3ATBEPIKYHO

HayasibHVK ynpasniHHA coLia/ibHOro
3axMCry HaceneHHs Benmkobinio3epcbKoi
PaiOHHOT  [ep>XaBHOT aaMiHICTpaLLT

‘OX"  T.M.Cobyp
2016 p.

NMOCALOBA IHCTPYKLUIA

roN1I0BHOrO cneuianicta Bigainy 3 opradisayii coyiaibHUX Mocnyr ta
couiasibHOro 3abe3nevyeHHs ynpasniHHA COLiafIbHOI0 3axXUCTy
Bennko6inosepcbKoi panoHHOT AeprXKaBHOT agMiHicTpayil
3anopi3bKoi o6nacTi

1. 3arasnibHi NON0XEHHS

1.1. TonoBHW crieyianict Big4iny 3 opradisauil couiafbHUX nocnyr Ta
couianbHOro 3abesneyeHHs ynpasiHHA coUia/ibHOro 3axucty Bennkob6ino3epcbKoi
panoHHOT fep>XXaBHOT aAMIHICTpayLiT 3anopi3bKoi 061acTi (fani rofoBHWIA criewianicT»
3abe3neyye peanisauito  AepXkaBHOI MOMITUKM B CPepi  couia/lbHOro 3axXucTy
HacefleHHs, 34INCHEHHS Harnday 3a [OAep>KaHHAM BMMOr 3aKOHOZABCTBA Nif 4ac
NpM3HaYeHHs Ta nepepaxyHKy BCiX BUAIB COLia/IbHUX Ta afpecHNX [0rMoMor.

1.2.  [0NoBHUIA cnewianict BIAAINY 3 opraHisayii couianbHUX Mocs
couiasibHOro 3abesneyeHHs YnpaB/iHHA COLia/lbHOro 3aXMCTy PaloHHOI [epyKaBHO:
afMIHICTpauil npu3Ha4YaETbCA Ha nocagy Ta 3BISIbHAETLCA 3 MOCaAM Hayda/lbHUKOM
ynpasiHHA couiasibHoro 3aXUCTy HacesnieHHsA Bennkobino3epcbKoi
parigepXaamiHicTpauir.

[Mpu3HayeHHA Ha nocagy rO/I0BHOr0  Cneuianicta 34INCHIOETBCA  3a
pesyfibTataMy KOHKYPCHOro Bifgbopy, LWNSAXOM NepeBefieHHs 3 pPiBHO3HAYHOI nocaau
abo 3a IHLLOK npoueaypoto, nepefdavyeHoOr 3aKOHOAAaBCTBOM YKpaiHW.

1.3. TonoBHWIA cneuianict nignopsaaKoBYETLCA 6e3nocepefHb0  3aCTYMHUKY
Haya/ibHVKa - Ha4YalbHUKY BiAAiNYy 3 opraHisauil couiasibHUX Mocayr Ta CouianbHOro
3abe3mneyeHHs ynpaBiHHA COLia/lbHOr0 3axWCTy HacCefleHHA PaloHHOI AepXKaBHOT
afMiHIcTpauit.

1.4. MNocaga ronoBHOro crieyianicra crarreto 6 3akoHy YkpaiHn Ne889 “Ilpo
[epXXaBHY Cny>0y”, BIAHOCUTLCS A0 KaTeropii B nocag aepxxaBHoi cny»xou. Ocobi,
fKa 06iiMae 3a3HayeHy nocagy, 3rigHo 3i ctaTtTeto 39 3akoHy YkpaiHu Ne889“ IMpe
AepXKaBHY CNyX0y”, MoXe 6yT1 NPUCBOEHO 6,7,8,9 paHr AepXXaBHOrO C/y»X60BLS.

1.5. Y CBOIil fiSNbHOCTI TO/IOBHUIA CrewiaicT KepyeTbca KOHCTUTYLIED YKpaiHu
3akoHamn YkpaiHn «[lpo MicueBi fepkaBHi agMmiHicTpaui’», «[po [Aep)kasu)
Cnyoy», «[INpo 3anobiraHHa kopynuii», "Tpo Aep)aBHY [AOMOMOry CiM’M

AiTbMn”, “T1po fep)kaBHY couiasibHy A0noMory MasiosabesnedeHumM cim’am”, “Ipe
[lep>XXaBHy coujiasibHy A0Momory iHeBanigam 3 AWTUHCTBA Ta AiTam-iHBanigam”, “Ipe
ncmxiatpuyHy goriomory”, “Ipo couianbHy gornomory ocobam, siki He MatoTb Mpase
Ha neHcito, Ta iHBanigam”, “Ipo 3abe3neyeHHs OpraHisayinHO-MPaBoOBMX YMOI

couiasibHOro  3axucty  [AiTern-cupiT Ta  [iTeid, no36aBneHnX 6aTbKIBCbKOIC
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NiKnyBaHHA”, [MON0XEHHAM MPO NOPAAOK MPU3HAYEHHs Ta HajaHHA HaceseHHKo
cybcuain ona BiAWKOALYBaHHS BUTPAT Ha ONMaTy >XUT/I0BO-KOMYHaSIbHUX MOCAYT,
npuadaHHA CKparnieHoro rasy, TBEPAOro Ta PigKoro MivyHoOro nobyToBOro naavea,
[MopsAAOK NMPU3HAYEHHS Ta BUMNATVM TUMYaCcOoBOI Aep>KaBHOT LOMOMOrU AiTAM, 6aTbKu
AKNX YXUNAOTLCA Bif CNAATA afliMEHTIB, HE MatOTb MOX/IMBOCTI YTPUMYBATU AUTUHY
abo MicLe NPoXXUBaHHA X HeBigome, MopAAOK MPU3HAYEHHS | BUNIATA KOMMEHcaLil
(hizvyHMM ocobam, AKi HafaroTb COLia/ibHI MOCNYrv, ykasamu i po3rnopsmpKeHHAMM
Mpe3ngeHTa YKpaiHW, nocTaHoBamy | po3nopsmpkeHHAMM KabiHeTy MiHIcTpiB
YKpaiH1, po3nopsaKeHHSAMU ro/10BM 06/1aCHOT AepXXaBHOT agMiHICTpaLil Ta ronosu
ParioHHOI AepXXaBHOT aAMiHICTpaLil, SIKIi CTOCYHOTbCA MUTaHb COLia/IbHOrO 3axUCTy
HaceneHHs, T[10N0XeHHAM Mpo  yMpasiHHA COLIaIbHOrO 3aXUCTY HaCeneHHs
Bennko6ino3epcbKol pangep>kaaMiHicTpauii, NosoXKeHHAM MNpo BiA4in 3 opraHisauii
couiasibHMX MOCNYr Ta couia/ibHOro 3abe3neyeHHs ynpas/iHHA COLiabHOMO 3aXUCTy
Bennko6ino3epcbKoi painloHHOT AepyKaBHOT afAMiHICTpaLii Ta W€t iHCTPYKLIEO.

1.6. [0M10BHWIA CnewianicT NOBUHEH 3HATW:
KoHcTuTyUi YKpaiHu,
3aKoH YKpaiHu «[Mpo micueBi fepXKaBHi agMiHICTpauii»;
3aKoH YKpaiHu «[1po fep>xaBHY Cyxoy»;
3aKoH YKpaiHu «[po 3acaam 3anobiraHHs i NpoTUAIT Kopynuii»;
3aKoH YKpaiHu «[1po micuese camoBpaLyBaHHA B YKpaiHi»,
3aKoH YKpaiHu "T1po AepykaBHY AOMOMOry CiM’aM 3 AiTbMK”, 3aKOH YKpaiHu
“Ipo aep>kaBHY coLiasibHy AOMOMOry Masio3abesneyeHnM CiM’am”, 3aKOH YKpaiHu
“Mpo aep>kaBHYy couianbHy A0OMOMOry iHBa/ligam 3 AMTUMHCTBA Ta AiTAM-iHBanigam”,
3aKoH YkKpaiHn “IMpo ncuxiaTpuyHy gonomory”, 3akoH YkpaiHu “IMpo couiasibHy
aoriomory ocobam, ki He MatOTb NPaBO Ha MeHCito, Ta iHBanigamM”, 3aKoH YKpaiHu
“IMpo 3abe3neyeHHs opraHi3auiiHO-NPaBOBUX YMOB COLLia/IbHOrO 3aXUCTy [iTei-
CUpIT Ta fiTeld, No36asneHnx 6aTbKIBCbKOro MikayBaHHA”, MMOI0XKEHHSA MPO NOPALOK
MpM3HaYeHHA Ta HafaHHA HacefleHH cybcupin i BifWKOAyBaHHA BUTPAT Ha
onnaTy XWMTN0BO-KOMYHa/IbHUX MOCNYr, NpuabaHHA CKpanjeHoro rasy, TBepAOro Ta
piAKOro niyHoro nobyTtoeBoro nanvea, [1opsgoOK nNpu3HayYeHHs Ta  BUNIATU
TUMYacoBOI [epXXaBHOI [OMOMOrn AiTaAM, 6aTbKM AKUX YXUNAKTLCA Bif Cnaatu
/TIMEHTIB, He MalOTb MOX/MBOCTI YTPMMYBaTU AUTUHY ab0 MICLie MPOXMBAHHA X
HeBigomMe, IMOpsAAOK MpM3HayYeHHA | BUNIaTK KomneHcauil isnyH1UM ocobam, SiKi
HafatoTb coLiasibHI Mocnyru, Hakasn MiHicTepcTBa couia/ibHOT MOMITUKM YKpalHW Ta
[JenapTameHTy couiasibHOro 3axXMCTy HacefeHHs, MOCTaHOBM OpraHiB BWKOHABYOI
BNagu BWLWOrO PIBHS, PO3MOPSAMKEHHA TOMOBM  06/AepKagMiHicTpauil  Ta
painfep>xagmiHictTpauii, MPUAHATI Y MeXax TX MOBHOBaXEHb, LU0 PerynowTb
peanisawito gep>kaBHOI NOMITUKM WOAO COLia/IbHOrO 3aXUCTY HAaCe/IeHHS;
3aranbHi npasuna MoBeAIHKM AepXXaBHOro Cy)K60BLUSA Ta Mnpasusia AifioBoro
eTUKETY;
[MpaBunna BHYTPILLHLOIO TPYLOBOrO PO3MOPALKY;
" OCHOBHI MpUHUMNX poboTM Ha KOMM’KOTepi Ta nporpamHi 3acobm Word,
Excel, «XXutnosi cybcunaii», «<ASOPD»;
[inoBy MOBY Ta BOMOAITY [ep>KaBHO MOBOH.
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1.7. Ha nocagy ronoBHOro cneuianicta npu3Ha4vaeTbcsl 0coba
HasBHICTIO BWLLOT OCBITU CTYyMeHa Monoaworo 6akanaspa abo 6Gakanaepa
BiZANOBIAHOr0 NPOgeciHOro CrnpsMyBaHHS.

2. 3aBAaHHs Ta 060B’S3KN

2. 3 METOK BWKOHAHHA 3aBAaHb, AKi CTOATb Mepef YnpaBiHHSAM, TO/I0BHUIA
crneuianicr:

2.2 npwiimae 0cobOoBI CrpaBy pa3oM 3 PEECTPOM Bif, M0JIOBHOMO Crewianicra fKui
3aiMaeTbCa  MPUAOMOM  TPOMafsH, MepeBipsie  NPaBW/bHICTL  MPOBEAEHUX
PO3paxyHKIB Ta X BIAMNOBIAHICTb YMHHMX HOPMATMBHO-MPaBOBMX akKTiB, Yy pasi
HasBHOCTI NOMW/IOK Y PO3paxyHKy rnoBepTae 0COO0BI CnpaBu Ha A00MNpPaLOBaHHS;

2.4 Bupiwye BCi CKNagHi NUTaHHSA, BUXOAAYM 3 KOHKPETHOI 06CTaBMHW, MO
MPU3HAYEHHI0, nepepaxyHKy coLia/ibHUX AOMOMOTr;

2.5 Befie XKypHan peectpauii NPUAHATMX PiLLeHb;

2.6 MpoBOAMTL IHBEHTApM3aLilo 0COBG0BMX CrpaB Ofep)KyBadiB [OMOMOr B
yCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPALKY;

2.7 TIPOBOAMTb HapaxyBaHHA HacCefleHHK cybcufiiin ansg BiALWKOLYBaHHA BUTpPAT
Ha OnJaTy >XUT/I0BO-KOMYHa/IbHUX MOCNYr, NpuAbGaHHA CKparieHoro rasy, TBepAoro
Ta piAKoro niYHoOro nobyToBOro naamBea;

2.8 BUKOHYE IHLUI AOPYYEeHHA HavanbHMKA BIAAINY Ta Ha4Ya/lbHUKA YNPaBNiHHS.

3. lpaBa

[C0N0OBHMIA cnewianicT Mae Mpaso:

3.1. 33 [OpydYeHHAM Haya/lbHUKA YMPaBAiHHA MPeACTaBNATA  YNpPaBAiHHSA
CoLia/lbHOr0 3axUCTy HaceNeHHs parigepXaaMiHicTpauii B MiCUEBUX oOpraHax
BMKOHABYOI B/agW, OpraHax MICLLEBOro CamoBpsALYyBaHHS, B anaparti, CTPYKTYPHUX
nigposdinax paigepXagmiHicTpauil Ta B NiANOpsAKOBaHMX 11 YCTaHOBaxX B MeXax
CBOEI KOMMETEHLIT.

3.2. ofepXyBaTu B YCTaHOB/IeHOMY MOPSAKY Bif nocagoBuMx  OcCi6
pangepxagMiHicTpaui’ Ta nignopsakoBaHuX T4 yCTaHOB AOKYMEHTW, HeoOXifHi ans
BUKOHaHHS MOKafeHNX Ha HbOro (PYHKLIA.

3.3. 6patM y4yacTb y Hapafax Ta IHWWX 3axofax 3 MuTaHb COLia/IbHOro
3aXMCTy, L0 MNPOBOAATLCA B pangepxagmiHicTpauil Ta nignopsaKkoBaHUX i
yCTaHOoBax.

3.4. 3a/yyatv y BCTaHOB/IEHOMY MOPALKY 3a MOTOLXEeHHAM 3 Haya/lbHUKOM
ynpasfiHHA OKpeMuXx (haxiBuiB AN pPo3pobKM  BiANOBIAHUX [OKYMEHTIB Ta
BWUKOHAHHA 3aBAaHb, L0 NOKMaAeHi Ha ynpasiiHHA COLiaIbHOrO 3aXUCTY Hace/eHHs
parigepxxaaMiHicTpadir.

4. BignosigasbHICTb
4.1 TONOBHWIA cnewianicT Hece BiANOBILANILHICTb 3a:
HEBMKOHaHHS, HECBOEYaCHe, HesKiCHe ab0 HeHasleXXHe BMKOHaHHSA MocafoBuX
3aBAaHb Ta 000B’A3KiB, NepefdaveHNX L€t IHCTPYKLUIEHD;
6e34iANbHICTb 800 HEBUKOPUCTaHHA HafaHWX oMY MNpas;
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MOPYLUEHHS, BYMHEHI B MpPOUeci 3A4INCHEHHS CBOET AiANbHOCTI;
nopyLueHHs MpaBun BHYTPILLUHLOrO TPYA0BOIr0 PO3MNOPALKY;
MOPYLUEHHA 3ara/ibHUX MpaBun  MOBEAIHKA  [epXXaBHOro Cny>x60Bus Ta
06MeXeHb, MOB’A3aHNX 3 MPUAHATTAM Ha JepXKaBHY Cy>X0y Ta Ti NPOXOAYKEHHSIM.

5. B3aemoBigHOCMHM 3a nocajoto

5.1. FonoBHWIA criewiafiCT OAepXKye mMartepianv Bif 3aCTyMHMKA Havya/lbHUKaA -
Hava/lbHVKa Biadiny 3 opraHisauii coliabHUX NOcayr Ta couiafbHOro 3abe3neyeHHs
YNpaB/iHHA COLiaIbHOr0 3aX1CTy HaceleHHA painaepkagmiHicTpawi.

5.2. TONOBHMIA cneyianict rotye AOKYMEHTW iHAMBIAyaSlbHO abo CrifibHO 3
IHLWMMWX MpauiBHUKaMM CTPYKTYPHUX NIAPO34INIB pangepXaaMiHicTpayii, IHWNX
OpraHiB BUKOHaBYOI BMagn B yCTaHOB/IEHI 3aKOHO4ABCTBOM TEPMIHN.

5.3. B3aemogie 3i CTPYKTYpHUMW Migpo3ginaMun pangepxagmiHicTpayii Ta
opraHamy MicLeBoro caMoBpsiAyBaHHS.

5.4 O60B’A3KWN TOMNOBHOrO cnewianicta Ha Yac Moro BifCYTHOCTI y 3B’A3KY 3
BiANYCTKOD, XBOPOOOK Ta 3 IHLWMX MOBXHUX MPUYNH BUKOHYE iHLUMIA TOMOBHUM
crneyianict AKWM 3alMaETbCA MPUAHATTAM pilleHb LWOAO HajaHHSA BCIX BUAIB
couianbHOT 40NOMOrN.

3aCTYMHVK HaYa/lbHMKA - HaYa/lbHUK

BifAiNy 3 OpraHisauii coLliaNbHMX

MOCAYT Ta CoLianbHOro 3abe3rneyeHHs

YMpaBiHHA COLiasbHOTQ 3aXUCTy.

HaCeneHHa painaepxxaamMiHicTpai B.HO.IMB03aVK

3 NocafioBOKO IHCTPYKLLIEKD 03HANOMIIEHI:
M. 1. b. Ha3Ba nocaau Mignnc Jata

JKmypko FOnia | 0n0BHUIA crieyianicT 3 NPUAHATTS
BacunisHa pilleHb LWOA0 HaAaHHA BCIX BUAIB
coulasibHOI fJonomoru

MpoHiHa ~ Onbra i 0N10BHWIA cnewianicT 3 NPUAHATTS
|BaHiBHa pileHb LIOAO HafaHHS BCiX BUAIB
coLianbHOT 40NOMOrY
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