3ATBEP/KYIO

HauanbHUK ynpaBlIiHHS TYpH3MY,
pekpeanii Ta %apm Onecbroi
061acHOT NepRapHO] ‘mﬁ‘i\;rpaun

IMOCAJTOBA IHCTPYKIIA
NPOBIAHOIO crieHiajicTa BiAAily pO3BUTKY TYPH3MY VIIPABJIiHHA TypU3MY,
pekpeauii Ta kypoptiB Oxecbkoi 00/1acHOI Jep:KkaBHOI agMiHicTpauil

1. 3arajibHi NOJI0KEHHS

1.1. Iposianuii criemiamicT BIAAITY PO3BUTKY TYPHU3MY YIIPaBIiHHA TYPU3MY,
pekpeauii Ta Kypoptis Omecbkoi 006jacHOl AepkaBHOI aaMiHicTpauii (xani -
MPOBIAHUE CriewiadicT BiAALIy) NPU3HAYAETHCS HA TOCAAy Ta 3BUIBHAETLCS 3 MOCAIH
HauyaJbHUKOM VIIpaBIiHHA TYpU3My, pekpeauil Ta KypopTiB Onecbkoi o0iacHol
JepKaBHOT aAMiHICTpawii BIAMOBIAHO OO BHMOI YHMHHOIO 3aKOHOJABCTBa IPO
JepKaBHY C1yxKOy.

1.2. Tlposignuii creuiamict Bigginy Oe3nocepeaHbo MiANOPSIAKOBY€ETHCS
3aCTYIIHUKY HayajbHUKA YINPABIIHHS - HavyalbHUKY BIAALLY PO3BUTKY TYpU3MY
(nani - Ha4aabHUK BUILILTY ).

1.3. Ha mocaay nmpoBigHOro crewianicta Biuiiny MpU3HAYArOThCA MOBHOJITHI
rpoMajsiHi YKpaiHu, SKi BUILHO BOJIOIKOTH IEPHKABHOIO MOBOIO Ta 3100YJH BHILLY
OCBITY CTYIMeHs MOJOAIIOro 0akanaspa abo GakanaBpa, 6e3 BUMOT [0 CTaxy podoTH,
a TAKOK BIAMOBIIAIOTH CrielliaIbHUM BUMOraM, BU3HAYEHHM Ul JaHOI Mocajiu.

1.4. TpoBinHuit cnemianicT Biauimy KepyeThes y cBoiil poboTi KoHcTHTyi€0
Vkpainu, 3akoHamu YKpaidu, moctaHoBaMu BepxosHoi Pagu Ykpainu, ykazamu Ta
posnopsipkeHHs MM [Ipe3unenTa  YKpaiHu, TOCTaHOBaMHM Ta PO3MOPA/LKCHHAMU
Ka6ixnery Minictpis Yxpainu, Hakazamu MiHeKOHOMpPO3BHTKY YKpaiHH, pILLICHHIMU
Onecbkoi o0nacHOl paauM Ta pO3MOps/UKeHHsMH rojoBu  Opecbkoi  obiacHol
zxep;;caBHm anMinictpauii, [logoxeHHAM Mpo praBHiHHS TYpU3MY, peKpeauii Ta
KypopTis Ognecbkoi oGnacHoi nepskasHol aaminictpauii, TTonoxkenHsM nmpo Biutin
PO3BUTKY TYPU3MY, LI€H0 MOCATOBOIO IHCTPYKIUIEH.

1.5. TlpoBinHuitl cremiaticT Bimainy nosuHeH 3HaTH: KOHCTHUTYLIK YKpaiHu,
3akonu Ykpainu «llpo JIepIKaBHY cnyx0Oy», «[lpo 3amobiranHs xopynuii», «lIpo
MmicueBi gepxkaBHi aaminicTpanii», «[Ipo Typusm», iHII HOPMAaTHBHO-IIPABOBI aKTH,
IO PeryoIOTh AisSIbHICTh YIpaBIiHHS TyPH3MY, peKpeallii Ta KypopTis Onecbkol
obacHOi JepikaBHOI aamidicTpauii (mani - YNpasiiHH:), OCHOBH J€PKABHOTO
YIPaBIIHHS;



npaBuia AIJIOBOTO  eTHKETY, T[paBuia Ta HOPMHM OXOpPOHM Mpaii Ta
MPOTHUIIOKEKHOIO  3aXUCTy; OCHOBHI MPUHLUIMU POOOTH Ha KOMIT'HOTepi Ta
BIAMOBLIHI IPOrPaMHi 3aco0H, Aep:KkaBHY MOBY Ha PiBHI BIJTBHOI'O BOJIOIHHS.

2.3aBaaHHs Ta 000B I3KH

2.1. OcHOBHUM 3aBJaHHSM IPOBIIHOTO crielianicta BIAALTY € 3ade3reydeHHs
CBOE€YACHOIO BUKOHAHHS 000B’S3KiB, TIOKJTaICHUX HA BIJJII PO3BUTKY TYPU3MY.

2.2. TlpoBigHuil criemianaicT BiAATy BIAMOBIAHO 10 MOKJIAJEHUX HA HBOIO
3aBJlaHb Ta B MeKaxX KOMITeTEHIIIT BiUILTY:

1) Gepe yuacTh y po3poOJieHHI HOPMATHBHO-NPABOBUX AaKTIB 3 IMUTaHb, LIO
HajeXaTh 10 KOMIIeTeHIIT BIAIITY;

2) cripusie oprasizaiiii yTBopeHHs iH(popMaLiiiHOT Mepexi y cdepl TypusMy Ha
TepuTopii 0dacTi;

3) Hazgae Mporo3ullii CTOCOBHO YAOCKOHAJEHHS pOOOTH LIOJA0 PO3LIMPEHHS
MIKHAPOJHOIO CHiBpOGITHUITBA, yTBep/uKeHHs Onecbkol obnacTi Ta YKpaiHW Ha
CBITOBOMY TYPHCTHUHOMY PHHKYy, Oepe y4acTb y po3poOieHHI, yKjIajaHHI Ta
BUKOHAHHI BIJITOBIIHUX JIOTOBOPIB 3 LIUX NMUTaHb;

4) 3abesmedye Ta KOOPAWUHYE IISUIBHICTh, IMOB’A3aHy 3 IMPOCYBaHHIM
PEerioHaNBHOrO TYPUCTHUYHOTO TMPOAYKTY HA BITYU3HSHOMY Ta MIKHAPOIHOMY
TYPUCTUHHUX PUHKAX;

5) Gepe yuacTh Yy MiArOTOBII MPOMO3HMLIM LIoAO peanizauil AepKaBHOI
IHBECTHULIIHHOI MOMITUKH Y chepl TYPU3MY;

6) rOTye TPOMO3HLII 100 BIOCKOHAIEHHS CHCTeMH OOJiKy Ta 3BITHOCTI Yy
cepi Typusmy, 3abesneuye 30MpanHs Ta 00pOOKY CTATHCTHYHMX JAaHUX Ha TEPUTOPIi
001acTI;

7) B Mekax KOMIeTeHLii Hamae cy0’eKTaM TYPUCTHUHOI JIisIBHOCTI
METOAMUYHY, KOHCYIbTAIMHY Ta HILY JOMNOMOTY;

8) ompauboBYe OOKyMEHTH Ta Oepe y4acTh Yy JHCTYBaHHI 3 I[HTaHb
Mi’KHAPOJHUX BiJHOCHH, MApPKETHHIY Ta BUCTABKOBOI MisIbHOCTI B Cepl TypH3MY,
mepeknajZi  KOpecHoMjeHIii, 10  HAIXOAUTH  HAa  iM's  KepIBHULTBA
oGaepKaaMiHicTpanii Ta YIpaBliHHS;

9) 3abesreuye HeodiuifiHui nepeknan poOOUUX JIOKYMEHTIB, JIMCTIB,
indbopMalifiHux OloNeTeHiB Ta IHWIMX MaTepianiB MiKHApPOJHMX OpraHisaiiii, a
TAKOXK 1HIIOI KOPECMOHIEHIl 1HO3eMHOIO MOBO, IO HAaIXOAMTh Ha aupecy
YnpaBiiHHS;

10) Moske OyTH HampasleHuH y ci1yk0oBe BIAPSIKEHHS 151 BAKOHAHHS CBOIX
MOCa 0BUX 000B’ A3KIB 1032 MEKAMMU TTOCTIHOIO MiCLS CITyKOu;

11) BUKOHy€ IHIINI JOpYYeHHs HadalbHHUKA BIAJAITY PO3BUTKY TYpU3MY,
HaYaTbHUKA YIIPaBIiHHS, OB’ A3aHi 3 BUKOHAHHSAM MOK/IaJeHUX Ha Bi//IJI 3aBaHb.

2.3 IpoBiaHuii criewianicT BiAALTY 30008’ sI3aHHR:
) nmisTH B MeKaxX CBOIX MOBHOB&XEHb, CYMIIIHHO BHKOHYBaTH CITy)K00BI
06OB SI3KH, TIPOSABIATH IHILIaTUBY Ta TBOPYHI MiAXiA B pobOTI;



2) AKICHO Ta CBOE€YAaCHO BHMKOHYBATH 3aBJAHHA Ta JOPY4YeHHS HadalbHHKA
YrpaBiiHHS;

3) y pa3i OTpUMaHHS JIOpYYEHHS, sIK€ BUKJIHKAE€ CYMHIBU ILOJO 3aKOHHOCTI
MOBUHEH BHMMaraTd HOIo MMCHMOBOTO MiJTBEPIDKEHHS, MICIs OTPUMAHHS SKOTO
3000B’A3aHUH BHUKOHATH Take jgopydeHHs. OQHOYACHO 3 BHUKOHAHHSIM TaKoOro
JOPY4YEHHs cHeuliajgicT 3000B’s3aHUN y MUCHMOBIH (GopMI MOBIIOMUTH PO HBOTO
KepiBHMKA BHILOTO PiBHS a60 OpraH BUILOTO PiBHS;

4) nocTiiHO BJOCKOHATIOBATH OpraHizalilo ¢Boel poOOTH, IMiABUILYBATU
npodeciitHy kBanidikario;

5) 3HaTH 1 HodepKyBaTUcs nonokeHb KoHetutyil Ykpainu, 3akoHIB YKpaiHu,
yKaziB Ta posnopsimkeHs [pesnnenta Ykpainu, nocraHoB BepxosHol Paau Ykpainu,
NOCTaHOB Ta posmnopsakeHs KadiHety MinicTpiB YKpaiHu, IHIIMX HOpMaTUBHO-
MpaBOBUX  aKTiB, IO  CTOCYKOTbCH  JepKaBHOI  CIykOH,  AisIbHOCTI
obsnep:kaaMiHicTpauii Ta YIpasmiHHS;

6) 30epiraTi Jep:KaBHY TAEMHHULIIO, iH(MOpPMAL MPO TPOMaIsgH, L0 cTajna
BiZloMa MiJx 4ac BUKOHAHHS CIYk)00BHX 000B’A3KIB, a TAKOK iHIIY iH(OpMaLito, SKa
3riHO 3 3aKOHOJAABCTBOM, HE IMIIJISra€ PO3rOJOILEHHIO;

7) BMITH TIpaltoBaTH 3 iHQOpMaLIi€lo;

8) 3HATH MOPSIOK MiArOTOBKH iH(pOpMALIHHO-aHATITHYHUX TOBIOK Ta 1HIIMX
MaTtepiaiiB s peaizamii Jep)KaBHOI MOJITUKYU 3 MUTaHb [1€PCOHATy, HOPMATHBHO-
MPABOBUX aKTiB, IHCTPYKIIi1O 3 TITOBOJCTBA, MTPABUIIA JUIOBOTO €TUKETY, MpaBuia Ta
HOPMH OXOPOHH MMpalli Ta MPOTHIIOKEKHOIO 3aXUCTY;

9) IOTpUMYBATUCh HOPM E€THKH TOBEIIHKH IepPKaBHOIO CIIy’KOOBIs, MpaBHIl
BHYTPIILIHBOTO CTY’KOOBOTO PO3IOPSIIKY;

10) 1OTpUMYyBaTHCh BMMOI 3aKOHOJABCTBA MPO 3arodiraHHs Kopymnuii Ta
JIep KaBHY CIykKOy.

3. [Ipasa

3.1. IpoBinHuii crienianicT BIAALTY Ma€ IpaBo:

1) omepAyBaTH BiA CTPYKTYPHHX MiIpO3IidiB  obaaep:xaaMiHicTpauii
iHpopMalLlifo, TOKYMEHTH 1 MaTepianu, HeOOXIAHI 1A BUKOHAHHS BU3HAUCHHX
3aBJlaHb;

2) 3amy4aTd CreLiajicTiB MICLEBUX OpraHiB BUKOHABYOI BIalu, MiIPUEMCTB,
YCTAHOB Ta OpraHizauifi (3a 3rofor X KepiBHMKIB) A PO3MIsSAy NHTaHb, LIO
HaJles)KaTh 10 HOro KOMITETeHLIT;

3) onepkyBaTH iH(pOpMAalilo, IOKYMEHTH 1 MaTepiaad BiJl LEHTPalIbHUX
OpraHiB BUKOHABYOI B/Ia/M, MICLIEBHX JI€PXKABHUX aAMiHICTpaLili, Opranis MiCLEBOro
CaMOBPSLYBaHHs, MAIMPHEMCTB, YCTAaHOB, OpraHi3alLlii;

4) KopuCTyBaTHCh IHIUMMH TipaBamMu, rependaueHumu  KoHcTutyuiero
Vkpainu, YUHHUM 3aKOHOJAaBCTBOM Y KpaiHHu.

4. BianoBiaajbHiCcTh

4.1. IlpoBiguuii crieniasticT BiAIly Hece BIANOBIAAIbHICTS 3a:
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1) HecBoewacHe | HeHale)KHE BHKOHAHHS [OCANOBMX OOOB’A3KiB, IO
repeadayeHi i€l MOCaT0BOK IHCTPYKIIIEHO; |

2) 30epekeHHsT iHpopMalii, sKa 3riAHO UYMHHOTO 33aKOHOJABCTBA HE
MIAJIArae po3rosoleHHIO;

3) 30epiraHHs JOKYMEHTIB;

4) MOPYILEHHS TPYIOBOI, BUKOHABCBKOT  JMCHMILIIHHU, [paBuII
BHYTPILLIHBOTO CIY)X00BOr0 pO3MOPAAKY Ta MPABHJ €TUYHOI MOBEIIHKH JepiKaBHUX
Cly’)KOOBUIB, TOTPUMaHHS TIPAaBUI TEeXHIKM Oe3MeKH, TMOXKeKHOI Oe3mneky,
eJIeKTpoOe3NeKH Ta OXOPOHH Mpalll, a TAKOK 00OMeKeHb, OB SI3aHUX 3 NPUUHATTAM
Ha JepKaBHY Iy kOy Ta 11 MPOXOKEHHSIM 3T1HO 3 IIF0UUM 3aKOHOIABCTBOM.

5. B3aemMoBiAHOCHHHU (3B’ S13KH) 32 10CAA010

ITpoBinHuii creuiadicT BiAALTy 3 METOI BHUKOHAHHS BU3HA4Y€HUX 3aBAaHb
B32€EMO/IIE 3: ’

KepiBHUKaMK Bi/Ii1iB YrpaBniHHS Ta HOro mnpauiBHUKaMH, CTPYKTYPHUMH
nigposainamu  Onecbkol o0nacHoi Jep)kaBHOT aAMiHicTpauwii Ta 11 amapary,
paliOHHMMH  JIep)KABHUMM  aJAMiHICTpaLisiMH,  TEPUTOpIlallbHUMKM  OpraHaMu
LEHTPaJbHUX  OpraHiB  BHUKOHaBYOI  BJIaAM,  MICLEBOTO  CaMOBpsyBaHHH,
MiIPHEMCTBAMH, YCTAHOBAMH Ta OPraHi3allisM{ He3aleXHO Bil (OpM BIACHOCTI,
00’ € THAHHIMH TPOMAJISH.

3 110¢a10BOI0 IHCTPYKLIEO
o3HaloMJIeHH#(a), KO0 OTpuMaB(11a):

(Ib)
«_» 20 p.

3 110Cca10BOK0 IHCTPYKLIEIO
o3HaliomieHuii(a), Kormi oTpuMaBn(Jia):

(I'Ib)
«_» 20 p.

3 nocaoBO IHCTPYKLIEO
o3HalloMJIeHH#(a), KOMilo OTpUuMaB(i1a):

(T11b)
« » 20 p.

3 [10CaI0BOKO IHCTPYKLIEO
o3HalloMJIeHHH(a), KO0 OTpUMaB(J1a):

(IIb)
« _» 20 p.




