IBTaTHBHY JIOTIOMOTY CTPYKTYPHUM miipo3aiiaM
aaMibicTpanii 3 MATaHb opragizanil KOHTPOIIO; .

2.5. 3a mopydeHHsAM HadaabHUKA Bijiiny, 3TiHO rpadiky, 3MIHCHIOE nepeBipKy B
CTPYKTYPHHX i apo3ainax [TostiepKoi pafoHHOT B micTi Kuesi nepikaBHOI anMiHicTpalil
Ta KOMyHAJIBHUX MIANPAEMCTBAX 1o TBCHKOTO PaioHy;

2.6, OpraHizoBye CBOEYacHe MOBE/CHHA 0 BHKOHABIUB [OPy4YeHb TOJIOBH Ta
3aCTYTHUKIB TOJIOBU Tlominbebkoi palfoHHOl B Micti KueBi JiepiKaBHOI anMiHicTpalii,
JoToBizae HaYaJIBHUKY Bimminy mpo Xim iX ONMpAIOBAHHA Td BUKOHAHHA, 3AIACHIOE
KOHTPOIH Ta AHAJ3 W00 1X BUKOHAHHA;

2./]. ‘DopMye Ta IEpeBipse TPaBIIBHICTE CIIPAMYBAHHI JIOKyMEHTIB 10 Crpas,
KOMILIEKTYE apXiB;

2.8. ToTye nepesik BUKOHAHUX KOHTPOJABHUX JIOKYMEHTIB U1 3HATTA 3 KOHTPOJIIO;

2.9. Bukosye iHui DOpydYeHHs HadalbHUKa Bijmiy, B TOMY 4HMCIi pospolse
TIPOTIO3HILT, peKOMEHJIallil Ta IPOCKTH BiIOMYMX HOPMATHBHO-IIPABOBHMX aKTiB 3 NHUTaHb,

[1I0 BiHOCATHCS 10 opraH13auiﬁﬁo-ynpaBniHCLKo'i KOMITETCHIIIT BIUTLLY.

I11. IIpaBa

3.1. TomoBHMH crelianticT BiLAULYy Mae€ IIPaBo BHOCHTH HAYaJIpHHUKY Biaaimy
IPOTO3HUILT OO0 BIOCKOHAICHH poGOTH BiIILLY;

3.2, 3a Aopy4eHHsAM HadalbHHIKA Bijiny 3milicHIOE TEPeBipKU BiIMOBIHO 10
arBepKeHOro  rpadiky IMono  CTamy BUKOHABCHKOI JMCIMIUTIHA B CTPYKTypHUX
nigposainax ITodinbebKol paffonHoi B MicTi Kuesi mepkaBHOL anmimicTpauii  Ta
KOMYHAQJIBHUX MiINPHEMCTBAX [ToninbChKOro panoHy;

3.3., Opranizopye Ta 3a0esmedye KOHTPOIL 3a BUKOHAHHAM 3aKOHIB YKpalHH,
Vkasis, po3nopsKens 1lpesnaeHra Ykpainy, [OCTAHOB Ta iHIINX axktie BepxoBHol Pann
Vkpaiuu, MOCTAHOB, PO3IOPA/KCHD Ta nopyuers KaGinery MinicTpiB YKpaidu, 3AIUTIB 1
3BEPHEHb HAPOIAHUX menyTatis YKpaiHd Ta nemytaris KuiBebKoi MICBKOT pajiu, [10py4CHb
KuiBcbKoro MichbKOrQ TOJIOBH Ta TOJIOBU KuiBchKol MichKOT IepPiKaBHOI anMinicTpatii,
oKpeMux JopydeHb KHiBChKOro MICBKOT'O TOJIOBH, JIOPYYCHB 3aCTYITHUKIB TOJIOBH KHIBCBKOI
Michkoi HepiKaBHOI aaMiHicTparll, 0COGUCTHX J0pyueHb roosu T1oAinbChKOL paifoHHOl B
icti Kueni reprxasroi agminicTparii Ta {HIIMX TOPYYCHB}

3.4. Bepe y4acTh B HaB4albHO-METOAMTHHX ceminapax Ta Kypcax MiIBUIICHHA
kBanidikauil AepIKaBHUX CI1y’KOOBIIiB.

IV. BignosigaabHicTh
4.1. TomoBHmii creliamicT BigaiLy BifmoBimanpHMil 33 HAJIEKHE BUKOHAHHA
[IOKJTafleHUX Ha HBOTO 000B’ A3KIB;
4.2. Tonopuuii cremjamict 3a0e3nedye CBOEIACHE Ta kBasTiikoBaHe BUKOHAHHS

3aBIaHb 1 JOpydYeHb KepiBHHITBA [TominpehKOl paiOHHOI B micti Kuesi pmeprxaBHOL
aqMiHicTpanii;



4.3. 3abesneuye OOTPUMAHHS BUKOHABCHKOI Ta TPYHOBOI TUCLUIUIIHK, TIPABHII
[osKeKHOL Oe3MeKH Ta OXOPOHH paili;

4 4. TonoBHM criemiamicT BLAMULY, K nepXKaBHUN cinykO60Bellb, 3a HEBUKOHAHHA HH
HeHATEKHE BHKOHAHHS CTYXKOOBHX OOOB’S3KiB, NEPCBUIICHHS [IOBHOBAYKEHb, ITOPYIICHHA
OOMEKEeHDb, II0B A3aHUX 3 IPOXOKCHHAM JIepKABHOI CITyKOM, HECe BiMOBIAAILHICTD
3riTHO YMHHOTO 3aKOHO/ABCTBA.

V. BzaeMoOBiAHOCHHH 32 M0CAJA0I0

5.1. Y pasi BificyTHOCTI HayaIbHUKA 460 iHIIOrO TOIOBHOTO criemianicTa BiLALTY Y
3B’SI3KY 3 BiITyCTKOIO, XBOPOOOIO T2 {HIIVMU TIPHYMHAMH BHKOHYE HOTO 000B’A3KH.
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