3ATBEPJUKYIO:

HNOCAJTOBA IHCTPYKIIA

3acTyrnHUKa HaYaJIbHUKA
BifAiy OFOIKETHOI MOJITUKY, TPOTHO3YBAHHS Ta aHANI3Y AOXOIB

Booposiubkoi Innn Borogumupisuu

1. 3AT'AJIBHI TIOJIOKEHHA

1.1. 3acTynHuMK HauyalpHHMKa BiAAUTYy OFOJKETHOI MONITMKM, NPOTHO3YBAHHSA Ta
aHaJIi3y H0XOAIB (PIHAHCOBOTO YIPABIIHHS paiiiep KaaAMIHICTpaLi]l € Jep>KaBHUM CJIy:KOOBLEM .
[IpusHauaeTbCsi Ha  MOCagy HA  KOHKYPCHIM OCHOBI, CIHEIiajiCT 3 BHLIOK  OCBITOK.
IIpusHaueHHs Ha mocaay Ta 3BUIPHEHHsS 3 TMOCAAM  3MAIHCHIOETHCS HAKAa30M HayallbHUKA
(iHaHCOBOrO yrpaBiHHs paiaepsKaaMiHICTPaLil.

1.2 . 3acTynHMK HayajdbHHMKAa  BiAAUTY OFOKETHOI TMOJNITHUKH, MPOTHO3YBAHHSA Ta
aHaNli3y JOXOMiB MO BCIX OpraHi3allifHUX , METOAMYHMX Ta  BHPOOHWYMX  MHTAHHSIX
MIANOPSIAKOBYETbCS 0€3MOCepeIHbO HAYAIbHUKY ,HAYaJIbHUKY BIAZINY OFOJIKETHO! MOJITHKM,
MPOTHO3YBAHHS Ta aHAJII3y IOXOIB, & B MOTO BIACYTHICTh MOCAAOBIH 0CO01, 1O HOIro 3aMilIyeE.

1.3 . V cBoiii poboOTi KepyeTbcs HIFOYMM 3aKOHOAABCTBOM YKpaiHH, 3aKOHaAMU
Vkpainu "l[lpo nepxkasny canyx0y", "IIpo Goporsby 3 kopynuier", Korncrurymiero Ykpainu,
bromxernum Konexkcom Ykpainm, IHIIMMHU 3aKOHOJaBUMMM Ta HOPMAaTHBHUMH aKTaMH OpraHiB
BJIaM, MOCTAHOBAMM T4 HAaKa3aMH BHIIMX 3a MiANOPSAAKYBAHHSM OpraHiB Ta Haka3aMu
paiiloHHOTO (PIHAHCOBOIO YMPaBIIHHS paiaep)aaMiHICTpaLii 1 Ai€ Ha MiACTaBI i€l MOCaIA0BOI
IHCTPYKLII.

2. OBOB’A3KHN

3aCTyNHUK HayaJIbHUKA BIAAUTY OOIKETHO! MOJITHUKH, MPOTHO3YBaHHs Ta aHaji3y
JOXOMIB SIK JIep>KaBHUI ciyk00Belb 30008’ si3aHUI:

2.1. Homepxysatucs Koncrurymii VYkpainu, 3axony VYkpainu "Ilpo nepkashy
cayx0y" , "Ilpo Gopotsly 3 kopymuier", Bromkernoro Koxekcy Vkpainu Ta iHWIHX akTis
3aKOHOAABCTBA Y KpaiHH .

2.2. BuxoHyBaTH 3aBaHHS N€PKABHUX OPraHiB BIAMOBIIHO IO CBOET KOMIMETEHIIIT .

2.3. He nonmyckatu NOPyIIEHb MpaB i CBOOO JIOAMHU Ta TPOMAISHUHA.

2.4, 1HanobGauBO  CTaBUTHCb OO  TPOMafsiH,  KEPIBHHKIB, CHiBPOOITHHKIB,
AOTPUMYBATHUCS BICOKOI KYJIbTYPH CITUIKYBaHHS .



2.5. He pomyckarw milf i BYMHKIB, sKi MOXYTh 3AIIKOMMTH iHTEpecam JIEPIKaBHOT
CIly>kOM YA HETATHBHO BILTHHYTH Ha PEITYTAIlIO JIEPKABHOTO CITYKOOBLIS .

2.6. 3’senartmcs Ha ciyxOy 3a DONOPS/UKEHHAM KEpIBHWKA JUIS BHKOHAHHS
HEBIAKIIHOT i Hemlepe16aTeHoi poGOTH y BUXI/HI, CBATKOBI Ta Hepo6odi i,

2.7. IlepepuBatn mopiuny a0 T0AATKOBY BIAMYCTKY Y pa3i BIAKIMKAHHS 33 HAKA30M
KEpIBHHKA .

2.8. besnocepe1HbO BUKOHYBATH MOKJIaIeHI Ha HBOTO CITyX00BI 060B’SI3KH, CBOEYACHO
1 TOYHO BHMKOHYBAaTH DIIICHHS JCPXKABHWX OPraHiB Wi [OCAIOBHX OCiO, PO3MOPS/DKEHHS |
BKa31BKH CBOTX KCPiBHHKIB .

2.9. Y BIOMOBiMHOCTI 3 3aBNaHHSIMH, O CTOATH TIEpe] BIAALIOM MO 3iHCHEHHIO
KOHTPOJTIO Ta poOOTH (hiHAHCOBHX OPTaHiB i3 CKJIAJaHHS Ta BHUKOHAHHS MICIIEBHX OIOKETIR:

s MPUAMATH YYacTh Y MATOTOBII TPOEKTY PalfOHHOr0 GIO/KETY HA HACTYIIHMH PiK;

®  TpHHMATH Y4acTh y MEPEBIPHi CTaHy POOOTH CITBCHKMX Ta CEMMIHOI pai Mo
BUKOHAHHIO MICHEBHX OIO/DKETIB, opraisaiiio GIOIKeTHOI poboTH B MEPION KOMIUIEKCHUX
PeBI3ii Ta MePeBIPOK, IO MPOBOAATHCS 3 IHILIATHBH BiUIiNY;

o Opartd y4aTh B poGOTi 110 PO3IJIsLY Ta aHaslisy PidHHX, KBAPTAIBHAX T4 MICSIHNX
3BITIB TIPO BHMKOHAHHS KOIITOPHCIB GHOJUKETHWX YCTAHOB, CLTBCHKHX T4 CEIMIIHO! pan.
TMATOTOBKA HEOOXITHUX MaTepialliB s po3IIIsiay B patiaepkaMiHicTpanii Ta paioHHil pai;

o OpaTi y4arh y MiATOTOBILI MPOEKTIB pillleHb paioHHOT paau mpo 3aTBepUKEHHS
POSTIOPSIKCHB  TOJIOBM  paiAepKaAMIHICTpamii, moao (iHAHCYBaHHS MOTATKOBUX 3aXOMIB 3
PaiOHHOTO OIOIKETY;

®  aHAN3YBATH BHKOHAHHS PAOHHOTO GIODKETY Ta GromKeTy paiony, 31ificHIOBATH
aHaili3 cTaHy 3a0e3NeueHHs OIOJUKETHUX YCTAHOB, CEMMINHOT TA CLIBCHLKHX pajl 3axuIICHUMH
BUJIaTKaMH;

®  Opard y4ars y MiIrOTOBII NMPOEKTIB PO3MOPSIKEHD [IPH HASBHOCTI KJIONOTAHHS
PaHOHHMX BLULNIB, YNpaBiiHb, paliepKaaMiHICTpALil, CEMMITHOT Ta CLIBCHKIHX pan,
OXOIUKETHHX yCTAaHOB, OpTaHi3aliil Ipo BHAUTCHHS 0MaTKOBHX KOIITIE 13 PalioOHHOTO OIOKETY;

. OpaTd y4acTb y TMiArOTOBLI MaTepiaiiB, 3aKITHOYeHb, MIPOEKTIB MTOCTAHOB KOMiCiT
paliiepKaaMiHICTpalil 3 IHTaHb KOHTPOMIO 33 CBOCYACHICTIO BHILIATH 3apo0iTHOT TIATH,
TPOIIOBOTO 3a0€3MEUEHHs], ICHCIH, CTUMEHMIN, IHIMX COIIATbHIX BUIIAT Ta CIJIATH MMOIATKIB
10 OXOJDKETIB yCix piBHIB.

2.10.Po3pobasaty  mporosuuii  moxo  3GLIBIIEHHS  101aTKOBHX HAIXOIKEHb 110
MICIEBHX GIOKETIB.

2.11. Ipuitmaty y9acTs:

® B CKJIaJaHHI MPOEKTY GIOUKETY paiioHy;

® B PO3IIISIAL MiCSYHUX, KBapTALHUX Ta PIYHMX 3BIiTiB Ta 1IOTOBII MOACHIOIYOT
3aIIMCKH 10 3BITY;

® B NITOTOBII KOHTPONBHWX 3aBIaHb, MO HAIXOMSTEH 3 TOJIOBHOTO (hIHAHCOBOTO
YIpaBiiHHs ,001aepX)anMinicTparii ;pakinepxaaminicTpanii Ta paiionnoT pajm;

® B PO3IIAAl JMCTIB, IO HAIXOIATh Bif paliepKaIMiHiCTpaIlH, CLTBBHKOHKOMIB,
OpraHI3aIliif, yCTaHOB, TPOMAIsH;

® B IIATOTOBII MaTepiamiB aTs KoJerii, Hapan, CeMiHapis;

® B IIATOTOBII TOKYMEHTIB 10 apXiBy;

® Y BHUKOHaHHI JpyruX pobiT Ta 3aBHaHb 3a TOPYYEHHSIMH  0ci®  SIKHM
TANOPSIIKOBYETECS;

®  y 3nifCHEHHI mepeBipok i3 CKIATan s Ta BHKOHAHHS KOIITOPHUCIB YCTAHOB,

® B TIPOBC/ICHHI MEPEBIPOK 1O BUKOHAHHIO 1€/IETOBAHNX MOBHOBAKCHE Y -CLTBCBKUX
pajax.

2.12. Ha 9ac BiamycTKku HHAuaIbHUKA (biHAHCOBOTO YIIPaNBIIHHS TOKIACTH 06OBYI3KH
Ha 3aCTITHMKA HavalbHUKA BIUTITY OHOIKETHOT TOJTITHKH, TPOTHO3YBAHHS, T4 aHaKJII3y JTOXOIB..

3. IPABA



3.1. 3acTynHUK HawaNbHMKA BiANiTY GHOOKETHOT TOJIITHKHY, TIPOTHO3YBAHHS Ta aHaTi3y
JOXOJIB, Ki TEPXKaBHUMN CITyKOOBEIb Mae IpaBo:

¢  KOpHCTYBaTHCs MpaBaMH i CBOOOAAMH , SKi FapaHTYIOThCS rpomMaisHam Y Kpaisu
Korcrutytiero i sakonamu Vipaiuu;

@ OpaTd ydacTh y posmisai [HTaHb | NPUAHATTI pPINICHE B MeXaX CBOET
KOMIIETEHIIIT;

o Ha TIoBary 0CoOHCTO! TiJHOCTI, ClpaBe/THBE | WaHOGIUBE CTABJICHHS Io cebe 3
OOKy KepiBHHKIB , CIiBpOGITHHKIB i TPOMaJIsH;

¢  BHMaraTH 3aTBEP/DKEHHS KEPIBHUKOM UiTKO BH3HAYCHOTO 00cAry ciy)60BHX
TIOBHOB&)XCHB 3a ITOCA0I0 CITYKOOBIIS;

® Ha omwiaTy mpani i 3alexHO BiX MOcamy , SKY BiH 3aliMae, paHry, siKWil Homy
TIPHCBOIOETHCS, SKOCTI, IOCBiy Ta cTaHy po6OTH;

®  0e3MepemkosHO  03HAHOMIIOBATHCS 3 MarepialaMH , 100  CTOCYHOTHCH
TPOXO/UKCHHS HUM JEPX)aBHOI CITy:KOH, B HEOOXIAHMX BHTIAKax 1aBaTH 0COGHCT HOSICHEHHS;

° Ha TPOCYBaHHS 10 ciyx0i 3 ypaxyBaHHsM kBanmidikanii Ta 3ai6HOCTEIE.
CYMITIHHOTO BUKOHAHHS CBOTX CITY)KGOBHX O0OB’S3KiB, y4acTh y KOHKYPCax Ha 3aMileHHs nocan
OLTBIT BUCOKOT KaTeropii;

®  BHUMarartH ciyx00BOTO PO3CIiTyBAHHS 3 METOIO 3HSTTS Oe3MIICTaBHNUX , Ha MKy
CITy’KOOBLIsL, 3BUHYBAYCHB a0 T1103pH:

° Ha 310poBi , Ge3reuni Ta HagekHI JTs BHCOKOMPOAYKTHBHOT pOOOTH yMOBH
Tnparti;

®  Ha COMiaNbHHUI i MPaBOBHI 3aXHUCT BiAMOBLIHO 70 HOTO cTarycy;

®  3aXuWINaTH CBOI 3aKOHHI ImpaBa Ta iHTepecH Y BHILCCTOALINX JEPKABHHX OpraHax
Tay CyI0BOMY TIOPSIIKY .

3.2. bparn yuacts B poGori CeMIHapiB, HApa 3 MHTAHb , sKi BXOJSITH IO KOMITETEHILI]
crieniamicTa GKETHOTO Biiy.

4. BIAIIOBIJAJILHICTH

3aCTyITHUK HaYaIbHUKA BIIUIITY OrOKETHOT MOJITHKH, MPOTHO3YBAHHS Ta aHaTI3Y
JOXOMIB HECE BIIOBINANBHICTE 3a:

4.1.3a mopytenns BuMor crateit 12 i 16 3axony Vkpainu "ITpo AepkaBHy ciryx0y" Ta
crateit 115 3akony Vkpaiuu "IIpo GopoTsby 3 Kopyrmicto" .

4.2.CBoeuacHe i sKicHe BUKOHAHHS 3aBJIaHk 1 POGIT , siKi Nepenbaueni miaHamy

4.3.loTpuMaHHs Tpy10BOi Ta BHPOOHMYOT TUCLIHTIITIHY |

4.4.JloTpumaHHs BUMOT Hakasis, TIOCTaHOB, HOPMATUBHYX Ta KEPiBHUX JIOKYMEHTIB.

4.5 Hanexue Benenns minoBoncrsa , 30CPEIKEHHS IOKYMEHTIB |

3. B3AEMO3B’SI3KU1 3A IMOCAZIOIO
3acTyIHAUK Hava BHUKA BLIINTY GrOIKETHOT TTotiTHKMY, ITPOTHO3YBAHHS Ta
anaj3y NOXOMIB B3a€MOJII€ 3 OpraHaMH MiCLIeBOro CaMOBDANYBAHHS MHTAHB, BI[HECCHNX
HOro KomreTeHmit, Oneprxye Big HEX iHdopMmarito, HEOOXIZHY TSl BHKOHAHHS 3aB/aHD,
AHall3ye cTaH BTNy 610KeTHOT TIOJTITHKH, TIPOTHO3YBAHHS Ta aHal3y I0XOIiB Ta roTye
~ BUINOBinHY iH(opMartito s KEpiBHHUIITBA,

L'otye mpoextu pimrens PalOHHOI pamu Mpo 3aTBepKeHH s PO3TOPSAIKEHE TOTOBH

paiaepxaMinicTpartii, oo hiraHCyBaHHS 101aTKOBHX 3aX0JIiB 3 PalHOHHOTO-6r0IKeTY.

Posrnsanae inumi mutanms IHOPMAIHHNX B3aeM03B’ 13KiB BUITOBIIHO /10 TOBHOBAKCHE
3a 110CaI010.
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