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2018 poky

IIOCAIOBA IHCTPYKHIH

roJIOBHOI'O creniaJicTa Biaaijly KOMYHIKAIIA 3 TPOMaJAChKICTIO,
MOHITOPHUHIY TA NPOTrHO3YBAHHSA
ynpaBJjaiHHg iIHGopManmiiiHOI JISJIbHOCTI TA KOMYHIKALIH
3 TPOMA/ICHKICTIO 00J1AepKaAMIHICT AL
Tapacrok Bikropii MukoJ/iaiBHA

I. 3arajbHI NOJOKEHHS

1.1.TonoBHMIT  cmemiaigicT - BIAAUIY KOMYHIKAIIA 3  TI'POMAJICHKICTIO,
MOHITOPHHTY Ta IIPOTHO3yYBaHHS VyIOpaBIIHHA 1HQOpPMAIIMHOI HISUIBHOCTI Ta
KOMYHIKaIliii 3 T'pPOMaJCBHKICTIO OOJaep KaaMIHICTpaIlll 3I1ACHIOE OpraHizallio Ta
BEJIEHHS KaJIpOBOTO [AIJOBOJCTBA IMPALIBHUKIB YIPAaBIIHHSI 1H(QOpMAIIAHOI
MISUIBHOCTI Ta KOMYHIKAIIM 3 TPOMaJICEKICTIO O0JIAepKaaMIHICTPAILL. '

1.2. IlignmopssAKOBY€E€ThCS HaYaJbHUKY YOpaBIIHHSA 1H(MOPMALIMHOL AISJIBHOCTI
Ta KOMYHIKAI[lM 3 I'POMaJCBhKICTIO OOJepKaaMIHICTpallll, 3aCTyIIHUKY HaYaJIbHUKA
YIpaBIiHHS — HAYAJILHUKY BIAALIY Ta 3aCTYIMHUKY HaYaJIbHUKA BIAIULY KOMYHIKaI{IXA
3 IPOMAJCHKICTIO, MOHITOPHMHIY Ta IPOTHO3YBaHHS YIIPaBIiHHSI i1H(QOPMAIiHHO]
MISIBHOCT] Ta KOMYHIKAI[lH 3 IPOMaJAChKICTIO O0JIAepKaIMIHICTpaLIll.

1.3. Ilpn3HagaeTbcsd 1 3BUIBHIETHCS 3 II0CAAM HAYaJIbHUKOM YIIPABIIIHHSA
1H(DOpMAITIMHOI JISJIbHOCTI Ta KOMYHIKAIIMA 3 TPOMaJICEKICTIO OO0JIAEPXKAAMIHICTPALII].

1.4.Y cBoili nigiapHOCTI KepyeTrbcsd KoHCTUTYyIEO YKpalHH, 3aKOHAMUA
Ykpainu, ykazamu IIpe3unmenra VYkpainu, mnocraHoBamMu KaOiHety MIHICTPIB
Ykpainy, I1HIIMMH  aKTaMM  3aKOHOJABCTBA,  PO3IOPIIKEHHAIMH  T'OJIOBU
obmep kaaMiHicTpailii, ITooxxeHHSIM IIpo ynpaBIIiHHSA 1HQOPMALIMHOL JISUIBHOCTI Ta

'KOMYHIKAIlli 3 TPOMaACBKICTIO oOnaepkaamiHicTpalii, IlomoxeHHSIM NOpo BIIILI

KOMYHIKAI[li 3 TpPOMAaJChKICTIO, MOHITOPHMHIY Ta IIPOTHO3YBaHHS VYIIPABIIIHHS
1H(MOPMAIIHHOI JiSUIFHOCTI Ta KOMYHIKaIIH 3 TpOMaJChbKICTIO O0JIAEpKaAMIHICTpAIlll,
HaKa3aM{ HadaJIbHHKa YIIPaBIIHHSA 1H(GOPMAIIMHOI ISJIBHOCTI Ta KOMYHIKAIlld 3
I'POMAJICEKICTIO O0JIAepKaAMIHICTPAILIll.

1.5. Kamdikamiial BuMoru. HasBHICTE BHIIOI OCBITU CTYIICHS HE HIKYE
MOJIOAIIOro OakangaBpa abo 0akanaBpa. BuibHe BOJNOIIHHSA AEeP>KaBHOK MOBOIO.



I1. 3aBaanHda TAa 000B’ I3KH

2.1. 3miticHIoe BeeHHS Ta 001K 0COOOBHX CIpaB IIPAIlIBHUKIB YIIPABIIIHHS.

2.2. O@opmirsie MITaTHO-IIOCA0BY KHUTY.

2.3. 3a1MicHIOE OOJIIK, BeJleHHS Ta 30epiraHHs TPYIOBUX KHIDKOK IPAlllBHUKIB
yIIPaBJI1HHSI.

2.4.T'0oTye TpoOeKTH HaKa3lB IO VIPABIIHHIO 3 OCHOBHOI HISJIBHOCTI,
0CO00BOI'0 CKJIaJy Ta BIAPSIKEHb, BeJe 1X PEECTPAILILIO.

2.5. T'oTy€e mpoeKTH NOCag0BUX IHCTPYKIIIM IIPAI[IBHUKIB YIIPaBI1HHSII.

2.6.I'oTye HmOBIAKHM IIPO BHU3HAYEHHS CTAXy IEP>KAaBHOI CIIYyKOH, SIKHMM Ha€
IpaBO Ha HaJ0aBKy 3a BHUCIYTY POKIB Ha JEpKaBHIM CiIy»K01, Ta CTaxXy AEpKaBHOI
CIIYKOH, SIKUH J1a€ MpaBO Ha JOJATKOBY BIAIIYCTKY JEP>KABHOI'O CIIY>KOOBIIS.

2.7. T'oTye BIANOBIAHY JOKYMEHTAIlIIO Ta opraH13OBye IPOBEJEHHS KOHKYPCY
Ha 3aMHATTI BaKaHTHHUX IIOCAJ JEPKaBHOI CIIYKOM.

2.8.1'0oTye BIAIOBIAHI AOKYMEHTH Ta OPraH130BY€ IIPOBEACHHS ILOPIYHOI'O
OLIIHIOBaHHS  pPe3yJIbTaTIB  CIY>)K00BO1  MISUIBHOCTI  JIEP)KABHUX  CIIY>KOOBIIIB
yIIPaBJI1HHA.

2.9. OpraHizoBye HaIpaBJICHHS NOPAL[IBHUKIB YIIPaBIIHHS Ha HABYaHHS Ta
II1IBUILICHHS P1BHS 1X IIPO(eCIiHOI KOMIIETEHTHOCTI.

2.10. BignoBigae 3a opraHizaiiro poOOTH 3 IMTaHb 3alo0IraHHS Ta IPOTHIII
KOPYIIIIL.

2.11. Bege o0O0dIK IMOpIYHHUX BIAIIYCTOK MOpaIlBHUKIB YIOPaBIIIHHS, CKJIaJa€
rpa()1Ky MIOPIYHUX BIJITYCTOK MPAlllBHUKIB YIIPABIIHHA.

2.12. ObopMiisse JMCTKHM THMYacOBOl  HeIpale3JaTHOCTI  MOpalllBHHUKIB
yIIpaBJIIHHSA, Bee 1X O0JIIK.

2.13. I'oTye nOKyMeHTH A1 NpH3HA4YeHHS IIeHC1H IIpalllBHAKaM YIIpaBJI1HHA.

2.14. Bene BCTaHOBIECHY 3BITHO-OOJIKOBY JOKYMEHTAIl}O (CTAaTHUCTHUYH1 3BITU
9-11C, 7-tHB, 3-11H, 4-11H Ta 151m).

2.15. I'oTye nIpOoeKTH JIMCTIB, 110 CTOCYIOTHCS KaApPOBOI AISJIBHOCTI.
2.16. Oprani30Bye 3aKyI1BIIIO KaHIEISIPCHKHUX TOBapIB.
2.17. Bene Ttabenp 001Ky poO0OYOro yacy IpaiiBHHKIB YIIPaBI1HHSI.

2.18. I'oTye mOB1AKHK HA BUMOT'Y IIPAI[IBHUKIB YIIPABJIIHHS.



2.19. Dopmye HOpMATUBHY Ta 3aKOHOJABIy 0a3y 3 KaJpOBMX IIUTAHb.

2.20. Bukonye 10111 (GYHKIIT, [0 BUINIMBAIOTE 3 MOK/IaJeHUX Ha Hel 3aBIaHb.

I11. IIpaBa

["omoBHUY crieniaIicT BIIIUTy KOMYHIKAIIH 3 TPOMaIChKICTIO, MOHITOPHHIY Ta
[IPOTHO3YBaHHS YIPaBIMIHHS IH(OOPMALIMHOI JISUIBHOCTI Ta KOMYHIKAIid 3
I'POMAaJICHKICTIO 06J1z(ep>1<az[M1chTpau11 Ma€ IIpaBo: :

NPEICTABIIATU YIIPABIIHHSA Y CTPYKTYPHHUX IMIAPO3I1IaX IHHIHX OpraHiB
BIHKOHABYOI BJIaJH 3 IIUTaHb, 1[0 HAJIEXKATE 4O HOr0 KOMIIETEHIIIT;
3a0e31euyBaTH JiJ0Be JHCTYBaHHA 3 OpraHaMd BHKOHABYOI BN,
NIAIIPUEMCTBAMH, YCTaHOBAMH, OpTraHI3alllsIMHM y MeXax . HaJgaHWX
[TOBHOBA)KEHB; ;
31IACHIOBATH nepeBipKy 'OpraHiB BHUKOHABYOI BIaaH, IIiAIPHEMCTS,
YCTaHOB, OpraHi3ariiii 3rifHo 3 YMHHUM 3aKOHOJABCTBOM y MeXaX HaIaHUX
[IOBHOBAKEHB;

rOTYBaTH 3alUTH Ha OTpI/IMaHHH Bill OpraHiB BHKOHABYOI BIIAJH,
[TiIIPUEMCTB, YCTAHOB, OpraHi3aliif, [POMaJCEKUX 00’ €IHAHb I[OKyMeHTiB
TOBIJIOK, CTATUCTHYHUX Ta OTIEPaTHBHUX NaHUX, 3BIT1B, 1HIIHNX MaTeplamB 3
[TTaHb, IO CTOCYIOTHCS AisTIBHOCTI BiAmiNy; ;
OTPUMYBATH BiJ] OpraHiB BHKOHABYOI BIIAJH, HlI[HpHGMCTB YCTaHOB,
oprasizaliif, r(poOMaIChbKUAX 00’ €IHAaHb JOKYMEHTH, JOBIiAKH, CTATUCTUYHI Ta
onepaTHBHi Jami, 3BiTHM, iHIN MaTepiaiy 3 MUTaHb, IO CTOCYIOTHCS
IATBHOCT] YIIPaBIIIHHS; ' .

BHOCHUTH Hp0H03Hu11 11010 B):[OCKOHaJIeHH;I pOOOTH BIIUILITY.

1V. Bl_J_II[OBlI[aJIleCTb

Hece BII[HOBI,I[EUIBHICTB

3aCTYITHUK HaYaJlbHUKA BTy

3 ITOCaA0BOIO IHCTPYKIIIEO O3HAaoOMIIeHa

32 HEBHUKOHAHHS a00 HeHaJle)KHe BUKOHAHHS [I0CaIOBUX OG0B’ SI3K1B, 11O
rependayeH! M€ 0CaI0BOI0 IHCTPYKINIED; '
3a IOPYILIEHHS IIPaBWI BHYTPIIIHBOTO TPYJIOBOTO PO3MOPSIKY;

3a 36epe>I<eHH51 IepXKABHO! TAEMHHIL, 1H(bopMa1111 PO IPOMAJISH, IO CTaja
Homy B1JIOMA II1J] 4ac BIKOHAHH 00OB’SI3KIB JIePIKaBHOI CJIy}K6H a TaKOX
1HIIIO1 1H(1)0pMau11 Ka 3TIJHO 3 3aKOHOJABCTBOM HE  IMJJISATaE
PO3TOJIOIIEHHIO; :

33 HEIOCTOBIPHICTh lIaHI/IX SIKi TIO/IAIOTHCST KeplBHHHTBy ynpaBmHH;I

3a 3aBlIaHy T'POMAIIHUHOBI, AEp>KaBl, ITIJIIPHUEMCTBY, opraH13au11 qu
06’ €IHAHHIO IPOMAJISIH MaTepialbHOI Y¥ MOPATBHOT ITKOJIK; ‘ '
33 IMPaBOIIOPYIIIEHHS, CKOEH] B IIPOILIEC] 31MCHEHHS CBOEI NISITIBHOCTI.




