3ATBEPOXYIO

HavanbHuK ynpasniHHA 3 MUTaHb
TPILLIHBLOT MNOMITUKK, penirii Ta
HaNlbHOCTe 061aepxXagMiHicTpauit

|.B.KYIbYNLBKNIA

aBHA 2016 poky

noc”™ 0 BaiHcTpyKLinA
ro/IOBHOrO crewianicrta Big4iny 3 NTaHb BHYTPILWHbLOT NONITUKM YNPaBNIHHA 3 NUTaHb
BHYTPILUHbOT MOMITUKK, Penirii Ta HalioHaibHOCTel TepHONiNbCbKOT 061aCHOT AepXKaBHOT
aaMmiHicTpauii

1. 3arasibHi MoNoXKeHHS

1) ronoBHWUIA cneyianict Big4iNy 3 NUTaHb BHYTPIWHbLOT MOMITUKM YMPaBiHHA 3
NUTaHb BHYTPILLHLOT NOMITUKA, PeNirii Ta HauioHanbHOCTEN 0bnaepxxaamiHicTpauil (gani
- TONIOBHMI cneuianicT) NpU3HA4YaeTbCs Ta 3BINIbHAETLCA 3 MOCAAM  HayYa/lbHUKOM
ynpas/iHHA 3 MUTaHb BHYTPILLHLOT NONITUKKW, Penirii Ta HauioHasibHOCTe TepHOMiNbCbKOT
06/1acHOT  AepXXaBHOT agMmiHicTpauil (gani - HavanbHWK ynpasBniHHA), Y NOPAAKY
BM3HA4YeHOMY 3aKOHOM YKpaiHu ,,[1po AepXxaBHY CNyxoy”;

2) TO/IOBHWIA crieyianicT NignopsaaKoBYETbCA 6e3rnocepeHbO HavalbHUKY Bigainy 3
NUTaHb BHYTPILWHbLOT MOMITUKA YNPaBAiHHA 3 MUTaHb BHYTPILWHBLOT MONITUKW, Penirin ta
HawioHa/IbHOCTe 0bndepXXaaMiHiCcTpauit;

3) OCHOBHAa MeTa [AifiNIbHOCTI - 3AIMCHIOE peanisayito NPUAHATUX HOPMATMBHO-
NMpPaBOBUX aKTIiB, L0 CTOCYHOTbCA KOMMeTeHUii Bigdiny, roTye MNpPOoeKTU BifgnoBigen Ha
3anUTU LEHTPa/lbHUX OpraHiB BMKOHABYOI BfagW, MICLEBUX [epXKaBHUX aaMiHiCTpauin,
OpraHiB MICLIEBOro CamoBpsiAyBaHHSA, a TaKOX MigNPUEMCTB, YCTaHOB, OpraHisauii Ta
rpomMagsaH 3 MuTaHb, WO CTOCYKOTbCA MOro KomneTeHuii. BuMBYae BHYTPILLIHLOMONITUYHY
CUTYyaLito Ta npouec, Lo BiAbyBatTLCA Y rpOMaAAHCLKOMY CYCMiNbCTBI, rOTYe MaTepiaimn
3 NUTaHb H(OPMALiNHOT AiSNbHOCTI Ta KOMYHiKauin 3 rpoMafCbKicTO Ta 3abesnevye
AIANBHICTb BIAAINY 3 NUTaHb BHYTPILWHLOI NOMITUKX YNPaBAiHHA 3 MUTaHb BHYTPILWHbLOI
NOMITUKK, Peniriin Ta HauioHanbHOCTel obnaepxagMmiHicTpayii (Hagani - ynpas/iHHA ) B
MeXKax KOMMeTeHLT.

4) TONOBHWIA cnewianicT BiAAiNYy NPy BUKOHAHHI (PYHKLiOHaIbHUX MOBHOBaXKEHb
KepyeTbCA: KOHCTUTYULIEHD YKpaiHM Ta 3aKOHamy YKpaiHW, [HWUMK 3aKOHOAaBYMMU
aKkTaMu, WO CTOCYKTbCA [AepXXaBHOI CNyXOu Ta AisNbHOCTI YMpaB/iHHA, yKasamMu Ta
po3nopamiKeHHAMM [pes3naeHTa YKpaiHW, nocTtaHoBamu BepxoBHOI Pagn  YKpaiHu,
noctaHoBamMu Ta po3nopsmikeHHsMU KabiHeTy MIHICTpiB YKpaiHK, iHWMMXU HOPMaTUBHO-
NpaBOBMMW  akTaMi, PO3NOpPsAAYMMM  [OKYMEHTaMW TrO/I0BU  06NAcHOI  AepXXaBHOI



afMIHICTpauii, pileHHAMM 061acHOT paaun, MOMOXKEHHAMW MPO YNpaBniHHA Ta Bia4ifn,
Hakasamy Haya/ibHMKa ynpas/iHHA Ta 4aHOH MOCaf0BOK IHCTPYKUIELD;

5) kBaniikauiHi BMMOrM - BuW@A OCBiTa BIAMNOBIAHOrO MNPOMECINHOIO
CMPAMYBaHHA 3a OCBITHbO-KBa/liPiKaLiHUM PIBHEM He HWXXYe MosiofLworo 6akanaspa abo
6akanaBpa. BinbHe BONOAIHHSA AepXXKaBHOK MOBOIO;

6) BUMOrM [0 cneuiabHUX 3HaHb - MOBUHEH 3HaTWU KOHCTUTYUI0 YKpaiHu,
3aKOHM YKpaiHu “T1po [fep>kaBHY Ccnyxo6y”, “Ipo 3amobiraHHa Kopynuii”, ykasu Ta
po3nopsamkeHHa lNpesnaeHTa YkpalHu, noctaHoBU BepxoBHOT Pagn YKpalHW, nocTaHoBU
Ta po3nopsamkeHHs KabiHeTy MIHICTpIB YKpaiHW, iHWi HOPMATUBHO-MPABOBI akTu, Lo
PErynioTb PO3BUTOK BIAMOBIAHOT Chepy ynpasBniHHA; 3aKOHW YKpaiHu “lMpo Mmicuesi
fepXaBHi agMmiHicTpauii”,“IMpo 06’egHaHHA rpoMagsaH”, “Ipo noniT4HI NapTii B YKpaiHi”,
“INpo rpoMaacbKi 06’eaHaHHA”, nocTaHoBY KMY Ne 996 Big 3 nuctonaga 2010 p. “Ipo
3a0e3neyeHHa y4aeTi TPOMaACbLKOCTI 'y (DopMyBaHHI Ta peanisauii  [Aep>kaBHOT
MONITUKN™, MOPALOK MNIAFOTOBKA Ta BHECEHHS MPOEKTIB HOPMATUBHO-NPaBOBWUX aKTIB;
[ep>XXaBHy MOMITUKY 3 HanpsaMmy AiSNbHOCTI Big4iny, 30Kpema, LOAO peanisauii fepXXaBHOT
MONITMKN B chepi KOMYHIKaLii 3 rpOMajChbKICTIO; Bi/lbHO OPIEHTYBATUCA Y 3aKOHOLABCTBI,
O CTOCYeTbCS Cdepn NPOGEeCiAHOT AiSNLHOCTI; BOMOAITYM OCHOBHUMW (hopMamy Ta
MeTofamy opraHisaLinHoi po6oTn Ta poboTn i3 3acobamm MacoBoT iH(opmauii; npasuna
[iNI0BOr0 eTMKETY; Mnpasuia Ta HOPMM OXOPOHM Mpaui Ta MPOTUMOXEXHOro 3axuUCTy;
BMiHHSI BUKOPUCTOBYBaTU KOMM’OTEPHe 06/1afHAHHA Ta NporpamHe 3abe3neyeHHs; BMiHHS
cuctemaTusysatu, 06po6MATH, aHanisyBaTy Ta y3arajbHIOBaTW iH(OpMaLito W00 CBOET
LISNBHOCTI; 4i/I0BY MOBY;

7) y pasi BIfICYTHOCTI rOMI0BHOr0O creyianicta Bigfdiny Moro 060B’3KM BUKOHYE
FONOBHUIA cnewianicT 3 nNUTaHb KOMYHiKauii 3 rpOMafCbKiCTIO; Y BMNafgKy TUMYacoBoOi
BIACYTHOCTI OAHOro i3 MpauiBHUKIB Bigainy abo y BuMMafgkax HafaHHA [0 KOMMeTeHUii
BIA4INY HOBUX 3aBfaHb, BUKOHYE PO6OTY BI4NOBIAHO A0 MEPepos3nofily (yHKUiOHaIbHUX
060B’A3KiB, KW NPOBOAMTLCA HaYa/IbHUKOM Biaginy.

2. 3aBflaHHsA, 060B’A3KN Ta NMOBHOBaXXEHHS:

1) 3abe3neyye BMKOHAHHA 3aKOHIB YKpaiHW, YKasiB Ta Jopy4yeHb [pe3ngeHTa
YKpaiHu, MNoctaHoB KabiHeTy MIHICTpiB YKpaiHW, HOPMATMBHUX aKTiB, PO3MOPALKEHD i
[OpyYeHb TronoBM 06M1acHOT [ep)KaBHOT afMiHicTpauii, piweHb o6nacHOT pagu, LWo
CTOCYHOTbCA KOMMETeHLIT BiA4INy Tay Mexax PYyHKLiOHaNbHNX 060B’A3KiB;

2) TOoTye Mpono3nLii, cnpsamMoBaHi Ha BUKOHaHHA pilleHb lMpe3naeHTa YKpaiHu Ta
KabiHeTy MIiHICTpiB YKpaiHu, rofoBn 06/1acHOI [ep)aBHOI afMiHICTpaLii, ronosu
061acHOT paau y Mexxax KOMMeTeHuiT Big4iny Tay Mexax QyHKUioHanbHUX 060B’A3KiB;

3) rotye nponosuuii A0 MPOEKTIB PO3MNOPSAMKEHb, AOPYYEHb rOM0BM 061aCHOT
[ep>XaBHOT agMIHICTpauil y cepi KOMMeTeHUiT BigAiNy Ta Yy MexXax (YHKUIOHaIbHUX
000B’A3KiB, 3abe3rneyye iX BUKOHAHHA Bif4MNOBIAHO 40 NMOBHOBAXEHb;

4) TOTye NPOEKTN Haka3iB yrpaBMiHHA 3 NUTaHb BHYTPILLIHbLOT MNOMITUKK, PENirii Ta
HaLioHa/IbHOCTe obngep>kagMmiHicTpauii 3 LMTaHb KOMMETEHUIT Bigainy Ta y Mexax
(hYHKUiOHaNbHNX 060B’A3KIB, 3[INCHIOE KOHTPO/Ib 3a IX BUKOHAHHSAM;

5) roTye aHaniTUYHI JOBiAKW, AOMNOBIAHI 3anuCKK, Ta iHQopMaLiiHUA maTtepian 3



MUTaHb, L0 CTOCYHOTLCA KOMMeTeHUIT BiAAINY Ta y Mexax (PYyHKLioHaIbHUX 000B’A3KiB;

6) KOOpAUHYE POBOTY, B MeXax HafaHOi KOMMNETeHLT, 3 06/1acHMMM opraHisauisMmu
NOMITUYHMX NapTiil Ta rPOMAZACbKMX OpraHisauii 3a HanpsMKamu:

- BMBYAE Ta aHani3ye AOTPMMaHHA 061acHUMK opraHisauisMy NoNiTUYHMX NapTin
3akoHiB YkpaiHu "Ipo 06'efHaHHA rpomagan”, "Tpo noniTuyHi napTii B YKpaiHi*;

- BignosigHo [0 KoHcTUTyuii YkpaiHM Ta 3akoHiB YKpaiHW crnpuse 3abe3neyeHHHo
CTaTyTHOT AiAIbHOCTI BiANOBIAHMX 06'¢4HaHb FPOMAsH;

- crpuse y NigroToBui Ta NPOBEAEHHI CemiHapiB, KOHMepeHUin Ta iHWMX (opm
[ISNBHOCTI FPOMAaACbKNX POPMYBaHb;

7) cniBnpaytoe 3 iHWMMKU CTPYKTYPHUMM MigposginamMym 061acHoi  AepyKaBHOI
aAMiHIiCTpauii Ta CTPyKTypamy OpraHiB MICLEBOro CaMOBPALYBaHHS, OCepefKaMu
NOMITUYHUX napTii Ta o6'efHaHb rpoMafsH, MigNPUEMCTBaMM, YCTaHOBaMM LOAO
NPOBeAEHHS KOHCY/bTal il 3 F[POMaAChKICTHO;

9) rotye LWOTWKHEBY Ta LOMICAYHY IH(opMaLi0 MNPO CyCnifIbHO-MONITUYHY
CUTYaLit0 B PerioHi;

10) roTye iH(opMmauiiHi MaTtepianM npo nposedeHy poboTy B AAMiHICTpauito
Mpe3naeHTa YKpaiHW, KabiHeT MIHICTpiB YKpalHW, MIHICTEpCTBa Ta BifOMCTBa
LIeHTPa/IbHUX OpraHiB BUKOHaBYOI BNagw;

12) 6Gepe yuyacTb Yy MigroToBui HeoOXiAHWX MaTtepianis, [LOKYMEHTIB, MPOEKTIB
pilleHb Ta iHWOT iHopMalii Ans 3abe3neyeHHss NAIAHOT Po60TM 3 TPOMafCbKieTo 3
napTivHUMKM ~ Ta  TPOMaACbKMMW  OpraHisauisMyM y cnpasi  34iCHEHHS  couiasibHO-
eKOHOMIYHUX pedhopM, Ppo36yfoBM  LEMOKPATUYHOI, COLia/IbHO-MPaBoBOI  [epXaBy,
PO3BUTKY rPOMafAHCLKOrO CyCnifibCTBa,;

14) 6epe yyacTb Y po3po6Li NPono3nLin No yaoCKOHaNeHHIO B3aeMofii Biaainy 3
napTivtHUMK Ta rPOMaACbKMUMK OpraHisauisMm o06nacTi;

15) 6epe yuyacTb Yy pO3po6MeHHI MPOEKTIB PO3MOpPALXKEHb r0M0BU 06/1aCHOT
[lep>KaBHOT agMiHicTpayil 3 NTaHb, WO HaEXWUTb A0 Ti KOMMEeTeHUT;

16) 6epe y4acTb Yy MacoBMX 3ax0faxX, OpraHi3oBaHWX oOpraHamu [epXXaBHoi
BMKOHABYOI BMagM Ta MiCLLeBOro caMoBpsiyBaHHS, OpraHisauisMun noniTMYHKUX NapTiin Ta
rpomafCcbKnx opraHisauii;

17) Hagae MeTOAUYHY AOMOMOrY iHLWIMM CTPYKTYPHUM nigposginam o061acHoT
AepXXaBHOT afIMiHICTpaLil, paoOHHUM [epXXaBHUM afMiHICTpaLisM 3 NUTaHb MPOBEAEHHS
KOHCY/bTaliin 3 r[pOMajChKICTIO;

18) po3pobnse Ta Bege [lporpamy CnNpusHHA  PO3BUTKY TPOMaAAHCLKOro
cycninbeTBa B TepHoNinbebKi 06nacTi Ha 2016-2018 poku 06nacTi;

19) rotye iH(OpMaLiiHO - aHaniTUYHI MaTepiasv NpPec-KOHMEPEHUIN, «KPYrInX
CTONIB», SiKi NPOBOAATLC MPoOBOANTL MOCTIMHWUIA MOHITOPUHI 3a AONOMOror \veb-pecypciB,
30KpemMa web-caiTiB NMpe3ngeHTa YkpaiHu, Ypagy YkpaiHu, BepxoBHOT paan YKpaiHu
NOMITUYHUX NapTii B cepi couiasbHO - MOMITUYHOIO CTaHy B PerioHi s B 06nacHiin
[epXXaBHi agMiHicTpauii, Lo HanexaTb 40 KOMMeTeHUil

20) 3abe3neyye CcuUCTEMATUYHE OHOB/MEHHA CTOPIHKM YNPaBMiHHA Y Mepexi
Pacebook

21) eeKTUBHO BWKOPWUCTOBYE IH(hopMaLiiHi Ta TeXHiYHi pecypcu, Hajae Ta



MPe3eHTYE aprymeHTOBaHI Nponosunuii;

22) roTye BiANOBIAHI MPOEKTN PilLieHb LIOAO NOTOYHUX 3aBAaHb B 3aKPINIeHOMY 3a
HAM HanpsamKy AisnbHOCTI;

23) BUKOHYE [OPYYEeHHS Ta 3aBAaHHSA, MoCTaBfeHi Haya/IbHUKOM Big4iny 3 nuTaHb
BHYTPILLHbLOT MONITUKN YNPaBiHHS;

24) Gepe y4yacTb Y MacoBMX 3axofax, OpraHizoBaHUX OpraHamMu [Aep>KaBHOT
BMKOHABYOI BMagym Ta MiCLEBOro CcaMOBPSiAYBaHHA, PenirinHummn o6'egHaHHAMKM  Ta
opraHisayigmu.

3. lNpaBa:

1) Ha couianbHWiA | NPaBOBUIA 3aXMCT BIAMOBIAHO [0 3aKOHOAABCTBa YKpaiHM npo
npawyo;

2) Ha onnaty npaui 3a7eXHo Bif nocagn, SIKy 3ailMae, A0cBigy poboTu, SIKOCTI
BUKOHaHHSA nocagoBux 060B’A3KiB;

3) Ha NiABULLEHHS NPOdeCiAHOro PiBHA BiANOBIAHO [0 YMHHOIO 3aKOHO/ABCTBa;

4) nNpefcTaBNATA IHTEPECU YNpaB/iHHA 3 NUTaHb BHYTPILIHLOT MOMITUKK, PENirii
Ta HauioHa/IbHOCTeNW 06/1acHOT [ep)kaBHOT afMiHIcTpauii B CTPYKTYpPHUX Migpo3ainax
obnaepxagmiHicTpauii, pargepXagmiHicTpauiax, TepuTopianbHUX rpomMagax B MexXax
CBOEI KOMMETEHU,T;

5) B3aemMofiATV 3 opraHamu BMKOHABYOI BfaAWM Ta OpraHamu CamMoBpsiAYyBaHHA Y
MeXax CBOIX MOBHOBa&)XKEHb MPW PO3rnsa4l MUTaHb, AKI CTOCYHOTbCA — KOMMETeHUil
LISNbHOCTI YNpaBAiHHS;

6) BecTu [i/IoBe SINCTYBAHHA 3 IHLWIMMW OpraHamn BMKOHAaBYOI Blagn Ta opraHamu
camoBpsAyBaHHA, MiABIAOMYMMM MIANPUEMCTBAMKM, YCTaHOBaMW Ta oOpraHisauiamu, LWo
HaneXxxaTb [0 BNaCHOT KOMMETEHLT;

7) BHOCUTW Ha PO3rnaf KepiBHULUTBA LPOMO3MUiT WOAO0 BAOCKOHaIEHHA po60oTy
BifAINY 3 MUTaHb, WO CTOCYIOTLCA KOr0 AisANbHOCTI;

8) Ha couiasibHMIA | NPaBOBMIA 3aXMCT BIAMOBIAHO [0 3aKOHOAABCTBA YKpaiHW Mpo
npawo;

9) Ha wWoOpiYyHI Ta A0AATKOBI BIiAMYCTKM BIAMOBIAHO [0 BMMOI 3aKOHY YKpaiHu
“INpo aepXxaBHY CNyXo6y”.

4. BignoBifanbHICTb:

1) BignosigHo [0 Kofekcy 3akOoHIB Npo npauio YkKpaiHu, 3akoHiB Ykpainu "lMpo
AepxxaBHy cny>k6y" Ta "Ipo 3anobiraHHs Kopynuii™ Hece BiAMOBIAaIbHICTb 3a NOPYLLEHHS
TPYAOBOI AUCUMMNIHN, HEBUKOHaHHA ab0 HeHaeXXHe BUKOHAHHA (HecBOevacHe, HesKiCHe
TOL0) NocanoBMX 060B'A3KIB | 3aBaHb, 6e3aisNbHICTb ab0 HeJ0OPOCOBICHE BUKOPUCTAHHS
HagaHuX oMy Mnpas, MOPYLUEHHA NpaBuia eTUYHOT NOBEAIHKN [epXXaBHOro Cny>60BLSA B
[epXXaBHOMY OpraHi Ta 06MeXKeHb, MOB'A3aHUX 3 NMPUNHATTAM Ha [ep)KaBHY Cnyxoy Ta il
MPOXOKEHHSAM;

2) Hece BIANOBIAAMbHICTb 3riAHO 3 YMHHMM 3aKOHOAABCTBOM 33 HeHaseXHe
BMKOHaHHA ab0 HEBMKOHAHHSI CBOIX MNOCafoBMX O060B’A3KIB, L0 nepeadayveHi Uit
IHCTPYKUi€0, NepeBuLLLEHHA CBOIX MOBHOBaXKEHb, MOPYLLEHHSA MpaBuia eTUYHOT NoBeLIHKN



[EPXXaBHOI0 CNMY>K60BLA B [epXXaBHOMY OpraHi, BW3HAYeHUX UYMHHMM 3aKOHOLABCTBOM
YKpaiHu npo npawto;

3) 3a po3ronoLweHHa iHgopmauii, Wo cTtana BigoMa Mif 4ac BUKOHAHHS CBOIX
cny60Bnx 0060B’A3KIB, fKa 3rifHO 3 3aKOHOAABCTBOM YKpaiHM He nignsrae
PO3rO/NOLLUEHHIO;

4) 3a HeHaneXxHe 306epeXeHHsi [OKYMEHTIB Ta o006naflHaHHS, HadaHuX [Ans
BMKOHaHHS MOKNaAeHNX Ha HbOro YHKLUIN;

5) NOTPMMaHHA HOPM ETMKM Ta MpaBu/ BHYTPILUHLOrO TPYAOBOro Ta CNy»X60BOro

PO3MOPSIKY.

5. Bsaemogis:

Mpn BUKOHaHHI CNy>K60BMX 3aBAaHb Ta 000B’A3KIB FOMOBHWMIA criewianict Bigdiny
6e3nocepeAHb0  B3aEMOAi€ i3 3aCTYMHMKOM  Haya/lbHWKa-Havya/lbHUKOM  Bigginy,
HaYa/IbHUKOM BIA4iNy, HayaSIbHUKOM YMpPaBiHHA | MpayiBHMKaMW YNpasiiHHA Ta IHWMMK
CTPYKTYPHUMW nigpo3ginammy  061acHOI  AepXXaBHOI agMiHIicTpayii, TepuTopiasibHUMM
opraHamMn BWKOHaBYOI BMagW, palioHHUMU [ep>KaBHUMU afMiHicTpayisMu, BMKOHABUMMM
KOMiTeTaMn MIiCT 06/1aCHOr0 3Ha4YeHHS LOAO NUTaHb, L0 CTOCYHOTLCA KOMMEeTeHUiT Bigainy
Ta 'y MeXax (PYHKLiOHaNIbHNX 060B A3KiB.

MofaHHs [OKYMEHTIB Ha MigNMC HavasbHWUKY YNpaB/iHHA 34IACHIOETLCA Micns
MOro[pKeHHA Havya/lbHUKOM BiA4iny.

C0NoBHWUIA cneyianict rotye AOKYMEHTW iHAMBIAYanbHO, ab0 CNifbHO 3 iHWMMK
cneuianictamy y BignNoBiAHOCTI A0 PILLEHHA KepiBHULTBA.

3acTynHUK HavasibHMKaA - Ha4YasIbHUK Bigainy
3 NUTaHb BHYTPILLUHBOT NOMITUKW YNpPaBniHHA 3
NUTaHb BHYTPILWHbLOI NONITUKK, Penirii Ta



