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[TOCAJJOBA THCTPYKILIIA
TOJIOBHOTO CIIeliajlicTa BIALIITY MOJIOAL Ta CIIOPTY
JHinposchbKol paitonHoi B MicTi KueBi nepxaBHol anMiHicTparii

g rai 3arajibHi HOJI0KEHHA

[TocamoBa IHCTPYKITisI BU3HAYAE TIPABOBUM CTATyC, BUMOTH 10 KBaiidikaril
Ta 3HaHb, 000B’A3KH, [PaBa, B3AEMOBITHOCHHH Ta BiITOBIIaTbHICTh TOJOBHOIO
criemiajgicta (maimi — TOJOBHHH CIEIIaicT) BIAAIy MOJOAL Ta CHOPTY
JlHimpoBCcEKOT palioHHOI B MicTi Kuesi nepxaBHOT aaMiHicTpariii.

I"onoBHMI cIlemialicT 3MIHCHIOE KOOPAHHAINIO Ta METOJUYHE KepiBHULITBO
HampsiMKaM#u PoOOOTH BiNiTy B MexaxX MOBHOBa)XEHb BIJITOBIIHO O JNOPYYEHb
HavaJIbHUKA Bi;{ﬁiny, 3aCTyNHWKA HadafbHUKA Bigginy Ta wLiel iHCTPYKIL.
OpranizoBye Ta 3abeslieuye KOHTPOJb, aHaJli3 Ta OLIHKY CTaHy CIpaB Ha
BIJIIIOBIIHUX HAIPSIMKaxX PoOOTH.

['ojoBHMI cHemiamicT MNiANOPsSOKOBAaHUE Oe3MocepeJHhO HaYaIbHUKY
BiAJiTy, 3aCTyIHUKY HadaJbHUKa BiJUIiNy. :

" T'oOBHMIA CIIEIiaicT NMPU3HAYAETHCS HA MOCALY T4 3BLILHICTBCS 3 MOCALH
HaKa30M HadaJbHUKa BTy MOJIOAL Ta CriopTy (mam — Bimmii) BiAOBiZHO 10
YUHHOTO 3aKOHOAaBCTBA. L

Y cBOi#l AISUTBHOCTI TOJOBHUH CIIEIIAIICT KEPYEThC:

- KoHnctutyniero Ykpainmy,

- 3axkoHamu VYkpaiaum "lIpo mepxaBHY CJIy>I<6y "IIpo 3amnoOiraHHA
Kopymuii";

- IHIOUMM 3aKOHaMM YKpaiHH, IO CTOCYIOThCS JepKaBHOI CiIy:KOu Ta
JISMBHOCTI BIOBIAHOTO OpraHy BUKOHABYOI BJIA/IM;

- YKazaMH Ta po3nopsamkeHHsIMU [Ipesnnenta Ykpainy;

- noctanoBamMu BepxoBHoi Pagu Ykpainu;

- II0CTaHOBAMH Ta pPO3NopsIkeHHsAMHU Kabinety MiHicTpiB YKpauHH

- ITOJIOXKEHHSM BIIITY MOJIOi Ta CIIOPTY;

- UUBLIBHUM, TPYAOBUM, (hJiHAHCOBUM, FOCIIOAAPCHKUM 3aKOHOAABCTBOM;

- pOBHE)pHI[)KeHHﬂMH KuiBcbkOoro Michbkoro rojoBu, KuiBCBEKOI MiCBKOI
nepykaBHOI axmiHicTpanii Ta JIHinmpoBcekol paiioHHoi B Micti Kuesi mepikasroi



aJIMiHICTpaIlil;

- HOPMATHBHO-IIPABOBHMHE aKTaMH MPOQIIEHUX MiHICTEPCTB 1 LEHTPaNbHUX
OpraHiB BUKOHABYOI BIa/IL; \

- IHIOAMW HOPMATHBHO-TIPABOBMMHU aKTaMH, IO PEryJIOITh PO3BUTOK
JIepIKABHO! MOJITHKY Y MONOiKHiH cdepi, GisuaHOi Ky IbTYpH Ta cropry;

- MOPAAKOM IIiATOTOBKY Ta BHECEHHSM IIPOEKTiB HOPMATUBHUX aKTiB;

- 3araJbHUMU IPaBHJIAMHU TIOBEIIHKA AESPKABHOTO CIIy>KOO0BII;

- IHCTPYKIIi€rO 3 IIJIOBO/ICTBA,

- [paBUJIaMH JILIOBOTO ETUKETY;

- OpaBUIIaMH Ta HOpPMAMH OXOpPOHH IIpalli, TeXHIKM Oe3lekd T1a
TIPOTHUIIOKENKHOTO 3aXUCTY, Tiri€HN Mpalli;

- IIi€10 TIOCAJ0BOIO IHCTPYKIII€LO.

ITocaga TOJOBHOIO Clelliamicta BiHOCUTBCS OO Kareropii «B» mocanx
I{Gp)KaBH.O'lh.CJbeKGI/I. Ton0BHMH cHELiaNicT IOBHHEH BIJILHO BOJOITH /I€P’KABHOIO
MOBOIO, MaTH BUILLy OCBITY CTYIIEHsI HEMEHIIIe MOJOALIOro 6akanaBpa, Oaxkaiaspa.

['OJIOBHUY CIIEMialicT MOBMHEH 3HATH 3aKOHOAABCTBO, SIKE PETYIIOE
PO3BUTOK JIEPXKABHOI IMOJITHKH Yy MOJOADKHIM cdepi, (isuuHOl KyIbTypu Ta
CIIOPTY, HAI[lOHAJIbHO-TIATPIOTUYHOTO BUXOBAHHSA, BMITH BHKOPHCTOBYBATH
KOMII'IOTEPHY TEXHIKY Ta MporpaMHe 3a0e3ledeHHs.

Y Bumagkax TpMBAanoi BiICYTHOCTI IOJOBHOIO crermianicra BT
(BimmycTKa, BiAPSIKEHHS XBOp0o0a) BHMEOHAHHS O0OB'A3KIB IIOKJIAA€ThCS Ha
{HIIIOTO rOJIOBHOTO CIIelianicTa BimIiy.

3aBaaHHs Ta 000B’SI3KHU
F0JI0BHUH CIIEIIaJIICT:
1)6epe ydacth y peanizauii HepxaBHO! MOJITUKM MOIOADKHOI IOJITHUKH,
TIOJNITUKA 3 MHUTaHb, HAI[lOHANLHO-IATPIOTHYHOrO BHUXOBaHHS MOJIOAI, Ta Y
opragizaiii BiATOYMHKY i O3MOpOBIEHHS JiTed B IO3aMICBEKUX 3aKiIagax
O3/IOPOBJICHHS Ta BIATIOUYHUHKY; '
2) 6epe y4acTh y NPOBEIEHHI 3aX0/iB 3 MOJOAIKHOI MOJIITUKH, 3aTBEPDKCHHUX
y paiioHHOMY KaJleHAapHOMY IIJIaHI;
3)6epe yuacTh y pobOTi MOAO 3aTyueHHS MONOADKHHUX, JUTAYMX Ta 1HIITUX
rPOMaJChKUX OpraHisaiifi [0 BHKOHAHHS COLiaJbHUX IpOrpam i 3MIACHEHHS
BiAMOBIJHUX 3aXO0/IiB;
4)6epe ydacTh y po3pobili HPOEKTiB IUIaHiB poGOTH BiiNy, y MiArOTOBLI
Hpono31/fuiﬁ IOJ10 1X (hiHAHCYBaAHHS 1 MaTepialbHOT0 3a0e3M1eYeHH s,
5)3mificHIoe po3pobKy HaKasiB BiAily MOIOAI Ta CIOPTY Ta MPOEKTIB
posriopsmKkens JIHimposekKoi paitonnoi B Micti Kuesi nepsxaBroi agMinicTpanii B
MeXax I\(OMHéTeHHi'l';
6)3abe3meuye  IMATOTOBKY  iH(pOpMAlifHO-aHANITHYHMX,  CTATUCTHYHUX
MaTepialiB 3 IUTaHb 110 HAJIeXaTh 10 HOT0 KOMIIETEHILii;



7) Bene BiiiCEKOBO-00iKOBY poOOTY y Bimii;

8) € YNOBHOB@)XXEHOIO 0CO0OI0 3 MHUTaHb 3am00iraHHs Ta BUSBIIEHHS KOPYIIIIl
Ta 3a0e3Medye NPOBEACHHS BiIIOBIIHOT pOOOTH Y Biamiii;

9) 3abesmneuye CBOEYACHUH PO3TJISIT B yCTAHOBIEHOMY MOPSKY 3a5B, 3BEPHEHb
1 CKapr rpoMajisfH-Ta NpeJCTaBHHUKIB IPOMAJCHKMX OpTaHizalliii 3 MUTaHb, IO
BIJHOCSTBCA IO HOTO KOMITETEHIIIT;

10) Beste npuitoM rpoMaisiH 3 MUTaHb, IO CTOCYIOTHCS HOro KOMIETEHIIIT;

11)y poboTi 1O0TpUMy€EThCS 3aKOHOJABCTBA 3 INTaHb OXOPOHM IIpalli, HpaBI/?JI
BHYTPIIIHBOTO TPYJOBOTO PO3MOPSAAKY BiJily, IpaBHI TEXHIKM Oe3leKkH Ta
MIOXKEXKHOI Oe3MeKH, TirieHu mpari;

12) BUKOHYE€ iHIIII AOPYYEeHHS KePiBHUIITBA, 110 HAJIEXKATH 40 HOro KOMIIETEHII.

ITpaBa

I'onoBHUI crenianicT Mae mpaBo:

1) 3a popydeHHsSM HadalnbHUKA BIiAINYy TPEACTABIATH BiIAil B iHIIKAX
YIPaBIIHCHKIX CTPYKTYpaXx 3 MUTaHb, [0 HAIEXKATh J0 HOro KOMIIETEHIIIT;

2) B yCTaHOBIEHOMY MOPSAKY TOTYBaTH 3alTUTH Ta OTPUMYBATH BiJ JepPKaBHUX
OpraHiB BiaJu Ta OPraHiB CaMOBPSAyBaHHS, IX MMOCAJAOBMX OCI0, MiANPHEMCTB,
YCTaHOB, opraHi3auiI?1 pi3HKX (OPM BIACHOCTI, MOJITUYHAX MApPTiM, rPOMAICHKUX
Ta peJiriiHuX opraHizariii HeoOXimHi CTaTHCTUYHI Ta OIepaTHBHI JaHi, 3BITH 3
IIUTaHB, 110 CTOCYIOTHCS MisUTBHOCTI Bmmny,

3) opraHizoBysaTu Ta OparT y4acTh y Hapajax, KoHdepeHIisX, ceMiHapax
MIUTaHb, IO HAJIEXKAaTh 0. HOTO KOMIIETEHIIIT;

4) BHOCUTH IPONO3HULII HAYILHUKY BiJJITy IMO0 BIOCKOHAJEHHS pOOOTH Y
JIOpyYEHOMY HAIpPSMKY; )

5) BI3yBaTH Ta MiANICYBATH, Y MEXaX CBO€I KOMIIETEHIIIT, JOKYMEHTH BiJiy;

6) HamaBaTH BIANOBiAl 3amiKaBIEHAM ocp6aM, yCTaHOBaM Ta IHIIHNM
OpraHi3allisiM B MeKax CBOET KOMIIETEHITil, 2 TAKOX 38 JOPYYESHHIM KepiBHHUIITBA;

7) Ha mosary ocoOGHCTOI TiIHOCTI, crpaBeIuBE Ta HIaHO6JII/IBe CTaBJIEHHS J10
cebe 3 60Ky KepiBHHKIB, CIiBPOOITHHKIB 1 IpOMaIsH.

BianoBigaabHicTh

I"ostoBHMI crieniaicT Hece TepCOHANHY BifIOBiNAIBHICTS 3a;

1) HenowinbHe BUKOPHUCTaHHS Po0OYOro Yacy, HeHANeKHHH CTaH TpPyHOBOI
AUCUMIUIMHM,  HENOTPUMAaHHS  KyJbTypH  [Mpall, caHiTapHO-TirieHiYHOro,
NPOTUIOXKEKHOTO CTaHy CBOIO po6OHOro MICHH Ta HEHOJCP)KAHHS STHYHUX HOPM
TIOBEIIHKHU A€PKABHOIO CITY>KOOBIIS;

2) HemOBHE Ta HeCBOE€YaCHE BHUKOHAHHsA OOOB'3KIB, sKi MepenOaucHi miero
II0CaJOBOIO 1HCTPYKIII€IO;

3) mii abo Ge3miAfbHICTS, sIKi MOXYTb OyTH OCKapkeHi B Cy[i Y MOPSIKY,



BCTaHOBIICHOMY 3aKOHOM; 1S
4) mkoxy, 3anoxisHy Gi3udHUM a00 IOPUAMYHMM ocobaM IIiJ 4ac BHKOHAHHS 1
CBOIX OOOB’A3KIB, SIKa MiANATAE BiAIIKOAYBAHHIO Yy TIOPSIKY, BCTAHOBIEHOMY
3aKOHOM;
5) TOpyIIeHHS HOPM €TUKU NOBEJIHKU JePKaBHOTO CITykKOOBLS Ta 0OMEKEHb,

IIOB'A3aHUX 3 IPUHHATTSIM Ha JepIKaBHY CITy)KOY Ta I MPOXOHKEHHAM.

3acTyIHUK HAaYaJIbHUKA BTy

MOJIOZI Ta CIIOPTY Tersna BEPBA
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3 OCaI0OBOO IHCTPYKIII€FO0 0O3HAHOMIIEHHH (a):




