3ATBEPIKYIO

HavansHUK yrpaBliHHS

COLIIAJIEHOTO 3aXKCTy HACEJICHHS
FEatEepKaMiHICTpallii

T'OJOBHOI'O CHELIAJIICTA BIAALTY
ABTOMATN30BAHHOI OGPOBKHA
TH®OPMAIIIL TA KOHTPOJIIO 3A
MPU3HAYEHHSM COLIAJBLHUX BUILIAT

1. 3arajbHi HOJ0KEHHSH

1.1. OCHOBHOIO METOIO [isUIBHOCTI FOJOBHOTO CIeliaicTa BTy aBTOMAaTH30BaHOL
06pobku iHdopMalii Ta KOHTPOJIO 32 NPU3HAICHHIM COIaIbHAX BUILIAT € OpraHi3awisd
SKICHOTO 0GCIlyTOBYBAHHS HACCICHHS PafoHy B YaCTHHI 3a0e3neveHHs HOro AepiKaBHOIO
COIIATFHOIO JIOTIOMOT'OIO 3Ti/THO 3 YAHHAM 3aKOHOZABCTBOM.

1.2. TonoBHMi CIeIiamicT BiINy HpU3HAYaEcTLCS Ha IOCAAy Ta 3BUIBHAETHCA 3
Hocand HAYaJbHUKOM YIIPABJIiHHS COLIaIbHOTO 3aXUCTY HACENICHHS Y BiZIIIOBiHOCTI 3
suMoramu 3akoHy Yxpainu "TIpo nep:xaBHy ciyx0y” Ta I TIOPSIIKOBY €THCS HAYaJIbHUKY
Biiny aBTOMaTH30BaHOI OGpPOOKH iH(OpMAI[i Ta KOHTPOIIO 33 IPHU3HAYCHHIM
COLIIaJIbHUX BUILIAT.

1.3. TojyoBHMI cremianicT Bimgily aBTOMAaTH30BaHOIL 06poOku  iHpopMmanii Ta
KOHTPOJIIO 33 NPU3HAYCHHSIM COLIaJBHEX BHUILIAT TOBUHCH MaTH CTYIIiHb BHIIOI OCBITH
He HEbKue Gakaiaspa, MOJOJIIOro GakamaBpa, JOCBily POOOTH He notpebye, BLIBHO
BOJIOZIITH JIep’KaBHOIO MOBOIO.

1.4. ToNOBHMI cCIIEIalicT B CBOIM pPOOOTI KEpyEThCs Koucrurytieo 1 3aKkoHaMU
Vkpainu, mocraHoBamu Bepxosrol Panu VKpainu, yKa3aMH 1 PpO3IOPSIKEHHAMH
Ipe3unenTa YKpaiHu, IOCTAHOBAMH 1 POSHOPSIUKEHHIMU Ka6inery MinictpiB Ykpainu,
HAKa3aM®, TOCTAHOBAMK KoJjierii Ta iHIIMMU HOPMAaTMBHMMH aKTaMH MinicrepcTBa
COIaMbHOI TONITHKMA YKpaiH{, pO3HOPSDKCHHSMH TIOJIOBH o6 epKaaMiHicTpanii Ta
paiinepxanminicrparii, a Takox ITomoxeHHAM TIpO YIIPABJIiHHS COLAJIbHOTO 3aXUCTY
HaceJIeHHS palfOHHOI JepKaBHOI anMiHicTpanil, IHIIMI HOPMATUBHIME i MeETOIVYHUMMU
MaTepiaTaMy, BKIFOYAr0us o [HCTPYKIIIO.

[loBMHEH BIIBHO BOJOMITH JEPKaBHOIO MOBOIO Ta 3HATH OCHOBH JICPXXaBHOTO
YIIpaBJIiHHs, eKOHOMIKH, (iHaHCIB, KPEIUTY, PUHKY npari ta npasa; GOpMH Ta METOAU
poGoTH i3 3acobamm MacoBoi iHpopmawii; mpasuIa IJIOBOTO €THUKETY; MpaBUila Ta HOPMHU
OXOPOHHM Tpalll Ta IPOTUITOKEKHOIO 3aXUCTY, ririeHy Npaii; OCHOBHI IPUHIMIA POOOTH
Ha KOMIT'IOTepi Ta BiMOBIIHI porpamHi 3aco0u.

IToBUHEH 3HATH { cyMIiHHO BHKOHYBATH CBOi MOCA/IOBI 0OOB'A3KH, 3HATH CcBOI TpaBa 1
TIOPSAIOK iX peasizamii.



1.5. V mepion TMMuacoBoi BICYTHOCTI Y 3B’s3Ky 3 XBOpOOOIO Ta iHINIHMX BHIAAKaX
BAKOHAHHA OOOB’S3KIB TOJOBHOIO CIEIialicTa IMOKIAHaeThCs Ha iHIIOTO T'OJIOBHOTO
cremiajicTa HbOro BiImiy.

2. 3aBaaHHga TA 000B'A3KH

2.1. TonoBHMH cHemiasicT BiIITy aBTOMAaTH30BaHO! OOpOOKH iH(popMamii Ta
KOHTPOJIIO 32 MPU3HAYEHHSAM COLIAIbHAX BUILUIAT 3a0e3Ieuye BUKOHAHHS IIOKJIaJCHUX Ha
BiIiI 3aBJaHb IOJO peasisamii gAepkaBHOI MOMITHKH y cdepi COomianbHOi JOIOMOTH Ta
HapaxyBaHHS yCiX BHJIIB COIlialbHUX JOIIOMOT.

2.2. BxxuBac HEOOX1THUX 3aXO0/iB II0J0 BAOCKOHAICHHS OpraHisalii poOOTH Bifiiy.
2.3. Bizxpusae 0co60Bi paxyHKH OTPUMYBAUiB JEPKABHUX JOTIOMOT

- JIepXKaBHOI JOINOMOIM CIM’SIM 3 JITBMH, J€pyKaBHOI COLIaIbHOI JOIOMOIH
Masio3abe3nedeHuM CiM M, JIepyKaBHOI COIiaNbHOI JOIIOMOTH iHBAJigaM 3 JUTHHCTBA Ta
JiTsAM-iHBamizaM, ocobam, sKi He MAlOTh IpaBa Ha NEHCII0 Ta iHBaijaM, THMYacoBOL
JIOIIOMOT'H JiTSIM, OaThbKH SIKMX YXMIISIOTBCS BiJ CIUIATH ajiMEHTIB, JOIOMOTH 0cobi, sKa
3MIACHIOE TOTJIAN 3a ICHXIYHO-XBOPOIO 0c000k0 — iHBasijoM 1 4u 2 rpymnm, KoMHeHcamii
¢isumgEMM ocobaM, SKi HaJalOTh COLiadbHI IMOCIYIH, OJHOPA30BOI MaTepiaibHOL
JIOIIOMOTH iHBaNiZlaM Ta HEIpaIlolouuM Mao3abe3nedyeHuM ocobaM, a TaKOX i1HIIAX
BHJIIB JIEpKaBHOI JOITOMOTI'HM BiJIIOBITHO JI0 3aKOHOAABCTBA YKpaiHu;

- JIep>KaBHOI COLIaJbHOI JIOIIOMOTH oco0aM, sKi He MAloTh IpaBa Ha IEHCII0 Ta
iHBaJiIaM i IeprkaBHOI COLiaILHOT JOTOMOIH Ha OTJISIL;

- IOMICAYHOI KOMIIEHCAlliiHOI BHIUIATH HENpaIolouill mpaue3faTHii ocobi, ska
morisinac 3a imBanigom I rpynu, a Takox 3a MPUCTapiiInM, sikuil gocsr 80-pidHOro BiKy;

- OJIHOpPa30BOI BHHAropoJd >KIHKaM, SKHM IIPUCBOEHO IIoYecHe 3BaHHSA «MaTu-
TEPOTHSY;

- IOTIOMOI'M, KOMIIEHCalli}l Ta HaJaHHA iHIIMX COIiajbHUX rapaHTiil rpoMaisHaM, SKi
NOCTpaXkJau BHAcHioK YopHOOUIIBCEKOI KaTacTpo, BiANOBIOHO IO 3aKOHOLABCTBA
Ykpainu;

2.4. HapaxoBye Ta ¢QopMye BIiJOMOCTI Ha BCi BHIM JIEpPKABHUX JOIOMOT,
KoMIeHcanii gepes 6azy ASOPD, Tta Hampasise iX 10 ycraHoB 6aHKy, BiJIileHb 3’BA3KY.

2.5. IlpoBomuTh iHBeHTapH3allifdo OCOOOBHX paxyHKIB o0ci6, SKi OHEpXKYyIOTh
COILiaIbHy JIOIIOMOTY, CyOCHIii Ta JIBI'Y B YCTAaHOBJIEHOMY 3aKOHOAABCTBOM IIOPSIKY.

2.6. IlpoBomuTh mpuiloM TpoMajsiH, BHIAYy HOBIZOK 3a MICIEM BHMOTL, HaIaHHS
KOHCYNbTAllll 3 NMUTaHb BUIUIATH AEP’KaBHUX JOMOMOr, CYOCHAIM Ta KOMIEHCaLid 3a
€IMHUM 3BEPHCHHSIM.

2.7. 3ai¥cHIOE omepallil 110 apxiByBaHHIO, Kolirosanns 6a3su ASOPD.

2.8. 3piiicHIOE pO3HECEHHs CyM TIepeIliaT B 0CO60BI paxyHKH OTPEMYBadiB JOIOMOT,
TIOBiIOMJIEHHS 0ci0 Tpo neperiaTy Ta peectpye B «XKypuaii nepematy.

2.10. Peectpye 3Bej1eH1 BiJOMOCTI OTPUMYBaUiB Jiep)KaBHUX J0NOMOr y ¢popmi @ — 7.

2.11.3pificHroe 0OMiH 6a3aMu TaHUX HepecesieHrX 0ci6 3 Mirpamiinoro ciyx6oro.

2.12. Pobuts BubopKy iHdopmamii mis creniamictis ynpapaiaas mo 6a3i ASOPD 3a
1oTpedH.

2.13. IlepeBoquTh 32 3a51BOIO OTPUMYBAUiB JOIIOMOT 3 OJHOr0 GAHKY B iHIIMIA.

2.14. 3nilicHroe nepeBipKy CIUCKY IOMEPIHX 0Ci0, OTpUMYBaUiB COMIANBHUX IIOCITYT
IUISL 3HATTS 3 BUILIATH.



2.15. Totye arTecrar, JIOBIIKH, 3aKpHBAE 0c06OBi paXyHKH Ta Haja€e apXiBapiycy st
Bi/lIIpaBKH CIIpaBU OTpUMyBada AOIIOMOT.

2.16. ®opMye B €IEKTPOHHOMY BUIJISII CIIMCKY OTPHMYBadiB JOIOMOT JJIA OaHKIB
Ha eeKTPOHHMI Hoci iHpopmail. :

2 17. PO3HOCHTD iHIEKCAllif0 B 0COG0BI paXyHKH OTPUMYyBaviB AOTIOMOT.

2.18. TIpoBoAUTH 3HATTS 0COOOBHX paxyHKiB IO CTPOKY BUILIATH.

2.19. Cknagae ciy)kOOBlI 3alMCKA HAa HadalbHUKA yIpaBIiHHS PO 3IHCHEHHS
MakeTHOTO BBOAy B 6a3i ASOPD Ta peecTpye B XypHati «MakeTHa 00pOOKay.

2.20. Peectpye B KypHaii-peecTpi 0c000Bi paxyHKH JepKaBHUX NOTOMOT ciM”sM 3
IIiTBMH, JEp)KaBHUX JOIOMOr Mazo3abesneuenuM  ciM”sM, TpOINOBOI KOMIIEHCallil,
xommeHcanii mocTpaxaanum BHacmigok UK, KOMITEHCAIliil 32 paxyHOK MiCIIEBOTO
Gromxery, cyOcHmiil UId BiIUKONYBaHHA BATPAaT Ha OILIATY KKIT, cyOcuumiii s
BiIIKOMyBaHHsA BUTpAT Ha OIUIATy TBEPAOTO Ta pifikoro mMi4HOro MoOyTOBOTO NajlKBa
(Dopma-3).

2.21. BUKOHY€e BHMOTM HODMATHBHHX aKTiB IPO OXOPOHY mpani, mo HependaveHi
KONEKTHBHUM JOTOBOPOM i IpaBUIaMi BHY TPILLIHBOTO TPYJOBOTO PO3IOPANKY;

2.22. 3acTocoBy€ MOCHJIBHI 3aXOQW AJA 3HCIIKOJDKCHHA OyIb-IKOi BHPOOHMYOL
CHTYyallil, 0 BUHKKIIA 1 CTBOPIOE 3arpo3y ii JKUTTIO, 3710pOB'I0 200 OTOUYIOYHX ii JIOACH,
TIOBiIOMJIEHHS ITPO HeGe3IeKy KepiBHUKA 9K {HIIIIX TTOCa0BUX 0Ci0.

3. IlpaBa

[o/loBHMI CIIeiaicT BiU1iTy aBTOMATH30BaHOi 00poOKH indopmariii Ta KOHTPOJIIO
3a IpU3HAYEHHSIM COIIaJIbHIX BHUILIAT Mae MpaBo:

- 33 JIOpPYYEHHSIM KepiBHMIITBA IPE/CTaBIATH YIpaBJiHHSA y MICIEBHX OpraHax
BHKOHABYOI BII/H, YCTAHOBAX Ta OPraHi3allisX COLialbHOr0 3aXMCTy HaCeNeHHA B MEXax
CBO€1 KOMITETEHIIIT;

- IS TIOTOJDKEHOTO BHpIIIEHHS IHMTaHh Yy HEOOXiAHMX BHUNAIKax 3allydaTH
KepiBHUKIB Ta CIEIialiCTiB HIIMX CTPYKTYPHAX i ApO3/(JIiB yIPaBIIiHHS,

- OJIEpI)KyBaTH Bif IHIIMX Bi/UIiNiB yIIpaBIiHHS, OpPraHiB Ta yCTAHOB COLIAILHOT'O
3aXHUCTy HaceleHHs pailoHy HeoOXiIHY inpopMaliito Ul BHKOHAHHsS MOKIAJACHUX HA
Bi[UIiJI 3aBJaHb;

- 6paTy ydyacTh y HapaJax Ta IHIIMX 3aX0/laX yIpaBJIiHHS 3 IUTaHb, IO HAJIEKATh
710 KOMIIETEHII1 BiIILTY;

- BHOCHTH KEDiBHMIITBY [IPONO3MIIII [0 BIOCKOHAJICHHIO poGoTH BiALLY;

- KOPHCTYBATHCS [PUMIIIEHHAM, TeJe)OHHIM 3B'13KOM, 3aC00aMH OPITEXHIKHM, 32
Y3rOJUKEHHSAM 3 KEPIBHHMITBOM — CIIy)XOOBMM TPAHCIOPTOM, a TakKOX BiMOBiAHO
006 TaTHAHUMH MiCIIMU 30epiranHs JIOKyMEHTIB;

- Ha 00pOoOKy MepcoHaIbHUX JaHUX (iznunHuX 0Ci0 BiAIOBIAHO ZI0 3aKOHOIABCTBA
3 TUTAaHb 3aXWCTy IIEPCOHAIBHUX MaHMX JUIS BHKOHAHHs IOKNAACHMX Ha HBOTO
ITIOBHOBa)XEHb; '

- Ma€ IPaBo BiJIMOBMTHCH BiJl TOPYHYEHOI pOOOTH, IO CTBOPIOE Hebe3meKy Ui il
0COBHCTOTO KUTTS, 30POB's Ta JUIsl XKHUTTA i 310POB'ST TIpaIliBHUKIB.

4. BinnosigaJbHicTh

To/oBHHMIL cHemiaNicT Hece NepCOHANbHY BiIIOBIIAILHICTS 3a:



- BenenHsa 6asu ASOPD;

- BUKOHAHHS MTOKJIANeHUX Ha BT 3aBJaHb i 3MiACHEHHS HAM CBOiX (QYHKIIH, 3a
CTaH TPYAOBOI Ta BUKOHABCHKOI JIMCHMILIIHY Y BIIILII,

- HEBUKOPHUCTAHHSI HaJJaHUX HOMY IIPaB;

- posroomenHs indopmarii, o CKIafae CIy>K00BY TaEMHHMIIO;

- piBeHB CBO€T mpodeciiiHol MiATOTOBKY;

- IOpYNIEHHs HOPM €THKH HOBENIiHKH AEp>KaBHOTO CIIyXOOBLSA Ta OOMEXEHb,
IOB'S3aHUX 3 IPUHHATTIM Ha Jep:KaBHY CIykO0y Ta i1 IPOXOHKEHHAM;

- He3aKOHHE BUKOPUCTAHHs UM MOIIMPEHHs iHpopManii 3 0OMEXEHUM JJOCTYIIOM Ta
iHII TOPYIIEHHS 3aKOHOAABCTRA IIPO 3aXUCT IEPCOHANILHUX JaHUX;

-  NpUTATYETbCS 70  JUCHUIDTIHAPHOI,  aAMIHICTpaTHBHOI, MaTepialbHOI,
KPUMIHAIBHOI BiJIIOBIJAIBHOCT] 3TiHO 3aKOHOAABCTBA 3a MOPYIIEHHS 3aKOHOAABYMX 1
IPYTHX HOPMATHBHUX aKTiB IIPO OXOPOHY Ipalll.

5. BzaemoBiqHOCHHH (3B’AA3KH) 32 110Ca/1010

5.1. TomoBHmil cmewiagicT BiIIly aBroMaTu30BaHOl OOpoku iH(popMmamii Ta
KOHTPOJIIO 3a MPH3HAYEHHSIM COLIaNbHUX BHUILIAT 3 METOIO HAJIEXKHOIO BHKOHAHHS CBOIX
I0cagoBUX 00OB’SA3KiB Ta B Mipy HeoOximHOCTI oTpuMmye iH(oOpMalio BiA BIIALTB Ta
CEKTOpiB  yHpaBIiHHA, paiinepxanMiHicTparii, CTPYKTYPHHX  IiJpO3JLIiB
paiiepaaMiHicTpalii, IAIpPHEMCTB, YCTaHOB, OpraHisaliif, opras€iB MiCIEBOIO
CaMOBpSITyBaHHS, IPOMaJICHKIX OpraHizaliil.

3a IOpyYEHHSAM KepiBHHIITBA YIPAaBIiHHS CKJIaJa€ 3BiTH, JUCTH TOIIO VIS OpraHiB
BHIIIOTO PiBHS, III0 CTOCYIOTHCS TOBHOBAXKEHb BIAMLILY.

5.2. TomoBHmi creiianicT BIAULy aBTOMAaTH30BaHOI OOPOKH iH(bopMaui'i Ta
KOHTPOIIO 33 TIPH3HAYEHHAM COI[iaJIbHUX BHUIUIAT IIOTOJIKYE NPOEKTH JOKyMEHTIB 3
HAYAJIBLHUKOM  Bififiily, HayaJbHAKOM YIpaBIiHHS, a B Mipy HeoOXigHOCTI 13
3aCTyITHUKaMH Ha4YaJbHUKa yIpaB/liHHA.

IlocamoBy IHCTPYKIIIIO pO3pOOHUB:
HavansHuK Bimminy %ﬂ% A M.Ccunenko
‘3 MOCaI0BOIO IHCTPYKIIIEIO O3HAHOMIICHHM %4//5 O.B.Kupnivosa

o 28~ 20 16 p.




