3ATBEPJDKVYIO

HavanbHuK ynpaBiliHHS 3 IUTaHb

FOJIOBHOTO CIIELiaJIiCTa BIJUIUTY 3 MMTaHb BHYTPIIIHBOT IOJITUKY YIIPABIIiHHS 3 MUTaHb
BHYTPILIHBOI MOJITUKH, PEJIirii Ta HalioHaapHOCTeW TepHONIBCEKOT 06/1aCHOT IepIKaBHOT
aaMIiHICTparii

1. 3aranbHi NoJ0KeHHs

1) ronoBHMIA crewiagicT BiAAIIY 3 NMUTaHb BHYTPIIIHBOT IOJITHKMA YIPaBIiHHS 3
MUTaHb BHYTPIIIHBOT MOJITUKY, PENirii Ta HallioHaIbHOCTEN obsaep)kaaMiHicTpanii (aai
— TOJIOBHHMI CHELialiCT) MNpPU3HAYAEThCS Ta 3BUIBHSETHCS 3 I0CATM  HAYAIBHUKOM
YIpaBIliHHA 3 MUTaHb BHYTPIMIHBOT MOITUKY, PEIirii Ta HallioHaabHOCTeH TepHOMIBCHKOT
obnacHol Aep)kaBHOI aJMiHicTpauii (#ami — HavYaJdbHUK YIpPaBIiHHA), y MOPSAKY
BHU3HAUYCHOMY 3aKOHOM YKpaiHu ,,[Ipo neprkaBHy ciyx0y”;

2) roJIOBHUH crieriaiicT MANOPSIKOBYETHCS Oe3M0cepeIHb0 HaualbHUKY BITLTY 3
IIUTaHb BHYTPIIIHBOI MOJITUKU YIPaBIiHHA 3 NUTaHb BHYTPIMIHBOT ITOJITHKH, peiriii ta
HalllOHAJIBHOCTEH 00Aep KaAMiHICTpaIlil;

3) ocHOBHa MeTa AINIBHOCTI — 3MifiCHIOE peasi3auilo NPUHHATAX HOPMATHUBHO-
IPaBOBUX AaKTiB, L0 CTOCYIOTBHCS KOMIIETEHLII BiAJily, roTye IMpOEKTH BiANOBineid Ha
3alMTU LIEHTPAJIbHUX OpraHiB BHUKOHABYOI BJIaH, MICIEBHX JEPKABHUX aIMIiHICTpaIliii,
OpraHiB MICI[EBOTO CaMOBpPSAyBaHHS, a TaKOXK ITIAMPUEMCTB, YCTaHOB, OpraHisaiiii ta
IpOMaJsiH 3 NUTaHb, IO CTOCYIOTHCS HOro KomrereHLii. Bup4yae BHYTPiLIHbONOJITHIHY
CHUTYaLilO Ta MPOLECH, 110 BiIOYBAIOTLCS Y IPOMAISIHCHKOMY CYCIIJIBCTBI, FOTYE MaTepiaiu
3 NUTaHb 1H(pOpMALIMHOT AIIBHOCTI Ta KOMYHIKallif 3 TpOMaJCBKICTIO Ta 3abe3neuye
JUSUIBHICTB BiJUIUTYy 3 MUTaHb BHYTPILIHBOI MOJITUKU YHPaBIiHHA 3 NUTaHb BHYTPILIHBOT
TOJITUKY, peNirii Ta HalloHajJbHOCTEH obnaep)kaaMiHicTpanil (Hagaai — ynpasiliHHS ) B
MEXaxX KOMIETEHIIIT.

4) rosoBHMI creuiaNicT BiAAUTY NpU BHKOHAHHI (DYHKIIOHAIBHUX TTOBHOBAXKEHE
kepyerbes: Konctutyniero YkpaiHu Ta 3akoOHaMu YKpaiHu, iHIIAMH 3aKOHOZaBYMMU
aKTaMH, L0 CTOCYIOTHCS JIEPXKaBHOI CyKOM Ta IIsJIBHOCTI YIIpaBIIiHHS; YKa3aMd Ta
posnopsypkeHHsMu  [Ipesunenta Ykpainu, nocraHoBamu BepxoBHoi Pamgm VYkpaiuwm,
nocraHoBaMu Ta posnopsypkenHsamu Kabiiiery MinictpiB Ykpainu, iHIIMMH HOPMATHBHO-
NpaBOBUMH  AKTaMH, pO3NOPSIYMMH  JOKYMEHTAaMH TOJIOBU 0O0JacHOl JIep)KaBHOI
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aJMiHicTpalii, pilleHHAMH 00JacHOl paiu, IMOJOXKEHHSAMHU IpPO YIpPaBIiHHA Ta BIILI,
HaKa3aMM HauyaJlbHUKA YIIPABJIiHHS Ta JaHOIO [10CAI0BOIO IHCTPYKLI€IO;

5) xBamidikauifHi BUMOIM — BHIIAa OCBITa BIANOBIAHOIO IPOQECIHHOrO
CIIpSIMYBaHHS 32 OCBITHBO-KBasli(iKalliiHUM pIBHEM HE HUXKUYE MOJIOAIIOro OakajnaBpa abo
OakasnaBpa. BuibHE BOJIOJIIHHSA I€P’KaBHOIO MOBOIO;

6) BUMOTM 10 CHEllaJlbHUX 3HaHb — IMOBUHEH 3Hatu KoHcrutyuiroo Ykpainu;
3akonn Ykpainu “TIpo apepxaBny ciyxOy”, “Ilpo 3anobiranHs Kopymuii”, ykasd Ta
posnopsmkenHs [Ipesunenra Ykpainu, nocranosu BepxosHoi Pagu Ykpainu, 1ocraHoBu
Ta posnopsypkeHHs Kabinety MiHicTpiB YKpaiHu, iHIII HOPMAaTHBHO-TIPABOBI aKTH, LIO
pEryIroloTh PO3BUTOK BIJNOBIIHOI cdepu ynpapiiHHA; 3akoHH Ykpainu “TIpo Micuesi
nepkaBHi aaminicTpanii”,“IIpo 06’eananns rpomansin”, “TIpo nonituuni naptii B Ykpaini”,
“IIpo rpomaJchki 00’ €AHaHHA", MOPAMAOK MiJATOTOBKM Ta BHECEHHS IIPOEKTIB HOPMATUBHO-
[PaBOBMX aKTiB; ACP)KaBHY MOJITUKY 3 HampsAMy MAisJBHOCTI BiJUIiy, 30KpeMa, OO
peanizauii Jep)kaBHOI MHOMITUKH B cdepi KOMyHIKalii 3 TIpOMaJCBKICTIO; BUIBHO
OpIEHTYBATUCS Y 3aKOHOJABCTBI, 1110 CTOCYEThCs chepu npodeciiiHoT AifNBHOCTI; BOJIOMITH
OCHOBHUMH ¢opMamMH Ta METoJaMH oOprasizauiifHoi pob6otu Ta podotu 13 3acobamu
MacoBoi iHdopMallii; mpaBuiIa AIOBOr0 €TUKETY; MpaBuiia Ta HOPMH OXOPOHH Ipalli Ta
MPOTUTIOXKEKHOTO 3aXMCTy; BMIHHS BHUKOPUCTOBYBAaTH KOMII'IOTepHE OOJIafHaHHA Ta
nporpamMHe 3a0e3NeuyeHHs; BMIHHA CHCTEMaTH3yBaTH, OOpoOJIATH, aHali3yBaTH Ta
y3arajbHIOBaTH iHGOPMAILiIO 100 CBOET IiANBHOCTI; A1IJIOBY MOBY;

7) y pasi BIACYTHOCTI T'OJIOBHOTO cCIEIiajicTa BiJUTy HOro o60B’sA3KM BUKOHYE
TOJIOBHUHM CIIELIaICT 3 MUTAaHb KOMYHIKallid 3 TPOMAJCHKICTIO; Y BUIIAAKY THMYacoBOI
BiZICYTHOCTI OJHOTO i3 MpAaIiBHUKIB Biagity abo y BHUIAAKax HaJaHHSA 10 KOMIIETEHI]
BiJUTITy HOBHX 3aBJaHb, BUKOHYE poOOTY BiANOBIIHO 0 MEPEPO3NOAiLy (YHKIIOHATBHUX
000B’SI3KiB, SIKMI POBOAUTHCS HAYAJIBHUKOM BIJJILILY.

2. 3aB1aHHs, 000B’SI3KH Ta MOBHOBAKEHHSsI:

1) 3abesneuye BUKOHaHHS 3akoHiB Ykpainu, YkasiB Ta Jlopydyens Ilpesunenra
Vkpaiuu, ITocranoB KabGinery MinicTpiB YKpaiHu, HOpMAaTUBHUX aKTiB, PO3IOPAKEHD 1
JIOPY4EHb TOJOBM 0O0NacHOi Jep)kaBHOI ajMiHICTpalii, pilieHb 0O0JacHOI paau, MLIO
CTOCYIOTHCSI KOMIIETEHIIIT BiITy Ta y MeKaxX (QyHKIIOHAIBHUX 000B’A3KIB;

2) TOTy€ TPOIO3HULL, CIpsAMOBaHI Ha BUKOHaHHS pimleHb Ilpesujenta Ykpainu Ta
KaGinery MinictpiB Ykpainu, rojoBu o00JacHOi Jep)KaBHOI aJMiHiCTpallil, TOJOBH
00JacHOI paay y MeKax KOMIIeTEHLIT BIUIITY Ta y MeXax (QyHKIIOHAIEHUX 000B’SI3KiB;

3) rotye mnpomosuuii J0 MPOEKTIB pPO3NOPsIKEHb, NOPYYEHb IOJOBU 00/1aCHOI
JepkaBHOT aaMiHicTpanii y cdepi koMmereHuii Biuairy Ta y Mexax (QyHKIIOHAIBHUX
000B’s13KiB, 3a0e3reuye iX BUKOHAHHS BIJIIIOBIIHO 710 IOBHOBAXKEHB;

4) roTye MpOEKTH HaKa3iB yIpaBliHHA 3 MUTaHb BHYTPILIHBOI IOJITUKY, PETIriil Ta
HalliOHAJTBHOCTEH o0AepKaAMiHICTpalii 3 NUTaHb KOMIIETEHII] BIJAUILY Ta y MexXax
GyHKI[IOHATBEHUX 000B’A3K1B, 3[1HCHIOE KOHTPOJIb 3a IX BUKOHAHHAM;

5) roTye aHaJiTH4Hi JOBiJKH, NOMOBiIHI 3aNMCKH, Ta iHGOpMalifiHui Marepialn 3
IIUTaHb, 0 CTOCYIOTHCSA KOMIIETEHIIT Bi/UIiTy Ta y MekaX (YHKIiOHAIBHUX 000B’A3KiB;

6) Koopaunye po0oTy, B Mexkax HaJlaHOi KOMIETeHii, 3 001acHUMU OpraHizalisiMu



MOJIITHYHUX NApTiit Ta T]pOMaJICEKUX OpraHizailiif 3a HanpsMKaMu:

- BUBYA€ Ta aHali3y€e AOTpHUMaHHS 0OJaCHUMM OpraHi3alisiMd NOJITHYHUX HapTii
3akoHiB Ykpainu "lIpo 00'eqnanns rpomaaan”, "IIpo moaituusi naptii B Ykpaini";

- BianoBiiHo g0 Konerutyuii Ykpainm Ta 3akoHiB YKpaiHu cropuse 3a0e3nedeHHIO
CTaTyTHOT JISUIBHOCTI BIANOBILAHUX 00'€/IHaHb TPOMAJISIH;

- CIpMsIE Y TTITOTOBII Ta MPOBEACHHI ceMiHapiB, KOHEpeHLid Ta iHIUX PopM
JSUTLHOCTI 'pOMaIChKUX (hOpMYBaHb;

7) cniBmpaiioe 3 IHIIMMH CTPYKTYPHHUMHM MiJpO3/iJaMu palOHHUX AEpIKABHUX
afMIHICTpaliii Ta CTPYKTYpaMH OpraHiB MiCIEBOIO CAMOBPSIYBaHHs, OCEpEIKaMU
MOJITUUHUX TapTii Ta 00'€AHaHb TPOMAISIH, MIANPUEMCTBAMH, YCTAHOBAMM LIOJIO
CYCIUIBHO — MOJIITUYHOI cUTYyallii B 065acTi;

8) yzarajgpHIOE TNPAKTUKY 3aCTOCYBaHHS 3aKOHOJABCTBA Ta XiJ peaiizarii
JIEpKABHO]I IMOJITUKY 3 IUTaHb AIAIBHOCTI 00'€IHaHb IPOMa/IiH B 001aCTI;

9) rotye IIOTM)KHEBY Ta MIOMICAYHY IH(OPMALIIO PO CYCHUILHO-TIONITHYHY
CUTYAL[IIO B PETIOHI;

10) rortye iHdopMaliiiHi MaTtepiand npo MNPOBEACHY podOTY B AJMIHICTpALiIO
[lpesunenta VYkpainu, Kabiner MinictpiB VYKpaiHu, MiHICTEpCTBa Ta BiOMCTBa
LIEHTPAILHUX OpraHiB BUKOHABYOI BIa/H;

11) Beae craTUCTHUHHI OOMIK MOMITHYHHX MapTiii, TPOMaJChKUX Oprasizauiii Ta
piBeHb IX aKTUBHOCTI B paiioHax o0JacTi;

12) Gepe y4yacThb y MIATOTOBII HEOOXITHMX MarepialiB, JOKYMEHTIB, IPOCKTIB
piluens Ta iHWOI iHGopMauii s 3abe3nedeHHs IUAHOT poOOTH 3 IPOMAICHKICTIO 3
MapTiMfHUMKU  Ta TPOMAJACHKUMH OpraHiallissMd Yy CHpaBi 3/iHCHEHHS COLIaJbHO-
eKOHOMIYHUX pedopM, po30yIOBH JEMOKPATHYHOI, COLIaJIbHO-IIPABOBOI  J€pIiKaBH,
PO3BUTKY IPOMaJITHCHKOTO CYCIILCTBA;

13) Gepe yuacTs y miaroroBui iHGopmauii npo AisSIbHICTE Cy0'€KTIB MOJITUYHOIO
IPOIIECY Ta CYCIUIBHO-TOJITHYHOT CUTYallli B 001acTi;

14) Gepe yuyacTb y po3poONieHHI MNPOEKTIB pPO3NOPAIKEHh TofloBU 001acHOI
JIepPIKABHOT aAMIHICTpallii 3 NUTaHb, 1110 HAIEKUTH J10 11 KOMIIETEHLIT;

15) Oepe ywacTb y MAacoBUX 3axoJlaX, OpraHi30BaHUX OpraHaMH JepiKaBHOI
BHKOHABYOT BJIaJM Ta MICLIEBOI0 CAMOBPSIYBaHHsl, OpraHisalissiMi MONITUYHUX MapTii Ta
rpoOMa/ICEKUX OpraHizaliii;

16) Hajgae METOAMYHY JAOMOMOrY iHIIMM CTPYKTYPHUM MiZpo3jiaaM o0nacHoi
JiepyKaBHOT aJIMIHICTpaIlil, palfOHHUM Jep KaBHUM aMiHICTpallisM 3 MUTaHb, 0 HAIEKUTh
710 Ooro KoMIieTeHILit

17) anami3ye indopMmaliio npo OCHOBHI MPOLECH B CYCHUIBHO — MOJITHYHIN cdepi
o0JacTi, y TOMY 4YMCIi HpO JiSUIBHICTH MICLEBMX OpraHizallii MoOJiTHYHMX napTii i
rpOMaJICHKUX OpraHizariif, 3axoQu MiCIeBUX OpraHiB BHUKOHABYOI BJIagd Ta OpPraHiB
MICIIEBOTO CAMOBPSITYBaHHsI, CIPAMOBAHI HA PO3BUTOK MPOMAJISTHCHKOTO CyCIIIBCTBA;

18) rotye iHdopmaLiiHO — aHATITUYHI MaTepialy Ipec-KOHQEepeHIiH, «KpyIriux
CTOJIIB», SIKI TIPOBOATHCA B oOJacHIM jaep:kaBHI ajMiHICTpauii, IO Hajexarb Jo
KOMITIETEHIIT;
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19) po3pobuisie, KOOPIUHYE Ta 3BITY€ PO MPOBEICHHS 3aX0/IiB 00JIACHOT POrpaMu
BIIAHYBAaHHA YKpaiHIiB, HocTpakaaauX y XX CTOJITTI BHACIIAOK OKYMAIMHAX PEKUMIB;
20) edexTUBHO BHUKOPUCTOBY€E iH(opMalliifHi Ta TEXHIYHI pecypcH, Hamae Ta
MPE3CHTY€E apryMEHTOBaHI MPOTIO3MIIii;
21) roTye BIATOBIIHI IPOEKTH pillleHb 1100 NOTOYHUX 3aBJlaHb B 3aKpilIeHOMY 3a
HUM HaINpSAMKY JiSJIBHOCTI,
22) BUKOHYE€ JIOPYYEHHs Ta 3aBJaHHsl, [IOCTaBJICH]I HAYaJIbHUKOM BIUIUTY 3 IUTaHb
BHYTPILIHBOT MOJITHKY YIPABIiHHS;
23) Oepe ydyacTh Y MAacOBHX 3axo0jax, OpraHi30BaHMX OpraHaMH JepsKaBHOT
BHKOHABYOI BJIaa¥ Ta MICHEBOIO CaMOBpPSIyBaHHS, peNiriiHUMU 00'€IHAaHHAMH Ta
OprasizawisimMu.

3. IIpaBa:

1) Ha couiaJbHUM 1 MPaBOBUM 3aXMCT BIAMNOBIJHO O 3aKOHOAABCTBA YKpaiHU MPO
paro;

2) Ha omIaTy Mparli 3aJeXHO BiJ Mocaiu, SKy 3aiimae, JOCBiIy poOOTH, SKOCTI
BUKOHAHHs 110CaI0BUX 000B’S3KiB;

3) Ha nigBUILEHHs NpodeciifHOro piBHS BIANOBIAHO /10 YUHHOTO 3aKOHO/IaBCTBA;

4) mpeiCTaBISATH IHTEPECU YIPABIiHHS 3 UTaHb BHYTPIIIHBOI MMOJITUKH, pelirii
Ta HaIllOHATBHOCTEH o6sacHOi Aep)kaBHOI aaMiHICTpamii B CTPYKTYPHHX ITiIpO3ZIiiax
obiaepkaaMiHICTpallli, paiijep)kaaMIHICTpaLlifX, TEPUTOpIAIbBHUX TIpoMajzax B Mexax
CBOET KOMITETEHIIIT;

5) B3aeMOJIATH 3 OpraHaMH BUKOHABUOI BJIaJAW Ta OpraHaMu CaMOBPSIYBaHHS Y
MEXaX CBOiX IIOBHOB@)XEHb IIPU PO3MVIAAI NUTaHb, SIKi CTOCYKOTHCS  KOMIIETEHIii
JSUTBHOCTI YIIPaBIIiHHS;

6) BecTH J1J0BE JIMCTYBAHHA 3 IHIIMMHU OpraHaMy BUKOHABYOI BJIaJy Ta OpraHamu
CaMOBpSAYBaHHS, IiBIIOMYUMH MiANPUEMCTBAMM, YCTAaHOBAMH Ta OpraHi3amisMH, IO
HaJIEeXKaTh 0 BIACHOT KOMITETEHILIIT;

7) BHOCUTU Ha pO3IJIAJ KEpIBHULITBA MPOIO3MUILi L[0J0 BJOCKOHAIEHHS poOOTH
BIJUILTY 3 ITUTaHb, 110 CTOCYIOTHCS HOTO JiSJIBHOCTI;

8) Ha cowianpHU 1 IPaBOBUI 3aXMCT BIANOBIAHO JO 3aKOHOJABCTBA YKpaiHH IIPO
Tparo;

9) Ha HIOpiYHI Ta JOJATKOBI BIAIYCTKH BiJIOBIJHO 0 BUMOI 3aKOHY YKpaiHW
“IIpo neprkaBHY clIyxOy”.

4. BignoBigaabHiCTh:

1) BignoBinHo a0 Koaekcy 3akoHiB mpo npamo Ykpainu, 3akoHiB Ykpainu "IIpo
JepxkaBHy ciyk0y" Ta "Ilpo 3amoGiranHs kopymnuii" Hece BiAMOBIAAIBHICTh 3@ OPYIICHHS
TPYIOBO1 AUCHMIUTIHU, HEBUKOHAHHS a00 HEHale)KHe BUKOHAHHS (HECBOEYACHE, HESKiCHE
TOILI0) MMOCaAOBUX 0OOB'SI3KIB 1 3aB/IaHb, O€3/1IsUTbHICTH a00 HEJOOPOCOBICHE BUKOPUCTAHHSI
HaZlaHUX oMy IpaB, NOPYILUEHHS [IPaBUila €TUYHOI IMOBEAIHKY JAEPIKABHOTO CIyKOOBIS B
JIep )KaBHOMY OpraHi Ta 0OMEXeHb, MOB'SI3aHUX 3 MPUIHATTAM Ha JIEpXKaBHY CIyXOy Ta 1l
IPOXO/KEHHSIM;
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2) Hece BIANOBIAAJIBHICTH 3TIJHO 3 YMHHUM 3aKOHOJABCTBOM 3a HEHAJICKHE
BUKOHaHHsA a00 HEBUKOHAHHS CBOIX IMOCaJOBUX O0OB’sA3KIB, 1[0 TNepeadavyeHi Ii€ro
IHCTPYKLI€I0, IEPEBULCHHS CBOIX IIOBHOBAXEHB, IIOPYLICHHS IpaBUa €THYHOI MTOBEAIHKH
JIEPXKABHOTO CIY)KOOBLSL B JAEPKaBHOMY OpraHi, BU3HAUYEHUX YMHHUM 3aKOHOJABCTBOM
YKpaiHu 1po Ipairo;

3) 3a posroyiomeHHs iHGOPMAIl, 110 CTajla BiIoMa Il Yac BUKOHAHHS CBOIX
cay)xO0oBUX OO0OB’s3KiB, SIKa 3riAHO 3 3aKOHOJABCTBOM VYKpaiHM He MiyIArae
PO3rOJIOIIEHHIO;

4) 3a HEHale)XHe 30€peKeHHs JOKYMEHTIB Ta oOJaJHaHHs, HaJaHUX U
BUKOHAHHS IMOKJIaICHUX Ha HHOTO (YHKIIIN;

5) IOTpUMaHHS HOPM €THKM Ta MpPaBUJI BHYTPIIIHBOIO TPYAOBOIO Ta CIY>KOOBOTO

PO3MOPSAKY.

S. Bzaemonis:

Ilpy BUKOHAHHI CIIY2KOOBHX 3aBJaHb Ta 0OOB’S3KIB FOJOBHHUM CHELIaNICT BiUIiTy
Oe3nocepelHbO  B3aEMOJIE 13 3aCTYNHUKOM  HayaJlbHUKA-HAYAIBHUKOM  Biily,
HAYaJIbHUKOM Bi[U1LTY, HAYaJAbHUKOM YIPABJIiHHSA 1 Mpal[iBHUKAMU YIIPABIiHHA Ta IHIIMMH
CTPYKTYpPHUMH Miipo3iiaMi 00JacHOI Jep)kaBHOI aAMiHICTpallil, TEepPUTOpiaTbHUMM
OpraHaMy BHKOHABYOI BiaJy, PaHOHHUMMU JEp)KaBHUMHU aJMiHICTpaIlisIMi, BUKOHABYUMH
KOMITeTaMH MiCT 006J1aCHOTO 3HAYECHHS MO0 MUTaHb, 10 CTOCYIOTHCS KOMIETEHIIIT BTy
Ta y MeXax (yHKI[IOHAJIbHUX 000B’A3KIB.

[TomanHs JOKYMEHTIB Ha HIANWUC HAYaJbHUKY YIPAaBIiHHSA 3IIMCHIOETHCS ITiCIIs
MIOTO/KEHHS HaYaJIbHUKOM BIILTY.

["osioBHMIA crelianicT roTye MOKYMEHTH iHIUBIAyaldbHO, abo CIJIBHO 3 IHIIUMHU

crienianicTaMy y BiITIOBIAHOCTI 0 PillICHHS KePiBHUIITBA.




