KOrA
SATBEP>KEHO
Haka3 KepiBHUKa anapaty
paingepxaamiHicTpauii

MOCALOBA IHCTPYKUIA
ro/I0BHOrO creljasiicta HPUANYHONO Bigainy anapary
HoBONCKOBCLKOI paiioHHOT AepXXaBHOI aAMiHICTpaLii JlyraHCbKOT 06/1acTi

1. 3arasibHi NonoXeHHSA

Mocaga ronoBHOro creuianicta tpuanMYHOro Bigaily anapaty HOBOMCKOBCbKOT
paiioHHOT Aep>kaBHOI agMiHicTpayii JlyraHcbKoi obnacTi (gani - pangep>xagmiHictpauit)
3rifHo 3i cTaTTero 6 3akoHy YKpaiHu «[po AepxXaBHY CNy>0y» BifHeceHa [0 KaTeropii «B» nocag
LePXXaBHUX CMy>XO0BLiB.

"0NoBHWIA criewianicT PUAMYHOIO BiAAiNy anapaty paigepXaamiHicTpauii BignoBiaHO A0
CT. 17 3akoHy YKpaiHu «[1po fepXaBHY Cny»0y» MPU3HAYaEeTbCA Ha Mmocagy Ta 3Bi/IbHAETHCA 3
nocajun KepiBHVKOM anapaty paingepxagmiHictpauil.

ConoBHWMIA  crieyianict  OpUAMYHOrO  BIiAAiNly  anapaty  pangepxagmiHicTpauii
6esnocepeaHbLO NiaNopsALAKOBYETLCS HaYa/IbHUKY ~ FOPUANYHOIO Big4iny  anapary
paiifepxaAMiHicTpauii, a 3 nuTaHb  opraHisauii poboTm -  KepiBHWKY  anaparty
pangepXxagmiHicTpaui.

Ha nocagy ronoBHOro crieuianicta HOpUAWMYHOrO BiAAiNy anapaty paigep>kagmiHictpauii
npu3HaYaeTbesa 0c06a, fKa:

1) € NOBHONITHIM rPOMaAAHNUHOM YKpaiHu, KUK BiSIbHO BOJIOAIE AEPXKaBHOK MOBOIO;

2) 3006yna CTyniHb BULLOT HOPUAMYHOT OCBITM He HMXXYe MOMOALIOro 6akanaspa abo
bakasiaBpa 3a HanpsMKOM NiAroToBKN «I1paBo».

Y CBOI  [iSNbHOCTI  FONOBHWIA  crieyiasiicT  LOPUAUYHOIO  Bigdinly — anapaty
paingep>xagmiHictpauii  KepyeTbcd KOHCTUTYLIEIO Ta 3aKOHaMK YKpaiHu, ykaszamu pesugeHTa
YKpaiHu i noctaHoBamy BepxoBHOI Pagn YkpaiHu, NpUAHATAMMK BIANOBIAHO A0 KOHCTUTYLIT Ta
3aKOHIB YKpaiHu, akTamy KabiHeTy MIHICTpiB YKpaiHW, Mi>XKHapOAHMMW [JOroBOpamn YKpaiHu,
PO3MOPALKEHHAMM ronoBu  pangepxagmiHicrpauir, Hakasamu KepiBHMKa  anapary
paifepxafMiHiCTpaLii, MONOXeHHAM nNpo anapaT HOBOMNCKOBCLKOI PaliOHHOT  [epXKaBHOI
afMiHicTpauii JTyraHcbKoi 061acTi, MONOXKEHHAM NPO HOPUANYHWIA Bigain anapaty HOBOMCKOBCLKOT
paoHHOI AepXaBHOT aAMiHIicTpauil JlyraHCbKOi 06nacTi, a TakKOoX IHLIUMKA HOPMaTMBHO-
npaBoBMMW aKTaMW Ta L€ NOCAA0BOK IHCTPYKUiet. 3 NUTaHb OpraHisauii Ta MNpoBefeHHS
NpaBoBOI PO60TK KepyeTbCsA akTaMn MiH'HOCTY.

MonoBHWIA cneuianicT LPUANYHOIO BigAiny anapaTy panjep)xagMiHicTpayii NoBUHEH
3HaTK:

1) KoHCTMTYUI0 YKpaiHW, 3aKOHW YKpaiHu,'ykasu [pe3ngeHTa YKpaiHu i nocTtaHoBU
BepxoBHOI Pagn YKpaiHu, NpUiHATI BignoBigHO [0 KOHCTMTYUIT Ta 3aKOHIB YKpaiHW, aKTu
KabiHeTy MIiHICTpiB YKpalHW, akT¥ 3aKOHOABCTBa, L0 CTOCYHOTbCS [AepXKaBHOI Cnyxou Ta
[iSNbHOCTI painfep>xafMiHicTpayii, iHWi HOPMATMBHO-NPaBOBI aKTW, LLO PEery/tolTh OpraHisaLlito
Ta MeTOAVKY BefeHHS NpaBoBOl PO6OTH;

2) NopsfoK NiAroTOBKM Ta BHECEHHS Ha PO3r/isf NPOEKTiB HOPMaTUBHO-NPABOBMX aKTiB;

3) [Aep>KaBHY NONITUKY 3 HaNpsMYy AisNIbHOCTI NPaBOBOI CNY>KOU,;

4) NopALOK YKNafleHHA Ta 0hOPM/IEHHS AOrOBOPIB 1 Yroj;

5) NOpsAOK BeleHHS NPaBOBOI AOKYMEHTALLIT 3 BUKOPUCTAHHAM CyYaCHUX iHopMaLiiHNX
TEXHO/OTi1; hopMmn Ta MeToAM Po60TH i3 3acobamm MacoBoT iH(opmaLiT;

6) 3aranbHi npaBuna eTUYHOI MNOBEAIHKM [epPXXaBHUX CAY)>XKOO0BLIB Ta MocagoBux ocib
MiCLIEBOro camoBpslyBaHHS; MpaBua fifloBOro eTUKETY;

7) npaBuna Ta HOPMM OXOPOHM npaui, TeXHIKM 6e3mnekn, BMPOOHUYOI caHiTapii Ta
MPOTUMOXEXXHOIO 3aXUCTY;
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KOIMI4A
8) OCHOBHI NMpUMHUMNM PO6OTM Ha KOMM'HOTEpi Ta BiAMoOBiAHI NporpamMHi 3acobu.

LisNbHICTb ro/I0BHOr0 crieyianicta HOPUANYHOIO Bigainy anaparty
pargepxagmiHicTpauii  nignarae  WOPIYHOMY  OLiHKOBaHHIO,  MOKasHMKaMM  SIKOro €
pe3yNibTaTUBHICTb, e(eKTUBHICTb, fAKICTb | CBOEYACHICTb BWKOHAHHA MOCafoBMX OOO0B’A3KIB,
[JOTPUMAHHSA 3ara/lbHUX MpaBui eTUYHOT MOBEAIHKM [epXaBHUX Cy>X60BLiB Ta NocagoBux oci6
MICLLeBOro camoBpsAAYyBaHHSA, BUMOT 3aKOHOLABCTBa Y chepi 3anobiraHHsa Kopynuii.

2. 3aBflaHHsA, 000B'SA3KN Ta NOBHOBAaXKEHHSA
["0noBHWIA cneujianicT PUANYHOIO BiAAINY anapaTty pangep)xagmiHictTpadii:

1 bepe y4acTb Yy 3ab6e3neyeHHi peanizauii Aep>xaBHOI NPaBOBOI MOMITUKM 3 NUTaHb, WO
HaneXxarb 10 KOMNeTeHLiT painaepxaamiHicTpauit;
2) 3[iICHIOE IOPUANYHY EKCMEPTN3Y NPOEKTIB:

PO3MOpsAPKEHb rOM10BY, HaKa3iB KepiBHMKa anapaty, AOroBopiB, rapaHTiHUX NINCTIB, IHLWIKX
aKTiB Ta iX Bi3yBaHHS;

HOpPMaTUBHO-NPaBOBUX aKTiB, Ni4roToB/EHNX CTPYKTYpPHUMMU nigpo3ainamu
paingepxagmiHictpauii, 3a pesynbTatamMu SKOI FOTYE BMCHOBKWM 3a (JOPMOIO, 30 3aTBEPLKYETHCS
MiHtocTom, norofxye (Bi3ye) iX 3a HasABHOCTI Bi3 KepiBHUKIB 3aiHTEPeCOBaHWUX CTPYKTYPHUX
nigpo3ainis pangepxaamiHictpauii;

3) 6epe y4yacTb Yy PO3PO6MEHHI MPOEKTIB PO3MNOPSMLKEHb rOMOBM Ta IHLWKMX aKTIiB, L0
Hanexatb 10 KOMMETEHLLIT pariaepxaaMiHicTpaLii;

4) po3rnsgae NPOeKTU PO3MNOPSAKEHb MOM0BN pakgepxaaMiHiCTpaLii Ta HakasiB KepiBHMKa
anapaTy paingepxagmiHictpauii Ta iHWKMX AOKYMEHTIB, AKi HagiWAM NS NOroMKeHHs, 3 MuTaHb,
WO Hasexatb 40 KOMMeTeHUiT paidepXaamiHicTpayil, Ta rotye nponosuyii 40 HUX; nepernsgae
pasoMm i3 CTPYKTYpHUMW nigpo3ginamn  paigepxagmiHicTpauii - po3nopspkeHHs  rosioBu
paingep>xagMiHiCcTpaLil Ta HaKa3y KepiBHMKa anapaty pangepXxagmiHictpaii, HopMaTUBHO-NPaBOBI
aKTK Ta iHWIi JOKYMEHTU 3 MTaHb, LU0 HanexaTb [0 KOMMETEHLIT paingepxaaMiHicTpauii, 3 METO
npuBeLeHHS TX Y BIANOBIAHICTL i3 3aKOHOAABCTBOM,;

5) iH(popMye HavanbHMKa HOPUAUYHOrO BIAAINY anapaTy paigepxagMmiHictpauyii woao
NnofaHHA HOPMaTUBHO-NPABOBOIO aKTa Ha [epXkaBHY peecTpauito B MOPAAKY, BU3HAYEHOMY
MiH'toOCTOM, NP0 HEOOXIAHICTb BXUTTS 3axXOAiB A1 BHECEHHA 3MiH [0 HOPMaTWMBHO-MPaBOBUX
aKTiB, pPO3MNOPAMKEHb TON0BU  parfepXagMiHicTpauil Ta HakasiB  KepiBHMKa anapary
paingepxagmiHicTpauii, BU3HaHHS X TakMMU, LLO BTPATWIM YMHHICTb, ab0 CKacyBaHHS;

6) 34iMCHIOE po60oTY, NOB'A3aHy 3 YKIafeHHAM [0roBopiB (KOHTPaKTiB), 6epe yyactb Yy iX
NiAroToBUi Ta 3AICHEHHI 3axofiB, CAPAMOBAHWX Ha BWMKOHAaHHSA [JOrOBIPHMX 3000B'3aHb,
3a6e3MeyYeHHI 3aXMCTy MaiHOBMX MpaB | 3aKOHHUX IHTEPECIB paiaepXXaaMiHicTpauil;

7) BMBYaE pa3oM i3 3aiHTepecoBaHUMU 0CO6amMM Ta CTPYKTYpHUMW  nigpo3ginamu
paingep>xaaMiHicTpauii cTaH KpeaMTopCbKOi Ta Ae6iTOPCbKOI 3a60proBaHoCTi;

8) 3abe3nevye 06NIK Ta Mepefavy Ha peecTpaLito [OroBopiB Ta yrof, L0 YKIajatoTbCs
paingepxagMiHicTpauieto;

9) 34iCHIOE NPeTeH3iiHY Ta NO30BHY PO6OTY paigepkaaMiHicTpauii, 34iACHIOE KOHTPO/b
3a 11 NpoBefeHHAM;

10) 3giiicHIOE po6OTY 3 YKOMM/IEKTYBaHHSA, 00/iKy Ta 36epiraHHsi MaTepiaiB CyAoBMX Cnpas
Ta NPOTOKONIB KOMICilA, CEKPETapeM SKUX E;

11) 3abesneyye npaBu/ibHEe 3aCTOCYBaHHA apiB 3aKOHOAABCTBA MPO Mpauto, Yy pasi
HEBMKOHAHHA ab0 MOPYLUEHHS .IX BMMOr MOLAE Haya/lbHWUKY HOPUAMYHOIO BIAAINY anapaTy
paingep>xagMiHicTpaui’ Npono3unLii WoAo YCYHEHHS TakMX NMOPYLLEHD;

12) Hapae npaBoBY AOMOMOry CTPYKTYPHUM Mifpo3dinam painfepxagmiHictpauil; Hagae
NpaBoBi KOHCY/bTaLil 3 NUTaHb, L0 HasleXaTb A0 KOMMNeTeHUiT pariaepkagMiHicTpayil, a Takox 3a
[OPYYEHHAM Haya/lbHMKa OPUAMYHOTO  BIAAINYy anapaty paifepagmiHicTpauil  posrnsgae
3BEPHEHHSA TPOMafsH, 3BEPHEHHS Ta 3anuUTy HApPOAHMX AenyTaTiB YKpaiHu;

13) 3a [OpyYeHHAM ronoBM pardepXagminicTpalii Ha MigcTasi AoBipeHOCTI 3abe3nedvye B
YCTaHOB/IEHHOMY MOPSAKY MPeACTaBNEeHHS IHTEPEeCiB paigepxaamiHicTpauii B cygax Ta iHLIMX
opraHax; (19*( BTI"HWiA)
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14) cnpusie goctyny A0 Ny6niyHOT iHopMalii, ika € B PO3NOPSMIKEHHI HOPUANYHOIO
BifiNYy anapaTy paigepxagMiHicTpauir;

15) 3a fOpYYEHHAM Hava/lbHMKa FOPUANMYHOIO BiAAiNy anapaty paingepxaamiHicTpauii 6epe
yyacTby Po6OTi KOHCYNbTAaTUBHUX, A0PaaYMX Ta iHLWMX JOMOMIKHUX OpraHiB, CnyX6 Ta KOMICIl,
AKi YTBOPHOHOTLCS FO/I0BOKO AJ1 CNIPUAHHA 34INCHEHHIO MOBHOBAXEHb paiifepkafMiHicTpaLlii;

16) po3po6sie NOTOUHI NiaHW poboTy BiAAINY | 3a6e3MeYye X BUKOHAHHS;

17) 3abe3rneyvye NigrotoBKy Cny>XO60BMX [OKYMEHTIB 3 NUTaHb, BiAHECEHNX 4O KOMMETeHLT
Bigainy;

18) ronoBHWIN cneyianicT OPUANYHOTO BIAAINY anapaTy pangepXagMiHicTpauil BUKOHYE
TaKOoX iHLWWI 060B’A3KM, L0 BUMNINBAKOTL 3 MOKIaLeHNX Ha BifAin 3aBfaHb.

3. MNpaBa.

BignosigHO [0 3aBAaHb OPUAMYHOrO Bigdiny anapaTy pangepXagMmiHicTpauii Ta
NOKNafeHUx  060B’A3KIB  TOMIOBHUI creuianict  OpUAMYHOro  Bigainy  anapaty
paiigepxagmiHicTpaui’ Mae npaso:

1) BUKOPWCTOBYBaTM OTPMMaHi B YCTaHOB/IEHOMY MOPAAKY Bif NOCafoBUX 0OCI6
anapaTy Ta CTPYKTYPHMX NiApo3ainis paingepXagmiHictpauii, opraHis MicLIEBOro CamoBpsiAyBaHHS,
NiANPUEMCTB, YCTaHOB, OpraHisauiin iHjopmaito, AOKYMEHTU Ta iHLWi MaTtepianu, HeobXigHi ans
BUKOHAHHSA NOKMafeHNX Ha BIAAiN 3aBAaHb;

2) Opat y4yacTb 3a [JOPYYEHHAM Hada/lbHUKa HOPUAMYHOTO  BIAAINY anaparty
paigepxagMmiHicTpauii Yy 3acijaHHAX, Hapagax, CemiHapax, WO  MpoBOAATLCS B
paingepxagMiHicTpauir;

3) BHOCUTW B YCTaHOB/IEHOMY MOPALKY Ha PO3rnsaf HaydalbHUKA HOPUANYHOTO BiAainy
anapaTy paingep>xagamiHicTpayii nponosnuii Woao BAOCKOHaNEHHS po6oTu Biaadiny.

4. BignoBiga/ibHICTb
[f0ONoOBHMIA  cnewianicT PUAMYHOro BiAAiny anapaTty pangepxagmiHicTpauii Hece
BiANOBIJA/IbHICTb:
- B MeXax, BU3HAYEeHMX UYMHHWM 3aKOHOLABCTBOM MNP0 npaui Ta 3akKoHOM YKpaiHu
«[po fep>kaBHY Cnyxoy», - 3a:
1) nopyLueHHs Mpucaru gepXxaBHoro ciy60Bus;
2) NOPYLLUEHHS NpaBu eTUYHOT NOBeLIHKN [epPXKaBHUX Cy>KO0BLiB;
3) BMAB HemnoBaru [0 Aep>kaBu, JepXXaBHUX CUMBOIB YKpaiHU, Y KPaiHCbKOro Hapoay;
4) Aii, WO WKOoAATb aBTOPUTETY AePXXaBHOT CNY>XOu;
5) HEBMKOHaHHSA ab0 HeHaneXHe BUKOHaHHS MocafjoBuX 000B’A3KIB, aKTiB OpraHis fepXkaBHOl
BMagM, HakasiB (po3nopsipkeHb) Ta [OPYYeHb KEePIBHWKIB, MNPUAHATUX Yy MeXax TXHiX
MOBHOBaXKEHb;
6) HeOTPMMaHHS NPaBu BHYTPILUHLOIrO C/Y>X60BOro PO3MNopsAAKY;
7) NepeBULLEHHS CNY>XO60BNX MOBHOBXEHb, SKLIO BOHO HE MICTUTb CKagy 3/104MHY abo
aIMIHICTPaTMBHOI0 NPaBOMOPYLUEHHS;
8) HEBMKOHAHHSA BUMOT LLOAO NONITUYHOT HeynepesKeHOCTI AePXKaBHOro Cy>KO0BL,;
9) BMKOPUCTaHHS MOBHOBaXEHb B 0COBUCTUX (NPMBATHMX) IHTepecax abo B HENpPaBOMIpPHMX
0COBUCTUX iHTepecax IHLLIMX OCib;
10) nogaHHA Nig vac BCTYNy Ha AepXKaBHY CNy>K0y HeA0CTOBIPHOI iH(popMaL il Npo 06CTaBMHM,
WO nepeLLKOMKaOTb peanisauii npaBa Ha [epXaBHY CnyXO0y, a TakoX HenofaHHs HeooXigHOi
iH(hopmaLiT Npo Taki 06CTaBMHK, L0 BUHUKAWN NifJ, Yac NPOXOMKEHHS CNYyXO6u;
11) HenoBiOMMEHHSI KEPIBHWUKY [epXaBHOI CAy>XX6M NP0 BWHUKHEHHS BIZHOCWUH MNPAMOT
NigNopsAAKOBaHOCTI MK [epXXaBHUM CyXK60BLEM Ta-6/M3bKMMK 0cob6aMun Y 15-eHHWUIA CTPOK 3
[HA TX BUHUKHEHHS;
12) nporyn [ep>xaBHOro Cny>60BuUsA (Y TOMY 4MCAi BIACYTHICTb Ha CnyX6i Oinblle TPbOX
rOAVH NPOTAroM pob0o40oro AHA) 6e3 NOBaXXHUX MPUYUH;
K_\L:;' \\ b
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13) nosiBa fiep>XaBHOr0 Cy)XX60BLSA Ha CNY>KOi B HETBEPEe30MY CTaHi, Y CTaHi HAPKOTUYHOIO abo
TOKCWMYHOTO CM’AHIHHS;

14) NPUAHATTA [epXXaBHUM CNy>XO60BLEM HeOOrpyHTOBAHOIO PiLlUEHHS, WO CNPUYUHUIIO
MOPYLUEHHS LiNICHOCTI AepXKaBHOro abo KOMYHa/IbHOro MaiiHa, He3aKOHHE 1X BUKOPUCTaHHS abo
iHLLIe 3aMOfiSHHA LWKOAW [epXXaBHOMY Y/ KOMYHa/IbHOMY MaliHy, SIKLLO Taki fii He MIiCTATb cKiagy
3M104MHY ab0 aAMiHICTPaTUBHOIO NPaBONOPYLUEHHS;

15) NpUIAHATTS [epXXaBHUM Cy>KOOBLEM PiLLEHHS, WO CyrepeynTb 3aKOoHy abo BUCHOBKaM
LLIOA0 3aCTOCYBaHHA BiAMOBIAHOI HOPMW Mpasa, BUKIa4eHWM Yy nocTaHoBax BepxosHoro Cyay,
LLIOAI0 AKOTrO CYA0M BUHECEHO OKpeMy yXBay.

- B MeXax, BW3HAYeHWX aAMIHICTPATUBHUM, KPUMIHANIbHUM Ta UUBIJIbHUM
3aKOHOAABCTBOM YKpaiHW, - 3a NpaBOMopyLUEHHs, CKOEHI B MPOLECi BUKOHaHHSA MOCaf0BUX
000B’A3KIB;

- B MeXax, BM3HA4YeHWX TPYLOBUMM Ta LMBIJIbHMM 3aKOHOZABCTBOM YKpaiHW, - 3a
3aBAjaHy maTepiasibHy LUKOAY.

5. B3aeMOBIHOCMHU (3B’A3KK) 3a Mocazoro
MonoBHWIA cneudianicT PUANYHOIo BigAINY anapaTty paingepXagMmiHicTpauiiy npoueci
BMKOHaHHS MOK/MafeHUX Ha HbOr0 3aBAaHb B YCTaHOB/IEHOMY 3aKOHOLABCTBOM MOPSAKY Ta y
MeXax MOBHOBaXXEHb B3aEMOAIE 3 iHLIMMKW CTPYKTYPHUMK Migpo3dinamu pangepxagmiHicTpauit,
opraHamy  MICLEBOro CaMOBpAAYyBaHHA, MiANPUEMCTBaMM, YCTaHOBamMy Ta  OpraHisayismu
He3a/IeXHO Bif ()opM BMACHOCTI, 06’ e4HaHHAMMN rPOMafsH.

B.0. HaYa/IbHMKa PUANYHOrO BiAainy
anaparty pangep>xagmiHictpauii BikTopia LUAMNOBAJIOBA

3 MocagoBolo IHCTPYKLiED 03HANOM/IEHWIA, HeCy BignoBiAanbHICTb 3a iT BUKOHaHHS,
Konito oTpnumMaB
"0noBHWIA criedianicT OPUANYHOIO Bigainy anaparty pargep>xagmiHicTpauii
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