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NMOCAAOBA IHCTPYKUIA

roN0BHOrO chewjianicta Biaainy BeaeHHs [ep>kaBHOro peecTpy BMOOpLIB anapaTy
HoBOMCKOBCLKOT paioHHOT Aep)kaBHOT agMiHicTpaui’ JTlyraHCcbKoi 06nacTi

|. 3aranbHa YacTuHa

1.1. TonoBHWiA cneuianict Bigdiny BeaeHHs [epXXaBHOMO PeecTpy BmbopLiB anapaty
paioHHOI fepXaBHOI aAMiHicTpaLil 3abe3neyye BMKOHAHHA 3akoHy YKpaiHu «[po [ep>xaBHuiA
PeECTp B1OOPLLIB.

1.2. TonoBHWIA cneyianict BiAAiNy NPU3Ha4aeTbCA Ha MOCagy Ta 3BIIbHAETbCA 3 HEl
KepiBHMKOM arnapary B yCTaHOB/IEHOMY 3aKOHOABCTBOM MOPSAAKY .

1.3. Ha nocagy ronoBHOro cnewianicta Bigginy BefieHHsa [epXaBHOro peectpy B1bopLiB 3a
pesynbTaTaMu KOHKYPCY Npu3HayvacTbea 0coba, ika Mae BULLY OCBITY BiAMOBIAHOr0 NPoMeciiHOro
CNpsIMyBaHHA 3a OCBITHbO-KBaiikaLiiHM piBHEM OGakanaBpa, MONOALIOr0 6akanaBpa, BifbHO
BOJIOZIE AeP>XXaBHOK MOBOHO.

1.4. TonoBHWiIA creyjianict BiAAINY Yy CBOIN AiANbHOCTI KepyeTbcs KOHCTUTYLIED YKpaiHu,
3aKOHaMn YkpaiHu, aktamy [Mpe3vgeHTa YkpaiHu, KabiHety MiHicTpiB YKpaiHu, LleHTpanbHOi
BMOOPYOI KOMICIT,BIAMNOBIAHMMM aKTamMu rofioBM 06/1acHOI, paioHHOT AepXXaBHOT agMmiHicTpauir,
PerioHasIbHoOro opraHy afgMiHicTpyBaHHA [lep>kaBHOro peecTpy BMOOpLiB, PernaMeHToM parioHHOT
fep>XXaBHoi aaMiHicTpauii Ta MonoXeHHAM Mpo Bia4in.

1.5. FonoBHWIA cneyianicT Bia4iny NOBUHEH 3HATW:

KOHCTUTYLIO YKpaiHW, akTu 3aKOHOAABCTBA, HOPMATWMBHI [OKYMEHTW, L0 CTOCYHTbCA
[lepXXaBHOI CNyx6u; YKasn Mpe3unaeHTa YKpaiHK, NoCcTaHOBW Ta po3nopsmxeHHs BepxoBHOT Paau
YKpainu, KabiHeTy MIiHICTpiB YKpaiHu, opraHis Bfafy BULLOTO PIBHSA, a TakoX PO3MOPSAMXKeHHS
ronie paoHHOI Ta 06/1aCHOT AePXKXaBHMX afMiHICTpaLil, WO perynoTb poboTy Biadiny, NpakTUKy
3aCTOCYBaHHA YMHHOrO 3aKOHOAABCTBA; OCHOBM [EPXXaBHOrO YNpaB/iHHA Ta npasa; (opmu Ta
MeToAM po6oTyM i3 3acobamm MacoBoi iHhopMaLlil; nNpaBuna AiNOBOr0 eTUKeTY; NpasBuia Ta HOPMMU
OXOPOHM npaui Ta MNPOTUMOXKEXHOIr0 3aXMCTY; OCHOBHI MPUHLUMNM Po60TM Ha KOMN’tOTepi Ta
BIZANOBIAHI NporpamHi 3acobu; Aep>kaBHY MOBY Ha PiBHI [i10BOro CrifikyBaHHS Ta 3aCTOCYBaHHS.

16. 3amilLlye Ha yac BiICYTHOCTI Y 3B’A3KY 3 BifnyCTKOK, XBOPO6OH Ta iHLLNMU
NpUYNHaMn HavanbHMKa BiAAiny.

Il. 3aBaHHA Ta 060B’A3KM

"0noBHWIA cnewianicT BiAAiNy BeAeHHA [epXXaBHOro peecTpy BM6OpLiB:

2.1. 3abe3neyye opraHisauito i BeIeHHS AiN0BOACTBA B Bifgini.

2.2. Po3rnagae 3anutu Ta 3BePHeHHS BMOOPLIB, NONITUYHMX NapTiiA, BUOOPUMX KOMICIH,
[lep>XXaBHUX OpraHiB MiCLEBOro camoBpsifyBaHHS, Y NOPsAAKY, BCTAHOBMEHOMY 3aKOHOM YKpaiHu
«[po [epxkaBHWIA peecTp BMOOPLIB» Ta rOTYeE BiAMNOBIAHY iHopMaLlito.

2.3. 3abe3neuye BefleHHA PeecTpy, WO nepeadavae 34INCHEHHA OpraHisaliinHO-npaBoB
Ni4roTOBKN Ta BMKOHAHHA B PEeXWMi 3anucyBaHHS TakKuX [Aiil: BHECEHHSA 3anucy npo Bubopus Lo
6a3n faHux PeecTpy; BHECEHHS 3MiH [0 MepPCOHa/IbHUX AaHUX BMOOPLIB, WO MICTATbCA B 6asi
faHnx PeecTpy (fani - nepcoHabHi faHi PeecTpy); 3HULLEHHA 3anucy PeecTpy Ha nmifacTtasax iy
Cnocib, Lo BCTaHOBNEHI 3aKOHOM YKpaiHu "Tpo [dep>kaBHWIA peecTp BUOOpLIB™ (fani - 3akoH) Ta
PILLEHHAMM pO3nopsafHUKa PeecTpy, MPUAHATAMW 3rigHO i3 3aKOHOM, 3 BWKOPUCTaHHAM
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KOmMid

Bi3ya/lbHOro Ta aBTOMaTU30BAHOIO KOHTPOJIHO 3a MOBHOTOK Ta KOPEKTHICTIO MEPCOHATbHUX AaHNX
PeecTpy.

2.4. BUKOHYe (yHKLiO onepartopa iHopMaLiinHO-TeNeKOMYHIKauiinHOT cucTeMn Bigainy
BefleHHs1 [lep)KaBHOro peecTpy BMOOpLIB BIAMOBIAHO [0 BMMOr IHCTPYKLIT onepaTopa
iH(hopMaLinHO-TENEKOMYHIKaLiMHOT ~ CUCTEMW,  KOOPAMHYE CBOKO  poboTy 3 Cnyx60t0
po3nopsaHMKa [lep>XaBHOro peecTpy BMOOpLIB.

2.5. Bu3Hayae Ha niacTtasi BigoMOCTeil nNpo Bmbop4y aapecy BMOGOpUS HOMEP BMOOPYOro
OKpYyry, OKpyry 3 petepeHAymy (3a3Hayae 3aKOPAOHHWIA OKpyr) Ta HOMep BWMOOPYOT AiNbHUL,
AiNbHULI pehepeHAYMY, 10 SKUX BIAHOCUTLCS BUOOpPELLb.

2.6. B ycTaHOBNeHOMY 3aKOHOM MOPAAKY PO3rNsfae 3BEPHEHHS FpoMafsH 3 MUTaHb,
MOB’A3aHNX 3 Or0 AIANbHICTIO.

2.7. MpoBoauTb y pasi NoTpedbun nepesipkM BiLOMOCTeN NPO 0COBY, 3a3HaYeHNX Y 3asBi NPo
BK/THOUEHHS 40 PeecTpy um 3MiHy i nepcoHanbHMX AaHnX, BHECEHUX [0 PeecTpy.

2.8. Haacunae Ha BMGOpYy agpecy BMOOPLUS MOBIAOMAEHHS MNP0 Or0 BK/KOUYEHHS 10
PeecTpy 3a (hOpMOt0, BCTAHOB/IEHOKO PO3MOPSAHUKOM PeecTpy.

2.9. Hagcmnae Ha BMbopuy afpecy BMOOpUA MOBIAOMIEHHS NPO BHECEHHS 3MiH [0 1Oro
NePCOHa/IbHMX faHNX, BHECEHUX A0 PeecTpy.

2.10. Hagae Ha NMCbMOBMIA 3anUT BMOOPLSA, NOAaHWUIA Y BCTAHOBIEHOMY 3aKOHOM MOPAAKY,
BIANOBIAHY IH(hopMaLito 3 PeecTpy.

2.11. 34iMCHIOE nNepiognyHe MOHOB/IEHHS, @ TaKOX YTOYHEHHS MePCOHabHUX AaHuX
Peectpy.

2.12. 3abe3neyye y pasi Npr3Ha4YeHHA BUOOPIB UM pedepeHAyMIB CKNafaHHS, YTOUHEHHS Ta
BUIOTOB/IEHHSI CMUCKIB BMOOPLIB Ha BUMOOPUMX AiNbHULAX, AiNMbHUUAX petepeHAyMy BifnoBifHO
[0 3aKOHOZABCTBa.

2.13. 34iicHIOE BIgNOBIAHO [0 3aKOHOAABCTBA 3ax0AM LWOAO TUMYACOBOI 3MiHM Micus
ronocyBaHHs B1bopus 6e3 3MiHK Moro BM6OPYOT afpecu.

2.14. BUroToBnisie iMeHHI 3anpoLLeHHs BUBOPLIAM Ha BUGOPU UM pediepeHayMuM Yy BUNaaKax,
nepe6ayYeHX 3aKOHOJaBCTBOM.

2.15. OTpumye Bif, iNbHUYHMX BUGOPUMX KOMICI/ BiJOMOCTI NPO 3MiHW, BHECEHI HUMW [0
YTOYHEHMX CNUCKIB BUOOPLIB, 415 OnpaLltoBaHHs B yCTaHOBNEHOMY 3aKOHOM MOPSIAKY.

2.16. MNpoBoANTL MepeBipKY 3BEPHEHb MOAITUYHWX NapTiiA, PO3rnsfae 3anuTu BUOBOPUNX
KOMICIiA B yCTaHOB/IEHOMY 3aKOHOM MOPSIAKY.

2.17. Hapgae HeoOXifgHy iHhopMaL|ito Ha 3anuT cyly CTOCOBHO YTOYHEHHS BiJJOMOCTEN Npo
BMOOPLSA Y 3B’A3KY 3 PO3rNS40M aaMiHICTPAaTUBHOI CNpaBy LLLOAO YTOYHEHHS CMIUCKY BMOOPLIB.

2.18. Hafjae B yCTaHOB/IEHOMY 3aKOHOM MOPSALKY CTaTUCTUYHY IH(OPMALit0 NPO KifbKICHI
XapaKTepPUCTUKM BUBOPUOro Koprycy Ha MigcTasi BifoMocTelt PeecTpy.

2.19. MpoBoanTb  NepeBipKY  HEKOPEKTHMX  BigoMocTen  Peectpy, BUABNEHUX
po3nopsagHUKOM PeecTpy.

2.20. dopmMye nopaHHA [0 LieHTpasibHOT BMOOPYOI KOMICIT LWOAO0 BUOOPUMX AiNIbHULb, AKI
iICHYIOTb Ha NOCTINHI OCHOBI, 3a HAAAHUMMW CYy6’EKTaMM X BHECEHHS BiJOMOCTAMM.

2.21. 3piicHoe 06NiK BUOOPYMX AiNbHULL, SKi ICHYHOTb Ha NOCTINHIA OCHOBI.

Aﬁdﬁﬂﬂ . . . .
2.22. BHocuTb [0 ‘PeeCTpy faHi npo HOMepu i Mexi OAHOMaHAATHUX, TepuTopiasibHUX
BMOOPYMX OKpPYriB MiCNsa OTPUMaHHA Bif TepuTopia/lbHUX BMOOPYMX KOMICIA pilleHHs Mpo

YTBOPEHHS Takux 6ii .
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KOMiA

2.23. MNepepae go LleHTpanbHOI BMOGOPYOT KOMICIT 3MICT pillieHb Ta MOBIAOMIEHHS BUOOPUMX
KOMicill y nepef6ayeHnX 3aKOHO4aBCTBOM BUMajKax.

2.24. bepe y4yacTb Yy po3pobui METOANYHUX Ta iH(opMaLiiHUX MaTepianiB, MOB’A3aHMX 3
opraHisauieto poboT No BeAeHHKO PeecTpy, MiAroToBUi Ta NPOBEAEHHI METOAMYHMUX CEMiHapiB,
KOHCY/bTaLii Ta iHWMX OpraHi3aliiniHuX 3axopis.

3. bepe y4yacTb y NiArotoBui nnaHiB poboTn BiAdiny, Hagae HeobOXiAHY MEeTOAUYHY
[0NOMOry criBpo6iTHMKAaM Y BUKOHAHHI 3aBfaHb, [OPYYeHb.

2.26. 3abe3nevye B MeXax CBOIX MOBHOBaXeHb 36epiraHHs iH(opmauii 3 0O6MeXeHUM
[0CTYNoOM BiZNOBIAHO O 3aKOHOAABCTBA.

2.27. BUKOHYE iHLI JOpYyYeHHA HavanbHUKa BiAainy.

2.28. 3[IACHIOE 3HMWLLEHHA €NEKTPOHHUX [OKYMEHTIB MiCNs 3aKiHYeHHS CTPOKIB 11X
36epiraHHs B yCTaHOB/IEHOMY MOPAAKY.

I11. Mae npaBo

["0N10BHWMIA crieljianicT Mae npa.o:
3.1. bpaTu yyacTb Y po3rfisgi NUTaHb, NPUAHATTI PilleHb Y MeXaxX CBOET KOMMETEHLU,T.

3.2. 3anyyaT 0 po3rnsgy NuTaHb, WO Halexatb 4O MOro KoMmneTeHuil, crieuianicTis
IHWNX CTPYKTYPHUX Migpo34iniB paloHHOI AepykaBHOI afAMiHIiCTpalii, opraHiB MicueBoro
caMoBpsAyBaHHs, NiANPUEMCTB, YCTaHOB, OpraHisayii.

3.3. OTpumyBaTM B YCTAHOB/IEHOMY MOPAAKY Bif IHWMX CTPYKTYPHUX Nigpo3ainis
pangepxaamiHicTpauii, opraHis MiCLEBOro CamOBpsflyBaHHS, TepuTOpiasibHUX Migpo3ainis
LIEHTpaNlbHMUX OpraHiB [epXXaBHOI BnaaW, NigNpPUEMCTB, YCTaHOB Ta OpraHisauiini iH(opmauito,
LOKYMEHTM Ta IHWI mMaTtepianiv, HeobXiAHI 418 BUKOHAHHA NOKIAAEHUX Ha HbOro 3aBaHb.

3.4. MpoBognTn y pasi NoTpedu NepeBipKy 3MiH MNePCOHAIbHUX JaHMX BUOOPLLB.

3.5. BHOCWTVM Npono3uLiT LLo/0 BAOCKOHANEHHS po6oTY Biadiny.

IV. BignosifanbHiCTb

"0noBHWIA creyjianicT BiAAiNy Hece BiAMNOBIfaNbHICTD 3a:

4.1. HeHanexxHe BMKOHaHHSA NocafoBnx 060B’A3KiB.

4.2. TIopyLlUeHHS BCTAHOBNEHUX [NA [AepPXKaBHUX CNYyXO60BLiB NpaBui  BHYTPILIHLOMO
TPYAOBOrO  PO3NOPAAKY, HOPM €eTUKM Ta MOBEeAIHKM [AepXKaBHUX CNyXO0BLiB, 0O6MEXEHb,
MOB’A3aHNX 3 NPUIHATTAM Ha AepXXaBHY Cy>XKOY Ta 1T NPOXOIKEHHAM.

4.3. 3a pO3rofiolleHHs1 no3a CAy>K60BOK HEOOXIAHICTIO BiJOMOCTEN, SKi MICTATbCA Y
CNy>K60BMX AOKYMeHTaX, abo CTann BifOMi BHaCNiJOK BUKOHAHHS CMY>KO60BMUX 060B’A3KIB.

4.4. 3a CXOPOHHICTb JOKYMEHTIB, CnpaB Ta matepianis y Bia4ini.

4.5. 3a [OTpMMaHHSA TPYAOBOI | BUKOHABCLKOIT AUCLMNNIHW Y BIA4INi.

4.6. HenojaHHs, HecBOeYacHe MOAaHHS feknapauii ocib, YNOBHOBaXEHMX Ha BMKOHaHHA
(hyHKLI fep>kaBu abo MiCLLEBOro camoBpsyBaHHS.

4.7 MNojaHHs HEMOBHMX Ta HENpaBAMBUX BIOMOCTeN B AeKnapaLii ocid, yNnoBHOBaXKEHMX Ha
BUKOHaHHA PYHKLiM fepXXaBu abo MiCLLEBOr0 CamoBpsiAyBaHHS.

4.8. 3a HeJOTPMMaHHA NpaBu NOXXEXXHOT 6e3neKn Ta NpaBu TEXHIKK 6e3nekn npu poboTi 3

KOMIM’HOTEpPOM.
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KOrid

3a HeBMKOHAHHA ab0 MOopyLUeHHA BUMOr 3akOHY YKpaiHu «[po [epxaBHy Cryxoy»,
3akoHy YkpaiHn «[po 3anobiraHHa Kopynuii», 3akoHy YKpaiHu «[1po 0XOpOHY npaui» rofoBHUN
creyianict Hece AUCUMNIIHAPHY, aAMIHICTPaTUBHY Ta KPMMIHa/IbHY BiAMOBIAA/IbHICTD.

V. B3aeMOBIgHOCUHU (3B’A3KM) 3a N0OCaforo

ConoBHUI cneuianict Bigainy B3aEMOAie Yy MNPOLECI BMKOHaHHSA MOKMaAeHNX Ha HbOro
3aBAaHb i3 CTPYKTYpPHUMK Migpo3ginamu MiHiCcTepcTBa 3aKOPAOHHWUX CrpaB YKpaiHW, paloHHOI
[ep>aBHOI agMmiHICTpaLii, TepuTopia/ibHUMI OpraHamn LEHTPasIbHUX OpraHis BMKOHABYOI Bnaau,
opraHamy MICLeBOro CcamMoBpsifyBaHHS, 3aKOPAOHHMMU AMNJOMATUYHUMMK YCTaHOBaMU YKpaiHW,
BMOOPUMMM  KOMICIAMU, KOMICIAMU  pediepeHAyMYy, a TakKOX 3aknafjamu, YycTaHOBamyn Ta
opraHisauismu BCix hopm BMacHOCTI, 06’ e€AHaHHAMY rpOMasH i OKPEMUMU FrPOMagsiHaMM.

3 N0CcazioBOO IHCTPYKLIEHD 03HAOMEHWIA (a),
Hecy BinOBIJaNbHICTb 3a T BUKOHaHHS,
Konito oTprMaB (N1a)

fonoBHUIN  crewianict Biaainy BefeHHA [epXXaBHOro peecTpy BuOopUiB anapaty
paingepxxagmiHictpauii

« _» 20__poky
« » 20 poKy
« » 20 poKy
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