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IMMOCAJTOBA THCTPYKILIS
FOJIOBHOTO CHeia icTa 3 MHTANb PEKUMHO-CEKPETHOI podoTH
Moainbebkoi paitonnoi B micti Kuesi aepkasnol aaMinicTpauii

1. 3arajbHi NONOKEHHS

1.1. ToOBHHMIA crielianicT 3 MATaHb PEKUMHO-CEKPETHOT poOOTH OpraHi3oBYy€
Ta 3A1HCHIOE 3aX0/1 1110/10 3a0e3NeYeHHs PeKUMY CEKPETHOCTI.

1.2, TonoBuui  cmeniamict 3  MUTaHb  PEKAMHO-CEKPETHOI poboTH
[ ANOPSIKOBYETHCs ©e3r0cepeiHbo rosoB MMominbebkoi pabionnol B Mmicti Kuesi
JepIKaBHOI anMiHicTpalii.

1.3. Ha nocajy rojI0BHOTO clieliagicTa 3 MHTaHb PEKHMHO-CEKPETHOT poboTu
[pu3HAYaeTECs 0c00a HA KOHKYPCHiH OCHOBI Ta 3BLILHSAETHCA 3 TT0CaU KePIBHUKOM
anapaty Iloninecpkoi paiionnoi B micti Kuesi JepsKaBHOI aaMiHicTpauii, 3a
[TOFOIKEHHsAM 3 PEKUMHO-CEKPETHUM OpraHoOM BHKOHaBHOI'O OpraHy KuiBcbKkol
Micbkoi pamu  (KHiBCbKOT MICHKOT JI€piKaBHOI anMinicTpanii) Ta I'os0BHEM
yrpasiinasm CirysxOu Gesnexu YKparHu y M. Kuesi Ta Kuisebkiid 001acTi.

1.4. Ha nocamy rojioBHOTO criewiasicTa 3 MHTaHb PEKUMHO-CEKPETHOI pobotu
pU3HAuaeThesl 0c00a, AKa BIAMNOBIZAE BUMOraM, BCTaHOBJICHUM 3akoHOM YKpaiHH
“Ilpo mepxaBHy ciykO0y” Ta IHCTPYKUIEIO NP0 MOPANOK IMOTOMKCHHA OpraHaMmu
Ciryx6u Gesnekn YKpaiHM IpU3HA4eHHs 0COOM Ha nocajy 3acTYIIHWKA KepiBHMUKA
MiANpUEMCTBa, YCTAHOBHU, Opraizauii 3 NuTaHb PeXUMY, HayalbHHKa PEKUMHO-
CeKPeTHOro Oprady, HMOro 3acTyIHHMKa, MpalliBHHKA, Ha SKOro [OKIaaloThes
0GOB’I3KH 1LOJI0 3a0e3MeUeHHs PEXKUMY CEKPETHOCTI, @ TaKOXK KepiBHUKa CEKPETHOTO
apXiBHOTO TiIPO3JITY MIAIPUEMCTBA, YCTAHOBH, oprasizauii, 3aTBEPIKEHOIO
nakazom Ciyx6u 6esnexu Ykpainu Bin 08.05.2015 Ne 306.

1.5. V cBOili AisBHOCTI FOJIOBHUIL CHELiaNicT 3 [HTaHb PEKMMHO-CEKPETHOT
poboTu KepyeTbest KoHeTUTyLE0 YKpalHy, 3aKOHaMK Vkpainu, akramu [lpesuaenra
Yxpainu ta Kabinery MinicTpis YKkpainu, nocTaHoBaMH BepxosHoi Pagu Ykpainu,
makazamu CiyxOu Gesnmekn YKpainu, pILICHHAMH KuiBcbkoi MIChKOT  pajy,
posnopsykerHsiMi roiis KuiBehKoi MichbKoI i [Toninbebkoi pationnol B MicTi Kuesi
JlepKaBHOT ajMiHicTpalil, a TAKOK HOPMATHBHO-TIPABOBUMH aKTaMH, 00 OXOPOHH
feprkaBHOT TaeMHHUII Ta wiero [locanosoro IHCTPYKLIEIO.

1.6. Y pasi THM4acoBoi BiACYTHOCTI TOJIOBHOIO criemiajgicTa 3 IMTAaHb
PEKUMHO-CEKpeTHOT poGoTH  Horo 00OB’S3KM  BUKOHYE 3aBiJlyBad CEKTOPY
(BUKOHYIOUMH 000B’I3KH 3aBiLyBaua CEKTOpY) 3 IMTaHb 060poHHOI Ta MOO1LTI3aLiHHOT
poGory 3a HakazoMm KepiBHuka anapaty [loainbebkot paionnoi B Micti Kuesi
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2. 3aBaaHHs Ta 000B'AI3KH

2. [oIOBHUI crierianicT 3 MUTaHb PEKUMHO-CEKPETHOT pobotu:

2.1. 3abesneuye HEMOMYIIEHHs HEOOIPYHTOBAHOIO JOIYCKY Ta poctymy ocib
J10 BiOMOCTE}, 110 CTAHOBIIATE ACPKAaBHY TACMHHULIO B paitnepkaaminicTpauii.

2.2. Pospobusie 1 peanisye 3 IHIIMMH Miapo3/aiaaMm1 paiineprxaaminicTparti
3ax0/14, 1[0 3a0e3Mevy0Th OXOPOHY JlepKaBHOT TAEMHHMLLL.

23 3anobirac BUTOKY ceKkpeTHOi iHdopmalii TeXHIYHUMH KaHalaMH,
BUIAKAM BTPAT MaTepialbHUX HOCIIB Li€T indopmattii.

2.4. 3abesnedye 3arnpoBaLKEHHs PEKUMY CEKpeTHOCTI Miji 4ac MPOBEACHHA
cexpeTHUX poOiIT.

2.5. 3abesneuyc  PEKHUM cekpeTHoCTI N 4ac MIZKHAPOIHOTO
CriBpOOITHHUIITBA.

2.6. Buspisie KaHAIM BUTOKY CEKPETHOI indopmarii y mpoueci NisTIBHOCTI
paiizeprkaaminicTpartii, 301fCHIOE 3aX0/1 3 TexHIYHoro 3axucty iHdGopmanii.

2.7. OpranizoBye 1 Bele CEKpeTHE NiIOBOACTBO Ta apxiBHe 30epiraHHs
CeKpEeTHUX JOKYMEHTIB.

2.8. 3abesnedye JOTPUMaHHs i 311MCHIOE KOHTPONbL 33 CTAHOM pPEeXKUMY
CEKPETHOCTI Yy patimepraaminicTpatlil.

2.9. 3abesnedye peKUM CEKpeTHOCTI ML dvac 06pobku  indopmanii 13
3aCTOCYBAHHSM €JIEKTPOHHO-00UNCIIOBANIEHOT TEXHIKH.

2.10. Po3pobuisie repcrneKTuBHl  Ta MOTOYHI [UIaHH OXOPOHH JIepPHKaBHOI
TAEMHHULL.

2.11. Torye JOKyMEHTH JUIf oTpuManHs/mepeodopMIeHHs 10380y  Ha
IPOBAKEHHS! I SUTBHOCTI, TOB’513aHOT 3 IEPHKABHOIO TAEMHHMIICIO.

2.12. dopmye Ha MiACTaBi MPOMO3ULIH KepiBHUKIB CTPYKTYPHHX miapo3aiiiB
HOMEHKJIATYpYy TMocaj MpaliBHUKIB paitaepa/minicTparii, nepeOyBaHHs Ha SKAX
notpebye oopMIEHHs JIOMYCKY Ta HalaHHs JOCTYITY 110 JlepyKaBHOT TAEMHHLIL.

2.13. Po3poGuisie npoeKTH po3nops/LKeHb Mpo HaaHHS/TIPUMTUHEHHS JIOCTYITY
J10 JIepsKaBHOT TAEMHMIL, CTBOPEHHS KOMicCiit 3 OXOPOHHU JlepKaBHOI TAEMHHUIIL,

2.14. OpranizoBye i Oepe ydactb y po6OTi KOMiciifi 3 MMTaHb OXOPOHH
JlepKaBHOI TAEMHHUIII.

2.15. Bege o0niK peKUMHUAX NPUMILIEHb, CXOBHLI | KJTIOYiB Bl HUX, & TAKOXK
MeTajeBUX MevYaTok i WTamIiB.

2.16. Pospobisie repenik mocal MpaliBHUKIB, 3aWHATTS SAKMX OA€ MPaBo
[Hoca10BUM 0co6aM HaJaBaTH MaTepiajbHUM HOCIM iH(popmaii rpud CeKpeTHOCT.

2.17. OpranizoBye HaBYaHHs MPALiBHUKIB, SKi MalOTh JOMYCK Ta JOCTYI 10
Jep)KaBHOT TAEMHHULI, @ TAKOXK MEPEBIPKY 3HAHHA HIMH BUMOT 3aKOHOJIABUUX 1
HOPMATHUBHUX JIOKYMEHTIB 3 TUTaHb OXOPOHH flep>KaBHOT TAEMHHUILL.

2.18. TIpoBOOUTH PO3’ACHIOBAIBLHY poGOTY 3 METOO 3aro0iraHHs MopyIeHH
3aKOHOJIABCTBA Y cepi OXOPOHH JIepXKaBHOT TaEMHHIL ocobaM, IKHMM HaJaHo JIOITYCK
Ta ZOCTYII JI0 AepKaBHOT TAEMHHULL, Y TOMY qucdti y 3B A3KY 3 BHI3I0M 32 MeXi Y KpaiHu
y ¢i1yk00BI BIIPS/UKSHHS Ta B 0COOMCTHX ClIpaBax. _

2.19. 3xificHIOE KOHTPOJb 38 BHYTPIIHEO00  €KTOBUM PEIKUMOM.



3. [Ipasa

i [oOBHMI crellianicT 3 MHTaHb PEKMMHO-CEKPETHOT poOOTH Ma€ Mpago:

3.1. B Mexax HaZaHUX [1OBHOBAKEHb OJEPXKYBaTH Bl CTPYKTYPHHX
HlﬂpO3ﬂ,1.ﬂlB paiiiepskaAMiHicTpallii, 3a 10pyHeHHAM TOJIOBH papizlepﬁ{aﬂMlchpauu—
OpraHiB MiCUEBOro CaMOBpPATYBaHHs, MIANPUEMCTB, yCTAHOB Ta opraizati
iH(opMaliro Ta MaTepianu HeOOXIAHI JUsl BUKOHAHHS MMOK/IaNCHHX 3aBIaHb.

3.2. 3any4ary crieliagicTiB CTPYKTYPHHX MiaApo3ainiB pannepmaﬂMlchTpaun
a TAKOXK HlﬂHpHEMCTB yCTAaHOB, OpraHisaliil 1is 3AiHCHeHHs 3aXO0/IiB 111010 OXOPOHHU
NIepKaBHOI TAEMHHILL.

3.3. Tlonasaru np0n03mm 1010 BJIOCKOHAJIEHHs oprasizauii podoTtu 3
OXOPOHH J€PKABHOT TAEMHHIIL B paiiieprkaaMiHicTparil.

3.4. Bparu yuwacTh y Hapajgax, CeMiHapax TOWIO, Y poboTi  AKHX
BUKOPHCTOBYBATUMETBCS CeKPRTHA iH(popMaLLif, 1110 HAJEKHUTb 0 HOTO KOMITETEHLIT.

3.5. BumaraTy BiJ npalliBHUKIB paiiiepkaaMiHicTpaLl, Lo MalOTh JOMyCK 110
JIep/KaBHOI TaeMHHm HEYXHJIbHOTO BHMKOHaHHS BHMOT 3akony Ykpainu “TIpo
NIepXKaBHY TAEMHHULIO"

3.0. Hopymysaw nepes rojoBOKO paiijiepkaAMiHicTpaLii MUTaHHs PO
MpU3HAYEHHs CI1yKOOBUX p03cn111y13aﬂb 3a (haKTaMM MOPYILEHb PEXKHMY CEKPETHOCTI.

3.7. OpepxyBaTd  BiI  NpaliBHUKIB paﬂﬂepmaﬂMIchTpauu SIKUM
0(OPMIISIOTECS JOKYMEHTH Ha J0ITYCK J10 ﬂepmaBHm TaeMHMLI, HEOOXi/IHI BiJOMOCTI.

3.8. Bparu yuacTh y pO3MUsii NpOMo3uLiil 1100 BHILIATH npaliBHUKAM
paiizepkaaMiHicTpauil B yCTaHOBICHOMY MOPAAKY KoMIIeHcarii 3a podoTy B yMOBax
PEKUMHHUX O0OMEKEeHb.

3.9. KOp{/ICTyBaTI/ICb inpopmauiiinumn  6azamu paﬁﬂepmanMiHiCTpaui'f
CHCTEMaMi 3B’SI3Ky, Mepe)aMu CIeLialbHOro 3B ‘g3Ky Ta IHIIMUMH TEXHIYHHMH
3aco0aMHu.

3.10. BecTtH B yCTaHOBJIEHOMY MOPSIAKY [IOLLTOBO-TeNerpaHe JTUCTYBaHHS 3
IHIIMMM JIep/KaBHMMU OpraHamy, YCTaHOBaMH, IITPHEMCTBAMH, opraizamisiMu 3
[TUTaHb 3a0e3MeUeHHs PEKUMY CEeKPETHOCTI.

3.11. Maru neyaTky 3 HaliMeHyBaHHSM PEKMMHO-CEKPETHUH OpraH, a TaKoxX
{HIII MeYyaTKy Ta LWTaMIIM YCTaHOBIICHOT popMmu.

3.12. J[oBOAMTH NpalliBHMKaM paiiepskaaMiHicTpaili, 10 MaroTh JOMYCK Ta
JOCTYI 70 JAEpKABHOT TaeMHMLI OOOB’A3KOBI JUlsi BUKOHAHHS BKa3IBKH 3 IMHUTaHb
OXOPOHH JIEPIKABHOT TAEMHHLL.

4. BianosigaabHicTsb

4. TonosHuii crnewiagicT 3 MUTaHb PEKUMHO-CEKPeTHOI pobOoTH Hece
Bi/IMOBIa/ILHICTB:

4.1. 3a ne notpumans suMor Koncruryuil YkpaiHy Ta iHIIHX aKTiB YHHHOTO
3aKOHO/1aBCTBA.

4.2. 3a HeBMKOHaHHs 06OB’s3KiB naHoi [locagoBol iHCTPYKLIT, HOPMAaTHBHUX
aKTIiB LII0J10 OXOPOHHU JIEPYKABHOI TAEMHHUILL. :

4.4. 3a nopyleHHs] BUKOHAHHS IPaBUIl TEXHIKU Oe3MeKH, MPOTUIOKEKHOTO
3AXUCTY.
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4.5. 3a mopyutents [IpaBuil BHYTPILIHBOTO CITy’)KO0BOIO  PO3MOPSZIKY B
paiinepsxaamiHicTpanii.

5. Bzaemogianocunu (3B'sI3KH) 32 NOCaa0I0

5. Tonosuuit crieliamicT 3 NUTaHL PKHMHO-CEKPETHOT POOOTH:

5.1. B ycraHOBIEHOMY 3aKOHOJABCTBOM IMOPSIAKY Ta y MeXax MNOBHOBAKEHD
B3aEMOJIIE 31 CTPYKTYPHUMH nigposainamu [losinbebkoi paionHOi B MICTi Kuesi
NepyKaBHOI aaMiHicTpaLii.

5.2. 3a JOPYHEHHSM TOJIOBH IMoninbebkoi paionnol B micti Kuesi nepxaBHol
anMiHicTpanil B3aeMojie 3 OpPraHaMM MICLEBOTO  CaMOBpALYBaHHI, 1HUIIUMH
Jlep)KaBHUMK OpraHaMu, a TaKoK yCTaHOBaMH Ta opraHizalisMy 3 METOIO CTBOPEHHS
YMOB JUIS TIPOBAJUKEHHS TOCHIIOBHOI Ta y3roLKeHOI NiSTBHOCTI OO CTPOKIB,
MepioNYHOCTI OJepiKaHHs i nepenavi inopmatiii, HeoOX1IHOT Ui HAJEXKHOro
BUKOHAHHS [TOKJIAMeHHX Ha HHOTO 3aBAaHb Ta 3/(IHCHEHHS 3aITaHOBaHKX 3aXO/IIB.

Kepisnuk anapary (Q/Q\/‘ O. OxaTui

3 MocagoBoIO IHCTPYKIIEIO O3HAHOMIICHHH:
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